
Glenbrook High School District #225 

PROCEDURES FOR IMPLEMENTING BOARD POLICY:    MILITARY LEAVES    5:187 

Section A 

Employees of District #225 may request a leave of absence for purposes of military duty by: 

1. Submitting to the Human Resources Director through their immediate supervisor, a written
request for a leave of absence for military duty at least four (4) weeks prior to the
requested leave date.

Section B 

Approval of requests for leaves of absence for military duty will be made accordingly: 

1. The Human Resources Director will arrange a meeting with the employee for purposes of
discussing the Board policy on military leaves.

2. The Human Resources Director will confer with the superintendent relative to approval or
disapproval of the military leave request.

3. A memorandum will be issued to all appropriate parties stating whether the requested
leave has been granted or rejected.
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