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To enter scores for assignments for the entire class, select Scores By Assignment from any of the dashboard 

views. An Assignment dropdown will display when you click the mouse on Assignments in the header bar. At 

the top of the Assignment dropdown is a Search feature. The Search feature can be used to search for an 

assignment in the list. The Assignment Description or Assignment Number can be used in the Search box to 

search for existing assignments in the Gradebook assignment list. 

 

 

 

An option to Add Assignment displays below the Assignment search feature. The existing assignments will 

display with the most current assignment at the top of the list grouped by Category. Select the assignment from 

the dropdown. 

 

 

 

The following page will display. The assignment description and information will display at the top of the page 

with all students enrolled listed to the left of the page. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018443582/original/YktCa4eD_U9FJPeyoEQDVNlpGfijG-_9fA?1500658123
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018443972/original/ZgGFUS-rhYgZSd0SiJ8fZkI8PJmuj-orWw?1500658736


 

 

 

A link is available on the student name list on the left side of the Scores by Assignment page. Clicking on the 

student name will navigate to the Scores by Student page. 

 

 

 

To the right of the student name on the Scores By Assignments page is a Profile and Calendar icon for each 

student. 

 

 

 

Clicking on the Profile icon next to a student will navigate to the Student Profile for that student. 

 

 

 

Clicking on the Calendar icon next to a student will navigate to the Attendance page for that student. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018443976/original/Zp4yusi9VqSsD1cGQws5RNI0wFCCYPWKFw?1500658767
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018443986/original/k8mCiDBuWUj-lSJtUIHKlr8aYZ79LWYw1Q?1500658799
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018443998/original/UlQ1fZBTd7DHgmd9u3GL8X3AnE7sptC5_g?1500658832
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018444013/original/Q3tIFN-8YBd0cSQjrsr5GIu5QOfqBhJXNA?1500658867


 

 

 

If the student has an Alias name populated, the alias will display below the student name in parentheses. 

 

 

 

When clicking in a Score field for a student on the Scores By Assignment page, the row associated with the 

student will highlight in blue. The highlighting will remain on the selected student until the user moves to the 

score field of another student or until the page is refreshed. 

 

 

 

An assignment link is available by clicking on the assignment name at the top of the page. 

 

 

 

The Edit Assignment page will display for the selected assignment. Assignment data can be changed by using 

the Edit Assignment page. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018444046/original/0vicVnugdFsuWRJGb4L4a5y93wdIUds4hg?1500658904
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018444070/original/Q64aZF7ICuvRy_N_AcyLMatUTzuNcZAUig?1500658944
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018444088/original/n1i2HSmgTTcyeilDPZ2_jl09z6HvZjcGxw?1500658995
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018444114/original/ImeLLEOdbzt7dc8z-eBhCNNs3boY2e9bNg?1500659038


 

 

Clicking on the arrows to the far left and far right of the assignment at the top of the page will move you to the 

previous or next assignment. 

 

 

 

Clicking on the down arrow at the top of the Scores By Assignments page will show more assignment options. 

 

 

 

 

 

The Only Display Students Missing Assignments option when checked will display only students that have 

been flagged as Grading Completed and who have no scores entered. 

The score field will display in Orange. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018444141/original/vr3R0yQ_fUKxZj2xq6wCMFV7vr8iUcw76A?1500659074
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018444149/original/WNXeYskNQ8AIeBqrlnSIa10AJ8w1dbirmg?1500659120
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445166/original/WMQX87gEx9-oh37LUqTXDmKHgi9b1ab7_g?1500660937
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445192/original/URExcYkm10ngOO8TPi2r69v70yNRne2bxQ?1500660980


 

 

 

 

The Sort Students by Custom Sort Field instead of Name option will sort the students in the custom sort 

order as defined on the Manage Students page. 

 

All students and scores will display for the assignment selected. To select a different assignment click the 

mouse on the assignments dropdown from the list in the header. 

 

Enter the Date Completed. Enter any text in the Comment field or select a pre-defined Status from the 

dropdown if needed. NOTE: All scores entered are saved immediately. 

