
BOCES Arts In Education Co-Ser 

Does the a.ctivity include a dance, music, theater, visual arts, literary arts or media arts (includ1ing 
So'hdlastlc Arts Competition) component/are there NYS Anchor Standards for the Arts that apply? 

/ "' Yes No 

~ ~ 
Use the BOCES AIE Co-Ser. Use the nor,mal MC&D· requlsltton process. 

Is pre-payment 

,/ L...-__ r-e_q_u_ired_· _? __ _.~ . 

Yes 

1. Submit BOCES AIE Contract 
2. Submit IIIWOloe 
3. Submit MCSD Requisition Form -
Do NOT input into nVision. 
4. Sub:mirt vendor W-9 

INote: Forms are filllab11e 
on-tine. You must download the. 

file firsJ before· startililg to 
complete it. 

No 

1, Submit BOCES AIE Contract 
2. Submit Author/Presenter Agraement 
3. Submit MCSD Requisition Form- Do 
NOT input into nVision. 
4. Submit vendor w .. 9 

' 

I Program/event takes place. I If program 1is canceled or postponed or otherwise 
I modified, pleaiSe conttiot Ashley Burha·ns. 

I 

1. Complete BOCES c,aim Fonn (which inc:ludes $ignature of presenter/vendor) 
2. Su bmlt II nvolce 
3. Retum pink copy of PO to Ashley 8 1urhans 1in the District Business Office 

'"*AHi forms are available on the District website: bttps:/Jwww.millbrookcsd.org/Page/439.,,l\"lt 


