
 
 

Annual Employee Notifications 

What are Annual Employee Notifications? 
Annual Employee Notifications are the process used by the District to fulfill our obligation to inform employees each year 
of important Board Policies (BP), Administrative Regulations (AR), and other Board Bylaws. These are the same Annual 
Employee Notifications provided to new employees. 

 
Whether we work at a school site and directly interact with children or we work at one of the many district facilities, we 
have a responsibility to know and understand our roles in ensuring students are safe at school and to report any conduct 
that may be harmful to students. 

 
What do I do? 
All employees should review the information provided here and acknowledge that you understand your rights and 
responsibilities as an employee of the District. 

 
The online version of the Annual Employee Notifications can be accessed here: 
https://forms.lawndale.k12.ca.us/Forms/AnnualNotifications 

 
Contents  

- District Network and Acceptable Use 
- Employee Use of Technology 
- Child Abuse Prevention and Reporting 
- Suicide Prevention 
- Public Employee Disaster Worker Status 
- Drug and Alcohol Free Workplace 
- Tobacco Free Workplace 
- Universal Precautions 
- Sexual Harassment 
- Uniform Complaint Procedures 

- Uniform Complaint Annual Notice 
- Williams Complaint 
- Title IX 
- Civil and Legal Rights 
- Nondiscrimination in District Programs 

and Activities 
- Nondiscrimination in Employment 
- Bullying and Anti-Bullying 
- Integrated Pest Management 

 
Acknowledgement 

 
By signing below, I acknowledge that I have received and reviewed the Annual Employee Notifications and understand my 
rights and responsibilities as an employee of the District: 

 

First Last Name: 
Name:       

Job Title: Work Location: 
 

 
Signature: 

   
 

https://forms.lawndale.k12.ca.us/Forms/AnnualNotifications
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District Network and Internet Access Acceptable Use Agreement | E 4040 
A fully executed district network and internet access acceptable use agreement must be on file at the school site and/or 
district prior to accessing district technological resources 

The Board of Trustees recognizes that local and wide area network services provide a wide variety of opportunities to 
achieve educational goals and objectives and therefore provides network access to its staff and students. Access to the 
vast range of information re- sources on the Internet requires responsible use by each employee. As such, every 
Lawndale Elementary School District (LESD) employee shall act in an ethical and legal manner consistent with District 
goals and objectives and shall conform to appropriate use and network etiquette that includes being polite, using 
appropriate language, and respecting the privacy of others. 

The level of confidentiality on District-owned hardware, software, and network access will not be the same as that 
expected when using personal equipment or Internet services. Electronic communications, computer files and other 
Internet records may be examined at any time, without advance notice or consent. For purposes of this agreement, 
electronic communications include but are not limited to e-mail, chat, instant messaging, social media, and online file 
storage. 

LESD shall take reasonable steps to ensure that network use is primarily for activities that support District goals and 
objectives. The District shall select a reliable and effective Internet Filtering System and shall specify the manner in which 
it will be configured. Computer security cannot be made perfect and it is likely that a user can make use of District 
computer resources and network access for inappropriate purposes. LESD believes that the benefits to staff from access 
to the Internet in the form of information resources and opportunities for online access and shared file access far exceed 
any disadvantages of that access. Use of the District network or the Internet is a privilege that may be revoked at any 
time for inappropriate conduct. District network use is strictly limited to District business and curriculum. Personal use, 
other than minor incidental use, is prohibited. 

 
Inappropriate online conduct includes, but is not limited to: 

- Using the network for illegal activities, including unauthorized installation, use, storage, or distribution of copyrighted 
software or materials in violation of copyright laws; 

- Accessing, posting, submitting, publishing or displaying harmful or inappropriate matter that is threatening, obscene, 
disruptive or sex could be construed as harassment or disparagement of others based on their race/ethnicity, national 
origin, gender, sexual orientation, age, disability, religion or political beliefs; 

- Attempting to disable or circumvent the filtering, firewall, or any other protective systems to expand access without 
direct authorization from the Technology Department; 

- Using the network for private business or commercial enterprise; 

- Using the network for political activities; 

- Unauthorized use of another individual’s name, access, account, username, and password or allowing another user 
access to your ac- count or password; 

- Disclosure, use or dissemination of personal identification information about any person when using electronic mail, 
chat rooms, or other forms of direct electronic communication, or by any other means to individuals or organizations over 
the Internet. Personal information includes a per- son’s name, address, telephone number, Social Security number, birth 
date or other individually identifiable information; 

http://www.gamutonline.net/district/lawndale/DisplayPolicy/1020754/
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- Attempting to read or tamper with other users’ electronic mail or files or their ability to send or receive electronic mail, 
or the deletion, copying, modification, or forging other users’ e-mail or electronic communications; 

- Vandalizing equipment, data, or alteration of the configuration and settings of District data processing equipment; 

- Sending or exchanging messages that are inconsistent with District policies. 

- Distributing electronic media in a manner that is likely to cause net- work congestion or significantly hamper the ability 
of other people to access and use the system (e.g., downloading files during prime time; sending mass electronic 
messages; downloading of video and audio files not directly related to District goals, excessive chat or instant message 
use for non-educational purposes). 

- Distribution of chain letters. 

- Sharing electronic mail account passwords, leaving passwords available in obvious locations, or leaving “signed on” 
computers unattended and accessible. 

- Intentionally uploading, downloading or creating computer viruses and/or maliciously attempting to harm or destroy 
District equipment or materials or manipulating the data of any other user, including so-called “hacking.” 

- Use of electronic communication for other than school business purposes 

- Any use of electronic communication with students, parents, and guardians other than school business or school 
activities. 

Responsibility - As an employee user of the Lawndale Elementary School District wide area and local area networks, I agree 
to: 

- Report any known misuse of the network to a responsible person, which may include any site or District-level 
administrator or Information Technology management employee. 

- Use my network access in an acceptable manner, following all District rules and regulations regarding network use, 
including being polite, using appropriate language, respecting others’ privacy, and using electronic communications for 
business purposes only. 

- Use online time and other network resources efficiently. 

- Assist in keeping the LESD network free from virus attack by refraining from opening attachments from unknown sources 
and being alert to virus warnings. 

- Employees who violate the District Network and Internet Acceptable Use Agreement, misuse electronic resources, or 
violate state or federal laws shall be subject to disciplinary action up to and including dismissal, loss of access privileges 
and/or legal action in accordance with applicable law and Board policies. 

The District makes no warranties of any kind; either expressed or implied that the functions or the services provided by or 
through District networks or Internet access will be error-free or without defect. The District will not be responsible for 
any damage employees may suffer, including but not limited to, loss of data, interruptions of service or exposure to 
inappropriate material or people. 

The District is not responsible for the accuracy or quality of the information obtained through its networks or the Internet. 
The District will not be responsible for financial obligations arising through the unauthorized use of its systems. Employees 
will indemnify and hold the District harmless from any losses sustained as the result of misuse of District systems by the 
employee. 
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Employee Use of Technology | E 4040 
The Governing Board recognizes that technological resources enhance employee performance by offering effective tools 
to assist in providing a quality instructional program, facilitating communications with parents/guardians, students, and 
the community, supporting district and school operations, and improving access to and exchange of information. The 
Board expects all employees to learn to use the available technological resources that will assist them in the performance 
of their job responsibilities. As needed, employees shall receive professional development in the appropriate use of these 
resources. 

 
(cf. 0440 - District Technology Plan) 
(cf. 1100 - Communication with the Public) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

 
Employees shall be responsible for the appropriate use of technology and shall use the district's technology for purposes 
related to their employment. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 6162.6 - Use of Copyrighted Materials) 
(cf. 6163.4 - Student Use of Technology) 

 
District technology includes, but is not limited to, computers, the district's computer network including servers and 
wireless computer networking technology (Wi-Fi), the Internet, email, USB drives, wireless access points (routers), tablet 
computers, smartphones and smart devices, telephones, cellular telephones, personal digital assistants, pagers, MP3 
players, wearable technology, any wireless communication device including emergency radios, and/or future 
technological innovations, whether accessed on or off site or through district-owned or personally owned equipment or 
devices. 

 
The Superintendent or designee shall establish an Acceptable Use Agreement which outline employee obligations and 
responsibilities related to the use of district technology. Upon employment and whenever significant changes are made 
to the district's Acceptable Use Agreement, employees shall be required to acknowledge in writing that they have read 
and agreed to the Acceptable Use Agreement. 

 
Employees shall not use district technology to access, post, submit, publish, or display harmful or inappropriate matter 
that is threatening, obscene, disruptive, sexually explicit, or unethical or that promotes any activity prohibited by law, 
Board policy, or administrative regulations. Harmful matter includes matter, taken as a whole, which to the average 
person, applying contemporary statewide standards, appeals to the prurient interest and is matter which depicts or 
describes, in a patently offensive way, sexual conduct and which lacks serious literary, artistic, political, or scientific value 
for minors. (Penal Code 313) 

http://www.gamutonline.net/district/lawndale/DisplayPolicy/1020754/
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The Superintendent or designee shall ensure that all district computers with Internet access have a technology protection 
measure that protects against access to visual depictions that are obscene, child pornography, or harmful to minors and 
that the operation of such measures is enforced. The Superintendent or designee may disable the technology protection 
measure during use by an adult to enable access for bona fide research or other lawful purpose. (20 USC 6777; 47 USC 
254) 

 
The Superintendent or designee shall annually notify employees in writing that they have no reasonable expectation of 
privacy in the use of any equipment or other technological resources provided by or maintained by the district, including, 
but not limited to, computer files, email, text messages, instant messaging, and other electronic communications, even 
when provided their own password. To ensure proper use, the Superintendent or designee may monitor employee usage 
of district technology at any time without advance notice or consent and for any reason allowed by law. 

 
In addition, employees shall be notified that records maintained on any personal device or messages sent or received on a 
personal device that is being used to conduct district business may be subject to disclosure, pursuant to a subpoena or 
other lawful request. Employees shall report any security problem or misuse of district technology to the Superintendent 
or designee. 

 
Inappropriate use of district technology may result in a cancellation of the employee's user privileges, disciplinary action, 
and/or legal action in accordance with law, Board policy, and administrative regulation. 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 
Legal Reference: 
EDUCATION CODE 
52295.10-52295.55 Implementation of Enhancing Education Through Technology grant 
program 

 
GOVERNMENT CODE 
3543.1 Rights of employee organizations 

 
PENAL CODE 
502 Computer crimes, remedies 
632 Eavesdropping on or recording confidential communications 

 
VEHICLE CODE 
23123 Wireless telephones in vehicles 
23123.5 Mobile communication devices; text messaging while driving 
23125 Wireless telephones in school buses 
UNITED STATES CODE, TITLE 20 
6751-6777 Enhancing Education Through Technology Act, Title II, Part D, especially: 
6777 Internet safety 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts (E-rate) 
CODE OF FEDERAL REGULATIONS, TITLE 47 
54.520 Internet safety policy and technology protection measures, E-rate discounts 

 
Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 

http://www.csba.org/
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American Library Association: http://www.ala.org 
California Department of Education: http://www.cde.ca.gov 
Federal Communications Commission: http://www.fcc.gov 
U.S. Department of Education: http://www.ed.gov 

 
Policy LAWNDALE ELEMENTARY SCHOOL DISTRICT 
adopted: September 15, 2015 Lawndale, California 
revised: August 24, 2010 
revised: September 7, 2010 
revised: August 10, 2015 

 
Child Abuse Prevention and Reporting | BP 5141.4; AR 5141.4 
Assembly Bill 1432 became law on January 1, 2015 and the contents of this bill require that every employee must be 
trained annually on Child Abuse Reporting and Detection training. The California Department of Education interprets 
“annual” to mean every school year. LEAs must develop a process to ensure this training is completed by all employees 
within the first six weeks of the school year. Any employees hired after the school year begins must complete the training 
and provide proof of completion prior to or within the first six weeks of their employment (ASCIP). Mandated reporters 
shall not investigate any suspected incidents but rather shall cooperate with agencies responsible for investigating and 
prosecuting cases of child abuse and neglect. 

Definitions 
Child abuse or neglect includes the following: 

1. A physical injury inflicted by other than accidental means on a child by another person 

2. Sexual abuse of a child as defined in Penal Code 11165.1 

3. Neglect as defined in Penal Code 11165.2 

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal 
Code 11165.3 

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 

Child abuse or neglect does not include: 

1. A mutual affray between minors. 

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope 
of his/her employment. 

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the 
same degree of physical control over a student that a parent/guardian would be privileged to exercise, not 
exceeding the amount of physical control reasonably necessary to maintain order, protect property, protect the 
health and safety of students, or maintain proper and appropriate conditions conducive to learning (Education 
Code 44807). 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance 
threatening physical injury to persons or damage to property, to protect himself/herself, or to obtain weapons or 
other dangerous objects within the control of the student (Education Code 49001). 

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily 
engaged in by the student (Education Code 49001). 

http://www.ala.org/
http://www.cde.ca.gov/
http://www.fcc.gov/
http://www.ed.gov/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/409084/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/409085/
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Mandated reporters include, but are not limited to, teachers; instructional assistants; classified employees; administrative 
officers or supervisors of child attendance; administrators and employees of a licensed day care facility; preschool 
teachers; district police or security officers; licensed nurses or health care providers; and administrators, presenters, and 
counselors of a child abuse prevention program. 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that 
could cause a reasonable person in a like position, drawing when appropriate on his/her training and experience, to 
suspect child abuse or neglect. 

Reportable Offenses 

A mandated reporter shall make a report using the procedures pro- vided below whenever, in his/her professional 
capacity or within the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated 
reporter knows or reasonably suspects has been the victim of child abuse or neglect. 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional 
damage or is at a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, 
withdrawal, or untoward aggressive behavior toward self or others, may make a report to the appropriate agency. 

Any person shall notify a peace officer if he/she reasonably believes that he/she has observed the commission of a 
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily 
injury, where the victim is a child under age 14. 

