








































































































































































































































































































































































































































































































































































































































































































































































































































































































































S6. Long-term Commitments 

Identify all existing and new multiyear commitments1 and their annual required payment for the current fiscal year and two subsequent fiscal years. Explain how any increase in annual 

payments 'Nill be funded. Also, explain how any decrease to funding sources used to pay long-term commitments 'Nill be replaced. 

1 Include multiyear commitments, multiyear debt agreements, and new programs or contracts that result in long-term obligations. 

SSA. Identification of the District's Long-term Commitments 

DATA ENTRY: If Budget Adoption data exist (Form 01CS, Item S6A), long-term commitment data will be extracted and it will only be necessary to click the appropriate button for Item 1b. Extracted 

data may be overwritten to update long-term commitment data in Item 2, as applicable. If no Budget Adoption data exist, click the appropriate buttons for items 1a and 1b, and enter all other data, as 

applicable. 

1. a. Does your district have long-term (multiyear) commitments? 

(If No, skip items 1 b and 2 and sections S6B and S6C) 

b. If Yes to Item 1a, have new long-term (multiyear) commitments been incurred 

since budget adoption? 

2. If Yes to Item 1a, list (or update) all new and existing multiyear commitments and required annual debt service amounts. Do not include long-term commitments for postemploy ment 

benefits other than pensions (OPEB); OPEB is disclosed in Item S7A. 

Type of Commitment 

Capital Leases 

Certificates of Participation 

General Obligation Bonds 

Supp Early Retirement Program 

State School Building Loans 

Compensated Absences 

Other Long-term Commitments (do not include OPEB): 

TOTAL: 

Type of Commitment (continued) 

Capital Leases 

Certificates of Participation 

General Obligation Bonds 

Supp Early Retirement Program 

State School Building Loans 

Compensated Absences 

Other Long-term Commitments (continued): 

California Dept of Education 

SACS Financial Reporting Software - SACS V2 

File: CSI_District, Version 3 

,--

# of Years 

Remaining 

Total Annual 

Payments: 

SACS Fund and Object Codes Used For: 

Funding Sources {Revenues) 

General Fund 

Debt Service 

Prior Year 

(2021-22) 

Annual Payment 

(P & I) 

2,847,479 

19,649,430 

Page 17 

Debt Service (Expenditures) 

General Fund 

Debt Service 

Current Year 

(2022-23) 

Annual Payment 

(P & I) 

17,217,451 

1st Subsequent Year 

(2023-24) 

Annual Payment 

(P & I) 

575,500 

16,641,951 

17,217,451 

Principal Balance 

as of July 1, 2022-23 

8,000,000 

,947 

,-······--········ 

1,428,947 

2nd Subsequent Year 

(2024-25) 

Annual Payment 

(P & I) 

17,217,451 
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Has total annual payment increased over prior year (2021-22)? 

California Dept of Education 
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No No No 
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S6B. Comparison of the District's Annual Payments to Prior Year Annual Payment 

DATA ENlRY: Enter an explanation if Yes. 

1a. No - Annual payments for long-term commitments have not increased in one or more of the current and tm subsequent fiscal years. 

Explanation: 

(Required if Yes 

to increase in total 

annual payments) 

S6C. Identification of Decreases to Funding Sources Used to Pay Long4erm Commitments 

DATA ENlRY: Click the appropriate Yes or No button in Item 1; if Yes, an explanation is required in Item 2. 

1. Will funding sources used to pay long-term commitments decrease or expire prior to the end of the commitment period, or are they one-time sources? 

2. No - Funding sources will not decrease or expire prior to the end of the commitment period, and one-time funds are not being used for long-term commitment. 

Explanation: 

(Required if Yes) 

California Dept of Education 
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S7. Unfunded Liabilities 

Identify any changes in estimates for unfunded liabilities since budget adoption, and indicate \Alhether the changes are the result of a new actuarial valuation. 

S7A. Identification of the District's Estimated Unfunded Liability for Postemployment Benefi t s  Other Than Pensions (OPEB) 

DATA ENTRY: Click the appropriate button(s) for items 1a-1c, as applicable. Budget Adoption data that exist {Form 01CS, Item S7A) will be extracted; otherwise, enter Budget Adoption and First Interim 
data in items 2-4. 

2 

a. Does your district provide postemployment benefits 

other than pensions {OPEB)? (If No, skip items 1 b-4) 

b. If Yes to Item 1a, have there been changes since budget adoption in OPES 

liabilities? 

c. If Yes to Item 1a, have there been changes since 

budget adoption in OPES contributions? 

OPEB Liabilities 

a. Total OPEB liability 

b. OPEB plan{s) fiduciary net position (if applicable) 

c. Total/Net OPEB liability (Line 2a minus Line 2b) 

d. Is total OPEB liability based on the district's estimate 

or an actuarial valuation? 

e. If based on an actuarial valuation, indicate the measurement date 

of the OPES valuation. 

3 OPEB Contributions 

a. OPEB actuarially determined contribution {ADC) if available, per 

actuarial valuation or Alternative Measurement Method 

Current Year (2022-23) 

1st Subsequent Year (2023-24) 

2nd Subsequent Year (2024-25) 

b. OPES amount contributed (for this purpose, include premiums paid to a self-insurance fund) 

(Funds 01-70, objects 3701-3752) 

Current Year (2022-23) 

1st Subsequent Year (2023-24) 

2nd Subsequent Year (2024-2 5) 

c. Cost of OPEB benefits {equivalent of "pay-as-you-go" amount) 

Current Year (2022-23) 

1st Subsequent Year (2023-24) 

2nd Subsequent Year (2024-25) 

d. Number of retirees receiving OPES benefits 

Current Year (2022-23) 

1st Subsequent Year (2023-24) 

2nd Subsequent Year (2024-25) 

4. Comments: 

California Dept of Education 
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Yes 

No 

No 

Budget Adoption 

{Form 01CS, Item S7A) First Interim 

i -.. 
-

1�6:�!)3,001:?n 101. 141,no.o

� r ........ .. ..... 7.111.740.00 .... 7.667 .433io 

L ____ .. ,._.1.n_e�3s1,261.oo 100,oso,331.00 

Actuarial Actuarial 

Jun 30, 2021 Jun 30, 2022 

Budget Adoption 

(Form 01CS, Item S7A) First Interim 

'·"" ""'·°" ..... �i,oo "'"] 
4,389,002.00 3,986,213.00 

........ -+-----

4,389,002.00 3,986,213.00 
, .. .. ..... ............... ,. ............ .. ,.,_ � -- -

4 . 143.849 on
di

4,t43.849 00 
__ 

.. 

4,485,438 00 4 ,485,438 00 
�- � �- --

4,729,144 00 4,729,144 00 
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57B. Identification of the District's Unfunded Liability for Self-insurance Programs 

DATA ENlRY: Click the appropriate button(s) for items 1a-1c, as applicable. Budget Adoption data that exist (Form 01CS, Item S7B) will be extracted; otherwise, enter Budget Adoption and First Interim 

data in items 2-4. 

a. Does your district operate any self-insurance programs such as 

workers' compensation, employee health and welfare, or property and liability? (Do not 

include OPEB; which is covered in Section S7A) (If No, skip items 1b-4) 

2 

b. If Yes to item 1a, have there been changes since budget adoption in self­

insurance liabilities? 

c. If Yes to item 1a, have there been changes since budget adoption in self­

insurance contributions? 

Self-Insurance Liabilities 

a. Accrued liability for self-insurance programs 

b. Unfunded liability for self-insurance programs 

Self-Insurance Contributions 

a. Required contribution (funding) for self-insurance programs 

Current Year (2022-23) 

1st Subsequent Year (2023-24) 

2nd Subsequent Year (2024-25) 

b. Amount contributed (funded) for self-insurance programs 

Current Year (2022-23) 

1st Subsequent Year (2023-24) 

2nd Subsequent Year (2024-25) 

4 Comments: 

California Dept of Education 
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No 

n/a 

n/a 

Budget Adoption 

(Form 01CS, Item S7B) 

Budget Adoption 

(Form 01CS, Item S7B) 

First Interim 

First Interim 
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S8. Status of Labor Agreements 

Analyze the status of all employee labor agreements. Identify new labor agreements that have been ratified since budget adoption, as well as new commitments provided as part of 

previously ratified multiyear agreements; and include all contracts, including all administrator contracts (and including all compensation). For new agreements, indicate the date of the 

required board meeting. Compare the increase in new commitments to the projected increase in ongoing revenues, and explain how these commitments will be funded in future fiscal years. 

If salary and benefit negotiations are not finalized 1 upon settlement with certificated or classified staff: 

The school district must determine the cost of the settlement, including salaries, benefits, and any other agreements that change costs, and provide the county office of education (COE) 

with an analysis of the cost of the settlement and its impact on the operating budget. 

The county superintendent shall review the analysis relative to the criteria and standards and may provide written comments to the president of the district governing board and 

superintendent. 

SBA. Cost Analysis of District's Labor Agreements• Certificated (Non-management) Employees 

DATA ENTRY: Click the appropriate Yes or No button for "Status of Certificated Labor Agreements as of the Previous Reporting Period." There are no extractions in this section. 

Status of Certificated Labor Agreements as of the Previous Reporting Period 

Were all certificated labor negotiations settled as of budget adoption? 

If Yes, complete number of FTEs, then skip to section S8B. 

If No, continue with section SSA. 

Certificated (Non-management) Salary and Benefit Negotiations 

Prior Year (2nd Interim) 

(2021-22) 

Current Year 

(2022-23) 

1st Subsequent Year 

(2023-24) 

2nd Subsequent Year 

(2024-25) 

Number of certificated (non-management) full-time-equivalent (FTE) 

positions 

1a. Have any salary and benefit negotiations been settled since budget adoption? 

860.0 848.0 

No 

If Yes, and the corresponding public disclosure documents have been filed with the COE, complete questions 2 and 3. 

If Yes, and the corresponding public disclosure documents have not been filed with the COE, complete questions 2-5. 

If No, complete questions 6 and 7. 

1b. Are any salary and benefit negotiations still unsettled? 

If Yes, complete questions 6 and 7. 

�gotiations Settled Since Budget AdoQtion 

2a. Per Government Code Section 3547.S(a), date of public disclosure board meeting: 

2b. Per Government Code Section 3547.S(b), v...as the collective bargaining agreement 

certified by the district superintendent and chief business official? 

If Yes, date of Superintendent and CBO certification: 

3. Per Government Code Section 3547.5(c), was a budget revision adopted 

to meet the costs of the collective bargaining agreement? 

If Yes, date of budget revision board adoption: 

4. Period covered by the agreement: Begin Date: 

Yes 

n/a 

End Date: 

836.0 

5. Salary settlement: Current Year 

(2022-23) 

1st Subsequent Year 

(2023-24) 

2nd Subsequent Year 

(2024-25) 

Is the cost of salary settlement included in the interim and multiyear 

projections (MY Ps )? 

One Year Agreement 

Total cost of salary settlement 

% change in salary schedule f ram prior y ear 

or 

Multlyear Agreement 

Total cost of salary settlement 

% change in salary schedule from prior year 

(may enter text, such as "Reopener") 

No 

Identify the source of funding that will be used to support multiyear salary commitments: 

California Dept of Education 
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No 
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Negotiations Not Settled 

6. Cost of a one percent increase in salary and statutory benefits 

7. Amount included for any tentative salary schedule increases 

Certificated (Non-management) Health and Welfare (H&W) Benefits 

1. Are costs of H&W benefit changes included in the interim and MYPs? 

2. Total cost of H&W benefits 

3. Percent of H&W cost paid by employer 

4. Percent projected change in H&W cost over prior year 

Certificated (Non-management) Prior Year Settlements Negotiated Since Budget Adoption 

Are any new costs negotiated since budget adoption for prior y ear settlements included in the interim? 

If Yes, amount of new costs included in the interim and MYPs 

If Yes, explain the nature of the new costs: 

Certificated (Non-management) Step and Column Adjustments 

1. 

2. 

3. 

Are step & column adjustments included in the interim and MYPs? 

Cost of step & column adjustments 

Percent change in step & column av er prior year 

Certificated (Non-management) Attrition (layoffs and retirements) 

1. 

2. 

Are savings from attrition included in the interim and MYPs? 

Are additional H&W benefits for those laid-off or retired employees included in the interim 
and MYPs? 

Certificated (Non-management) - other 

Current Year 

(2022-23) 

Current Year 

(2022-23) 

No 

Current Year 

(2022-23) 

Yes 

1.3% 

Current Year 

(2022-23) 

Yes 

Yes 

0 

0 

1st Subsequent Year 

(2023-24) 

0 

1st Subsequent Year 

(2023-24) 

Yes 

12,620,424 

77.8% 

0.0% 

1st Subsequent Year 

(2023-24) 

Yes 

0 

1,109,969 

1.3% 

1st Subsequent Year 

(2023-24) 

Yes 

Yes 

2nd Subsequent Year 

(2024-25) 

2nd Subsequent Year 

(2024-25) 

Yes 

7,780.0% 

0.0% 

2nd Subsequent Year 

(2024-25) 

Yes 

1.3% 

2nd Subsequent Year 

(2024-25) 

Yes 

Yes 

0 

List other significant contract changes that have occurred since budget adoption and the cost impact of each change (i.e., class size, hours of employment, leave of absence, bonuses, etc.): 
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SBB. Cost Analysis of District's Labor Agreements• Classified (Non-management) Employees 

DATA ENTRY: Click the appropriate Yes or No button for "Status of Classified Labor Agreements as of the Previous Reporting Period." There are no extractions in this section. 

Status of Classified Labor Agreements as of the Previous Reporting Period 

Were all classified labor negotiations settled as of budget adoption? 

If Yes, complete number of FTEs, then skip to section SBC. 

If No, continue with section S8B. 

Classified (Non-management) Salary and Benefit Negotiations 

Number of classified (non•management) FTE positions 

Prior Year (2nd Interim) 

(2021-22) 

1a. Have any salary and benefit negotiations been settled since budget adoption? 

Current Year 

(2022-23) 

No 

No 

1st Subsequent Year 

(2023-24) 

776.0 

2nd Subsequent Year 

(2024-25) 

If Yes, and the corresponding public disclosure documents have been filed with the COE, complete questions 2 and 3. 

If Yes, and the corresponding public disclosure documents have not been filed with the COE, complete questions 2·5. 

If No, complete questions 6 and 7. 

1b. Are any salary and benefit negotiations still unsettled? 

If Yes, complete questions 6 and 7. 

J:!llgotiations Settled Since Budget AdoP.tion 

2a. Per Government Code Section 3547.5(a), date of public disclosure board meeting: 

2b. Per Government Code Section 3547.5(b), was the collective bargaining agreement 

certified by the district superintendent and chief business official? 

If Yes, date of Superintendent and CBO certification: 

3. Per Government Code Section 3547.5(c), was a budget revision adopted 

to meet the costs of the collective bargaining agreement? 

4. 

5. 

If Yes, date of budget revision board adoption: 

Period covered by the agreement: Begin Date: 

Salary settlement: 

Is the cost of salary settlement included in the interim and multiyear 

projections (MY Ps )? 

One Year Agreement 

Total cost of salary settlement 

% change in salary schedule from prior year 

or 

Multiyear Agreement 

Total cost of salary settlement 

% change in salary schedule from prior year 

(may enter text, such as "Reopener") 

Current Year 

(2022-23) 

Yes 

n/a 

End 

Date: 

1st Subsequent Year 

(2023-24) 

Identify the source of funding that will be used to support multiyear salary commitments: 

�gotiations Not Settled 

6. Cost of a one percent increase in salary and statutory benefits 

7. Amount included for any tentative salary schedule increases 

California Dept of Education 

Current Year 

(2022-23) 

441,197 

1st Subsequent Year 

(2023-24) 

2nd Subsequent Year 

(2024-25) 

2nd Subsequent Year 

(2024-25) 

0 

SACS Financial Reporting Software - SACS V2 

File: CSI_District, Version 3 Page 25 Printed: 12/2/2022 8:48 AM 
Page 122 of 130 461



Classified (Non-management) Hea lth and We lfare (H&W) Benefits 

1. 

2. 

3. 

4. 

Are costs of H&W benefit changes included in the interim and MYPs? 

Total cost of H&W benefits 

Percent of H&W cost paid by employer 

Percent projected change in H&W cost over prior year 

Classified (Non-management) Prior Year Settlements Negot iated Since Budget Adoption 

Are any new costs negotiated since budget adoption for prior year settlements included in the interim? 

If Yes, amount of new costs included in the interim and MYPs 

lf Yes, explain the nature of the new costs: 

Classified (Non-management) Step and Co lumn Adjustments 

1. Are step & column adjustments included in the interim and MYPs? 

2. Cost of step & column adjustments 

3. Percent change in step & column av er prior year 

Classified (Non-management) Attrition (layof fs and retirements) 

1. Are savings from attrition included in the interim and MYPs? 

2. Are additional H&W benefits for those laid-off or retired employees included in the interim 

and MYPs? 

Class ified (Non-management)• Other 

Current Year 

(2022-23) 

Yes 

6,575,040 

68.0% 

7.5% 

No 

Current Year 

(2022-23) 

Yes 

1.3% 

Current Year 

(2022-23) 

Yes 

Yes 

418,475 

1st Subsequent Year 

(2023-24) 

1st Subsequent Year 

(2023-24) 

Yes 

1.3% 

1st Subsequent Year 

(2023-24) 

Yes 

Yes 

2nd Subsequent Year 

(2024-25) 

2nd Subsequent Year 

(2024-25) 

Yes 

1.3% 

2nd Subsequent Year 

(2024-25) 

Yes 

List other significant contract changes that have occurred since budget adoption and the cost impact of each (i.e., hours of employment, leave of absence, bonuses, etc.): 
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SBC. Cost Analysis of District's Labor Agreements - Management/Supervisor/Confidential Employees 

DATA EN1RY: Click the appropriate Yes or No button for "Status of Management/Supervisor/Confidential Labor Agreements as of the Previous Reporting Period." There are no extractions in this 

section. 

Status of Management/Supervisor/Confidential Labor Agreements as of the Previous Reporting Period 

Were all managerial/confidential labor negotiations settled as of budget adoption? 

If Yes or n/a, complete number of FTEs, then skip to S9. 

If No, continue with section SBC. 

ManagementJSupervlsor/Confidential Salary and Benefit Negotiations 

Prior Year (2nd Interim) 

(2021-22) 

Number of management, supervisor, and confidential FTE positions 

1a. Have any salary and benefit negotiations been settled since budget adoption? 

If Yes, complete question 2. 

If No, complete questions 3 and 4. 

1b. Are any salary and benefit negotiations still unsettled? 

If Yes, complete questions 3 and 4. 

Negotiations Settled Since Budget Ado�tion 

2. Salary settlement: 

Is the cost of salary settlement included in the interim and multiyear 

projections (MYPs)? 

Total cost of salary settlement 

Change in salary schedule from prior year 

(may enter text, such as "Reopener") 

Negotiations Not Settled 

3. Cost of a one percent increase ln salary and statutory benefits 

4. Amount included for any tentative salary schedule increases 

Management/Supervisor/Confidential 

Health and Welfare (H&W) Benefits 

1. Are costs of H&W benefit changes included in the interim and MYPs? 

2. Total cost of H&W benefits 

3. Percent of H&W cost paid by employer 

4. Percent projected change in H&W cost over prior year 

ManagementJSupervisor/Confidential 

Step and Column Adjustments 

1. Are step & column adjustments included in the interim and MYPs? 

2. Cost of step & column adjustments 

3. Percent change in step and column over prior year 

Management/Supervisor/Confidential 

Other Benefits (mileage, bonuses, etc.) 

1. Are costs of other benefits included in the interim and MYPs? 

2. Total cost of other benefits 

3. Percent change in cost of other benefits over prior year 
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>~· 

� 

Current Year 

(2022-23) 

Current Year 

(2022-23) 

Current Year 

(2022-23) 

Current Year 

(2022-23) 

Current Year 

(2022-23) 

Yes 

1.3% 

Current Year 

(2022-23) 

No 

No 

80.0 

No 

Yes 

0 

1st Subsequent Year 

(2023-24) 

1st Subsequent Year 

(2023-24) 

1st Subsequent Year 

(2023-24) 

1st Subsequent Year 

(2023-24) 

1st Subsequent Year 

(2023-24) 

Yes 

1.3% 

1st Subsequent Year 

(2023-24) 

No 

0 

2nd Subsequent Year 

(2024-25) 

80.0 

2nd Subsequent Year 

(2024-25) 
~-~·~ 

2nd Subsequent Year 

(2024-25) 

0 

2nd Subsequent Year 

(2024-25) 

1,424,592 

77.8% 

0.0% 

2nd Subsequent Year 

(2024-25) 

Yes 

148,802 

1.3% 

2nd Subsequent Year 

(2024-25) 
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S9. Status of Other Funds 

Analyze the status of other funds that may have negative fund balances at the end of the current fiscal year. If any other fund has a projected 

negative fund balance, prepare an interim report and multiyear projection for that fund. Explain plans for how and when the negative fund balance will be 

addressed. 

S9A. Identification of Other Funds with Negative Ending Fund Balances 

DATA ENTRY: Click the appropriate button in Item 1. If Yes, enter data in Item 2 and provide the reports referenced in Item 1. 

1. 

2. 

California Dept of Education 

Are any funds other than the general fund 

projected to have a negative fund 

balance at the end of the current fiscal year? No 

If Yes, prepare and submit to the reviewing agency a report of revenues, expenditures, and changes in fund balance (e.g., an interim fund report) and a 

multiyear projection report for each fund. 

lf Yes, identify each fund, by name and number, that is projected to have a negative ending fund balance for the current fiscal year. Provide reasons 

for the negative balance(s) and explain the plan for how and when the problem(s) v,;11 be corrected. 
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ADDITIONAL FISCAL INDICATORS 

The f ollmving fiscal indicators are designed to provide additional data for reviewing agencies. A "Yes" ansv-Jer to any single indicator does not necessarily suggest a cause for concern, but may alert the 

reviewing agency to the need for additional review. DATA ENTRY: Click the appropriate Yes or No button for items A2 through A9; Item A1 is automatically completed based on data from Criterion 9. 

A1. Do cash flow projections show that the district will end the current fiscal year with a 

negative cash balance in the general fund? (Data from Criterion 98-1, Cash Balance, 

are used to determine Yes or No) 

A2. Is the system of personnel position control independent from the payroll system? 

A3. Is enrollment decreasing in both the prior and current fiscal years? 

A4. Are new charter schools operating in district boundaries that impact the district's 

enrollment, either in the prior or current fiscal year? 

AS. Has the district entered into a bargaining agreement where any of the current 

or subsequent fiscal years of the agreement would result in salary increases that 

are expected to exceed the projected state funded cost-of-living adjustment? 

A6. Does the district provide uncapped (100% employer paid) health benefits for current or 

retired employees? 

A7. Is the district's financial system independent of the county office system? 

AS. Does the district have any reports that indicate fiscal distress pursuant to Education 

Code Section 42127.G(a)? {If Yes, provide copies to the county office of education.) 

A9. Have there been personnel changes in the superintendent or chief business 

official positions within the last 12 months? 

When providing comments for additional fiscal indicators, please include the item number applicable to each comment. 

No 

No 

I Yes 

No 

Yes 

No 

Yes 

Comments: 

(optional) 

A6: The District offers uncapped health benefits to vested retirees hired prior to 2013 and to age 69. A9: A new Interim Assistant 

Superintendent of Business & Fiscal Services (CBO) was placed as of February 2022. 

End of School District First Interim Criteria and Standards Review 
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SACS Web System - SACS V2 

12/2/2022 8:11 :57 AM 

First Interim 

Original Budget 2022-23 

Technical Review Checks 

Phase -All 

Display- Exceptions Only 

Following is a chart of the various types of technical review checks and related requirements: 

F - Eatal (Data must be corrected; an explanation is not allowed) 

56-72538-0000000

Ventura County 

W/WC - Warning/Warning with .Q_alculation (If data are not correct, correct the data; if data are correct an explanation is 

required) 

0 - lnfQrmational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged) 

IMPORT CHECKS 

GENERAL LEDGER CHECKS 

SUPPLEMENTAL CHECKS 

EXPORT VALIDAT ION CHECKS 

Page 1 of 1 
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SACS Web System - SACS V2 

12/2/2022 8:12:35 AM 

First Interim 

Board Approved Operating Budget 2022-23 
Technical Review Checks 

Phase -All 

Display- Exceptions Only 

Following is a chart of the various types of technical review checks and related requirements: 

F-Eatal (Data must be corrected; an explanation is not allowed)

56-72538-0000000

Ventura County 

W/WC - Warning/Warning with Q.alculation (If data are not correct, correct the data; if data are correct an explanation is

required)

0 - lnfQrmational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged}

IMPORT CHECKS 

GENERAL LEDGER CHECKS 

SUPPLEMENTAL CHECKS 

EXPORT VALIDAT ION CHECKS 

Page 1 of 1 
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SACS Web System -SACS V2 

12/2/2022 8:56:51 AM 56-72538-0000000
First Interim 

Actuals to Date 2022-23 
Technical Review Checks 

Phase -All 
Display- Exceptions Only 

Following is a chart of the various types of technical review checks and related requirements: 

F - Eatal (Data must be corrected; an explanation is not allowed) 

Ventura County 

W/WC -Warning/Warning with Qalculation (If data are not correct, correct the data; if data are correct an explanation is 
required) 
0 - lnfQrmational {If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged) 

IMPORT CHECKS 

CHK-FUNDxOBJECT - (Fatal) - The following combinations for FUND and OBJECT are invalid. These account 

code combinations will not display in the fund forms and will result in an incorrect calculated ending fund balance 
{Object 979Z), causing the fund forms to be out of balance with Object 979Z. 'lour general ledger data must be 
corrected and the data reimported. If you believe these account code combinations are valid, please contact the 
COE for assistance. 

ACCOUNT 

FD-RS-PY-GO-FN-O8 

71-9010-0-0000-6000-3402

GENERAL LEDGER CHECKS 

SUPPLEMENTAL CHECKS 

EXPORT VALIDAT ION CHECKS 

FUND OBJECT VALUE 

71 3402 $680.30 

Excegtion 
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SACS Web System - SACS V2 

12/2/2022 8:55:46 AM 56-72538-0000000

First Interim 

Projected Totals 2022-23 

Technical Review Checks 

Phase -All 

Display-Exceptions Only 

Following is a chart of the various types of technical review checks and related requirements: 

F - Eatal (Data must be corrected; an explanation is not allowed) 

Ventura County 

W/WC - Warning/Warning with Qalculation {If data are not correct, correct the data; if data are correct an explanation is 

required) 

0 - lnfQrmational (If data are not correct, correct the data; if data are correct an explanation is optional, but encouraged) 

IMPORT CHECKS 

GENERAL LEDGER CHECKS 

SUPPLEMENTAL CHECKS 

EXPORT VALIDATION CHECKS 

CASHFLOW-PROVIDE - (Warning) - A Cashflow Worksheet (Form CASH) must be provided with your Interim 

reports. (Note: LEAs may use a cashflow worksheet other than Form CASH, as long as it provides a monthly 

cashflow projected through the end of the fiscal year.) 

Explanation: An external Cash Flow projected through the end of Fiscal 'rear 2022-23 is provided. 

CHK-UNBALANCED-A - (Warning) - Unbalanced and/or incomplete data exists in the following form(s) that 

should be corrected before an official export is completed. Please view the form(s) on screen and clear any 

"Unbalanced" or similar messages displayed in red. Note that forms GANN, SEMA, SEMB, and SEMAI request 

contact information. 

