
Fayette County Board of Education Planning Meeting 

Conference Room C 

701 East Main Street 

Lexington, KY 40502 

July 10, 2017 

5:30 PM 

A. CALL TO ORDER Melissa Bacon 

1. Roll Call

B. EXTEND WELCOME TO GUESTS 

C. MOMENT OF SILENCE 

D. PLEDGE OF ALLEGIANCE Doug Barnett 

E. READING OF MISSION STATEMENT Doug Barnett 

Our mission is to create a collaborative community that ensures all students 

achieve at high levels and graduate prepared to excel in a global society. 

F. APPROVAL OF AGENDA 
Approve the agenda with any changes voiced including the lifting of items from the 

consent section for discussion. 

1. Addendum:

a. __________

b. __________

2. Deletions:

a. __________

b. __________

G. INTRODUCTIONS, RECOGNITIONS, PROCLAMATIONS AND 

RESOLUTIONS: 

1. Introductions - None

2. Student Performance

3. Recognitions

a. Halie Boyer, Ana Despa, Dorottya Gal and Katie Yang,

Winburn Middle Schools, 2017 Future Problem Solving, Junior 

Division International Champions 

b. Nathan Feese, Morton Middle School, 2017 Young Achiever of 

the Year 

c. Henry Clay High School Girls' Lacrosse, 2017 State Champions

d. Henry Clay High School Boys' Lacrosse, 2017 State

Champions 

e. Jennifer Williams, Lexington Traditional Magnet, 2017

Technology Student Association Advisor of the Year 
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f. Fayette County Public Schools, 2016-2017 Community Partner

of the Year 

4. Proclamations

5. Resolutions

H. REPORTS, COMMUNICATIONS AND RESOLUTIONS: 

1. Progress Reports

a. Superintendent's Report Emmanuel Caulk 

1. Academic Services - Update on Comprehensive District

Improvement Plan (CDIP) 

Kate McAnelly 

2. Equity Council Report Darryl Thompson 

3. Operations & Support Myron Thompson 

2. Remarks by Citizens (persons who have signed up to speak):

Fayette County Board of Education Policy 01.45 states, 

“...Members of the public may address the Board during the period set 

aside by the Board without submitting an item for the agenda. No 

action shall be taken during this portion of the meeting on issues raised 

by employees or the public unless deemed an emergency by the 

Board...” 

Please note: Speakers will not be allowed to make any disparaging or 

critical remarks about individuals or employees of the District. Critical 

comments or complaints are processed through the District’s complaint 

procedures, which afford the individuals to whom comments or 

complaints are directed, the opportunity for response and due process. 

a. There are two opportunities for the public to address the Board:

At the beginning of the meeting, the public, who have signed up 

prior to the meeting, is invited to speak on items that are On the 

Agenda. This is not intended to be a time for debate, however, the 

Board will take the public's input into consideration when making 

their final decision this evening. Each speaker will be allowed a 

maximum of 5 minutes. 

At the end of the meeting, members of the public who have signed 

up prior to the meeting are invited to address the Board on any 

topic of District-related concern that is NOT on the official 

agenda for this meeting (Policy # 01.45). Please know that since 

these items are not on tonight's agenda, our Board may or may not 

comment. It is important to know that this is not intended to be a 

time where issues will be debated. The Chair will determine the 

amount of time for each speaker, depending upon the lateness of 

the hour and the number of speakers.  

I. APPROVAL OF ROUTINE MATTERS: 

J. APPROVAL OF CONSENT ITEMS: 

1. Award of Bids/Proposals Myron Thompson 

2. Post Approval Placeholder Rodney Jackson 

3. Special and Other Leave of Absence Jennifer Dyar 

4. Biannual Construction Report (as of June 30, 2017) Myron Thompson 

5. Approval of a Proposed Change Order (No. Twenty-three) to the

Contract for the Renovation at Jessie Clark Middle School BG 13-023 

Myron Thompson 

002



6. Approval of a BG-4 Contract Closeout Form to the Contract and

Direct Purchase Orders for the Renovation at Jessie Clark Middle 

School BG 13-023 

Myron Thompson 

7. Approval of Proposed Change Order (No. Twenty-two) to the

Contract for the Construction of Frederick Douglass High School BG 

14-159 

Myron Thompson 

K. APPROVAL OF ACTION ITEMS: 

1. Middle/High Athletic Guidelines Revisions Robbie Sayre 

2. Professional Leave by District Personnel (Planning) Jennifer Dyar 

3. Job Description - Associate Director of Employee Services

(Planning) 

Jennifer Dyar 

4. Job Description - Director of Logistical Services (Planning) Jennifer Dyar 

5. Job Descriptions - Law Enforcement (Planning) Jennifer Dyar 

6. Job Descriptions - Budget-Staffing (Planning) Jennifer Dyar 

7. Special Education ARC Chairperson (Planning) Amanda Dennis 

8. Contract - Hands on Therapy (Lea Morgan and Alison

Buchanan)(Planning) 