 

Import Scores from File 

 

The Scores by Assignments page has an option to Import Scores from File. The accepted file formats for 

importing scores are .xlsx, .xls and .csv. The current required fields to import scores are Student ID and # 

Correct. If a header row is included on the Import file, the system will try and match the headers with the 

required fields. 

 

To Import Scores into gradebook from a file click the Import Scores from File button on the Scores by 

Assignment page. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445199/original/3hPIqFJa2w8HbU9VWIt6LM6x4wO68U3DLw?1500661016


 

 

An Import Window will display. Click on the Select Files button. 

 

 

 

Browse to select the file. If headers will be included, click on the Include Header? Option. To upload the file, 

click the Upload Files button. 

 

 

 

The Import Window will display an area to assign the required fields to the columns. Select the correct required 

field from the dropdown for each column. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445266/original/GHvkB613NBR7wqH6BaZt-xpkX8qFqaaP4g?1500661111
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445280/original/W7MnXk9lsYH8P9o96QH5F6yn3nMs6_XNmg?1500661139
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445295/original/azXG5_KtHSabYRMOdaM4Zw7d6JtJPmk0CA?1500661181


 

 

To remove a score in the file from being imported click on the x next to the score to not include. 

 

 

 

After all selections have been made click on the Import Scores button. After import the scores will display in 

the gradebook. 

 

Import Scores from Google Classroom 

  

If the Aeries administrator has properly configured Google Classroom integration with Aeries, then the Import 

from Google button will display on the Scores by Assignment page. Click this button to import scores from 

your Google Classroom into this Aeries Gradebook assignment. 

 

Note: If the assignment in Aeries is using the Input By Standard option to enter a separate score for each 

standard, then the Import from Google button will be disabled because there is no way to link the single score 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445316/original/D8Xj0_awbWsucpBMoJEO7BusAZ9CCcZwww?1500661230
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445341/original/2jtQC__LkaNIdmFafAFNZWlTvcbZmabu0A?1500661314


in Google Classroom to the separate scores by standard in Aeries. The assignment can still have one or more 

standards linked to it, as long as Input By Standard is not checked. 

 

 

 

A list of all your Google Classrooms will display. Click on the Classroom that contains the assignment whose 

scores who wish to import into Aeries. 

 

 

 

After the Google Classroom is selected, a list of all assignments in that Classroom will display. Click the 

assignment that you wish to link to this Aeries Gradebook assignment. 

 

 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445367/original/V9M3KXfsFFeVBrmGLiodkzYItOAyJ0aW-Q?1500661370
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445393/original/Hb1wASFhuhlfZOcCTlUWLGgrwPdh1X9OIw?1500661410
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445402/original/W9VEDNCZB73ipTBOm019Lcvwye7msqkW-Q?1500661429


The following confirmation message will display. 

 

 

 

If the maximum points value on the Google assignment is not the same as the total points possible value in 

Aeries, the following warning will display instead. Click Confirm to import the scores anyway, bearing in mind 

that the percentages in Aeries will be impacted by this discrepancy. 

 

 

 

Once you click Confirm, the scores from Google will be imported into Aeries for students who have a valid 

Google account known to Aeries. Only “returned” scores from Google Classroom will be imported. Depending 

on the size of the class, it can take up to 30 seconds to import scores from Google Classroom. 

 

NOTE: Scores from Google will overwrite existing scores in Aeries. 

 

When the import is completed, a summary will display the number of students whose scores were imported, as 

well as each student in the Aeries Gradebook for whom no score was imported. Click OK to return to the 

Scores by Assignment page, which will be refreshed with the newly imported scores. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445415/original/E056z-MRzCd96UFSFxOJF4VjutXtfJxgcA?1500661449
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445420/original/eVyTIGjRUQwMAoat68B_-lsVkpBVjB9pqA?1500661471


 

 

Once a Google assignment has been linked to an Aeries assignment, that link will be remembered. If you click 

the Import from Google button again on the same assignment, the following message will display. 