Responsibility for Reporting 

The reporting duties of mandated reporters are individual and can- not be delegated to another person. 

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or 
neglect, the report may be made by a member of the team selected by mutual agreement and a single report may be 
made and signed by the selected member of the reporting team. Any member who has knowledge that the member 
designated to report has failed to do so shall there- after make the report. 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. 

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or 
reasonably suspects has been a victim of child abuse or neglect may report the known or suspected instance of child 
abuse or neglect to the appropriate agency. 

Reporting Procedures 

1. Initial Telephone Report 

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated 
reporter shall make an initial report by telephone to any police department (excluding a school district 
police/security department), sheriff's department, county probation department if designated by the county to 
receive such reports, or county welfare department. When the initial telephone report is made, the mandated 
reporter shall note the name of the official contacted, the date and time contacted, and any instructions or advice 
received. 

2. Written Report 

Within 36 hours of receiving the information concerning the incident, the mandated reporter shall then prepare 
and either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes 



Lawndale Elementary School District 
Annual Employee Notifications 2019-20 

8 | P a g e 

 

 

 

a completed Department of Justice form (SS 8572). Mandated reporters may obtain copies of the Department of 
Justice form from either the district or the appropriate agency. 

Reports of suspected child abuse or neglect shall include, if known: 

a. The name, business address, and telephone number of the person making the report and the capacity that 
makes the person a mandated reporter 

b. The child's name and address, present location and, where applicable, school, grade, and class 

c. The names, addresses, and telephone numbers of the child's parents/guardians 

d. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that 
information 

e. The name, address, telephone number, and other relevant person- al information about the person(s) who 
might have abused or neglected the child 

The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. 
Information relevant to the incident of child abuse or neglect also may be given to an investigator from an agency that is 
investigating the case. 

3. Internal Reporting 

Employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the 
principal or designee as soon as possible after the initial telephone report to the appropriate agency. When so notified, 
the principal shall inform the Superintendent or designee. 

The principal or designee so notified shall provide the mandated reporter with any assistance necessary to ensure that 
reporting procedures are carried out in accordance with law, Board policy, and administrative regulation. At the 
mandated reporter's request, the principal may assist in completing and filing the necessary forms. 

The mandated reporter shall not be required to disclose his/her identity to the principal. He/she may provide or mail a 
copy of the written report to the principal or Superintendent or designee without his/her signature or name. Reporting 
the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a 
substitute for making a mandated report to the appropriate agency. 

Training 

Training of mandated reporters is required each year and shall include child abuse identification and reporting. Training 
shall also include guidance in the appropriate discipline of students, physical contact with students, and maintenance of 
ethical relationships with students to avoid actions that may be misinterpreted as child abuse. 

Victim Interviews 

Whenever a representative of a government agency investigating suspected child abuse or neglect deems it necessary, a 
suspected victim may be interviewed during school hours, on school premises, concerning a report of suspected child 
abuse or neglect that occurred within the child's home or out-of-home care facility. The child shall be given the choice of 
being interviewed in private or in the presence of any adult school employee or volunteer aide selected by the child. A 
staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person 
accepts, the principal or designee shall inform him/her of the following requirements: 

1. The purpose of the selected person's presence at the interview is to lend support to the child and enable 
him/her to be as comfortable as possible. 
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2. The selected person shall not participate in the interview. 

3. The selected person shall not discuss the facts or circumstances of the case with the child. 

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting 
Act, a violation of which is punishable as specified in Penal Code 11167.5. 

5. If a staff member agrees to be present, the interview shall be held at a time during school hours when it does 
not involve an expense to the school. 

Release of Child to Peace Officer When a child is released to a peace officer and taken into custody as a victim of 
suspected child abuse or neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, 
but rather shall provide the peace officer with the address and telephone number of the child's parent/ guardian. It is the 
responsibility of the peace officer or agent to notify the parent/guardian of the situation. Peace officers shall be asked to 
sign an appropriate release or acceptance of responsibility form. 

Parent/Guardian Complaints 

Upon request, the Superintendent or designee shall provide parents/ guardians with a copy of this administrative 
regulation which contain procedures for reporting suspected child abuse occurring at a school site to appropriate 
agencies. For parents/ guardians whose primary language is other than English, such procedures shall be in their primary 
language and, when communicating orally regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, 
parents/guardians may file a report by telephone, in person, or in writing with any appropriate agency identified above 
under "Reporting Procedures." If a parent/ guardian makes a complaint about an employee to any other employee, that 
employee shall notify the parent/ guardian of procedures for filing a complaint with the appropriate agency. The 
employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using the procedures described 
above for mandated reporters. 

In addition, if the child is enrolled in special education, a separate com- plaint may be filed with the California Department 
of Education pursuant to 5 CCR 4650. 

Notifications 

The Superintendent or designee shall provide all new employees who are mandated reporters a statement that informs 
them of their status as mandated reporters, of their reporting obligations under Penal Code 11166, and of their 
confidentiality rights under Penal Code 11167. The district also shall provide these new employees with a copy of Penal 
Code 11165.7, 11166, and 11167. 

Before beginning employment, employees shall sign a statement indicating that they have knowledge of the reporting 
obligations under Penal Code 11166 and that they will comply with those provisions. The signed statements shall be 
retained by the Superintendent or designee. Employees who work with dependent adults shall be notified of legal 
responsibilities and reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 

The Superintendent or designee also shall notify all employees that: 

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held 
civilly or criminally liable for making a report and this immunity shall apply even if the mandated reporter 
acquired the knowledge or reasonable suspicion of child abuse or neglect outside of his/her professional capacity 
or outside the scope of his or her employment. Any other person making a report shall not incur civil or criminal 
liability unless it can be proven that he or she knowingly made a false report or made a report with reckless 
disregard of the truth or falsity of the re- port. 
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2. If a mandated reporter fails to report an incident of known or reason- ably suspected child abuse or neglect, 
he/she may be guilty of a crime punishable by a fine and/or imprisonment. 

3. No employee shall be subject to any sanction by the district for making a report. 

Suicide Prevention | AB 2246 
All district employees are declared by law to be in-serviced on the Basic Suicide Facts, Risk Factors, Relationship between 
Suicide and Bullying –Warning Signs: Early Signs – Warning Signs:  Late Signs – Prevention Overview – Reducing the Risk 
of Suicide in High-Risk Students – Prevention: Protective Factors – Interventions – Resources for help – Handling an 
Attempt on School Premises – Post intervention. 

AB 2246 requires districts, county office of education and charter schools to provide annual training for all employees and 
others who work within the educational institution on Suicide Prevention. According to Centers for Disease Control 
and Prevention, suicide is the second leading cause of death for 15- 24 year olds. There is one death by suicide in the US 
every 12.3 minutes (CDC). According to National Institute of Mental Health, death by suicide occurs 1 in 100,000 for 
children aged 10-14, 7 in 100,000 for youth aged 15-19, and 12.7 in 100,000 for young adults aged 20-24 (GCN). 

Note: annual training of all mandated reporters is now required. 
 
 

Public Employee Disaster Worker Status | AR 4112.3; GC 3100-3109 

All district employees are declared by law to be disaster service workers. In the event of natural, manmade, or war-caused 
emergencies that result in conditions of disaster or extreme peril to life, property, and resources, all district employees 
are subject to disaster service activities as assigned to them by their supervisors or by law. 

 
Assignments might require district employees to serve at locations, times and/or under conditions  that  significantly  
differ from normal work assignments. 

 
 

Drug and Alcohol Free Workplace | BP 4020 
As a condition of employment, employees will abide by the terms of Board Policy 4020. 

The Board of Trustees believes that the maintenance of drug- and alcohol-free workplaces are essential to school and 
district operations. No employee shall unlawfully manufacture, distribute, dispense, possess, use or be under the 
influence of any alcoholic beverage, drug or controlled substance at any school district work- place. These prohibitions 
apply before, during and after school hours. A school district workplace is any place where school district work is 
performed, any school-owned or school-approved vehicle used to transport students to and from school or school 
activities; any off- school sites when accommodating a school-sponsored or school- approved activity or function where 
students are under district juris- diction; or during any period of time when an employee is supervising students on behalf 
of the district or otherwise engaged in district business. 

The Superintendent or designee shall notify employees of these prohibitions. 

An employee shall abide by the terms of this policy and notify the district, within five days, of any criminal drug or alcohol 
statute conviction that he/she receives for a violation occurring in the work- place. 

The Superintendent or designee shall notify the appropriate federal granting or contracting agencies within 10 days after 
receiving notification, from an employee or otherwise, of any conviction for a violation occurring in the workplace. 

https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=201520160AB2246
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408741/
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&amp;sectionNum=3100
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408718/
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The Board may not employ or retain in employment persons convicted of a controlled substance offense as defined in 
Education Code 44011. If any such conviction is reversed and the person acquitted in a new trial or the charges 
dismissed, his/her employment is no longer prohibited. 

 
A classified employee may be reemployed after conviction of such an offense if the Board determines, from the evidence 
presented, that the person has been rehabilitated for at least five years. 

The Board may take appropriate disciplinary action, up to and including termination, or require the employee to 
satisfactorily participate in and complete a drug assistance or rehabilitation program approved by a federal, state or local 
health, law enforcement or other appropriate agency. 

Tobacco Free Workplace Policy | BP 3513.3 
The Board of Trustees recognizes that smoking and other uses of tobacco and nicotine products, including the breathing 
of second-hand smoke, constitute a serious public health hazard and are inconsistent with district goals to provide a 
healthy environment for students and staff. 

 
(cf. 3514 - Environmental Safety) 
(cf. 4159/4259/4359 - Employee Assistance Programs) 
(cf. 5030 - Student Wellness) 
(cf. 5131.62 - Tobacco) 
(cf. 5141.23 - Asthma Management) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 

 

The Board prohibits smoking and the use of tobacco products at any time in district-owned or leased buildings, on district 
property, and in district vehicles. (Health and Safety Code 104420, 104559) 

 

This prohibition applies to all employees, students, and visitors at any school-sponsored instructional program, activity, or 
athletic event held on or off district property. Any written joint use agreement governing community use of district 
facilities or grounds shall include notice of the district's tobacco-free schools policy and consequences for violations of the 
policy. 

 
(cf. 1330 - Use of School Facilities) 
(cf. 1330.1 - Joint Use Agreements) 

 
Smoking means inhaling, exhaling, burning, or carrying of any lighted or heated cigar, cigarette, pipe, tobacco, or plant 
product intended for inhalation, whether natural or synthetic, in any manner or form, and includes the use of an 
electronic smoking device that creates aerosol or vapor or of any oral smoking device for the purpose of circumventing 
the prohibition of smoking. (Business and Professions Code 22950.5; Education Code 48901) 

 

Tobacco products include (Business and Professions Code 22950.5; Education Code 48901): 
 

1. Any product containing, made, or derived from tobacco or nicotine that is intended for human consumption, 
whether smoked, heated, chewed, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, 
including, but not limited to, cigarettes, cigars, little cigars, chewing tobacco, pipe tobacco, or snuff 

 
2. An electronic device that delivers nicotine or other vaporized liquids to the person inhaling from the device, 
including, but not limited to, an electronic cigarette, cigar, pipe, or hookah. 

 
3. Any component, part, or accessory of a tobacco product, whether or not sold separately 

http://www.gamutonline.net/district/lawndale/displayPolicy/408687/
http://www.gamutonline.net/district/lawndale/displayPolicy/559159/
http://www.gamutonline.net/district/lawndale/displayPolicy/408925/
http://www.gamutonline.net/district/lawndale/displayPolicy/408926/
http://www.gamutonline.net/district/lawndale/displayPolicy/408927/
http://www.gamutonline.net/district/lawndale/displayPolicy/436921/
http://www.gamutonline.net/district/lawndale/displayPolicy/409052/
http://www.gamutonline.net/district/lawndale/displayPolicy/409072/
http://www.gamutonline.net/district/lawndale/displayPolicy/409145/
http://www.gamutonline.net/district/lawndale/displayPolicy/409150/
http://www.gamutonline.net/district/lawndale/displayPolicy/150402/
http://www.gamutonline.net/district/lawndale/displayPolicy/1054396/
http://www.gamutonline.net/district/lawndale/displayPolicy/408628/
http://www.gamutonline.net/district/lawndale/displayPolicy/1054394/
http://www.gamutonline.net/district/lawndale/displayPolicy/132225/
http://www.gamutonline.net/district/lawndale/displayPolicy/1054394/
http://www.gamutonline.net/district/lawndale/displayPolicy/132225/
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This policy does not prohibit the use or possession of prescription products and other cessation aids that have been 
approved by the U.S. Department of Health and Human Services, Food and Drug Administration, such as nicotine patch or 
gum. 

