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You are creating a profile here—it 
is NOT the full application

You are STILL 
completing your 

profile
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USE A Valid Email
NCTC WILL use this 

to contact you!

DO NOT  
use school 

email—
use your 

personal one

One you check 
regularly 
preferred

IF It     
says  

NOT US
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Mark all 
that apply

Once you    Click here it should 
change to a check

Then Click SAVE

This should complete your profile but                                                     
NOT your APPLICATION
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You will now get 1 of 2 screen

If it takes you back to the top and 
has a statement about :

“changed your address for USPS…”  
Then scroll down until you see a                                                         

RED bar on the left
Click the bubble beside it

Scroll down and save

OR

You ARE NOT 
finished with 

your app
Click
here

NOW   you are preparing to start your application

Your email will have a 
link to verify email
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You will 
enter email 
address for 
verification

You will 
log in 
and 
then 
see

CLICK

YOU ARE 
BEGINNING 

YOUR 
APPLICATION 

NOW
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CLICK

Click--- then click 
continue

Scroll down to find
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select spring, summer or fall 
2018  Fall Then click continue

2 Options Here

Certificate 
Program

Associates 
Programs

Certificate Program 
select which one Associates Programs 

select General Studies
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If you have no social 
security card then we 
will need one of these 
brought to NCTC 
campus Admissions 
Office:

*Copy of I-94
or

*Copy of front & back of 
Parent and Student Visa

If student is 
truly 

undocumented 
then counselor 

must contact 
coordinator.

You will 
still be 
able to 
register
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Double 
check 

this

Do 
nothing 

here

If you have a parent 
in the military or 

formerly has been in 
the military click
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Double 
check
ALL
this

Click

CHECK

You can select Unknown

CLICK
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Click

IF IT ROLLS TO NEXT SCREEN ALL IS FINE---
BUT IF IT SAYS:

THEN SCROLL DOWN TO #10 AND CHECK FOR THIS 

STATEMENT AND CLICK IN CIRCLE
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#1---click the Find Your High School tab

#2. 

• If clicked the:  Find Your High School 

• You will need to fill in the first line 

• Click  Submit

• Then choose from the list

Click NO if you attend public high school

Click Not Applicable

Choose  May or JUNE and type the year 
you graduate

After this fills in then



3/5/2018

14

• You will not have 
anything in Info for 

College 2 or 3

• Or little box under 3

Click NO then SAVE

Leave 
EVERYTHING  

In
# 3 

BLANK !!!!!
Unless you took Dual 
Credit from another 

institution

Click NO

Click DUAL CREDIT

Click Earn Credits 
for transfer OR

Associates (2 year 
degree)

Click
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Most students will 
Click NO

Most will Click 
YES

Click

This section 
is confusing 

!!!
Pay  close 

Attention !!

If you 
make a 

mistake in 
a 

residency 
question 
you must 
click here 
and start 

those 
questions 

over

• Use Yes or Not Applicable

• If Not Applicable you do not 
answer b

Most will Click YES

Most will click Maintain a Home

If NO then you get this

Lengthy list of variety of visas to choose 
NCTC will need a copy of front/back parent visa

Is parent already a 
permanent 
resident?

OR

Has parent applied for 
permanent resident 

and still waiting?

Which Visa does 
parent have?  

There is an option for 
unknown at bottom      

of list
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If  YES can be 
approximate

If  YES can be 
approximate

Do they own or are paying to own 
a home or land in TEXAS

Have they worked the past year in Texas?

$$ from Govt programs—welfare, food 
stamps, disability, Medicare….

click

Most will choose 
YES

approximate

Select 
one
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Do nothing in box  so click here

• Check over All residency ?s 

• If something is wrong click tab at top to delete and start over

If All are ok click here



3/5/2018

18

Click

Choose NA

Click

Click
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Click

Usually No

NO

Click

Click

Click

Click No

Click No
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Click ANY that apply
If NONE then just skip and click save

Click 

Click

Click part time or not employed

Click ANY that apply or 
Not Applicable

Click
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Click

Not 
finished

yet--
almost

Your page 
should 

look like 
this now

Click
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THIS PAGE HAS 3 BOXES---1ST ONE:  SAYS INFO SUBMITTED IS 
CORRECT AS FAR 

AS YOU KNOW AND WE WILL NOT SELL INFO

Click

2ND BOX SAYS:  YOU UNDERSTAND ABOUT  
MENINGITIS  SHOT

3RD BOX SAYS:  YOU WILL FOLLOW NCTC RULES 
& POLICIES

Click

Click

Click
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If it is 
complete

Check box 
above and 
then click

If NOT complete== you can finish 
at home

IF YOU DO NOT CLICK SUBMIT                
YOUR APP WILL NOT 

BE SENT TO NCTC

IF YOU DO NOT RECEIVE AN EMAIL FROM NCTC WITH    
USERNAME AND PASSWORD/ID#                           

WITHIN 8\10 WORKING DAYS CONTACT THE                  
DUAL CREDIT COORDINATOR!!  THERE IS A PROBLEM!

This statement means Apply Texas is 
sending your application to NCTC

Your 
text 
here
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IF YOU SAVED AND ARE GOING TO CHECK AND 
SUBMIT LATER THIS IS WHAT YOU GET AFTER 

LOGGING BACK IN TO APPLY TX SITE.

Your text 
here


