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To enter scores by student, select Scores by Student from any of the dashboard views. The gradebook students 

will display in a dropdown list. Active students will display at the top of list followed by Inactive students. 

Select the student from the dropdown. 

 

 

 

The following page will display for the selected student. The student’s name will display on the top middle of 

the page and the gradebook assignments will be listed to the left. 

 

 

 

A link is available on the assignment list on the left side of the Scores by Student page. Clicking on the 

assignment name will navigate to the Scores by Assignment page. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646235/original/f6BlKKh_zqglbfuinW5hBcqzXKDSuRxU1Q?1501106994
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646246/original/kcncV1zxO71lkjF1ADSrjGbStG_sUGYtwg?1501107023


 

 

To the right of the student name on the Scores By Student page is a Profile and Calendar icon. 

 

 

 

Clicking on the Profile icon next to a student will navigate to the Student Profile for that student. 

 

 

 

Clicking on the Calendar icon next to a student will navigate to the Attendance page for that student. 

 

 

 

If the student has an Alias name populated, the alias will display below the student name in parentheses. 

 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646272/original/cvClUf2Jts4GIsK2tmj7ZpGUIDW8TeKcqg?1501107092
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646284/original/FkWNJNv8SrrTuO0oagBtM7cCEOKjYGXA0Q?1501107113
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646287/original/sK6kqMOxIUIbLONrBhaoEKtwCwXeVh_16Q?1501107137
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646312/original/LBgr9zQS1TPVwe1T_kpaHonUBP8seJgVXg?1501107163
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646382/original/HSFKBjSnIr5Pb5Is5Yrvob9u6riEdx9iqA?1501107446


 

On the top left side of the Scores By Student page, the student’s current mark and % will display. This will 

adjust automatically as scores are modified for the student. 

 

 

 

On the top right side of the Scores By Student page the student’s ID number and Student Number (SN) will be 

displayed. 

 

 

 

When clicking in a Score field on the Scores By Student page, the row associated with the student will highlight 

in blue. The blue highlighting will remain on the selected student until the user moves to the score field of 

another student or until the page is refreshed. 

 

 

 

The students gradebook start and end date will display under the students name. Clicking on the Change this 

link will navigate to the Manage Students page. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646393/original/nv_qMlc1L6uLX0j_ehpyg7dwD-Mndf7HAg?1501107472
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646398/original/Jsj_or7-WYl0Y5dx-WoQl_Bysk7yttCTLQ?1501107493
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646420/original/L-s8-oNsB9Q6Kmz328cvSr-wqSLN2MDSUQ?1501107538


 

 

The Only Show Missing Scores option when checked will only display assignments that have been checked as 

Grading Completed with no scores entered. The score field will display in Orange. 

 

 

 

 

Enter Scores by Student 

All class assignments will display for the student selected. Click the mouse in the # Correct (Score) field. Enter 

the score received and press Enter. If the Max Score needs adjusting enter the new value. 

 

 

 

The Date Completed field will auto-populate with the assignment due date, adjust if necessary. Enter 

Comments in the field below and select a Status Reason from the dropdown if needed. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646422/original/KTpB53sI8i_rNT7jnHvhfZK4OEjCpwPKnA?1501107570
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646429/original/YbGn5f6Zecu5mRGzbrlPw3OmvP8-wpXBRA?1501107594
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646433/original/YmYmFhx9yOCI7gUbj5BgYg2zHfI4v1DV5Q?1501107624


 

 

Note: Gradebook Assignment Status Codes can be added in the Code table for Table GBS and field ST. 

 

SCORES BY STUDENT – Percent of Grade 

After the class assignments have been setup the student’s scores can be entered and tracked. As the scores are 

entered the percentage of the grade is calculated. Click on the down arrow below the students name at the top 

center of the page. 

 

 

 

The following points summary will display for the selected student. 

 

 

 

If using the Gradebook option for Weight Formative\Summative Assignments, the Scores By Student page 

will display the Formative and Summative percents along with the Category percents. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646448/original/SitVzommURS2kZb8gOptb0BpfYfoWA9O4w?1501107660
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646477/original/jCC0_9SZxB6MBK7cZm_mtYCguXFfVD9hfQ?1501107680
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646487/original/envH4C7gqFY1wfP_DnVoCpi8c-1Qn3yw1w?1501107701


 

 

 

If the Grading Complete field displays No the assignment will not count towards the final grade and the 

percentage of grades at the bottom of the screen will not re-calculate regardless if the due date has been reached. 

If Yes displays, the assignment will be counted as a zero until a score has been entered and after the score has 

been entered the percentage of the grade will be re-calculated. 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14018646505/original/YZbkM63th6ydvd9hYj9wWda12OQiyRffkQ?1501107804

