Town of Ellington 55 Main Street, PO Box 187, Ellington, CT 06029

ellington-ct.qov

Town Property Use Form

Please read & sign Use of Town Property Policy on reverse side

For Use of: [JArbor Park []Batz Property [] Other

Applicant’s Information Chaperone Information
(If participants are under 21 years of age)
Name: Name:
Mailing N
Address: Mailing
Address:
E-Mail:
Telephone:
Telephone:
Date(s) of Event: Hours of Use: Time Event Begins Ends

Will you be selling food: [_] No [_] Yes If yes, the applicant must complete the North Central District Health Department Temporary Food
Service Application Form and forward to HCDHD, PO Box 1222, Enfield, CT 06083.

Are you a non-profit organization: [ ]No [ ] Yes If yes, attached copy of 501¢(3) certificate
List Special Needs: (such as electricity):

Number of people in attendance: If more than 50 people, applicant must complete & attach Outside Public Assembly Form

Bonfire or Open Cooking Fire:[ ]No [ ] Yes If yes, applicant must complete & attach Bonfire/Campfire Permit Application Form

Description of Event:

Insurance Coverage: $500,000 for Non-Profit Organization / $1,000,000 for all others

[ Copy of Certificate of Insurance is attached

Use of the facility by the applicant is subject to all conditions listed on the reverse side of this form.

Signature of Applicant Date:
Public Works Director Resident State Police Fire Marshal
REVIEWED BY: | Tital Initial Initial
CulizEl SR e Date: Date: Date:
APPROVED: .
Date:
[ Yes [] No First Selectman ate

Distribution: [ ] Public Works Director [ ] Resident State Police Sergeant [ | Fire Marshal [ ] Applicant [ ] File
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TOWN OF ELLINGTON

Policies & Procedures

Use of Town Propertyl

1. Individuals or groups wishing to use Town Property for a private function (i.e. scout activity, wedding)
must complete the Town Property Use Form.

2. The person or persons making application for use of Town property shall agree to indemnify the Town
of Ellington for any damage to Town property by any person or persons attending said event. And
likewise to relieve the Town of Ellington from all liability damage or loss to property or injury to person
or persons of any one attending this event. Applicant must provide a copy of their Certificate of
Insurance, naming the Town of Ellington as additional insured.

3. Should damage be incurred during use of the facility, a written report must be filed with the First
Selectman’s Office by the applicant within 24 hours.

4. If there is an incident of misconduct, your group will be asked to leave and future use may be forbidden.

5. Applicants must comply with all Town regulations, including public safety rules. No alcohol or illegal
substances are allowed on Town property. No dogs are allowed in Town parks where posted.

6.  No activity/event shall be allowed to charge a gate admission fee.
7. Youth groups will not be allowed to use the facility until the adult supervisor is present.
8. Remove all trash and/or equipment at the end of your event. Leave the area as you found it.

9. If you plan to have a bonfire or open cooking fire, you must complete the Bonfire/Campfire Permit
Application Form and attach it to this Town Property Use Form.

10. If 50 or more people are anticipated to attend, the applicant must complete a Notice of Proposed
Outside Public Assembly Form and attached it to this Town Property Use Form. Cost incurred for
required security is to be assumed by the applicant.

11. If you are selling food, you must complete the North Central District Health Department Temporary

Food Service Application. There is no fee for a non-profit organization. Questions regarding food sales
should be directed to the North Central District Health Department at 745-0383.

| have read, understand and agree to comply with the Use of Town Property Policy.

Applicant’s Printed Name Applicant’s Signature Date
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