FORM 
----·-··-·············-·-· ··•··-··-··•· ·· ••··•········· . ··········· ··· ······•·•-·-----···�---

Form SEMAI 

Exceution 
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First Interim Budget

2022-23 Fiscal Year

Presenters:

Valerie Mitchell, MPPA
Interim Assistant Superintendent, Business and Fiscal Services

Mary Crandall Plasencia
Director of Finance

December 14, 2022
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Overview2

12/14/2022

Summary:
• Budget to actual report based on year-to-date results
• Positive Certification of the district’s financial condition

Items to Review:
• Financial Reporting Timelines
• First Interim 2022-23 – Certification
• First Interim 2022-23 – Current Year Revenues and Expenses
• Multi-Year Projection Assumptions for 2023-24 and 2024-25

2022-23 First Interim 471



3 Financial Reporting Timelines

2022-23 First Interim

State Financial Reports

❑ Adopted Budget – June 30

❑ First Interim – December 15

❑ Second Interim – March 15

❑ Unaudited Actuals – September 15

❑ Independent Audit – January 15

Submitting a Positive Certification for 

First Interim 2022-23

The district is able to meet its financial 

obligations for this year and two 

subsequent years and will have a 

positive cash balance

12/14/2022472



Budget and Multiyear Assumptions4

12/14/20222022-23 First Interim 473



5 General Fund Summary Changes

2021-22 First Interim 12/15/2021474



Multiyear Projections - Summary6

2022-23 2023-24 2024-25

First Interim Projections Projections

Revenues $329,365,498 $269,030,284 $266,270,352

   Expenditures $269,799,545 $271,681,566 $272,751,003

Excess (Deficiency) of Revenue over Expenditures $59,565,953 ($2,651,282) ($6,480,651)

Beginning Fund Balance $82,658,777 $142,224,730 $139,573,448

Total Ending Fund Balance $142,224,730 $139,573,448 $133,092,797

Components of Ending Fund Balance

Reserve for Economic Uncertainty - Percentage 10.0% 10.0% 10.0%

Reserve for Economic Uncertainty $26,979,955 $27,168,157 $27,275,100

Non-Spendable (Stores & Revolving Cash) $120,000 $120,000 $120,000

Legally Restricted $83,799,970 $74,135,809 $63,672,282

Committed Funds $31,324,805 $38,149,482 $42,025,415

Undesignated/Unappropriated Fund Balance $0 $0 $0

12/14/20222022-23 First Interim 475



Multi-year Projections - Detail7

General Fund (Unrestricted & Restricted) 2022-23 1st Interim 2023-24 Projected 2024-25 Projected

Total LCFF Funding $197,464,308 $200,460,845 $197,803,337

Federal Revenues $37,252,533 $13,252,533 $13,650,109

Other State Revenues $79,942,269 $40,610,518 $40,110,518

Other Local Revenues $14,706,388 $14,706,388 $14,706,388

$329,365,498 $269,030,284 $266,270,352

Certificated Salaries $103,636,142 $104,010,932 $104,390,594

Classified Salaries $39,304,068 $39,815,021 $40,332,616

Employee Benefits $55,890,975 $56,643,809 $56,461,553

Books & Supplies $17,442,314 $17,892,326 $18,285,957

Services & Other Operating Expenses $47,287,931 $48,507,960 $49,575,135

Capital Outlay $4,363,323 $3,040,000 $2,040,000

Other Outgo $2,301,660 $2,301,660 $2,301,660

Transfer of Indirect Costs -$426,868 -$530,141 -$636,512

$269,799,545 $271,681,566 $272,751,003

Detail of Committed Balance

Student Transportation/Bus Replacement $1,000,000 $1,000,000 $1,000,000

Technology Device Refresh $3,000,000 $3,000,000 $3,000,000

Instructional Materials Adoptions $2,000,000 $2,000,000 $2,000,000

Building Maintenance One-Time Funds $1,564,000 $1,564,000 $1,564,000

Financial Stability Reserve $23,760,805 $30,585,482 $34,461,415

Total Committed Balance $31,324,805 $38,149,482 $42,025,415

Total Expenditures

Revenues

Total Revenues

Expenditures

12/14/20222022-23 First Interim 476



First Interim 2022-23 – Summary8

❑ Reflects revisions to the current fiscal year

❑ Revised Multi-Year Projections

❑ Resulting “Positive Certification”

❑ Staff recommends approval of the 2022-23 First 

Interim Financial Report

12/14/20222022-23 First Interim 477



Next Steps9

January 2023 Governor’s Proposed Budget for 2023-24

January – February 2023 Enrollment projections and staffing

February 2023 LCAP Supplement for 2022-23

January – June 2023 LCAP and Budget Development for 2023-24

March 2023 Second Interim Financial Report

June 2023 LCAP and Budget hearings and adoption for 

2023-24

12/14/20222022-23 First Interim 478



Name of Contributor: Dr. Natalia Torres Date of Meeting: December 14, 2022

Attached: SPED TOSA Job Description 12.14.2022 (two pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of New Job Description:  Special Education Teacher on Special Assignment (TOSA)
(Torres/Carroll)

The district faces an increasing demand for special education teachers, and as a result of a shortage of
teachers, the district hires new teachers or intern teachers.  This requires additional support, in order to
ensure that teachers have the skills and resources necessary, as they start out in the profession. This
TOSA would support first and second-year teachers to help build capacity and allow us to retain and
grow our new hires.

FISCAL IMPACT:
The position will be funded from LCFF/Supplemental/Concentrated funds.

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Director,
Certificated Human Resources that the Board of Trustees approve the job description, as presented.

ADDITIONAL MATERIALS:
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1 

 

OXNARD SCHOOL DISTRICT: HUMAN RESOURCES 

 

Title: Special Education TOSA 

  

Qualifications: 1. Bachelor’s Degree 

 2. Valid and appropriate California Teaching Credential, in compliance with the 

provisions of Title 5, Administrative Code 80002-8012 and California 

Education Code 44000-44665, Special Education credential  

 3. Minimum of five (5) years teaching experience 

 4. Must have been in the classroom at least one (1) year in the last five (5) years. 

 5. Positive teacher evaluations in previous two years 

 6. Possess the following personal qualities: 

a.  ability to meet district standards for physical and mental health 

b.  evidence of good moral character 

c.  satisfactory recommendations from training supervisors or other 

professionals 

     who have observed the candidate’s personal characteristics, scholastic 

     achievement and job-related performance 

d.  strong organizational and interpersonal skills 

e.  effective oral and written communication skills 

f.  ability to work collaboratively with peers and administrators 

g.  ability to develop and deliver effective lessons 

h.  ability to demonstrate commitment to personal professional growth and 

learning 

 7. Such alternatives to the above qualifications, as the District may find 

appropriate and acceptable.   

 

Reports to: 

 

Assistant Superintendent, Educational Services or designee 

  

Job Goal: Under the direction of the Assistant Superintendent, Educational Services or 

designee, the Special Education TOSA is responsible for supporting and assisting 

classroom teachers with the implementation of the district adopted curriculum 

and pedagogy related to Special Education instruction, writing and implementing 

Individualized Education Plans (IEPs), IEP goal tracking, and proctoring and/or 

implementing formal assessments for IEP reports. The overarching goal of 

Special Education TOSA is to support teachers to improve student learning. 

 

The Special Education TOSA provides support to teachers in Socio-emotional 

Learning (SEL), Classroom management,  English Language Arts (ELA), 

Integrated English Language Development (ELD),  and/or mathematics, with an 

emphasis on students with disabilities. The Special Education TOSA supports the 

district's staff development plan, as outlined in the Local Control and 

Accountability Plan (LCAP), by providing professional development for teachers 

to improve instructional practice through delivery of lessons, presentations, and 

workshops. 

 

Performance Responsibilities: 

Essential functions may include, but are not limited to the following: 

 

1. Assists teachers with the Development and implementation of daily lesson plans and small group 

activities, consistent with Common Core standards using assessment data. 
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2 

 

2. Assists teachers with writing and implementing Individualized Education Plans (IEPs). 

3. Models and assists teachers with holding IEPs, including but not limited to the proctoring 

formal assessments for IEP reports, goal writing, data tracking, and planning instruction to meet 

IEP goals.   

4. Communicates with district and school personnel regarding case management. 

5. Plans and uses appropriate instructional and learning strategies, activities, materials and 

equipment that reflect understanding or the learning styles and needs of identified students. 

6. Participates in staff development activities to improve job-related skills. 

7. Serves as a resource to classroom teachers to ensure that the specialized needs of students are 

met. 

8. Works collaboratively with other support staff to provide assistance with the implementation of 

Behavior Intervention Plans (BIPs) 

9. Performs additional related duties as assigned. 

 

Knowledge of: 

• Instructional design, curriculum development and materials selection 

• Instructional needs of English learners, foster youth and low socio-economic status students  

• Planning, designing and implementing effective Individualized Education Plans (IEPs) 

• Multiple approaches to instruction and assessment 

• Behavior Improvement Plans (BIPs) 

• District data reporting and tracking systems 

• Effective classroom management practices   

Work Environment:  

Employees in this position will be required to work indoors and outdoors in a school  environment and 

come in direct contact with students, OSD staff, students, district staff, and the public.   

 

Terms of Employment: 

Salary, benefits and work year as provided by contract between the Board of Trustees and the Oxnard 

Educators Association.   

 

Evaluation: 

The evaluation and assessment of performance of certificated personnel in this position will be 

conducted by an administrator, in accordance with the provisions of Education Code 44660-44665. 

 

Equal Opportunity:  

The Oxnard School District’s Governing Board is committed to equal opportunity for all individuals in 

education and encourages applications for employment for all persons regardless of race, religious creed, 

age, medical condition, marital status, color, ancestry/citizenship, sexual orientation, national origin, 

political affiliation, physical or mental disability, pregnancy, child birth or related medical condition, or 

sex (gender identity). The Board shall promote programs that ensure that discriminatory practices are 

eliminated in all district activities. 

 

Oxnard School District 

Adopted:  December 14, 2022 
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Name of Contributor: Dr. Natalia Torres Date of Meeting: December 14, 2022

Attached: BP 4030_ Nondiscrimination In Employment_update (ten pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - Nondiscrimination in Employment BP 4030 (Torres/Carroll)

The policy has been updated to reflect changes in laws, as recommended by the California School
Boards Association (CSBA).  New language is identified in red underline and highlighted in yellow,
while language that will be deleted has been strikedthrough and highlighted. 

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Director,
Certificated Human Resources that the Board of Trustees review the attached policy for first reading, as
presented. 

ADDITIONAL MATERIALS:

482
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Oxnard SD|BP 4030|Personnel 

 

NONDISCRIMINATION IN EMPLOYMENT 

The Board of Trustees prohibits discrimination against and/or harassment of district employees 

and job applicants at any district site or activity on the basis of actual or perceived race, ethnicity, 

nationality, religion, religious creed, color, national origin, ancestry, age, marital status, 

pregnancy, physical or mental disability, medical condition, genetic information, military and 

veteran status, gender, gender identity, gender expression, sex, sexual orientation, or association 

with a person or group with one or more of these actual or perceived characteristics. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4033 - Lactation Accommodation) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

(cf. 5145.7 - Sexual Harassment) 

The Board of Trustees is determined to provide a safe, positive environment where all 

district employees are assured of full and equal employment access and opportunities, 

protection from harassment and intimidation, and freedom from any fear of reprisal or 

retribution for asserting their employment rights in accordance with law. For purposes of 

this policy, employees include job applicants, interns, volunteers, and persons who 

contracted with the district to provide services, as applicable. 

No district employee shall be discriminated against or harassed by any coworker, 

supervisor, manager, or other person with whom the employee comes in contact in the 

course of employment, on the basis of the employee's actual or perceived race, color, 

ancestry, national origin, age, religious creed, marital status, pregnancy, physical or 

mental disability, medical condition, genetic information,  veteran or military status, sex, 

sexual orientation, gender, gender identity, gender expression, or association with a 

person or group with one or more of these actual or perceived characteristics. 

The district shall not inquire into any employee's immigration status nor discriminate against an 

employee on the basis of immigration status, unless there is clear and convincing evidence that 

the district is required to do so in order to comply with federal immigration law.  (2 CCR 11028) 

 

Discrimination in employment based on the characteristics listed above is prohibited in all areas 

of employment and in all employment-related practices, including the following:  
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1. Hiring, compensation, terms, conditions, and other privileges of employment 

  

2. Taking of adverse employment actions such as termination or denial of employment, 

promotion, job assignment, or training 

  

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as 

to adversely affect an employee's employment opportunities or that has the purpose or 

effect of unreasonably interfering with the employee's work performance or creating an 

intimidating, hostile, or offensive work environment 

4. Actions and practices identified as unlawful or discriminatory pursuant to Government 

Code 12940 or 2 CCR 11006-11086, such as: 

   

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, 

or any related medical condition or on an employee's gender, gender expression, 

or gender identity, including transgender status 

  

b. Religious creed discrimination based on an employee's religious belief or 

observance, including religious dress or grooming practices, or based on the 

district's failure or refusal to use reasonable means to accommodate an 

employee's religious belief, observance, or practice which conflicts with an 

employment requirement 

  

c. Requiring medical or psychological examination of a job applicant or making an 

inquiry into whether a job applicant has a mental or physical disability or a 

medical condition or as to the severity of any such disability or condition, 

without the showing of a job-related need or business necessity 

  

d. Failure to make reasonable accommodation for the known physical or mental 

disability of an employee or to engage in a timely, good faith, interactive process 

with an employee who has requested such accommodations in order to determine 

the effective reasonable accommodations, if any, to be provided to the employee 

The Board also prohibits discrimination against any employee or job applicant in compensation, 

terms, conditions, and other privileges of employment and the taking of any adverse employment 

action, including, but not limited to, termination or the denial of employment, promotion, job 

assignment, or training, against an employee or job applicant based on any of the categories listed 

above. 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

Prohibited discrimination on the basis of religious creed includes discrimination based on an 

employee's or job applicant's religious belief or observance, including his/her religious dress or 

grooming practices. In accordance with Government Code 12940, prohibited discrimination on 

the basis of religious creed also includes the district's failure or refusal to use reasonable means to 

accommodate an employee's or job applicant's religious belief, observance, or practice which 

conflicts with an employment requirement. However, the district shall not accommodate an 

employee's religious dress practice or religious grooming practice if it requires segregation of the 
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individual from other employees or the public or if it would result in a violation of this policy or 

any law prohibiting discrimination. 

Prohibited sex discrimination includes discrimination based on an employee's or job applicant's 

pregnancy, childbirth, breastfeeding, or any related medical condition. 

(cf. 4033 - Lactation Accommodation) 

Prohibited discrimination or harassment consists of unwelcome conduct, whether verbal, 

physical, or visual, based on any of the prohibited categories of discrimination listed above that it 

is so severe and pervasive that it adversely affects an individual's employment opportunities or 

has the purpose or effect of unreasonably interfering with his/her work performance or creating 

an intimidating, hostile, or offensive work environment. 

The Board also prohibits retaliation against any district employee or job applicant who opposes 

any discriminatory employment practice by the district or its employees, agents, or 

representatives or who complains, reports an incident, testifies, assists, or in any way 

participates in the district's complaint process procedures instituted pursuant to this policy. No 

employee or job applicant who requests an accommodation for any protected characteristic listed 

in this policy shall be subjected to any punishment or sanction, regardless of whether the request 

was granted. (Government Code 12940; 2 CCR 11028). 

No employee shall, in exchange for a raise or bonus or as a condition of employment or 

continued employment, be required to sign releases of the employee's claim or right to 

file a claim against the district or a nondisparagement agreement or other document that 

has the purpose or effect of preventing the employee from disclosing information about 

harassment, discrimination, or other unlawful acts in the workplace, including any 

conduct that the employee has reasonable cause to believe is unlawful.   (Government 

Code 12964.5) 

Any district employee who engages or participates in prohibited discrimination or harassment, or 

who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 

behavior, shall be in violation of this policy and shall be subject to disciplinary action, up to and 

including dismissal. 

(cf. 4117.4 - Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Any employee or job applicant who believes that he/she has been or is being discriminated 

against or harassed in violation of district policy or regulation should immediately contact his/her 

supervisor, the Coordinator, or the Superintendent who shall advise the employee or applicant 

about the district's procedures for filing, investigating, and resolving any such complaints. 

Complaints regarding employment discrimination, harassment, or retaliation shall immediately be 

investigated in accordance with AR 4031 Complaints Concerning Discrimination in Employment. 
procedures specified in the accompanying administrative regulation. 
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(cf. 4031 - Complaints Concerning Discrimination in Employment) 

Any supervisory or management employee who observes or has knowledge of an incident of 

prohibited discrimination or harassment, including harassment of an employee by a nonemployee, 

shall report the incident to the Superintendent or designated district coordinator as soon as 

practical after the incident. All other employees are encouraged to report such incidents to their 

supervisor immediately. The district shall protect any employee who reports such incidents from 

retaliation. 

Training and Notifications 

The Superintendent or designee shall provide use all appropriate means to reinforce the 

district's nondiscrimination policy, including providing training and information to 

employees about how to recognize harassment, and discrimination, or other prohibited 

conduct, how to respond appropriately, and components of the district's policies and 

regulations regarding discrimination. The Superintendent or designee shall regularly 

review the district's employment practices and, as necessary, shall take action to ensure 

district compliance with the nondiscrimination laws. 

(cf. 4131- Staff Development) 

(cf. 4231- Staff Development) 

(cf. 4331- Staff Development) 

Any district employee who engages in prohibited discrimination, harassment, or 

retaliation or who aids, abets, incites, compels, or coerces another to engage or attempt to 

engage in such behavior in violation of this policy shall be subject to disciplinary action, 

up to and including dismissal. 

The district shall maintain and preserve all applications, personnel, membership, or employment 

referral records and files for at least four years after the records are initially created or received 

or, for an applicant or a terminated employee, for four years after the date the employment action 

was taken.  However, when the district is notified that a complaint has been filed with the 

California Department of Fair Employment and Housing, records related to the employee 

involved shall be maintained and preserved until the later of the first date after the time for filing 

a civil action has expired or the first date after the complaint has been fully and finally disposed 

of and all administrative proceedings, civil actions, appeals, or related proceedings have been 

terminated.  (Government Code 12946) 

Policy Reference Disclaimer: 

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 

for the board to enact this policy. Instead, they are provided as additional resources for those interested in 

the subject matter of the policy.  

State Description 

2 CCR 11006-11086 Discrimination in employment 

2 CCR 11023 Harassment and discrimination prevention and correction 
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2 CCR 11024 Required training and education on harassment based on sex, 

gender identity and expression, and sexual orientation 

2 CCR 11027-11028 National origin and ancestry discrimination 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary education 

programs 

Civ. Code 51.7 Freedom from violence or intimidation 

Ed. Code  200-262.4 Educational equity; prohibition of discrimination on the basis of 

sex 

Gov. Code 11135 Unlawful discrimination 

Gov. Code 11138 Rules and regulations 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 12940-12952 Unlawful employment practices 

Gov. Code 12960-12976 Unlawful employment practices; complaints 

Pen. Code 422.56 Definitions, hate crimes 

Federal Description 

20 USC 1681-1688 Title IX of the Education Amendments of 1972 

28 CFR 35.101-35.190 Americans with Disabilities Act 

29 USC 621-634 Age Discrimination in Employment Act 

29 USC 794 Rehabilitation Act of 1973, Section 504 

34 CFR 100.6 Compliance information 

34 CFR 104.7 Designation of responsible employee for Section 504 

34 CFR 104.8 Notice 

34 CFR 106.8 Designation of responsible employee and adoption of grievance 

procedures 

34 CFR 106.9 Dissemination of policy 

34 CFR 110.1-110.39 Nondiscrimination on the basis of age 

42 USC 12101-12213 Americans with Disabilities Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

42 USC 2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 

42 USC 6101-6107 Age discrimination in federally assisted programs 
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Management Resources Description 

CA Dept of Fair Employment and Housing 

Publication 

Transgender Rights in the Workplace 

CA Dept of Fair Employment and Housing 

Publication 

California Law Prohibits Workplace Discrimination and 

Harassment 

CA Dept of Fair Employment and Housing 

Publication 

Workplace Harassment Guide for California Employers 

CA Dept of Fair Employment and Housing 

Publication 

Your Rights and Obligations as a Pregnant Employee 

Court Decision Shephard v. Loyola Marymount, (2002) 102 Cal.Appl 4th 837 

Court Decision Thomson v. North American Stainless LP, (2011) 131 S.Ct. 863 

U.S. DOE Office for Civil Rights 

Publication 

Notice of Non-Discrimination, August 2010 

U.S. Equal Employment Opportunity Comm 

Publication 

Enforcement Guidance: Vicarious Employer Liability for Unlawful 

Harassment by Supervisors, June 1999 

U.S. Equal Employment Opportunity Comm 

Publication 

EEOC Compliance Manual 

Website California Department of Fair Employment and Housing 

Website U.S. Department of Education, Office for Civil Rights 

Website U.S. Equal Employment Opportunity Commission 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

0470 COVID-19 Mitigation Plan 

1113 District And School Web Sites 

1113 District And School Web Sites 

1113-E(1) District And School Web Sites 

1114 District-Sponsored Social Media 

1114 District-Sponsored Social Media 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 
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Name of Contributor: Dr. Natalia Torres Date of Meeting: December 14, 2022

Attached: Exhibit 4112.9_4219.2_4312.9 Employee Notifications_Update (15 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - Revisions to Employee Notifications Exhibits 4112.9, 4212.9, 4312.9-E(1)
(Torres/Carroll)

The exhibits have been updated to reflect changes in laws, as recommended by the California School
Boards Association (CSBA).  New language is identified in red underline and yellow highlight.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Director,
Certificated Human Resources that the Board of Trustees review the attached exhibits for first reading,
as presented. 

ADDITIONAL MATERIALS:
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Oxnard SD| Exhibits 4112.9, 4212.9, 4312.9-E(1)|Personnel 

 

EMPLOYEE NOTIFICATIONS 
 

Note:  The following exhibit lists notices which the law requires be provided to employees. See the referenced 

Board policy, administrative regulation, or Board bylaw for further information about related program and notice 

requirements.  

  
  Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  

 
I.  To All Employees  

 

At the beginning of school year  Education Code  AR  4119.11  The district's policy on  
or upon employment  231.5; Government    4219.11  sexual harassment, legal  
  Code 12950   4319.11  remedies, complaints  
      
Annually, and 72 hours  Education Code   AR  3514.2  Use of pesticide product,  
before pesticide application  17612    active ingredients, Internet  
      address to access information   
       on pesticides  

 

Prior to implementing  Education Code  BP 6117  Public hearing on year-round  
year-round schedule  37616   program  

 

Prior to implementing  Education Code  BP 6112  Public hearing on alternative  
alternative schedule  46162  schedule in secondary grades 

 

Annually  Education Code  AR 1312.3  Uniform complaint procedures,  
  49013; 5 CCR 4622  BP 0460  appeals, civil law remedies,  
    BP 3260  coordinator, complaints about  
      student fees and local control  
       and accountability plan  

 

Annually  Education Code  AR 5141.21  Request for volunteers to be  
  49414    trained to administer  
     epinephrine auto-injectors  
 

At least once per year  Education Code  AR 5141.21  Request for volunteers to be  
  49414.3    trained to administer opioid  
     antagonist  

 
To all employees  Government Code  BP 4136  Prohibition of activities that  
  1126  4236  are inconsistent, incompatible,  
    4336  in conflict with, or inimical to  
        duties; discipline; appeal  

 

To all employees  Government Code  BP  4020  District's drug- and alcohol-  

  8355; 41 USC 8102;  BP 4159  free workplace; actions to be  

  34 CFR 84.205, 4259  taken if violated; available  

  84.210   4359  employee assistance programs  
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 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  

 
I.  To All Employees (continued) 

 

Upon employment  Government Code   None  Right to purchase PERS  
    21029      service credit for military  
          service performed prior to  
          public employment  
 

Upon placement of automated  Health and Safety  AR 5141  Proper use of AED; location  

external defibrillator (AED) in    Code 1797.196    of all AEDs on campus,  
school, and annually thereafter      sudden cardiac arrest, school's  

      emergency response plan  
  
If the district receives  Health and Safety  AR  3513.3  District's tobacco-free schools  

Tobacco-Use Prevention  Code 104420    policy and enforcement  
Education funds      procedures  
  
Annually, or more frequently  Health and Safety  BP 4119.43  AIDS and hepatitis B,  
if there is new information  Code 120875,     4219.43  including methods to prevent  
  120880    4319.43  exposure  
  
To new employees upon  Labor Code 230.1  AR 4161.2  Rights pursuant to Labor  
hire and other employees           4261.2  Code 230-230.1 pertaining  
upon request, in districts with           4361.2  to leaves and  
25 or more employees        accommodations for victims  
        of crime or abuse  
  
With each paycheck  Labor Code 246  AR 4161.1  Amount of sick leave available  
   AR 4261.1  
       4361.1  
 
Upon hire, in employee  Labor Code  BP 4033  The district's policy on  
handbook, and upon request  1034      lactation accommodation  
for parental leave  
  
To covered employees and  Labor Code  AR  4154  Availability of COBRA/  
former employees  2800.2  4254  Cal-COBRA continuation  
      4354  and conversion coverage;  
      statement encouraging careful  

      examination of options before  

    declining coverage  

  
To employees participating  Labor Code  None  Deadline to withdraw funds  
in a flexible spending account  2810.7    from account before the end  
      of the plan year  
  
To every new employee, either  Labor Code  AR 4157.1  Workers' compensation  
at the time employee is hired  3551    4257.1  benefits, how to obtain medical  
or by end of first pay period      4357.1  care, role of primary physician,  
        form for reporting personal  
        physician/chiropractor  
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 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  

 
I.  To All Employees (continued) 

 

Within one day of receiving  Labor Code 6409.6  AR 4157  Potential exposure to  
notice of potential exposure           4257  COVID-19; benefits to which  
to COVID-19, to employees           4357  employees may be entitled;  
who were on the premises      available leave options;  
during the infectious period,      protection against  
the exclusive representative, and      discrimination and  
the employer of subcontracted      retaliation; district's  
employees as applicable     disinfection and safety plan  

 

Prior to beginning employment  Penal Code   AR  5141.4  Status as a mandated reporter  
  11165.7, 11166.5    of child abuse, reporting  
      obligations, confidentiality 

   rights, copy of law  

 
Upon employment, and when  Unemployment  AR 4154  Disability insurance rights and  
employee goes on leave   Insurance Code   4254  benefits  
for specified reasons  2613 4354 

 

To principal, counselor who directly  Welfare and AR 4158    Limited exception to juvenile 

supervises or reports on student's Institutions Code 827 4258 court record confidentiality to 

behavior or progress, and teacher and 4358 ensure rehabilitation of 

other administrators who directly juvenile criminal offenders 

supervise or report on student's and protect students and staff 

behavior or progress when principal 

believes needs the information for the 

protection of self or others when 

working with student, when 

Superintendent or designee receives 

written notification that minor student 

has committed a felony or 

misdemeanor involving specified  

offenses 

 
To all employees and job  2 CCR 11023; 34  BP 0410  District's policy on  

applicants  CFR 104.8, 106.9  AR 4030  nondiscrimination and  

     related complaint procedures  

 

To all employees via employee  2 CCR 11091,  AR 4161.8  Benefits through Family and  

handbook, or to each new  11095; 29 CFR    4261.8  Medical Leave Act (FMLA)  

employee  825.300    4361.8  and California Family Rights  

        Act (CFRA); obligation  

        to provide 30 days' notice of  

         need for leave when possible  

 

To all employees  8 CCR 3203  AR 4157  The right and procedure to  

      4257  access the injury and illness  

       4357  prevention program  

To all employees working with  42 USC 11432   AR 6173 Duties of district liaison for  

homeless families    homeless students 
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 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  

I.  To All Employees (continued) 

 

To all employees  34 CFR 106.8  AR 4119.11  Nondiscrimination on the  

           4219.11  basis of sex; contact  
           4319.11  information for district's  

     Title IX Coordinator;  

     referral of inquiries to Title  

        IX Coordinator and/or  

       Office for Civil Rights  

 

Annually  40 CFR 763.84,  AR 3514  Availability of asbestos  

  763.93     management plan; inspections,  

       response actions, post-response  

      actions planned or in progress  

 

 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  

 

II.  To Certificated Employees  
 

To eligible certificated  Education Code   AR 4121  Criteria for membership in  

employees in a timely manner,  22455.5     retirement system; right to  

and to part-time and substitute       elect membership at any time  

certificated employees        

within 30 days of hire        

  
Upon employment of a  Education Code   AR 4117.14  Postretirement earnings  

retired certificated individual   22461    4317.14  limitation or employment  

        restriction; monthly report of  

         compensation  

 

To certificated employees  Education Code   AR  4115  District regulations related to  

   35171  BP 4315  performance evaluations  

 

30 days before last day of     Education Code   AR 4115  Copy of employee's evaluation  

school year for instructional 44663 

staff, or by June 30 for 

noninstructional certificated  

staff, in any year in which  

employee is evaluated  

 

To a certificated employee  Education Code   AR  4115  Notice and description of the  

with unsatisfactory evaluation, 44664   unsatisfactory performance 

once per year for probationary  

employee or at least once every  

other year for permanent employee  

 
By May 30, if district issues  Education Code  AR  4112.1 Request that the employee 

reemployment notices to 44842   notify district of intent to 

certificated employees    remain in service next year 

 

To probationary and temporary Education Code  AR 4112.1 Employment status and salary 

certificated employees upon 44916 AR 4121 

employment, and every July 

thereafter 
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 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  
 