Amanda Dennis 

9. Contract - Horn and Associates (Planning) Amanda Dennis 

L. DISCUSSION/INFORMATIONAL ITEMS: 

1. Policy & Procedures Updates (1st Reading)(Planning) Shelley Chatfield 

2. BSHS Standards Based-Grading(Planning) Soraya Matthews/James McMillin 

3. Frederick Douglass Bio Medical Program (Planning) Michael Dailey/Lester Diaz 

4. Indirect Cost Placeholder Rodney Jackson 

5. School Activity Report Placeholder Rodney Jackson 

6. Personnel Changes for July 24, 2017 Board Agenda Jennifer Dyar 

7. Budget Transfer Report 7/24/2017 Julane Mullins 

8. Interfund Transfer Report 7/24/2017 Julane Mullins 

9. Position Control Document 7/24/2017 Julane Mullins 

M. ORAL COMMUNICATIONS: 

1. Public

NOTICE: Our next item is where members of the public may address 

the Board on any topic of District-related concern that is NOT on the 

official agenda for this meeting (Policy # 1.45). Please know that since 

these items are not on tonight's agenda our Board may or may not 

comment. It is important to know that this is not intended to be a time 

where issues will be debated. The Chair will determine the amount of 

time for each speaker, depending upon the lateness of the hour and the 

number of speakers.  

2. Board Request Summary

A motion is in order to approve the following Board requests: 

a. __________

b. ___________

c. __________

3. Other Business

a. Board Discussion of Board Work

b. Staff

N. MOTION MAKING AGENDA PART OF THE OFFICIAL BOARD 

MINUTES: 
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A motion is in order to:  "make the agenda dated July 10, 2017 on which 

action has been taken at this meeting, a part of the minutes as if copied in the 

minutes verbatim."  

O. CLOSED SESSION: 

1. Reconvene in Open Session

 The Board will reconvene to discuss and, if necessary, take any 

 votes on real property, pending litigation and personnel matters 

      discussed in closed session.         

P. ADJOURNMENT: 

Complete supplemental detail concerning this agenda is available for public 

review during normal business hours, 8:00 a.m. to 5:00 p.m. at the District 

Office. 
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Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  7/5/2017 

TOPIC:   Award of Bids/Proposals  

PREPARED BY:  Matt Moore 

Recommended Action on:  7/24/2017 

          Action Item for Vote (REGULAR MEETING) 

Superintendent Prior Approval:  No 

Recommendation/Motion:    Approve the award recommendations for the listed bids, proposals and 

extensions. 

Background/Rationale:    A summary of bids/proposals submitted from the Purchasing Department 

for approval. 

Policy:    KRS 45A.365, KRS 45A.370 

Fiscal Impact:    Included in attachment 

Attachments(s):    Award of Bids/Proposals 

AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  
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AWARD OF BIDS/PROPOSALS 

PLACEHOLDER 
The following is a summary of bids/proposals submitted from the Purchasing Department for 
approval. 

BIDS/PROPOSALS 

BID MAILING ROSTER DEPARTMENT 

RESPONSE 
– NUMBER
RECEIVED 

1. Bid 37-17 Concrete Finishing,
Sidewalk Repair and Installation 

1. Economic Engine
2. TSMSDC
3. Commerce Lexington

Operations 

2. Bid 38-17 Food Service Paper
Products 

1. Economic Engine
2. TSMSDC
3. Commerce Lexington

Child Nutrition 

3. Bid 40-17 Reach In Freezer 1. Economic Engine
2. TSMSDC
3. Commerce Lexington

Child Nutrition 

4. Bid 41-17 Construction Dumpster
Service 

1. Economic Engine
2. TSMSDC
3. Commerce Lexington

Operations 

BID CONTRACT EXTENSIONS VENDOR DEPARTMENT 

YEAR OF 
EXTENSION 

1. Bid 01-17 Engine Oil

2. Bid 28-14 Refuse Dumpster Service

3. Bid 30-16 Hydroponic Lettuce

4. Bid 55-16 Fresh Fruit and Vegetable
Program 

Key Oil 

Republic Services 

KY Hydro Farm 

Papania Produce 
Fresh Approach 

Transportation 

Operations 

Child Nutrition 

Child Nutrition 

1 

4 

1 

1 
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PLACEHOLDER 

1. Bid 37-17 Concrete Finishing

BACKGROUND AND RATIONALE: 

The District has over thirty-two (32) miles of concrete sidewalks and only two (2) concrete personnel. 
The city of Lexington enforces certain codes.  Therefore, it is necessary to contract out some of the 
sidewalk replacement labor. 

The following bidders received specifications and have bid on the indicated contract: 

Key to Markings 
###    Recommended Bid Award 

Contract Term: Beginning August 1, 2017 and ending July 31, 2018 

PROPOSAL:  

Item Amount Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact and 
Timeline 

Concrete 
Finishing 

FY2017 
expenditure to 
date $0 but a few 
projects are 
expected for 
upcoming year 

088 Recurring Provide a safer walking area, reduce falls 
and lawsuits and prevent fines from the 
city of Lexington for having unsafe 
sidewalks and not following set codes 

Funding Source Key:  920 – Maintenance, 1 – General Fund, 088 – Plant Operations, 
0696 – Concrete 

STAFF CONTACT:    Thomas Oaks, Plant Operations 

POLICY REFERENCE:  KRS 45A.365 

RECOMMENDATION: A motion is in order to: 
“accept bid from __________________________”. 
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PLACEHOLDER 

2. Bid 38-17 Food Service Paper Products

BACKGROUND AND RATIONALE: 
School Lunch Paper Supplies are used in the operation of the National School Lunch and Breakfast 
programs and are competitively annually. 