 
Smoking or use of any tobacco-related products and disposal of any tobacco-related waste are prohibited within 25 feet 
of any playground, except on a public sidewalk located within 25 feet of the playground. In addition, any form of 
intimidation, threat, or retaliation against a person for attempting to enforce this policy is prohibited. (Health and Safety 
Code 104495) 

 

Legal Reference: 
EDUCATION CODE 
48900 Grounds for suspension/expulsion 
48901 Prohibition against tobacco use by students 
BUSINESS AND PROFESSIONS CODE 
22950.5 Stop Tobacco Access to Kids Enforcement Act; definitions 
HEALTH AND SAFETY CODE 
39002 Control of air pollution from nonvehicular sources 
104350-104495 Tobacco use prevention, especially: 
104495 Prohibition of smoking and tobacco waste on playgrounds 
104559 Tobacco use prohibition 
119405 Unlawful to sell or furnish electronic cigarettes to minors 
LABOR CODE 
3300 Employer, definition 
6304 Safe and healthful workplace 
6404.5 Occupational safety and health; use of tobacco products 
UNITED STATES CODE, TITLE 20 
6083 Nonsmoking policy for children's services 
7111-7122 Student Support and Academic Enrichment Grants 
CODE OF FEDERAL REGULATIONS, TITLE 21 
1140.1-1140.34 Unlawful sale of cigarettes and smokeless tobacco to minors 
PUBLIC EMPLOYMENT AND RELATIONS BOARD RULINGS 
Eureka Teachers Assn. v. Eureka City School District (1992) PERB Order #955 (16 PERC 23168) 
CSEA #506 and Associated Teachers of Metropolitan Riverside v. Riverside Unified School District (1989) PERB Order #750 
(13 PERC 20147) 

 
Management Resources: 
WEB SITES 
California Department of Education, Alcohol, Tobacco and Other Drug Prevention: http://www.cde.ca.gov/ls/he/at 
California Department of Education, Tobacco-Free School District 
Certification: http://www.cde.ca.gov/ls/he/at/tobaccofreecert.asp 
California Department of Public Health, Tobacco Control: http://www.cdph.ca.gov/programs/tobacco 
Occupational Safety and Health Standards Board: http://www.dir.ca.gov/OSHSB/oshsb.html 
U.S. Environmental Protection Agency: http://www.epa.gov 
Policy LAWNDALE ELEMENTARY SCHOOL DISTRICT 
adopted: January 31, 2017 Lawndale, California 

 
Universal Precautions | BP 4119.43; AR 4119.43; BP 4319.43; AR 4319.43 
In order to protect employees from contact with potentially infectious blood or other body fluids, the Board of Trustees 
requires that universal precautions be observed throughout the district. Universal precautions are appropriate for 

http://www.gamutonline.net/district/lawndale/displayPolicy/273980/
http://www.cde.ca.gov/ls/he/at
http://www.cde.ca.gov/ls/he/at/tobaccofreecert.asp
http://www.cdph.ca.gov/programs/tobacco
http://www.dir.ca.gov/OSHSB/oshsb.html
http://www.epa.gov/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408856/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408859/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408858/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408861/
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preventing the spread of all infectious diseases and shall be used regardless of whether blood borne pathogens are 
known to be present. Employees shall immediately report any exposure incident or first aid incident in accordance with 
the district's exposure control plan or other safety procedures. 

 
Definitions 

Universal precautions are an approach to infection control. All human blood and certain human body fluids, including but 
not limited to semen, vaginal secretions and anybody fluid that is visibly contaminated with blood, are treated as if known 
to be infectious for human immunodeficiency virus (HIV), hepatitis B virus (HBV), hepatitis C virus (HCV) and other blood 
borne pathogens. 

Personal protective equipment includes specialized clothing or equipment worn or used for protection against a hazard. 
General work clothes such as uniforms, pants, shirts or blouses not intended to function as protection against a hazard 
are not considered to be personal protective equipment. 

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of the body and to result 
in an exposure incident. 

Engineered sharps injury protection is a physical attribute built into a needle device or into a non-needle sharp that 
effectively reduces the risk of an exposure incident. 

Employee Information 

The Superintendent or designee shall distribute to employees information provided by the California Department of 
Education regarding acquired immune deficiency syndrome (AIDS), AIDS-related conditions, and hepatitis B. This 
information shall include, but not be limited to, any appropriate methods employees may use to prevent exposure to 
AIDS and hepatitis B, including information concerning the availability of a vaccine to prevent contraction of hepatitis B, 
and that the cost of this vaccination may be covered by the health plan bene- fits of the employees. Information shall be 
distributed at least annually or more frequently if there is new information supplied by the California Department of 
Education. 

Infection Control Practices 

The Superintendent or designee shall ensure that the worksite is effectively maintained in a clean and sanitary condition, 
and shall implement an appropriate written schedule for cleaning and decontamination of the worksite. Where 
occupational exposure remains after the institution of engineering and work practice controls, the Superintendent or 
designee shall provide appropriate personal protective equipment at no cost to the employee. Such equipment may 
include gloves, gowns, masks, eye protection, and other devices that do not permit blood or other potentially infectious 
materials to pass through or reach the employee's clothes, skin, eyes, mouth, or other mucous membranes under normal 
conditions of use. The Superintendent or designee shall maintain, repair, make accessible and require employees to use 
and properly handle  protective  equipment. The Superintendent or designee shall provide hand washing facilities that 
are readily accessible to employees. When provision of hand washing facilities is not feasible, the Superintendent or 
designee shall provide an appropriate antiseptic hand cleanser in conjunction with clean cloth or paper towels, or 
antiseptic towelettes. 

For the prevention of infectious disease, employees shall routinely: 

1. Perform all procedures involving blood or other potentially infectious materials in such a manner as to 
minimize splashing, spraying, spattering, and generating droplets of these substances. 

2. Use personal protective equipment as appropriate. 
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a. Appropriate clothing, including but not limited to, gowns, aprons, lab coats, clinic jackets, or similar 
outer garments, shall be worn in occupational exposure situations. 

If a garment becomes penetrated by blood or other potentially infectious materials, the employee shall 
remove the garment immediately or as soon as feasible. All personal protective equipment shall be 
removed prior to leaving the work area. When removed, it shall be placed in an appropriately designated 
area or container for storage, washing, de- contamination, or disposal. 

b. Gloves shall be worn when it can be reasonably anticipated that the employee may have hand contact 
with blood, other potentially infectious materials, mucous membranes and non-intact skin, and when 
handling or touching contaminated items or surfaces. 

Disposable gloves shall be replaced as soon as practical when contaminated, or as soon as feasible if they 
are torn or punctured or when their ability to function as a barrier is compromised. They shall not be 
washed or decontaminated for reuse. Utility gloves may be decontaminated for reuse if the integrity of 
the gloves is not compromised, but must be discarded if they are cracked, peeling, torn, punctured, or 
exhibit other signs of deterioration or when their ability to function as a barrier is compromised. 

c. Masks in combination with eye protection devices or face shields shall be worn whenever splashes, 
spray, spatter, or droplets of blood or other potentially infectious materials may be generated and eye, 
nose or mouth contamination can be reasonably anticipated. 

3. Wash hands and other skin surfaces thoroughly with soap and running water. 

a. Immediately or as soon as feasible following contact of hands or any other skin or mucous membranes with 
blood or other potentially infectious materials 

b. Immediately after removing gloves or other personal protective equipment. 

When hand washing facilities are not available, the employee shall use antiseptic hand cleanser in conjunction 
with clean cloth or paper towels, or antiseptic towelettes. In such instances, hands shall be washed with soap and 
running water as soon as feasible. 

4. Refrain from eating, drinking, smoking, applying cosmetics or lip balm, or handling contact lenses in work areas with a 
reasonable likelihood of occupational exposure. 

5. Clean and decontaminate all equipment and environmental and work surfaces after contact with blood or other 
potentially infectious material, no later than the end of the shift or more frequently as required by state regulations. 

6. Rather than using the hands directly, use mechanical means such as a brush and dustpan, tongs, or forceps to clean up 
broken glassware that may be contaminated. 

7. Use effective patient-handling techniques and other methods de- signed to minimize the risk of a sharps injury in all 
procedures involving the use of sharps in patient care. 

a. Needleless systems shall be used to administer medication or fluids, withdraw body fluids after initial venous or 
arterial access is established, and conduct any other procedure involving the potential for an exposure incident 
for which a needleless system is available as an alternative to the use of needle devices. If needleless systems are 
not used, needles or non-needle sharps with engineered sharps injury protection shall be used. 

b. Contaminated needles or other sharps shall not be broken, bent, recapped, removed from devices, or stored or 
processed in a manner that requires employees to reach by hand into the containers where these sharps have 
been placed. 
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c. Disposable sharps cannot be reused. 

8. Handle, store, treat, and dispose of regulated waste in accordance with Health and Safety Code 117600¬118360 and 
other applicable state and federal regulations. 

a. Immediately or as soon as possible after use, contaminated sharps shall be placed in containers meeting the 
requirements of 8 CCR 5193 (d) (3) (D). Containers shall be easily accessible, maintained upright throughout use 
where feasible, and replaced as necessary to avoid overfilling. 

b. Specimens of blood or other potentially infectious material shall be placed in a container that prevents leakage 
during collection, handling, processing, storage, transport, or shipping. 

 

Sexual Harassment | BP 4119.11, AR 4119.11, BP 4219.11, AR 4219.11 
The Board of Trustees prohibits sexual harassment of district employees and job applicants. The Board also prohibits 
retaliatory behavior or action against district employees or other persons who complain, testify or otherwise participate in 
the complaint process established pursuant to this policy and the administrative regulation. This policy shall apply to all 
district employees and, when applicable, to interns, volunteers, and job applicants. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation and correction of 
sexual harassment, including but not limited to: 

1. Providing periodic training to all staff regarding the district's sexual harassment policy, particularly the procedures for 
filing complaints and employees' duty to use the district's complaint procedures in order to avoid harm. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

2. Publicizing and disseminating the district's sexual harassment policy to staff. 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

3. Ensuring prompt, thorough and fair investigation of complaints. 

4. Taking timely and appropriate corrective/remedial actions after completion of investigation. 

This which may require interim separation of the complainant and the alleged harasser, and subsequent monitoring of 
developments. 

Any district employee or job applicant who feels that he/she has been sexually harassed, or who has knowledge of any 
incident of sexual harassment by or against another employee, a job applicant or a student, shall immediately contact 
his/her supervisor, the principal, district administrator or Superintendent to obtain procedures for filing a complaint. 
Complaints of sexual harassment shall be filed in accordance with AR 4031 4030-Complaints Concerning Discrimination in 
Employment. 

 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 

A supervisor, principal, or other district administrator who receives a harassment complaint shall promptly notify the 
Superintendent or designee. An employee may bypass his/her supervisor in filing a complaint where the supervisor is the 
subject of the complaint. 

http://www.gamutonline.net/district/lawndale/DisplayPolicy/1078843/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/1078846/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/661715/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/1078847/
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A supervisor, principal or other district administrator who receives a harassment complaint shall promptly notify the 
Superintendent or designee. Complaints of sexual harassment shall be filed in accordance with AR 4030- 
Nondiscrimination in Employment. 

 
An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject of the complaint. All 
complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the 
investigation or take other subsequent necessary action. 

 
(5 CCR 4964) 

All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the 
investigation or to take other subsequent necessary actions. 

 
(2 CCR 11023 (5 CCR 4964) 

Any district employee who engages or participates in sexual harassment, or who aids, abets, incites, compels or coerces 
another to commit sexual harassment against a district employee, job applicant or student, is in violation of this policy and 
is subject to disciplinary action, up to and including dismissal. 

 

Uniform Complaint Procedures | BP 1312.3 
The Board of Trustees recognizes that the district has the primary responsibility to ensure compliance with applicable 
state and federal laws and regulations governing educational programs. The Board encourages the early, informal 
resolution of complaints whenever possible and appropriate. To resolve complaints which cannot be resolved through 
such informal process, the Board shall adopt the uniform system of complaint processes specified in 5 CCR 4600-4670 and 
the accompanying administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or regulations governing adult education 
programs, after school education and safety programs, consolidated categorical aid programs, migrant education, career 
technical and technical education and training programs, child care and development programs, child nutrition programs, 
and special education programs and any other district implemented program which is listed in Education Code 64000(a)(5 
CCR 4610) 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148.2 - Before/After School Programs 
(cf. 5148 - Child Care and Development) 
(cf. 6159 - Individualized Education Program) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 
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2. Any complaint alleging the occurrence of unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying) against any student, employee, or other person based on his/her actual or perceived characteristics of race or 
ethnicity, color, ancestry, nationality, national origin, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, 
or any other characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal 

Code 422.55, or based on his/her association with a person or group with one or more of these actual or perceived 
characteristics. (5 CCR 4610) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 

3. Any complaint alleging district noncompliance of the prohibition against requiring students to pay fees, deposits, or 
other charges for participation in educational activities. (5CCR 4610) 

(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 

4. Any complaint alleging that the district has not complied with legal requirements related to the implementation of the 
local control and accountability plan (Education Code 52075) 

(cf. 0460 - Local Control and Accountability Plan) 

5. Any complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who 
has acted to uncover or report a violation subject to this policy. 

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district noncompliance with any legal 
requirement applicable to the student regarding placement decisions, the responsibilities of the district's educational 
liaison to the student, the award of credit for coursework satisfactorily completed in another school or district, school 
transfer, or the grant of an exemption from Board-imposed graduation requirements (Education Code 48853, 48853.5, 
49069.5, 51225.1, 51225.2) 

(cf. 6173.1 - Education for Foster Youth) 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a, alleging district noncompliance with 
any requirement applicable to the student regarding the award of credit for coursework satisfactorily completed in 
another school or district or the grant of an exemption from Board-imposed graduation requirements (Education Code 
51225.1, 51225.2) 

(cf. 6173 - Education for Homeless Children) 

8. Any complaint alleging district noncompliance with the requirements of Education Code 51228.1 and 51228.2 that 
prohibit the assignment of a student to a course without educational content for more than one week in any semester or 
to a course the student has previously satisfactorily completed, without meeting specified conditions (Education Code 
51228.3) 

(cf. 6152 - Class Assignment) 

9. Any complaint alleging district noncompliance with the physical education instructional minutes requirement for 
students in elementary school (Education Code 51210, 51223) 
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(cf. 6142.7 - Physical Education and Activity) 

10. Any complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who 
has acted to uncover or report a violation subject to this policy 

11. Any complaint, by or on behalf of a former juvenile court school student who transfers into the district after his/her 
second year of high school, alleging district noncompliance with any requirement applicable to the student regarding the 
award of credit for coursework satisfactorily completed in the juvenile court school or the grant of an exemption from 
Board-imposed graduation requirements 

(Education Code 51225.1, 51225.2) 
(cf. 6173.3 - Education for Juvenile Court School Students) 

12. Any other complaint as specified in a district policy 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer a 
process to reach a resolution to the complaint that is agreeable to all parties. One type of ADR is mediation, which shall be 
offered to resolve complaints that involve more than one student and no adult. However, mediation shall not be offered 
or used to resolve any complaint involving sexual assault or where there is a reasonable risk that a party to the mediation 
would feel compelled to participate. The Superintendent or designee shall ensure that the use of ADR is consistent with 
state and federal laws and regulations. 

