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(b) SERVICE DRESS BLUE

Basic Uniform Items: 
Awards ....................Ribbons/Medals/Cords 
Belt, brass tip ..........Black 
Buckle .....................Brass
Cap, combination ...White 
Coat. .......................Blue 
Necktie ...................Black 
Shirt, l/sleeve ..........White 
Shoes ......................Black 
Socks ......................Black 
Trousers ..................Blue 
Undershirt ............... White (V- or crew-neck)

Outerwear: 
Peacoat
All-weather coat
Raincoat

Optional Items:
Cap, garrison ..........Blue
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(b) SERVICE DRESS BLUE

Basic Uniform Items: 

Awards ....................Ribbons/Medals/Cords  
Cap, combination ...White 
Coat ........................Blue 
Hosiery, tone ...........Flesh 
Necktab ...................Black 
Shirt ........................White 
Shoes, oxford ..........Black 
Skirt ........................Blue 
Slacks, unbelted ......Blue 
Socks ......................Black

Outerwear: 
Peacoat
All-weather coat
Raincoat

Optional Items:
Cap, garrison ..........Blue 
Handbag .................Black 
Shoes, pumps ..........Black 
Undershirt ...............White (V- or crew-neck)
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1-6 MALE NECKTIE, BLACK
 A.  Description: Made of authorized fabric measuring no more than 3-1/4 inches wide. Must be hand-tied.

 B.  Correct Wear: Wear tie knotted with a half Windsor, a Windsor, or a four-in-hand knot. Wear the top of 
the knot parallel to and slightly above the top of the shirt collar closure, hiding the top button. The bottom 
of the tie hangs within 1 inch of the top of the belt buckle. The tie does not cover the belt buckle.

 C.  Directions: The following diagrams on how to tie your tie with a half Windsor knot are shown while 
looking in a mirror.

1 2

4 5 6 7

8

31 2

4 5 6 7

8

3

Bring the wide end of the tie up and over 
the neck loop, then turn the wide end down 
under and through the neck loop.

Place the wide end of your tie on the right side of your chest so it extends about 12 inches below the 
narrow end of the tie.

Cross the wide end of the tie over the 
narrow end and then back under.
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Take the wide end of the tie and pass it in 
front of the narrow end from left to right.
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Pass the wide end of the tie up under and 
through the neck loop.

Bring the wide end of the tie down through 
the front of the knot.

Finish the tie by forming a dimple at the 
base of the knot, then tighten.

Slide up snug to the collar and center tie.
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 *E.  NJROTC Ribbon Awards (ORDER OF PRECEDENCE)

1. Meritorious Achievement Awarded, WHEN EARNED, to any NJROTC cadet who distinguishes 
himself only by outstanding meritorious achievement or performance 
of a meritorious act. Excludes such things as length of participation 
in the NJROTC unit or sustained superior performance in a leadership 
position. Awarded on a case-by-case basis by the Area Manager.

2. Distinguished Unit Awarded YEARLY to cadets in good standing who were unit members 
during the academic year in which the school earned the Distinguished 
Unit status. Awarded to only those units that demonstrated the very 
highest levels of performance.

3. Distinguished Cadet Awarded YEARLY to one cadet in each year group with the highest 
combined average for overall scholastic standing and aptitude in 
NJROTC unit activities (includes academics, homework, physical fitness, 
community service, drill, etc.).

4. Honor Cadet
Awarded YEARLY to one cadet in each year group with the highest 
overall academic achievement (GPA) in school, including the naval 
science courses.

5. Cadet Achievement

 

Awarded, WHEN EARNED, to any cadet who distinguishes himself by 
outstanding achievement or sustained superior performance. The 
cadet must exhibit exceptional military aptitude and dedication to the 
program, as well as overall excellence in all facets of NJROTC. Awarded 
on a case-by-case basis by the Area Manager.

6. Unit Achievement Awarded YEARLY to cadets in good standing who were unit members 
during the academic year in which the school earned the Unit 
Achievement status as determined by the Area Manager. Awarded only 
to those units that demonstrated exceptional performance but did not 
qualify for Distinguished Unit Status.

7. Aptitude Award
Awarded YEARLY to those outstanding cadets who demonstrate an 
exceptional military aptitude and dedication to the NJROTC program.

8. Naval Science 4 Outstanding Cadet(s)
Awarded YEARLY to outstanding cadets in Naval Science 4 based on 
citizenship, academic performance, personal appearance, and conduct.

