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R 2520  INSTRUCTIONAL SUPPLIES 

 
A. Definition 

 
“Supplies” are the consumable materials distributed to teachers and students for the 
successful implementation of the instructional program. 

 
B. Supply Procedures 

 
1. Each staff member will be able to request supplies by submitting a request to the 

Principal or designee.   
 
2. Supplies will be kept in a secure location.  The Principal or designee will be 

responsible to approve the request of supplies for their school and staff. 
 

3. The staff member’s request will be retained by the staff member and the Principal 
or designee. 

 
4. At the end of each school year, a record of the inventory of supplies retained by 

the staff member shall be reported by the staff member to the Principal or 
designee.   

 
5. The Principal will encourage all staff members to suggest additional supplies 

and/or replacements for the supplies used. 
 
C. Cost of Supplies 

 
Supplies will be made available without charge to all students, except in the following 
circumstances: 
 
1. Where non-reusable clothing or personal equipment, such as gym outfits, is 

required for the safety, health, or the protection of school property, students will 
be requested to provide their own clothing or equipment.  The Principal may 
require that such clothing or equipment meet school standards and may 
recommend a suitable vendor for the clothing or equipment. 

 
2. Where a student enrolled in a class or activity in which an item is made, such as 

woodshop or home economics, chooses to prepare and keep a useful item, the 
student may be required to pay the costs of the materials used.  Students shall 
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always be given the option of preparing an item for use by the school, for which 
no charge will be made.  Any charge made under this regulation will be presented 
in writing by the teacher with a copy to the Principal or designee and the moneys 
collected will be deposited with the Business Office. 

 
3. Students may be required to provide supplies for their participation in                

co-curricular activities.   
 
4. A student who is eligible for free and reduced rate meals will not be required to 

pay for any supplies, including those exempted from free distribution in paragraph 
C.1., 2., and 3. above. 

 
5. Staff members shall report to the Principal or designee any student who is 

suspected of being unable to pay for supplies.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Issued: 13 June 2023 
 



REGULATION 

 

 

SAYREVILLE 
BOARD OF EDUCATION 

STUDENTS 
R 5308/page 1 of 3 

Student Health Records 
M 

 
R 5308  STUDENT HEALTH RECORDS 

 
Student health records shall be maintained for each student pursuant to N.J.A.C. 6A:16-2.4.  
Maintenance and security of student health records shall be in accordance with N.J.A.C.    
6A:32-7.4. 
 
A. Mandated Student Health Records 
 

1. The district shall maintain for each student, pursuant to N.J.A.C. 6A:32, a student 
health record that includes the following mandated records: 

 
a. Findings of health histories, medical examinations, and health screenings 

pursuant to N.J.A.C. 6A:16-2.2 and 4.3; and 
 

b. Documentation of immunizations against communicable diseases or 
exemption from these immunizations pursuant to N.J.A.C. 8:57-4.1, 4.3, 
and 4.4. 

 
2. The district will document the findings of student health histories, health 

screenings, and required medical examinations that are relevant to school 
participation on the student’s health record using a form approved by the 
Commissioner of Education. 

 
B. Maintenance and Security of Student Health Records 
 

1. The school district shall maintain student health records in accordance with 
N.J.A.C. 6A:32-7.4 as follows: 

 
a. Student health records may be stored electronically or in paper format.   

 
(1) When student health records are stored electronically, proper 

security and backup procedures shall be administered; 
 

b. Student health records, whether stored on paper or electronically, shall be 
maintained in accordance with N.J.A.C. 6A:32-7.1(l).  
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(1) Student health records shall be maintained separately from other 
student records.  Student health records also shall be maintained in 
accordance with the requirements of N.J.A.C. 6A:32-7 until such 
time as graduation or termination from the district, whereupon the 
health history and immunization record shall be removed from the 
student’s health record and placed in the student’s mandated 
record.  

 
c. Student health records shall be accessible during the hours in which the 

school program is in operation. 
 