II.  To Certificated Employees (continued) 
 

To probationary employee,  Education Code BP 4116 Whether or not employee 

by March 15 44929.21, 44929.23,   is reelected for next school 

 44948.5   year 
 

When certificated employee is Education Code  BP 4118 Notice of charges, procedures, 

subject to disciplinary action 44934, 44934.1, AR 4118 and employee rights; intent to 

for cause, at any time of year 44936   dismiss or suspend 30 days 

or, for charge of unsatisfactory    after notice 

performance, during instructional 

year 
 

To certificated employee charged Education Code  BP 4118 Notice of deficiency and 

with unprofessional conduct, at 44938   opportunity to correct 

least 45 days prior to suspension/ 

dismissal notice 
 

To certificated employee charged Education Code  BP 4118 Notice of deficiency and 

with unsatisfactory performance, 44938   opportunity to correct 

at least 90 days prior to 

suspension/dismissal notice or 

prior to last quarter of school year 
 

To certificated employee charged  Education Code  AR  4118 Notice of intent to dismiss 

with mandatory leave of absence 44940.5   30 days from notice unless 

offense, within 10 days of entry    employee demands hearing 

of judgment in proceedings 
 

To probationary employee   Education Code AR 4118 Reasons for dismissal and 

30 days prior to dismissal during   44948.3   opportunity to appeal 

school year, but not later than 

March 15 for a second-year 

probationary employee 
 

By March 15 when necessary   Education Code BP  4117.3 Reasons for personnel 

to reduce certificated personnel, 44949, 44955   reduction and employees' right 

with final notice by May 15    to hearing; final notice of 

    Board decision re:  termination 
 

Before the end of the school year     Education Code  BP  4121 District's decision not to 

to temporary employee who  44954   reelect employee for 

served 75 percent of school year    following school year 

but will be released 
 

During the time between five days Education Code BP 4117.3 Decrease in the number of 

after the enactment of an annual 44955.5 permanent employees in 

Budget Act and August 15 of the accordance with a schedule of 

fiscal year to which the Budget Act notice and hearing adopted by 

applies when the Board determines the Board  

that the district's local control funding 

formula apportionment per unit of 

ADA for that fiscal year has not 

increased by at least two percent, to 

any permanent or probationary 

certificated employee, including an 
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employee holding a position that 

 

requires administrative or supervisory 

credential, whose services are 

terminated 

 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  
 

II.  To Certificated Employees (continued) 
 

To teacher, when a student  Education Code   AR 4158  Student has committed  

engages in or is reasonably  49079    4258  specified act that constitutes  

suspected of specified acts      4358  ground for suspension or  

    expulsion 
   

To teacher of a student who is  Education Code 48201 AR 4158 Student has committed 

suspended or expelled, when  4258 specified act that constitutes 

Superintendent or designee receives  4358 ground for suspension 

transfer student's record regarding acts    or expulsion 

that resulted in suspension or  

expulsion 

 

To certificated employee upon  5 CCR 80303  AR 4117.7  Contents of state regulation  
change in employment status    4317.7  re:  report to Commission on  
due to alleged misconduct or       Teacher Credentialing 
while allegation is pending  

 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  
 

III.  To Classified Employees 

 

When classified employee is  Education Code  AR  4218  Notice of charges, right to  
subject to disciplinary action  45113    hearing, timeline for  
for cause, in nonmerit district       requesting hearing 

 

By March 15, when laid off due to Education Code 45117 AR 4217.3 Notice of layoff, displacement 

lack of work or lack of funds, with    and reemployment rights, right 

final notice by May 15    to hearing; final notice of 

    Board decision regarding 

         termination 

 

During the time between five days Education Code 45117 AR 4217.3 District Statement of 

after the enactment of an annual   Reduction in Force to affected 

Budget Act and August 15 of the   employees in accordance with 

fiscal year to which the Budget Act    a schedule of notice and 

applies when the Board determines   hearing adopted by the Board 

that the district's local control funding 

formula apportionment per unit of 

ADA for that fiscal year has not 

increased by at least two percent, to 

classified employees who are laid off 

due to lack of work or lack of funds  

 

At least 60 days prior to the  Education Code   AR  4217.3 Notice of layoff date, 

effective date of layoff, or by 45117   displacement and  
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April 29 for if the employee's   reemployment rights 

position must be eliminated due 

 to the expiration of  a  

specially funded program that  
expires at end of school year 

 

 

 

 

 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  
 

III.  To Classified Employees (continued) 

 

Upon employment and upon  Education Code   AR  4212  Employee's class specification,   
each change in classification   45169    salary data, assignment or  
      work location, duty hours,  
     prescribed workweek  

 

To permanent employee  Education Code   AR 4261.1  Exhaustion of leave,  
whose leave is exhausted  45192, 45195  AR 4261.11  opportunity to request  
       additional leave  

  

To school bus drivers and  13 CCR 1234  AR 3542  Expiration date of driver's  
school activity bus drivers      license, driver's certificate and  
prior to expiration of      medical certificate; need to  
specified documents    renew  

 

To school bus drivers and  13 CCR 2480  AR 3542  Limitations on vehicle  
school activity bus drivers      idling; consequences of not  
upon employment and at    complying 

least once per year thereafter  

  

To school bus drivers, prior to  49 CFR 382.113,  AR 4112.42  Explanation of federal  
district drug testing program  382.601  4212.42  requirements for drug testing  
and thereafter upon employment    4312.42  program and district's policy;  

   prior to administration of each  

   drug or alcohol test  
 

To school bus drivers, prior to  49 CFR 382.303  AR 4112.42  Post-accident information,  
operating school bus          4212.42  procedures, and instructions  

           4312.42   

 

 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  
 

IV.  To Administrative/Supervisory Personnel  
 

To superintendent, deputy, Education Code  BP 2121 Decision not to reelect or 

associate, or assistant 35031 BP  4312.1 reemploy upon expiration of 

superintendent or senior   contract or term 

manager of classified service, 

at least 45 days before 

expiration of contract 
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Upon request by administrative  Education Code  AR 4313.2 Statement of the reasons for 

or supervisory employee    44896  the reassignment 

transferred to teaching position 

 

By March 15 to employee Education Code  AR 4313.2 Notice that employee may be 

who may be released/reassigned 44951  released or reassigned the 

the following school year   following school year 

 

 

 

 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  
 

V.  To Individual Employees Under Special Circumstances  
 

In the event of a breach of Civil Code 1798.29 BP 3580 Types of records affected, 

security of district records,    date of breach, description 

to affected employees     of incident, and, as applicable, 

    contact information for credit 

    reporting agencies 

 

Prior to placing derogatory Education Code  AR 4112.6 Notice of derogatory 

information in personnel file 44031 4212.6 information, opportunity to 

  4312.6 review and comment 

 

To employees who volunteer Education Code  AR 5141.21 Defense and indemnification 

to administer epinephrine 49414   from civil liability by the 

auto-injector    district 

 

To district police officer,  Government AR 3515.3 Decision to impose discipline, 

within 30 days of decision  Code 3304   including the date that 

to impose discipline    discipline will be imposed 

 

To employee returning from Government Code AR 4161.5 Right to receive PERS 

military leave of absence, 20997  4261.5 service credit for military 

within 30 days of return   4361.5 service; application form 

 

24 hours before Board meets in Government Code BB 9321 Employee's right to have 

closed session to hear complaints 54957   complaints/charges heard in 

or charges against employee    open session 

 

When taking disciplinary action  Government Code BP 4119.23 Law prohibiting disclosure of 

against employee for disclosure 54963  4219.23 confidential information 

of confidential information   4319.23 obtained in closed session 

  

When document identifying employee  Labor Code 230 AR 4158 Accommodations and leave 

who is victim of domestic violence is  4258 for victims of domestic  

disclosed  4358 violence 

 
Within one working day of  Labor Code 3553, AR 4157.1 Potential eligibility for 

work-related injury or  5401  4257.1 workers' compensation 

victimization of crime    4357.1 benefits, claim form 

 

When adverse employment Penal Code 11105, AR 4112.5 Copy of DOJ notification 

action is based on DOJ criminal 11105.2        4212.5 

history information or         4312.5 
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subsequent arrest notification 

 

To any employee with  8 CCR 3204 AR 4119.42 The existence, location, and 

exposure to blood or other  4219.42 availability of exposure and 

potentially infectious materials,    4319.42 medical records; person 

upon initial employment and at    responsible for maintaining 

least annually thereafter    and providing access to 

    records; right to access records 

 

 

 Education or  Board Policy/    

When/Whom   Other Legal  Administrative  

to Notify   Code  Regulation #    Subject  

 
V.  To Individual Employees Under Special Circumstances (continued) 
 

To any employee assigned to a 8 CCR 5191 AR 3514.1 Location and availability of 

work area where hazardous    chemical hygiene plan, 

chemicals are present, upon    exposure limits, signs and 

initial assignment and upon new    symptoms of exposure, 

exposure situation    location of reference material 

 

To any employee who may 8 CCR 5194 AR 3514.1 Any presence of hazardous 

be exposed to hazardous    substances in the work area, 

substances in the work area,    location and availability of 

upon initial assignment and    hazard communication 

when new hazard is    program, new material safety 

introduced into work area    data sheet, employee rights 

  

To employee eligible for 38 USC 4334 AR 4161.5 Notice of rights, benefits, and 

military leave   4261.5 obligations under military 

   4361.5 leave 

  
Within five days of employee's 29 CFR 825.300; AR 4161.8 Designation of leave as 

request for FMLA leave, 2 CCR 11049,          4261.8 FMLA or non-FMLA; if not 

receipt of supporting 11091        4361.8 eligible, reason not eligible; 

information, or district's    requirement to use paid leave; 

knowledge that the requested    any requirement for fitness- 

leave may qualify as FMLA     for-duty certification; any 

leave    subsequent changes in 

    designation notice 

 

Whenever notice of eligibility 29 CFR 825.300 AR 4161.8 Rights and responsibilities re: 

for FMLA is provided to   4261.8 use of FMLA; consequences of 

employee   4361.8 failure to meet obligations 

 

Policy Reference Disclaimer: 

These references are not intended to be part of the policy itself, nor do they indicate the basis or 

authority for the board to enact this policy. Instead, they are provided as additional resources for those 

interested in the subject matter of the policy.  

State Description 

13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling, limitations 
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2 CCR 11023 Harassment and discrimination prevention and correction 

2 CCR 11035-11051 Unlawful sex discrimination: pregnancy, childbirth and related 

medical conditions 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status, alleged misconduct 

8 CCR 3204 Employees exposed to bloodborne pathogens standard 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communication 

Civ. Code 1798.29 District records, specifically - breach of security 

Ed. Code 17612 Notification of pesticide use 

Ed. Code 22455.5 STRS information to potential members 

Ed. Code 22461 Postretirement compensation limitation 

Ed. Code 231.5 Sexual harassment policy 

Ed. Code 35031 Term of employment 

Ed. Code 35171 Availability of rules and regulations for evaluation of performance 

Ed. Code 37616 Notice of public hearing on year-round schedule 

Ed. Code 44031 Personnel file contents, inspection 

Ed. Code 44663-44664 Evaluation of certificated employees 

Ed. Code 44842 Reemployment notices, certificated employees 

Ed. Code 44896 Transfer of administrator or supervisor to teaching position 

Ed. Code 44916 Written statement of employment status 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44934 Notice of disciplinary action for cause 

Ed. Code 44938 Notice of unprofessional conduct and opportunity to correct 

Ed. Code 44940.5-44941 Notification of suspension and intent to dismiss 

Ed. Code 44948.3-44948.5 Dismissal of probationary employees 

Ed. Code 44948.5 Nonreelection procedures, districts under 250 ADA 

Ed. Code 44949 Dismissal of probationary employees 

Ed. Code 44951 Continuation in position unless notified, administrative or 

supervisory personnel 

Ed. Code 44954 Nonreelection of temporary employees 
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Ed. Code 44955 Reduction in number of permanent employees 

Ed. Code 44955.5 Decrease in number of permanent employees during specified time 

period upon determination related to local control funding formula 

per unit of average daily attendance  

Ed. Code 45113 Notification of charges, classified employees 

Ed. Code 45117 Notice of layoff, classified employees 

Ed. Code 45169 Employee salary data, classified employees 

Ed. Code 45192 Industrial accident and illness leave for classified employees 

Ed. Code 45195 Additional leave 

Ed. Code 46162 Notice of public hearing on block schedule 

Ed. Code 48201 Transfer student's record for acts that resulted in suspension or 

expulsion 

Ed. Code 49013 Complaints regarding student fees 

Ed. Code 49079 Notification to teacher, student who has engaged in acts re: 

grounds suspension or expulsion 

Ed. Code 49414 Epinephrine auto-injectors 

Ed. Code 49414.3 Administration of opioid antagonist 

Gov. Code 1126 Incompatible activities of employees 

Gov. Code 12950 Sexual harassment 

Gov. Code 21029 Retirement credit for period of military service 

Gov. Code 54957 Complaints against employees; right to open session 

Gov. Code 54963 Unauthorized disclosure of confidential information 

Gov. Code 8355 Certification of drug-free workplace, including notification 

H&S Code 104420 Tobacco-free schools 

H&S Code 120875 Information on AIDS, AIDS-related conditions, and hepatitis B 

H&S Code 120880 Notification to employees re AIDS, AIDS-related conditions, and 

hepatitis B 

H&S Code 1797.196 Automated external defibrillators; notification of use and locations 

Lab. Code 230 Accommodations and leave for victims of domestic violence 

Lab. Code 2800.2 Notification of availability of continuation health coverage 

Lab. Code 3550-3553 Notifications re: workers' compensation benefits 

Lab. Code 5401 Workers' compensation, claim form and notice of potential 

eligibility 

Pen. Code 11165.7 Child Abuse and Neglect Reporting Act, notification requirement 
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Pen. Code 11166.5 Employment, statement of knowledge of duty to report child abuse 

or neglect 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

Welfare and Institutions Code 827 Limited exception to juvenile court record 

Federal Description 

29 CFR 825.300 Family and Medical Leave Act; notice requirement 

34 CFR 104.8 Nondiscrimination 

34 CFR 106.9 Dissemination of policy 

34 CFR 84.205-84.210 Drug-free workplace statement 

38 USC 4334 Uniformed Services Employment and Reemployment Rights Act, 

notice requirement 

40 CFR 763.84 Asbestos inspections, response actions and post-response actions 

40 CFR 763.93 Asbestos management plans 

41 USC 8101-8106 Drug-Free Workplace Act 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

49 CFR 382.113 Controlled substance and alcohol use and testing notifications 

49 CFR 382.303 Post-accident information, procedures, and instructions 

49 CFR 382.601 Controlled substance and alcohol use and testing notification 

Cross References 

Code Description 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

2121 Superintendent's Contract 

3260 Fees And Charges 

3260 Fees And Charges 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 
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3514.2 Integrated Pest Management 

3542 School Bus Drivers 

3580 District Records 

3580 District Records 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4033 Lactation Accommodation 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

4112.5-E(1) Criminal Record Check 

4112.6 Personnel Files 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4116 Probationary/Permanent Status 

4116 Probationary/Permanent Status 

4117.14 Postretirement Employment 

4117.3 Personnel Reduction 

4117.7 Employment Status Reports 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4136 Nonschool Employment 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157.1 Work-Related Injuries 
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4158 Employee Security (BP and AR) 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4212 Appointment And Conditions Of Employment 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 

4212.5-E(1) Criminal Record Check 

4212.6 Personnel Files 

4216 Probationary/Permanent Status 

4217.3 Layoff/Rehire 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4236 Nonschool Employment 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257.1 Work-Related Injuries 

4258 Employee Security (BP and AR) 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4312.1 Contracts 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.5 Criminal Record Check 

4312.5-E(1) Criminal Record Check 

4312.6 Personnel Files 
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4315 Evaluation/Supervision 

4317.14 Postretirement Employment 

4317.7 Employment Status Reports 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357.1 Work-Related Injuries 

4358 Employee Security (BP and AR) 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

6117 Year-Round Schedules 

6173 Education for Homeless Children (BP/AR/E(1)/E(1)) 

9310 Board Policies 

9321-E(1) Closed Session 

9321-E(2) Closed Session 

9321 Closed Session 

 

 
Adopted: 05/01/2016  
Revised Date: 8/23/2017; 01/2023 
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Name of Contributor: Dr. Natalia Torres Date of Meeting: December 14, 2022

Attached: BP 4119.1_4219.1_4319.1_civil and legal rights_12.14.2022 (seven pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - Revisions to Civil and Legal Rights BP 4119.1, 4219.1, 4319.1 (Torres/Carroll)

The policies have been updated to reflect changes in laws, as recommended by the California School
Boards Association (CSBA).  New language is identified in red underline and yellow highlights, while
language that will be deleted has been strikedthrough and highlighted.  

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Director,
Certificated Human Resources that the Board of Trustees review the attached policy for first reading, as
presented. 

ADDITIONAL MATERIALS:
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Oxnard SD|BP 4119.1/4219.1/4319.1|Personnel 

CIVIL AND LEGAL RIGHTS 

The Board of Trustees believes that the personal life of an employee is not an appropriate 

concern of the district, except as it may directly relate to the employee's performance of 

his/her duties. performance of the employee’s duties. 

 

An employee's religious or political activities, or lack thereof, shall not be grounds for any 

discrimination or disciplinary action by the district, provided that these activities do not 

violate law, Board policy, or administrative regulation. 

 (cf. 4030 - Nondiscrimination in Employment) 

(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 

District employees may engage in private, personal activities, including the exercise of their 

religious, political, cultural, social or other beliefs or activities, during personal time 

including when employees are not on duty or engaged in the supervision or instruction of 

students.   

 

The district shall make no inquiry concerning the personal values, attitudes, and beliefs of 

district employees or their sexual orientation or political or religious affiliations, beliefs, or 

opinions except when authorized by law.   In addition, no district employee shall be required 

to provide critical appraisals of other individuals with whom the employee has a familial 

relationship. However, the district reserves the right to access any publicly available 

information about any employee.  

No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or 

otherwise retaliated against solely for acting to protect a student engaged in conduct 

authorized under Education Code 48907 or 48950.  

A teacher shall have the right to refuse to submit to any evaluation or survey conducted by 

the district concerning personal values, attitudes, and beliefs; sexual orientation; political 

affiliations or opinions; critical appraisals of other individuals with whom the teacher has a 

family relationship; or religious affiliations or beliefs. (Education Code 49091.24) 

Employees do not have a reasonable expectation of privacy with regards to district property 

under an employee's control including, but not limited to, desks, classrooms, offices, file 

cabinets, computers, or phones. As necessary to protect the health, welfare, or safety of 

students and staff, school officials may search such items in order to uncover evidence that 

the employee is violating the law, Board policy, administrative regulation, or other rules of 

the district or school. 
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When necessary to protect the health, welfare, or safety of students and staff, school 

officials may search district property under an employee's control.  

(cf. 3515 - Campus Security) 

(cf. 4040 - Employee Use of Technology) 

Whistleblower Protection 

An employee shall have the right to disclose to a Board member, a school administrator, a 

member of the County Board of Education, the County Superintendent of Schools, or the 

Superintendent of Public Instruction any improper governmental activity by the district or a 

district employee that violates state or federal law, is economically wasteful, or involves 

gross misconduct, incompetency, or inefficiency. When the employee has reasonable cause 

to believe that the information discloses a violation of state or federal statute or a violation or 

noncompliance with a state or federal rule or regulation, he/she the employee has the right to 

disclose such information to a government or law enforcement agency or to refuse to 

participate in any such activity. (Education Code 44112, 44113; Labor Code 1102.5) 

The Superintendent or designee shall prominently display in lettering larger than size 14 

point type a list of employees' rights and responsibilities under the whistleblower laws, 

including the telephone number of the whistleblower hotline maintained by the office of the 

California Attorney General. (Labor Code 1102. 7, 1102.8) 

No employee shall use or attempt to use his/her official authority status or influence to 

intimidate, threaten, coerce, or command, or attempt to intimidate, threaten, coerce, or 

command, another employee for the purpose of interfering with that employee's right to 

disclose improper governmental activity. (Education Code 44113) 

An employee who has disclosed improper governmental activity and believes that that he/she 

has subsequently been subjected to acts or attempted acts of reprisal have subsequently 

occurred shall file a written complaint in accordance with the district's complaint procedures. 

After filing a complaint with the district, he/she the employee may also file a copy of the 

complaint with local law enforcement and/or seek civil law remedies against the supervisor 

or administrator who retaliated or attempted to retaliate against the employee, in accordance 

with Education Code 44114. 

Protection Against Liability 

No employee shall be liable for harm caused by his/herthe employee’s act or omission when 

acting within the scope of employment or district responsibilities, the employee's act or 

omission is in conformity with federal, state, and local laws, district policy, or administrative 

regulation, and the employee's act or omission is in furtherance of an effort to control, 

discipline, expel, or suspend a student or to maintain order or control in the classroom or 

school.  (20 USC 7946) 
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For the protection against liability to apply, the act or omission must be in conformity with 

federal, state, and local laws and must be in furtherance of an effort to control, discipline, 

expel, or suspend a student, or to maintain order or control in the classroom or school. (20 

USC 6736) 

(cf. 3320 - Claims and Actions Against the District) 

(cf. 9260 - Legal Protection) 

The protection against liability shall not apply when: (20 USC 67367946) 

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or 

a conscious, flagrant indifference to the harmed person's right to safety. 

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license 

or insurance. 

3. The employee was not properly licensed, if required, by state law for such activities. 

4. The employee was found by a court to have violated a federal or state civil rights law. 

5. The employee was under the influence of alcohol or any drug at the time of the 

misconduct. 

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of 

terrorism for which the employee has been convicted in a court. 

7. The misconduct involved a sexual offense for which the employee has been convicted in a 

court. 

8. The misconduct occurred during background investigations, or other actions, involved in 

the employee's hiring.  

Policy Reference Disclaimer:  

These references are not intended to be part of the policy itself, nor do they indicate the basis 

or authority for the board to enact this policy. Instead, they are provided as additional 

resources for those interested in the subject matter of the policy.   

State  Description  

Civ. Code 51  Unruh Civil Rights Act  

Ed. Code  200-262.4  Prohibition of discrimination  

Ed. Code 44040  Discrimination based on employee's appearance before 

certain boards or committees  

Ed. Code 44110-44114  Reporting by school employees of improper governmental 

activity  
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Ed. Code 48907  Exercise of free expression; time, place and manner rules and 

regulations  

Ed. Code 48950  Speech and other communication  

Ed. Code 49091.24  Teacher rights to refuse evaluation/survey of personal life  

Ed. Code 7050-7058  Political activities of school officers and employees  

Gov. Code 12650-12656  False claims actions  

Gov. Code 12940-1295112953  Discrimination prohibited; unlawful practices  

Gov. Code 3540.1  Public employment; definitions  

Gov. Code 3543.5  Interference with employee's rights prohibited  

Gov. Code 815.3  Intentional torts  

Gov. Code 820-823  Tort claims act  

Gov. Code 825.6  Indemnification of public entity  

Lab. Code 1102.5-1106  Whistleblower protections  

California Constitution Article 1, Section 

Inalienable rights 1  

Federal  Description  

18 USC 16  Crime of violence defined; definition  

20 USC 1681-1688  Title IX of the Education Amendments of 1972; 

discrimination based on sex  

20 USC 6731-67387941-7948   Teacher liability protection  

42 USC 12101-12213  Americans with Disabilities Act  

42 USC 2000d-2000d-7  Title VI, Civil Rights Act of 1964  

42 USC 2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended  

U.S. Constitution First Amendment  Free exercise, free speech, and establishment 

clause  

Management Resources  Description  

Court Decision  New JerseyKennedy v. T.L.O., (1985) 468 

U.Bremerton (2022) 142 S. 325Ct. 2407  

Court Decision  O'ConnerNew Jersey v. Ortega, (1987) 480T.L.O. 

(1985) 469 U.S. 709325  

Court Decision  O'Conner v. Ortega (1987) 480 U.S. 709CSU San 

Diego, (2007) 56 Cal.Rptr.3d 111  

Court Decision  Ohton v. CSU San Diego (2007) 56 Cal.Rptr.3d 

111Ceballos, (2006) 543 U.S. 1186  
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Court Decision  Garcetti v. Ceballos (2006) 547 U.S. 410 Crosier, 

(2012) 205 Cal.App.4th 685  

Court Decision  Hartnett v. Crosier (2012) 205 Cal.App.4th 685, 

(2011) 658 F.3d 954  

WebsiteCourt Decision  Johnson v. Poway Unified School DistrictCSBA 

District and County Office of Education Legal Services 

(2011) 658 F.3d 954  

Website  California Office of the Attorney General  

Cross References  

Code  Description  

1312.1  Complaints Concerning District Employees  

1312.1  Complaints Concerning District Employees  

1312.3  Uniform Complaint Procedures  

1312.3  Uniform Complaint Procedures  

1312.3-E PDF(1)  Uniform Complaint Procedures  

1312.3-E PDF(2)  Uniform Complaint Procedures  

3320  Claims And Actions Against The District  

3320  Claims And Actions Against The District  

3400  Management Of District Assets/Accounts  

3400  Management Of District Assets/Accounts  

3515  Campus Security  

3515  Campus Security  

4030  Nondiscrimination In Employment  

4030  Nondiscrimination In Employment  

4040  Employee Use Of Technology  

4040-E(1)  Employee Use Of Technology  

4040-E PDF(1)  Employee Use Of Technology  

4118  Dismissal/Suspension/Disciplinary Action  

4118  Dismissal/Suspension/Disciplinary Action  

4119.21  Professional Standards  

4119.21-E(1)  Professional Standards  

4119.21-E PDF(1)  Professional Standards  
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4119.23  Unauthorized Release Of Confidential/Privileged Information  

4119.25  Political Activities Of Employees  

4119.25  Political Activities Of Employees  

4132  Publication Or Creation Of Materials  

4136  Nonschool Employment  

4140  Bargaining Units  

4144  Complaints  

4144  Complaints  

4218  Dismissal/Suspension/Disciplinary Action  

4218 Dismissal/Suspension/Disciplinary Action  

4218.1  Dismissal/Suspension/Disciplinary Action (Merit System)  

4219.21  Professional Standards  

4219.21-E(1)  Professional Standards  

4219.21-E PDF(1)  Professional Standards  

4219.23  Unauthorized Release Of Confidential/Privileged Information  

4219.25  Political Activities Of Employees  

4219.25  Political Activities Of Employees  

4232  Publication or Creation of Materials  

4236  Nonschool Employment  

4240  Bargaining Units  

4244  Complaints  

4244  Complaints  

4319.21  Professional Standards  

4319.21-E(1)  Professional Standards  

4319.21-E PDF(1)  Professional Standards  

4319.23  Unauthorized Release Of Confidential/Privileged Information  

4319.25  Political Activities Of Employees  

4319.25  Political Activities Of Employees  

4332  Publication or Creation of Materials  
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4336  Nonschool Employment  

4340  Bargaining Units  

4344  Complaints  

4344  Complaints  

9260  Legal Protection  

Adopted:  03/01/2004 

Revised:  07/01/2012; January 2023 
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Name of Contributor: Dr. Natalia Torres Date of Meeting: December 14, 2022

Attached: BP 4140_4240_4340_Bargaining Units (nine pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - Revisions to Bargaining Units BP 4140/4240/4340 (Torres/Carroll)

The policies have been updated to reflect changes in laws, as recommended by the California School
Boards Association (CSBA).  New language is identified in red underline and highlighted in yellow,
while language that will be deleted has been strikedthrough and highlighted.  

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Director,
Certificated Human Resources that the Board of Trustees review the attached policy for first reading, as
presented. 

ADDITIONAL MATERIALS:
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Oxnard School District|BP 4140/4240/4340|Personnel 

BARGAINING UNITS 

The Board of Trustees recognizes the right of district employees to form a bargaining unit, and 

to select an employee organization as the exclusive representative of their unit,  and be 

represented by that organization to represent the employees in theirthe employees’ 

employment relationship with the district. The Board is committed to negotiating in good faith 

with recognized employee organizations and respecting the rights of employees and employee 

organizations.  

  

The district shall not dominate or interfere with the formation or administration of any 

employee organization or contribute financial or other support to it.   (Government Code 

3543.5)  

 (cf. 4141/4241 - Collective Bargaining Agreement) 

(cf. 4143/4243 - Negotiations/Consultation) 

Employees shall not be prohibited from wearing union buttons or other items that favor or 

oppose the formation of a bargaining unit or any matter that is the subject of negotiations.  

 

Formation of Bargaining Units  

The Board shall negotiate only with the exclusive representative of each bargaining unit. 

(Government Code 3543.3) 

Certificated and classified employees shall not be included in the same bargaining unit. 