Vendor:  The following bidders received specifications and have bid on the indicated contract: 

Key to Markings 
### - Recommended Bid Award 

Contract Period:  August 1, 2016 through July 30, 2017 

PROPOSAL: 

Item Amount Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact and 
Timeline 

Food 
Service 
Paper 
Products 

Last year’s 
expenditure was 
approximately 
$ 

Food 
Service 
Accounts 

Recurring Will provide paper products to school 
cafeterias for 2016-2017 school year 

Funding key:   Food Service Accounts 

STAFF CONTACT:   Janus Mankovich, Food Services 

POLICY REFERENCE:  KRS 45A.365 

RECOMMENDATION:  A motion is in order to: 
 “Accept the bid from _______________________” 
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PLACEHOLDER 
 
3. Bid 40-17 Reach In Freezer 
 
BACKGROUND AND RATIONALE: 
 
This bid is for purchasing reach in freezers for the district. 
 
Vendor:  The following bidders received specifications and have bid on the indicated contract: 
  

Key to Markings  
###    Recommended Bid Award 

 
 
Contract Period:  To be purchased and installed before the start of the 2017/2018 school year 

 
PROPOSAL: 
 

Item Amount Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact 
and Timeline 

Reach In 
Freezer 

 
Food Services 
Accounts 

Nonrecurring 
 

 
Funding key:    Food Service Accounts 

 
STAFF CONTACT:   Janus Mankovich, Food Services 
 
POLICY REFERENCE:   KRS 45A.365 
 
RECOMMENDATION:  A motion is in order to: 
 “Accept the low bid from ________________________”. 
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PLACEHOLDER 

3. Bid 41-17 – Construction Dumpster Service

BACKGROUND AND RATIONALE: 

This bid provides service to FCPS for construction dumpsters for the Division of Physical Support 
Services.  Dumpsters are used daily for disposal of construction debris, auto parts from the bus 
garage and grounds maintenance debris, etc. 

Vendor:  The following bidders received specifications and have bid on the indicated contract: 

Key to Markings  
###    Recommended Bid Award 

Price 
Company Per Haul 

Contract Period:  September 1, 2017 through August 31, 2018 

PROPOSAL: 

Item Amount Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact and 
Timeline 

Construction 
Dumpster 
Service 

This Fiscal 
Year to date 
expenditure is 
approximately 
$124,000.00 

001 
1 
853 
0421 

Recurring Will permit the District to continue 
operation without unacceptable disruption 
to the services required to support the 
educational process  

Funding key: 001 – District Wide, 1 – General Fund, 853 – District Wide Financial Services, 
0421 – Sanitation Services 

STAFF CONTACT:  Ken Tate, Director, Plant Operations 

POLICY REFERENCE:  KRS 45A.365 

RECOMMENDATION: A motion is in order to: 
“accept the low bid from _______________________.”  
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PLACEHOLDER 

APPROVAL FOR BID CONTRACT EXTENSIONS 

1. Bid 16-16 Engine Oil

BACKGROUND AND RATIONALE: 

Engine Oils are products necessary to maintain FCPS’s fleet of 250 buses and 120 maintenance, 
operations, transportation and warehouse vehicles.  The contract is bid out every six months with the 
option to renew for an additional six months.  Key Oil has requested to renew the current contract at 
the same price, terms and conditions for an additional six months. 

Vendor:  Key Oil 

Contract Period:  Beginning August 1, 2017 and ending January 31, 2018 

PROPOSAL: 

Item Amount 
Funding 
Source 

Recurring / 
Nonrecurring 

Measurable Expected 
Impact and Timeline 

Engine Oil Over $20,000 
annually 

901 
1 
096 
0661 

Recurring Will permit FCPS to continue to 
operate its transportation fleet 
with the service required to 
support the educational 
process. 

Funding Key: 901 – Transportation; 1 – General Fund; 096 – Bus Maintenance; 0661 
– Transportation

STAFF CONTACTS: Steve Lane, Transportation 

POLICY REFERENCE: KRS 45A.365. 

RECOMMENDATION: A motion is in order to 
 “extend the contract for an additional six months for Key Oil. 

PLACEHOLDER 
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2. BID # 28-14 Refuse Dumpster Services 
 
BACKGROUND AND RATIONALE: 
 
This bid is part of the District’s trash removal program managed by Physical Support Services, 
Division of Plant Operations.  Republic Services, the current contract holder, has agreed to keep the 
same pricing if the contract is extended for an additional one year.  To be able to provide continuity 
and quality of this service, it is recommended that the Board extend the current contract with Republic 
Services for one year for the dates of September 1, 2017 – August 30, 2018. 
 
