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The Attendance page can be accessed for information, attendance submission and attendance 

updates.  Currently enrolled students will display when a teacher logs into Aeries and navigates to 

the Attendance page.   The teacher's display is determined by the Attendance Portal Options that have been 

specified by the district.  The Attendance Portal Options determine the following on the Attendance page: 

 Which attendance codes are available to teachers for attendance submission 

 The date ranges which teachers are able to submit or modify attendance 

 The time ranges which teachers are able to submit or modify attendance 

 Whether teachers can view, submit or modify Attendance Notes 

 The number of days that student add/drops are displayed on the Attendance page 

 Any additional student data fields displayed on the Attendance page 

 Lunch Count submission 

 

From the Pages navigation tree, search for Attendance. 

 

 

 

The attendance date on the Attendance page will default to the current date and the current date will be 

highlighted in yellow on the Attendance form. To assist teachers with the submission selection process, 

the Attendance page uses a visual indicator which highlights student rows in green when the mouse hovers 

over a student's name.  To take attendance, click in the checkbox for the corresponding absence code of "A" 

for Absent or "T" for Tardy to the right of the student's name.  Attendance submission is effective immediately 

and there is no need for a Save button.  

https://support.aeries.com/support/solutions/articles/14000084268-portal-options-attendance
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14021726868/original/RkMADZa9r_xRHPk379KNKqZ-YqX6Byxydg?1507080042


 

 

 

To change the attendance submission date, click the mouse on the Attendance Date dropdown field which is 

located at the top of the page.  To assist with selecting dates in the date dropdown, the current date is 

highlighted in green. 

 

 

 

The All Remaining Students are Present button at the top of the page is used to submit that all students 

present for the selected date. 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14021727056/original/2Q2ASgO7Ww5Mad5p51EJvlnXtcP0_FrqFA?1507080685
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14021727127/original/RdMFS5T_Vb7Tg4Jd-YvUpMHXr9Y2Xom1qw?1507080818


 

 

NOTE: Teachers MUST submit Attendance everyday.  If all students are present, use the All Remaining 

Students Are Present button to log attendance submission. 

 

Once a teacher has submitted attendance: 

 The All Remaining Students Are Present button will no longer display. 

 A green submission date and time stamp replaces the All Remaining Students Are Present button. 

 The Attendance Submission Log registers that attendance has been submitted by the teacher for the 

specified date. 

 

 

 

The Attendance form has Absence Totals that displays a summary of each student's attendance information by 

attendance type in the far right columns. 

 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14021727163/original/3cy6_IT36qUOPHBpngmd0_7WkXGkS15gsg?1507080994
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14021727180/original/07G357UhmtiIPZEW-DUGJEsEV9wJ3s_W4g?1507081060


 

 

If the district requires attendance to be submitted during a specified time range, the ability to take attendance is 

disabled after the time range has passed. The time restriction is often required to assure that attendance is 

submitted prior to the time when the auto-dialer will interface with attendance and notify parents of students 

who are absent or tardy.  The following is an example of a time restriction message that will display on the 

Attendance page. 

 

 

 

 

 

 

 

 

 

https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14021727206/original/z8Lga_eoa97FjaVcYAsIWuoTYtYC3IwrHg?1507081166
https://s3.amazonaws.com/cdn.freshdesk.com/data/helpdesk/attachments/production/14021727831/original/M6zDpiRCqrYFEfF15RJgH7xBHo5Ehy3wEw?1507083082

