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Your senior year is filled with many decisions and deadlines.  It is important 
that parents and students work together in the process of post-secondary 
planning and preparation. 

 

FALL 
 

 Check that your academic program meets high school graduation 

requirements and post secondary entrance requirements. 

 Visit post-secondary campuses. 

 Complete the transcript request form as needed. 

 Update your resume. 

 Research scholarships and grants on-line and in Student Services office. 

 Review your information in the RUReadyND program. 

 Register for any ACT, ACT Writing, SAT Reasoning Test and/or SAT Subject Tests 

as needed. 
 

 

WINTER 
 

 Take placement exams, ACT, ACT Plus Writing, Work Keys, SAT Reasoning Test or 

SAT Subject Tests as needed. 
 Continue scholarship and grant search. Information and help available in 

Counseling Department. 

 Complete and send in applications: watch deadlines!  Some programs fills up fast! 

 Meet financial aid deadlines. Submit the FAFSA as early as possible after January 1. 

See page 10 for more information on the FAFSA. 
 About four weeks after submitting your FAFSA you’ll receive the Student Aid Report 

(SAR). Check it for accuracy.  

 Check that all transcripts and test scores have been sent to post-secondary schools 

of choice. 
 Attend financial aid nights and/or use internet for information. 

 

 

SPRING 
 

 Admission decisions arrive - note all reply deadlines.  

 Review financial aid packages. 

 Send the enrollment form and deposit to the college or university you will 

attend.  
 If not admitted to any of the colleges applied to, see your counselor 

immediately. 

 Work with the college of your choice to resolve any admission, financial aid or 

housing concerns  

 Send final transcript to selected post-secondary school. 

 Seek help from your counselor as needed.   

 Participate in your counselor/student exit interview 

 Enjoy your graduation. 
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 “As for your future, 
your task is not to 
foresee, but to 
enable it.” 
 
        - Antoine de  
         Saint-Exupery 
 

   

  
 

“Ability is what you 

are capable of doing.  

Motivation determines 

what you do.  Attitude 

determines how well 

you do it.” 
 

- Lou Holtz 



 

 
 

 

The following points are offered to assist you in keeping tack of what you need to do to successfully 

complete the tasks of post-secondary career / educational planning. 

 

Checklist In Preparation For College  

o Know the deadlines for filing applications. Read and follow all 

application instructions carefully. 
o Keep copies of all the forms, applications and letters you send. 

o Request that your official high school transcript to be sent to the colleges. 

o Request a final official transcript to be sent to your college of choice at the end 
of the school term. 

o In a timely fashion, request references and/or recommendations if needed. 
o If needed, request ACT, SAT, AP test results to be sent to each college. 

o Check that all questions on the application form have been answered. Check 

your applications for grammar, spelling and legibility. 
o Sign your application and enclose the application fee if needed. 

o If you plan to apply for financial aid, complete the FAFSA, PROFILE, state aid 
forms, private scholarship forms and/or the college’s own forms. Meet 

deadlines. 

o Prepare for and schedule your interview if required or suggested. 
o Check your admission materials to meet all requirements. 

o Complete the FAFSA and/or other financial aid forms by deadline. 
o Notify the colleges you do not plan to attend of your decision. 

o Male, 18 year old students need to register for Selective Service. 
o Request that a final transcript be sent to the college of your choice (sample at 

back of this booklet). 
 

Checklist In Preparation For The Workplace 

o Complete Job-Shadowing experience 
o Update your portfolio 

o Update your resume 

o Complete job search activities 
o Review application and interview skills 

o Complete employment application – read and follow all instructions carefully. 
Mark ―NA‖ for those items that don’t apply to you 

o Check employer’s policies for post-secondary education opportunities 

o Check Training Programs/Apprenticeships/Work Study opportunities 
o Male, 18 year old students need to register for Selective Service 
 

Checklist In Preparation For Military Enlistment 

o Complete Job-Shadowing experience  
o Meet with a military recruiter 

o Complete the ASVAB 
o Research with your parents the plans, benefits, and obligations of military 

choices available 
o Obtain necessary transcripts and references 

o Complete the application process 

o Male, 18 year old students need to register for Selective Service 
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  “Opportunity is 
missed by most 

people because it is 
dressed in overalls 

and looks like 
work.” 

 
        - Thomas  
           Edison 

 

  
 

 



 

 
 

 

 

Know Yourself 
     
The first step in selecting which option to pursue after high school is to take a 

systematic look at your self.  Some questions you might consider are: 
 

 Why do you want to go to college or the military or join the full time 

workforce? 

 What do you want to be doing five years from now? 

 Do you have a specialist field of study or work in mind? 

 What are your academic abilities? 

 Do you want to attend college but have no specific occupational goals? 

 What subject areas do you enjoy the most? 

 In which subject areas do you do your best? 

 What kind of a student are you? 

 How hard are you willing to work at your studies or in a job? 

 What are your strengths and talents? 

 What are some of your weaknesses? 

 What extracurricular and community activities have you enjoyed? 

 

If you are still uncertain about what you want to do after high school visit with 
your parents, a trusted teacher, or coach; contact your school counselor or the 

career center personnel to assist you in gathering and understanding more 
information. 

 

Job Shadowing Program 
 

It’s highly recommended that you complete one or more job shadowing 

experiences in your high school years. 
 

Job shadowing is often an important step a student takes in defining a career 
goal. Once a student has read what he/she can about an occupation, job 

shadowing allows the student to see the occupation in action and to ask 

employees important questions. This activity assists the student in deciding to 
either explore the career further or search for an alternative. 