9. Naval Science 3 Outstanding Cadet(s)
Awarded YEARLY to outstanding cadets in Naval Science 3 based on 
citizenship, academic performance, personal appearance, and conduct.
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10. Naval Science 2 Outstanding Cadet(s)
Awarded YEARLY to outstanding cadets in Naval Science 2 based on 
citizenship, academic performance, personal appearance, and conduct.

11. Naval Science 1 Outstanding Cadet(s)
Awarded YEARLY to outstanding cadets in Naval Science 1 based on 
citizenship, academic performance, personal appearance, and conduct.

12. Exemplary Conduct
Awarded YEARLY to each cadet who demonstrates exemplary conduct 
for the school year.

13. Exemplary Personal Appearance
Awarded, WHEN EARNED, to each cadet who displays exemplary 
personal appearance and has worn his uniform on all occasions 
required.

14. Physical Fitness
Awarded, TWICE A YEAR, to any cadet who meets or exceeds the basic 
physical fitness exercise requirements as outlined in chapter 5 of this 
manual and the Cadet Reference Manual (CRM).

15. Participation 
Awarded, WHEN EARNED, to any cadet who has participated in three 
events other than routine unit activities.

16. Unit Service
Awarded, WHEN EARNED, to any cadet who has demonstrated 
exemplary service and dedication to the unit as determined by the 
SNSI.

17. Community Service
Awarded, WHEN EARNED, to any cadet in good standing who 
distinguishes himself by dedicated and outstanding service to the 
community.

18. Academic Team Award
Awarded, WHEN EARNED, to any cadet who is a member in good 
standing of the academic team and has participated in three or more 
academic competitions. 



NJROTC Cadet Field Manual  |  11th Edition revised  |  2018

FM-31

19. Drill Team
Awarded, WHEN EARNED, to each member of a drill team in good 
standing who has entered competition or performed at three or more 
official functions.

20. Color Guard
Awarded, WHEN EARNED, to each member of a color guard in good 
standing who has entered competition or performed at three or more 
official functions.

21. Marksmanship 
Awarded, WHEN EARNED, to any cadet in good standing who has 
entered any competition.

22. Orienteering
Awarded, WHEN EARNED, to any cadet in good standing who has 
entered any organized orienteering competition or who meets the 
orienteering qualification standards.

23. Inter-Service Competition *Awarded, WHEN EARNED, to any cadet in good standing who 
has entered any inter-service national level competition, such as 
CyberPatriot, JLAB, etc.; or for any SeaPerch Competition, regardless 
of service sponsorship. This ribbon cannot be awarded in addition to, 
or in lieu of, another team-specific ribbon. For example, it cannot be 
awarded for competing in a local, area, or postal multi-service drill, 
academic, marksmanship, or orienteering meet.

24. Recruiting
Awarded, WHEN EARNED, to a cadet who is instrumental in the 
enrollment of two students in the NJROTC program. Subsequent 
awards are given for each additional two students enrolled.

25. Leadership Training
Awarded to any cadet upon satisfactory completion of Basic 
Leadership Training, Leadership Academy, or similar training as 
approved by the Area Manager.

26. Sea Cruise

 

Awarded to any cadet upon completion of an at-sea cruise (vessel must 
cast off lines and be underway).

  

NOTE:  The awarding of ribbons for those schools on a 4x4 block schedule that complete a naval science course 
in just one semester, the words “yearly” or “twice a year” can be interpreted to mean once or twice 
during the one-semester course.
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Navy Junior ROTC Ribbons

1. MERITORIOUS 
ACHIEVEMENT

2. DISTINGUISHED UNIT

3. DISTINGUISHED CADET 4. HONOR CADET 5. CADET ACHIEVEMENT 6. UNIT ACHIEVEMENT

7. APTITUDE 8. NS IV OUTSTANDING 
CADET

9. NS III OUTSTANDING 
CADET

10. NS II OUTSTANDING 
CADET

11. NS I OUTSTANDING 
CADET

12. EXEMPLARY CONDUCT 13. EXEMPLARY PERSONAL 
APPEARANCE

14. PHYSICAL FITNESS

15. PARTICIPATION 16. UNIT SERVICE 17. COMMUNITY SERVICE 18. ACADEMIC TEAM

19. DRILL TEAM 20. COLOR GUARD 21. MARKSMANSHIP TEAM 22. ORIENTEERING TEAM

23. INTER-SERVICE 
COMPETITION

24. RECRUITING 25. LEADERSHIP TRAINING 26. SEA CRUISE

LAMP - BRONZE LAMP - SILVER LAMP - GOLD ANCHOR - GOLD

STAR - BRONZE STAR - SILVER STAR - GOLD
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STUDY GUIDE QUESTIONS

CHAPTER 1: NJROTC UNIFORM REGULATIONS
1. What four elements are important when wearing the uniform?