(Government Code 3545) 

A bargaining unit of supervisory employees may be recognized if the bargaining unit includes all 

supervisory employees and is not represented by an employee organization that represents 
district employees who are supervised by the supervisory employees.  (Government Code 

3545) 

 

For this purpose, supervisory employee means any employee, regardless of job description, 

having  authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, 

promote, discharge, assign, reward, or discipline other employees, or the responsibility to 

assign work to, direct, or adjust grievance of other employees, or effectively recommend that 

action, when the exercise of that authority is not of a merely routine or clerical nature, but 

requires the use of independent judgment.   (Government Code 3540.1)  

The district shall not dominate or interfere with the formation or administration of any 

employee Neither the district nor the employee organization shall impose or threaten to 

impose reprisals on employees, discriminate or threaten to discriminate against 

employees, or otherwise interfere with, restrain, or coerce employees because of their 
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membership or nonmembership in an employee organization. (Government Code 3543.5, 

3543.6) 

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 

Management and Supervisory Employees 

Employees serving in management, senior management, or confidential positions shall not be 

represented by an exclusive representative. SuchIn the employment relationship with the 

district, such employees may represent themselves individually.  For purposes other than 

negotiations and bargaining, such employees mayor be represented by an employee 

organization whose membership is composed entirely of employees designated as holding 

those positions. An employee organization representing management or confidential 

employees shall not be permitted to meet and negotiate with the district on behalf of the 

employees.  (Government Code 3543.4)   

Management, supervisory, and confidential positions shall be classified as follows: 

(Government Code 3540.1) 

1. Management employee means any employee who has significant responsibilities for 

formulating district policies or administering district programs, and whose position is 

designated as a management position by the Board.  (Government Code 3540.1) 

2. Supervisory employee means any employee, regardless of job description, having the 

authority, in the interest of the district, to hire, transfer, suspend, layoff, recall, promote, 

discharge, assign, reward, discipline, assign work, direct, adjust grievance of other 

employees, or effectively recommend that action. The exercise of this authority shall not 

be merely routine or clerical in nature, but shall require the use of independent judgment. 

(cf. 4301 - Administrative Staff Organization) 

3. Confidential employee means any employee who is required to develop or present 

management positions with respect to employer-employee relations or whose duties 

normally require access to confidential information that is used to contribute significantly 

to the development of management positions. (Government Code 3540.1) 

Membership  

  

The district shall not deter or discourage employees or job applicants from becoming or 

remaining members of an employee organization, authorizing representation by an employee 

organization, or authorizing dues or fee deductions to an employee organization. In addition, 

the district shall not impose or threaten to impose reprisals on employees, discriminate or 

threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce 

employees because of their membership or nonmembership in an employee organization.   

(Government Code 3543.5, 3550)  
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Access to New Employee Orientations  

  

The district shall permit employee organizations access to new employee orientation or 

onboarding process where newly hired employees are advised, whether in person, online, or 

through other means or mediums, of their employment status, rights, benefits, duties, 

responsibilities, or any other employment-related matters. The district shall provide employee 

organizations at least 10 days' notice in advance of an orientation, except that a shorter notice 

may be provided if an unforeseeable, urgent need critical to the district's operation prevents 

the required 10 days' notice.  (Government Code 3555.5, 3556)  

  

Following a request to negotiate by either party, the structure, time, and manner of access to 

new employee orientations shall be determined by mutual agreement of the district and the 

exclusive representative. If the district and exclusive representative fail to reach an agreement, 

matters related to access to the new employee orientation shall be subject to compulsory 

interest arbitration. The district and employee organization may mutually agree to submit any 

dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during 

negotiations and is not resolved within 45 days after the first meeting or within 60 days after 

the initial request to negotiate, whichever is earlier, either party may make a demand for 

compulsory interest arbitration. When any such dispute arises during the summer when the 

district's administrative office is closed, the timeline shall commence on the first day the 

administrative office reopens. The decision of the arbitrator shall be final and binding on the 

parties.   (Government Code 3556, 3557)  

  

The date, time, and place of a new employee orientation shall not be disclosed to anyone other 

than employees, the exclusive representative, or a vendor that is contracted to provide a 

service for purposes of the orientation.   (Government Code 3556)  

 

Until June 30, 2025, in addition to above provisions regarding new employee orientations, the 

district shall ensure the following:  (Government Code 3556)  

1. When an inperson new employee orientation has not been conducted within 30 days of 

hiring any new employee who is working in person, the Superintendent or designee 

shall permit the exclusive representative to schedule an inperson meeting which newly 

hired employees shall have an opportunity to attend, at the employee’s worksite and 
during employment hours.  Each newly hired employee within the bargaining unit shall 

be provided at least 30 minutes of paid time to attend the meeting.    

  

Upon the request of an exclusive representative scheduling such an inperson meeting, 
the Superintendent or designee shall provide an appropriate on-site meeting space 

within seven days of receiving the exclusive representative’s request.    

  

2. When, by reason of a state or local public health order limiting the size of gatherings, 

the district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees 

have an opportunity to attend without exceeding the maximum allowable number of 

people.     
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Access to Employee Contact Information 

 

The Superintendent or designee shall provide an exclusive representative with the name, job 

title, department, work location, telephone numbers (work, home, and personal cell phone), 

personal email address(es) on file with the district, and home address of any newly hired 

employee in the bargaining unit, within 30 days of hire or by the first pay period of the month 

following hire., unless the exclusive representative has agreed to a different interval for the 

provision of the information. In addition, the Superintendent or designee shall provide the 

exclusive representative the same information in regard to all employees in the bargaining unit 

at least every 120 days, unless more frequent or detailed lists are required by agreement with 

the exclusive representative.   (Government Code 3558, 6254.3)  

 

However, the Superintendent or designee shall not disclose the home address and any phone 

numbers on file for employees performing law enforcement-related functions, nor disclose the 

home address, home or personal cell phone number(s), or personal email address(es) of any 

employee who is a participant in the Safe at Home address confidentiality program pursuant to 

Government Code 6207 or of any employee who provides a written request that the 

information not be disclosed to the exclusive representative. Following receipt of a written 

request, the district shall remove the employee's home address, home and personal cell phone 

numbers, and personal email address from any mailing list maintained by the district unless the 

list is only used by the district to contact the employee.   (Government Code 3558, 6207, 

6254.3)  

 

Within 20 calendar days after an exclusive representative notifies the Superintendent or 
designee that a list of employees provided by the district is inaccurate or incomplete, the 

Superintendent or designee shall take steps to correct the list and provide a new list of 
employees to the exclusive representative.  (Government Code 3558)  

At least, at the beginning of each school year, the Superintendent or designee shall review the 
list of district employees to ensure that the list is complete and contains accurate information.  

 

Communications with Employees  

  

Employee organizations may have access at reasonable times to areas in which employees 

work and may use district facilities at reasonable times for the purpose of meetings.   Subject to 

reasonable regulation, employee organizations may also use institutional bulletin boards, 

mailboxes, and other means of communication to communicate with employees.   

(Government Code 3543.1)  

  

Access to district means of communication shall be limited in cases where such access would be 

disruptive to district operations.  
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Membership Dues or Other Payments to an Employee Organization  

 

When drawing an order for the salary or wage payment of a bargaining unit employee of an 

employee organization, the district shall deduct any amount which has been requested by the 

employee in a revocable written authorization for the purpose of paying dues or other 

payments for any service, program, or committee provided or sponsored by the employee 

organization.   (Education Code 45060, 45168)  

  

An employee organization that certifies that it has and will maintain individual employee 

authorizations shall handle and process employee written authorizations for payroll 

deductions. When an employee organization provides such a certification to the district, the 

district shall rely on information from the employee organization regarding the amounts of 

such payroll deductions and from which employees. The employee organization shall not be 

required to submit to the district a copy of the written authorization in order for the payroll 

deductions to be effective. However, when there is a dispute about the existence or terms of 

the written authorization, a copy of the employee's written authorization shall be submitted to 

the district. The employee organization shall indemnify the district for any employee claims 

regarding payroll deductions made by the district in reliance on notification from the employee 

organization.   (Education Code 45060, 45168)  

  

When an employee organization which has declined to certify that it will handle and process 

employee written authorizations makes a request for payroll deductions, the district shall 

request a copy of the employee's written authorization before making the payroll deductions.   

(Education Code 45060, 45168)  

  

A written authorization shall remain in effect until expressly revoked in writing by the 

employee and pursuant to the terms of the written authorization.   Employee requests to 

cancel or change authorizations for payroll deductions for employee organizations shall be 

directed to the employee organization rather than the district. The employee organization shall 

be responsible for processing these requests.  The district shall rely on the information 

provided by the employee organization regarding whether deductions for an employee 

organization were properly canceled or changed. The employee organization shall be required 

to indemnify the district for any claims made by an employee for deductions made by the 

district in reliance on information from the employee organization.   (Education Code 45060, 

45168)   

Policy Reference UPDATE Service  
Copyright 2022 by California School Boards Association, West 
Sacramento, California 95691 All rights reserved.  

  

 

Policy Reference Disclaimer:  
These references are not intended to be part of the policy itself, nor do they indicate the basis or 

authority for the board to enact this policy. Instead, they are provided as additional resources for those 

interested in the subject matter of the policy.   

State  Description  
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8 CCR 33015-33490  Recognition of exclusive representative; proceedings  

8 CCR 33700-33710  Severance of established unit  

8 CCR 34020  Petition to rescind organizational security arrangement  

8 CCR 34055  Reinstatement of organizational security arrangement  

Ed. Code 45060-45061.5  Deduction of fees from salary or wage payment,; certificated 

employees  

 

Ed. Code 45100.5  Senior classified management positions  

Ed. Code 45104.5  Abolishment of senior classified management positions  

Ed. Code 45108.5  Definition of senior classified management employees  

Ed. Code 45108.7  Waiver of provisions of 45108.5  

Ed. Code 45168  Deduction of fees from salary or wage payment,; classified 

employees  

Ed. Code 45220-45320  Merit system,; classified employees  

Gov. Code 3540-3549.3  Educational Employment Relations Act  

Gov. Code 3540.1  Public employment definitions  

Gov. Code 3543.4  Management position; representation  

Gov. Code 3545  Appropriateness of unit; basis  

Gov. Code 3550-3552  Prohibition on public employers deterring or discouraging union 

membership  

Gov. Code 3555-3559  Public employee communication, information and orientation  

Gov. Code 53260-53264  Employment contracts  

Gov. Code 6205-6210  Confidentiality of addresses for victims of domestic violence, 

sexual assault or stalking  

Gov. Code 6254.3  Disclosure of employee contact information to employee 

organization  

Gov. Code 6503.5  Joint powers agencies  

Federal  Description  

8 CFR 33015-33490  Recognition of exclusive representative; proceedings  

8 CFR 33700-33710  Severance of established unit  

8 CFR 34020  Petition to rescind organizational security arrangement  

8 CFR 34055  Reinstatement of organizational security arrangement  
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Management Resources  Description  

Court Decision  County of Los Angeles v. Service Employees International Union, 

Local 721, (2013) 56 Cal. 4th  905  

Court Decision  Friedrichs v. California Teachers Association, et al.,. (2016) 136 

S.Ct. 1083  

Court Decision  Janus v. American Federation of State, County and Municipal 

Employees, Council 31, (2018) 138 S.Ct. 2448  

Public Employment Relations Board Ruling  East Whittier School District, (2004) PERB Dec. No. 1727  

Public Employment Relations Board Ruling  City of Sacramento, (2019) PERB Dec. No. 2702m  

Website  California Federation of Teachers  

Website  California Public Employment Relations Board  

Website  California School Employees Association  

Website  California Teachers Association  

Website  Association of California School Administrators  

Website  CSBA  

Cross References  

Code  Description  

0450  Comprehensive Safety Plan  

0450  Comprehensive Safety Plan  

0460  Local Control And Accountability Plan  

0460  Local Control And Accountability Plan  

1340  Access To District Records  

1340  Access To District Records  

1431  Waivers  

4113  Assignment  

4113  Assignment  

4115  Evaluation/Supervision  

4115  Evaluation/Supervision  

4119.1  Civil And Legal Rights  

4119.25  Political Activities Of Employees  

4119.25  Political Activities Of Employees  
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9000  Role Of The Board  

9321 Closed Session  

9321-E PDF(1)  Closed Session  

9321-E PDF(2)  Closed Session  

 

Adopted:  11/01/2011 

Revised:  12/01/2020; January 2023 
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Name of Contributor: Dr. Natalia Torres Date of Meeting: December 14, 2022

Attached: OSD BP 4216 Prob_Perm_status (two pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
First Reading - Revisions to Probationary/Permanent Status BP 4216 (Torres/Carroll)

The policy has been updated to reflect changes in laws, as recommended by the California School
Boards Association (CSBA).  New language is identified in red underline and highlighted in yellow,
while language that will be deleted has been strikedthrough and highlighted.  

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Director,
Certificated Human Resources that the Board of Trustees review the attached policy for first reading, as
presented. 

ADDITIONAL MATERIALS:
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Oxnard SD|BP 4216| Personnel 

PROBATIONARY/PERMANENT STATUS   

The Board of Trustees desires to employ and retain highly qualified classified personnel to 

support the district's educational program and operations. Newly hired classified employees 

shall serve a probationary period during which the Board shall determine their suitability for 

long-term district employment.  

A probationary employee who has been employed by the district for six months or 130 days of 

paid service, whichever is longer, shall be classified as a permanent employee of the district.  

(Education Code 45113, 45301)  

Employees newly hired for regular positions in the classified service shall be considered 

probationary employees until they have satisfactorily completed six months or 130 days 

whichever is longer of probationary service. Upon satisfactorily completing this period, 

they shall become permanent classified employees of the district. 

Probationary employees shall receive written performance evaluations by their supervisor 

during the probationary period. These evaluations shall indicate whether the evaluator is 

satisfied or not satisfied with the employee's ability, performance, and compatibility with 

the job. 

(cf. 4215 - Evaluation/Supervision) 

The Superintendent or designee may dismiss an employee during the initial probationary 

period. 

The district may, without cause, dismiss a new employee during the probationary period. 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Permanent employees promoted to a higher classification shall be considered 

probationary in their new position until they have satisfactorily completed six months or 

130 days whichever is longer of service in that position the probationary period. 

A permanent employee who accepts a promotion and fails to complete the probationary 

period for that promotional position shall be employed in the classification from which 

the employee he/she was promoted. (Education Code 45113, 45301) 

This policy shall be made available to classified employees and the public. (Education 

Code 45113) 

Policy Reference Disclaimer:  
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Page 2 of 2 
 

These references are not intended to be part of the policy itself, nor do they indicate the basis or 

authority for the board to enact this policy. Instead, they are provided as additional resources for those 

interested in the subject matter of the policy.   

State  Description  

Ed. Code 45113  Notification of charges,; classified employees  

Ed. Code 45240-45320  Merit system  

Management Resources  Description  

Website  California School Employees Association  

Cross References  

Code  Description  

  

4112.9  Employee Notifications  

4112.9-E(1)  Employee Notifications  

4112.9-E PDF(1)  Employee Notifications  

4161.11  Industrial Accident/Illness Leave  

4212.9  Employee Notifications  

4212.9-E(1)  Employee Notifications  

4212.9-E PDF(1)  Employee Notifications  

4215  Evaluation/Supervision  

4218  Dismissal/Suspension/Disciplinary Action  

4218  Dismissal/Suspension/Disciplinary Action  

4218.1  Dismissal/Suspension/Disciplinary Action (Merit System)  

4261.1  Personal Illness/Injury Leave  

4261.11  Industrial Accident/Illness Leave  

4312.9  Employee Notifications  

4312.9-E(1)  Employee Notifications  

4312.9-E PDF(1)  Employee Notifications  

4361.11  Industrial Accident/Illness Leave  

  

Adopted:  06/01/1996 

Revised:  10/01/2019; January 2023 
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Name of Contributor: Dr. Natalia Torres Date of Meeting: December 14, 2022

Attached: AR 1312.4_W.Exhibits1and2 (11 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading and Adoption - Revisions to Williams Uniform Complaint Procedures AR and
Exhibits 1312.4 (Torres/Carroll)

The regulation and exhibits have been updated to reflect changes in laws, as recommended by the
California School Boards Association (CSBA).  New language is identified in red italics and yellow
highlights, while language that will be deleted has been strikedthrough and highlighted.  

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Director,
Certificated Human Resources that the Board of Trustees approve and adopt the attached regulation and
exhibit revisions to AR/E 1312.4 Williams Uniform Complaint Procedures, as presented. 

ADDITIONAL MATERIALS:
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Oxnard SD|AR 1312.4| Community Relations 

 

WILLIAMS UNIFORM COMPLAINT PROCEDURES      

   

 

Types of Complaints  

  

The district shall use the procedures described in this administrative regulation only to investigate and 

resolve the following:   

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any 

complaint alleging that:   (Education Code 35186; 5 CCR 4681)  

     

a. A student, including an English learner, does not have standards-aligned textbooks or 

instructional materials or state- or district-adopted textbooks or other required instructional 

materials to use in class.  

    

b. A student does not have access to textbooks or instructional materials to use at home or 

after school. This does not require two sets of textbooks or instructional materials for each 

student.  

    

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, 

or are unreadable due to damage.  

    

d. A student was provided photocopied sheets from only a portion of a textbook or 

instructional materials to address a shortage of textbooks or instructional materials.  

  

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that:    

(Education Code 35186; 5 CCR 4682)  

  

a. A semester begins and a teacher vacancy exists.  

    

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a 

class with more than 20 percent English learners in the class.  

    

c. A teacher is assigned to teach a class for which the teacher lacks subject matter 

competency.  

 

Teacher vacancy means a position to which a single designated certificated employee has not 

been assigned at the beginning of the year for an entire year or, if the position is for a one 

semester course, a position to which a single designated certificated employee has not been 

assigned at the beginning of the semester for an entire semester.   (Education Code 35186; 5 

CCR 4600)  

  

Beginning of the year or semester means the first day classes necessary to serve all the 

students enrolled are established with a single designated certificated employee assigned for 

the duration of the class, but not later than 20 working days after time period from the first 

day pupils attend classes for that semester.  (5 CCR 4600)a year-long course or semester 

long course though not later than 20 business days afterwards.   

  

Misassignment means the placement of a certificated employee in a teaching or services 

position for which the employee does not hold a legally recognized certificate or credential or 
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the placement of a certificated employee in a teaching or services position that the employee 

is not otherwise authorized by statute to hold.   (Education Code 35186; 5 CCR 4600)  

1.3.Complaints regarding the condition of school facilities, including any complaint alleging that:    

(Education Code 35186; 5 CCR 4683)  

     

a. A condition poses an emergency or urgent threat to the health or safety of pupils or staff.  

  

Emergency or urgent threat means structures or systems that are in a condition that poses a 

threat to the health and safety of students or staff while at school, including, but not 

limited to, gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-

conditioning systems; electrical power failure; major sewer line stoppage; major pest or 

vermin infestation; broken windows or exterior doors or gates that will not lock and that 

pose a security risk; abatement of hazardous materials previously undiscovered that pose 

an immediate threat to students or staff; structural damage creating a hazardous or 

uninhabitable condition; or any other condition deemed appropriate.   (Education Code 

17592.72)  

    

b. A school restroom has not been cleaned, maintained, or kept open in accordance with 

Education Code 35292.5.  

  

Clean or maintained school restroom means a school restroom has been cleaned or 

maintained regularly, is fully operational, or has been stocked at all times with toilet paper, 

soap, or paper towels or functional hand dryers.   (Education Code 35292.5)  

  

Open restroom means the school has kept all restrooms open during school hours when 

students are not in classes and has kept a sufficient number of restrooms open during 

school hours when students are in classes. This does not apply when the temporary closing 

of the restroom is necessary for student safety or to make repairs.   (Education Code 

35292.5)  

In any school serving any of grades 6-12, a complaint may be filed alleging noncompliance 

with the requirement of Education Code 35292.6 to, at all times, stock and make available 

and accessible free of cost, an adequate supply of menstrual products in every women’s 

and all-gender restroom, and in at least one men’s restroom.  (Education Code 35292.6)   

Forms and Notices  

  

The Superintendent or designee shall ensure that the district's complaint form is available at each school.  

However, complainants need not use the district's complaint form in order to file a complaint.   

(Education Code 35186; 5 CCR 4680)  

The Superintendent or designee shall ensure that the district's complaint form specifies the location for 

filing a complaint and contains a space to indicate whether the complainant desires a response to the 

complaint. A complainant may add as much text to explain the complaint as desired.   (Education Code 

35186; 5 CCR 4680)  

  

The Superintendent or designee shall post in each classroom in each school a notice containing the 

components specified in Education Code 35186. (Education Code 35186)   

  

Filing of Complaint  

A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed 

with the principal or designee at the school in which the complaint arises.   A complaint about problems 
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beyond the authority of the principal shall be forwarded to the Superintendent or designee in a timely 

manner, but not to exceed 10 working days.   Complaints may be filed anonymously.   (Education Code 

35186; 5 CCR 4680)  

 

A complaint alleging any deficiency specified in item #4 above shall be filed with a district official 

designated by the Superintendent. Such complaints may be filed at the district office or at a school site 

and shall be immediately forwarded to the Superintendent or designee. (Education Code 35186) 

 

  

Investigation and Response  

  

The principal or a designee of the Superintendent shall make all reasonable efforts to investigate any 

problem within the principal's or designee's authority.   (Education Code 35186; 5 CCR 4685)  

  

The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time 

period not to exceed 30 working days from the date the complaint was received.   (Education Code 

35186; 5 CCR 4685)  

  

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the 

principal or Superintendent's designee shall report the send written resolution of the complaint to the 

mailing address of the complainant as indicated on the complaint within 45 working days of the initial 

filing of the complaint.   If the principal makes this report, the information shall be reported at the same 

time to the Superintendent or designee.   (Education Code 35186; 5 CCR 4680, 4685)  

  

When Education Code 48985 is applicable and the complainant has requested a response, the response 

shall be written in English and in the primary language in which the complaint was filed.   (Education Code 

35186)  

  

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to 

describe the complaint to the Governing Board at a regularly scheduled meeting.   (Education Code 

35186; 5 CCR 4686)  

  

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health 

or safety of students or staff as described in itemItem #3a in the section "Types of Complaints" above, a 

complainant who is not satisfied with the resolution proffered by the principal or Superintendent or 

designee may file an appeal to the Superintendent of Public Instruction within 15 days of receiving the 

district's response. The complainant shall comply with the appeal requirements specified in 5 CCR 4632.   

(Education Code 35186; 5 CCR 4687)  

  

All complaints and written responses shall be public records.   (Education Code 35186; 5 CCR 4686)  

  

Reports  

 

The Superintendent or designee shall report summarized data on the nature and resolution of all 

complaints to the Board and the County Superintendent of Schools on a quarterly basis. The report shall 

include the number of complaints by general subject area with the number of resolved and unresolved 

complaints. These summaries shall be publicly reported on a quarterly basis at a regularly scheduled 

Board meeting. (Education Code 35186; 5 CCR 4686) 

 

 

 

Policy Reference Disclaimer:  
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 

for the board to enact this policy. Instead, they are provided as additional resources for those interested in 

the subject matter of the policy.   

State  Description  

5 CCR 4600-

4670  

Uniform complaint procedures  

5 CCR 4680-

4687  

Williams uniform complaint procedures  

Ed. Code 1240  County superintendent of schools; duties  

Ed. Code 17592.72  Urgent or emergency repairs,; School Facility 

Emergency Repair Account  

Ed. Code 234.1  Student protections relating to discrimination, 

harassment, intimidation, and bullying  

Ed. Code 33126  School accountability report card  

Ed. Code 35186  Williams uniform complaint 

procedureprocedures  

Ed. Code 35292.5-35292.6  Restrooms,; maintenance and cleanliness  

Ed. Code 48985  Notices to parents in language other than 

English  

Ed. Code 60119  Hearing on sufficiency of instructional 

materials  

Federal  Description  

20 USC 6314  Title I schoolwide program  

Management Resources  Description  

Website  State Allocation Board, Office of Public School 

Construction  

Website  California Department of Education, Williams 

Case  

Website  California County Superintendents Educational 

Services Association  

Website  CSBA  

Cross References  

Code  Description  

0460  Local Control And Accountability Plan  

0460  Local Control And Accountability Plan  

1100  Communication With The Public  

1250  Visitors/Outsiders  

1250  Visitors/Outsiders  

1312.2  Complaints Concerning Instructional Materials  

1312.2  Complaints Concerning Instructional Materials  

1312.2-E PDF(1)  Complaints Concerning Instructional Materials  

1312.3  Uniform Complaint Procedures  

1312.3  Uniform Complaint Procedures  
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1312.3-E PDF(1)  Uniform Complaint Procedures  

1312.3-E PDF(2)  Uniform Complaint Procedures  

1340  Access To District Records  

1340  Access To District Records  

3270  Sale And Disposal Of Books, Equipment And Supplies  

3270  Sale And Disposal Of Books, Equipment And Supplies  

3514  Environmental Safety 

3514 Environmental Safety  

3514.2  Integrated Pest Management  

3517  Facilities Inspection  

3550  Food Service/Child Nutrition Program  

3550  Food Service/Child Nutrition Program  

4112.2  Certification  

4112.2  Certification  

4112.22  Staff Teaching English Learners  

4113  Assignment  

4113  Assignment  

4144  Complaints  

4144  Complaints  

4244  Complaints  

4244  Complaints  

4344  Complaints  

4344  Complaints  

6142.92  Mathematics Instruction  

6161.1  Selection And Evaluation Of Instructional Materials  

6161.1  Selection And Evaluation Of Instructional Materials  

6161.1-E PDF(1)  Selection And Evaluation Of Instructional Materials  

6161.2  Damaged Or Lost Instructional Materials  

9000  Role Of The Board  

9012  Board Member Electronic Communications  

9200  Limits Of Board Member Authority  

9322  Agenda/Meeting Materials  

  

Adopted Date: 11/01/2010 | Last Revised Date: 05/01/2020:  12/14/2022 | Last Reviewed Date:  

05/01/2020: 12/14/2022 
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Oxnard SD|AR 1312.4| Community Relations 

 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Exhibit 1312.4-E(1): Notice to Parents/Guardians/Pupils, and Teachers 

 

COMPLAINT RIGHTS 

 

Parents/Guardians, Pupils, and Teachers: 

 

Pursuant to Education Code 35186, you are hereby notified that: 

 

1. There should be sufficient textbooks and instructional materials.  

For there to be sufficient textbooks 

and instructional materials, each pupil, including English learners, must have a textbook or 

instructional material, or both, to use in class and to take home. 

 

2. School facilities must be clean, safe, and maintained in good repair. 

 

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to each 

class and not a series of substitutes or other temporary teachers.   The teacher should have the proper 

credential to teach the class, including the certification required to teach English learners, if present. 

 

Teacher vacancy means a position to which a single designated certificated employee has not been 

assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a 

position to which a single designated certificated employee has not been assigned at the beginning of a 

semester for an entire semester. 

 

Misassignment means the placement of a certificated employee in a teaching or services position for 

which the employee does not hold a legally recognized certificate or credential or the placement of a 

certificated employee in a teaching or services position that the employee is not otherwise authorized 

by statute to hold. 

 

4. Pupils, including English learners, who have not passed one or both parts of the high school exit 

examination by the end of grade 12 are to be provided the opportunity to receive intensive instruction 

and services for up to two consecutive academic years after the completion of grade 12. 

 

45. If you choose to file a complaint alleging that any of the above conditions is not being met, your 

complaint will be addressed through the district's Williams uniform complaint procedures as required by 

law. A complaint form can be obtained at the school office or district office, or downloaded from the 

school or district web site. You may also download a copy of the California Department of Education 

complaint form from the following web site: http://www.cde.ca.gov/re/cp/uc.  However, a complaint need 

not be filed using either the district's complaint form or the complaint form from the California 

Department of Education. 
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Oxnard SD|AR 1312.4| Community Relations 

 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Exhibit 1312.4-E(2): Complaint Form  

 

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related to 

instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good 

repair, or teacher vacancy or misassignment. The complaint and response are public documents as 

provided by law. Complaints may be filed anonymously. However, if you wish to receive a response to 

your complaint, you must provide the contact information below.  

  

Response requested?  ___ Yes   ___No  

  

Contact information:  (if response is requested)  

Name:  ____________________________________________________________________  

Address:  __________________________________________________________________  

Phone number:   Day:  ___________________     Evening:  

____________________________ E-mail address, if any:  

_______________________________________________________  

  

Date problem was observed:  __________________________________________________  

  

Location of the problem that is the subject of this complaint:  

School name/address:  ________________________________________________________  

Course title/grade level and teacher name:  

________________________________________ Room number/name of room/location of 

facility:  __________________________________  

  

Only the following issues may be the subject of this complaint process.  If you wish to complain 

about an issue not specified below, please contact the school or district for the appropriate district 

complaint procedure.  