 
Students explore a variety of positions within the community by observing 

employees perform their duties. This is an actual work-based experience where a 
student is paired with a person who is in a career in which the student expresses 

interest and/or aptitude. A student will shadow a professional ranging from a few 

hours to one full day.  Applications are available from your Counselor or the 
Career Educators. 
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SUCCESS 
 

 S EE your Goal 

 U NDERSTAND your Obstacles 

 C LEAR Your Mind of Doubt 

 C REATE a Positive Mental Picture 

 E MBRACE the Challenge 

 S TAY on Track 

 S HOW the World You Can Do It!          

Consider taking an interest 

inventory to see what careers match 

up with your interests. 

 

RUReadyND.com 

  
 

“Life is 10% what 

happens to you and 

90% how you respond 

to it.” 

- Lou Holtz 
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“Do not let what you 

cannot do interfere 

with what you can do.” 

 

- John Wooden 

20 Fastest Growing Careers  
 

1. Biomedical Engineers 

2. Network Systems Analysts 

3. Home Health Aides 

4. Personal Home Care Aides 

5. Financial Examiners  

6. Medical Scientists  

7. Physician Assistants  

8. Skin Care Specialists 

9. Biochemists 

10. Athletic Trainers  

11. Physical Therapist Aides 

12. Dental Hygienists 

13. Veterinary Technicians 

14. Dental Assistants 

15. Computer Software Engineers 

16. Medical Assistants 

17. Physical Therapist Assistants 

18. Veterinarians 

19. Self-Enrichment Teachers 

20. Compliance Officers 

 

http://www.bls.gov/emp/ep_table_103.htm 

10 Highly Profitable Two-Year Degrees 

 

1. Physical Therapist Assistant  $46,111 

2. Web Designer    $48,785 

3. Electrical Engineering Technician  $47,163 

4. Registered Nurse    $55,276 

5. Computer Support Specialist  $46,111 

6. Administrative Assistant   $37,669 

7. Dental Hygienist    $57,148 

8. Mapping Technician   $42,104 

9. Veterinary Technician   $33,363 

10. Camera Operator    $42,558 

 

The salaries listed are median, annual salaries for experienced, full-time workers 
http://hotjobs.yahoo.com/career-articles-10_highly_profitable_two_year_degrees-608

   

Hot Jobs in North Dakota   Education Required   Typical Salary 

 

1. Heavy Equipment Mechanic  Vocational Training   $41,615 

2. Aircraft Service Technician  Vocational Training   $43,996 

3. Diesel Engine Specialist   Vocational Training   $36,206 

4. Electrician     Work Experience   $43,976 

5. Sales Representatives   Work Experience   $42,627 

6. Truck Driver    Work Experience   $34,474 

7. Cost Estimator    Work Experience   $43,078 

8. Welder     Work Experience   $33,075 

9. Rotary Drill Operator, Oil and Gas  Work Experience   $46,988 

10. Registered Nurse    Associate’s Degree   $51,253 

11. Dental Hygienist    Associate’s Degree   $55,396 

12. Respiratory Therapist   Associate’s Degree   $40,937 

13. Medical Laboratory Technician  Associate’s Degree   $33,115 

14. Ag. & Food Science Technicians  Associate’s Degree   $34,849 

15. Computer Support Specialists  Associate’s Degree   $32,269 

16. Civil Engineers    Bachelor’s Degree   $60,554 

17. Computer Software Engineers  Bachelor’s Degree   $55,703 

18. Construction Managers   Bachelor’s Degree   $62,729 



 
 

 
 
 

 

 
 
 

General Two Year College Admission Requirements 

 

 Fill out application 

 Pay application fee (typically $20-$35) 

 Send high school transcript 

 Provide immunization information 

 Provide ACT score, or take the school’s placement test 

 File for financial aid 

 
 

Nearby Two Year Colleges 

 

Northland Community & Technical College – East Grand Forks &Thief River Falls 

Lake Region State College – Devil’s Lake, ND 

North Dakota State College of Science – Wahpeton, ND 

Alexandria Technical & Community College – Alexandria, MN 

Dakota College at Bottineau – Bottineau, ND 

Bismarck State College – Bismarck, ND 

 

 

North Dakota Four Year College Admission Standards 
 

Admission standards to North Dakota four-year universities include the following: 
 

 4 units of English 

 3 units of mathematics, including Algebra I and above 

 3 units of laboratory science 

 3 units of social studies 

 ACT 

 

In addition to completing the core curriculum, students need to research admission 

test and cumulative G.P.A. requirements for the schools and colleges they are 
considering. 
 
 

Nearby Four Year Colleges 

 

University of North Dakota – Grand Forks, ND  

Mayville State College – Mayville, ND 

Valley City State University – Valley City, ND 

Minot State University – Minot, ND 

University of Minnesota, Crookston – Crookston, MN 
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"Nobody can go back 

and start a new 

beginning, but anyone 

can start today and 

make a new ending."  

 

--Maria Robinson 

Choose a job you love 

and you will never have to 

work a day in your life. 

 

-- Confucius 



 
 
 

 

Western Undergraduate Exchange (WUE) 
 

WUE is the Western Undergraduate Exchange, a program coordinated by the 
Western Interstate Commission for Higher Education (WICHE).  Through WUE, 

students in most western states may enroll in many two-year and four-year 
public college programs at a reduced tuition level: 150 percent of the 

institution’s regular resident tuition. In all cases, WUE tuition is considerably  
less than nonresident tuition. 