C. Transferring Student Health Records 
 

The school district shall ensure compliance with the requirements of N.J.A.C. 6A:32-7 – 
Student Records and Policy and Regulation 8330 when transferring student health 
records. 

 
D. Restrictions for Sharing Student Health Information 
 

1. Any Board of Education employee with knowledge of, or access to, the following 
health information shall comply with restrictions for sharing information as 
required by Federal and State statutes and regulations. 

 
a. Information that identifies a student as having HIV infection or AIDS 

shall be shared only with prior written informed consent of the student age 
twelve or greater, or of the student’s parent as required by N.J.S.A.  
26:5C-1 et seq. and only for the purpose of determining an appropriate 
educational program for the student. 

 
b. Information obtained by the school’s alcohol and other drug program that 

would identify the student as an alcohol or other drug user may be 
disclosed only for those purposes and under conditions permitted by       
42 CFR Part 2. 

 
c. Information provided by a secondary school student while participating in 

a school-based alcohol or other drug counseling program that indicates a 
parent or other person residing in the student’s household is dependent 
upon or illegally using a substance shall be shared only for those purposes 
and conditions permitted by N.J.S.A. 18A:40A-7.1. 
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E. Access to Student Health Records 
 

1. Access to and disclosure of information in the student health record shall meet the 
requirements of the Family Educational Rights and Privacy Act (FERPA),          
20 USC §1232g and 34 CFR Part 99 as amended and supplemented, and N.J.A.C. 
6A:32-7 – Student Records. 

 
2. The school district shall provide access to the student health record to licensed 

medical personnel not holding educational certification who are working under 
contract with, or as employees of, the school district only to the extent necessary 
to enable the licensed medical personnel to perform their duties. 

 
a. Secretarial or clerical personnel under the supervision of the certified 

school nurse shall be permitted access to portions of the student health 
record necessary for entry and recording of data and for conducting 
routine clerical tasks as outlined in N.J.S.A. 18A:40-3.4 and N.J.A.C. 
6A:32-7.5. 

 
3. Nothing in N.J.A.C. 6A:16-2.4 or in Policy 5308 and this Regulation shall be 

construed to prohibit school personnel from disclosing to students or adults in 
connection with an emergency the information contained in the student health 
record if the release is necessary to protect the immediate health or safety of the 
student or other persons pursuant to N.J.A.C. 6A:32-7.5. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 13 June 2023 
 



REGULATION 

 

 

SAYREVILLE 
BOARD OF EDUCATION 

STUDENTS 
R 5310/page 1 of 8 

Health Services 
M 

 
R 5310  HEALTH SERVICES 

 
A. Definitions – (N.J.A.C. 6A:16-1.3) 
 

1. Advanced practice nurse (APN) – means a person who holds a current license as 
either an advanced practice nurse or a nurse practitioner/clinical nurse specialist 
from the State Board of Nursing. 

 
2. Certified school nurse – means a person who holds a current license as a 

registered professional nurse from the State Board of Nursing and an educational 
services certificate, school nurse, or school nurse/non-instructional endorsement 
from the Department of Education, pursuant to N.J.A.C. 6A:9B-14.3 and 14.4. 

 
3. Medical home – means a health care provider, including New Jersey FamilyCare 

providers as defined by N.J.S.A. 30:4J-12 and the provider’s practice site chosen 
by the student’s parent for the provision of health care. 

 
4. Non-certified nurse – means a person who holds a current license as a 

professional nurse from the State Board of Nursing and is employed by a Board of 
Education and who is not certified as a school nurse by the Department of 
Education.  

 
5. Parent – means the natural parent(s), adoptive parent(s), legal guardian(s), 

resource family parent(s), or surrogate parent(s) of a student.  When parents are 
separated or divorced, “parent” means the person or agency who has legal custody 
of the student, as well as the natural or adoptive parent(s) of the student, provided 
parental rights have not been terminated by a court of appropriate jurisdiction. 