  

Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more than one 

allegation.)   

1. Textbooks and instructional materials:  (Education Code 35186; 5 CCR 4681)  

    

o A student, including an English learner, does not have standards-aligned textbooks or 

instructional materials or state- or district-adopted textbooks or other required instructional 

materials to use in class.  

   

o A student does not have access to textbooks or instructional materials to use at home or 

after school. This does not require two sets of textbooks or instructional materials for each 

student.  

   

o Textbooks or instructional materials are in poor or unusable condition, have missing pages, 

or are unreadable due to damage.  

   

o A student was provided photocopied sheets from only a portion of a textbook or 

instructional materials to address a shortage of textbooks or instructional materials.  

   

2. Teacher vacancy or misassignment:  (Education Code 35186; 5 CCR 4682)  
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o A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which a 

single designated certificated employee has not been assigned at the beginning of the 

school year for an entire year or, if the position is for a one-semester course, a position to 

which a single designated certificated employee has not been assigned at the beginning of 

a semester for an entire semester.  

   

o A teacher who lacks credentials or training to teach English learners is assigned to teach a  

class with more than 20 percent English learners in the class.  

   

o A teacher is assigned to teach a class for which the teacher lacks subject matter 

competency.  

   

3. Facilities conditions:  (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)  

    

o A condition exists that poses an emergency or urgent threat to the health or safety of 

students or staff including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or 

air-conditioning systems; electrical power failure; major sewer line stoppage; major pest or 

vermin infestation; broken windows or exterior doors or gates that will not lock and that 

pose a security risk; abatement of hazardous materials previously undiscovered that pose 

an immediate threat to students or staff; structural damage creating a hazardous or 

uninhabitable condition; and any other condition deemed appropriate by the district.  

   

o A school restroom has not been cleaned or maintained regularly, is not fully operational, or 

has not been stocked at all times with toilet paper, soap, or paper towels or functional hand 

dryers.  

o For a school serving any of grades 6-12, the school has not, at all times, stocked and made 

available and accessible free of cost, an adequate supply of menstrual products in every 

women’s and all-gender restroom, and in at least one men’s restroom.  

   

o The school has not kept all restrooms open during school hours when students are not in 

classes and has not kept a sufficient number of restrooms open during school hours when 

students are in classes. This does not apply when temporary closing of the restroom is 

necessary for student safety or to make repairs.  

Please describe the issue of your complaint in detail. You may attach additional pages and include as 

much text as necessary to fully describe the situation. For complaints regarding facilities conditions, 

please describe the emergency or urgent facilities condition and how that condition poses a threat to the 

health or safety of students or staff.  

___________________________________________________________________________  

___________________________________________________________________________ 

___________________________________________________________________________  

___________________________________________________________________________  

___________________________________________________________________________  

___________________________________________________________________________  

___________________________________________________________________________  

 

Please file this complaint at the following location:  

  

Assistant Superintendent, Human Resources (principal or designee)  

Oxnard School District 

1051 South A Street 

Oxnard, California  93030  
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 Please provide a signature below. If you wish to remain anonymous, a signature is not required.  

However, all complaints, even anonymous ones, should be dated.  

  

  

_______________________________________                      _______________________  

                         (Signature)                                                                      (Date)  

    

 

Policy Reference Disclaimer:  

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 

for the board to enact this policy. Instead, they are provided as additional resources for those interested in 

the subject matter of the policy.   

State  Description  

5 CCR 4600-4670  Uniform complaint procedures  

5 CCR 4680-4687  Williams uniform complaint procedures  

Ed. Code 1240  County superintendent of schools, duties  

Ed. Code 17592.72  Urgent or emergency repairs,; School Facility Emergency 

Repair Account  

Ed. Code 234.1  Student protections relating to discrimination, 

harassment, intimidation, and bullying  

Ed. Code 33126  School accountability report card  

Ed. Code 35186  Williams uniform complaint procedure  

Ed. Code 35292.5-35292.6  Restrooms,; maintenance and cleanliness  

Ed. Code 48985  Notices to parents in language other than English  

Ed. Code 60119  Hearing on sufficiency of instructional materials  

Federal  Description  

20 USC 6314  Title I schoolwide program  

Management Resources  Description  

Website  State Allocation Board, Office of Public School 

Construction  

Website  California Department of Education, Williams Case  

Website  California County Superintendents Educational Services 

Association  

Website  CSBA  

Cross References  

Code  Description  

0460  Local Control And Accountability Plan  

0460  Local Control And Accountability Plan  

1100  Communication With The Public  

1250  Visitors/Outsiders  

1250  Visitors/Outsiders  
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1312.2  Complaints Concerning Instructional Materials  

1312.2  Complaints Concerning Instructional Materials  

1312.2-E PDF(1)  Complaints Concerning Instructional Materials  

1312.3  Uniform Complaint Procedures  

1312.3  Uniform Complaint Procedures  

1312.3-E PDF(1)  Uniform Complaint Procedures  

1312.3-E PDF(2)  Uniform Complaint Procedures  

1340  Access To District Records  

1340  Access To District Records  

3270  Sale And Disposal Of Books, Equipment And Supplies  

3270  Sale And Disposal Of Books, Equipment And Supplies  

3514  Environmental Safety  

3514  Environmental Safety  

3514.2  Integrated Pest Management  

3517  Facilities Inspection  

3550  Food Service/Child Nutrition Program  

3550  Food Service/Child Nutrition Program  

4112.2  Certification  

4112.2  Certification  

4112.22  Staff Teaching English Learners  

4113  Assignment  

4113  Assignment  

4144  Complaints  

4144  Complaints  

4244  Complaints  

4244  Complaints  

4344  Complaints  

4344  Complaints  

6142.92  Mathematics Instruction  

6161.1  Selection And Evaluation Of Instructional Materials  

6161.1  Selection And Evaluation Of Instructional Materials  

6161.1-E PDF(1)  Selection And Evaluation Of Instructional Materials  

6161.2  Damaged Or Lost Instructional Materials  

9000  Role Of The Board  

9012  Board Member Electronic CommunicationsBoard Member  
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Electronic Communications  

9200  Limits Of Board Member AuthorityLimits Of Board Member  

Authority  

9322  Agenda/Meeting MaterialsAgenda/Meeting Materials  
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Name of Contributor: Karling Aguilera-Fort, Ed.D. Date of Meeting: December 14, 2022

Attached: BP 4119.11 (5 pages)
AR 4119.11 (8 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - Revisions to BP & AR 4119.11: Title IX Sexual Harassment
(Aguilera-Fort)

Board Policy (BP) and Administrative Regulation (AR) 4119.11: Title IX Sexual Harassment have been
revised as recommended by CSBA (California School Boards Association).
 
Added language is indicated in highlight and italics.  Deleted language is indicated in highlight and
strikethrough.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that that Board of Trustees approve and adopt the
revisions to Board Policy (BP) and Administrative Regulation (AR) 4119.11: Title IX Sexual
Harassment, as presented.

ADDITIONAL MATERIALS:
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Board Policy Manual 
Oxnard School District 

Policy 4119.11: Sexual Harassment  Status: ADOPTED 

Original Adopted Date: 11/02/2011 | Last Revised Date: 08/24/2016 | Last Reviewed Date: 
10/XX/2022 

 

 

The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and 
other persons with an employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of harassment and 
intimidation. The Board prohibits sexual harassment against district employees and retaliatory behavior or 
action against any person who complains, testifies, or otherwise participates in the complaint process 
established for the purpose of this policy. 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, gender 
identity, gender expression, or sexual orientation of the victim and harassment based on pregnancy, 
childbirth, or related medical conditions. 
 

The Board of Trustees prohibits sexual harassment of district employees and job applicants. The Board 
also prohibits retaliatory behavior or action against district employees or other persons who complain, 
testify or otherwise participate in the complaint process established pursuant to this policy and 
administrative regulation. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, 
and correction of sexual harassment, including but not limited to:  

1. Providing training to employees in accordance with law and administrative regulation 
  

2. Publicizing and disseminating the district's sexual harassment policy to staff employees and others 
to whom the policy may apply 
  
(cf. 4112.9/4212.9/4312.9 ‐ Employee Notifications) 

3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
  

4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation 
of the complainant and the alleged harasser and subsequent monitoring of developments 

The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to 
prevent and address harassment. Such evaluation may involve conducting regular anonymous employee 
surveys to assess whether harassment is occurring or is perceived to be tolerated, partnering with 
researchers or other agencies with the needed expertise to evaluate the district's prevention strategies, and 
using any other effective tool for receiving feedback on systems and/or processes. As necessary, changes 
shall be made to the harassment policy complaint procedures or training
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Sexual Harassment Reports and Complaints 
 
District employees who feel that they have been sexually harassed in the performance of their district 
responsibilities or who have knowledge of any incident of sexual harassment by or against another 
employee shall immediately report the incident to their direct supervisor, a district administrator, or the 
district's Title IX Coordinator. Employees may bypass their supervisor in filing a complaint if the supervisor 
is the subject of the complaint. A supervisor or administrator who receives a harassment complaint shall 
promptly notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or AR 4030 - 
Nondiscrimination in Employment, as applicable.  Because a complaint or allegation that is dismissed or 
denied under the Title IX complaint procedure may still be subject to consideration under state law, the Title 
IX Coordinator shall ensure that any implementation of AR 4119.12/4219.12/4319.12 concurrently meets 
the requirements of AR 4030. 
 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed 
appropriate under the circumstances. 
 
Upon investigation of a sexual harassment complaint, any district employee found to have engaged or 
participated in sexual harassment or to have aided, abetted, incited, compelled, or coerced another to 
commit sexual harassment in violation of this policy shall be subject to disciplinary action, up to and 
including dismissal, in accordance with law and the applicable collective bargaining agreement.  
 
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to 
carry out the investigation or to take other subsequent necessary actions. (5 CCR 4964) 

Any district employee or job applicant who feels that he/she has been sexually harassed or who has 
knowledge of any incident of sexual harassment by or against another employee, a job applicant or a 
student, shall immediately report the incident to his/her supervisor, the principal, district administrator or 
Superintendent. 

A supervisor, principal or other district administrator who receives a harassment complaint shall promptly 
notify the Superintendent or designee. 

Complaints of sexual harassment shall be filed in accordance with AR 4030 - Nondiscrimination in 
Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is 
the subject of the complaint. 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, 
compels, or coerces another to commit sexual harassment against a district employee, job applicant, or 
student is in violation of this policy and is subject to disciplinary action, up to and including dismissal. 

(cf. 4117.4 - Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy.  
State References  Description 
2 CCR 11006-11086  Discrimination in employment 

2 CCR 11009  Employment discrimination 

2 CCR 11021  Discrimination in employment - retaliation 

2 CCR 11023  Harassment and discrimination prevention and correction 

2 CCR 11024  Required training and education on harassment based on 
sex, gender identity and expression, and sexual orientation 

2 CCR 11034  Terms, conditions, and privileges of employment 

5 CCR 4900-4965  Nondiscrimination in elementary and secondary educational 
programs receiving state or federal financial assistance 

Ed. Code  200-262.4  Prohibition of discrimination 

Gov. Code 12900-12996  Fair Employment and Housing Act 

Gov. Code 12940  Unlawful discriminatory employment practices 

Gov. Code 12950  Sexual harassment 

Gov. Code 12950.1  Sexual harassment training 

Lab. Code 1101  Political activities of employees 

Lab. Code 1102.1  Discrimination: sexual orientation 

Federal References  Description 
20 USC 1681-1688  Title IX of the Education Amendments of 1972; discrimination 

based on sex 

34 CFR 106.1-106.9  Nondiscrimination on the basis of sex in education programs 
or activities 

34 CFR 106.51-106.61  Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 

Management Resources References  Description 
Court Decision  Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 

Court Decision  Department of Health Services v. Superior Court of California, 
(2003) 31 Cal.4th 1026 

Court Decision  Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 

Court Decision  Gebser v. Lago Vista Independent School District, (1998) 118 
S.Ct. 1989 

Court Decision  Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

C t D i i O l S d Off h S I (1998) 118 S Ct 998
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U.S. Equal Employment Opportunity 
Com. Publication 

Promising Practices for Preventing Harassment, November 
2017 

Website  CSBA District and County Office of Education Legal Services 

Website  California Department of Fair Employment and Housing 

Website  U.S. Department of Education, Office for Civil Rights 

Website  U.S. Equal Employment Opportunity Commission 

Cross References 

Code  Description 
0410  Nondiscrimination In District Programs And Activities 

0450  Comprehensive Safety Plan 

0450  Comprehensive Safety Plan 

1312.3  Uniform Complaint Procedures 

1312.3  Uniform Complaint Procedures 

3530  Risk Management/Insurance 

3530  Risk Management/Insurance 

3600  Consultants 

3600-E PDF(1) Consultants 

4030  Nondiscrimination In Employment 

4030  Nondiscrimination In Employment 

4040  Employee Use Of Technology 

4040  Employee Use Of Technology 

4040-E PDF(1)  Employee Use Of Technology 

4112.9  Employee Notifications 

4112.9-E PDF(1)  Employee Notifications 

4117.7  Employment Status Reports 

4119.12  Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

4119.21  Professional Standards 

4119.21  Professional Standards 

4119.21-E PDF(1)  Professional Standards 

4119.22  Dress And Grooming 

4131  Staff Development 
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4212.9  Employee Notifications 

4212.9-E PDF(1)  Employee Notifications 

4219.12  Title IX Sexual Harassment Complaint Procedures 

4219.12-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

4219.21  Professional Standards 

4219.21  Professional Standards 

4219.21-E PDF(1)  Professional Standards 

4219.22  Dress And Grooming 

4231  Staff Development 

4244  Complaints 

4312.9  Employee Notifications 

4312.9-E PDF(1)  Employee Notifications 

4317.7  Employment Status Reports 

4319.12  Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

4319.21  Professional Standards 

4319.21  Professional Standards 

4319.21-E PDF(1)  Professional Standards 

4319.22  Dress And Grooming 

4344  Complaints 

5145.7  Sexual Harassment 

5145.7  Sexual Harassment 

5145.71  Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

 

547



Board Policy Manual 
Oxnard School District 

Regulation 4119.11: Sexual Harassment  Status: ADOPTED 

Original Adopted Date: 11/02/2011 | Last Revised Date: 08/24/2016 | Last Reviewed Date: 
10/XX/2022 

 

 

The following administrative regulation shall apply to all allegations of sexual harassment involving 
employees, interns, volunteers, and job applicants, but shall not be used to resolve any complaint by or 
against a student. 
 
Definitions 
 
Prohibited Ssexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature, 
regardless of whether or not the conduct is motivated by sexual desire.  Conduct is considered to be sexual 
harassment when made against another person of the same or opposite sex in the work or educational 
setting when under any of the following conditions:  (Education Code 212.5; Government Code 12940; 2 
CCR 11034 5 CCR 4916)  

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's 
employment. 
  

2. Submission to or rejection of the conduct is used as the basis for an employment decision 
affecting him/her the individual. 
  

3. The conduct has the purpose or effect of having a negative impact upon the individual's work 
performance or  has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual desire, 
the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as to create a 
hostile or abusive working environment or to limit the individual's ability to participate in or 
benefit from an education program or activity. 
  

4. Submission to or rejection of the conduct by the other individual is used as the basis for any 
decision affecting him/her the individual regarding benefits, services, honors, programs, or 
activities available at or through the district. 

For purposes of applying the complaint procedures specified in Title IX of the Education Amendments of 
1972, sexual harassment is defined as any of the following forms of conduct that occurs in an education 
program or activity in which a district school exercises substantial control over the context and 
respondent:  (34 CFR 106.30, 106.44)  

1. A district employee conditioning the provision of a district aid, benefit, or service on the person's 
participation in unwelcome sexual conduct 
  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
offensive that it effectively denies a person equal access to the district's education program or 
activity 
  

3 Sexual assault dating violence domestic violence or stalking as defined in 20 USC 1092 or 34 USC
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Examples of Sexual Harassment 
 
Other e Examples of actions that might constitute sexual harassment under state or federal law in 
accordance with the definitions above, in the work or educational setting, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work setting, include, but are not limited to:  

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an 
individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or 
stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually 
degrading descriptions, or the spreading of sexual rumors 
  

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; 
displaying sexually suggestive objects 
  

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the 
body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning over, 
or impeding normal movements 

Title IX Coordinator/Compliance Officer 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to 
comply with Title IX of the Education Amendments of 1972 in accordance with AR 
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, as well as to oversee, 
investigate, and resolve sexual harassment complaints processed under AR 4030 - Nondiscrimination in 
Employment.  The Title IX Coordinator(s) may be contacted at: 
 
Assistant Superintendent, Human Resources 
1051 South A Street 
Oxnard, CA 93033 
(805) 385-1501 ext. 2050 
 
 
Training 
 
The Superintendent or designee shall ensure that all employees receive training regarding the district's 
sexual harassment policies when hired and periodically thereafter. Such training shall include the 
procedures for reporting and/or filing complaints involving an employee, employees' duty to use the 
district's complaint procedures, and employee obligations when a sexual harassment report involving a 
student is made to the employee. 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4031 - Complaints Concerning Discrimination in Employment)  

(cf. 5145.7 - Sexual Harassment) 

 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least 
two hours, and nonsupervisory employees receive at least one hour, of classroom or other effective 
interactive training and education regarding sexual harassment. All newly hired or promoted supervisory 
employees and employees promoted to a supervisory position shall receive training within six months of 
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A supervisory employee is any employee having with  the authority, in the interest of the district, to hire, 
transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the 
responsibility to direct them, adjust their grievances, or effectively recommend such action, when the 
exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 12926) 
 
Such training may be completed by employees individually or as part of a group presentation, may be 
completed in shorter segments as long as the applicable hourly requirement is met, and may be provided in 
conjunction with other training provided to the employees. The training shall be presented by trainers or 
educators with knowledge and expertise in the prevention of harassment, discrimination, and 
retaliation.  (Government Code 12950.1) 
 
The district's sexual harassment training and education program shall include, but is not limited to, the 
provision of following:  (Government Code 12950.1; 2 CCR 11024 11023)  

1. Information and practical guidance regarding federal and state laws concerning on  the 
prohibition against and the, prevention, and correction of sexual harassment, and the remedies 
available to victims of sexual harassment in employment 
  

2. The types of conduct that constitute sexual harassment 
  

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability 
  

4. Strategies to prevent harassment in the workplace 
  

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they 
become aware 
  

6. Practical examples which illustrate aimed at instructing supervisors in the prevention of sexual 
harassment, discrimination, and retaliation using training modalities such as role plays, case 
studies, and group discussions, based on factual scenarios taken from case law, news and media 
accounts, and hypotheticals based on workplace situations and other sources 
  

7. The limited confidentiality of the complaint process 
  

8. Resources for victims of unlawful harassment, such as to whom they should report any alleged 
harassment 
  

9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which 
includes the district's obligation to conduct an effective workplace investigation of a harassment 
complaint 
  

10. What to do if the supervisor is personally accused of harassment 
  

11. The essential elements of the district's anti-harassment policy, and how to use the policy if a 
harassment complaint is filed 
 
Employees shall receive a copy of the district's sexual harassment policy and administrative 
regulations, which they each participant shall read and acknowledge in writing that they have 
he/she has received. 
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12. Information, including practical examples, of harassment based on gender identity, gender 
expression, and sexual orientation 
  

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct 
pursuant to Government Code 12950.1, the negative effects that abusive conduct has on the victim 
and other in the workplace, the detrimental consequences of this conduct on employee productivity 
and morale, and that a single act does not constitute abusive conduct unless the act is severe or 
egregious 

The Superintendent or designee shall retain for at least two years the records of any training provided to 
supervisory employees. Such records shall include the names of trained employees, date of the training, 
the type of training, and the name of the training provider.  (2 CCR 11024 11023) 
 
Notifications 
 
The Superintendent or designee shall notify employees that the district does not discriminate on the basis of 
sex as required by Title IX, that the Title IX nondiscrimination requirement extends to employment, and that 
inquiries about the application of Title IX to the district may be referred to the district's Title IX Coordinator 
and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 106.8) 
 
The district shall notify employees, bargaining units, and applicants for employment of the name or title, 
office address, email address, and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 

1. Be displayed in a prominent location in the main administrative building, district office, or other 
area of the school where notices of district rules, regulations, procedures, and standards of 
conduct are posted  (Education Code 231.5) 
  

2. Be provided to every district employee at the beginning of the first quarter or semester of the 
school year or whenever a new employee is hired  (Education Code 231.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive 
rules, regulations, procedures, and standards of conduct (Education Code 231.5) 
  

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a 
prominent location on the district's web site  (34 CFR 106.8) 
  

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any 
handbook provided to employees or employee organizations  (34 CFR 106.8) 

All employees shall receive a copy of an information sheet prepared by the California Department of Fair 
Employment and Housing (DFEH) or a copy of the district information sheets that contains, at a 
minimum, components on:  (Government Code 12950)  

1. The illegality of sexual harassment 
  

2. The definition of sexual harassment under applicable state and federal law 
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3. A description of sexual harassment, with examples 
  

4. The district's complaint process available to the employee 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 

5. The legal remedies and complaint process available through DFEH and the Equal Employment 
Opportunity Commission (EEOC) 
  

6. Directions on how to contact DFEH and the EEOC 
  

7. The protection against retaliation provided by (2 CCR 11021) for opposing harassment prohibited 
by law or for filing a complaint with or otherwise participating in an investigation, proceeding, or 
hearing conducted by DFEH and the EEOC 

In addition, the district shall post, in a prominent and accessible location, the DFEH poster on 
discrimination in employment and the illegality of sexual harassment and the DFEH poster regarding 
transgender rights.  (Government Code 12950) 
 
Complaint Procedures 
 
All complaints and allegations of sexual harassment by and against employees shall be investigated and 
resolved in accordance with law and district procedures.  The Title IX Coordinator shall review the 
allegations to determine the applicable procedure for responding to the complaint.  All complaints that 
meet the definition of sexual harassment under Title IX shall be investigated and resolved in accordance 
with AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures.  Other sexual 
harassment complaints shall be investigated and resolved pursuant to AR 4030 - Nondiscrimination in 
Employment. 
 
If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in 
consultation with the Coordinator, shall take prompt action to stop the sexual harassment, prevent 
recurrence, and address any continuing effects.  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy.  
State References  Description 
2 CCR 11006-11086  Discrimination in employment 

2 CCR 11009  Employment discrimination 

2 CCR 11021  Discrimination in employment - retaliation 

2 CCR 11023  Harassment and discrimination prevention and correction 

2 CCR 11024  Required training and education on harassment based on 
sex, gender identity and expression, and sexual orientation 

2 CCR 11034  Terms, conditions, and privileges of employment 

5 CCR 4900-4965  Nondiscrimination in elementary and secondary educational 
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Ed. Code  200-262.4  Prohibition of discrimination 

Gov. Code 12900-12996  Fair Employment and Housing Act 

Gov. Code 12940  Unlawful discriminatory employment practices 

Gov. Code 12950  Sexual harassment 

Gov. Code 12950.1  Sexual harassment training 

Lab. Code 1101  Political activities of employees 

Lab. Code 1102.1  Discrimination: sexual orientation 

Federal References  Description 
20 USC 1681-1688  Title IX of the Education Amendments of 1972; discrimination 

based on sex 

34 CFR 106.1-106.9  Nondiscrimination on the basis of sex in education programs 
or activities 

34 CFR 106.51-106.61  Nondiscrimination on the basis of sex in employment in 
education program or activities 

42 USC 2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 

Management Resources References  Description 
Court Decision  Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 

Court Decision  Department of Health Services v. Superior Court of California, 
(2003) 31 Cal.4th 1026 

Court Decision  Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 

Court Decision  Gebser v. Lago Vista Independent School District, (1998) 118 
S.Ct. 1989 

Court Decision  Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

Court Decision  Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 

U.S. Equal Employment Opportunity 
Com. Publication 

Promising Practices for Preventing Harassment, November 
2017 

Website  CSBA District and County Office of Education Legal Services 

Website  California Department of Fair Employment and Housing 

Website  U.S. Department of Education, Office for Civil Rights 

Website  U.S. Equal Employment Opportunity Commission 

Cross References 

Code  Description 
0410  Nondiscrimination In District Programs And Activities 

0450  Comprehensive Safety Plan  553



1312.3  Uniform Complaint Procedures 

1312.3  Uniform Complaint Procedures 

3530  Risk Management/Insurance 

3530  Risk Management/Insurance 

3600  Consultants 

3600-E PDF(1)  Consultants 

4030  Nondiscrimination In Employment 

4030  Nondiscrimination In Employment 

4040  Employee Use Of Technology 

4040  Employee Use Of Technology 

4040-E PDF(1)  Employee Use Of Technology 

4112.9  Employee Notifications 

4112.9-E PDF(1)  Employee Notifications 

4117.7  Employment Status Reports 

4119.12  Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

4119.21  Professional Standards 

4119.21  Professional Standards 

4119.21-E PDF(1)  Professional Standards 

4119.22  Dress And Grooming 

4131  Staff Development 

4144  Complaints 

4212.9  Employee Notifications 

4212.9-E PDF(1)  Employee Notifications 

4219.12  Title IX Sexual Harassment Complaint Procedures 

4219.12-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

4219.21  Professional Standards 

4219.21  Professional Standards 

4219.21-E PDF(1)  Professional Standards 

4219.22  Dress And Grooming 

4231  Staff Development 

4312.9  Employee Notifications 
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4317.7  Employment Status Reports 

4319.12  Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

4319.21  Professional Standards 

4319.21  Professional Standards 

4319.21-E PDF(1)  Professional Standards 

4319.22  Dress And Grooming 

4344  Complaints 

5145.7  Sexual Harassment 

5145.7  Sexual Harassment 

5145.71  Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 
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Name of Contributor: Karling Aguilera-Fort, Ed.D. Date of Meeting: December 14, 2022

Attached: AR 4119.12 ( pages)
E 4119.12 (3 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - New AR & E 4119.12: Title IX Sexual Harassment Complaint
Procedures (Aguilera-Fort)

The New Administrative Regulation (AR) and Exhibit (E) 4119.12: Title IX Sexual Harassment
Complaint Procedures as recommended by CSBA (California School Boards Association) are presented
for Second Reading and Adoption.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that that Board of Trustees approve and adopt the new
Administrative Regulation (AR) and Exhibit (E) 4119.12: Title IX Sexual Harassment Complaint
Procedures, as presented.

ADDITIONAL MATERIALS:
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Oxnard School District 

Regulation 4119.12: Title IX Sexual Harassment Complaint Procedures Status:  

Original Adopted | Last Reviewed Date:   

 
The complaint procedures described in this administrative regulation shall be used to address any 
complaint governed by Title IX of the Education Amendments of 1972 alleging that a district employee, 
while in an education program or activity in which a district school exercises substantial control over the 
context and respondent, was subjected to one or more of the following forms of sexual harassment: (34 
CFR 106.30, 106.44)  

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's 
participation in unwelcome sexual conduct 
  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the district's education 
program or activity 
  

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 
USC 12291 

All other sexual harassment complaints or allegations shall be investigated and resolved in accordance 
with AR 4030 - Nondiscrimination in Employment. The determination of whether the allegations meet 
the definition of sexual harassment under Title IX shall be made by the district's Title IX Coordinator. 
 
Because the complainant has a right to pursue a complaint under AR 4030 for any allegation that is 
dismissed or denied under the Title IX complaint procedure, the Title IX Coordinator shall ensure that all 
requirements and timelines for AR 4030 are concurrently met while implementing the Title IX procedure. 
 