Vendor:  Republic Services 
 
PROPOSAL:  

Item Amount 
(estimated) 

Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact and 
Timeline 

 
Trash 
Removal 
(Dumpsters) 

$141,328.00 so 
far this FY 

920 1 087 
0421 

Recurring 2017-2018 School Year 

 
Staff Contact:  Ken Tate, Director of Plant Operations 
 
Policy Reference: 03.111, 03.211, 03.13251, 03.23251 
 
Recommendation:  A motion is in order to: “extend the contract for a one year period to Republic 
Services.” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PLACEHOLDER 
3. Bid 30-16 Hydroponic Lettuce 
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BACKGROUND AND RATIONALE: 

This bid is used by Food Service for purchasing Hydroponic Lettuce for the high school cafeterias.  It 
has the option to renew the contract on an annual basis for up to five years.  KY Hydro Farm has 
requested to renew the contract at the same prices, terms and conditions for an additional year. 

Vendor:  KY Hydro Farms 

Contract Period:  August 1, 2017 through July 30, 2018 

PROPOSAL: 

Item Amount Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact and 
Timeline 

Hydroponic 
Lettuce 

Last year’s 
expenditure 
was 
approximately 
$ 

Food 
Service 
Accounts 

Recurring Will provide hydroponic lettuce  to high 
school cafeterias for 2017-2018 school 
year 

Funding key:   Food Service Accounts 

STAFF CONTACT:   Janus Mankovich, Food Services 

POLICY REFERENCE:  KRS 45A.365 

RECOMMENDATION: A motion is in order to: 
“Extend the contract for an additional year with KY Hydro Farm”. 

PLACEHOLDER 
4. Bid 55-16 Fresh Fruit and Vegetable Program
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BACKGROUND AND RATIONALE: 

This bid is for Food Services for supplying fresh fruit and vegetables to school cafeterias.  The bid has 
an option to renew the contract for an additional year up to five years.  Papania Produce and Fresh 
Approach have both requested to renew the contract for an additional year. 

Vendor:  Papania Produce 
Fresh Approach 

Contract Period:  August 1, 2017 through July 30, 2018 

PROPOSAL: 

Item Amount Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact and 
Timeline 

Fresh Fruit & 
Vegetables 

Last year’s 
expenditure 
was 
approximately 
$ 

Food 
Service 
Accounts 

Recurring Will provide fresh fruit & vegetables  to 
schools for 2017-2018 school year 

Funding key:   Food Service Accounts 

STAFF CONTACT:   Janus Mankovich, Food Services 

POLICY REFERENCE:  KRS 45A.365 

RECOMMENDATION: A motion is in order to: 
“Extend the contract for an additional year with Papania Produce and 
Fresh Approach.” 
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Executive Summary  

Fayette County Public Schools Board Meeting 

Agenda Item  

MEETING:  Planning DATE: 7-5-2017 

TOPIC:   Post Approval Agenda Item Placeholder 

 PREPARED BY:  Rodney Jackson 

Recommended Action on:  7-24-2017    Action Item for Vote (REGULAR MEETING) 

Superintendent Prior Approval:  No 

Recommendation/Motion:     Upon examination of claims by the Board of Education a motion is 

in order to:  “approve the action of the Chairman and Treasurer in issuing the checks above from 

the above listed accounts, approve all claims as submitted, direct the Treasurer to make payment 

accordingly, and enter official copies of all claims as listed into the Official Minutes of the Board 

of Education.”       

Background/Rationale:  This is a regular board agenda item, which allows for the timely 

approval and processing of checks and claims in accordance with board policy.    

Policy:  01.11 (General Powers and Duties of the Board) 

Fiscal Impact:  NA 

Attachments(s):  One attachment  

AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love   Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love   Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 

Fayette County Public Schools Board 

Meeting Agenda Item 

MEETING: Regular DATE:  07/24/2017 

TOPIC:  Special and Other Leave of Absence 

PREPARED BY: Jennifer Dyar 

Recommended Action on: 07/24/2017 

Action Item for Vote (REGULAR MEETING) 

Superintendent Prior Approval:  No 

Recommendation/Motion: N/A 

Background/Rationale: This is to report employee leave of absence and requests for days 

without pay. 

Policy: 03.123/03.223 

Fiscal Impact: N/A 

Attachments(s): Special and Other Leave of Absence for July 24, 2017 Board Agenda 

LOA – Certified: 0, Classified: 4 

Return From LOA – Certified: 1, Classified: 1 

Days Without Pay Request: 1 
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Special and Other Leave of Absence 

1. CERTIFIED/SALARIED CLASSIFIED PERSONNEL

a. Return of Leave of Absence of Certified/Salaried Classified Personnel - This is to report the return from leave
of absence of the following certified/salaried classified personnel: 

     Name Location Assignment Effective Date 

     DORTCH, CHERYL CURRICULUM AND ASSESSMENT MTSS COORDINATOR 06/05/2017 

2. HOURLY CLASSIFIED PERSONNEL

a. Leave of Absence of Classified Hourly Personnel - This is to report the leave of absence of the following
classified hourly personnel: 

     Name Location Assignment     From (close of day)       Through (close of day) 