 

For the current academic year, resident students from the following states  

may participate if they meet eligibility requirements: 

 
 

 
 

 
 

 

Virtually all undergraduate fields are available to WUE students at one or more of 

the participating colleges and universities. Some institutions have opened their 

entire curriculum on a space-available or first-come, first-served basis; others offer 
only designated programs. 

 

Midwest Student Exchange Program 

The Midwest Student Exchange Program is an interstate initiative established by 
the Midwestern Higher Education Compact (MHEC) to increase interstate 

educational opportunities for students in its member states. This tuition discount 
program includes the six participating states: Kansas, Michigan, Minnesota, 
Missouri, Nebraska, Wisconsin and North Dakota.  

The Midwest Student Exchange Program seeks to provide more affordable 

educational opportunities for students to attend out-of-state institutions. It also 
strives to facilitate enrollment efficiency in those institutions, which have excess 
capacity in existing programs. 

 

North Dakota/Minnesota Reciprocity 
 

Residents of North Dakota may qualify for reduced rates at public Minnesota 
colleges or universities by complying with procedures of the reciprocal 

agreement.  Reciprocity application forms are available in the spring in the 
counseling department or online in April of your graduating year. 

 

 

Launch!  A partnership between UND and Lake Region 

State College 

 

Students who would like to attend UND, but are ineligible for UND admission, 

have the opportunity to participate in Launch!.  Students will enroll as LRSC 
students, but will take all their classes on UND’s campus.  Launch! students will 

be able to participate fully in UND student life.  Contact UND’s Office of 
Enrollment Services for more information.  701-777-4463.  

Alaska Hawaii New Mexico    Utah 

Arizona Idaho North Dakota    Washington 

California Montana Oregon    Wyoming 

Colorado Nevada South Dakota  
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ND/MN Reciprocity 
 
http://www.mheso.state.
mn.us/hesod/NDReciproc
ity/apply1.cfm 

 

 
 

Western Undergraduate 
Exchange Website 
 

http://www.wiche.edu/home 
 

 

  
 

Midwest Student 
Exchange 
Program 
 
www.mhec.org 

 

 

  
 

NDSU and ND State 

College of Science in 

Wahpeton have a similar 

program called Pathway. 
 

 

http://www.mheso.state.mn.us/hesod/NDReciprocity/apply1.cfm
http://www.mheso.state.mn.us/hesod/NDReciprocity/apply1.cfm
http://www.mheso.state.mn.us/hesod/NDReciprocity/apply1.cfm
http://www.mhec.org/


 

 

 

 
     

     

College Entrance Exams 
 

There are two major college exams, the ACT and SAT. All North Dakota public two 

and four-year schools require the ACT. Nationally, most schools will accept scores 
from either the ACT or SAT. To determine which test is preferred, check on the 

college’s website, or ask an admissions counselor at the college of your choice. 
 

ACT (American College Test) is a college entrance examination generally taken 

during the junior and/or senior year.  Students receive scores in English, reading, 
math, and science reasoning, as well as a composite score. ACT has added a 

Writing Test to their assessment. Check with the college you are considering for 
admission requirements. In Grand Forks, ACT tests are given at Red River H.S. or 

UND as well as other sites around the region. Register early for your preferred 
testing site. Registration packets and study guides are available for your 

convenience in the Counseling Department.  ACT prefers that you register online. 

 
    

     ACT Registration and Information: www.actstudent.org 
 

Seniors who are planning to attend a college or university: 
If you are planning to take the ACT, please register for the ACT no later then 

December of your senior year. 

   

Free ACT Test Preparation 
Take Advantage of TestGEAR, free internet-based, interactive software that prepares students for the 
ACT test through 50 hours of customized / individualized instruction. 
Completing the testGEAR online course will develop stronger skills in all the subject areas that are on 
the actual test.  
 
Directions to access testGEAR: 

1. Go to www.RUReadyND.com and log in. 

Account name:  nd.lastname.firstname.mmddyyyy 

Password:  lunch account number 

2. Click on the green College Planning tab. 

3. Click on the Test Prep link.  Then, click on Begin testGEAR. 

4. Log in or create your account in testGEAR. 

5. Community High School’s UCode: 14562172 

Account name:  nd.lastname.firstname.mmddyyyy 

Password:  lunch account number  

 

Two Year College Placement Exams 

Students attending a community or technical college will likely be required to 

complete an academic assessment before beginning classes.  It determines which courses 
are appropriate for new students and whether developmental classes are needed. 
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School Codes 

Central 

High School 
350-750 

Community  

High School 
350-752 

Red River  

High School 
350-753 

 

http://www.actstudent.org/
http://www.rureadynd.com/


 

 

 

 
 

 

 

FAFSA: Free Application for Federal Student Aid 

 
The Student Financial Assistance Programs, overseen by the US Department of 

Education, are the largest source of student aid in America. To access financial 

aid a Free Application for Federal Student Aid (FAFSA) application must be filed. 
FAFSA applications are available after January 1 in the Counseling Department, 

or the Financial Aid offices at post-secondary institutions. Students are 
encouraged to register online.  The NDUS Priority date is April 15, but if 

you attend school outside of North Dakota, the priority date could be 

as early as Febraury 15.  Contact your schools of interest for their deadlines.   

 

Steps to Financial Aid  
 

For those who are eligible for need-based financial aid, the steps below will help 
you apply for financial aid. Participate in the College Goal Sunday in February, 
sponsored by NASFAA to assist students and parents in completing the FAFSA. 