 
6. Physical examination – means the examination of the body by a professional 

licensed to practice medicine or osteopathy, or an advanced practice nurse, or 
physician assistant.  The term includes specific procedures required by statute as 
stated in N.J.A.C.   6A:16-2.2. 

 
7. Physician assistant (PA) – means a health care professional licensed to practice 

medicine with physician supervision. 
 

8. School physician – means a physician currently licensed by the New Jersey Board 
of Medical Examiners in medicine or osteopathy whose training and scope of 
practice includes child and adolescent health and development.  The physician is 
also referred to as the medical inspector as per N.J.S.A. 18A:40-1. 
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B. Medical Examinations – General Conditions  (N.J.A.C. 6A:16-2.2) 

 
1. Each student medical examination shall be conducted at the medical home of the 

student.  If a student does not have a medical home, the school district shall 
provide the examination at the school physician’s office or other comparably 
equipped facility, pursuant to N.J.S.A. 18A:40-4. 

 
2. The findings of required examinations under N.J.A.C. 6A:16-2.2(h)2. through 

(h)5. and D. through G. below shall include the following components: 
 

a. Immunizations, pursuant to N.J.A.C. 8:57-4.1 through 4.24; 
 

b. Medical history, including allergies, past serious illnesses, injuries, 
operations, medications, and current health problems; 

 
c. Health screenings including height, weight, hearing, blood pressure, and 

vision; and 
 

d. Physical examinations. 
 

3. Each school shall have available and maintain an automated external defibrillator 
(AED), pursuant to N.J.S.A. 18A:40-41a.a.(1) and (3), that is: 

 
a. In an unlocked location on school property, with an appropriate 

identifying sign; 
 

b. Accessible during the school day and any other time when a             
school-sponsored athletic event or team practice is taking place in which 
students of the school district or nonpublic school are participating; and 

 
c. Within a reasonable proximity of the school athletic field or gymnasium, 

as applicable. 
 
4. The Board of Education shall make accessible information regarding the NJ 

FamilyCare Program to students who are knowingly without medical coverage, 
pursuant to N.J.S.A. 18A:40-34. 

 
5. Information concerning a student’s HIV/AIDS status shall not be required as part 

of the medical examination or health history, pursuant to N.J.S.A. 26:5C-1 et seq. 
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6. Pursuant to N.J.S.A. 18A:40-4, a student who presents a statement signed by their 

parents that such required examinations interfere with the free exercise of their 
religious beliefs shall be examined only to the extent necessary to determine 
whether the student is ill or infected with a communicable disease or to determine 
their fitness to participate in any health, safety, or physical education course 
required by law. 

 
C. Medical Examinations - Prior to Participation on a School-Sponsored Interscholastic or 

Intramural Athletic Team or Squad for Students Enrolled in Any Grades Six to Twelve  
(N.J.A.C. 6A:16-2.2(h)1.) 
 
1. The school district shall ensure that students receive medical examinations in 

accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and prior to participation 
on a school-sponsored interscholastic or intramural athletic team or squad for 
students enrolled in any grades six to twelve. 

 
a. The examination shall be conducted within 365 days prior to the first day 

of official practice in an athletic season and shall be conducted by a 
licensed physician, APN, or PA. 

 
b. The physical examination shall be documented using the Preparticipation 

Physical Evaluation (PPE) form developed jointly by the American 
Academy of Family Physicians, American Academy of Pediatrics, 
American College of Sports Medicine, American Medical Society for 
Sports Medicine, American Orthopaedic Society for Sports Medicine, and 
American Osteopathic Academy of Sports Medicine and is available 
online at  

 
http://www.state.nj.us/education/students/safety/health/records/athleticphy
sicalsform.pdf, in accordance with N.J.S.A. 18A:40-41.7. 