     GILL, CORETHIA MARY TODD ELEMENTARY      CUSTODIAN      05/02/2017 07/25/2017 
     GRIMES, LESA BUS GARAGE BUS MONITO     04/26/2017 05/31/2017 
     JONES, ANGELA BRYAN STATION TRADL MID   CUSTODIAN      05/03/2017 06/12/2017 
     MARTIN, TERESA PL DUNBAR HIGH CUSTODIAN      05/08/2017 06/30/2017 

b. Return from Leave of Absence of Classified Hourly Personnel - This is to report the return from leave of
absence of the following classified hourly personnel: 

     Name Location Assignment Effective Date 

     BROWN, MICHELLE CLAYS MILL ELEMENTARY CUSTODIAN 05/30/2017 

     REQUEST FOR DAYS WITHOUT PAY 

     Name Location  Dates  

     MCMANIS, KRISTA SCAPA 06/09/2017-06/13/2017 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education: Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Regular DATE: July 24, 2017 

TOPIC: Biannual Construction Report (as of June 30, 2017) 

PREPARED BY: Myron Thompson, Senior Director, Operations & Support @ 381-4165 

Recommended Action on: 7/24/2017  
Informational Item 

Superintendent Prior Approval: No  

Recommendation/Motion:  N/A 

Background/Rationale: A biannual construction report is provided for the Board of Education in 
July and January of each fiscal year. As you know, the guiding principles for prioritizing construction and 
maintenance projects from the Board-approved District Facilities Plan are established by Board Policy 
05.11 and are determined by considering: 

1. Health, safety, and code compliance:
2. Structural integrity of the facility;
3. Support of the educational function; and
4. Enhancement of the structure.

Policy:  01.11 – General Powers and Duties of the Board 

Fiscal Impact:  None 

Attachment(s):  Yes 
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BIANNUAL CONSTRUCTION REPORT 
(as of June 30, 2017) 

 

 
DATE:  July 10, 2017 
 
TO:  Board of Education 
 
FROM:  Emmanuel Caulk, Superintendent 
 
PREPARED BY: Myron Thompson, Senior Director, Operations & Support 
 
 
BACKGROUND INFORMATION: 
 
A biannual construction report is provided for the Board of Education in July and 
January of each fiscal year. As you know, the guiding principles for prioritizing 
construction and maintenance projects from the Board-approved District Facilities Plan 
are established by Board Policy 05.11 and are determined by considering: 
 

1. health, safety, and code compliance:  
2. structural integrity of the facility;  
3. support of the educational function; and  
4. enhancement of the structure.   

 
If you have specific questions, please contact Myron Thompson at 381-4165. 
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BG-1 PROJECTS COMPLETED 
($500,000 or more) 

(July 2016 – June 2017) 
NOTE:  added/modified after January 1, 2017 

Facility Name 
Project 

Description Approved Funding Actual Costs 

Board 
BG-4 

Approval 

KDE 
BG-4 

Approval 

Glendover Elementary Renovation Bond, Restricted, General 
Fund 

$14,449,013.75 12/14/15 2/4/16 

Deep Springs Elementary Renovation Bond, Restricted, General 
Fund 

$14,483,917.28 5/23/16 7/27/16 

Garden Springs Elementary Renovation Bond, Restricted, SFCC, 
Residuals (Arlington, Yates) 

$13,915,969.36 7/25/16 9/21/16 

Garrett Morgan Elementary New Construction Bond, Restricted, General 
Fund, Donated Property 

$17,529,733.39 11/21/16 1/18/17 

Breckinridge Elementary Renovation 
Bond, Restricted, Residuals 
(Wm. Wells Brown, 
Sandersville, Liberty) 

$14,107,748.07 12/12/16 1/10/17 

James Lane Allen 
Elementary 

Renovation Bond, Restricted, General 
Fund, Residuals (Cassidy) 

$15,262,692.26 12/12/16 3/7/17 

Coventry Oak Elementary New Construction 
Bond, General Fund 

$19,140,746.58 5/22/17 Pending 

Squires Elementary Renovation 
Bond, Restricted, General 
Fund $14,710,792.46 5/22/17 Pending 

BG-1 PROJECTS UNDER DESIGN/CONSTRUCTION 

Facility Name 
Project 

Description Approved Funding and Source 

BG-1 
Approval 

Date 

Est. 
Completion 

Date 

Jessie Clark Middle 
Renovation 

(in close out) 
$22,377,666 

Bond, Restricted, General 
Fund 5/20/13 July-2015 

Frederick Douglass High 
New 

Construction 
(in progress) 

$81,511,696.50 

Bond, Restricted, SFCC, 
General Fund, Residuals 
(Leestown, HCHS Softball, 
Locust Trace, Millcreek, 1126 
Warehouse, Cardinal Valley, 
Meadowthorpe RTU)  

5/26/15 Aug-2017 

New Elementary @  
Athens-Boonesboro Rd. 