 

1. Find out and comply with each college’s admission and financial aid 

application deadlines. 

2. Review available scholarships, gather and complete the necessary 

forms, meet the deadlines. 

3. Complete the Free Application for Federal Student Aid (FAFSA) in order 
to qualify for aid through the federal government as soon after January 

1 as possible. 

4. If your college choices require copies of parent income tax forms, be 

sure to submit them as soon after January 1 as possible. (You will need 

to apply for a PIN number prior to completing the FAFSA online) 

5. If required by your college choices, complete the College Board 

PROFILE application for financial aid. 

6. Complete any additional college-specific financial aid forms that may be 

required. Contact the college financial aid representative with your 
questions. 

7. Review the Student Aid Report (SAR) for accuracy. This is based on 

your completed FAFSA.  You should receive it approximately four weeks 
after you’ve filed the FAFSA by mail, and two weeks if you completed 

the FAFSA online.  

8. Review the CSS Acknowledgement you’ll receive once your PROFILE 

application has been processed. 

9. Review financial aid award packages. 

10. Remember, it’s not just about the sticker price, the bottom line, and the 

grant/loan ratio. 
 

*   Adapted from the Xap.com website.  
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FAFSA 
www.pin.ed.gov 
 

Fill out your FAFSA online: 

www.fafsa.gov/ 
 

Call to have a paper copy 
sent to you: 

1-800-433-3243 

 

 

 

  
 

Selective Service 
Registration 
 

Men are required to 

register with the 

Selective Service 

System on their 18
th
 

birthday. This is a 

requirement for any 

financial aid program. 

Registration forms may 

be obtained at the local 

postal service or apply 

online. 

 
www.sss.gov 

 

 
 

 

 

 

 

 

 

 

 

http://www.pin.ed.gov/
http://www.fafsa.gov/
http://www.sss.gov/


 

 

 

 

 

Great Financial Aid Tips  

1. Prioritize your efforts, starting with the federal government.  Then turn to the 

private sector for additional assistance. 

2. Learn all you can about the college financial aid process. Be sure to meet with 
the college financial aid administrator and establish a relationship. 

3. Submit a FAFSA, even if you don’t think you qualify for aid.  Being rejected for 
federal aid is sometimes a prerequisite for private awards. 

4. Apply for aid as soon as possible after January 1. The early bird gets the 

worm—and sometimes the scholarship! 

5. Inform financial aid administrators about atypical expenses.  Certain 

allowances may be made to assist you. 

6. Take advantage of tuition prepayment discounts. Some colleges offer up to a 

10% discount for early payment. 

7. Money from grandparents should be paid in your name directly to the school. 
This avoids gift tax liability. 

8. Investigate company-sponsored tuition plans. Many employers will invest in the 
education of their employees. 

9. Apply!  You cannot win awards or receive funds for which you do not apply, so 
pay attention to deadlines. 

10. Use scholarship search engines to help you find the private sector assistance 

you need! 

 
 

 

Scholarship Listings  
 

Throughout the year notification of scholarship competitions are received at the 
high school counseling offices. Students are made aware of the scholarships 

through announcements. An active scholarship list and the necessary documents to 

apply for the scholarship are available in the Career Center.   
 

Students are encouraged to involve parents in the search of financial aid. Religious 
groups, fraternal organizations, and employers may also be sources of 

scholarships. Students are encouraged to inquire into the availability of institutional 

scholarships at the schools they are considering.   
 

Listed to the right are two reliable scholarship search sites. Other websites are 
listed on page 22. 
 
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Scholarship Search 
Sites 

 
www.fastweb.com 

www.xap.com 

 
 

 

 
 

Tips for Winning 
Scholarships 

 
Apply only if you meet 

eligibility requirements. 

 

Fully complete the 

application. 

 

Follow directions exactly. 

 

Be neat! Don’t cross off or 

leave messy erasures. 

 

Write a strong essay. 

 

Observe deadlines. 

 

Make sure your application 

gets where it needs to go. 

 

Keep copies of all of your 

applications. 

 

Ask for help if you need it. 

 

Proofread before sending 

the application. 

 

 

 

 

http://www.fastweb.com/
http://www.xap.com/


 
 

 
 

ND Academic Scholarship Eligibility Requirements  
1. North Dakota resident student  
2. Graduate from a high school in North Dakota  
3. Complete the following course requirements: 

a. 4 units of English language arts from a sequence that includes literature, composition, and speech  
b. 3 units of math, including 1 unit of algebra II and 1 unit of math for which algebra II is a prerequisite  
c. 3 units of science, including 1 unit of physical science, 1 unit of biology  
d. 3 units of social studies 
e. 1 unit of physical education or ½ unit of physical education and ½ unit of health  
f. 2 units of the same foreign language; the same Native American language; American Sign 

Language; or career and technical education from a coordinated plan of study  
g. 1 unit selected from foreign languages; Native American languages; American Sign Language; fine 

arts; or career and technical education  
h.  Any 5 additional units  

4. Fulfill any 1 unit requirement by means of an advanced placement course and examination OR fulfill any ½ 
unit requirement above by means of a dual credit course 

5. Fulfill either (a) or (b) 
a. a grade of at least “C” in each unit or ½ unit in all courses enrolled and obtain a cumulative grade 

point average of at least 3.0 on a 4.0 grading scale (non-weighted grading scale) for all courses 
enrolled 

b. Obtain a grade of “C” in each unit or ½ unit and obtain a cumulative grade point average of at least 
3.0 on a 4.0 grading scale (non-weighted grading scale) based ONLY on the 22-units defined in 
sections 3 and 4 above  

