AllSaints

ACADEMY
Employee Ethics Policies

The following Standards of Ethical Conduct are adapted from "The Code of Ethics and The
Principles of Professional Conduct of the Education Profession in Florida” promulgated by the
Florida Department of Education.

e AllSaints Academy disqualifies from employment any instructional personnel or school
administrator who is convicted of an act listed under s.1012.315, F.S.

e AllSaints Academy conducts an employment history check before employing
instructional personnel or school administrators in any position that requires direct
contact with students and documents the findings.

e AllSaints Academy screens the personnel or administrator through the Professional
Practice Database of Disciplinary Actions and the Teacher Certification Database and
documents the findings.

e All Saints Academy prohibits confidentiality agreements with instructional personnel
or school administrators who are dismissed, terminated, or resign in lieu of
termination due to misconduct that affects the health, safety, or welfare of a student.

Our teachers and staff are highly respected professionals and members of our communities;
ASA works hard to hold employees to a high standard of ethics and principles. Unfortunately,
employees’ misconduct occurs and is a serious concern for communities and schools across
the country. Every ASA employee should be aware of the following behaviors that might be
indicative of misconduct:

Being alone with a student in dark or closed room or secluded area
Behaving in an overly Friendly or familiar way or failing to maintain an appropriate
professional boundary with a student

e Using forceful or unnecessary physical contact with a student Administering discipline
not compliant with school policy

e Accepting or offering of gifts for return of a favor or privilege from students or

colleagues

Badgering or habitually teasing a student

Mocking or belittling a student

Chronically embarrassing a student

Displaying prejudice or bigotry against a student

Suspicion of being under the influence of drugs or alcohol

Failing to properly supervise students or to ensure student safety



Cheating, falsifying information or testing violations

Retaliating against a student or colleague for reporting misconduct

Bantering or engaging in colloquial or slang communications with a student

Directing or using profane, offensive, or explosive language in the presence of
students

Making suggestive comments or overtures toward a student or colleague

e Conducting, allowing, or engaging in conversation and/or actions with a student or
students or colleagues that is sexual or other inappropriate and not aligned with
ethical standards. It is the responsibility of the employee to report such conversations
and/or actions to administration.

Any employee who becomes aware of any existing or potential violation of this Code is
required to promptly notify the Head of School. It is important to document the details of
the event and to secure evidence, if available. Employees reporting misconduct will be
sheltered under the liability protections provided under s5.39.203 and 768.095, F.S.



Child Abuse

Look for the signs
Dial 1-800-96-ABUSE

Signs of Physical Abuse

The child may have unexplained:

e bruises, welts, cuts, or other injuries
broken bones
burns

A child experiencing physical abuse may:
e seem withdrawn or depressed

e seem afraid to go home or may run away

e shyaway from physical contact

e be aggressive

e wearinappropriate clothing to hide injuries

Signs of Sexual Abuse

The child may have:

e torn, stained or bloody underwear
e trouble walking or sitting

e pain oritchingin genital area

¢ asexually transmitted disease

A child experiencing sexual abuse may:

e have unusual knowledge of sex or act seductively
e fear a particular person

e seem withdrawn or depressed

e gain or lose weight suddenly

e shy away from physical contact

e runaway from home

Signs of Neglect

The child may have:

e unattended medical needs

¢ little or no supervision at home
e poor hygiene

e appear underweight



A child experiencing neglect may:

e be frequently tired or hungry

e steal food

e appear overly needy for adult attention

Look fFor the Patterns

Serious abuse usually involves a combination of factors. While a single sign may
not be significant, a pattern of physical or behavioral signs is a serious indicator
and should be reported.

If a child tells YOU about abuse:

Be a good listener. Show that you understand and believe what the child tells
you. Encourage, but don’t pressure him/her to talk. Ask open ended questions.

Be supportive. Tell the child he/she did the right thing by coming to you. Stress
that he/she is not to blame. Let the child know that you want to help.

Don't overreact. This can frighten the child or prevent him/her from telling you
more. Do not talk negatively about the suspected abuser in front of the child.

Document and report it. Document your conversation as soon as you can. If
possible, write down the child’s exact words.

Don't delay. Never assume someone else will report the abuse. The soonerit's
reported, the sooner the child and their family can be helped.