New 
Construction 
(in progress) 

$21,791,354 

SFCC Cash, Capital Outlay, 
Local FSPK Bond, SFCC 
Bond Sale, Residuals 
(Wellington, Clays Mill, Tates 
Creek Middle, Mary Todd, 
Breckinridge, Meadowthorpe, 
Tates Creek Elem) 

2/27/17 Aug-2019 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education: Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Regular DATE: July 24, 2017 

TOPIC: Approval of a Proposed Change Order (No. Twenty-three) to the Contract for the 
Renovation of Jessie Clark Middle School BG 13-023 

PREPARED BY: Myron Thompson, Senior Director, Operations & Support @ 381-4165 

Recommended Action on: 7/24/2017 
Consent Item 

Superintendent Prior Approval: No 

Recommendation/Motion: Approve the proposed Change Order No. Twenty-three to the contract with 
Alliance Corporation for the renovation of Jessie Clark Middle School in the amount of $0 (Zero Dollars), 
and a credit to the Direct Purchase Orders in the amount of $28,446.88 (Twenty-eight Thousand, Four 
Hundred Forty-six Dollars and Eighty-eight Cents), subject to the approval of the Kentucky Department of 
Education, District Facilities Branch, per the provisions of 702 KAR 4:160. 

Background/Rationale: The renovation of the existing Jessie Clark Middle School is listed as 
priority 2c.11 on FCPS’s 2009 District Facility Plan. Tate Hill Jacobs Architects produced final Construction 
Documents for bidding describing a renovation of the existing building and the construction of an addition 
totaling approximately 125,321 SF to serve 1,000 students, based upon FCPS middle school program 
standards.  Bids were received on May 15, 2013 and construction began in June, 2013.  The Department 
of Physical Support Services, the design consultants and the local building code officials have reviewed the 
progress of the work. Changes to the original plans and specifications have been necessary in order to 
satisfy the requirements described below. Approval of these changes allows the work to be completed. 
The description and cost of these items are summarized as follows: 

Change to 
DPOs 

Change to 
GC Contract 

5.1% 
A/E FEE 

To improve original plans and specs: 

 Provide credit to Owner for unused portions of (11)
material Direct Purchase Orders to close; credit: $0 $0 

 Clay Ingels Co. DPO# 33509186 ($3,695.58) 

 Ferguson Enterprises DPO# 33509190 ($1,099.16) 

 Harrod Concrete DPO# 33509193 ($18,666.00) 

 Lexington Quarry DPO# 33509196 ($655.32) 

 NexGen Building Supply DPO# 33509199 ($19.59) 

 Performance Contracting DPO# 33509203 ($64.62) 

 Rexel DPO# 33509205 ($3,190.93) 

 Roofing Supply Group DPO# 33509206 ($2.60) 

 Sherwin Williams DPO# 33509211 ($324.67) 

 Specialty Products & Insulation DPO# 33509216 ($176.96) 

 White Cap Construction Supply DPO# 33509219 ($551.45) 

Total Change Order No. Twenty-three ($28,446.88) $0 

021



Design consultant fees: $0 

Total Cost: ($28,446.88) 

A 5% contingency ($749,018) is included in the project's available funds.  There have been twenty-two 
previous change orders on this project.  The cost of the current and all changes orders represents a 0.66% 
increase in the construction cost. 

Policy: 702 KAR 4:160 

Fiscal Impact: 

Fund Org. Code Project Code Object Code Balance 
Construction 360 2253603 13023 0840 $599,745.72 

Attachments(s): None 

On motion by __________________________, seconded by ___________________________________, 
the Board approved Change Order No. Twenty-three to the contract with Alliance Corporation for the 
renovation of Jessie Clark Middle School in the amount of $0 (Zero Dollars), and a credit to the Direct 
Purchase Orders in the amount of $28,446.88 (Twenty-eight Thousand, Four Hundred Forty-six Dollars 
and Eighty-eight Cents), subject to the approval of the Kentucky Department of Education, District Facilities 
Branch, per the provisions of 702 KAR 4:160. 

______________________________________ _____________________________________ 
Melissa Bacon, Board Chair Emmanuel Caulk, Superintendent 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education: Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Regular DATE: July 24, 2017 

TOPIC: Approval of a BG-4 Contract Closeout Form to the Contract and Direct Purchase 
Orders for the Renovation at Jessie Clark Middle School BG 13-023 

PREPARED BY: Myron Thompson, Senior Director, Operations & Support @ 381-4165 

Recommended Action on: 7/24/2017  
Consent Item 

Superintendent Prior Approval: No 

Recommendation/Motion: Accept the completion of the contract for the renovation of Jessie Clark 
Middle School, approve the BG-4 Contract Closeout Form and Payment Application and authorize payment 
to Alliance Corporation in the amount of $14,000.00 (Fourteen Thousand Dollars), subject to the approval 
of the Kentucky Department of Education, District Facilities Branch, per the provisions of 702 KAR 4:160. 