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the parties 
involved shall be protected as required by law. As appropriate for any complaint alleging retaliation or unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), the Superintendent or designee shall keep 
confidential the identity of the complainant and/or the subject of the complaint, if he/she is different from the 
complainant, as long as the integrity of the complaint process is maintained. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district shall refer the non-UCP 
allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related allegation(s) 
through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current law 
and related requirements, including the steps and timelines specified in this policy and the accompanying administrative 
regulation. 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

The Superintendent or designee shall maintain records of all UCP complaints and the investigations of those complaints. 
All such records shall be destroyed in accordance with applicable state law and district policy. 

(cf. 3580 - District Records) 

Non-UCP Complaints 

The following complaints shall not be subject to the district's UCP but shall be referred to the specified agency: (5 CCR 
4611) 
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1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services, the County 
Protective Services Division, and the appropriate law enforcement agency. 

2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities, be 
referred to Department of Social Services and shall, for licensing-exempt facilities, be referred to the appropriate Child 
Development regional administrator. 

3. Any complaint alleging employment discrimination shall be sent to the California Department of Fair Employment and 
Housing and the compliance officer shall notify the complainant by first class mail of the transfer. 

4. Any complaint alleging fraud shall be referred to the California Department of Education. 

In addition, the district's Williams uniform complaint procedures, AR 1312.4, shall be used to investigate and resolve any 
complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that pose 
a threat to the health or safety of students or staff, or teacher vacancies and misassignments. 

(Education Code 35186) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 

Legal Reference: 

EDUCATION CODE 
200-262.4 Prohibition of discrimination 
222 Reasonable accommodations; lactating students 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan, uniform complaint procedures 
35186 Williams uniform complaint procedures 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records 
49069.5 Rights of parents 
49490-49590 Child nutrition programs 
51210 Courses of study grades 1-6 
51223 Physical education, elementary schools 
51225.1-51225.2 Foster youth and homeless children; course credits; graduation requirements 
51228.1-51228.3 Course periods without educational content 
52060-52077 Local control and accountability plan, especially: 
52075 Complaint for lack of compliance with local control and accountability plan requirements 
52160-52178 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult schools 
52800-52870 School-based program coordination 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
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GOVERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.55 Hate crime; definition 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 2 
11023 Harassment and discrimination prevention and correction 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688 Title IX of the Education Amendments of 1972 
6301-6577 Title I basic programs 
6801-6871 Title III language instruction for limited English proficient and immigrant students 
7101-7184 Safe and Drug-Free Schools and Communities Act 
7201-7283g Title V promoting informed parental choice and innovative programs 
7301-7372 Title V rural and low-income school programs 
12101-12213 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794 Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
100.3 Prohibition of discrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Notification of nondiscrimination on the basis of age 

 
Management Resources: 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Title IX Coordinators, April 2015 
Questions and Answers on Title IX and Sexual Violence, April 2014 
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
Dear Colleague Letter: Sexual Violence, April 2011 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, 
Other Students, or Third Parties, January 2001 
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U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition 
Against National Origin Discrimination Affecting Limited English Proficient Persons, 2002 

 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Family Policy Compliance Office: http://familypolicy.ed.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr 
U.S. Department of Justice: http://www.justice.gov 
Policy LAWNDALE ELEMENTARY SCHOOL DISTRICT 
adopted: August 10, 2015 Lawndale, California 
revised: September 15, 2015 
revised: August 16, 2016 
revised: September 6, 2016 
revised: January 10, 2017 
revised: July 18, 2017 

 
Uniform Complaint Procedures | AR 1312.3 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these uniform 
complaint procedures (UCP) shall be used to investigate and resolve only the complaints specified in BP 1312.3. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 

 
Compliance Officers 
The district designates the individual(s) identified below as the employee(s) responsible for coordinating the 
district's response to complaints and for complying with state and federal civil rights laws. The individual(s) also 
serve as the compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment as the responsible 
employee to handle complaints regarding sex discrimination. The individual(s) shall receive and coordinate the 
investigation of complaints and shall ensure district compliance with law. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 

 
Juan Santos, Ed.D. 

Assistant Superintendent, Human Resources 
4161 W. 147th Street 
Lawndale, CA 90260 

(310) 973-1300 Ext. 50059 
Juan_Santos@lawndalesd.net 

 
The compliance officer who receives a complaint may assign another compliance officer to investigate and 
resolve the complaint. The compliance officer shall promptly notify the complainant if another compliance 

http://www.csba.org/
http://www.cde.ca.gov/
http://familypolicy.ed.gov/
http://www.ed.gov/ocr
http://www.justice.gov/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408620/
mailto:Juan_Santos@lawndalesd.net
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officer is assigned to the complaint. 
 

In no instance shall a compliance officer be assigned to a complaint in which he/she has a bias or conflict of 
interest that would prohibit him/her from fairly investigating or resolving the complaint. Any complaint against 
or implicating a compliance officer may be filed with the Superintendent or designee. 

 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints 
receive training and are knowledgeable about the laws and programs at issue in the complaints to which they 
are assigned. Training provided to such designated employees shall include current state and federal laws and 
regulations governing the program, applicable processes for investigating and resolving complaints including 
those involving alleged unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
applicable standards for reaching decisions on complaints, and appropriate corrective measures. Designated 
employees may have access to legal counsel as determined by the Superintendent or designee. 

 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 

 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim 
measures are necessary during and pending the results of an investigation. If interim measures are determined 
to be necessary, the compliance officer or the administrator shall consult with the Superintendent, the 
Superintendent's designee, or, if appropriate, the site principal to implement, if possible, one or more of the 
interim measures. The interim measures may remain in place until the compliance officer determines that they 
are no longer necessary or until the district issues its final written decision, whichever occurs first. 

 
Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including 
staff lounges and student government meeting rooms. (Education Code 234.1) 

 
The Superintendent or designee shall annually provide written notification of the district's UPC including 
information regarding unlawful student fees and local control and accountability plan (LCAP) requirements, to 
students, employees, parents/guardians, the district advisory committee, school advisory committees, 
appropriate private school officials or representatives, and other interested parties. (Education Code 262.3, 
49013; 52075; 5 CCR 4622) 

 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 

 
The Superintendent or designee shall annually provide written notification of the district's UCP, including 
information regarding unlawful student fees, local control and accountability plan (LCAP) requirements, and 
requirements related to the educational rights of foster youth and homeless students, to students, employees, 
parents/guardians, the district advisory committee, school advisory committees, appropriate private school 
officials or representatives, and other interested parties. (Education Code 262.3, 48853, 48853.5, 49013, 
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49069.5, 51225.1, 51225.2, 52075; 5 CCR 4622) 
 

(cf. 0420 - School Plans/Site Councils) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 

 
The annual notification and complete contact information of the compliance officer(s) may be posted on the 
district web site and, if available, provided through district-supported social media. 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 

 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and 
parents/guardians with limited English proficiency, have access to the relevant information provided in the 
district's policy, regulation, forms, and notices concerning the UCP. 

 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other 
than English, the district's policy, regulation, forms, and notices concerning the UCP shall be translated into that 
language, in accordance with Education Code 234.1 and 48985. In all other instances, the district shall ensure 
meaningful access to all relevant UCP information for parents/guardians with limited English proficiency. 

 
The notice shall: 

 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

 
2. Advise the complainant of any civil law remedies that may be available to him/her under state or federal 
discrimination laws, if applicable 

 
3. Advise the complainant of the appeal process including, if applicable, the complainant's right to take a 
complaint directly to the California Department of Education (CDE) or to pursue remedies before civil courts or 
other public agencies, such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases involving 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying). 

 
4. Include statements that: 

 
a. The district has the primary responsibility to ensure compliance with applicable state and federal laws and 
regulations governing educational programs. 

 
b. The compliant review shall be completed within 60 calendar days from the date of receipt of the complaint 
unless the complainant agrees in writing to an extension of the timeline 
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c. A complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying) must be filed not later than six months from the date it occurred, or six months from the date the 
complainant first obtained knowledge of the facts of the alleged unlawful discrimination. The time for filing may 
be extended for up to 90 days by the Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

 
d. A student enrolled in a public school shall not be required to pay a fee for his/her participation in an 
educational activity that constitutes an integral fundamental part of the district's educational program, 
including curricular and extracurricular activities. 

 
e. The Board is required to adopt and annually update the LCAP in a manner that includes meaningful 
engagement of parents/guardians, students, and other stakeholders in the development and/or review of the 
LCAP. 

 
f. The complainant has a right to appeal the district's decision to the CDE by filing a written appeal within 15 
calendar days of receiving the district's decision. 

 
g. The appeal to the CDE must include a copy of the complaint filed with the district and a copy of the district's 
decision. 

 
h. Complaints should be filed in writing and signed by the complainant. If a complainant is unable to put his/her 
complaint in writing, for example, due to conditions such as a disability or illiteracy, district staff shall assist 
him/her in the filing of the complaint. 

 
i. If a complaint is not filed in writing but the district receives notice of any allegation that is subject to the UCP, 
the district shall take affirmative steps to investigate and address the allegations, in a manner appropriate to 
the particular circumstances. If the allegation involves retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) and the investigation confirms that discrimination has 
occurred, the district will take steps to prevent recurrence of discrimination and correct its discriminatory 
effects on the complainant, and on others, if appropriate. 

 
j. Copies of the district's UCP are available free of charge. 

 
k. A foster youth or homeless student who transfers into a district high school or between district high schools 
shall be notified of the district's responsibility to: 

 
(1) Accept any coursework or part of the coursework that the student has satisfactorily completed in another 
public school, juvenile court school, or a nonpublic, nonsectarian school or agency, and to issue full or partial 
credit for the coursework completed 

 
(2) Not require the student to retake any course or a portion of a course which he/she has satisfactorily 
completed in another public school, juvenile court school, or a nonpublic, nonsectarian school or agency 

 
(3) If the student has completed his/her second year of high school before the transfer, provide the student 
information about district-adopted coursework and Board-imposed graduation requirements from which 
he/she may be exempted pursuant to Education Code 51225.1 
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l. The complainant has a right to appeal the district's decision to the CDE by filing a written appeal within15 
calendar days of receiving the district's decision. 

 
District Responsibilities 
All complaints shall be investigated and resolved within 60 calendar days of the district's receipt of the 
complaint unless the complainant agrees in writing to an extension of the timeline. (5 CCR 4631) 

 
The Compliance officer shall maintain a record of each complaint and subsequent related actions, including 
steps taken during the investigation and all information required for compliance with 5 CCR 4631 and 4633. 

 
All parties involved in allegations shall be notified when a complaint is filed, and when a decision or ruling is 
made. However, the compliance officer shall keep all complaints or allegations of retaliation or unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying) confidential except when 
disclosure is necessary to carry out the investigation, take subsequent corrective action, conduct ongoing 
monitoring, or maintain the integrity of the process. (5 CCR 4630, 4964) 

 
Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, 
providing each with a code number and a date stamp. 

 
All complaints shall be filed in accordance with the following: 

 
1. A written complaint alleging district violation of applicable state or federal law or regulations governing adult 
education programs, consolidated categorical aid programs, migrant education, career technical and technical 
education and training programs, child care and development programs, child nutrition programs, and special 
education programs may be filed by any individual, public agency, or organization. (5 CCR 4630) 

 
2. Any complaint alleging noncompliance with the law regarding the prohibition against requiring students to 
pay student fees, deposits, and charges or any requirement related to the LCAP may be filed anonymously if the 
complaint provides evidence or information leading to evidence to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawful student fees may be filed with 
the principal of the school. However, any such complaint shall be filed no later than one year from the date the 
alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 

 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) 
may be filed only by a person who alleges that he/she personally suffered the unlawful discrimination or by a 
person who believes that an individual or any specific class of individuals has been subjected to it. The 
complaint shall be initiated no later than six months from the date when the alleged unlawful discrimination 
occurred, or six months from the date when the complainant first obtained knowledge of the facts of the 
alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. 
(5 CCR 4630) 

 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying) is filed anonymously, the compliance officer shall pursue an investigation or other response as 
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appropriate, depending on the specificity and reliability of the information provided and the seriousness of the 
allegation. 

 
5. When the complainant or alleged victim of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) requests confidentiality, the compliance officer shall inform him/her that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a 
request for confidentiality, the district shall nevertheless take all reasonable steps to investigate and 
resolve/respond to the complaint consistent with the request. 

 
6. If a complainant is unable to put a complaint in writing due to conditions such as a disability or illiteracy, 
district staff shall assist him/her in the filing of the complaint. (5 CCR 4600) 

 
Mediation 
Within three business days after the compliance officer receives the complaint, he/she may informally discuss 
with all the parties the possibility of using mediation. Mediation shall be offered to resolve complaints that 
involve more than one student and no adult. However, mediation shall not be offered or used to resolve any 
complaint involving an allegation of sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. If the parties agree to mediation, the compliance officer shall 
make all arrangements for this process. 

 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall ensure that all parties agree 
to make the mediator a party to related confidential information. 

 
The compliance officer shall also notify all parties of the right to end the informal process at any time. 

 
If the mediation process does not resolve the problem within the parameters of law, the compliance officer 
shall proceed with his/her investigation of the complaint. 

 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint 
unless the complainant agrees in writing to such an extension of time. 

 
If mediation is successful and the complaint is withdrawn, then the district shall take only the actions agreed to 
through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 

 
Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin 
an investigation into the complaint. 