2. Where does the word “uniform” come from? What does it mean?

3. NJROTC cadets and active duty Navy personnel wear the same uniform with certain exceptions. 
What are they?

4. How should caps be worn?

5. How should the uniform be kept?

6. What is the uniform of the day?

7. When may one uncover outdoors?

8. When must cadets comply with uniform requirements?

9. Who prescribes what uniform shall be worn for special occasions?

10. Can cadets, in uniform, participate in political activities?

11. The bulk of a man’s hair may not exceed how many inches?

12. Men’s sideburns may not extend below   ?

13. How should mustaches be kept?

14. What are the grooming standards for men regarding earrings and studs?

15. Are sunglasses authorized in military formations?

16. May the female hair extend to the collar?

17. How should females’ cosmetics be worn?

18. What kind of nail polish is authorized?

19. What kinds of earrings/studs are authorized?

20. When can enlisted cadets wear the Service Dress Blue uniform?

21. Under what circumstances will a cadet be authorized to wear the khaki uniform?

22. How are the uniform shoes required to be laced?

23. With what uniforms may a ball cap be worn?

24. What are the rules regarding hosiery for female cadets?

25. On Service and Working Khaki uniforms shirts, where are the collar devices worn?

26. Who is authorized to wear rank/rate insignias on the garrison cap?









NOTES
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NJROTC RATE/RANK  COLLAR INSIGNIA

CADET CHIEF PETTY OFFICER (C/CPO)

• The collar device is an eagle perched on a fouled anchor.
• Cadets can generally achieve CPO in their second or third year.
• Assignments include company chief, platoon chief, color bearer, drill team chief, or rifle 

team chief.

CADET SENIOR CHIEF PETTY OFFICER (C/SCPO)

• The collar device is an eagle and one star perched on a fouled anchor.
• Generally, this is held by a third year cadet.
• The SNSI may assign a Senior Chief Petty Officer billet to the company chief petty officer.

CADET MASTER CHIEF PETTY OFFICER (C/MCPO)

• The collar device is an eagle and two stars perched on a fouled anchor.
• Generally, this is held by a third or fourth year cadet.
• The SNSI may assign a Master Chief Petty Officer billet to the battalion chief petty officer.







NJROTC Cadet Field Manual  |  11th Edition revised  |  2018

FM-46

CHIEF PETTY OFFICER RATES SLEEVE INSIGNIA COLLAR INSIGNIA

Pay Grade:
Title:
Abbreviation:

E-7
Chief Petty Officer

CPO

Pay Grade:
Title:
Abbreviation:

E-8
Senior Chief Petty Officer

SCPO

Pay Grade:
Title:
Abbreviation:

E-9
Master Chief Petty Officer

MCPO

Pay Grade:
Title:
Abbreviation:

E-9
Master Chief Petty Officer of the Navy

MCPON
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WARRANT OFFICER RANKS
COLLAR, SHOULDER AND 

SLEEVE INSIGNIA
COLLAR INSIGNIA  

COLORS

W-1 No Longer in use

Pay Grade:
Title:
Abbreviation:

W-2
Chief Warrant Officer 

CWO2
Blue and Gold

Pay Grade:
Title:
Abbreviation:

W-3
Chief Warrant Officer

CWO3
Blue and Silver

Pay Grade:
Title:
Abbreviation:

W-4
Chief Warrant Officer

CWO4
Blue and Silver

Pay Grade:
Title:
Abbreviation:

W-5
Chief Warrant Officer 

CWO5
Blue and Silver
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OFFICER RANKS
COLLAR, SHOULDER AND 

SLEEVE INSIGNIA
COLLAR INSIGNIA  

COLORS

Pay Grade:
Title:
Abbreviation:

O-1
Ensign

ENS
Gold

Pay Grade:
Title:
Abbreviation:

O-2
Lieutenant Junior Grade

LTJG
Silver

Pay Grade:
Title:
Abbreviation:

O-3
Lieutenant

LT
Silver

Pay Grade:
Title:
Abbreviation:

O-4
Lieutenant Commander

LCDR
Gold

Pay Grade:
Title:
Abbreviation:

O-5
Commander

CDR
Silver
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OFFICER RANKS
COLLAR, SHOULDER AND 

SLEEVE INSIGNIA
COLLAR INSIGNIA  

COLORS

Pay Grade:
Title:
Abbreviation:

O-6
Captain

CAPT
Silver

Pay Grade:
Title:
Abbreviation:

O-7
Rear Admiral Lower Half

RADM (L)
Silver

Pay Grade:
Title:
Abbreviation:

O-8
Rear Admiral Upper Half

RADM (U)
Silver

Pay Grade:
Title:
Abbreviation:

O-9
Vice Admiral

VADM
Silver

Pay Grade:
Title:
Abbreviation:

O-10
Admiral

ADM
Silver
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2-3 MARINE CORPS RATES AND RANKS

SLEEVE INSIGNIA FOR MARINE CORPS RANKS AND RATES
ENLISTED RATES SLEEVE INSIGNIA

Pay Grade:
Title:

E1
Private None

Pay Grade:
Title:
Abbreviation:

E-2
Private First Class

PFC

Pay Grade:
Title:
Abbreviation:

E-3
Lance Corporal

LCpl

Pay Grade:
Title:
Abbreviation:

E-4
Corporal

Cpl

Pay Grade:
Title:
Abbreviation:

E-5
Sergeant

Sgt

Pay Grade:
Title:
Abbreviation:

E-6
Staff Sergeant

SSgt

Pay Grade:
Title:
Abbreviation:

E-7
Gunnery Sergeant

GySgt

Pay Grade:
Title:
Abbreviation:

E-8
Master Sergeant | First Sergeant

MSgt | 1st Sgt

Pay Grade:
Title:
Abbreviation:

E-9
Sergeant Major | Master Gunnery Sergeant

SgtMaj | MGySgt

Pay Grade:
Title:
Abbreviation:

E-9
Sergeant Major of the Marine Corps

SgtMajMC
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WARRANT OFFICER RANKS INSIGNIA COLORS

Pay Grade:
Title:
Abbreviation:

W-1
Warrant Officer 1

WO

 
Red and Gold

Pay Grade:
Title:
Abbreviation:

W-2
Chief Warrant Officer 2

CWO2

 
Red and Gold

Pay Grade:
Title:
Abbreviation:

W-3
Chief Warrant Officer 3

CWO3
Red and Silver

Pay Grade:
Title:
Abbreviation:

W-4
Chief Warrant Officer 4

CWO4
Red and Silver

Pay Grade:
Title:
Abbreviation:

W-5
Chief Warrant Officer 5

CWO5
Red and Silver
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OFFICER RANKS INSIGNIA COLORS

Pay Grade:
Title:
Abbreviation:

O-1
Second Lieutenant

2ndLT

 
Gold

Pay Grade:
Title:
Abbreviation:

O-2
First Lieutenant

1stLT

 
Silver

Pay Grade:
Title:
Abbreviation:

O-3
Captain

Capt
Silver

Pay Grade:
Title:
Abbreviation:

O-4
Major

Maj
Gold

Pay Grade:
Title:
Abbreviation:

O-5
Lieutenant Colonel

LtCol
Silver

Pay Grade:
Title:
Abbreviation:

O-6
Colonel

Col
Silver

Pay Grade:
Title:
Abbreviation:

O-7
Brigadier General

BGen
Silver

Pay Grade:
Title:
Abbreviation:

O-8
Major General

MajGen
Silver

Pay Grade:
Title:
Abbreviation:

O-9
Lieutenant General

LtGen
Silver

Pay Grade:
Title:
Abbreviation:

O-10
General

Gen
Silver
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SAMPLE INSPECTION SCORE SHEET

Cadet’s Name:    Score:  

ITEM POINTS DEDUCTED

Cap: (Cleanliness/neatness/brim/chinstrap/buttons/cover/insignia)

Hair: (Length/neatness/taper/cleanliness/style)

Shave: (Neck/face/mustache)

Jewelry: (Amount/type/appropriateness)

Shirt/Jacket: (Fitness/cleanliness/press)

NJROTC Patch: (Position/condition/sewing)

Collar Devices: (Condition/position)

Tie: (Position/condition)

Name Tag: (Position/condition)

Ribbons: (Order/position/condition)

Fingernails: (Cleanliness/trim/color)

Gig line: (Trousers in line/belt buckle/shirt in line)

Belt/Buckle: (Fit/condition)

Trousers/Skirt/Slacks: (Length/cleanliness/fit/press)

Shoes: (Condition/shine/heels/welts)

Socks/Hose: (Color/condition)

Posture/Bearing:

Other Deductions: (  )

Total points deducted from 100 possible:

