REQUEST TO MOVE BUDGET INTO ANOTHER
CATEGORY WITHIN YOUR SCHOOL OR DEPARTMENT

FROM: (School/Dept.) DATE:

* CURRENT BUDGET CATEGORY (TOP LEVEL):

(Example)

‘ MOVE TO BUDGET CATEGORY (TOP LEVEL):

(Example)

AMOUNT OF REQUESTED CHANGE:

Reason for Change:

Signature:

Principal or Department Head]

Signature (Bus. Svcs.) Date Received

Douglas County School District - Business Services Department

Date Processed

10/10
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