 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant 
and/or his/her representative with the opportunity to present the information contained in the complaint to 
the compliance officer and shall notify the complainant and/or his/her representative of the opportunity to 
present the compliance officer with any evidence, or information leading to evidence, to support the allegations 
in the complaint. Such evidence or information may be presented at any time during the investigation. 
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In conducting the investigation, the compliance officer shall collect all available documents and review all 
available records, notes, or statements related to the complaint, including any additional evidence or 
information received from the parties during the course of the investigation. He/she shall individually interview 
all available witnesses with information pertinent to the complaint, and may visit any reasonably accessible 
location where the relevant actions are alleged to have taken place. To investigate a complaint alleging 
retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the 
compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses 
privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct 
or support the investigation. 

 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the 
allegations in the complaint, failure or refusal to cooperate in the investigation or engagement in any other 
obstruction of the investigation, may result in the dismissal of the complaint because of a lack of evidence to 
support the allegation. (5 CCR 4631) 

 
In accordance with law, the district shall provide the investigator with access to records and other information 
related to the allegation in the complaint and shall not in any way obstruct the investigation. Failure or refusal 
of the district to cooperate in the investigation may result in a finding based on evidence collected that a 
violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

 
The compliance officer shall apply a "preponderance of the evidence" standard in determining the veracity of 
the factual allegations in a complaint. This standard is met if the allegation is more likely to be true than not. 

 
Report of Findings 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to 
the complainant a written report, as described in the section "Final Written Decision" below, within 60 calendar 
days of the district's receipt of the complaint. (5 CCR 4631) 

 
The Board may consider the matter at its next regular Board meeting or at a special Board meeting convened in 
order to meet the 60-day time limit within which the complaint must be answered. The Board may decide not 
to hear the complaint, in which case the compliance officer's decision shall be final. 

 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant 
within 60 days of the district's initial receipt of the complaint or within the time period that has been specified 
in a written agreement with the complainant. (5 CCR 4631) 

 
Final Written Decision 
The district's decision on how it will resolve the complaint shall be in writing and sent to the complainant. (5 
CCR 4631) 

 
In consultation with district legal counsel, information about the relevant part of a decision may be 
communicated to a victim who is not the complainant and to other parties that may be involved in 
implementing the decision or affected by the complaint, as long as the privacy of the parties is protected. 

 
If the complaint involves a limited-English-proficient student or parent/guardian and the student involved 
attends a school at which 15 percent or more of the students speak a single primary language other than 
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English, then the decision shall also be translated into that language. In all other instances, the district shall 
ensure meaningful access to all relevant information for parents/guardians with limited English proficiency. 

 
For all complaints, the decision shall include: (5 CCR 4631) 

 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following 
factors may be taken into account: 

a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 

 
2. The conclusion(s) of the law 
3. Disposition of the complaint 
4. Rationale for such disposition 

 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), the disposition of the complaint shall include a determination for each allegation as to whether 
retaliation or unlawful discrimination has occurred. 

 
The determination of whether a hostile environment exists may involve consideration of the following: 

 
a. How the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 

5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in 
the complaint and including, with respect to a student fees complaint, a remedy that comports with Education 
Code 49013 and 5 CCR 4600 

 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the 
notice may, as required by law, include: 

 
a. The corrective actions imposed on the individual found to have engaged in the conduct that relate 
directly to the subject of the complaint 
b. Individual remedies offered or provided to the subject of the complaint 
c. Systemic measures the school has taken to eliminate a hostile environment and currence 

 
6. Notice of the complainant's right to appeal the decision within 15 calendar days to the CDE, and procedures 
to be followed for initiating such an appeal. 

 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any 
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subsequent problems. 
 

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, 
intimidation, and bullying), the decision shall also include a notice to the complainant that: 

 
1. He/she may pursue available civil law remedies outside of the district's complaint procedures, including 
seeking assistance from mediation centers or public/private interest attorneys, 60 calendar days after the filing 
of an appeal with the CDE. (Education Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to 
discrimination complaints based on federal law. (Education Code 262.3) 

 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may 
also be filed with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of 
the alleged discrimination. 

 
For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, 
intimidation, and bullying), the decision shall also include a notice to the complainant that: 

 
1. He/she may pursue available civil law remedies outside of the district's complaint procedures, including 
seeking assistance from mediation centers or public/private interest attorneys, 60 calendar days after the filing 
of an appeal with the CDE. (Education Code 262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to 
discrimination complaints based on federal law. (Education Code 262.3) 

 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may 
also be filed with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of 
the alleged discrimination. 

 
Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action 
permitted by law. Appropriate corrective actions that focus on the larger school or district environment may 
include, but are not limited to, actions to reinforce district policies; training for faculty, staff, and students; 
updates to school policies; or school climate surveys. 

 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), appropriate corrective actions that focus on the victim may include, but are not limited to, the 
following: 

 
1. Counseling 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the 

http://www.ed.gov/ocr
http://www.ed.gov/ocr
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victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
9. Determination of whether any past actions of the victim that resulted in discipline were related to the 
treatment the victim received and described in the complaint 

 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), appropriate corrective actions that focus on a student offender may include, but are not limited to, 
the following: 

 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as permitted by law 

 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 

 
The district may also consider training and other interventions for the larger school community to ensure that 
students, staff, and parents/guardians understand the types of behavior that constitute unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), that the district does not tolerate it, and how to 
report and respond to it. School personnel must also be informed that they are to take immediate steps to 
intervene when safe to do so when he or she witnesses an act of discrimination, harassment, intimidation, or 
bullying. 

 
If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges or any 
requirement related to the LCAP is found to have merit, the district shall provide a remedy to all affected 
students and parents/guardians subject to procedures established by regulation of the State Board of 
Education. (Education Code 49013, 52075) 

 
For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good 
faith, by engaging in reasonable efforts, to identify and fully reimburse all affected students and 
parents/guardians who paid the unlawful student fees within one year prior to the filing of the complaint. 
(Education Code 49013; 5 CCR 4600) 

 
Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's final written decision may file an appeal in writing with 
the CDE within 15 calendar days of receiving the district's decision. (Education Code 222, 48853, 48853.5, 
49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 52075; 5 CCR 4632) 

 
The complainant shall specify the basis for the appeal of the decision and whether the facts are incorrect 
and/or the law has been misapplied. The appeal shall be accompanied by a copy of the locally filed complaint 
and a copy of the district's decision. (5 CCR 4632) 

 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, 
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intimidation, and bullying) is dissatisfied with the district's final written decision, he/she, in the same manner as 
the complainant, may file an appeal with the CDE. 

 
Upon notification by the CDE that the complaint has appealed the district's decision, the Superintendent or 
designee shall forward the following documents to the CDE: (5 CCR 4633) 

 
1. A copy of the original complaint 
2. A copy of the decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the 
decision 
4. A copy of the investigation file, including but not limited to all notes, interviews, and documents submitted by 
the parties and gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's uniform complaint procedures 
7. Other relevant information requested by the CDE 

 
Regulation LAWNDALE ELEMENTARY SCHOOL DISTRICT 
approved:  August 14, 2015 Lawndale, California 
revised: September 1, 2015 
revised: August 16, 2016 
revised: January 10, 2017 
revised: April 10, 2018 

 
Uniform Complaint Procedures Annual Notice 
For students, employees, parents/guardians, school and district advisory committee members, private school officials, 
and other interested parties 

The Lawndale Elementary School District annually notifies our its students, employees, parents or guardians of its students, the 
district advisory committee, school advisory committees, appropriate private school officials, and other interested parties of the 
Uniform Complaint Procedures (UCP) process. 

 
The Lawndale Elementary School District is primarily responsible for compliance with federal and state laws and regulations, 
including those related to unlawful discrimination, harassment, intimidation or bullying against any protected group, and all 
programs and activities that are subject to the UCP in: 

 

Adult Education Economic Impact Aid 

After School Education and Safety 
Education of Pupils in Foster Care, Pupils who are Homeless, and 
former Juvenile Court Pupils now enrolled in a school district 

Agricultural Vocational Education English Learner Programs 

American Indian Education Centers and Early Childhood 
Education Program Assessments 

Every Student Succeeds Act / No Child Left Behind (Titles I–VII) 

Bilingual Education Local Control and Accountability Plans (LCAP) 

California Peer Assistance and Review Programs for 
Teachers 

Migrant Education 
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Career Technical and Technical Education; Career 
Technical; Technical Training 

Physical Education Instructional Minutes (for grades one through 
six) 

Career Technical Education Pupil Fees 

Child Care and Development Reasonable Accommodations to a Lactating Pupil 

Child Nutrition Regional Occupational Centers and Programs 

Compensatory Education School Safety Plans 

Consolidated Categorical Aid Special Education 

Course Periods without Educational Content (for grades 
nine through twelve) 

State Preschool 

 Tobacco-Use Prevention Education 

 

A pupil fee includes, but is not limited to, all of the following: 
 

1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation in a class 
or an extracurricular activity, regardless of whether the class or activity is elective or compulsory, or is for credit. 

2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book, class apparatus, 
musical instrument, clothes, or other materials or equipment. 

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes associated with an 
educational activity. 

 
 

A pupil fees complaint may be filed with the principal of a school or our superintendent or his or her designee. A pupil fees 
and/or an LCAP complaint may be filed anonymously, however, the complainant must provide evidence or information leading 
to evidence to support the complaint. 

 
A pupil enrolled in a school in our district shall not be required to pay a pupil fee for participation in an educational activity. 

A pupil fee complaint shall be filed no later than one year from the date the alleged violation occurred. 

We shall post a standardized notice of the educational rights of pupils in foster care, pupils who are homeless, and former 
juvenile court pupils now enrolled in a school district as specified in EC Sections 48853, 48853.5, 49069.5, 51225.1, and 
51225.2. This notice shall include complaint process information, as applicable. 

 
The staff member, position, or unit responsible to receive UCP complaints in our agency is: 

 

Dr. Juan Santos 
Assistant Superintendent 

Human Resources 
Address: 

Lawndale Elementary School District Office 
4161 West 147th Street 
Lawndale, CA 90260 
Phone: (310) 973-1300 

Fax: (310) 263-6493 
Email: Juan_Santos@Lawndalesd.net 

 
Complaints will be investigated and a written report with a Decision will be sent to the complainant within sixty (60) days from 

mailto:Juan_Santos@Lawndalesd.net
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the receipt of the complaint. This time period may be extended by written agreement of the complainant. The person 
responsible for investigating the complaint shall conduct and complete the investigation in accordance with our UCP policies 
and procedures. 

The complainant has a right to appeal our Decision of complaints regarding specific programs and activities subject to the UCP, 
pupil fees and the LCAP to the California Department of Education (CDE) by filing a written appeal within 15 days of receiving 
our Decision. The appeal must be accompanied by a copy of the originally-filed complaint and a copy of our Decision. 

We advise any complainant of civil law remedies, including, but not limited to, injunctions, restraining orders, or other remedies 
or orders that may be available under state or federal discrimination, harassment, intimidation or bullying laws, if applicable. 

 
Copies of our Uniform Complaint Procedures process shall be available free of charge. 

 
Williams Complaints | AR 1312.4 
Types of Complaints 
The district shall use the procedures described in this administrative regulation only to investigate and resolve the 
following: (Education Code 35186; 5 CCR 4680-4683) 

 

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any complaint alleging that: 
 

a. A student, including an English learner, does not have standards-aligned textbooks or instructional materials or 
state or district-adopted textbooks or other required instructional materials to use in class. 

 
b. A student does not have access to textbooks or instructional materials to use at home or after school. This does 
not require two sets of textbooks or instructional materials for each student. 

 
c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are unreadable 
due to damage. 

 
d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials to 
address a shortage of textbooks or instructional materials. 

 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

 

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that: 
 

a. A semester begins and a teacher vacancy exists. 
 

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with more than 
20 percent English learners in the class. 

 
(cf. 4112.22 - Staff Teaching English Language Learners) 

 

c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency. 
 

Teacher vacancy means a position to which a single designated certificated employee has not been assigned at 
the beginning of the year for an entire year or, if the position is for a one-semester course, a position to which a 
single designated certificated employee has not been assigned at the beginning of the semester for an entire 
semester. (Education Code 35186; 5 CCR 4600) 

http://www.gamutonline.net/district/lawndale/DisplayPolicy/408621/
http://www.gamutonline.net/district/lawndale/displayPolicy/352127/
http://www.gamutonline.net/district/lawndale/displayPolicy/390295/
http://www.gamutonline.net/district/lawndale/displayPolicy/390298/
http://www.gamutonline.net/district/lawndale/displayPolicy/409183/
http://www.gamutonline.net/district/lawndale/displayPolicy/408738/
http://www.gamutonline.net/district/lawndale/displayPolicy/352127/
http://www.gamutonline.net/district/lawndale/displayPolicy/187020/
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Beginning of the year or semester means the first day classes necessary to serve all the students enrolled are 
established with a single designated certificated employee assigned for the duration of the class, but not later 
than 20 working days after the first day students attend classes for that semester. (5 CCR 4600) 

 

Misassignment means the placement of a certificated employee in a teaching or services position for which the 
employee does not hold a legally recognized certificate or credential or the placement of a certificated employee 
in a teaching or services position that the employee is not otherwise authorized by statute to hold. (Education 
Code 35186; 5 CCR 4600) 

 

(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 

 

3. Complaints regarding the condition of school facilities, including any complaint alleging that: 
 

a. A condition poses an emergency or urgent threat to the health or safety of students 
 

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the health 
and safety of students or staff while at school, including, but not limited to, gas leaks; nonfunctioning heating, 
ventilation, fire sprinklers, or air-conditioning systems; electrical power failure; major sewer line stoppage; major 
pest or vermin infestation; broken windows or exterior doors or gates that will not lock and that pose a security 
risk; abatement of hazardous materials previously undiscovered that pose an immediate threat to students or 
staff; structural damage creating a hazardous or uninhabitable condition; or any other condition deemed 
appropriate. (Education Code 17592.72) 

 

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education 
Code 35292.5. 