Reporting Allegations/Filing a Formal Complaint 
 
An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment 
to the district's Title IX Coordinator using the contact information listed in AR 4119.11/4219.11/4319.11 - 
Sexual Harassment or to the employee's direct supervisor or other district administrator, who shall 
forward the report to the Title IX Coordinator within one day of receiving the report. 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a 
formal complaint and the process for filing a formal complaint. 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with the Title IX 
Coordinator in person, by mail, by email, or by any other method authorized by the district. (34 CFR 
106.30) 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator shall file a 
formal complaint in situations when a safety threat exists. In addition, the Title IX Coordinator may file a 
formal complaint in other situations as permitted under the Title IX regulations, including as part of the 
district's obligation to not be deliberately indifferent to known allegations of sexual harassment. In such 
cases, the Title IX Coordinator shall provide the alleged victim notices as required by the Title IX 
regulations at specific points in the complaint process. 
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The Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal resolution process 
shall not have a conflict of interest or bias for or against complainants or respondents generally or an 
individual complainant or respondent. Such persons shall receive training in accordance with 34 CFR 
106.45. (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the 
complainant to discuss the availability of supportive measures and shall consider the complainant's 
wishes with respect to the supportive measures implemented. Supportive measures shall be offered as 
appropriate, as reasonably available, and without charge to the complainant or the respondent before or 
after the filing of a formal complaint or where no formal complaint has been filed. Such measures shall 
be nondisciplinary, nonpunitive, and not unreasonably burden the other party, including measures 
designed to protect the safety of all parties or the district's educational environment or to deter sexual 
harassment. Supportive measures may include, but are not limited to, counseling, extensions of 
deadlines, modifications of work schedules, mutual restrictions on contact, changes in work locations, 
leaves of absence, increased security, and monitoring of certain areas of the campus. (34 CFR 106.30, 
106.44) 
 
The district shall maintain as confidential any supportive measures provided to the complainant or 
respondent, to the extent that maintaining such confidentiality would not impair the district's ability to 
provide the supportive measures. (34 CFR 106.30) 
 
Emergency Removal 
 
If a district employee is the respondent, the employee may be placed on administrative leave during the 
pendency of the formal complaint process. (34 CFR 106.44) 
 
If the respondent is a student, the district may, on an emergency basis, remove the student from the 
district's education program or activity, provided that the district conducts an individualized safety and 
risk analysis, determines that removal is justified due to an immediate threat to the physical health or 
safety of any student or other individual arising from the allegations, and provides the student with 
notice and an opportunity to challenge the decision immediately following the removal. This authority to 
remove a student does not modify a student's rights under the Individuals with Disabilities Education Act 
or Section 504 of the Rehabilitation Act of 1973. (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute 
sexual harassment as defined in 34 CFR 106.30 even if proved. The Title IX Coordinator shall also dismiss 
any complaint in which the alleged conduct did not occur in the district's education program or activity 
or did not occur against a person in the United States, and may dismiss a formal complaint if the 
complainant notifies the district in writing that the complainant would like to withdraw the complaint or 
any allegations in the complaint, the respondent is no longer employed by the district, or sufficient 
circumstances prevent the district from gathering evidence sufficient to reach a determination with 
regard to the complaint. (34 CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the 
reasons for the dismissal simultaneously to the parties, and shall inform them of their right to appeal the 
dismissal of a formal complaint or any allegation in the complaint in accordance with the appeal 558



procedures described in the section "Appeals" below. (34 CFR 106.45) 
 
If a complaint is dismissed, the conduct may still be addressed pursuant to AR 4030 - Nondiscrimination 
in Employment as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal resolution 
process, such as mediation, at any time prior to reaching a determination regarding responsibility. The 
district shall not require a party to participate in the informal resolution process or to waive the right to 
an investigation and adjudication of a formal complaint. (34 CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district: (34 CFR 106.45)  

1. Provides the parties with written notice disclosing the allegations, the requirements of the 
informal resolution process, the right to withdraw from the informal process and resume the 
formal complaint process, and any consequences resulting from participating in the informal 
resolution process, including that records will be maintained or could be shared 
  

2. Obtains the parties' voluntary, written consent to the informal resolution process 

Written Notice 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice 
of the following: (34 CFR 106.45)  

1. The district's complaint process, including any informal resolution process 
  

2. The allegations potentially constituting sexual harassment with sufficient details known at the 
time, including the identity of parties involved in the incident if known, the conduct allegedly 
constituting sexual harassment, and the date and location of the alleged incident if known. Such 
notice shall be provided with sufficient time for the parties to prepare a response before any 
initial interview 
 
If, during the course of the investigation, new Title IX allegations arise about the complainant or 
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice 
of the additional allegations to the parties. 
  

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a 
determination regarding responsibility is made at the conclusion of the complaint process 
  

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required 
to be, an attorney, and the ability to inspect and review evidence 
  

5. The prohibition against knowingly making false statements or knowingly submitting false 
information during the complaint process 

The above notice shall also include the name of the investigator, facilitator of an informal process, and 
decision-maker and shall inform the parties that, if at any time a party has concerns regarding conflict of 
interest or bias regarding any of these persons, the party should immediately notify the Title IX 
Coordinator. 
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Investigation Procedures 
 
During the investigation process, the district's designated investigator shall: (34 CFR 106.45)  

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert 
witnesses, and other inculpatory and exculpatory evidence 
  

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather 
and present relevant evidence 
  

3. Provide the parties with the same opportunities to have others present during any grievance 
proceeding, including the opportunity to be accompanied to any related meeting or proceeding 
by the advisor of their choice, who may be, but is not required to be, an attorney 
  

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any 
meeting or grievance proceeding, although the district may establish restrictions regarding the 
extent to which the advisor may participate in the proceedings as long as the restrictions apply 
equally to both parties 
  

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, 
location, participants, and purpose of all investigative interviews or other meetings, with sufficient 
time for the party to prepare to participate 
  

6. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence 
obtained as part of the investigation that is directly related to the allegations raised in the 
complaint, and provide the parties at least 10 days to submit a written response for the 
investigator to consider prior to the completion of the investigative report 
  

7. Objectively evaluate all relevant evidence, including both inculpatory and exculpatory evidence, 
and determine credibility in a manner that is not based on a person's status as a complainant, 
respondent, or witness 
  

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior 
to the determination of responsibility, send to the parties and their advisors, if any, the 
investigative report in an electronic format or a hard copy, for their review and written response 

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not 
relevant, unless such questions and evidence are offered to prove that someone other than the 
respondent committed the conduct alleged by the complainant or if the questions and evidence concern 
specific incidents of the complainant's prior sexual behavior with respect to the respondent and are 
offered to prove consent. (34 CFR 106.45) 
 
Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and 
federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective bargaining 
agreement shall be applied to the extent they do not conflict with the Title IX requirements. 
 
Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine responsibility for 
the alleged conduct, who shall not be the Title IX Coordinator or a person involved in the investigation of 
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the matter. (34 CFR 106.45) 
 
After the investigative report has been sent to the parties but before reaching a determination regarding 
responsibility, the decision-maker shall afford each party the opportunity to submit written, relevant 
questions that the party wants asked of any party or witness, provide each party with the answers, and 
allow for additional, limited follow-up questions from each party. 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision as to 
whether the respondent is responsible for the alleged conduct. (34 CFR 106.45) 
 
The written decision shall be issued within 60 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the complainant and 
respondent of the extension and the reasons for the action. (34 CFR 106.45) 
 
In making this determination, the decision-maker shall use the "preponderance of the evidence" 
standard for all formal complaints of sexual harassment. (34 CFR 106.45) 
 
The written decision shall include the following: (34 CFR 106.45)  

1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 
106.30 
  

2. A description of the procedural steps taken from receipt of the formal complaint through the 
written decision, including any notifications to the parties, interviews with parties and witnesses, 
site visits, methods used to gather other evidence, and hearings held if the district includes 
hearings as part of the grievance process 
  

3. Findings of fact supporting the determination 
  

4. Conclusions regarding the application of the district's code of conduct or policies to the facts 
  

5. A statement of, and rationale for, the result as to each allegation, including a decision regarding 
responsibility, any disciplinary sanctions the district imposes on the respondent, and whether 
remedies designed to restore or preserve equal access to the district's educational program or 
activity will be provided by the district to the complainant 
  

6. The district's procedures and permissible bases for the complainant and respondent to appeal 

Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any allegation in the 
complaint, if the party believes that a procedural irregularity affected the outcome, new evidence is 
available that could affect the outcome, or a conflict of interest or bias by the Title IX Coordinator, 
investigator(s), or decision-maker(s) affected the outcome. If an appeal is filed, the district shall: (34 CFR 
106.45)  

1. Notify the other party in writing when an appeal is filed and implement appeal procedures 
equally for both parties 
  

2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 106.45 and 
is not the same decision-maker(s) who reached the determination regarding responsibility or 561



dismissal, the investigator(s), or the Title IX Coordinator 
  

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or 
challenging, the outcome 
  

4. Issue a written decision describing the result of the appeal and the rationale for the result 
  

5. Provide the written decision simultaneously to both parties 

An appeal must be filed in writing within 10 calendar days of receiving the notice of the decision or 
dismissal, stating the grounds for the appeal and including any relevant documentation in support of the 
appeal. Appeals submitted after this deadline are not timely and shall not be considered. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal. 
 
Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil 
Rights within 180 days of the date of the most recently alleged misconduct. 
 
The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, 
restraining orders, or other remedies or orders that may be available under state or federal 
antidiscrimination laws, if applicable. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the respondent, 
the district shall provide remedies to the complainant. Such remedies may include the same 
individualized services described above in the section "Supportive Measures," but need not be 
nondisciplinary or nonpunitive and need not avoid burdening the respondent. (34 CFR 106.45) 
 
Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, other than 
supportive measures as described above in the section "Supportive Measures," until the complaint 
procedure has been completed and a determination of responsibility has been made. (34 CFR 106.44) 
 
When an employee is found to have committed sexual harassment or retaliation, the district shall take 
appropriate disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 
 
Record-Keeping 
 
The Superintendent or designee shall maintain, for a period of seven years: (34 CFR 106.45)  

1. A record of all reported cases and Title IX investigations of sexual harassment, any determinations 
of responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary 
sanctions imposed, any remedies provided to the complainant, and any appeal or informal 
resolution and the results therefrom. 
  

2. A record of any actions, including supportive measures, taken in response to a report or formal 
complaint of sexual harassment, including the district's basis for its conclusion that its response 
was not deliberately indifferent, the measures taken that were designed to restore or preserve 
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equal access to the education program or activity, and, if no supportive measures were provided 
to the complainant, the reasons that such a response was not unreasonable in light of the known 
circumstances. 
  

3. All materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any 
person who facilitates an informal resolution process. The district shall make such training 
materials publicly available on its web site, or if the district does not maintain a web site, available 
upon request by members of the public. 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy.  

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational 
programs receiving state or federal financial assistance 

Civ. Code 1714.1 Liability of parent or guardian for act of willful misconduct by 
a minor 

Civ. Code 51.9 Liability for sexual harassment; business, service and 
professional relationships 

Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48900.2 Additional grounds for suspension or expulsion; sexual 
harassment 

Ed. Code 48985 Notices to parents in language other than English 

Gov. Code 12950.1 Sexual harassment training 

Federal Description 
20 USC 1092 Definition of sexual assault 

20 USC 1221 Application of laws 

20 USC 1681-1688 Title IX of the Education Amendments of 1972; discrimination 
based on sex 

34 CFR 106.1-106.82 Nondiscrimination on the basis of sex in education programs 

34 CFR 99.1-99.67 Family Educational Rights and Privacy 

34 USC 12291 Definition of dating violence, domestic violence, and stalking 

42 USC 1983 Civil action for deprivation of rights 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

Management Resources Description 
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Court Decision Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 
736 

Court Decision Davis v. Monroe County Board of Education, (1999) 526 U.S. 
629 

Court Decision Gebser v. Lago Vista Independent School District, (1998) 524 
U.S. 274 

Court Decision Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Court Decision Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 
1447 

Court Decision Donovan v. Poway Unified School District, (2008) 167 
Cal.App.4th 567 

Court Decision Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 
324 F.3d 1130 

Website CSBA District and County Office of Education Legal Services 

Website CSBA 

Website California Department of Education 

Website U.S. Department of Education, Office for Civil Rights 

Cross References 

Code Description 
1313 Civility 

3580 District Records 

3580 District Records 

3600 Consultants 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4117.7 Employment Status Reports 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4131 Staff Development 

4218 Dismissal/Suspension/Disciplinary Action 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4317.7 Employment Status Reports 

4319.11 Sexual Harassment 
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4319.11 Sexual Harassment 

 

565

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=86KAzovB1Aebgplusrusgf1EQ==#


Oxnard School District 

Exhibit 4119.12-E(1): Title IX Sexual Harassment Complaint Procedures Status:  

Original Adopted Date: | Last Reviewed Date:   

 

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY 
 
The Code of Federal Regulations, Title 34, Section 106.8 requires the district to issue the following 
notification to employees, job applicants, and employee organizations: 
 
The district does not discriminate on the basis of sex in any education program or activity that it 
operates.  The prohibition against discrimination on the basis of sex is required by federal law (20 USC 
1681-1688; 34 CFR Part 106) and extends to employment. The district also prohibits retaliation against 
any employee for filing a complaint or exercising any right granted under Title IX.   
 
Title IX requires a school district to take immediate and appropriate action to address any 
potential  Title  IX  violations  that  are  brought  to  its  attention.  Any  inquiries  about  the application 
of Title IX, this notice, and who is protected by Title IX may be referred to the 
district’s  Title  IX  Coordinator,  to  the  Assistant  Secretary  for  Civil  Rights  of  the  U.S. Department of 
Education, or both.   
 
The district has designated and authorized the following employee as the district's Title IX Coordinator, 
to address concerns or inquiries regarding discrimination on the basis of sex, including sexual 
harassment, sexual assault, dating violence, domestic violence, and stalking: 
 
Assistant Superintendent, Human Resources 

1051 South A Street 

Oxnard, CA 93030 

805-385-1501 extension 2050 
 
Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or 
any other school employee at any time, including during non-business hours, by mail, phone, or 
email.  During district business hours, reports may also be made in person.  Upon receiving an allegation 
of sexual harassment, the Title IX Coordinator will promptly notify the parties, in writing, of the applicable 
district complaint procedure. 
 
To view an electronic copy of the district's policies and administrative regulations on sexual harassment, 
including the grievance process that complies with 34 CFR 106.45, please see BP/AR 
4119.11/4219.11/4319.11 - Sexual Harassment and AR 4119.12/4219.12/4319.12 - 
Title  IX  Sexual  Harassment  Complaint  Procedures  on  the  district's  web  site  at ____________(insert 
website link)________________. 
 
To inspect or obtain a copy of the district's sexual harassment policies and administrative 
regulations,  please  contact: Assistant Superintendent, Human Resources, 1051 A. Street, Oxnard, 
California 93030, (805) 385-1501.  
 
Materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any 
person  who  facilitates  an  informal  resolution  process  are  also  publicly  available  on  the district's 
web site or at the district office upon request.   566



 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy.  

State Description 
5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational 
programs receiving state or federal financial assistance 

Civ. Code 1714.1 Liability of parent or guardian for act of willful misconduct by 
a minor 

Civ. Code 51.9 Liability for sexual harassment; business, service and 
professional relationships 

Ed. Code  200-262.4 Prohibition of discrimination 

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48900.2 Additional grounds for suspension or expulsion; sexual 
harassment 

Ed. Code 48985 Notices to parents in language other than English 

Gov. Code 12950.1 Sexual harassment training 

Federal Description 
20 USC 1092 Definition of sexual assault 

20 USC 1221 Application of laws 

20 USC 1681-1688 Title IX of the Education Amendments of 1972; discrimination 
based on sex 

34 CFR 106.1-106.82 Nondiscrimination on the basis of sex in education programs 

34 CFR 99.1-99.67 Family Educational Rights and Privacy 

34 USC 12291 Definition of dating violence, domestic violence, and stalking 

42 USC 1983 Civil action for deprivation of rights 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

Management Resources Description 
Court Decision Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 

736 

Court Decision Davis v. Monroe County Board of Education, (1999) 526 U.S. 
629 

Court Decision Gebser v. Lago Vista Independent School District, (1998) 524 
U.S. 274 

Court Decision Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
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http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1714.1.&lawCode=CIV#
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1714.1.&lawCode=CIV#
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=51.9.&lawCode=CIV#
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=51.9.&lawCode=CIV#
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.#


Court Decision Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 
1447 

Court Decision Donovan v. Poway Unified School District, (2008) 167 
Cal.App.4th 567 

Court Decision Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 
324 F.3d 1130 

Website CSBA District and County Office of Education Legal Services 

Website CSBA 

Website California Department of Education 

Website U.S. Department of Education, Office for Civil Rights 

Cross References 

Code Description 
3580 District Records 

3580 District Records 

3600 Consultants 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4117.7 Employment Status Reports 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4131 Staff Development 

4218 Dismissal/Suspension/Disciplinary Action 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4317.7 Employment Status Reports 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=yaG5uPUpPUCK0LYTKRaOmQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=PS6cPMHONwiHP9plusSG6gJzw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=w3AXoA8vl7AC7HLfttplusmjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=vslshPplusbKfDF3QFoa2slshJ592jA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=q27sJxTjThAgKIUwRrQ7Lg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=DaNh0PxC5JEm3rPaQtteFg==#
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Name of Contributor: Karling Aguilera-Fort, Ed.D. Date of Meeting: December 14, 2022

Attached: AR 4219.11 (8 pages)
BP 4219.11 (5 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - Revisions to BP & AR 4219.11: Title IX Sexual Harassment
(Aguilera-Fort)

Board Policy (BP) and Administrative Regulation (AR) 4219.11: Title IX Sexual Harassment have been
revised as recommended by CSBA (California School Boards Association).
 
Added language is indicated in highlight and italics.  Deleted language is indicated in highlight and
strikethrough.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that that Board of Trustees approve and adopt the
revisions to Board Policy (BP) and Administrative Regulation (AR) 4219.11: Title IX Sexual
Harassment, as presented.

ADDITIONAL MATERIALS:
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Examples of Sexual Harassment 
 
Other e Examples of actions that might constitute sexual harassment under state or federal law in 
accordance with the definitions above, in the work or educational setting, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work setting, include, but are not limited to:  

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an 
individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or 
stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually 
degrading descriptions, or the spreading of sexual rumors 
  

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; 
displaying sexually suggestive objects 
  

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the 
body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning over, 
or impeding normal movements 

Title IX Coordinator/Compliance Officer 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to 
comply with Title IX of the Education Amendments of 1972 in accordance with AR 
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, as well as to oversee, 
investigate, and resolve sexual harassment complaints processed under AR 4030 - Nondiscrimination in 
Employment.  The Title IX Coordinator(s) may be contacted at: 
 
Assistant Superintendent, Human Resources 
1051 South A Street 
Oxnard, Ca 93030 
(805) 385-1501 ext. 2050 
 
 
 
Training 
 
The Superintendent or designee shall ensure that all employees receive training regarding the district's 
sexual harassment policies when hired and periodically thereafter. Such training shall include the 
procedures for reporting and/or filing complaints involving an employee, employees' duty to use the 
district's complaint procedures, and employee obligations when a sexual harassment report involving a 
student is made to the employee. 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4031 - Complaints Concerning Discrimination in Employment)  

(cf. 5145.7 - Sexual Harassment) 

 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least 
two hours, and nonsupervisory employees receive at least one hour, of classroom or other effective 
interactive training and education regarding sexual harassment. All newly hired or promoted supervisory 
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A supervisory employee is any employee having with  the authority, in the interest of the district, to hire, 
transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the 
responsibility to direct them, adjust their grievances, or effectively recommend such action, when the 
exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 12926) 
 
Such training may be completed by employees individually or as part of a group presentation, may be 
completed in shorter segments as long as the applicable hourly requirement is met, and may be provided in 
conjunction with other training provided to the employees. The training shall be presented by trainers or 
educators with knowledge and expertise in the prevention of harassment, discrimination, and 
retaliation.  (Government Code 12950.1) 
 
The district's sexual harassment training and education program shall include, but is not limited to, the 
provision of following:  (Government Code 12950.1; 2 CCR 11024 11023)  

1. Information and practical guidance regarding federal and state laws concerning on  the 
prohibition against and the, prevention, and correction of sexual harassment, and the remedies 
available to victims of sexual harassment in employment 
  

2. The types of conduct that constitute sexual harassment 
  

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability 
  

4. Strategies to prevent harassment in the workplace 
  

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they 
become aware 
  

6. Practical examples which illustrate aimed at instructing supervisors in the prevention of sexual 
harassment, discrimination, and retaliation using training modalities such as role plays, case 
studies, and group discussions, based on factual scenarios taken from case law, news and media 
accounts, and hypotheticals based on workplace situations and other sources 
  

7. The limited confidentiality of the complaint process 
  

8. Resources for victims of unlawful harassment, such as to whom they should report any alleged 
harassment 
  

9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which 
includes the district's obligation to conduct an effective workplace investigation of a harassment 
complaint 
  

10. What to do if the supervisor is personally accused of harassment 
  

11. The essential elements of the district's anti-harassment policy, and how to use the policy if a 
harassment complaint is filed 
 
Employees shall receive a copy of the district's sexual harassment policy and administrative 
regulations, which they each participant shall read and acknowledge in writing that they have 
he/she has received. 
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12. Information, including practical examples, of harassment based on gender identity, gender 
expression, and sexual orientation 
  

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct 
pursuant to Government Code 12950.1, the negative effects that abusive conduct has on the victim 
and other in the workplace, the detrimental consequences of this conduct on employee productivity 
and morale, and that a single act does not constitute abusive conduct unless the act is severe or 
egregious 

The Superintendent or designee shall retain for at least two years the records of any training provided to 
supervisory employees. Such records shall include the names of trained employees, date of the training, 
the type of training, and the name of the training provider.  (2 CCR 11024 11023) 
 
Notifications 
 
The Superintendent or designee shall notify employees that the district does not discriminate on the basis of 
sex as required by Title IX, that the Title IX nondiscrimination requirement extends to employment, and that 
inquiries about the application of Title IX to the district may be referred to the district's Title IX Coordinator 
and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 106.8) 
 
The district shall notify employees, bargaining units, and applicants for employment of the name or title, 
office address, email address, and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 

1. Be displayed in a prominent location in the main administrative building, district office, or other 
area of the school where notices of district rules, regulations, procedures, and standards of 
conduct are posted  (Education Code 231.5) 
  

2. Be provided to every district employee at the beginning of the first quarter or semester of the 
school year or whenever a new employee is hired  (Education Code 231.5) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

3. Appear in any school or district publication that sets forth the school's or district's comprehensive 
rules, regulations, procedures, and standards of conduct (Education Code 231.5) 
  

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a 
prominent location on the district's web site  (34 CFR 106.8) 
  

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any 
handbook provided to employees or employee organizations  (34 CFR 106.8) 

All employees shall receive a copy of an information sheet prepared by the California Department of Fair 
Employment and Housing (DFEH) or a copy of the district information sheets that contains, at a 
minimum, components on:  (Government Code 12950)  

1. The illegality of sexual harassment 
  

2. The definition of sexual harassment under applicable state and federal law 
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Name of Contributor: Karling Aguilera-Fort, Ed.D. Date of Meeting: December 14, 2022

Attached: E 4219.12 (3 pages)
AR 4219.12 (9 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - New AR & E 4219.12: Title IX Sexual Harassment Complaint
Procedures (Aguilera-Fort)

The New Administrative Regulation (AR) and Exhibit (E) 4219.12: Title IX Sexual Harassment
Complaint Procedures are presented for second reading as recommended by CSBA (California School
Boards Association).

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that that Board of Trustees approve and adopt the new
Administrative Regulation (AR) & Exhibit (E) 4219.12: Title IX Sexual Harassment Complaint
Procedures, as presented.

ADDITIONAL MATERIALS:
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Exhibit 4219.12-E(1): Title IX Sexual Harassment Complaint Procedures  Status:  

Original Adopted Date: | Last Reviewed Date:    

 

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY 
 
The Code of Federal Regulations, Title 34, Section 106.8 requires the district to issue the following 
notification to employees, job applicants, and employee organizations: 
 
The district does not discriminate on the basis of sex in any education program or activity that it 
operates.  The prohibition against discrimination on the basis of sex is required by federal law (20 USC 
1681-1688; 34 CFR Part 106) and extends to employment. The district also prohibits retaliation against 
any employee for filing a complaint or exercising any right granted under Title IX.   
 
Title IX requires a school district to take immediate and appropriate action to address any 
potential  Title  IX  violations  that  are  brought  to  its  attention.  Any  inquiries  about  the application 
of Title IX, this notice, and who is protected by Title IX may be referred to the 
district’s  Title  IX  Coordinator,  to  the  Assistant  Secretary  for  Civil  Rights  of  the  U.S. Department of 
Education, or both.   
 
The district has designated and authorized the following employee as the district's Title IX Coordinator, 
to address concerns or inquiries regarding discrimination on the basis of sex, including sexual 
harassment, sexual assault, dating violence, domestic violence, and stalking: 
 
Assistant Superintendent, Human Resources 

1051 South A Street 

Oxnard, CA 93030 

805-385-1501 extension 2050 
 
Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or 
any other school employee at any time, including during non-business hours, by mail, phone, or 
email.  During district business hours, reports may also be made in person.  Upon receiving an allegation 
of sexual harassment, the Title IX Coordinator will promptly notify the parties, in writing, of the applicable 
district complaint procedure. 
 
To view an electronic copy of the district's policies and administrative regulations on sexual harassment, 
including the grievance process that complies with 34 CFR 106.45, please see BP/AR 
4119.11/4219.11/4319.11 - Sexual Harassment and AR 4119.12/4219.12/4319.12 - 
Title  IX  Sexual  Harassment  Complaint  Procedures  on  the  district's  web  site  at ____________(insert 
website link)________________. 
 
To inspect or obtain a copy of the district's sexual harassment policies and administrative 
regulations,  please  contact: Assistant Superintendent, Human Resources, 1051 A. Street, Oxnard, 
California 93030, (805) 385-1501. 584



person  who  facilitates  an  informal  resolution  process  are  also  publicly  available  on  the district's 
web site or at the district office upon request.   
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy.  

State  Description 
5 CCR 4600-4670  Uniform complaint procedures 

5 CCR 4900-4965  Nondiscrimination in elementary and secondary educational 
programs receiving state or federal financial assistance 

Civ. Code 1714.1  Liability of parent or guardian for act of willful misconduct by 
a minor 

Civ. Code 51.9  Liability for sexual harassment; business, service and 
professional relationships 

Ed. Code  200-262.4  Prohibition of discrimination 

Ed. Code 48900  Grounds for suspension or expulsion 

Ed. Code 48900.2  Additional grounds for suspension or expulsion; sexual 
harassment 

Ed. Code 48985  Notices to parents in language other than English 

Gov. Code 12950.1  Sexual harassment training 

Federal  Description 
20 USC 1092  Definition of sexual assault 

20 USC 1221  Application of laws 

20 USC 1681-1688  Title IX of the Education Amendments of 1972; discrimination 
based on sex 

34 CFR 106.1-106.82  Nondiscrimination on the basis of sex in education programs 

34 CFR 99.1-99.67  Family Educational Rights and Privacy 

34 USC 12291  Definition of dating violence, domestic violence, and stalking 

42 USC 1983  Civil action for deprivation of rights 

42 USC 2000d-2000d-7  Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 

Management Resources  Description 
Court Decision  Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 

736 

Court Decision  Davis v. Monroe County Board of Education, (1999) 526 U.S. 
629 
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Court Decision  Gebser v. Lago Vista Independent School District, (1998) 524 
U.S. 274 

Court Decision  Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Court Decision  Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 
1447 

Court Decision  Donovan v. Poway Unified School District, (2008) 167 
Cal.App.4th 567 

Court Decision  Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 
324 F.3d 1130 

Website  CSBA District and County Office of Education Legal Services 

Website  CSBA 

Website  California Department of Education 

Website  U.S. Department of Education, Office for Civil Rights 

Cross References 

Code  Description 
3580  District Records 

3580  District Records 

3600  Consultants 

4030  Nondiscrimination In Employment 

4030  Nondiscrimination In Employment 

4117.7  Employment Status Reports 

4119.11  Sexual Harassment 

4119.11  Sexual Harassment 

4131  Staff Development 

4218  Dismissal/Suspension/Disciplinary Action 

4219.11  Sexual Harassment 

4219.11  Sexual Harassment 

4317.7  Employment Status Reports 

4319.11  Sexual Harassment 

4319.11  Sexual Harassment 
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Oxnard School District 

Regulation 4219.12: Title IX Sexual Harassment Complaint Procedures  Status:  

Original Adopted Date: | Last Reviewed Date:    

 

The complaint procedures described in this administrative regulation shall be used to address any 
complaint governed by Title IX of the Education Amendments of 1972 alleging that a district employee, 
while in an education program or activity in which a district school exercises substantial control over the 
context and respondent, was subjected to one or more of the following forms of sexual harassment: (34 
CFR 106.30, 106.44)  

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's 
participation in unwelcome sexual conduct 
  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the district's education 
program or activity 
  

3.  Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 
USC 12291 

All other sexual harassment complaints or allegations shall be investigated and resolved in accordance 
with AR 4030 - Nondiscrimination in Employment. The determination of whether the allegations meet 
the definition of sexual harassment under Title IX shall be made by the district's Title IX Coordinator. 
 
Because the complainant has a right to pursue a complaint under AR 4030 for any allegation that is 
dismissed or denied under the Title IX complaint procedure, the Title IX Coordinator shall ensure that all 
requirements and timelines for AR 4030 are concurrently met while implementing the Title IX procedure. 
 