6. Receive a composite score of at least 24 on an ACT 

 
ND Career and Technical Education Scholarship Eligibility Requirements  
1. North Dakota resident student  
2. Graduate from a high school in North Dakota 
3. Complete the following course requirements:  

a. 4 units of English language arts from a sequence that includes literature, composition, and speech 
b. 3units of mathematics, including 1 unit of algebra II and 2 units of any other mathematics 
c. 3 units of science, including 1 unit of physical science, 1 unit of biology 
d. 3 units of social studies  
e. 1 unit of physical education or ½ unit of physical education and ½ unit of health 
f. 1 unit selected from foreign languages; Native American languages; American Sign Language; fine 

arts; or career and technical education 
g. 2 units in a Career & Technical Education coordinated plan of study 
h. Any 5 additional units, 2 of which must be in the area of career and technical education 

4. Fulfill either (a) or (b) 
a. Obtain a grade of at least “C” in each unit or ½ unit in all courses enrolled and obtain a cumulative 

grade point average of at least 3.0 on a 4.0 grading scale (non-weighted grading scale) for all 
courses enrolled 

b. Obtain a grade of “C” in each unit or ½ unit and obtain a cumulative grade point average of at least 
3.0 on a 4.0 grading scale (non-weighted grading scale) based ONLY on the 22-units defined in 
section 3 above  

5. Receive a composite score of at least 24 on an ACT or a score of at least “5” on each of 3 WorkKeys 
assessments to include Reading for Information, Locating Information, and Applied Mathematics 

 
Note: Students who are eligible for the Career and Technical Education Scholarship due to level scores 
earned on the WorkKeys assessments must send a copy of their WorkKeys Skill Report to the Department 
of Public Instruction.  
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College Campus Visit 
 

Arrange to visit any colleges to which you plan to apply.  Consider these factors 

before and during your visit: 
 

 Make arrangements with the admissions office for your visit 

 Try to visit on a weekday and stay overnight 

 Meet with the college admissions officer 

 Verify admission requirements (tests and high school preparation) 

 Discuss your chances for success 

 Obtain the college calendar and a catalog 

 Determine college costs 

 Ask about financial aid opportunities, as well as deadline, forms 

required and other needed information. 

 Meet with faculty in the academic area of interest to you 

 Ask questions about academic requirements/offerings, the average 

class size and academic advising 

 Attend a class to get an idea of typical size, teaching style, academic 

atmosphere 

 Check the percentage of entering freshmen who graduate in two/ four 

years 

 Ask about the placement record of graduates in the field you are 

considering for major study 

 Identify career planning services for undergraduates 

 Tour the campus.  Check out the dorms, dining hall, library, bookstore, 

computer labs and other areas key to your needs 

 Talk to students about the general academic environment and the study 

commitment necessary for success 

 Find out what student activities (clubs, organizations, intramurals, etc.) 

are available 

 Inquire about campus life and social activities 

 Investigate transportation options 
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Embrace life.  

 

Have confidence in 

yourself.  

 Take action. 
 

 

 

Helpful Checklists found at: 
CollegeAnswer.com 

 

TRACK: 

 -  School Applications 

-  College Fairs 

-   School Interviews 

-   Campus Visits 

http://www.collegeanswer.com/global/about/download_library.jsp


 
 

Tips for Success—No Matter WHAT You Do! 
 

 Take Responsibility for Yourself 

There are consequences to each choice you make, so make choices wisely. 

 Contribute to Others’ Success 

Look for opportunities to contribute to the success of the people around you. 

 Put Others First 

Think of ways to share your talents and your time to help others grow and learn. 

 Be a “Team Player” 

Life, like many athletic games, is a “team sport.” Work together to accomplish goals. 

 Volunteer…and Show Some Initiative 

Extra effort is what increases your ability to make a difference…to grow and show what you can do! 

 Follow the Rules 

Rules provide stability and guidance. We need them in our world; do your best to follow them! 

 Work the Hours You’re Paid For 

Do what is fair, and do your share! 

 Exceed Expectations 

Know what is expected of you, and always work to go beyond what is expected. 

 Keep Your Commitments 

If you say you’ll do something—whether important or seemingly insignificant—remember it…and DO it! 

 Get with Change 

To survive and proper, embrace change, and be flexible! 

 Don’t “Whine” or Spread Negativity 

Got a problem with someone? State your concerns and resolve issues in a respectful manner. 

 Give—and Earn—Respect 

Treat everyone with dignity, courtesy, and equality. 

 Embrace Diversity 

Accept the fact that different isn’t wrong—it’s just different. Embrace it! 

 Keep Learning 

Become an ongoing learning machine! Willingly accept new duties and responsibilities that will help you develop and grow. 

 Be Patient 

Be as understanding as you can—in ALL situations! 

 Be Appreciative 

Look for, and show appreciation for, the positives (people, opportunities, circumstances, etc.) that are all around you! 

 Think “Health” 

Yes, it is important—get your rest, exercise, and eat well! 

 Look Your Best 

You will feel better about yourself, and others will respond more positively to you. 
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STUDENT RESPONSIBILITY 

 

High School:  Teacher Supported “                             Post High School:  Student Directed 

 
 

High Schools and teachers require attendance 

Successful students attend all classes although attendance may not be 

required 

 

Teachers remind students of assignments, tests, etc. 

