
ParaPro Guide to Se�ng Up an In-person Exam at Home: 

Link to sign-up: htps://www.prometric.com/ParaPro 

To check to see if your computer and network will allow tes�ng through ProProctor, navigate to the link on this page:  

1. Click “Schedule” under Test at Home on the le�-hand side of the page.  
2. This will now pull up some instruc�ons and informa�on regarding the ParaPro Assessment. 

Please read through these before clicking next (the litle green arrow on the botom right-
hand side of the page). 

3. Read through the Personal Data Privacy Disclosure and Consent. You will need to confirm 
that you are at least 18 years of age and consent to the policy before you can con�nue.  

4. The next sec�on is regarding pre-approved tes�ng accommoda�ons. If you have ALREADY submited paperwork 
and was approved for a tes�ng accommoda�on, click yes. Otherwise, click no.  

a. If you would like to submit your request for a tes�ng accommoda�on, please visit the following link for 
more informa�on: htps://www.ets.org/parapro/test-takers/register/disability-accommoda�ons.html 

5. Test Selec�on – Select ParaPro 
6. Tes�ng Loca�on Time Zone – Confirm your �me zone.  

7. Choose a start and end date within two weeks of each-other that best fit the dates in which you are looking to 
take the test. This will search all available �mes within the date range. If it states “No availability found. Please 
select a new date range.”, you will need to select a new start and end date further out.  

8. Select the �me that best meets your need and scroll down to click “Reserve Test �me.”  
9. Read through the Biometric Collec�on Disclosure and click “I Consent”.  
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10. Profile – On this page, you will input your personal informa�on in which the test will use to iden�fy you the day 
you show up to test. Per the website, your name must match exactly to the name shown on your iden�fica�on.  

11. A�er you fill out your profile, it will bring up a valida�on page. Please read over the page to ensure all the 
informa�on is correct. 

12. Payment – process payment for the assessment.  
13. Complete Appointment. 

  

 

 

To Reschedule:  

Link to reschedule: htps://www.prometric.com/ParaPro 

1. Click “Reschedule” on the le� hand side of the page 
2. You will need to enter your confirma�on number and  

the first four characters of your last name.  

 

Rescheduling / Cancel Policies for the ParaPro Test 

If you find that you must reschedule your exam appointment you must reschedule at least 3 full days prior to your test 
date; you will be charged a fee if you choose to reschedule or cancel your exam. 

• 3 or more days in advance of the original exam appointment:  US $42.50 fee 
• Less than 3 days in advance of original exam appointment: 

o No ability to reschedule/cancel exam, your $85 exam fees will be forfeited.   
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