Reporting Allegations/Filing a Formal Complaint 
 
An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment 
to the district's Title IX Coordinator using the contact information listed in AR 4119.11/4219.11/4319.11 - 
Sexual Harassment or to the employee's direct supervisor or other district administrator, who shall 
forward the report to the Title IX Coordinator within one day of receiving the report. 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a 
formal complaint and the process for filing a formal complaint. 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with the Title IX 
Coordinator in person, by mail, by email, or by any other method authorized by the district. (34 CFR 
106.30) 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator shall file a 
formal complaint in situations when a safety threat exists. In addition, the Title IX Coordinator may file a 
formal complaint in other situations as permitted under the Title IX regulations, including as part of the 
district's obligation to not be deliberately indifferent to known allegations of sexual harassment. In such 
cases, the Title IX Coordinator shall provide the alleged victim notices as required by the Title IX 
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The Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal resolution process 
shall not have a conflict of interest or bias for or against complainants or respondents generally or an 
individual complainant or respondent. Such persons shall receive training in accordance with 34 CFR 
106.45. (34 CFR 106.45) 
 
Supportive Measures 
 
Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the 
complainant to discuss the availability of supportive measures and shall consider the complainant's 
wishes with respect to the supportive measures implemented. Supportive measures shall be offered as 
appropriate, as reasonably available, and without charge to the complainant or the respondent before or 
after the filing of a formal complaint or where no formal complaint has been filed. Such measures shall 
be nondisciplinary, nonpunitive, and not unreasonably burden the other party, including measures 
designed to protect the safety of all parties or the district's educational environment or to deter sexual 
harassment. Supportive measures may include, but are not limited to, counseling, extensions of 
deadlines, modifications of work schedules, mutual restrictions on contact, changes in work locations, 
leaves of absence, increased security, and monitoring of certain areas of the campus. (34 CFR 106.30, 
106.44) 
 
The district shall maintain as confidential any supportive measures provided to the complainant or 
respondent, to the extent that maintaining such confidentiality would not impair the district's ability to 
provide the supportive measures. (34 CFR 106.30) 
 
Emergency Removal 
 
If a district employee is the respondent, the employee may be placed on administrative leave during the 
pendency of the formal complaint process. (34 CFR 106.44) 
 
If the respondent is a student, the district may, on an emergency basis, remove the student from the 
district's education program or activity, provided that the district conducts an individualized safety and 
risk analysis, determines that removal is justified due to an immediate threat to the physical health or 
safety of any student or other individual arising from the allegations, and provides the student with 
notice and an opportunity to challenge the decision immediately following the removal. This authority to 
remove a student does not modify a student's rights under the Individuals with Disabilities Education Act 
or Section 504 of the Rehabilitation Act of 1973. (34 CFR 106.44) 
 
Dismissal of Complaint 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute 
sexual harassment as defined in 34 CFR 106.30 even if proved. The Title IX Coordinator shall also dismiss 
any complaint in which the alleged conduct did not occur in the district's education program or activity 
or did not occur against a person in the United States, and may dismiss a formal complaint if the 
complainant notifies the district in writing that the complainant would like to withdraw the complaint or 
any allegations in the complaint, the respondent is no longer employed by the district, or sufficient 
circumstances prevent the district from gathering evidence sufficient to reach a determination with 
regard to the complaint. (34 CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the 
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procedures described in the section "Appeals" below. (34 CFR 106.45) 
 
If a complaint is dismissed, the conduct may still be addressed pursuant to AR 4030 - Nondiscrimination 
in Employment as applicable. 
 
Informal Resolution Process 
 
When a formal complaint of sexual harassment is filed, the district may offer an informal resolution 
process, such as mediation, at any time prior to reaching a determination regarding responsibility. The 
district shall not require a party to participate in the informal resolution process or to waive the right to 
an investigation and adjudication of a formal complaint. (34 CFR 106.45) 
 
The district may facilitate an informal resolution process provided that the district: (34 CFR 106.45)  

1. Provides the parties with written notice disclosing the allegations, the requirements of the 
informal resolution process, the right to withdraw from the informal process and resume the 
formal complaint process, and any consequences resulting from participating in the informal 
resolution process, including that records will be maintained or could be shared 
  

2. Obtains the parties' voluntary, written consent to the informal resolution process 

Written Notice 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice 
of the following: (34 CFR 106.45)  

1. The district's complaint process, including any informal resolution process 
  

2. The allegations potentially constituting sexual harassment with sufficient details known at the 
time, including the identity of parties involved in the incident if known, the conduct allegedly 
constituting sexual harassment, and the date and location of the alleged incident if known. Such 
notice shall be provided with sufficient time for the parties to prepare a response before any 
initial interview 
 
If, during the course of the investigation, new Title IX allegations arise about the complainant or 
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice 
of the additional allegations to the parties. 
  

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a 
determination regarding responsibility is made at the conclusion of the complaint process 
  

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required 
to be, an attorney, and the ability to inspect and review evidence 
  

5. The prohibition against knowingly making false statements or knowingly submitting false 
information during the complaint process 

The above notice shall also include the name of the investigator, facilitator of an informal process, and 
decision-maker and shall inform the parties that, if at any time a party has concerns regarding conflict of 
interest or bias regarding any of these persons, the party should immediately notify the Title IX 
Coordinator
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Investigation Procedures 
 
During the investigation process, the district's designated investigator shall: (34 CFR 106.45)  

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert 
witnesses, and other inculpatory and exculpatory evidence 
  

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather 
and present relevant evidence 
  

3. Provide the parties with the same opportunities to have others present during any grievance 
proceeding, including the opportunity to be accompanied to any related meeting or proceeding 
by the advisor of their choice, who may be, but is not required to be, an attorney 
  

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any 
meeting or grievance proceeding, although the district may establish restrictions regarding the 
extent to which the advisor may participate in the proceedings as long as the restrictions apply 
equally to both parties 
  

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, 
location, participants, and purpose of all investigative interviews or other meetings, with sufficient 
time for the party to prepare to participate 
  

6. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence 
obtained as part of the investigation that is directly related to the allegations raised in the 
complaint, and provide the parties at least 10 days to submit a written response for the 
investigator to consider prior to the completion of the investigative report 
  

7. Objectively evaluate all relevant evidence, including both inculpatory and exculpatory evidence, 
and determine credibility in a manner that is not based on a person's status as a complainant, 
respondent, or witness 
  

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior 
to the determination of responsibility, send to the parties and their advisors, if any, the 
investigative report in an electronic format or a hard copy, for their review and written response 

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not 
relevant, unless such questions and evidence are offered to prove that someone other than the 
respondent committed the conduct alleged by the complainant or if the questions and evidence concern 
specific incidents of the complainant's prior sexual behavior with respect to the respondent and are 
offered to prove consent. (34 CFR 106.45) 
 
Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and 
federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective bargaining 
agreement shall be applied to the extent they do not conflict with the Title IX requirements. 
 
Written Decision 
 
The Superintendent shall designate an employee as the decision-maker to determine responsibility for
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the matter. (34 CFR 106.45) 
 
After the investigative report has been sent to the parties but before reaching a determination regarding 
responsibility, the decision-maker shall afford each party the opportunity to submit written, relevant 
questions that the party wants asked of any party or witness, provide each party with the answers, and 
allow for additional, limited follow-up questions from each party. 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision as to 
whether the respondent is responsible for the alleged conduct. (34 CFR 106.45) 
 
The written decision shall be issued within 60 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the complainant and 
respondent of the extension and the reasons for the action. (34 CFR 106.45) 
 
In making this determination, the decision-maker shall use the "preponderance of the evidence" 
standard for all formal complaints of sexual harassment. (34 CFR 106.45) 
 
The written decision shall include the following: (34 CFR 106.45)  

1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 
106.30 
  

2. A description of the procedural steps taken from receipt of the formal complaint through the 
written decision, including any notifications to the parties, interviews with parties and witnesses, 
site visits, methods used to gather other evidence, and hearings held if the district includes 
hearings as part of the grievance process 
  

3. Findings of fact supporting the determination 
  

4. Conclusions regarding the application of the district's code of conduct or policies to the facts 
  

5. A statement of, and rationale for, the result as to each allegation, including a decision regarding 
responsibility, any disciplinary sanctions the district imposes on the respondent, and whether 
remedies designed to restore or preserve equal access to the district's educational program or 
activity will be provided by the district to the complainant 
  

6. The district's procedures and permissible bases for the complainant and respondent to appeal 

Appeals 
 
Either party may appeal the district's decision or dismissal of a formal complaint or any allegation in the 
complaint, if the party believes that a procedural irregularity affected the outcome, new evidence is 
available that could affect the outcome, or a conflict of interest or bias by the Title IX Coordinator, 
investigator(s), or decision-maker(s) affected the outcome. If an appeal is filed, the district shall: (34 CFR 
106.45)  

1. Notify the other party in writing when an appeal is filed and implement appeal procedures 
equally for both parties 
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dismissal, the investigator(s), or the Title IX Coordinator 
  

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or 
challenging, the outcome 
  

4. Issue a written decision describing the result of the appeal and the rationale for the result 
  

5. Provide the written decision simultaneously to both parties 

An appeal must be filed in writing within 10 calendar days of receiving the notice of the decision or 
dismissal, stating the grounds for the appeal and including any relevant documentation in support of the 
appeal. Appeals submitted after this deadline are not timely and shall not be considered. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal. 
 
Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil 
Rights within 180 days of the date of the most recently alleged misconduct. 
 
The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, 
restraining orders, or other remedies or orders that may be available under state or federal 
antidiscrimination laws, if applicable. 
 
Remedies 
 
When a determination of responsibility for sexual harassment has been made against the respondent, 
the district shall provide remedies to the complainant. Such remedies may include the same 
individualized services described above in the section "Supportive Measures," but need not be 
nondisciplinary or nonpunitive and need not avoid burdening the respondent. (34 CFR 106.45) 
 
Disciplinary Actions 
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, other than 
supportive measures as described above in the section "Supportive Measures," until the complaint 
procedure has been completed and a determination of responsibility has been made. (34 CFR 106.44) 
 
When an employee is found to have committed sexual harassment or retaliation, the district shall take 
appropriate disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 
 
Record-Keeping 
 
The Superintendent or designee shall maintain, for a period of seven years: (34 CFR 106.45)  

1. A record of all reported cases and Title IX investigations of sexual harassment, any determinations 
of responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary 
sanctions imposed, any remedies provided to the complainant, and any appeal or informal 
resolution and the results therefrom. 
  

2. A record of any actions, including supportive measures, taken in response to a report or formal 
complaint of sexual harassment including the district's basis for its conclusion that its response
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equal access to the education program or activity, and, if no supportive measures were provided 
to the complainant, the reasons that such a response was not unreasonable in light of the known 
circumstances. 
  

3. All materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any 
person who facilitates an informal resolution process. The district shall make such training 
materials publicly available on its web site, or if the district does not maintain a web site, available 
upon request by members of the public. 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy.  
State  Description 
5 CCR 4600-4670  Uniform complaint procedures 

5 CCR 4900-4965  Nondiscrimination in elementary and secondary educational 
programs receiving state or federal financial assistance 

Civ. Code 1714.1  Liability of parent or guardian for act of willful misconduct by 
a minor 

Civ. Code 51.9  Liability for sexual harassment; business, service and 
professional relationships 

Ed. Code 200-262.4  Prohibition of discrimination 

Ed. Code 48900  Grounds for suspension or expulsion 

Ed. Code 48900.2  Additional grounds for suspension or expulsion; sexual 
harassment 

Ed. Code 48985  Notices to parents in language other than English 

Gov. Code 12950.1  Sexual harassment training 

Federal  Description 
20 USC 1092  Definition of sexual assault 

20 USC 1221  Application of laws 

20 USC 1681-1688  Title IX of the Education Amendments of 1972; discrimination 
based on sex 

34 CFR 106.1-106.82  Nondiscrimination on the basis of sex in education programs 

34 CFR 99.1-99.67  Family Educational Rights and Privacy 

34 USC 12291  Definition of dating violence, domestic violence, and stalking 

42 USC 1983  Civil action for deprivation of rights 

42 USC 2000d-2000d-7  Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended  593



Court Decision  Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 
736 

Court Decision  Davis v. Monroe County Board of Education, (1999) 526 U.S. 
629 

Court Decision  Gebser v. Lago Vista Independent School District, (1998) 524 
U.S. 274 

Court Decision  Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Court Decision  Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 
1447 

Court Decision  Donovan v. Poway Unified School District, (2008) 167 
Cal.App.4th 567 

Court Decision  Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 
324 F.3d 1130 

Website  CSBA District and County Office of Education Legal Services 

Website  CSBA 

Website  California Department of Education 

Website  U.S. Department of Education, Office for Civil Rights 

Cross References 

Code  Description 
1313  Civility 

3580  District Records 

3580  District Records 

3600  Consultants 

4030  Nondiscrimination In Employment 

4030  Nondiscrimination In Employment 

4117.7  Employment Status Reports 

4119.11  Sexual Harassment 

4119.11  Sexual Harassment 

4131  Staff Development 

4218  Dismissal/Suspension/Disciplinary Action 

4219.11  Sexual Harassment 

4219.11  Sexual Harassment 

4317.7  Employment Status Reports 

4319.11 Sexual Harassment
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4319.11  Sexual Harassment 
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Name of Contributor: Karling Aguilera-Fort, Ed.D. Date of Meeting: December 14, 2022

Attached: AR 4319.11 (8 pages)
BP 4319.11 (5 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - Revisions to BP & AR 4319.11: Title IX Sexual Harassment
(Aguilera-Fort)

Board Policy (BP) and Administrative Regulation (AR) 4319.11: Title IX Sexual Harassment have been
revised as recommended by CSBA (California School Boards Association).
 
Added language is indicated in highlight and italics.  Deleted language is indicated in highlight and
strikethrough.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that that Board of Trustees approve and adopt the
revisions to Board Policy (BP) and Administrative Regulation (AR) 4319.11: Title IX Sexual
Harassment, as presented.

ADDITIONAL MATERIALS:
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Original Adopted Date: 11/02/2011 | Last Revised Date: 08/24/2016 | Last Reviewed Date: 
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Examples of Sexual Harassment 
 
Other e Examples of actions that might constitute sexual harassment under state or federal law in 
accordance with the definitions above, in the work or educational setting, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work setting, include, but are not limited to:  

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an 
individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or 
stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually 
degrading descriptions, or the spreading of sexual rumors 
  

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; 
displaying sexually suggestive objects 
  

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the 
body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning over, 
or impeding normal movements 

Title IX Coordinator/Compliance Officer 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to 
comply with Title IX of the Education Amendments of 1972 in accordance with AR 
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, as well as to oversee, 
investigate, and resolve sexual harassment complaints processed under AR 4030 - Nondiscrimination in 
Employment.  The Title IX Coordinator(s) may be contacted at: 
 
Assistant Superintendent, Human Resources 
(title or position) 
1051 South A Street 
Oxnard, CA  93030 
(805) 385-1501, ext. 2050 
 
 
Training 
 
The Superintendent or designee shall ensure that all employees receive training regarding the district's 
sexual harassment policies when hired and periodically thereafter. Such training shall include the 
procedures for reporting and/or filing complaints involving an employee, employees' duty to use the 
district's complaint procedures, and employee obligations when a sexual harassment report involving a 
student is made to the employee. 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4031 - Complaints Concerning Discrimination in Employment)  

(cf. 5145.7 - Sexual Harassment) 

 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least 
two hours, and nonsupervisory employees receive at least one hour, of classroom or other effective 
interactive training and education regarding sexual harassment. All newly hired or promoted supervisory 
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Board Policy Manual 

Oxnard School District 

Policy 4319.11: Sexual Harassment Status: ADOPTED 

Original Adopted Date: 11/02/2011 | Last Revised Date: 08/24/2016 | Last Reviewed Date: 

10/XX/2022 
 

 

The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and 

other persons with an employment relationship with the district. 

 

The Governing Board is committed to providing a safe work environment that is free of harassment and 

intimidation. The Board prohibits sexual harassment against district employees and retaliatory behavior or 

action against any person who complains, testifies, or otherwise participates in the complaint process 

established for the purpose of this policy. 

 

Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, gender 

identity, gender expression, or sexual orientation of the victim and harassment based on pregnancy, 

childbirth, or related medical conditions. 

 

The Board of Trustees prohibits sexual harassment of district employees and job applicants. The Board 

also prohibits retaliatory behavior or action against district employees or other persons who complain, 

testify or otherwise participate in the complaint process established pursuant to this policy and 

administrative regulation. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

 

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, 

and correction of sexual harassment, including but not limited to:  

1. Providing training to employees in accordance with law and administrative regulation 

  

2. Publicizing and disseminating the district's sexual harassment policy to staff employees and others 

to whom the policy may apply 

  

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 

  

4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation 

of the complainant and the alleged harasser and subsequent monitoring of developments 

The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to 

prevent and address harassment. Such evaluation may involve conducting regular anonymous employee 

surveys to assess whether harassment is occurring or is perceived to be tolerated, partnering with 

researchers or other agencies with the needed expertise to evaluate the district's prevention strategies, and 

using any other effective tool for receiving feedback on systems and/or processes. As necessary, changes 

shall be made to the harassment policy, complaint procedures, or training. 
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Sexual Harassment Reports and Complaints 

 

District employees who feel that they have been sexually harassed in the performance of their district 

responsibilities or who have knowledge of any incident of sexual harassment by or against another 

employee shall immediately report the incident to their direct supervisor, a district administrator, or the 

district's Title IX Coordinator. Employees may bypass their supervisor in filing a complaint if the supervisor 

is the subject of the complaint. A supervisor or administrator who receives a harassment complaint shall 

promptly notify the Title IX Coordinator. 

 

Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 

4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or AR 4030 - 

Nondiscrimination in Employment, as applicable.  Because a complaint or allegation that is dismissed or 

denied under the Title IX complaint procedure may still be subject to consideration under state law, the Title 

IX Coordinator shall ensure that any implementation of AR 4119.12/4219.12/4319.12 concurrently meets 

the requirements of AR 4030. 

 

The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed 

appropriate under the circumstances. 

 

Upon investigation of a sexual harassment complaint, any district employee found to have engaged or 

participated in sexual harassment or to have aided, abetted, incited, compelled, or coerced another to 

commit sexual harassment in violation of this policy shall be subject to disciplinary action, up to and 

including dismissal, in accordance with law and the applicable collective bargaining agreement.  

 

All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to 

carry out the investigation or to take other subsequent necessary actions. (5 CCR 4964) 

Any district employee or job applicant who feels that he/she has been sexually harassed or who has 

knowledge of any incident of sexual harassment by or against another employee, a job applicant or a 

student, shall immediately report the incident to his/her supervisor, the principal, district administrator or 

Superintendent. 

A supervisor, principal or other district administrator who receives a harassment complaint shall promptly 

notify the Superintendent or designee. 

Complaints of sexual harassment shall be filed in accordance with AR 4030 - Nondiscrimination in 

Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is 

the subject of the complaint. 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, 

compels, or coerces another to commit sexual harassment against a district employee, job applicant, or 

student is in violation of this policy and is subject to disciplinary action, up to and including dismissal. 

(cf. 4117.4 - Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 

matter of the policy.  

State References Description 

2 CCR 11006-11086 Discrimination in employment 

2 CCR 11009 Employment discrimination 

2 CCR 11021 Discrimination in employment - retaliation 

2 CCR 11023 Harassment and discrimination prevention and correction 

2 CCR 11024 Required training and education on harassment based on 

sex, gender identity and expression, and sexual orientation 

2 CCR 11034 Terms, conditions, and privileges of employment 

5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational 

programs receiving state or federal financial assistance 

Ed. Code  200-262.4 Prohibition of discrimination 

Gov. Code 12900-12996 Fair Employment and Housing Act 

Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 12950 Sexual harassment 

Gov. Code 12950.1 Sexual harassment training 

Lab. Code 1101 Political activities of employees 

Lab. Code 1102.1 Discrimination: sexual orientation 

Federal References Description 

20 USC 1681-1688 Title IX of the Education Amendments of 1972; discrimination 

based on sex 

34 CFR 106.1-106.9 Nondiscrimination on the basis of sex in education programs 

or activities 

34 CFR 106.51-106.61 Nondiscrimination on the basis of sex in employment in 

education program or activities 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

Management Resources References Description 

Court Decision Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 

Court Decision Department of Health Services v. Superior Court of California, 

(2003) 31 Cal.4th 1026 

Court Decision Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 

Court Decision Gebser v. Lago Vista Independent School District, (1998) 118 

S.Ct. 1989 

Court Decision Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

Court Decision Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 
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U.S. Equal Employment Opportunity 

Com. Publication 

Promising Practices for Preventing Harassment, November 

2017 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Fair Employment and Housing 

Website U.S. Department of Education, Office for Civil Rights 

Website U.S. Equal Employment Opportunity Commission 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

3600 Consultants 

3600-E PDF(1) Consultants 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4040 Employee Use Of Technology 

4040 Employee Use Of Technology 

4040-E PDF(1) Employee Use Of Technology 

4112.9 Employee Notifications 

4112.9-E PDF(1) Employee Notifications 

4117.7 Employment Status Reports 

4119.12 Title IX Sexual Harassment Complaint Procedures 

4119.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4119.21 Professional Standards 

4119.21 Professional Standards 

4119.21-E PDF(1) Professional Standards 

4119.22 Dress And Grooming 

4131 Staff Development 

4144 Complaints 
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https://simbli.eboardsolutions.com/SU/XXYUeYl4badhYOkZslshOmSDA==
https://simbli.eboardsolutions.com/SU/i9xYql8plusDtrWz1joIaxEhA==
https://simbli.eboardsolutions.com/SU/I3odgK4WgyvbZYnzM8t6qg==
https://simbli.eboardsolutions.com/SU/MZ01rniiiWV8nMoLPYhU3w==
https://simbli.eboardsolutions.com/SU/Pysmz1An4nAcSWm17FJBmQ==
https://simbli.eboardsolutions.com/SU/vScHOslshuKOZzEHyxySVpyqQ==
https://simbli.eboardsolutions.com/SU/Wzo4KPOuz1KRUN7oiBBZKQ==
https://simbli.eboardsolutions.com/SU/6dBgGJrXBN2OEMIefJtz2w==
https://simbli.eboardsolutions.com/SU/TkGrhvohYGDEJslshMTX455qg==
https://simbli.eboardsolutions.com/SU/slshtCP2GraFfiv6bUpcVUqkQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=0HTQ5C3JOhplussaFfNwhy6pg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030628&revid=BnQ5HKBRnHPaP0hCklYYRA==#
https://simbli.eboardsolutions.com/SU/UHouQ6MH9yBfpJj6n8HNGg==
https://simbli.eboardsolutions.com/SU/moIWv9SFhQcnEUSM4T6sSw==
https://simbli.eboardsolutions.com/SU/qSJ14IHTz6dO0ASpbAtREA==
https://simbli.eboardsolutions.com/SU/B15FveO2eDlAFOrw7HoHPg==
https://simbli.eboardsolutions.com/SU/LzhhW2OPuSvfql1abo4kFg==
https://simbli.eboardsolutions.com/SU/uJw9D5PI6wUn8HxQWs9tng==


4212.9 Employee Notifications 

4212.9-E PDF(1) Employee Notifications 

4219.12 Title IX Sexual Harassment Complaint Procedures 

4219.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4219.21 Professional Standards 

4219.21 Professional Standards 

4219.21-E PDF(1) Professional Standards 

4219.22 Dress And Grooming 

4231 Staff Development 

4244 Complaints 

4312.9 Employee Notifications 

4312.9-E PDF(1) Employee Notifications 

4317.7 Employment Status Reports 

4319.12 Title IX Sexual Harassment Complaint Procedures 

4319.12-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

4319.21 Professional Standards 

4319.21 Professional Standards 

4319.21-E PDF(1) Professional Standards 

4319.22 Dress And Grooming 

4344 Complaints 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 

5145.71 Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1) Title IX Sexual Harassment Complaint Procedures 
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Name of Contributor: Karling Aguilera-Fort, Ed.D. Date of Meeting: December 14, 2022

Attached: E 4319.12 (3 pages)
AR 4319.12 (3 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - New AR & E 4319.12: Title IX Sexual Harassment Complaint
Procedures (Aguilera-Fort)

The New Administrative Regulation (AR) and Exhibit (E) 4319.12: Title IX Sexual Harassment
Complaint Procedures as recommended by CSBA (California School Boards Association) are presented
for Second Reading and Adoption.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that that Board of Trustees approve and adopt the new
Administrative Regulation (AR) and Exhibit (E) 4319.12: Title IX Sexual Harassment Complaint
Procedures, as presented.

ADDITIONAL MATERIALS:
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Oxnard School District 

Exhibit 4319.12-E(1): Title IX Sexual Harassment Complaint Procedures  Status:  

Original Adopted Date: | Last Reviewed Date:    

 

NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY 
 
The Code of Federal Regulations, Title 34, Section 106.8 requires the district to issue the following 
notification to employees, job applicants, and employee organizations: 
 
The district does not discriminate on the basis of sex in any education program or activity that it 
operates.  The prohibition against discrimination on the basis of sex is required by federal law (20 USC 
1681-1688; 34 CFR Part 106) and extends to employment. The district also prohibits retaliation against 
any employee for filing a complaint or exercising any right granted under Title IX.   
 
Title IX requires a school district to take immediate and appropriate action to address any 
potential  Title  IX  violations  that  are  brought  to  its  attention.  Any  inquiries  about  the application 
of Title IX, this notice, and who is protected by Title IX may be referred to the 
district’s  Title  IX  Coordinator,  to  the  Assistant  Secretary  for  Civil  Rights  of  the  U.S. Department of 
Education, or both.   
 
The district has designated and authorized the following employee as the district's Title IX Coordinator, 
to address concerns or inquiries regarding discrimination on the basis of sex, including sexual 
harassment, sexual assault, dating violence, domestic violence, and stalking: 
 
Assistant Superintendent, Human Resources 

1051 South A Street 

Oxnard, CA 93030 

805-385-1501 extension 2050 
 
Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or 
any other school employee at any time, including during non-business hours, by mail, phone, or 
email.  During district business hours, reports may also be made in person.  Upon receiving an allegation 
of sexual harassment, the Title IX Coordinator will promptly notify the parties, in writing, of the applicable 
district complaint procedure. 
 
To view an electronic copy of the district's policies and administrative regulations on sexual harassment, 
including the grievance process that complies with 34 CFR 106.45, please see BP/AR 
4119.11/4219.11/4319.11 - Sexual Harassment and AR 4119.12/4219.12/4319.12 - 
Title  IX  Sexual  Harassment  Complaint  Procedures  on  the  district's  web  site  at ____________(insert 
website link)________________. 
 
To inspect or obtain a copy of the district's sexual harassment policies and administrative 
regulations,  please  contact: Assistant Superintendent, Human Resources, 1051 A. Street, Oxnard, 
California 93030, (805) 385-1501. 611
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Oxnard School District 

Regulation 4319.12: Title IX Sexual Harassment Complaint Procedures  Status:  

Original Adopted Date: | Last Reviewed Date:    

 

The complaint procedures described in this administrative regulation shall be used to address any 
complaint governed by Title IX of the Education Amendments of 1972 alleging that a district employee, 
while in an education program or activity in which a district school exercises substantial control over the 
context and respondent, was subjected to one or more of the following forms of sexual harassment: (34 
CFR 106.30, 106.44)  

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's 
participation in unwelcome sexual conduct 
  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the district's education 
program or activity 
  

3.  Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 
USC 12291 

All other sexual harassment complaints or allegations shall be investigated and resolved in accordance 
with AR 4030 - Nondiscrimination in Employment. The determination of whether the allegations meet 
the definition of sexual harassment under Title IX shall be made by the district's Title IX Coordinator. 
 
Because the complainant has a right to pursue a complaint under AR 4030 for any allegation that is 
dismissed or denied under the Title IX complaint procedure, the Title IX Coordinator shall ensure that all 
requirements and timelines for AR 4030 are concurrently met while implementing the Title IX procedure. 
 
Reporting Allegations/Filing a Formal Complaint 
 
An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment 
to the district's Title IX Coordinator using the contact information listed in AR 4119.11/4219.11/4319.11 - 
Sexual Harassment or to the employee's direct supervisor or other district administrator, who shall 
forward the report to the Title IX Coordinator within one day of receiving the report. 
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a 
formal complaint and the process for filing a formal complaint. 
 