 

 

 

Click Confirm to import scores from the same Google assignment again. Click Change to display the list of 

your Google Classrooms and link to a different assignment instead. Each Aeries assignment can be linked to 

only one Google assignment at a time. 

 

Export to Excel 

 

The Export to Excel button will export assignment scores into an Excel file. Click on the Export to Excel 

button and an Excel file will automatically be created of the Scores by Assignment page data. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445429/original/ZNI4mmOU-fsbcrgR7pV_c04RJqQWDmyE_Q?1500661506
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445447/original/MKl2yO5mBOh6t4fasb2JQwV4wJbmx7171Q?1500661535


 

 

 

 

Mass Assign Values 

Click the mouse on the down arrow on the Assignments page on the assignment to display the Mass Assign 

Values button. This function can be used to mass add or change data. For example, if all students turned in the 

assignment on time a default date can be entered and all assignments will be updated with the same Date 

Completed. 

 

 

 

Clicking on the Mass Assign Values button will display a dropdown of fields that can be updated and the Mass 

Assign Values button will change to Hide Mass Assign. 

 

 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445464/original/CBNgEbwUz2C_VHo81LWDshfotE-SqkQeKg?1500661601
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445468/original/7JZuwE_fWQY7JIugduxR15-9uDpRCf3LPg?1500661617
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445474/original/KdhFgovZUrI3aBdxFMiGuW6x7avGkjN5Cg?1500661638
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445480/original/Qcqmxf6N59UH04BxUL7wNTyBVM8VkhVFPA?1500661660


Click on the dropdown next to the “Set the” field to display the fields that can be updated: 

 

 

 

Select the field to update, such as Number Correct. To the right of the field, enter a value to be added to all 

student’s class assignments. To overwrite existing values, click the mouse on the Overwrite existing values? 

check box. A check mark will display to Overwrite existing Values. Click the mouse on the Save Mass 

Changes button. 

  

NOTE: If Overwrite Existing Values is not selected only blanks will be changed in the field selected.  

 

The form will now display default changes made to all student’s class assignments. In the example below, all 

students now have a score of 9 for the assignment. 

 

 

 

Show Stats 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445492/original/6dgIsWIxYFz1GuIOEkGzNNmHSUxxcW_iUQ?1500661681
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445541/original/hXqVWsGM970OEZalLu1iNnVp91VBG1JiaA?1500661738


Click the mouse on the down arrow on the Assignments page on the assignment to display the Show Stats 

button. After all class scores are entered clicking on the Show Stats button will display statistical calculations 

for the assignment. 

 

 

 

Quick Data Entry 

 

Quick Data Entry can be used to quickly enter scores for a student on the Scores by Assignment page. Click 

the mouse on the down arrow on the Assignments page on the assignment to display then click on the Quick 

Data Entry button. 

 

 

 

To enter scores using the Quick Data Entry method click on the Quick Data Entry button. 

 

 

 

The following Quick Data Entry box will display. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445571/original/MiSXD6EMGHmJKIAwfOmkBTk8wbUDj3Y9pQ?1500661791
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445586/original/1b0TpeDZddvCWOTEDtQQu-6jNJOF3dF1-w?1500661826
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445588/original/fr9xlxSaIlkkF40ObM88cLmspRAyMVs9vA?1500661849


 

 

Select a student from the Student dropdown list or enter the first characters of the student’s first or last name. 

Click the mouse on the correct student to select. 

 

 

 

Press Tab to move to the score field and type in the score. Press Tab again for the score to be saved and to 

return to the Student field to select the next student. 

 

 

 

The updated scores will be saved immediately and will display on the Score pages.  

 

 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445596/original/biRoMP9U14nCUCEB3MR0b_ukX7ZcrSkFdQ?1500661878
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445609/original/CN1ZJ3KWqeZuf3TZEoieuMmMk155M-Bolg?1500661906
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445619/original/OSL7qbVUHecHTB-psYqXXauRk0-MajbOOw?1500661938
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018445622/original/TsA5LD9Hd7bhPxjNVBq_Furnlz4xtG6Dlg?1500661964