Background/Rationale: Bid documents were prepared by the architect, Tate Hill Jacobs Architects, 
for a contract for renovation of Jessie Clark Middle School. The contract in the total amount of $18,041,500 
(GC--$12,241,868.62; DPOs--$5,799,631.38) with Alliance Corporation was accepted and approved by the 
Board in a meeting held on May 20, 2013 and construction began in June, 2013. The Office of Facility 
Design & Construction, the design consultants Tate Hill Jacobs Architects, and the local building code 
officials have reviewed the progress of the work. Minor changes to the original plans and specifications 
have been necessary in order to: resolve unforeseen existing conflicts found during construction; comply 
with building code requirements; correct deficiencies in the plans; or to provide improvements over the 
original specification. The Board has approved 23 change orders adding the amount of $109,473.05 to the 
total construction cost. The adjusted contract amount is $18,150,973.05. All work has been satisfactorily 
completed by the contractor. At this time, a BG-4 Contract Closeout Form is presented for acceptance of 
the work by the Board. Remaining payments to the contractor shall not be made until all work is 
completed. 

Item Amount Funding 
Source 

Recurring/ 
Nonrecurring 

Measurable Expected Impact 
and 

Timeline 

BG-4 Contract 
Closeout Form and 

Payment 
Application 

$14,000.00 Fund 360 Nonrecurring Approval of the BG-4 complies with the 
intent of the requirements of 702 KAR 
4:160 and the Kentucky Department of 
Education, District Facilities Branch. 

Original Contract Amount $12,241,868.62 

New Total of Change Orders to Contract $129,223.84 

Original DPO Summary Amount $5,799,631.38 

Net Total Change by Change Orders to DPOs ($19,750.79) 

Total Cost of Construction $18,150,973.05 

023



Policy: 702 KAR 4:160 

Fiscal Impact: None 

Attachments: None 

On motion by _______________________________, seconded by ______________________________, 
the Board accepted the completion of the contract for the renovation of Jessie Clark Middle School, 
approved the BG-4 Contract Closeout Form and authorized payment to Alliance Corporation in the amount 
of $14,000.00 (Fourteen Thousand Dollars), subject to the approval of the Kentucky Department of 
Education, District Facilities Branch, per the provisions of 702 KAR 4:160. 

______________________________________ _____________________________________ 
Melissa Bacon, Board Chair Emmanuel Caulk, Superintendent 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education: Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Regular DATE: July 24, 2017 

TOPIC: Approval of Proposed Change Order (No. Twenty-two) to the Contract for the 
Construction of Frederick Douglass High School BG 14-159 

PREPARED BY: Myron Thompson, Senior Director, Operations & Support @ 381-4165 

Recommended Action on: 7/24/2017  
Consent Item 

Superintendent Prior Approval: No 

Recommendation/Motion: Approve the proposed additive Change Order No. Twenty-two to the 
contract with D.W. Wilburn, Inc. for the construction of Frederick Douglass High School in the amount of 
$54,554.73 (Fifty-four Thousand, Five Hundred Fifty-four Dollars and Seventy-three Cents), with an 
equivalent transfer of funds from Object Code 0840 to 0450, and a corresponding transfer of $1,243.26 
(One Thousand, Two Hundred Forty-three Dollars and Twenty-six Cents) for design consultant fees from 
Object Code 0840 to 0346, subject to the approval of the Kentucky Department of Education, District 
Facilities Branch, per the provisions of 702 KAR 4:160. 

Background/Rationale: The construction of a new high school to be located on 65 acres at 2000 
Winchester Road (formerly 1970 Winchester Road) is listed as priority 1a.5 on FCPS's 2013 District Facility 
Plan. Tate Hill Jacobs Architects produced final Construction Documents for bidding describing the 
construction of a new building totaling approximately 285,790 SF to serve 1,800 students. The 21st Century 
high school program was developed during a series of Building Committee meetings attended by FCPS 
instructional and administrative leadership, and refined in small group meetings where teachers provided 
direction related to collaborative teaching and project-based subject matter. The program is consistent with 
recent new high school projects across the nation and provides new building space that functions and 
supports current FCPS enrollment growth.  Bids were received on May 7, 2015 and construction began in 
June, 2015.  The Office of Facility Design & Construction, the design consultants and the local building 
code officials have reviewed the progress of the work. Changes to the original plans and specifications 
have been necessary in order to satisfy the requirements described below. Approval of these changes 
allows the work to be completed. The description and cost of these items are summarized as follows: 

Change to 
DPOs 

Change to 
GC 

Contract 

4.6% A/E 
FEE 

To improve original plans and specs: 

 Provide labor, materials and equipment to connect
emergency power at (4) entry locations for access 
control panels; add: $13,290.06 $611.34 

 Provide labor, materials and equipment to stainless
steel sink with plaster trap in Room E110c; add: $2,913.41 $134.02 

 Provide labor, materials and equipment to add
electrical and plumbing for ice machine in Fieldhouse 
Treatment Room; add: $2,245.99 $103.32 
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 Provide labor, materials and equipment to add
aluminum closure panels at home football bleacher
north and south ramps; add: $2,418.00 $111.23 

 Provide labor, materials and equipment to install
ceramic tile on the walls under the Cafeteria stairs;
add: $3,843.00 $176.78 

To correct deficient plans and specs: 

 Provide labor, materials and equipment to add heat
pump to serve Rooms E201a and E201b; add: $25,699.07 $0 

 Provide labor, materials and equipment to water
meter for geothermal make-up water (analog); add: $1,828.50 $0 

To resolve unforeseen conflict: 

 Provide labor, materials and equipment to replace
sidewalk damaged by Kentucky Utilities during tree
trimming; add: $1,100.00 $50.60 

To comply with building code: 

 Provide labor, materials and equipment to add
portions of cane rail at stairs ST-EB and ST-EC; add: $1,216.70 $55.97 

Total Change Order No. Twenty-two: $54,554.73 

Design consultant fees: $1,243.26 

Total Cost: $55,797.99 

A 5% contingency ($3,102,200) is included in the project's available funds. There have been twenty-one 
previous change orders on this project.  The cost of the current and all changes orders represents a 1.46% 
increase in the construction cost. 