NOTE: *Although the score sheet can be used for all cadets, some units may prefer to make separate male and 
female score sheets with additional items of inspection. Likewise, many units have their own rules for 
grading personnel inspections.
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8019.  To March in the Oblique .............................................................................................. DM-129
8020.  To March to the Rear ................................................................................................... DM-130
8021.  Files and Reform .......................................................................................................... DM-130

CHAPTER 9: COMPANY DRILL
9000.  General ......................................................................................................................... DM-133
9001.  Rules for Company Drill .............................................................................................. DM-134
9002.  To Form the Company ................................................................................................. DM-135
9003.  To Dismiss the Company ............................................................................................. DM-137
9004.  Being in Line, to Form Column and Reform into Line ............................................... DM-138
9005.  To Align the Company ................................................................................................. DM-139
9006.  Being in Column, to Change Direction ........................................................................ DM-140
9007.  Company Awards Formations ...................................................................................... DM-140

APPENDIX A: SAMPLE PASS IN REVIEW CEREMONY ................................. DM-143

*APPENDIX B: PROCEDURES FOR JOINT SERVICE DRILL MEETS ............. DM-151
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1010.  TABLE OF SYMBOLS USED IN THIS MANUAL
 1. Table 1-2 shows the symbols used in this manual.

Reviewing Officer Direction of March 
Direction Facing MPO

Battalion 
Commander Color Guard Platoon Guide

Commander of 
Troops (COT) Company Guide Squad Leader

Adjutant Dress Guidon Cadet

Company 
Commander

Company XO
Table 1-2. Drill Symbols

Platoon 
Commander



NOTES
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Figure 4-3b. Draw Sword To Carry Sword

Figure 4-3c. Carry Sword Hand Position
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 b.  On the command, and for count one, execute parade rest as described in paragraph 5012.1b.

 c.  On the second count, you may relax and, except for your right foot and ferrule, move about. Do 
not talk.

 3.  Fall Out from Order Guidon. The command is “FALL OUT.” It may be given only from order guidon. Upon 
the command, leave your position in ranks but remain nearby.

 4.  Order Guidon from Rest Positions

 a.  From parade rest, at ease, and rest, the command is “Platoon (Company or Battalion), ATTENTION.” 
On the preparatory command, go to parade rest, if not already in that position. At the command 
“ATTENTION,” go smartly to order guidon.

 b.  From fall out, the command is “FALL IN.” Upon the command, go back to your position in formation 
and stand at attention at order guidon.



NOTES
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a. Start

c. Count Two:  
Both Rifles Moved from Shoulder

b. Count One:  Right Rifle Stands Fast. Left Rifle Re-grasps 
the Small of the Stock. 

d. Count Three:  Right Rifle Re-grasps the small of the 
Stock. Left Rifle Stands Fast.

e. Count Four:  
Both Rifles Rotated to Present Arms.

Figure 6-5 Carry Colors to Present Colors
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a. Organizational Colors Return to Carry

c. Trimming the Colors

e. Ready, Cut

b. Remove the Ferrule from the Slings

d. Trimming Completed 

f. Order Colors

Figure 6-12. Order Colors from Present Colors
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 3.  The organizational color bearer takes one-half step forward, pivots to the right outside the national color 
bearer, moving into the position formerly occupied by the national color bearer, facing the new direction 
of march and begins marking time.

  4.  The right color guard takes two half steps forward, pivots to the left outside the organizational color 
bearer, moving into the position formerly occupied by the left color guard, facing the new direction of 
march and begins marking time.

 5.  The left color guard takes three half steps forward, pivots to the right outside the right color guard, 
moving into the position formerly occupied by the right color guard, facing the new direction of march 
and begins marking time.

*NOTE: Care must be taken to continue with the same cadence during such a turn as when marching into 
and out of the turn.

 6.  Upon completion of this movement, the entire color guard marks time until it is halted or until it receives 
the command “Forward, MARCH” or “Colors, HALT.”

LEFT
RIFLE

RIGHT
RIFLE

UNIT
COLOR

U.S.
COLOR

1

2

3

Original Direction of March

New Direction of March

Figure 6-16





NJROTC Cadet Drill Manual  |  11th Edition revised  |  2018

DM-98

b. Casing Colors

a. Uncasing Colors

c. Casing Colors

Figure 6-17 Casing and Uncasing the Colors

6021. INDOOR CEREMONIES INVOLVING COLOR GUARDS
 1.  On occasion, color guards will be required for indoor ceremonies, military or civilian. Normally, an 

indoor ceremony consists of marching on the colors, the national anthem, pledge of allegiance, posting the 
colors, and retiring the colors. Close coordination with the master of ceremonies and an on-site rehearsal 
(if possible) are needed to preclude confusion and misunderstandings during the ceremony.