Students complete assignments and take tests on time 

Teachers tell students what to learn Successful students determine what to learn and how to study using 

their own learning styles. 

Teachers : summarize, outline, provide study guides 

Formulate questions 

Students use textbook reading, skills, take effective notes. Create 

own study guides, generate own questions. 

Teachers guide research and the location of information. Successful students possess library and internet research skills. 

 

Teachers give students supplementary information Successful students seek background information or supplementary 

resources. 

Teachers monitor performance, give grade info Successful students monitor own performance and set improvement 

goals. 

 

Teachers usually require less outside study Successful students study 2-3 hours per 1 hour class 

 

Teachers discipline inappropriate behavior Teachers do not tolerate inappropriate behavior 

 

Teachers provide in-class study time Students use campus study areas/create their own 

 

Others are in charge of students schedule Students develop time management and organizational skills. 

  

Students choose electives based on interest Students choose classes based on degree program 

 

 
 

 

ENVIRONMENT 

 

High School:  Student Focused Post High School:  Content Focused 
Teachers give short lectures that often duplicate assigned reading Teachers present extended lectures that supplement assigned reading 

 

High school classes are usually limited to 30 or fewer students College classes are usually larger with 40-100 plus students. 

 

High school classes meet daily College classes meet 2-3 times per week 

 

Teachers provide necessary background knowledge Teachers assume students have background knowledge and skills 

 

Teachers focus on student learning with questions Teachers expect students to generate questions. 

 

Teachers cover all content in class Students are responsible for all content whether it was covered or not 

 

Teachers provide organization Students must have own system of organization, note taking etc... 
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RESOURCES AND SUPPORT 

 

High School: Teacher/Parent Directed                     Post-High School 

Students have daily contact with teachers and receive regular 

feedback 

Successful students have limited contact with teachers and must seek 

feedback 

 

Teachers and parents direct academic accommodations and 

servicesfor students with special needs 

Successful students seek out academic accommodations and special 

assistance 

 

Teachers provide extra help Successful students seek out peer tutoring, support services and Instructor 

assistance after class time 

 

Friends and family support students Students may not be in contact with a family support system and need to 

create a new support system. 

 

 

 

High School: Teacher Structured                         Post-High School 

Teachers give structures assignments and directions Successful student organize and interpret assignments and conduct 

 research independently 

 

Teachers often use T/F multiple-choice short answers  

test formats 

Teachers give complex exams questions requiring analysis, application, 

 and synthesis of ideas and theories using multiple choice and long essay 

formats 

Grades are based on quality, completion, and effort on all 

assignments 

Grades reflect the quality of the product and adherence to college level 

T\thinking and writing. 

 

Teachers offer extra-credit opportunities to improve grades Teacher most likely will not offer extra credit options 

 

 

 

COLLEGE CLASSROOM TIPS 

 
Attend all classes:  Arrive on time do not leave early 

 

Be Prepared:  Read and process text before class, review notes, do problems, brainstorm and complete text book outlines 

 

Sit close to the front: listen actively, take notes, ask questions 

 

Seek assistance: visit instructor during office hours, get peer tutoring , get a study buddy, go to learning centers to work on skills 

 

Hand in work on time and do not miss exams:  turn work in when due , do not use excuses to rationalize lack of preparation 

 

Be realistic, use a calendar and follow the course syllabi:  schedule all work and tests, schedule 2 hours of study per class daily, watch social 

time, honestly account for family, work, class, study and transportation. 

 

 
Successful college students seriously pursue the understanding of ideas, cultivate a spirit of 

curiosity, ask questions, and maintain a positive attitude toward learning. 

 
The information provided to you on the last two pages is adapted from the work of many outstanding educators in the field of developmental 

education.   www.mnade.org.   
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Test scores and high school grades   …However, they measure only  
are important…                            part of your “potential” 
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ACT Test 

Scores 

High 

School 

Grades 

Study Habits 

Motivation 

Course Selection 

Placement 

Interests 

Commitment 

 

Keep in mind…making sound decisions will lead to 
satisfying and successful experiences! 

Class Work/ 

Assignments 
 

Participation 
 

Tests/Quizzes 

 



 

 

 

 

Important documents are frequently misplaced or forgotten because a student has not  

created an organized plan for keeping records. 
 

The Necessary Components for Getting Organized 
 

 A safe and secure location in your home in which to keep all records  

 A metal or wood file cabinet, a plastic file box, an expandable pocket 

portfolio, or at least a good solid cardboard box (make sure to label the 

outside so it doesn’t get thrown out!) 

 A yearly calendar or pocket organizer for recording important dates 

 Folders to organize your files 

 

You Will Need to Create “Basic Files” for the Following: 
 

 Your Social Security Number 

 Your high school transcript  

 Your personal resume 

 PSAT, ACT and/or SAT, or any applicable test scores 

 Letters of recommendation from teachers, counselors, employers, etc. 

 Immunization records 

 Income tax records 

 Medical records 

 Insurance records 

 Your Educational/Career Planning Portfolio which will be returned in May  

Create These Additional Files as the Year Progresses: 
 

 For each post-secondary institution or college to which you have applied or 

visited, create a file for: 

-    Your admission status 

-    Scholarship information 

-    Housing information 

-    Meal plans 

-    Registration information and dates 

-    Campus visits 

 FAFSA application (Free Application for Federal Student Aid) - Available 

online in late December or early January: www.fafsa.gov 

 PIN (Personal Identification Numbers) for student and parents 

 Each specific scholarship for which you have applied 

 Summer employment or internship possibilities 

 Student or parent loan documents 
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Helpful Hints 

Make copies of 

everything you fill out. 