WHO MUST REPORT ABUSE?

e Doctors

e Nurses

e Social Workers

e Police Officers

e Child Care Workers

e Any Witnesses

e Any/All School Personnel

Call or Report it online at: http://www.dcf.state.fl.us/abuse/report/



Florida Educator Conduct Act
Compliance Checklist for Private Schools

Under Florida’s Educator Conduct Act, which amended Florida Statute §1002.421, private schools
in Florida that receive state funding or participate in state educational scholarship programs
(including the Opportunity Scholarship, the Gardiner Scholarship, the McKay Scholarship, the
Family Empowerment Scholarship Program, the Florida Tax Credit Scholarship, or the Hope
Scholarship) must comply with the Florida Department of Education’s record keeping policies
regarding disqualified school employees, background checks, training requirements, and standards
of ethical conduct.

Note that if the Florida Department of Education determines that the private school that participates
in state scholarship funds has violated the requirements outlined in s.1002.421 (as outlined below),
the DOE shall suspend payment of funds for one fiscal year and may disqualify the school from
future participation in the state scholarship program for further material violations.

To be in compliance with the Florida Educator Conduct Act, private schools receiving state
scholarship funds have the following obligations:

Background Checks on Employees with Direct Contact (Unsupervised Access) with Students
Before employing a person in any position that requires direct contact with students:

X Conduct employment history checks of previous employers and document the findings. If
the school is unable to contact a previous employer, the school must document the efforts made to
contact the employer.

X Conduct a Level II fingerprint check pursuant to the standards set forth in s. 435.04 and
repeat the fingerprint check every five years. (Note that s. 435.04 contains a listing of the
disqualifying offenses. All persons who are disqualified under the standards must not be

employed.

X  Inaddition to the disqualification standards in s. 435.04, the school may not employ any
person who (1) has been arrested and is awaiting final disposition for, or has been found guilty of,
or entered a plea of nolo contendere to, regardless of adjudication, or has been adjudicated |
delinquent for, and the record must not have been sealed or expunged for, any of the offenses
outlined in s. 1002.421(1)(p)(5). Current employees who are arrested for one of the offenses listed
must be removed.

X Screen the person through the use of the state screening tools described in s.1001.10(5)

(the state database that contains certified educator disqualification lists, disciplinary history, and
other information) and document the findings.

School Policies/Procedures for Educational Support Employees, Instructional Personnel, and
School Administrators (“All Employees”)



X Adopt and post policies (in English and Spanish) that apply to all employees that: (1)
establish standards of ethical conduct (i.e. that outlines meaningfully the expectations of employees
regarding interactions and communications with students); (2) establish an employee’s duty to
report, and the procedures for reporting, alleged misconduct by other employees of the school
which affects the health, safety, or welfare of the student; and (3) explain the liability protections
provided under Florida law related to reporting such misconduct. Liability protections are
contained in Florida Statutes §39.203 (immunity from liability for reporting child abuse in good
faith) and §768.095 (employer immunity for disclosing truthful information to a potential new
employer of an employee).

X Post a notice both on the school’s website and in areas where employees congregate that
address child abuse reporting obligations, including how to report, cooperation with investigations,
and penalties for failure to report.

X Post posters for students in both English and Spanish that can be found on the FL. DOE
website that address how students can report educator conduct that impacts the student’s health,
welfare, or safety, including calling 911. See Fla. Stat. 1006.061.

X Train all employees on the school’s standards of ethical conduct. The training must include
the employee’s duty to report and the procedures for reporting, alleged misconduct by other
employees of the school which affects the health, safety, or welfare of the student. This instruction
must also explain the liability protections provided under Florida law related to reporting such
misconduct.

X Aprivate school, or any of its employees, may not enter into a confidentiality agreement
regarding terminated or dismissed employees, or employees who resign in lieu of termination,
based in whole or in part on misconduct that affects the health, safety, or welfare of a student. The
school may not provide these employees with employment references or discuss the employee’s
performance with prospective employers in another educational setting, without disclosing the -
employee’s misconduct. Any such provision in an agreement will be void and not enforceable.

X A private school may not employ an employee in a position that requires direct contact with
students if the person is ineligible for employment under Florida law or has been terminated or
resigned in lieu of termination for sexual misconduct with a student.