A formal complaint, with the complainant's physical or digital signature, may be filed with the Title IX 
Coordinator in person, by mail, by email, or by any other method authorized by the district. (34 CFR 
106.30) 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator shall file a 
formal complaint in situations when a safety threat exists. In addition, the Title IX Coordinator may file a 
formal complaint in other situations as permitted under the Title IX regulations, including as part of the 
district's obligation to not be deliberately indifferent to known allegations of sexual harassment. In such 
cases, the Title IX Coordinator shall provide the alleged victim notices as required by the Title IX 
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Name of Contributor: Karling Aguilera-Fort, Ed.D. Date of Meeting: December 14, 2022

Attached: BP 5145.7 (7 pages)
AR 5145.7 (10 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 
Second Reading & Adoption - Revisions to BP & AR 5145.7: Title IX Sexual Harassment
(Aguilera-Fort)

Board Policy (BP) and Administrative Regulation (AR) 5145.7: Title IX Sexual Harassment have been
revised as recommended by CSBA (California School Boards Association).
 
Added language is indicated in highlight and italics.  Deleted language is indicated in highlight and
strikethrough.

FISCAL IMPACT:
N/A

RECOMMENDATION:
None at this time.  The revised policies will be presented for second reading and adoption at the
December 14, 2022 board meeting.

ADDITIONAL MATERIALS:
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CSBA Sample District Policy Manual 
Oxnard School District 

Policy 5145.7: Sexual Harassment  Status: ADOPTED 

Original Adopted Date: 11/02/2011 | Last Revised Date: 05/16/2018 | Last Reviewed Date: 
10/XX/2022 

 

 

The Board of Trustees is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits, at school or at school-sponsored or school-related 
activities, sexual harassment targeted at any student by anyone. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or otherwise 
supports a complainant in alleging sexual harassment. 
 
The district strongly encourages any students who feels that they are he/she is being or have has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by another 
student or an adult, or who have has experienced off-campus sexual harassment that has a continuing 
effect on campus, to immediately contact their his/her teacher, the principal, the district's Title IX 
Coordinator, or any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer Title IX 
Coordinator. 
 
Once notified, the principal or a district compliance officer Title IX Coordinator shall take the steps to 
investigate and address the allegation, as specified in the accompanying administrative regulation ensure 
the complaint or allegation is addressed through AR 5145.71 - Title IX Sexual Harassment Complaint 
Procedures or BP/AR 1312.3 - Uniform Complaint Procedures, as applicable.  Because a complaint or 
allegation that is dismissed or denied under the Title IX complaint procedure may still be subject to 
consideration under state law, the Title IX Coordinator shall ensure that any implementation of AR 5145.71 
concurrently meets the requirements of BP/AR 1312.3. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) (cf. 1312.1 - Complaints Concerning 
District Employees) 

(cf. 5131 - Conduct) (cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) (cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed 
appropriate under the circumstances. 
 
The Superintendent or designee shall inform students and parents/guardians of the district's sexual 
harassment policy by disseminating it through parent/guardian notifications, publishing it on the district's 
web site, and including it in student and staff handbooks.  All district staff shall be trained regarding the 
policy. 
 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy
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Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment 
could occur between people of the same sex and could involve sexual violence 
  

2. A clear message that students do not have to endure sexual harassment under any circumstance 
  

3. Encouragement to report observed incidents of sexual harassment, even when the alleged victim 
of the harassment has not complained 
 
 

4. A clear message that student safety is the district's primary concern, and that any separate rule 
violation involving an alleged victim or any other person reporting a sexual harassment incident 
will be addressed separately and will not affect the manner in which the sexual harassment 
complaint will be received, investigated, or resolved 
  

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or 
other formal filing requirements, every sexual harassment allegation that involves a student, 
whether as the complainant, respondent, or victim of the harassment, shall be investigated and 
prompt action shall be taken to respond to stop any harassment, prevent recurrence, and address 
any continuing effect on students 
  

6. Information about the district's procedures for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made 
  

7. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable, including the right to file a civil or criminal complaint while the district 
investigation of a sexual harassment complaint continues 
  

8. A clear message that, when needed, the district will implement supportive interim measures to 
ensure a safe school environment for a student who is the complainant or victim of sexual 
harassment and/or other students during an investigation and that, to the extent possible, when 
such interim measures are taken, they shall not disadvantage the complainant or victim of the 
alleged harassment 

Complaint Process and Disciplinary Actions 
 
Sexual harassment complaints by and against students shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are 
responsible for notifying students and parents/guardians that complaints of sexual harassment can be 
filed under AR 1312.3 and where to obtain a copy of the procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Upon completion of an investigation of a sexual harassment complaint, any student found to have 
engaged in sexual harassment or sexual violence in violation of this policy shall be subject to disciplinary 
action. For students in grades 4-12, disciplinary action may include suspension and/or expulsion, 
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provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into 
account. 
 
(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual 
harassment or sexual violence toward any student shall have his/her employment terminated be subject 
to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective 
bargaining agreement. 

(cf. 4117.7 - Employment Status Report) 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)  

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

Record-Keeping 
 
In accordance with law and district policies and regulations, the Superintendent or designee shall maintain 
a record of all reported cases of sexual harassment to enable the district to monitor, address, and 
prevent repetitive harassing behavior in district schools.  
(cf. 3580 ‐ District Records) 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy.  

State References  Description 
5 CCR 4600-4670  Uniform complaint procedures 

5 CCR 4900-4965  Nondiscrimination in elementary and secondary educational 
programs receiving state or federal financial assistance 

Civ. Code 1714.1  Liability of parent or guardian for act of willful misconduct by 
a minor 

Civ. Code 51.9  Liability for sexual harassment; business, service and 
professional relationships 

Ed. Code  200-262.4  Prohibition of discrimination 

Ed. Code 48900  Grounds for suspension or expulsion 

Ed. Code 48900.2  Additional grounds for suspension or expulsion; sexual 
harassment 

Ed. Code 48904  Liability of parent/guardian for willful student misconduct  626



Ed. Code 48985  Notices to parents in language other than English 

Gov. Code 12950.1  Sexual harassment training 

Federal References  Description 
20 USC 1092  Definition of sexual assault 

20 USC 1221  Application of laws 

20 USC 1232g  Family Educational Rights and Privacy Act (FERPA) of 1974 

20 USC 1681-1688  Title IX of the Education Amendments of 1972; discrimination 
based on sex 

34 CFR 106.1-106.82  Nondiscrimination on the basis of sex in education programs 

34 CFR 99.1-99.67  Family Educational Rights and Privacy 

34 USC 12291  Definition of dating violence, domestic violence, and stalking 

42 USC 1983  Civil action for deprivation of rights 

42 USC 2000d-2000d-7  Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17  Title VII, Civil Rights Act of 1964, as amended 

Management Resources References  Description 
Court Decision  Gebser v. Lago Vista Independent School District, (1998) 524 

U.S. 274 

Court Decision  Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Court Decision  Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 
736 

Court Decision  Davis v. Monroe County Board of Education, (1999) 526 U.S. 
629 

Court Decision  Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 
1447 

Court Decision  Donovan v. Poway Unified School District, (2008) 167 
Cal.App.4th 567 

Court Decision  Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 
324 F.3d 1130 

CSBA Publication  Safe Schools: Strategies for Governing Boards to Ensure 
Student Success, 2011 

CSBA Publication  Providing a Safe, Nondiscriminatory School Environment for 
Transgender and Gender-Nonconforming Students, Policy 
Brief, February 2014 

U.S. DOE, Office For Civil Rights 
Publication 

Dear Colleague Letter:  Title IX Coordinators, April 2015 

U.S. DOE, Office for Civil Rights 
Publication 

Q&A on Campus Sexual Misconduct, September 2017 

U S DOE Office for Civil Rights Sexual Harassment: It's Not Academic September 2008
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U.S. DOE, Office for Civil Rights 
Publication 

Revised Sexual Harassment Guidance: Harassment of 
Students by School Employees, Other Students, or Third 
Parties, January 2001 

U.S. DOE, Office for Civil Rights 
Publication 

Examples of Policies and Emerging Practices for Supporting 
Transgender Students, May 2016 

Website  CSBA District and County Office of Education Legal Services 

Website  California Department of Education 

Website  CSBA 

Website  U.S. Department of Education, Office for Civil Rights 

Cross References 

Code  Description 
0410  Nondiscrimination In District Programs And Activities 

0450  Comprehensive Safety Plan 

0450  Comprehensive Safety Plan 

1312.1  Complaints Concerning District Employees 

1312.1  Complaints Concerning District Employees 

1312.3  Uniform Complaint Procedures 

1312.3  Uniform Complaint Procedures 

3515.4  Recovery For Property Loss Or Damage 

3515.4  Recovery For Property Loss Or Damage 

3530  Risk Management/Insurance 

3530  Risk Management/Insurance 

3580  District Records 

3580  District Records 

4117.7  Employment Status Reports 

4119.11  Sexual Harassment 

4119.11  Sexual Harassment 

4131  Staff Development 

4218  Dismissal/Suspension/Disciplinary Action 

4219.11  Sexual Harassment 

4219.11  Sexual Harassment 

4219.21  Professional Standards 

4219.21 Professional Standards
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4219.21-E PDF(1)  Professional Standards 

4231  Staff Development 

4317.7  Employment Status Reports 

4319.11  Sexual Harassment 

4319.11  Sexual Harassment 

4319.21  Professional Standards 

4319.21  Professional Standards 

4319.21-E PDF(1)  Professional Standards 

5125  Student Records 

5125  Student Records 

5131  Conduct 

5131.2  Bullying 

5131.5  Vandalism And Graffiti 

5132  Dress And Grooming 

5132  Dress And Grooming 

5137  Positive School Climate 

5138  Conflict Resolution/Peer Mediation 

5141.4  Child Abuse Prevention And Reporting 

5141.4  Child Abuse Prevention And Reporting 

5141.52  Suicide Prevention 

5141.52  Suicide Prevention 

5144  Discipline 

5144  Discipline 

5144.1  Suspension And Expulsion/Due Process 

5144.1  Suspension And Expulsion/Due Process 

5144.2  Suspension And Expulsion/Due Process (Students With 
Disabilities) 

5145.2  Freedom Of Speech/Expression 

5145.2  Freedom Of Speech/Expression 

5145.3  Nondiscrimination/Harassment 

5145.3  Nondiscrimination/Harassment 

5145.6  Parent/Guardian Notifications 

5145 6 E PDF(1) Parent/Guardian Notifications
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5145.71  Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1)  Title IX Sexual Harassment Complaint Procedures 

5145.9  Hate-Motivated Behavior 

6142.1  Sexual Health And HIV/AIDS Prevention Instruction 

6142.1  Sexual Health And HIV/AIDS Prevention Instruction 

6145  Extracurricular And Cocurricular Activities 

6145  Extracurricular And Cocurricular Activities 

6145.2  Athletic Competition 

6145.2  Athletic Competition 

6163.4  Student Use Of Technology 

6163.4  Student Use Of Technology 

6163.4-E PDF(1)  Student Use Of Technology 
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Board Policy Manual 

Oxnard School District 

Regulation 5145.7: Sexual Harassment Status: ADOPTED 

Original Adopted Date: 11/02/2011 | Last Revised Date: 05/16/2018 | Last Reviewed Date: 

10/XX/2022 
 

 

Definitions 

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for 

sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made against 

another person of the same or opposite sex in the educational setting, under any of the following 

conditions:  (Education Code 212.5; 5 CCR 4916)  

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's 

academic status or progress. 

  

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions 

affecting the student. 

  

3. The conduct has the purpose or effect of having a negative impact on the student's academic 

performance or of creating an intimidating, hostile, or offensive educational environment. 

  

4. Submission to or rejection of the conduct by the student is used as the basis for any decision 

affecting the student regarding benefits and services, honors, programs, or activities available at or 

through any district program or activity. 

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs 

or activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect 

on or creates a hostile school environment for the complainant or victim of the conduct. 

 

For purposes of applying the complaint procedures specified in Title IX of the Education Amendments of 

1972, sexual harassment is defined as any of the following forms of conduct that occurs in an education 

program or activity in which a district school exercises substantial control over the context and 

respondent:  (34 CFR 106.30, 106.44)  

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's 

participation in unwelcome sexual conduct 

  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 

offensive that it effectively denies a student equal access to the district's education program or 

activity 

  

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 

12291 

Examples of Sexual Harassment 

 

Examples of types of conduct which are prohibited in the district and which may constitute sexual 

harassment under state and/or federal law, in accordance with the definitions above, include, but are not 

limited to:  
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1. Unwelcome leering, sexual flirtations, or propositions 

  

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually 

degrading descriptions 

  

3. Graphic verbal comments about an individual's body or overly personal conversation 

  

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or 

computer-generated images of a sexual nature 

  

5. Spreading sexual rumors 

  

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

  

7. Massaging, grabbing, fondling, stroking, or brushing the body 

  

8. Touching an individual's body or clothes in a sexual way 

  

9. Impeding or blocking movements or any physical interference with school activities when directed 

at an individual on the basis of sex 

  

10. Displaying sexually suggestive objects 

  

11. Sexual assault, sexual battery, or sexual coercion 

  

12. Electronic communications containing comments, words, or images described above 

Title IX Coordinator/Compliance Officer 

 

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts 

to comply with Title IX of the Education Amendments of 1972 in accordance with AR 5145.71 - Title IX 

Sexual Harassment Complaint Procedures, and California Education Code 234.1 as well as to oversee 

investigate, and/or resolve sexual harassment complaints processed under AR 1312.3 - Uniform 

Complaint Procedures. The Title IX Coordinator(s) coordinator/compliance officer(s) may be contacted at: 

 

Assistant Superintendent, Human Resources and Support Services  

1051 South A Street 

Oxnard, California 93030 

(805) 385.1501 Extension 2050 

(cf. 1312.3 - Uniform Complaint Procedures) 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 

requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made 

against another person of the same or opposite sex in the educational setting, under any of the following 

conditions: (Education Code 212.5; 5 CCR 4916) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's 

academic status or progress 

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions 

affecting the student 
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3. The conduct has the purpose or effect of having a negative impact on the student's academic 

performance or of creating an intimidating, hostile, or offensive educational environment 

4. Submission to or rejection of the conduct by the student is used as the basis for any decision 

affecting the student regarding benefits and services, honors, programs, or activities available at or 

through any district program or activity 

(cf. 5131 - Conduct) (cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

Examples of types of conduct which are prohibited in the district and which may constitute sexual 

harassment include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually 

degrading descriptions 

3. Graphic verbal comments about an individual's body or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or 

computer- generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

8. Touching an individual's body or clothes in a sexual way 

9. Impeding or blocking movements or any physical interference with school activities when 

directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

11. Sexual assault, sexual battery, or sexual coercion 

12. Electronic communications containing comments, words, or images described above 

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored 

programs or activities will be regarded as sexual harassment in violation of district policy if it has a 

continuing effect on or creates a hostile school environment for the complainant or victim of the 

conduct. 

Reporting Process and Complaint Investigation and Resolution 

Any student who believes that he/she has been subjected to sexual harassment by another student, an 

employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the 

incident to his/her teacher, the principal, or any other available school employee. Within one school day 

of receiving such a report, the school employee shall forward the report to the principal or the district's 

compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of 

sexual harassment involving a student shall, within one school day, report his/her observation to the 

principal or a district compliance officer. The employee shall take these actions, whether or not the 

alleged victim files a complaint. 
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When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess 

whether the conduct may create or contribute to the creation of a hostile school environment. If he/she 

determines that a hostile environment may be created, the complaint shall be investigated and resolved 

in the same manner as if the prohibited conduct occurred at school. 

When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer 

shall inform the student or parent/guardian of the right to file a formal written complaint in accordance 

with the district's uniform complaint procedures. Regardless of whether a formal complaint is filed, the 

principal or compliance officer shall take steps to investigate the allegations and, if sexual harassment is 

found, shall take prompt action to stop it, prevent recurrence, and address any continuing effects. 

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school 

days, forward the report to the compliance officer to initiate investigation of the complaint. The 

compliance officer shall contact the complainant and investigate and resolve the complaint in 

accordance with law and district procedures specified in AR 1312.3. 

In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall 

not be considered, except to the extent that such evidence may relate to the victim's prior relationship 

with the respondent. 

In any case of sexual harassment involving the principal, compliance officer, or any other person to 

whom the incident would ordinarily be reported or filed, the report may instead be submitted to the 

Superintendent or designee who shall determine who will investigate the complaint. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) Confidentiality 

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to 

carry out the investigation or take other subsequent necessary action. (5 CCR 4964) 

However, when a complainant or victim of sexual harassment notifies the district of the harassment but 

requests confidentiality, the compliance officer shall inform him/her that the request may limit the 

district's ability to investigate the harassment or take other necessary action. When honoring a request 

for confidentiality, the district will nevertheless take all reasonable steps to investigate and respond to 

the complaint consistent with the request. 

When a complainant or victim of sexual harassment notifies the district of the harassment but requests 

that the district not pursue an investigation, the district will determine whether or not it can honor such a 

request while still providing a safe and nondiscriminatory environment for all students. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) Response Pending Investigation 

When an incident of sexual harassment is reported, the principal or designee, in consultation with the 

compliance officer, shall determine whether interim measures are necessary pending the results of the 

investigation. The principal/designee or compliance officer shall take immediate measures necessary to 

stop the harassment and protect students and/or ensure their access to the educational program. To the 

extent possible, such interim measures shall not disadvantage the complainant or victim of the alleged 

harassment. Interim measures may include placing the individuals involved in separate classes or 

transferring a student to a class taught by a different teacher, in accordance with law and Board policy. 

The school should notify the individual who was harassed of his/her options to avoid contact with the 

alleged harasser and allow the complainant to change academic and extracurricular arrangements as 

appropriate. The school should also ensure that the complainant is aware of the resources and 

assistance, such as counseling, that are available to him/her. As appropriate, such actions shall be 
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considered even when a student chooses to not file a formal complaint or the sexual harassment occurs 

off school grounds or outside school-sponsored or school-related programs or activities. 

 

Notifications 

 

The Superintendent or designee shall notify students and parents/guardians that the district does not 

discriminate on the basis of sex as required by Title IX and that inquiries about the application of Title IX to 

the district may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil 

Rights, U.S. Department of Education.  (34 CFR 106.8) 

 

The district shall notify students and parents/guardians of the name or title, office address, email address, 

and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8) 

 

A copy of the district's sexual harassment policy and regulation shall:  

1. Be included in the notifications that are sent to parents/guardians at the beginning of each 

school year  (Education Code 48980; 5 CCR 4917) 

  

(cf. 5145.6 - Parental Notifications) 

 

2. Be displayed in a prominent location in the main administrative building or other area where 

notices of district rules, regulations, procedures, and standards of conduct are posted  (Education 

Code 231.5) 

 

3. Be summarized on a poster which shall be prominently and conspicuously displayed in each 

bathroom and locker room at each school.  The poster may be displayed in public areas that are 

accessible to and frequented by students, including, but not limited to, classrooms, hallways, 

gymnasiums, auditoriums, and cafeterias. The poster shall display the rules and procedures for 

reporting a charge of sexual harassment; the name, phone number, and email address of an 

appropriate school employee to contact to report a charge of sexual harassment; the rights of the 

reporting student, the complainant, and the respondent; and the responsibilities of the 

school.  (Education Code 231.6) 

 

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a 

prominent location on the district's web site in a manner that is easily accessible to 

parents/guardians and students.  (Education Code 234.6; 34 CFR 106.8) 

A copy of the district's sexual harassment policy and regulation shall be posted on district and school 

web sites and, when available, on district-supported social media. 

(cf. 1113 - District and School Web Sites) (cf. 1114 - District-Sponsored Social Media) 

5. Be provided as part of any orientation program conducted for new and continuing students at 

the beginning of each quarter, semester, or summer session  (Education Code 231.5) 

  

6. Appear in any school or district publication that sets forth the school's or district's comprehensive 

rules, regulations, procedures, and standards of conduct (Education Code 231.5) 

  

7. Be included, along with the name or title and contact information of the Title IX Coordinator, in any 

the student handbook provided to students or parents/guardians (34 CFR 106.8) 
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8. Be provided to employees and employee organizations 

The Superintendent or designee shall also post the definition of sex discrimination and harassment as 

described in Education Code 230, including the rights set forth in Education Code 221.8, in a prominent 

location on the district's web site in a manner that is easily accessible to parents/guardians and 

students.  (Education Code 234.6) 

 

Reporting Complaints 

 

A student or parent/guardian who believes that the student has been subjected to sexual harassment by 

another student, an employee, or a third party or who has witnessed sexual harassment is strongly 

encouraged to report the incident to a teacher, the principal, the district's Title IX Coordinator, or any other 

available school employee. Within one school day of receiving such a report, the principal or other school 

employee shall forward the report to the district's Title IX Coordinator. Any school employee who observes 

an incident of sexual harassment involving a student shall, within one school day, report the observation to 

the principal or Title IX Coordinator.  The report shall be made regardless of whether the alleged victim files 

a formal complaint or requests confidentiality. 

 

When a report or complaint of sexual harassment involves off-campus conduct, the Title IX Coordinator 

shall assess whether the conduct may create or contribute to the creation of a hostile school environment. If 

the Title IX Coordinator determines that a hostile environment may be created, the complaint shall be 

investigated and resolved in the same manner as if the prohibited conduct occurred at school. 

 

When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform 

the student or parent/guardian of the right to file a formal written complaint in accordance with applicable 

district complaint procedures. 

 

Complaint Procedures 

 

All complaints and allegations of sexual harassment by and against students shall be investigated and 

resolved in accordance with law and district procedures.  The Title IX Coordinator shall review the 

allegations to determine the applicable procedure for responding to the complaint.  All complaints that 

meet the definition of sexual harassment under Title IX shall be investigated and resolved in accordance 

with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures.  Other sexual harassment complaints 

shall be investigated and resolved pursuant to BP/AR 1312.3 - Uniform Complaint Procedures. 

 

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in 

consultation with the Coordinator, shall take prompt action to stop the sexual harassment, prevent 

recurrence, implement remedies, and address any continuing effects.  

 

Policy Reference Disclaimer: 

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the 

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 

matter of the policy.  

State References Description 

5 CCR 4600-4670 Uniform complaint procedures 
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5 CCR 4900-4965 Nondiscrimination in elementary and secondary educational 

programs receiving state or federal financial assistance 

Civ. Code 1714.1 Liability of parent or guardian for act of willful misconduct by 

a minor 

Civ. Code 51.9 Liability for sexual harassment; business, service and 

professional relationships 

Ed. Code  200-262.4 Prohibition of discrimination 

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48900.2 Additional grounds for suspension or expulsion; sexual 

harassment 

Ed. Code 48904 Liability of parent/guardian for willful student misconduct 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents in language other than English 

Gov. Code 12950.1 Sexual harassment training 

Federal References Description 

20 USC 1092 Definition of sexual assault 

20 USC 1221 Application of laws 

20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

20 USC 1681-1688 Title IX of the Education Amendments of 1972; discrimination 

based on sex 

34 CFR 106.1-106.82 Nondiscrimination on the basis of sex in education programs 

34 CFR 99.1-99.67 Family Educational Rights and Privacy 

34 USC 12291 Definition of dating violence, domestic violence, and stalking 

42 USC 1983 Civil action for deprivation of rights 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

Management Resources References Description 

Court Decision Gebser v. Lago Vista Independent School District, (1998) 524 

U.S. 274 

Court Decision Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Court Decision Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 

736 

Court Decision Davis v. Monroe County Board of Education, (1999) 526 U.S. 

629 

Court Decision Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 

1447 
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Court Decision Donovan v. Poway Unified School District, (2008) 167 

Cal.App.4th 567 

Court Decision Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 

324 F.3d 1130 

CSBA Publication Safe Schools: Strategies for Governing Boards to Ensure 

Student Success, 2011 

CSBA Publication Providing a Safe, Nondiscriminatory School Environment for 

Transgender and Gender-Nonconforming Students, Policy 

Brief, February 2014 

U.S. DOE, Office For Civil Rights 

Publication 

Dear Colleague Letter:  Title IX Coordinators, April 2015 

U.S. DOE, Office for Civil Rights 

Publication 

Q&A on Campus Sexual Misconduct, September 2017 

U.S. DOE, Office for Civil Rights 

Publication 

Sexual Harassment:  It's Not Academic, September 2008 

U.S. DOE, Office for Civil Rights 

Publication 

Revised Sexual Harassment Guidance: Harassment of 

Students by School Employees, Other Students, or Third 

Parties, January 2001 

U.S. DOE, Office for Civil Rights 

Publication 

Examples of Policies and Emerging Practices for Supporting 

Transgender Students, May 2016 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education 

Website CSBA 

Website U.S. Department of Education, Office for Civil Rights 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

3515.4 Recovery For Property Loss Or Damage 

3515.4 Recovery For Property Loss Or Damage 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

638

https://legalservices.csba.org/#
http://www.cde.ca.gov/#
http://www.csba.org/#
http://www2.ed.gov/ocr#
https://simbli.eboardsolutions.com/SU/zaaevHADPymJxTccxwR7xQ==
https://simbli.eboardsolutions.com/SU/pluss1ziLzSHzMluQe7AgmcJA==
https://simbli.eboardsolutions.com/SU/Uslshb5Do2FeXFvy4V3cHZljQ==
https://simbli.eboardsolutions.com/SU/MAeEdox2BuRpB4slsh3Bbkxwg==
https://simbli.eboardsolutions.com/SU/D8tplusDEE3u6k9yeXID85LeA==
https://simbli.eboardsolutions.com/SU/Qd2Fk5cisEMdsc8iJ72WtA==
https://simbli.eboardsolutions.com/SU/uHJnyhA32x2VTzoXoyk3sg==
https://simbli.eboardsolutions.com/SU/VWMR6w82Oad5ThGCQbJslshuA==
https://simbli.eboardsolutions.com/SU/oe3dhjU4Zh9uYBh4JxA83w==
https://simbli.eboardsolutions.com/SU/Q00ZmihTc4p2IJZmVDl70w==
https://simbli.eboardsolutions.com/SU/OMplusMYSSMR1uizx4H8gd4Ig==


3580 District Records 

3580 District Records 

4117.7 Employment Status Reports 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4131 Staff Development 

4218 Dismissal/Suspension/Disciplinary Action 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4219.21 Professional Standards 

4219.21 Professional Standards 

4219.21-E PDF(1) Professional Standards 

4231 Staff Development 

4317.7 Employment Status Reports 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 

4319.21 Professional Standards 

4319.21 Professional Standards 

4319.21-E PDF(1) Professional Standards 

5125 Student Records 

5125 Student Records 

5131 Conduct 

5131.2 Bullying 

5131.5 Vandalism And Graffiti 

5132 Dress And Grooming 

5132 Dress And Grooming 

5137 Positive School Climate 

5138 Conflict Resolution/Peer Mediation 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5141.52 Suicide Prevention 

5141.52 Suicide Prevention 

5144 Discipline 
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5144 Discipline 

5144.1 Suspension And Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due Process 

5144.2 Suspension And Expulsion/Due Process (Students With 

Disabilities) 

5145.2 Freedom Of Speech/Expression 

5145.2 Freedom Of Speech/Expression 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.6 Parent/Guardian Notifications 

5145.6-E PDF(1) Parent/Guardian Notifications 

5145.71 Title IX Sexual Harassment Complaint Procedures 

5145.71-E PDF(1) Title IX Sexual Harassment Complaint Procedures 

5145.9 Hate-Motivated Behavior 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 

6145 Extracurricular And Cocurricular Activities 

6145 Extracurricular And Cocurricular Activities 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6163.4 Student Use Of Technology 

6163.4 Student Use Of Technology 

6163.4-E PDF(1) Student Use Of Technology 
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Name of Contributor: Karling Aguilera-Fort Date of Meeting: December 14, 2022

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
Superintendent’s Report (3 minutes)

A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.

FISCAL IMPACT:
N/A

RECOMMENDATION:
A brief report will be presented concerning noteworthy activities of district staff, matters of general
interest to the Board, and pertinent and timely state and federal legislation.
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Name of Contributor: Karling Aguilera-Fort Date of Meeting: December 14, 2022

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
Trustees’ Announcements (3 minutes each speaker)

The trustees’ report is provided for the purpose of making announcements, providing conference and
visitation summaries, coordinating meeting dates, identifying board representation on committees, and
providing other information of general interest.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A
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Name of Contributor: Karling Aguilera-Fort Date of Meeting: December 14, 2022

OSD BOARD AGENDA ITEM

 Agenda Section: Section G: Conclusion
 
ADJOURNMENT

Moved:
Seconded:
Vote:
 
ROLL CALL VOTE:
 
Madrigal Lopez ___, Rodriguez___ , Gonzales ___ , Lopez___,  Robles-Solis ___
 
Karling Aguilera-Fort, Ed. D. 
District Superintendent and Secretary to the Board of Trustees 
 
This notice is posted in conformance with the provisions of Chapter 9 of the Government Code, in the
front of the Educational Services Center; 1051 South A Street , Oxnard, California by 5:00 p.m. on
Friday, December 9, 2022.

FISCAL IMPACT:
N/A

RECOMMENDATION:
N/A
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