 

Record all-important 

dates and deadlines, 

such as application 

deadlines for college, 

financial aid, and 

scholarships in your 

planner 

 

Request 

parent/guardian 

involvement (share 

ideas and insight). 
 
 

http://www.fafsa.gov/


 

 

Examples of Careers Related to Subjects                                            

This page adapted from ACT College Planning Guide 
English 

 Actor 

 Advertising  

Copywriter 
 College/University 

Faculty 
 Dramatist 

(Playwright) 
 Editor 

 Educational 

Administrator 
 Historian 

 Lawyer 

 Legal Assistant/ 

   Paralegal 
 

Includes Speech 

 

 Lexicographer 

 Librarian 

 Library Technician 

 Movie/TV Director 
 Public Relations   

Specialist 
 Radio/TV Announcer/ 

Newscaster 
 Reporter/Journalist 

 Speech-Language 

Pathologist 
 Teacher 

 Technical Writer 

 Writer/Author 

Math 
 Account Executive 

 Accountant 

 Air Traffic Controller 

 Architect 

 Astronaut 

 Bank Branch Manager 

 Building/Construction  

Inspector 
 Buyer 

 College/University   

Faculty 
 Computer Programmer 

 Electrical Engineer 

Includes Computer Science 
 

 Financial Services Sales 

Rep 
 Food Service Manager 

 Hotel/Motel Manager 

 Insurance Risk Manager 

 Marker Research 

Analyst 
 Meteorologist 

 Physicist 

 Real Estate Agent 

 Retail Store Manager 

 Tax Examiner 

 Tool and Die Maker 

 Travel Agent 

Social Studies 
 

 Anthropologist 

 Counselor 

 Criminologist 

 Economist 

 Educational  

Administrator 
 FBI Agent 

 Foreign Service 

Officer 
 Geographer 

 Historian 
 Human Resources 

Manager 
 Human Services 

Worker 
 Librarian 

 

Includes Economics & 

Psychology 
 

 Lawyer 

 Lobbyist 

 Market Research 

Analyst 
 Military 

 Museum Guide 

 Parole Officer 

 Private Detective 

 Psychologist, Clinical 

 Recreation Leader 

 Reporter/Journalist 

 Social Worker 

 Sociologist 

 Teacher 

 Travel Guide 

 Urban Planner 

Natural Sciences 
 

 Aircraft Technician 

 Animal Scientist 

 Astronomer 

 Biochemist 

 Botanist 
 Broadcast Technician 

 Chemist 

 Civil Engineer 

 Dental Hygienist 

 Dentist 

 Dietician 

 Farmer 

 Fish and Game Warden 

 Forensic Scientist 

 Funeral Director 

 Geologist 

 
 Horticulturalist 
 Medical Technologist 

 Meteorologist 

 Nuclear Medicine 

Technologist 
 Nurse 

 Occupational Therapist 

 Oceanographer 

 Park Planner 

 Pharmacy Technician 

 Physician 

 Physiologist 

 Radiographer 

 Respiratory Therapist 

 Soil Scientist 

 Veterinarian 

World Languages 
 Ambassador 

 Archivist/Curator 

 College Faculty 

 Editor 

 FBI Agent 

 Flight Attendant 

 Foreign 

Correspondent 
 Foreign Service 

Officer 
 Foreign Trade Clerk 

 Immigrations Lawyer 

 International Trader 

 
 Interpreter 

 Missionary 

 Police Officer 

 Public Relations 

Specialist 
 Singer 

 Social Worker 

 Teacher 

 Technical Writer 

 Travel Agent 

 Travel Guide 

 Welfare Eligibility 

Worker

 

Fine Arts 
 Actor 

 Advertising Manager 

 Architect 

 Artist 

 Cartoonist 

 Cinematographer 

 Communications    

Manager 
 Composer 

 Dancer/Choreographer 

 Dramatist/Playwright 

 Fashion Designer 

 Floral Designer 

 

Includes Art, Music, & 

Drama/Theater 
 

 Graphic Artist 

 Illustrator 

 Interior Designer 

Jeweler 

 Landscape Architect 

 Movie/TV Director 

 Musician 

 Photographer 

Teacher 

 Textile Designer 

 Video/Film Editor 

 Web Site Developer 
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  KEY:   2-year or 4-year degree        4-year or more 

degree 



 

Many occupations today require an educated individual who can write and speak well, solve 

problems, learn new information quickly and work well with others on a team. This means 

that college graduates use their education in a wide variety of fields, and a future career may 

relate more to one’s personal career interests, work values and transferable skills than any 

specific academic major. However, the following list contains a representative sample of 

current job titles. Use this as an idea list, and remember that it represents some, but certainly 
not all, of the careers you might consider.  