 2.  The normal sequence of events should be as follows.

 a.  The master of ceremonies asks the guests to please rise for the march on the colors and to remain 
standing for the national anthem and the posting of the colors.

 b.  The color guard marches in from the designated entry, moves to its position, and does a right (left) 
turn or countermarch to face the audience and remains at the carry. The senior color bearer then 
gives the command “Present, COLORS.” The color guard executes. After the national anthem is 
played, the senior color bearer gives the command “Carry, COLORS.” The senior color bearer then 
gives the commands necessary to move the color guard to three paces in front of where the colors 
are to be posted, halts, and gives the command to “Order, COLORS.” Once the color guard is at the 
order, the organizational color bearer then steps to the right oblique and places the organizational 
colors in the stand. After the organizational color bearer is back in position, the national color bearer 









NOTES
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Original
Direction of March

New
Direction of March

RIGHT OBLIQUE

FROM A LINE

FROM A COLUMN

45°

45°

Figure 7-6. Marching to Right Oblique

 4.  To halt the squad facing in the original direction of march, the command is “Squad, HALT.” The command 
of execution “HALT” is given on the left foot when marching to the right oblique and on the right foot 
when marching to the left oblique. At the command “HALT,” everyone takes one more step in the oblique 
direction, pivots to the original front on the toe of the right (left) foot, and places the left (right) foot beside 
the other at the position of attention.

 5.  To temporarily halt the squad in the oblique direction to correct errors, the command is “In Place, HALT.” 
The command of execution “HALT” may be given as either foot strikes the deck. At the command of 
execution “HALT,” the squad halts in two counts as in quick time and remains facing in the oblique 
direction. The only command that can be given after halting in place is “Resume, MARCH.” At that 
command, the movement continues marching in the oblique direction.

 6.  When given half step or mark time while marching in the oblique, the only commands that may be given 
are “Resume, MARCH” to continue marching with a 30-inch step in the oblique or “In Place, HALT” to halt 
in the oblique to correct errors.
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APPENDIX A 
SAMPLE PASS IN REVIEW CEREMONY
*This ceremony is appropriate for very large units consisting of multiple companies. For smaller ceremonies or 
for smaller spaces, it will require extensive alterations.

INDIVIDUAL/ TIME COMMANDS ACTIONS

At the ceremony’s start 
time: 
ADJUTANT

SOUND ATTENTION Company commanders will call their 
companies to attention (in sequence from 
front to rear.) If armed, company will be 
given “Right Shoulder ARMS.”

SOUND ADJ’S CALL Band starts music: Forward March will be 
given to start the march on.

Adjutant then takes his post halfway 
between the COT and the line of companies.

COMPANY 
COMMANDERS

LEFT TURN, MARCH Companies will march until they reach their 
designated spot on the parade field. At the 
command “Left Turn MARCH,” the entire 
company will execute a left turn. 

Company commander will command 
“Guide O� Right Platoon on Line.” At this 
time, the right guide will post. The company 
will guide on the “Right Guide.” 

When the company nears its position, the 
company commander will command “Mark 
Time, MARCH,” “Company, HALT.” If armed, 
command "Order Arms". 

Company commander then will face the 
reviewing officer.

COT Staff, “FORWARD MARCH” COT and staff march on at the first note of 
the music and take their position.

ADJ PARADE, REST 
Company Commander’s Echo Command

ADJ commands “Parade, REST” once all 
companies are in their designated position 
on the parade field.

MCPO 

BATTALION  
COMMANDER

“Senior Naval Science Instructor, arriving”

“Inspecting Officer, arriving” “[Name of 
School] High School arriving” Etc.

4 bells by MCPO for each VIP.

Battalion commander announces arrival of 
VIPs.

BOATSWAIN Boatswain pipes arrival.

SIDE BOYS Side Boys render salute.
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INDIVIDUAL/ TIME COMMANDS ACTIONS

ADJ Battalion, “ATTENTION” 
“DRESS THE BATTALION”

Company commanders “Render Present 
Arms” and “Aye Aye, Sir/Ma’am” then face 
about

COMPANY 
COMMANDERS

AT CLOSE INTERVAL, DRESS RIGHT DRESS  
“In Sequence”

Company commanders will step off as in 
marching and align the company. 