 

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly, is fully 
operational, or has been stocked at all times with toilet paper, soap, or paper towels or functional hand dryers. 
(Education Code 35292.5) 

 

Open restroom means the school has kept all restrooms open during school hours when students are not in 
classes and has kept a sufficient number of restrooms open during school hours when students are in classes. This 
does not apply when the temporary closing of the restroom is necessary for student safety or to make repairs. 
(Education Code 35292.5) 

 

(cf. 3514 - Environmental Safety) 
(cf. 3517 - Facilities Inspection) 

 

Filing of Complaint 
A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed with the principal 
or designee at the school in which the complaint arises. The principal or designee shall forward a complaint about 
problems beyond his/her authority to the Superintendent or designee in a timely manner, but not to exceed 10 working 
days. (Education Code 35186; 5 CCR 4680) 

 

Investigation and Response 
The principal or designee shall make all reasonable efforts to investigate any problem within his/her authority. He/she 
shall remedy a valid complaint within a reasonable time period not to exceed 30 working days from the date the 
complaint was received. (Education Code 35186; 5 CCR 4685) 
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Complaints may be filed anonymously. If the complainant has indicated on the complaint form that he/she would like a 
response to the complaint, the principal or designee shall report the resolution of the complaint to him/her at the mailing 
address indicated on the complaint form within 45 working days of the initial filing of the complaint. At the same time, the 
principal or designee shall report the same information to the Superintendent or designee. (Education Code 35186; 5 
CCR 4680, 4685) 

 

When Education Code 48985 is applicable and the complainant has requested a response, the response shall be written in 
English and in the primary language in which the complaint was filed. (Education Code 35186) 

 

If a complainant is not satisfied with the resolution of a complaint, he/she has the right to describe the complaint to the 
Governing Board at a regularly scheduled meeting. (Education Code 35186; 5 CCR 4686) 

 

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health or safety of 
students or staff as described in item #3a in the section "Types of Complaints" above, a complainant who is not satisfied 
with the resolution proffered by the principal or Superintendent or designee may file an appeal to the Superintendent of 
Public Instruction within 15 days of receiving the district's response. The complainant shall comply with the appeal 
requirements specified in 5 CCR 4632. (Education Code 35186; 5 CCR 4687) 

 

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 4686) 
 

(cf. 1340 - Access to District Records) 
 

Reports 
On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled public Board 
meeting and to the County Superintendent of Schools, summarized data on the nature and resolution of all complaints. 
The report shall include the number of complaints by general subject area with the number of resolved and unresolved 
complaints. (Education Code 35186; 5 CCR 4686) 

 

Forms and Notices 
The Superintendent or designee shall ensure a Williams complaint form is available at each school. However, 
complainants need not use the district's complaint form in order to file a complaint. (Education Code 35186; 5 CCR 4680) 

 

The Superintendent or designee shall ensure that the district's complaint form contains a space to indicate whether the 
complainant desires a response to his/her complaint and specifies the location for filing a complaint. A complainant may 
add as much text to explain the complaint as he/she wishes. (Education Code 35186; 5 CCR 4680) 

 

The Superintendent or designee shall ensure that a notice is posted in each classroom in each school containing the 
components specified in Education Code 35186. (Education Code 35186) 

 

Legal Reference 
EDUCATION CODE 

 
234.1 Prohibition of discrimination, harassment, intimidation, and bullying 
1240 County superintendent of schools, duties 
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account 
33126 School accountability report card 
35186 Williams uniform complaint procedures 
35292.5 Restrooms, maintenance and cleanliness 
48985 Notice to parents in language other than English 
60119 Hearing on sufficiency of instructional materials 
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CODE OF REGULATIONS, TITLE 5 
4600-4670 Uniform complaint procedures 
4680-4687 Williams uniform complaint procedures 

 
Title IX | link 
Title IX of the Education Amendments of 1972 (“Title IX”) is a federal law that prohibits sex-based discrimination in all 
educational programs and activities, including athletic programs. State law also prohibits discrimination based on gender 
(sex), gender expression, gender identity, and sexual orientation. The Title IX information provided here applies to all LESD 
programs and activities and to every LESD school site. 

The District’s Title IX Coordinator is: 

Juan Santos, Ed.D. 
Assistant Superintendent of Human Resources 

4161 West 147th Street 
Lawndale, CA 90260 

(310) 973-1300 ext. 50059 
Juan_Santos@lawndalesd.net 

 
 

Civil And Legal Rights | BP 4219.1; BP 4119.1; BP 4319.1 
The Board of Trustees believes that the personal life of an employee is not an appropriate concern of the district, except 
as it may directly relate to the employee's performance of his/her duties. An employee's personal beliefs and activities, 
including religious, political, cultural, social, or other beliefs or activities, or lack thereof, shall not be grounds for 
disciplinary action against the employee, provided that the beliefs or activities do not violate law, Board policy, or 
administrative regulation. 

 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 

 
The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district employees or their 
sexual orientation or political or religious affiliations, beliefs, or opinions except when authorized by law. In addition, no 
district employee shall be required to provide critical appraisals of other individuals with whom the employee has a 
familial relationship. However, the district reserves the right to access any publicly available information about any 
employee. 

 
No employee shall be disciplined or retaliated against solely for acting to protect a student engaged in conduct authorized 
under Education Code 48907 or 48950. 

 
When necessary to protect the health, welfare, or safety of students and staff, school officials may search district property 
under an employee's control. 

 
(cf. 3515 - Campus Security) 
(cf. 4040 - Employee Use of Technology) 

 
Whistleblower Protection 
An employee shall have the right to disclose to a Board member, a school administrator, a member of the County Board 
of Education, County Superintendent of Schools, or the Superintendent of Public Instruction any improper governmental 

http://www.lawndale.k12.ca.us/TitleIX
mailto:Juan_Santos@lawndalesd.net
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408819/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408818/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408820/
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activity by the district or a district employee that violates state or federal law, is economically wasteful, or involves gross 
misconduct, incompetency, or inefficiency. When the employee has reasonable cause to believe that the information 
discloses a violation of state or federal statute or a violation of or noncompliance with a state or federal rule or regulation, 
he/she has the right to disclose such information to a government or law enforcement agency or to refuse to participate 
in any such activity. (Education Code 44112, 44113; Labor Code 1102.5) 

 
The Superintendent or designee shall prominently display in lettering larger than size 14 point type a list of employees' 
rights and responsibilities under the whistleblower laws, including the telephone number of the whistleblower hotline 
maintained by the office of the California Attorney General. (Labor Code 1102.8) 

 
No employee shall use or attempt to use his/her official authority or influence to intimidate, threaten, coerce, or 
command another employee for the purpose of interfering with that employee's right to disclose improper governmental 
activity. (Education Code 44113) 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 
An employee who has disclosed improper governmental activity and believes that he/she has subsequently been 
subjected to acts or attempted acts of reprisal shall file a written complaint in accordance with the district's complaint 
procedures. After filing a complaint with the district, the employee may also file a copy of the complaint with local law 
enforcement and/or seek civil law remedies against the supervisor or administrator who retaliated or attempted to 
retaliate against him/her, in accordance with Education Code 44114. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4144/4244/4344 - Complaints) 

 
Protection Against Liability 
No employee shall be liable for harm caused by his/her act or omission when he/she is acting within the scope of 
employment or district responsibilities; when the employee's act or omission is in conformity with federal or state law, 
district policy, or administrative regulation; or when the employee's act or omission is in furtherance of an effort to 
control, discipline, expel, or suspend a student or to maintain order or control in the classroom or school. 

 
(cf. 3320 - Claims and Actions Against the District) 
(cf. 9260 - Legal Protection) 

 
The protection against liability shall not apply when: 

 
1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious, flagrant 
indifference to rights or safety of the individual harmed. 

 
2. The employee caused harm by operating a motor vehicle or other vehicle requiring 
license or insurance. 

 
3. The employee was not properly licensed, if required, by state law for such activities. 

 
4. The employee was found by a court to have violated a federal or state civil rights law. 

 
5. The employee was under the influence of alcohol or any drug at the time of the 
misconduct. 
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6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the 
employee has been convicted in a court. 

 
7. The misconduct involved a sexual offense for which the employee has been convicted in a court. 

 
8. The misconduct occurred during background investigations, or other actions, involved in the employee's hiring. 

 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
7050-7058 Political activities of school officers and employees 
44040 Discrimination based on employee's appearance before certain boards or 
committees 
44110-44114 Reporting by school employees of improper governmental activity 
48907 Student freedom of expression; employee's protection of student rights 
48950 Speech and other communication 
49091.24 Teacher rights to refuse evaluation/survey of personal life 
CIVIL CODE 
51 Unruh Civil Rights Act 
GOVERNMENT CODE 
815.3 Intentional torts 
820-823 Tort claims act 
825.6 Indemnification of public entity 
3540.1 Public employment definitions 
3543.5 Interference with employee's rights prohibited 
12650-12656 False claims actions 
12940-12951 Discrimination prohibited; unlawful practices 
LABOR CODE 
1102.5-1106 Whistleblower protections 
UNITED STATES CODE, TITLE 18 
16 Crime of violence defined 
UNITED STATES CODE, TITLE 20 
6731-6738 Teacher liability protection 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title IX, 1972 Education Act Amendments 
12101-12213 Americans with Disabilities Act 
COURT DECISIONS 
Hartnett v. Crosier, (2012) 205 Cal.App.4th 685 
Johnson v. Poway Unified School District, (2011) 658 F.3d 954 
Ohton v. CSU San Diego, (2007) 56 Cal.Rptr.3d 111 
Garcetti v. Ceballos, (2006) 543 U.S. 1186 
O'Conner v. Ortega, (1987) 480 U.S. 709 
New Jersey v. T.L.O., (1985) 468 U.S. 325 

 
Management Resources: 
WEB SITES 
California Attorney General: http://www.oag.ca.gov 

http://www.oag.ca.gov/
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(3/04 7/07) 7/12 
Policy LAWNDALE ELEMENTARY SCHOOL DISTRICT 
Adopted: March 20, 2018 Lawndale, California 

 

Nondiscrimination in District Programs and Activities | BP 0410 
The Board of Trustees is committed to providing equal opportunity for all individuals in education. 
District programs, activities, and practices shall be free from unlawful discrimination, including discrimination against an 
individual or group based on race, color, ancestry, nationality, national origin, ethnic group identification, age, religion, 
marital, pregnancy, or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity or 
expression, or genetic information; a perception of one or more of such characteristics; or association with a person or 
group with one or more of these actual or perceived characteristics. 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4033 - Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6145 - Extracurricular and Curricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6178 - Career Technical Education) 
(cf. 6200 - Adult Education) 

 
District programs and activities shall also be free of any racially derogatory or discriminatory school or 
athletic team names, mascots, or nicknames. 

 
Annually, the Superintendent or designee shall review district programs and activities to ensure the removal of any 
derogatory or discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or group in 
any of the protected categories stated above from accessing district programs and activities. He/she shall take prompt, 
reasonable actions to remove any identified barrier.The Superintendent or designee shall report his/her findings and 
recommendations to the Board after each review. (cf. 1330 - Use of Facilities) 

 
All allegations of unlawful discrimination in district programs and activities shall be investigated and 
resolved in accordance with the procedures specified in AR 1312.3 - Uniform Complaint Procedures. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 

 
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students, parents/guardians, 
employees, employee organizations, applicants for admission and employment, and sources of referral for applicants 
about the district's policy on nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, handbook, 
application form, or other materials distributed to these groups and, as applicable, to the public. As 
appropriate, such notification shall be posted in district schools and offices, including staff lounges, 

http://www.gamutonline.net/district/lawndale/DisplayPolicy/408573/
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student government meeting rooms, and other prominent locations and shall be posted on the district's 
web site and, when available, district-supported social media. 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 

 
The district's nondiscrimination policy and related informational materials shall be published in a format 
that parents/guardians can understand. In addition, when 15 percent or more of a school's students speak a single 
primary language other than English, those materials shall be translated into that other language. 

 
Access for Individuals with Disabilities 
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with 
Disabilities Act (ADA) and any implementing standards and/or regulations. When structural changes to 
existing district facilities are needed to provide individuals with disabilities access to programs, services, 
activities, or facilities, the Superintendent or designee shall develop a transition plan that sets forth the 
steps for completing the changes. 

 
(cf. 6163.2 - Animals at School) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7111 - Evaluating Existing Buildings) 

 
The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids and 
services when necessary to afford individuals with disabilities equal opportunity to participate in or enjoy 
the benefits of a service, program, or activity. These aids and services may include, but are not limited to, 
qualified interpreters or readers, assistive listening devices, assistive technologies or other modifications 
to increase accessibility to district and school web sites, notetakers, written materials, taped text, and 
Braille or large print materials. Individuals with disabilities shall notify the Superintendent or principal if 
they have a disability that requires special assistance or services. Reasonable notification should be given 
prior to a school-sponsored function, program, or meeting. 

 
(cf. 6020 - Parent Involvement) 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 

 
The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee responsible for coordinating the 
district's response to complaints and for complying with state and federal civil rights laws is hereby designated as the 
district's ADA coordinator. He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district programs, services, activities, or 
facilities. 

 
Juan Santos, Ed.D. 