 
(1) Prior to performing a preparticipation physical examination, the 

licensed physician, APN, or PA who performs the student-athlete’s 
physical examination shall complete the Student-Athlete Cardiac 
Screening professional development module and shall sign the 
certification statement on the PPE form attesting to the completion, 
pursuant to N.J.S.A. 18A:40-41d. 
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(a) If the PPE form is submitted without the signed 
certification statement and the school district has confirmed 
that the licensed physician, APN, or PA from the medical 
home did not complete the module, the student-athlete’s 
parent may obtain a physical examination from a physician 
who can certify completion of the module or request that 
the school physician provides the examination. 

 
(2) The medical report shall indicate if a student is allowed or not 

allowed to participate in the required sports categories and shall be 
completed and signed by the original examining physician, APN, 
or PA. 

 
(3) An incomplete form shall be returned to the student’s medical 

home for completion unless the school nurse can provide 
documentation to the school physician that the missing information 
is available from screenings completed by the school nurse or 
physician within the prior 365 days. 

 
c. Each student whose medical examination was completed more than ninety 

days prior to the first day of official practice in an athletic season shall 
provide a health history update questionnaire completed and signed by the 
student’s parent.  The completed health history update questionnaire shall 
include information listed below as required by N.J.S.A. 18A:40-41.7.b.   

 
The completed health history update questionnaire shall be reviewed by 
the school nurse and, if applicable, the school athletic trainer and shall 
include information as to whether, in the time period since the date of the 
student’s last preparticipation physical examination, the student has: 

 
(1) Been advised by a licensed physician, APN, or PA not to 

participate in a sport; 
 

(2) Sustained a concussion, been unconscious or lost memory from a 
blow to the head; 

 
(3) Broken a bone or sprained, strained, or dislocated any muscles or 

joints; 
 

(4) Fainted or blacked out; 
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(5) Experienced chest pains, shortness of breath, or heart racing; 
 

(6) Had a recent history of fatigue and unusual tiredness; 
 

(7) Been hospitalized, visited an emergency room, or had a significant 
medical illness; 

 
(8) Started or stopped taking any over the counter or prescribed 

medications; or 
 

(9) Had a sudden death in the family, or whether any member of the 
student’s family under the age of fifty has had a heart attack or 
heart trouble. 

 
d. The school district shall provide to the parent written notification signed 

by the school physician stating approval of the student’s participation in 
athletics based upon the medical report or the reasons for the school 
physician’s disapproval of the student’s participation. 

 
e. The Board shall not permit a student enrolled in grades six to twelve to 

participate on a school-sponsored interscholastic or intramural athletic 
team or squad unless the student submits a PPE form signed by the 
licensed physician, APN, or PA who performed the physical examination 
and, if applicable, a completed health history update questionnaire, 
pursuant to N.J.S.A. 18A:40-41.7.c. 

 
f. The school district shall distribute to a student-athlete and the student-

athlete’s parent the sudden cardiac arrest pamphlet developed by the 
Commissioner of Education, in consultation with the Commissioner of 
Health, the American Heart Association, and the American Academy of 
Pediatrics, pursuant to N.J.S.A. 18A:40-41. 

 
(1) A student-athlete and the student-athlete’s parent annually shall 

sign the Commissioner-developed form that they received and 
reviewed the pamphlet, and shall return it, to the student’s school, 
pursuant to N.J.S.A. 18A:40-41.d. 

 
(2) The Commissioner shall update the pamphlet, as necessary, 

pursuant to N.J.S.A. 18A:40-41.b. 
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(3) The Commissioner shall distribute the pamphlet, at no charge, to 

the school district, pursuant to N.J.S.A. 18A:40-41.b. 
 