Investigation and Reporting Obligations

X Investigate all reports received from employees that indicate that another employee may
have engaged in conduct that impacts the health, safety, or welfare of a student. Document the
investigation.

X Report to the Department of Education the name of any employee who has been
terminated or resigned in lieu of termination for engaging in behavior that affects the health, safety,



or welfare of a student, including sexual misconduct with a student. This information will be placed
in the state’s database for future employers to review.



Florida Statutes and Rules

eFlorida Statutes s. 1006.061 states all employees and agents of the district school board, charter
schools and private schools that accept scholarship students have an obligation to report
misconduct by an instructional personnel member or school administrator

eFlorida Statutes s. 1012.33 outlines disciplinary procedures regarding district employment
contracts with instructional personnel staff, supervisors and school principals

ellorida Statutes s. 1012.795 provides the Education Practices Commission the authority to
issue disciplinary action against an individual’s Florida Educator certificate

eFlorida Statutes s. 1012.796 provides authority for the Department of Education to investigate
and prosecute allegations of educator misconduct

eFlorida Statute s. 1012.01 defines public school instructional personnel, administrative
personnel, school volunteers, education support employees and managers

el'lorida Statutes s. 39.203 Immunity from liability in cases of child abuse, abandonment, or
neglect.

ellorida Statutes s. 768.095 Employer immunity from liability; disclosure of information
regarding former or current employees

eState Board of Education Rule 6B-1.001 defines the Code of Ethics of the Education Profession
in Florida

eState Board of Education Rule 6B-1.006 defines the Principles of Professional Conduct of the
Education Profession in Florida

eRule 6A-10.081, Florida Administrative Code, Principles of Professional Conduct for the
Education Profession in Florida.



SIIAISS SADIDRI [BUOISSJ0Id JO 3DIUO —
uonesnp3 Jo juawnedaq eplol4 Ul LOISSDJ01d UOIIedNPT 343 JO 1oNPUC)
[eUOISS3J0.d JO Sa|diduLd AUy Sauap
900°T-99 2|ny uonednp3 Jo pleog =1e1S

BPUO|4 Ul UOISS2J0ld UopReInp3

3 J0 SJIYIT JO 3P0D Y3 SULAP TO0'T
Rl o -89 3|My UONEdNPJ JO pIeog B3elS

i = E I siabeuew pue saaiojdws

St e EAT poddns uoneonpa ‘sieajun|oA

AeU3 Udjssayaid S <| buitpeal, [ooyds ‘[puuosiad aAjessiuiwpe
‘|]suuosiad |euononaisul jooyds dgnd
Sauljop TO'CTOT °S S91NJelS epLold

12NpuUOoDsIL 103ednpa Jo suonieba)e
21n2aso.d pue a1ebnsaaul 0 uoreaInpy
Jo juswpedaq ayj 104 Aoyine
sapinoid 96/°ZT0OT 'S SSINILIS EpLIOl

21e21J119D J0jeanpl

epLIojd s,jenplaipul ue jsujebe uoioe
Ateuidipsip anss) 0} Ajlloyine sy
UOISSILLILIOD) S92110eld UuonReanpy ayl
sopirold G6/°ZTOT *S S2INe)S epLoj4

sjedipud jooyos pue siosiatadns
‘l1e1s [puuosiad |euordNIsul Yum
S)oRU0D JusWAo|dwS 101ISIPp
Buipiebas saunpaoosd Aeurdiosip
SaUlIN0 ££°ZTOT °S seinjels eplold

{NOLLYIWYO4NI 1DVINOD 1DTd1SIa}

W02 2L2e]LPLIOPAL MMM

Jojedisiuiwpe
[00Y2S 10 laquiaw [suuosiad
Buipjing uoyBuInL |euonannsul ue Aq npuodsiw Hodau

et SEOUMSS ORI RO J0 B0 IO ek i e v

uO FUH-HOU o 3 ..-Hz UoReanpd Jo JUSLIRIECSQ EPHO . pue sjooyds Jaieyd ‘pieoq _oo:.um