Assistant Superintendent of Human Resources 
4161 W. 147th Street 
Lawndale, CA 90260 

310-973-1300 ext. 50059 
Juan_Santos@lawndalesd.net 

mailto:Juan_Santos@lawndalesd.net
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Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than English 
51007 Legislative intent: state policy 
GOVERNMENT CODE 
11000 Definitions 
11135 Nondiscrimination in programs or activities funded by state 
11138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 
54953.2 Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities in Education Act 
1681-1688 Discrimination based on sex or blindness, Title IX 
2301-2415 Carl D. Perkins Vocational and Applied Technology Act 
6311 State plans 
6312 Local education agency plans 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964 
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title IX 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39 Section 504 of the Rehabilitation Act of 1973 
106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9 Dissemination of policy 
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex 
Discrimination, July 2016 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming 
Students, Policy Brief, February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS 
California Law Prohibits Workplace Discrimination and Harassment 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Transgender Students, May 2016 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
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Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Dear Colleague Letter: Electronic Book Readers, June 29, 2010 
Notice of Non-Discrimination, January 1999 
Protecting Students from Harassment and Hate Crime, January 1999 
Nondiscrimination in Employment Practices in Education, August 1991 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
2010 ADA Standards for Accessible Design, September 2010 
Accessibility of State and Local Government Websites to People with Disabilities, June 2003 
WORLD WIDE WEB CONSORTIUM PUBLICATIONS 
Web Content Accessibility Guidelines, December 2008 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
Safe Schools Coalition: http://www.casafeschools.org 
Pacific ADA Center: http://www.adapacific.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act: http://www.ada.gov 
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov 
World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai 
Policy: LAWNDALE ELEMENTARY SCHOOL DISTRICT 
adopted: January 10, 2017 
revised: September 5, 2017 

 

Nondiscrimination in Employment | BP 4030; AR 4030 
The Board of Trustees desires to provide a positive and safe work environment where employees, interns, volunteers, and 
job applicants are free from harassment and are assured of equal access and opportunities in accordance with law. No 
district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other person with 
whom the employee comes in contact in the course of employment, on the basis of the employee's actual or perceived 
race, religious creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental disability, medical 
condition, genetic information, military and veteran status, gender, gender identity, gender expression, sex, or sexual 
orientation or his/her association with a person or group with one or more of these actual or perceived characteristics.(cf. 
0410 - Nondiscrimination in District Programs and Activities) 

 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4033 - Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
(cf. 5145.7 - Sexual Harassment) 

 
No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other person 
with whom the employee comes in contact in the course of employment, on the basis of the employee's actual or 
perceived race, religious creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender identity, gender expression, 
sex, or sexual orientation or his/her association with a person or group with one or more of these actual or perceived 
characteristics. 

http://www.csba.org/
http://www.cde.ca.gov/
http://www.dfeh.ca.gov/
http://www.casafeschools.org/
http://www.adapacific.org/
http://www.ed.gov/about/offices/list/ocr
http://www.ada.gov/
http://www.eeoc.gov/
http://www.w3.org/wai
http://www.gamutonline.net/district/lawndale/DisplayPolicy/1078839/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/1078840/
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(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 

Discrimination in employment based on the characteristics listed above is prohibited in all areas of employment and in all 
employment-related practices, including the following: 

 
1. Discrimination in hiring, compensation, terms, conditions, and other privileges of employment 

 
2. Taking of an adverse employment action, such as termination or the denial of employment, promotion, job assignment, 
or training 

 
(cf. 4151/4251/4351 - Employee Compensation) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 

 
3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to adversely affect an 
employee's employment opportunities, or that has the purpose or effect of unreasonably interfering with the individual's 
work performance or creating an intimidating, hostile, or offensive work environment 

 
4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR 11006- 
11086, such as: 

 
a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any related medical 
condition or on an employee's gender, gender expression, or gender identity, including transgender status 

 
(cf. 4033 - Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

 
b. Religious creed discrimination based on an employee's religious belief or observance, including his/her religious 
dress or grooming practices, or based on the district's failure or refusal to use reasonable means to accommodate 
an employee's religious belief, observance, or practice which conflicts with an employment requirement. 

 
c. Disability discrimination based on a district requirement for a medical or psychological examination of a job 
applicant, or an inquiry into whether a job applicant has a mental or physical disability or a medical condition or 
as to the severity of any such disability or condition, without the showing of a job-related need or business 
necessity 

 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 

 
d. Disability discrimination based on the district's failure to make reasonable accommodation for the known 
physical or mental disability of an employee or to engage in a timely, good faith, interactive process with an 
employee, to determine effective reasonable accommodations for the employee, when he/she has requested 
reasonable accommodation for a known physical or mental disability or medical condition 

 
The Board also prohibits retaliation against any district employee who opposes any discriminatory employment practice 
by the district or its employees, agents, or representatives or who complains, testifies, assists, or in any way participates in 
the district's complaint process pursuant to this policy. No employee who requests an accommodation for any protected 
characteristic listed in this policy shall be subjected to any punishment or sanction, regardless of whether the request was 
granted. (Government Code 12940 

 
(cf. 4032 - Reasonable Accommodation) 
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The Board also prohibits retaliation against any district employee or job applicant who complains, testifies, assists, or in 
any way participates in the district's complaint procedures instituted pursuant to this policy. 

 
Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites, 
compels, or coerces another to engage or attempt to engage in such behavior in violation of this policy shall be subject to 
disciplinary action, up to and including dismissal. 
The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination policy. 
He/she shall provide training and information to employees about how to recognize harassment, discrimination, or other 
related conduct, how to respond appropriately, and components of the district's policies and regulations regarding 
discrimination. The Superintendent or designee shall regularly review the district's employment practices and, as 
necessary, shall take action to ensure district compliance with the nondiscrimination laws. 

 
(cf. 4117.4 - Dismissal) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 
The following position is designated as Coordinator for Nondiscrimination in Employment: 

 
Juan Santos, Ed. D. 

Assistant Superintendent, Human Resources 
4161 W. 147th Street 
Lawndale, CA 90260 

(310) 973-1300 ext. 50059 
Juan_Santos@lawndalesd.net 

 
Any employee or job applicant who believes that he/she has been or is being discriminated against or harassed in 
violation of district policy should, as appropriate, immediately contact his/her supervisor, the Coordinator, or the 
Superintendent who shall advise the employee or applicant about the district's procedures for filing, investigating, and 
resolving any such complaint. 

 
Complaints regarding employment discrimination or harassment shall immediately be investigated in accordance with AR 
4031 - Complaints Concerning Discrimination in Employment. 

 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 

 
Any supervisory or management employee who observes or has knowledge of an incident of prohibited discrimination or 
harassment shall report the incident to the Coordinator or Superintendent as soon as practical after the incident. All other 
employees are encouraged to report such incidents to their supervisor immediately. 

 
Training and Notifications 
In addition, the Superintendent or designee shall post, in a conspicuous place on district premises, the California 
Department of Fair Employment and Housing publication on workplace discrimination and harassment issued pursuant to 
2 CCR 11013. 

 
The Superintendent or designee shall provide training to employees about how to recognize harassment and 
discrimination, how to respond appropriately, and components of the district's policies and regulations regarding 
discrimination. 

 
(cf. 4131- Staff Development) 

mailto:Juan_Santos@lawndalesd.net
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(cf. 4231- Staff Development) 
(cf. 4331- Staff Development) 

 
The Superintendent or designee shall regularly publicize, within the district and in the community, the district's 
nondiscrimination policy and the availability of complaint procedures. Such publication shall be included in each 
announcement, bulletin, or application form that is used in employee recruitment. 

 
(34 CFR 100.6, 106.9) 

 
The district's policy shall be posted in all district schools and offices including staff lounges and student government 
meeting rooms. (5 CCR 4960) 

 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
CIVIL CODE 
51.7 Freedom from violence or intimidation 
GOVERNMENT CODE 
11135 Unlawful discrimination 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.56 Definitions, hate crimes 
CODE OF REGULATIONS, TITLE 2 
7287.6 Terms, conditions and privileges of employment 
11006-11086 Discrimination in employment 
11013 Recordkeeping 
11019 Terms, conditions and privileges of employment 
11023 Harassment and discrimination prevention and correction 
11024 Sexual harassment training and education 
CODE OF REGULATIONS, TITLE 5 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 29 
621-634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 
2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6101-6107 Age discrimination in federally assisted programs 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.6 Compliance information 
104.7 Designation of responsible employee for Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
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106.9 Dissemination of policy 
110.1-110.39 Nondiscrimination on the basis of age 
COURT DECISIONS 
Thompson v. North American Stainless LP, (2011) 131 S.Ct. 863 
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837 
Management Resources: 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, August 2010 
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Questions and Answers: Religious Discrimination in the Workplace, 2008 
New Compliance Manual Section 15: Race and Color Discrimination, April 2006 
Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans with Disabilities Act, 
October 2002 
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors, June 1999 
WEB SITES 
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov 
Policy LAWNDALE ELEMENTARY SCHOOL DISTRICT 
adopted: September 4, 2012 Lawndale, California 
revised: May 21, 2013 
revised: June 4, 2013 
revised: August 16, 2016 
revised: September 6, 2016 
revised: February 21, 2017 
revised: September 5, 2017 

Bullying| BP 5131.2 
The Board of Trustees recognizes the harmful effects of bullying on student learning and school attendance and desires to 
provide safe school environments that protect students from physical and emotional harm. District employees shall 
establish student safety as a high priority and shall not tolerate bullying of any student. 

No student or group of students shall, through physical, written, verbal, or other means, harass, sexually harass, threaten, 
intimidate, cyberbully, cause bodily injury to, or commit hate violence against any other student or school personnel. 

(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

Cyberbullying includes the creation or transmission of harassing communications, direct threats, or other harmful texts, 
sounds, or images on the Internet, social media, or other technologies using a telephone, computer, or any wireless 
communication device. Cyberbullying also includes breaking into another person's electronic account and assuming that 
person's identity in order to damage that person's reputation. 

 
(cf. 5145.2 - Freedom of Speech/Expression) 

Strategies for addressing bullying in district schools shall be developed with involvement of key stakeholders, including 
students, parents/guardians, and staff, and may be incorporated into the comprehensive safety plan, the local control and 
accountability plan, and other applicable district and school plans. 

http://www.dfeh.ca.gov/
http://www.ed.gov/about/offices/list/ocr
http://www.eeoc.gov/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/757173/
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(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, social 
services, mental health services, other agencies, and community organizations in the development and implementation of 
joint strategies to promote safety in schools and the community and to provide services for alleged victims and 
perpetrators of bullying. 

(cf. 1020 - Youth Services) 

Bullying Prevention 
To the extent possible, district schools shall focus on the prevention of bullying by establishing clear rules for student 
conduct and implementing strategies to promote a positive collaborative school climate. Students shall be informed, 
through student handbooks and other appropriate means, of district and school rules related to bullying, mechanisms 
available for reporting incidents or threats, and the consequences for perpetrators of bullying. 

 
(cf. 5137 - Positive School Climate) 

As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that 
promotes effective communication and conflict resolution skills, social skills, character/values education, respect for 
cultural and individual differences, self-esteem development, assertiveness skills, and appropriate online behavior. 

 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6163.4 - Student Use of Technology) 

Staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective response. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

 
Based on an assessment of bullying incidents at school, the Superintendent or designee may increase supervision and 
security in areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, cafeterias. 

Intervention 
Students are encouraged to notify school staff when they are being bullied or suspect that another student is being 
victimized. In addition, the Superintendent or designee shall develop means for students to report threats or incidents 
confidentially and anonymously. 

School staff who witness discrimination, harassment, intimidation, or bullying shall immediately intervene to stop the 
incident when it is safe to do so. (Education Code 234.1) 
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When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify the 
parents/guardians of victims and perpetrators and may contact law enforcement. 

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other student affected 
by an act of bullying to a school counselor, school psychologist, school social worker, child welfare attendance personnel, 
school nurse, or other school support service personnel for case management, counseling, and/or participation in a 
restorative justice program as appropriate. 

(Education Code 48900.9) 
(cf. 6164.2 - Guidance/Counseling Services) 

 
Reporting and Filing of Complaints 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has 
witnessed bullying may report the incident to a teacher, the principal, a compliance officer, or any other available school 
employee. Within one business day of receiving such a report, a staff member shall notify the principal of the report, 
whether or not a uniform complaint is filed. In addition, any school employee who observes an incident of bullying 
involving a student shall, within one business day, report his/her observation to the principal or a district compliance 
officer, whether or not the alleged victim files a complaint. 

Within two business days of receiving a report of bullying, the principal shall notify the district compliance officer 
identified in AR 1312.3 - Uniform Complaint Procedures. (cf. 1312.3 - Uniform Complaint Procedures) 

 
When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save 
and print any electronic or digital messages that they feel constitute cyberbullying and to notify a teacher, the principal, 
or other employee so that the matter may be investigated. When a student uses a social networking site or service to 
bully or harass another student, the Superintendent or designee shall file a request with the networking site or service to 
suspend the privileges of the student and to have the material removed. 

When a report of bullying is submitted, the principal, designee or a district compliance officer shall inform the student or 
parent/guardian of the right to file a formal written complaint in accordance with AR 1312.3. The student who is the 
alleged victim of the bullying shall be given an opportunity to describe the incident, identify witnesses who may have 
relevant information, and provide other evidence of bullying. 

Investigation and Resolution of Complaints 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with law 
and the district's uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is determined that a 
complaint is about nondiscriminatory bullying, the principal or designee shall inform the complainant and shall take all 
necessary actions to resolve the complaint. 

Discipline 
Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral 
intervention and education, and, if the behavior is severe or pervasive as defined in Education Code 48900, may include 
suspension or expulsion in accordance with district policies and regulations. 

(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
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Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary action, 
up to and including dismissal. 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32282 Comprehensive safety plan 
BP 1312.3 Uniform Complaint Page 4 of 5 
32283.5 Bullying; online training 
35181 Governing board policy on responsibilities of students 
35291-35291.5 Rules 
48900-48925 Suspension or expulsion 
48985 Translation of notices 
52060-52077 Local control and accountability plan 
PENAL CODE 
422.55 Definition of hate crime 
647 Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7 Use of camera or other instrument to invade person's privacy; punishment 
653.2 Electronic communication devices, threats to safety 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts (e-rate) 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Notification of nondiscrimination on the basis of age 
COURT DECISIONS 
Wynar v. Douglas County School District, (2013) 728 F.3d 1062 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
Management Resources: 
CSBA PUBLICATIONS 
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs, 
Activities & Facilities, Legal Guidance, March 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender Nonconforming 
Students, Policy Brief, February 2014Addressing the Conditions of Children: Focus on Bullying, Governance Brief, 
December 2012 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Building Healthy Communities: A School Leaders Guide to Collaboration and Community 
Engagement, 2009 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
BP 1312.3 Uniform Complaint Page 5 of 5 
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Health Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve, 2008 Bullying at 
School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
Dear Colleague Letter: Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Common Sense Media: http://www.commonsensemedia.org 
National School Safety Center: http://www.schoolsafety.us 
ONLINE, digital citizenship resources: http://www.onthelineca.org 
U.S. Department of Education: http://www.ed.gov 
Policy LAWNDALE ELEMENTARY SCHOOL DISTRICT 
(8/12 4/18) 
Adopted May 8, 2018 Lawndale, California 

 
Anti-Bullying | BP 5131.11 
The Board of Trustees believes that all students have a right to a safe and healthy school environment. To that end, the 
district, schools and community have an obligation to promote mutual respect, tolerance and acceptance. The district will 
not tolerate behavior that infringes on the safety on any student. A student shall not intimidate or harass another student 
through words or actions. Such behavior includes direct physical contact, such as hitting or shoving, verbal assaults, such 
teasing or name-calling; and social isolation or manipulation. This policy applies whenever a student is on school grounds, 
traveling to and from school or a school sponsored activity, during the lunch period, whether on or off campus, and 
during, a school-sponsored activity. 