Once all company commanders are in 
front of their companies: “READY FRONT, 
COVER…”(In sequence) 

Company commanders then step off and 
return to their position.

ADJ “MARCH. ON. THE COLORS”

BATTALION  
COMMANDER

Ladies and Gentlemen please rise for the 
marching on of the colors.

Remain standing for the playing of the 
national anthem and the invocation.

Colors will be trooped in from the left flank.

When colors reach mid-field, they will 
execute a left turn and half. Company 
commanders will command “Present Arms” 
as colors march in front of their company.

ADJ “PRESENT, ARMS” The battalion executes Present, Arms.

The color guard executes Present Colors 
from the Carry.

Band plays national anthem.

ADJ “ORDER, ARMS” 

INVOCATION IS GIVEN

Battalion executes Order Arms, Colors 
execute Carry Colors.

ADJ “POST THE COLORS” Colors execute “Countermarch” and take 
their position in the line of companies.

ADJ “PARADE, REST”

“SOUND – OFF”

The Battalion goes to Parade Rest.

The band plays.

ADJ “Battalion, ATTENTION” The battalion executes attention and 
present arms.

“PRESENT, ARMS” The color guard riflemen execute present 
arms and the colors go to carry colors.

ADJ ADJ salutes and reports:

“SIR/MA’AM, THE PARADE IS FORMED”
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INDIVIDUAL/ TIME COMMANDS ACTIONS

COT “TAKE YOUR POST “ The ADJ returns to carry sword and marches 
by the most direct route to the designated 
post in the staff, halts, faces the line of 
troops, and goes to order sword.

COT Commands just loud enough for the staff 
to hear “Draw Swords.” The staff will go to 
“order swords”

COT ORDER…ARMS 

RIGHT, FACE 

LEFT, FACE 

ABOUT, FACE 

ABOUT, FACE 

PARADE, REST

Battalion, ATTENTION

Exercise the Battalion.

COT “RECEIVE THE REPORTS” The adjutant goes to carry sword and 
marches to position three paces in front of 
the COT and facing the line of troops.

ADJ “REPORT” Company commanders, in sequence from 
right to left salute the adjutant and report:

“Sir/Ma’am   Company All Present or 
Accounted For.”

NOTE:  The phrase “All present and 
or accounted for” is incorrect, 
inappropriate, and lubberly!

ADJ Salutes and Reports to the COT “Sir/Ma’am” 
All Present or Accounted For.

COT COT returns the salute and commands 
“PUBLISH THE ORDERS”

ADJ “ATTENTION TO ORDERS: Thursday, 23 
October 2016, [School Name] Navy Junior 
Reserve Officers Training Corps holds its 
Annual Military Inspection. 

Honored guests include: Dr. Alfa, County 
Superintendent of Schools; Mr. Bravo, 
Chairman of the County School Board; 
Mr. Charlie, Principal, [School] High School; 
Inspecting Officer, Capt. Delta, Commanding 
Officer, NROTC Unit, State university.”



NJROTC Cadet Drill Manual  |  11th Edition revised  |  2018

DM-146

INDIVIDUAL/ TIME COMMANDS ACTIONS

ADJ “OFFICERS…….CENTER…….MARCH” “OFFICER” – Company commanders and 
platoon commanders go to carry sword if 
armed. All guidons go to the carry.

“CENTER” – Company commanders and 
guidons face left/right toward the center of 
the parade.

Platoon commanders take one step forward, 
halt and then face left/right. Platoon 
guidons face left/right with their platoon 
commander.

“MARCH” – Key personnel march to the 
center of the parade field.

Adj marches back to his position in the staff. 

The band plays on the command of “march.”

SENIOR COMPANY 
COMMANDER

“OFFICERS……CENTER…….FACE"

“FORWARD…MARCH”

Once all key personnel are in place the 
senior company commander commands 
“Center, Face” and “Forward, March.”

SENIOR COMPANY 
COMMANDER

“OFFICERS….HALT” Key personnel halt and salute. 

If armed with sword – present sword; if 
not armed – hand salute guides – present 
guidon.

COT Returns salute of key personnels’

COT “CARRY – SWORDS” CARRY – Swords execute Order Sword, 
guidon execute first count of carry guidon.

SWORDS – Key personnel execute carry 
swords and guidon.

COT “POST – MARCH” POST – Key personnel execute “about face.”

MARCH – Key personnel return to the 
center of the Line of Troops.
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INDIVIDUAL/ TIME COMMANDS ACTIONS

SENIOR COMPANY 
COMMANDER

“OFFICERS…HALT”

“POST…MARCH”

Key personnel halt.

