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During grade reporting periods, the assignment scores can be calculated from the Gradebook and transferred 

over to the student’s grades. Gradebook assignments must be linked to standards. 

 

Elementary Non-Rubric Gradebooks 

 

A Load Grades from Gradebook link will be available on the Standards Based Grades page for elementary 

schools. 

 

 

 

 

Step 1 

The following page will display after clicking on the Load Grades from Gradebook link on the Teachers 

Standards Based Grades page. 

 

 

 

Below are the options for Step 1. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14027048084/original/uHTTOhcGu-kenxVw1hvlHxTbKDqtpJk0Hw?1518558432
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018739104/original/ozvOWmcdfnsg1IJZp7rgxIA1zUIcG3VmLg?1501265688


 Overwrite Existing Marks if not selected, only blanks marks will be updated. If loading after marks 

have been added to the report card, this option must be selected. 

 Import Which Grade Level:  select the grade from the dropdown 

 The load process will process any gradebook your students were enrolled on this date: date defaults 

from the Term table 

  

Step 2 

  

Step 2 will display with current gradebooks and gradebooks of other teachers for the students. Select the 

gradebooks to load. Click the mouse on the Next button. 

 

Choose the Gradebook(s) from Which to Load. Rubric Gradebooks must be loaded separately from Non-Rubric 

Gradebooks. Click on the Next button to continue. 

 

 

 

Step 3 

Step 3 provides the following options for the Non-Rubric Gradebooks selected on Step 2. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018739310/original/u07r4IwKkkX16Wt29Mu0eSvH-d-uQBE9ww?1501266133


 

 

 Load Grades Using Traditional Grading (Includes Summative AND Formative Assignments)  This 

option loads the averages from the percentage or the average of the score for Rubric gradebooks 

  

 Load Grades Using Trend Analysis and/or Average (Includes ONLY Summative Assignments) This 

option loads Summative only assignments and displays the Minimum, Maximum, Trend and Average 

scores on Step 5. Any of the scores can be selected and loaded into the report card. 

  

Click on the Next button to continue. 

 

 Step 4 

  

Step 4 will display with Marks to be calculated from the Gradebook scores and loaded. The High and Low 

Percentages must be entered to calculate the Marks. After all High and Low Percentages have been entered 

click the mouse on the Next button. Each mark used on the report card must be defined. 

 

 

  

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018739324/original/iHZjzJXERapJvb3TZq-vUWpC6mJHdpPJug?1501266177
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018739350/original/2GGBfteD0zPpzVyiQPz1PS_AyNkBkTZYDQ?1501266225


Gradebooks loaded with the Trend Analysis option on Step 3 will display the following page for Step 4. A 

dropdown is available to select the Default Grade Analysis Method to Use. This option will display the 

selected method as the default grade but can be changed in Step 5. 

 

 

  

  

This step has a Reset to Default button. Clicking on this button will replace the existing range of values with 

the District defined values. 

 

 

  

Step 5 

  

Step 5 will now display the students with their Overall percentage and the grade mark that was calculated. To 

update the marks into grades click the mouse on the Import Grades button. Below is an example of 

the Traditional Grading option selected on Step 3. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018739369/original/zKGVXcXfXo7WmPDn0LAss1O-mjwbb4o7Yw?1501266286
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018739383/original/ECn6RLXoOy9o5FwqvnwUjQYe1LgcjqzICQ?1501266320


 

 

Step 5 with the Trend Analysis option selected on Step 3, will now display the students with four values 

available: Min, Max, Trend and Avg for each standard linked to a gradebook assignment. The highlighted 

score is the default from Step 4. 

 

 

 

Teachers can select different scores for each student and standard by clicking on the scores displayed. The 

teacher can select the Min, Max, Trend or Avg by clicking on the score. It will now highlight and the grade 

mark will display. The applicable Mark highlighted will load into the report card. 

 

NOTE: When using the Trend Analysis option selected on Step 1, ONLY Summative Assignments are 

included in the Load from Gradebook process. Formative Assignments are excluded. 

 

To update the marks into the Standards Based Grades (SBG) table click the mouse on the Import 

Grades button. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018740662/original/jG-pSsLLdd8nECrLArJCj7oNg0EIt9uNCQ?1501269035
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018740671/original/2f5MK6yrgKmiP5wBQPNIW-vR6EmIf1962A?1501269063


 

 

The Standards Based Grades screen will now display. All marks calculated above for the students will display 

on this screen. 

 

 

 

Elementary Rubric Gradebooks 

 

Steps 1 through Step 3 are the same as above.  Step 4 will now display the Overall Mark. The Standard Grade 

is now calculated using Trend Analysis to find the grade on a standard, then averages the "sibling standards" 

together to determine the grade for the "parent standard". This process is repeated until it reaches the assessed 

standard. 