 
Students who act in violation of this policy may be subject to school/district disciplinary procedures up to and including 
expulsion. 

 
Legal Reference: 
EDUCATION CODE 
48900 Grounds for suspension or expulsion 
48900.3 Hate violence 
48900.4 Harassment, threats, or intimidation 
48910 Suspension by teacher 
48911 Suspension by principal, designee, or Superintendent 
48915 Expulsion. 
48915.5 Expulsion of pupils with exceptional needs 
48918 Rules governing expulsion proceedings 
48918.5 Expulsion hearing; District rules and regulations 
Policy LAWNDALE ELEMENTARY SCHOOL DISTRICT 
Adopted: April 6, 2004 Lawndale, California 

 
Integrated Pest Management | AR 3514.2 
The Superintendent or designee shall designate an employee at the district office and/or school site to develop 
implement, and an integrated pest management (IPM) program that incorporates effective least toxic pest management 
practices. The IPM coordinator shall prepare and regularly update a districtwide or school site IPM plan based on the 
template provided by the California Department of Pesticide Regulation (DPR). 

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.commonsensemedia.org/
http://www.schoolsafety.us/
http://www.onthelineca.org/
http://www.ed.gov/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/409046/
http://www.gamutonline.net/district/lawndale/displayPolicy/137736/
http://www.gamutonline.net/district/lawndale/displayPolicy/132222/
http://www.gamutonline.net/district/lawndale/displayPolicy/132223/
http://www.gamutonline.net/district/lawndale/displayPolicy/132235/
http://www.gamutonline.net/district/lawndale/displayPolicy/132236/
http://www.gamutonline.net/district/lawndale/displayPolicy/135958/
http://www.gamutonline.net/district/lawndale/displayPolicy/137528/
http://www.gamutonline.net/district/lawndale/displayPolicy/137967/
http://www.gamutonline.net/district/lawndale/displayPolicy/136089/
http://www.gamutonline.net/district/lawndale/DisplayPolicy/408691/
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Integrated pest management means a strategy that focuses on long-term prevention or suppression of pest problems 
through a combination of techniques such as monitoring for pest presence and establishing treatment threshold levels, 
using nonchemical practices to make the habitat less conducive to pest development, improving sanitation, and 
employing mechanical and physical controls. Pesticides that pose the least possible hazard and are effective in a manner 
that minimizes risks to people, property, and the environment are used only after careful monitoring indicates they are 
needed according to pre-established guidelines and treatment thresholds. (Education Code 17609; Food and Agricultural 
Code 13181) 

 

The IPM plan and this administrative regulation shall not apply to reduced-risk pesticides, including self-contained baits or 
traps, gels or pastes used for crack and crevice treatments, antimicrobials, and pesticides exempt from registration by 
law. (Education Code 17610.5; 3 CCR 6147) 

 

The IPM coordinator shall not use any pesticide that is prohibited by DPR or the U.S. Environmental Protection Agency, as 
listed on the DPR web site. (Education Code 17610.1) 

 

Program Components 
The district's program shall include, but not necessarily be limited to, the following components: 

 
1. Identifying and monitoring pest population levels and identifying practices that could affect pest populations. 
Strategies for managing the pest shall be influenced by the pest species and whether that species poses a threat 
to people, property or the environment. 
2. Setting action threshold levels to determine when pest populations or vegetation at a specific location might 
cause unacceptable health or economic hazards that would indicate corrective action should be taken. 
3. Modifying or eliminating pest habitats to deter pest populations and minimize pest infestations. 
4. Considering a full range of possible alternative cost-effective treatments. Such alternative treatments may 
include taking no action or controlling the pest by physical, horticultural, or biological methods. Cost or staffing 
considerations alone will not be adequate justification for the use of chemical control agents. 
5. Selecting nonchemical pest management methods over chemical methods whenever such methods are 
effective in providing the desired control or, when it is determined that chemical methods must be used, giving 
preference to those chemicals that pose the least hazardous effects to people and the environment. 
6. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored at a secure location 
that is not accessible to students and unauthorized staff. They shall be stored and disposed of in accordance with 
state regulations and label directions registered with the EPA as well as any disposal requirements indicated on 
the product label. 

 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 

 

7. Informing parents/guardians and employees regarding pesticide use as described in the sections "Notifications" 
and "Warning Signs" below. 

 
8. Ensuring that persons applying pesticides follow label precautions and are sufficiently trained in the principles 
and practices of IPM. 

 
(cf. 4231 - Staff Development) 

 

Notifications 
Staff and parents/guardians of students enrolled at a school site shall be annually notified, in writing, regarding pesticide 
products expected to be applied at the school site in the upcoming year. The notification shall include at least the 

http://www.gamutonline.net/district/lawndale/displayPolicy/226185/
http://www.gamutonline.net/district/lawndale/displayPolicy/395587/
http://www.gamutonline.net/district/lawndale/displayPolicy/226187/
http://www.gamutonline.net/district/lawndale/displayPolicy/387868/
http://www.gamutonline.net/district/lawndale/displayPolicy/559159/
http://www.gamutonline.net/district/lawndale/displayPolicy/408689/
http://www.gamutonline.net/district/lawndale/displayPolicy/949361/
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following: (Education Code 17612) 
 

1. The name of each pesticide product expected to be applied in the upcoming year and the active ingredient(s) in 
it 
2. The Internet address (http://www.cdpr.ca.gov/schoolipm) used to access information on pesticides and 
pesticide use reduction developed by the DPR pursuant to Food and Agricultural Code 13184 
3. If the school has posted its IPM plan, the Internet address where the plan may be found 
4. The opportunity to view a copy of the IPM plan in the school office 
5. An opportunity for interested persons to register to receive prior notification of each application of a pesticide 
at the school site 
6. Other information deemed necessary by the IPM coordinator 

 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 3517 - Facilities Inspection) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 

 

Whenever a person registers to receive notice of individual pesticide application pursuant to item #5 above, the IPM 
coordinator shall notify such registered persons of individual pesticide applications at least 72 hours prior to the 
application. The notice shall include the product name, the active ingredient(s) in the product, and the intended date of 
application. (Education Code 17612) 

 

If a pesticide product not included in the annual notification is subsequently intended for use at a school site, the IPM 
coordinator shall provide written notification of its intended use to staff and parents/guardians of students enrolled at the 
school, at least 72 hours prior to the application. (Education Code 17612) 

 

If a school chooses to use a pesticide not exempted pursuant to Education Code 17610.5, it shall post the school or 
district IPM plan on the school's web site or, if the school does not have a web site, then on the district web site. If neither 
the school nor district has a web site, then the IPM plan shall be included with the annual notification sent to staff and 
parents/guardians pursuant to Education Code 17612 as described above. The plan shall include the name of the school 
designee or IPM coordinator, the pesticides applied at the school site by school or district employees and hired pest 
control applicators, and a date when the plan shall be reviewed and updated as necessary. When not required, the IPM 
coordinator may post or distribute the IPM plan at his/her discretion. (Education Code 17611.5) 

 

Whenever the IPM coordinator deems that the immediate use of a pesticide is necessary to protect the health and safety 
of students, staff, or other persons at the school site, he/she shall make every effort to provide the required notifications 
prior to the application of the pesticide. (Education Code 17612) 

 

Warning Signs 
The IPM coordinator shall post a warning sign at each area of the school site where pesticides will be applied, at least 24 
hours prior to the application and until 72 hours after the application. The warning sign shall display the following 
(Education Code 17612): 

 

1. The term "Warning/Pesticide Treated Area" 
2. The product name, manufacturer's name, and the Environmental Protection Agency's product registration 
number. 
3. Intended areas and dates of application. 
4. Reason for the pesticide application. 

http://www.gamutonline.net/district/lawndale/displayPolicy/226189/
http://www.cdpr.ca.gov/schoolipm)
http://www.gamutonline.net/district/lawndale/displayPolicy/395590/
http://www.gamutonline.net/district/lawndale/displayPolicy/408621/
http://www.gamutonline.net/district/lawndale/displayPolicy/559160/
http://www.gamutonline.net/district/lawndale/displayPolicy/781029/
http://www.gamutonline.net/district/lawndale/displayPolicy/781030/
http://www.gamutonline.net/district/lawndale/displayPolicy/781031/
http://www.gamutonline.net/district/lawndale/displayPolicy/409102/
http://www.gamutonline.net/district/lawndale/displayPolicy/226189/
http://www.gamutonline.net/district/lawndale/displayPolicy/226189/
http://www.gamutonline.net/district/lawndale/displayPolicy/226187/
http://www.gamutonline.net/district/lawndale/displayPolicy/226189/
http://www.gamutonline.net/district/lawndale/displayPolicy/1007285/
http://www.gamutonline.net/district/lawndale/displayPolicy/226189/
http://www.gamutonline.net/district/lawndale/displayPolicy/226189/
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When advance posting is not possible due to an emergency condition requiring immediate use of a pesticide, the warning 
sign shall be posted immediately upon application and shall remain posted until 72 hours after the application. (Education 
Code 17609, 17612) 

 

Records 
At the end of each calendar year, the IPM coordinator shall submit to the DPR, on a form provided by the DPR, a copy of 
the records of all pesticide use at the school site for that year, excluding any pesticides exempted by law and any pesticide 
use reported by the pest control operator pursuant to Food and Agricultural Code 13186. The IPM coordinator may 
submit more frequent reports at his/her discretion. (Education Code 17611) 

 

Each school site shall maintain records of all pesticide use at the school for four years, and shall make the information 
available to the public, upon request, in accordance with the California Public Records Act. Such records may be 
maintained by retaining a copy of the warning sign posted for each pesticide application with a recording of the amount 
of the pesticide used. (Education Code 17611) 

 

(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 

 
Legal Reference: 
BUSINESS AND PROFESSIONS CODE 
8593.2 Licensed pest control operators; training requirements 
EDUCATION CODE 
17366 Legislative intent (fitness of buildings for occupancy) 
17608-17614 Healthy Schools Act of 2000 
17366 Legislative intent (fitness of buildings for occupancy) 
48980 Notice at beginning of term 
48980.3 Notification of pesticides 
FOOD AND AGRICULTURAL CODE 
11401-12408 Pest control operations and agricultural chemicals 
13180-13188 Healthy Schools Act of 2000 
GOVERNMENT CODE 
3543.2 Scope of representation; right to negotiate safety conditions 
6250-6270 California Public Records Act 
CODE OF REGULATIONS, TITLE 3 
6147 Pesticides exempted from registration requirements 
CODE OF REGULATIONS, TITLE 8 
340-340.2 Employer's obligation to provide safety information 
UNITED STATES CODE, TITLE 7 
136-136y Insecticide, Fungicide and Rodenticide Act 
Management Resources: 
CDE PUBLICATIONS 
Indoor Air Quality, A Guide for Educators, 1995 
U.S. ENVIRONMENTAL PROTECTION AGENCY 
Pest Control in the School Environment: Adopting Integrated Pest Management, 1993 
WEB SITES 
CDE: http//www.cde.ca.gov 
California Department of Pesticide Regulation: http://www.cdpr.ca.gov 
U.S. EPA: http//www.epa.gov 
Regulation LAWNDALE ELEMENTARY SCHOOL DISTRICT 
approved: June 23, 2015 Lawndale, California 

http://www.gamutonline.net/district/lawndale/displayPolicy/226185/
http://www.gamutonline.net/district/lawndale/displayPolicy/226189/
http://www.gamutonline.net/district/lawndale/displayPolicy/395592/
http://www.gamutonline.net/district/lawndale/displayPolicy/226188/
http://www.gamutonline.net/district/lawndale/displayPolicy/226188/
http://www.gamutonline.net/district/lawndale/displayPolicy/408631/
http://www.gamutonline.net/district/lawndale/displayPolicy/136907/
http://www.gamutonline.net/district/lawndale/displayPolicy/226184/
http://www.gamutonline.net/district/lawndale/displayPolicy/1007286/
http://www.gamutonline.net/district/lawndale/displayPolicy/136907/
http://www.gamutonline.net/district/lawndale/displayPolicy/226041/
http://www.gamutonline.net/district/lawndale/displayPolicy/226191/
http://www.gamutonline.net/district/lawndale/displayPolicy/395441/
http://www.gamutonline.net/district/lawndale/displayPolicy/395584/
http://www.gamutonline.net/district/lawndale/displayPolicy/395586/
http://www.gamutonline.net/district/lawndale/displayPolicy/395594/
http://www.gamutonline.net/district/lawndale/displayPolicy/146166/
http://www.gamutonline.net/district/lawndale/displayPolicy/144481/
http://www.gamutonline.net/district/lawndale/displayPolicy/144506/
http://www.gamutonline.net/district/lawndale/displayPolicy/368087/
http://www.gamutonline.net/district/lawndale/displayPolicy/368089/
http://www.cde.ca.gov/
http://www.cdpr.ca.gov/
http://www.epa.gov/
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