
 

 

ATTENDANCE PROCESS 
 

 

 

 

 

 
 

Unexcused Absence is defined as absences which could have been avoided or delayed, and for which prior 

arrangements and/or approval have not been made through the principal’s office. 
 

Truancy is defined as a student who is absent from school without the knowledge of the parent or 

approval by either the parent or the school. 

 

Tardy consequences are taken care of by the teacher(s). 

    Student is Absent 13 Days 

 

Letter requiring a doctor’s note or 

seen by the school nurse is sent 

home 

        

       (Depending on reasons) 
 

  

 

If student does not comply 

with the requirements in the 

letter…the day becomes 

unexcused 

Student has 3 unexcused absences 
 

An Early Intervention Truancy is 

filed with Wright County and they 

attend truancy classes 

      Attendance Issue Identified 

 

General Attendance Letter 

Sent Home 

 

(Depending on reasons) 

If a student accumulates                   

5 unexcused days… 

 

Truancy is filed with Wright County 

and they attend court 