 

 

  

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018740703/original/F_0gJSBb13jBLdFfiaH08vD5_koxtgTNCQ?1501269107
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018740705/original/mibIWyZsSpkyvxPdpqfdZ_MRGJpKR0AL1w?1501269137
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018740724/original/HabpoxYaBapBw4jyVcEORwo1QmLePciLUQ?1501269179


 To update the marks into the Standards Based Grades (SBG) table click the mouse on the Import 

Grades button. 

 

Secondary Gradebooks (GRD) 

  

A Load Grades from Gradebook link also will be available on the Grades page for secondary schools. 

 

 

 

Step 1 

 

The following screen will display. On Step 1 click the mouse on the drop down and select the period. 

 

 

 

The following notes will display: 

Rubric gradebooks must be loaded separately from Non-Rubric gradebooks. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14027047927/original/MH6ttoQo7DRh6aGQV0q6Ek08Q9dXcOyrNQ?1518558290
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741087/original/uLcShjLqSfDL65pVYLjQi8c9WySGjYk5Ig?1501270138


 For Rubric Gradebooks - the Overall Average is the average of the overall scores of the selected 

gradebooks. 

 For Non-Rubric Gradebook - the Overall Percentage is the weighted overall scores of the selected 

gradebooks. 

Click the mouse on the Next button to continue. 

 

Step 2 

 

Step 2 will display a dropdown of the teacher’s gradebooks. Enter the Assignment Range and % of Overall 

Mark for each gradebook you wish to calculate. Click the mouse on the Next button. 

 

 

 

NOTES: 

 A single gradebook can be loaded with multiple assignment or date ranges and different %s of Overall 

Mark 
o EX: loading the Final Test assignment with a different % of Overall Mark from the rest of the 

gradebook 

 If loading multiple gradebooks for the same period, load with each % of Overall Mark totaling 100. 

o EX: to load 2 separate gradebooks enter 50% in the % of Overall Mark field so that the total for 

both gradebooks equals 100% 

  

  

 Step 3 

  

Step 3 will display with Marks to be calculated and loaded. The High and Low Percentages must be entered 

to calculate the Marks. After all High and Low Percentages have been entered click the mouse on the 

Next button. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741101/original/aeyoTP-ix3kdPnicbBB4gVzl_1d-kfa6tQ?1501270194


 

 

 

Step 4 

 

Step 4 will now display the students with their Overall percentage and the grade mark that was calculated. To 

update the marks into grades click the mouse on the Import Grades button. 

 

 

 

The Grades screen will now display. All marks calculated above for the students will display on this screen. 

  

 

 Secondary Gradebooks - Standards Aligned (GRS) 

  

The Standards Based Grade Reporting for Secondary Schools allow schools to define which standards are 

linked to a course and then identify which of those standards should display on the report card. During the grade 

reporting period teachers can enter grades for each standard as well as an overall grade for the course. A Load 

Grades from Gradebook process is available to teachers. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741124/original/tDXRNC1gdCHuERJCE_wcFzw5yyrCW05zgQ?1501270246
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741131/original/xg8Sv7r-9pJU5rC6k9wCNdkRX7f7fvr6aQ?1501270278


 

Detailed documentation including the setup is included in the link below: 

 

Secondary Standards Based Grade Reporting 

 

Step 1 

For schools using Standard Based Grading in Secondary schools, Step 1 will display with an additional option 

to Load Grades for Standards: 

 

 

 

 

Teachers will need to load for the Overall Grade (GRD) and also for the Standards (GRS). 

 

Step 2 

  

Step 2 will display a dropdown of the teachers gradebooks. Enter the Assignment Range and % of Overall 

Mark for each gradebook you wish to calculate. Click the mouse on the Next button. 

 

https://support.aeries.com/support/solutions/folders/14000120927
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741218/original/cKEKz117Ut4artQYuTrk2-KxyHYnx7nYyA?1501270426


 

  

Step 3 

 

Step 3 will display with Marks to be calculated and loaded for the Secondary Standard Based Report card. The 

High and Low Percentages must be entered to calculate the Marks. After all High and Low Percentages have 

been entered click the mouse on the Next button. 

 

 

 

Step 4 

  

Step 4 will now display the Overall Mark. The Standard Grade is now calculated using Trend Analysis to find 

the grade on a standard, then averages the "sibling standards" together to determine the grade for the "parent 

standard". This process is repeated until it reaches the assessed standard. To update the marks into grades click 

the mouse on the Import Grades button. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741254/original/KieDLunqBWG53K-SUY79SuUTV_Jg0CGgjw?1501270473
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741274/original/3vl7ygLTnyeT2OQxTUhFquIq-2kp9kIXyw?1501270522


 

 

The Grades page will now display marks entered into each standard. 

 

 

 

The report card will pull the data from the Secondary Standards Based Grades (GRS) table. Below is an 

example of the report card. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741290/original/YiBQQ1IBZuPrN5ypoR57fnH-2rbod8SXwQ?1501270551
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741312/original/fA8KYuqd6vZnbsZWU7h5RVas3dZRbxYazQ?1501270582


 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018741331/original/6VmxFkhx3u2VAEL1kE3DrycLkoT8kRnCUA?1501270629