D. Medical Examinations - Upon Enrollment in School  (N.J.A.C. 6A:16-2.2(h)2.) 
 

1. The school district shall ensure that students receive medical examinations in 
accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and upon enrollment in 
school.   

 
a. The school district shall require parents to provide within thirty days of 

enrollment entry-examination documentation for each student. 
 

b. When a student transfers to another school, the sending school district 
shall ensure the entry-examination documentation is forwarded to the 
receiving school district, pursuant to N.J.A.C. 6A:16-2.4(d). 

 
c. Students transferring into this school district from out-of-State or out-of-

country may be allowed a thirty-day period to obtain entry-examination 
documentation. 

 
d. The school district shall notify parents through its website or other means 

about the importance of obtaining subsequent medical examinations of the 
student at least once during each developmental stage:  at early childhood 
(pre-school through grade three), pre-adolescence (grade four through six), 
and adolescence (grade seven through twelve). 

 
E. Medical Examinations - When Students Apply for Working Papers  (N.J.A.C.         

6A:16-2.2(h)3.) 
 

1. The school district shall ensure that students receive medical examinations in 
accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and when applying for 
working papers.   

 
2. The school district may provide for the administration of a medical examination 

for a student pursuing a certificate of employment. 
 

3. The school district shall not be held responsible for the costs for examinations at 
the student’s medical home or other medical provider(s). 
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F. Medical Examinations - For the Purposes of the Comprehensive Child Study Team 

Evaluation Pursuant to N.J.A.C. 6A:14-3.4  (N.J.A.C. 6A:16-2.2(h)4.) 
 

1. The school district shall ensure that students receive medical examinations in 
accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and for the purposes of the 
comprehensive child study team evaluation, pursuant to N.J.A.C. 6A:14-3.4. 

 
G. Medical Examinations - When a Student is Suspected of Being Under the Influence of 

Alcohol or Controlled Dangerous Substances, pursuant to N.J.S.A. 18A:40A-12 and 
N.J.A.C. 6A:16-4.3  (N.J.A.C. 6A:16-2.2(h)5.) 

 
1. The school district shall ensure that students receive medical examinations in 

accordance with N.J.A.C. 6A:16-2.2(f) and B.1. above and when a student is 
suspected of being under the influence of alcohol or controlled dangerous 
substances, pursuant to N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3. 

 
2. If a student who is suspected of being under the influence of alcohol or controlled 

dangerous substances is reported to the certified school nurse, the certified school 
nurse shall monitor the student’s vital signs and general health status for emergent 
issues and take appropriate action pending the medical examination, pursuant to 
N.J.A.C. 6A:16-4.3. 

 
3. No school staff shall interfere with a student receiving a medical examination for 

suspicion of being under the influence of alcohol or controlled dangerous 
substances, pursuant to N.J.A.C. 6A:16-4.3. 

 
H. Health Screenings  (N.J.A.C. 6A:16-2.2(l)) 
 

The Board of Education shall ensure that students receive health screenings in accordance 
with N.J.A.C. 6A:16-2.2(l). 

 
1. Screening for height, weight, and blood pressure shall be conducted annually for 

each student in Kindergarten through grade twelve. 
 

2. Screening for visual acuity shall be conducted biennially for students in 
Kindergarten through grade ten. 

 
3. Screening for auditory acuity shall be conducted annually for students in 

Kindergarten through grade three and in grades seven and eleven, pursuant to 
N.J.S.A. 18A:40-4. 
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4. Screening for scoliosis shall be conducted biennially for students between the 
ages of ten and eighteen, pursuant to N.J.S.A.  18A:40-4.3. 

 
5. Screenings shall be conducted by a school physician, school nurse, or other school 

personnel properly trained. 
 

6. The school district shall notify the parent of any student suspected of deviation 
from the recommended standard. 

 
7. The school nurse or designee shall screen to ensure hearing aids worn by students 

who are deaf and/or hard of hearing are functioning properly.  The school nurse or 
designee will ensure any FM hearing aid systems in classrooms or any school 
equipment in the school building used to assist students to hear, are functioning 
properly. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 13 June 2023 


