STUDENT VUE TUTORIAL - STEPS TO RECEIVE SYNERGY EMAIL

1.Login to your StudentVue account.

2.New messages will appear in the center section AND in the 'Synergy
Mail' tab.

3.Select 'Synergy Mail'.
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# 3 Good afternoon

e - Recent History

Gordon, R ENGLISH 10 HON{3)
Due Date: 04/22/2020
Points: 5.00 / 5,0000(1%)

CHEMISTRY I: Chemistry (4/16/2020) E‘E 2

CHEMISTRY I: Chemistry [4/17/2020)

Gordon, R ENGLISH 10 HON(3)
Due Date: 04/20/2020
Points: 5.00 / 5.0000{1%)

GEOMETRY: Math Work Due Tonight! (4/18/2020)

CHEMISTRY I: Chemistry {4/18/2020)
Gordon, A ENGLISH 10 HON(3)
Due Date: 04/15/2020

Points: 15.00 / 15.0000(1%)

CHEMISTRY I: Chemistry (4/18/2020)
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W HIST/GEOG: CH 20 (4/21/2020)

Gordon, R ENGLISH 10 HON(3)
Due Date: 04/13/2020

CHEMISTRY I: Chemistry (4/22/2020)

4. Unread messages will be bold.

5. Read messages will not.

6. If there is a paperclip next to the sender's name, there is an attachment in
the email that needs opened.
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7. When you open the email with an attachment, it will be at the bottom of the

page.
8. You canreply to the sender by selecting the blue 'Reply’.
9. If you want to compose a new message, select the green 'Compose’'.
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ECA FUN FRIDAY
Join us this Friday April 24" 12-1pm

See flyer below (attached) for meetup links!

Join Zoom Meeting

hitps:/fzoom.us/j/99142526764pwd=b31pecmB8z0Xp6dkV 1bGIUM3dob0M4d:09
Meeting ID: 991 4252
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10. When you are composing your email, you can search for the recipient by
selecting the areain the 'to' section. A new window pops up.

11. You can select any one of the student's teachers, the counselor, etc. and their
email address will go in the 'to' box. Select 'ok’ at the bottom of the page.

12. To add an attachment, select the blue 'Add Attachment' box and select the
file where itis saved.
13. Select'Send'.
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Som 2 (01/07/2020 - 05/22/2020)

# 1 1 ﬁ 1 CHEMISTRY | Rioss Nord B203
2 1s

W HIST/GEOG Erika Ninnaman
3 ENGLISH 10 HON Rebecca Gordon 810

GEOMETRY Johe Glaser B7
5 CEC PERIOD § Teacher Cnm/unm/iaia/cec CEC

CEC PERIOD & Teacher Com/unm/iaia‘coc CEC
0 ADVISORY Edward Mcintire

ACAD CAREER EX2 Buailey Rowe 105