Business & Office 

Technology 
 Accountant 

 Administrative 

Assistant 
 Administrative Services 

Manager 
 Banking Customer 

Service Manager 
 Bed & Breakfast 

Operator 
 Chief Information 

Officer 
 City Administrator 

 Computer Operator 
 Data Entry Keyer 

 
 Events Planner 

 Farm Manager 

 Office Manager 

 Hospital Administrator 

 Human Resource Mgr 

 Industrial Production 

Manager 
 Medical 

    Transcriptionist 
 Mergers & Acquisitions 

Financial Specialist 
 Personnel Manager 

 Small Business Owner 

 Software Product 

Manager 

Technical Education 
 

 Air Traffic Controller 

 Architect 

 Automotive Body Repair 

 Automotive Forensics 

Specialist 
 Biomedical Equipment 

Technician 
 Carpenter 

 Computer Engineer 

 Computer Systems 

Analyst 
 Diesel Mechanic 
 Drafter 

 Electrician 

 Engineer 

Includes Information 

Technology 
 

 Graphic Designer 

 Information Systems 

Developer 
 Inventory Control 

Specialist 
 Motorcycle Technician 

 Network Manager 

 Networking Technician 

 Packaging Engineer 
 PC Support Specialist 

 Sheet Metal Worker 

Teacher  

 Technology Consultant 

 

 

Marketing 
 Advertising Account  

Executive 
 Commercial Art  

Director 
 Employment Benefits 

Manager 
 Entrepreneur 

 Food Model Stylist 

 Foreign Trade 

Consultant 
 Fund Raiser 

 Hotel/Motel Manager 

 

 

 
 Insurance Sales 

Representative 
 Market Research 

Analyst 
 Marketing Research 

Assistant 
 Marketing Manager 

 Manufacturing Rep 

 Product Demonstrator 

 Purchasing Agent 

 Real Estate Agent 

 Technical Sales Rep 

Family & Consumer 

Sciences 
 Bioethicist 

 Career Counselor 

 Chef 

 Child Care Aid 

 Counselor 

 College/University 

Faculty 
 Costume Designer 

 Dietary Assistant 

 Financial Consultant 

 Food Scientist 

 Gerontologist 

 Home Economist 

 
 Nanny 

 Nutrition Specialist 

 Psychologist 

 Quilt Designer 

 Registered Dietician 

 Representative for 

Consumer Goods Line 
 Social Worker 

 Special Educator 

 Tailor 

 Teacher 

 Textile Engineer 
 Welfare Eligibility 

Worker 

Health & Phy Ed 
 Adventure Therapist 

 Athletic Director 

 Athletic Trainer 

 College/University   

Faculty or Coach 
 Coach 

 Cruise Recreation    

Director 
 Exercise Physiologist 

 Health Inspector 

 Health & Fitness 

Specialist 
 Kinesiologist 
 Massage Therapist 

 
 Medical Assistant 

 Personal Trainer 

 Professional Athlete 

 Recreation 

Programmer 
 Recreational Therapist 

 Registered Dietician 
 Security Guard 

 Sporting Goods Sales 

 Sports Scout 

 Teacher 

 Weight Reduction 

Specialist 

Medical Careers 

 

 Audiologist 

 Cytotechnologist 

 Chiropractor 

 Dental Hygienist 

 Emergency Medical 

Technician 
 Laboratory Technician 

 Massage Therapist 

 Medical Assistant 
 Medical Records 

Administrator 
 Medical Technologist 

 Nurse 

 

 Nurse Practitioner 

 Occupational Therapy 

Aide 
 Ophthalmic Technician 

 Orthodontist 

 Pharmacist 

 Physician 

 Prosthetist 

 Radiologist 

 Registered Dietician 

 Respiratory Therapist 

 School Nurse 

 Teacher 

 Veterinary Technician 
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APPRENTICESHIP PROGRAMS 

http://www.doleta.gov/jobseekers/apprent.cfm 
 

CAREER EXPLORATION 

www.RUReadyND.com   

www.ncsu.edu/careerkey/  

www.adventuresineducation.org/ 

www.iseek.org/mncareers/ 

http://mappingyourfuture.org/ 

www.myfuture.com 

 
 

COLLEGE ADMISSIONS TESTING 

ACT: www.actstudent.org 

SAT: www.collegeboard.com 
 

COLLEGE PREPARATION 

www.collegexpress.com 

www.princetonreview.com 

www.review.com/college 
 

COLLEGE SEARCHES 

www.RUReadyND.com 

www.collegeboard.com 

www.petersons.com 

www.xap.com 

www.universities.com 

www.gradschools.com 
 

COST OF LIVING 

www.educationpays.org 

http://pages.minot.k12.nd.us/votech 

          /File/mylife/mylifejunior.htm 
 

FINANCIAL AID 

www.fafsa.gov 

www.studentaid.ed.gov 

www.mystudentloanonline.com/index.jsp 

 

GOVERNMENT PROGRAMS 

www.jobcorps.org 

www.americorps.org 

Selective Service: www.sss.gov 

US Dept. of Ed.: www.ed.gov 
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JOB SEARCH 

www.jobsnd.com 

www.americasjobbank.com 

 

MILITARY 

Marines –- http://www.marines.mil 

Navy – http://www.navy.mil 

Air Force – http://www.af.mil 

Army – http://www.army.mil 

Air National Guard – http://www.ang.af.mil 

Customs & Boarder Patrol – www.cbp.gov 

US Coast Guard -- http://www.uscg.mil 

Army National Guard -- 

http://www.nationalguard.com/ 

www.va.gov/benefits/Education 

 

SCHOLARSHIP SCAMS 

www.finaid.org 

 

SCHOLARSHIP SEARCHES 

www.fastweb.com 

www.RUReadyND.com 

www.scholarshipexperts.com 

 

TEST PREPARATION 

Free Test Prep: www.testprepreview.com 

ACT Test Takers: www.actstudent.org/ 

   and www.RUReadyND.com -TestGEAR (free) 

ACT Writing Test: www.act.org  

ZAP the ACT: www.zaps.com 

 

ONLINE TUTORING 

www.tutornd.com 
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