POST - Key personnel face left/right.

MARCH – Key personnel step off in pairs 
starting from the outside.

Each platoon commander and guidon will 
step off in counts of four (4) count will be; 
step, 2, 3, 4, step…etc)

Company commanders execute same 
movements.

MUSIC STOPS WHEN ALL KEY PERSONNEL 
ARE FACING THE REVIEWING STANDS.

COT “BOX THE STAFF” The adjutant boxes the staff with the 
following commands:

 “Staff, carry, sword.”

“Staff, left, face,” 

“Staff, Column Right, March.” 

Second Column Right is done without 
commands.

Mark Time March/Staff Halt/Facing 
Movement

COT “PARADE, REST”

**At this time, members of the Drill Team 
should form to the rear of the Battalion for 
their routine.**

***During the drill routine, personnel 
receiving awards or recognition should form 
up in the rear of the Battalion in a single 
line.

Armed exhibition team performs;

  Regulation drill Routine

  Exhibition Drill Routine

*** Team commanders change as needed.

COT “Battalion….ATTENTION”

“Cadets to receive Awards and 
Promotions…. Center…..March”

On CENTER........Awardees face to the Right

On MARCH........Awardees step off as in 
marching.

AWARDEES Senior cadet commands; Hand Salute. 

Once the salute has been returned… they 
then command….Ready, Two
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INDIVIDUAL/ TIME COMMANDS ACTIONS

SNSI INSPECTING 
OFFICER

SNSI and the inspecting officer will depart 
the reviewing stand to present awards and 
promotions.

BATTALION 
COMMANDER

The battalion commander will read special 
awards, and announce promotions.

AWARDEES Once all awards have been presented, the 
senior cadet will command “Hand Salute.”

Once the salute has been returned, the 
awardees will then command “Ready, Two,” 
“LEFT, FACE,” “FORWARD, MARCH”

Once all awardees have returned to the 
rear of the battalion, the senior cadet will 
command LEFT, FACE and FALL OUT. 
The awardees will return to their platoons.

INSPECTING OFFICER HONOR PLATOON RECOGNIZED Platoon commander and guidon from the 
Honor Platoon will march forward and halt 
approximately six paces from the inspecting 
officer. 

The platoon commander will command 
"Present Arms". 

The inspecting officer will place “streamer” 
on the guidon. 

Platoon commander will command “Order, 
Arms,” “About Face.” They then return to their 
position in the battalion.

COT “PARADE, REST”

INSPECTING OFFICER INSPECTING OFFICER’S COMMENTS

BATTALION CO “PASS – IN – REVIEW” Band starts playing

COT “Battalion…ATTENTION” 

“CARRY, SWORDS”

PLATOON COMMANDER’S “COLUMN OF THREES RIGHT PLATOON, 
COLUMN RIGHT, MARCH”

Each platoon commander will command his 
platoon. This will be done in sequence 
starting with “Alpha One, then Alpha Two, 
the Bravo One, etc.”

COMPANY 
COMMANDERS AND 
GUIDON

“FORWARD, MARCH”

 “COLUMN RIGHT, MARCH” 

“COLUMN LEFT, MARCH”
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INDIVIDUAL/ TIME COMMANDS ACTIONS

COLOR GUARD “RIGHT TURN, MARCH” 

“FORWARD, MARCH” 

“LEFT TURN, MARCH” 

“LEFT TURN, MARCH"

“EYES, RIGHT”

“READY, FRONT”

BATTALION COMMANDER C/CDR W. T. DOOR

COT C/LCDR LEE SCUPPER

ADJUTANT C/LT CHARLIE NOBLE

“ALPHA” COMPANY GUIDE:

“A” – 1 GUIDE:

“A” – 2 GUIDE:

“BRAVO” COMPANY GUIDE:

“B” – 1 GUIDE:

“B” – 2 GUIDE:

“CHARLIE” COMPANY GUIDE:

“C” – 1 GUIDE:

“C” – 2 GUIDE:

“DELTA” COMPANY GUIDE:

“D” – 1 GUIDE:

“D” – 2 GUIDE:

“ECHO” COMPANY GUIDE:

“E” – 1 GUIDE:

“E” – 2 GUIDE:



NOTES
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 b.  If the Colors are to be cased or uncased during the receiving or dismissing by the Color company, 
the Color guards execute Present Arms and Order Arms on command of the company commander.

 c.  The Command Sergeant Major uncases the Organizational Color when it is displayed by itself. He 
may also assist the Color guards when uncasing more than two Colors.
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