Google
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How o 2 Cog in7
Username: Your student number
@enterprisestudents.net
Password: first 2 letters of your
first name, first 2 letters of your
[ast name, month and date of birth.
EX: josm0524

How olo- L join, o clags?

Click + in the top right hand corner.
Choose “join a class." Enter the
class code provided by your
teacher.

syoeing of Clagsure. .

(lick on the classwork tab.
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Wit are- the- 3 tals for?

16 vieur o, olgs
(lick on the assignment with the dark icon to expand

the assignment preview.
(lick on View Assignment.

View assignment

This icon is your—~ = Google Classroom
main menu. Here
you can find your

“To-Do List."—

Enrolled

| _» To-do

W our To-0o- Cigh
Shows all assignments (complete and incomplete)
from all classes

Stream Classwork People
- Announcements - Assignments - Email your
- Upcoming - Closs Mafercls teacher and
Deadines clossmates
- Postand
Comment
You can add from your Your work Assigned

drive or create new docs Elizabeth Wilson - ...
here. Google Slides X

\A + Add or create
How t6- tura, i, o,

Turnin
oggignmens. .. — | T

Posting oo, Commenting
(lick on the stream tab. If your teacher enables this
feature, you will be able to post and comment. To
post, type into the “share something with your class”
box. Make sure you are following classroom
expectations!

Here you can submit
comments to your /'3
teacher. BE REMINDED: this
does not always send
them a notification. An
email may be a better
choice.

Private comments

All topics

NoRedInk

WW@W\/\X\% Ly
Toptcg

Under the classwork tab,

SsuU

Research
Jou can view different
topics that your teacher _
. . ! Odyssey
assigns. This will help you
stay organized and find ﬂ
resources. THAM
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Click
(lick to add Docs Menu View manage
or edit title Rold Highlight Comments sharing
Ktalicize \ settings
Untitled document A 4 M Lme Spacmg a & Share
File Edit View Insert Format Tools Add-ons HeIpI l
A Y
“~ A=A T 100% ~  Normaltext ~  Arial - n v El? 8 o B-[Z===|1s E~-E=E-EE X VadRs
Print Zoom font font Size font Color Aligh Text Number Bullet Points
file Mewn Hi/ghﬂ'ugm&
New |  Shere i Image A mage
Here you can create a \Ne Here you can insert an Table
W > .
new doc. image from your Drawing
Open "0 computer or online. chart
. . o Make a copy Horizontal line
This will duplicate the v
document in your drive. Download - Footnote  #+0ptions#
D lOCld / 1S a quW]ng () Special characters

Make available offline

Here you can download
as a PDF or Word Doc.

Create your own graphic
organizers or drawings.

? Equation

Headers & footers

Rename ——» Rename

Header/Footer

Page numbers

> Break

This will duplicate the
document in your drive.

Publish to the web

Insert page numbers

Link #K

This will dUplkate the Bookmark
document in your drive. Poge Break Table of contents
Separate pages using this
Print Language - feature.
Here you can download Page setup
as a PDF or Word Doc. & Print 3P
Ceylabourdl, Sortouty
Cirl + x Cut Cirl+z Undo Cirl+b Bold
Cirl+¢ Copy Cirl + 1 Find Cirl+u  Underline
Cirl+v Paste Cirl+p Print Cirl +1 lidlicize




(lick to start

Gmail Home

a hew email /

= M Gmail

I— Compose

Inbox
Starred
Snoozed

Sent

PV e O

B Notes
v More
Meet
B« Start a meeting

B3  Join a meeting
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Your teachers are always available via
email. Make sure you are spell checking
your emails! Emails are not text

messages. 1)

Search
for emails )
here Google Suite
Q  Search mail v @ @
8 6 n 0 & C ® T
4 t Gmail
Archive Mark Unread Label Settings
Delete Move to
Find
previously
sent emails WWW
here '

To: enter email address

of recipient

Always give a
subject line so that
your emails don't

get sent to junk
mail.

(C: Carbon Copy
Recipients can see
everyone that received
the email.

BCC: Blind Carbon Copy
Recipients can NOT see
everyone that received
the email.

Send your email!

If you press the drop
down menu you can
schedule an email for a
certain time.

New Message

N

These options are the
same as the options
in Docs and Slides.
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