: o~ 5 s LOVINOD 1DLISIp ayy Jo syuabe pue seaAojdwa

l—.n..mgo I-H nzw > mmo-Hm |2 S21815 T90°900T S SeINelS epHold
UT1IOdSY ®

- DutiyTauspl

8¢+0-S5+2(058)
Joa41S saulen) 1Sop GCE

+cNOILVHYOANI

SHATNY dNY
SHLALY.LS YAIVNOTA

YTHILYAd ¥0d




swepy g Ausy~

sdoas souanpul sy a4aym
|91 JoAau ued ay Ajulale
Ss1alle Jayoes) v,

91L21J11122
5,101E2NPa Ue uo suoipues/auldpsia
JuswAo|dwa Jo uoneuiwis]

Aed Jnoym 1o yym uoisuadsnsg
puewiday usanup

:apnjpul Aew 1onpuodsiw podau
01 [Ie) OYM Slojenisiuiwipe 21IS Jo [puuosiad
|euononiisul 10} sanjeuad 3|qissod

LOATNOOSIN

LY¥O0dHY Od FAATIVA

ax0day
eboanoouyg
jusunosod
ATo30TpsuwIT 30V
e3onroag

ua3srT

cHIAYHT ©
oq ‘aonpucosTur 3noqo

noA s[re3 suaauwoas IJI

sueaq pue sjedipulld jueisissy ‘sjedpulld e

sysibojoyaAsd [ooyos pue sisieads 19a1e) e
S1910M

|BID0OS pue S10[25unod aouepinb ‘suelelqr] e

slayoea) 23nIsgns e

s|euoissajoideled e

Si2yDes) Woo4sse)) e

cLIO0dHY NOA dTAOHS OHM

i ATALY IAANNI
LI LIOdHYH

12NPUODSIL 9AIRSJO 10 JO 2ieME aJe NoA JI

1Pnpuodsiw podal 03 Aynp e
aAeY |ooyds a3eAld Jo jooyds Japeyd ‘pleoq
[O0U2s Jo13SIP B Jo sjuabe pue saaiojdws ||y

SLONANOOSIN

LYO0dHEY dTAOHS OHM

(e1geaidde J1) aouapiA 21ndas

JUSAD
3y) JO S|iejap J0 S2MIANDE 3] JUAWND0 e

1D2EjU0D PUISIP IN0A 03
Jojensiujwpe jooyas JnoA AQ 3onpuodsiw
1o uopidsns Jo suoiebaje poday e

1DRIU0D PUISIP

10 lojelisiuilpe [00LIs INoA 01 Jaquiaw

|[puuosiad |euoidniisul ue AQ Jpnpuodsiw
Jo uopidsns Jo suoiiebajje Hoday e

LONANOOSIN

L¥O0dI¥ OL MOH

‘Jodal pue Jj9sinoA pue syuapnis ayl 19910.d

24nsun 24e NOA JI '€

suonoe Jo saajow
s,uosiad ayy uonsanb noA J1 g
a|gepojwodun 99 NoA JI 'T

2nbea)|od 10 JUIPNIS B PIEMO] S2INLDA0

10 SjuaWiLWoD aAnRsabbns 1o pma) Bupjew e
SjuUapNIs
10 20uasald auy ui 26enbue| aaisojdxa

10 ‘anisuayo ‘auejoid buisn 1o bupdalip e
JUDpNIs B YIm suoijedjunwiwod bue|s

10 |einbojjoo u) buibebus 10 Buljueq e
Pnpuodsiw bupiodal 10y

anbea)|od 1o Juapnis e jsuiebe Buneleial e
SUOIIB|OIA

Bunsay 1o uoneuuojul buiAjisie) ‘bunesyd e
AJ2JeS Juapnls aInsud

01 Jo sjuapnis asialadns Aldadoud o3 Buljiey e
[oyooje 1o sbnip

J0 @2uan)jul ay} Japun bBuieqg Jo uopidsns e
u=pnis

e jsuiebe Anobiqg Jo soipnfaid Buldedsip

juapns e buisseliequia Ajjeauoiyo e

juapnis e Buipiag 4o Buppow e

juspnys e buisea] Ajjeniiqey Jo bupsbpeq e
sanbeg||0d
10 sjuapnis wod) abajiald 1o Jone) e jo

u4n3as 1oy syib jo Buuayo Jo bundace e
Aojjod Jo1181p

yum juendwod jou audpsip Busisiuiwpe e
JUSPNIS B Ylm J0BIu0D

[eaisAyd Alessadauun Jo |njaoJoy buisn e
juapnis e yum Alepunoq |euoissajold
2jendoidde ue uiejuiew 03 buijiey 1o Aem

leljiwey 1o Ajpusiy Ajsano ue ul Buiaeyaq e
eaJde papn|Das 10 Wool paso[d

10 3lep ul uspns e ym suoje bueqg e

:peazader o
prnoys 3073 JO0MPUQISTW

JFO PATIPOTPUT ©F AW
IOT ADYRq BUTMOTTOZ UYL




Signs of Ph\-’ol( al Abuse

The child may have unexplained:

- bruises, welts, cuts or other injuries
- broken bones

- burns

A child experiencing physical abuse may:
- seem withdrawn or depressed

- seem afraid to go home or may run away
- shy away from physical contact

- be aggressive

- wear inappropriate clothing to hide injuries

Signs of Sexual Abuse

The child may have:

- torn, stained or bloody underwear
- trouble walking or sitting

- pain or itching in genital area

- a sexually transmitted disease

= A child experiencing sexual abuse may:
"% - have unusual knowledge of sex or act

seductively

% - fear a particular person

- seem withdrawn or depressed
- gain or lose weight suddenly

- shy away from physical contact

bl - run away from home

Signs of Neglect

' The child may have:

- unattended medical needs

- little or no supervision at home

- poor hygiene

- appear underweight

A child experiencing neglect may:

- be frequently tired or hungry

- steal food

- appear overly needy for adult attention

ito n\me

Look for the Patterns

Serious abuse usually involves a combination
of factors. While a single sign may not be
significant, a pattern of physical or behavioral
signs is a serious indicator and should be
reported.

If a child tells YOU about abuse

Be a good istene: Show that you understand
and belleve what the child tells you.
Encourage, but don't pressure him/her to talk.
Ask open ended questions.

Tell the child he/she did the
right thing by coming to you. Stress that he/she

Be st IPPOTHY

s not to blame. Let the child know that you

want to help.

Don't overreact This can frighten the child or
prevent hlmlher from telling you more. Do not
talk negitively about the suspected abuser in

front or the child.
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| {. Document your
conversation as soon as you can. If possible,

write down the child's exact words.

' Never assume someone else will
report the abuse The sooner it's reported, the
sooner the child and their family can be helped.

WHO MUST REPORT ABUSE?
Doctors Police Officers

Nurses Child Care Workers
Social Workers Any Witnesses

Any/All School Personnel
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REPORTING CHILD ABUSE IS
EVERYONE'S RESPONSIBILITY

Every year in Florida, thousands of children are subjected to child abuse, which can take the
form of physical or sexual abuse, neglect, abandonment or mental injury. Too many continue
to suffer because the abuse is never reported. Under Florida law, anyone who suspects a child
may be abused or neglected has a responsibility to report it.

Signs that a child may be a victim of abuse:

= Unusual fearfulness

= Lack of hygiene or
inappropriate dress

= Delayed emotional, intellectual
or language development

= Frequent injuries
= Feeding disorders

s Rocking, self-inflicted pain

= Sleep disorders, bed-wetting

= Lack of eye contact,

poor socialization

= Acting out in school
. Unexplained scars or bruises
= Malnutrition

 Many school absences



ES RESPONSABILIDAD DE TODOS
REPORTAR EL ABUSO INFANTIL

Cada ano en Florida, miles de nifios son victimas de abuso infantil, el cual puede
tomar la forma de abuso fisico o sexual, negligencia, abandono o maltrato mental.
Muchos contintian sufriendo debido a que el abuso nunca se reportd. Segun la ley
de Florida, cualquier persona que sospeche del abuso o negligencia de un nifio
tiene la responsabilidad de reportarlo.

Senales de abuso:
= [rastornos del sueno, orinarse en

= lemor inusual

= Falta de higiene o vestimenta
inapropiada

= Lesiones frecuentes

= Retraso en el desarrollo
emocional, intelectual o del
lenguaje

= Trastornos de alimentacion
= Mecerse, dolor autoinfligido

la cama

= Ausencia de contacto visual, poca

socializacion

= Mal comportamiento en la escuela

« Cicatrices y moretones sin

explicacion

= Malnutricion

=« Muchas ausencias escolares