Policy: 702 KAR 4:160 

Fiscal Impact: 

Fund Org. Code Project Code Object Code Balance 
Construction 360 0003610 14159 0840 $1,117,861.90 

Attachments(s): None 

On motion by __________________________, seconded by ___________________________________, 
the Board approved the additive Change Order No. Twenty-two to the contract with D.W. Wilburn, Inc. for 
the construction of Frederick Douglass High School in the amount of $54,554.73 (Fifty-four Thousand, Five 
Hundred Fifty-four Dollars and Seventy-three Cents), with an equivalent transfer of funds from Object Code 
0840 to 0450, and a corresponding transfer of $1,243.26 (One Thousand, Two Hundred Forty-three Dollars 
and Twenty-six Cents) for design consultant fees from Object Code 0840 to 0346, subject to the approval 
of the Kentucky Department of Education, District Facilities Branch, per the provisions of 702 KAR 4:160. 

______________________________________ _____________________________________ 
Melissa Bacon, Board Chair Emmanuel Caulk, Superintendent 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  6/10/2017 

TOPIC:   Middle & High Athletic Handbook Revisions 

PREPARED BY:  Robbie Sayre 

Recommended Action on:  7/10/2017 

          Action Item for Vote (PLANNING MEETING) 

Superintendent Prior Approval:  No 

Recommendation/Motion:  Approve changes to the Middle & High School Athletic 

Handbook for the 2017-2018 school year as recommended by staff 

Background/Rationale:  The High School Athletic Guidelines are utilized as an instrument 

for guiding the orderly operation of all Fayette County High School Athletic Programs. It 

is reviewed annually by the High School Athletic Directors and all coaches at the beginning 

of the school year. The Middle School Athletic Guidelines are utilized as an instrument for 

guiding the orderly operation of all Fayette County Middle School Athletic Programs. It is 

reviewed annually by each school athletic director with constituent coaches at the 

beginning of the school year. Revisions to this guide are made annually by the Middle 

School Athletic Directors. The High School Guidelines address all aspects of high school 

athletic activity and provide specific policies in each sport according to the Kentucky High 

School Athletic Association (KHSAA) By-Laws. The Middle School Guidelines address all 

aspects of middle school athletic activity and provide specific policies in each sport 

currently offered including cheerleading and dance. Fayette County Public Schools 

currently offer cross country, volleyball (girls only) football, girls' and boys' basketball, 

track & field, cheerleading and dance team in middle schools. 

Policy:  09.312 Athletics, 09.313 Insurance (Athletics, 09.314 Eligibility (Athletics) 

Fiscal Impact:  N/A 

Attachments(s):  Middle/High School Athletic Guidelines Revisions 2017-2018 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505   

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  7/10/2017 

TOPIC:   Professional Leave By District Personnel 

PREPARED BY:  Jennifer Dyar 

Recommended Action on:  7/10/2017 

          Action Item for Vote (PLANNING MEETING) 

Superintendent Prior Approval:  Yes 

Recommendation/Motion:  A Motion is in order to: “Approval of the professional leave as 

indicated.” 

Background/Rationale:  Board policy and Kentucky law requires board approval for 

professional leave. 

Policy:  03.1911\03.2911 

Fiscal Impact:  $18,785.00 

Attachments(s):  N/A 
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July 10, 2017 

PROFESSIONAL LEAVE BY DISTRICT PERSONNEL

1. PROFESSIONAL LEAVE REQUEST RECOMMENDED:

Professional Meeting   Reimbursement 
Location & Dates  Staff Member      School       Substitute  Funding Source  Total Cost 

FCCLA National Meeting Anna Sullinger Beaumont Middle NO KDE/Perkins $1,565.00 
Nashville, TN Emily Colegrave Beaumont Middle NO Perkins $   685.00 
July 2-6, 2017 
Work Days – 0 

New Teacher Institute Lonna Gilbert Southside Tech NO School $   845.00 
Louisville, KY 
July 23-26, 2017 
Work Days – 0 

Career & Technical Duane Keaton Bryan Station High NO Perkins $   921.00 
Educational Statewide 
Summer Program 
Louisville, KY 
July 23-26, 2017 
Work Days – 0 

KY Annual Career Adam Boldt The Learning Center NO Perkins $   643.74 
And Technical ED Martha Insko Bryan Station High NO Perkins $   720.00 
Louisville, KY 
July 24-26, 2017 
Work Days – 0 

2017 National ID&R  Michael Dailey IAKSS NO Migrant $1,565.00 
 Forum Conference 
New Orleans, LA 
September 18-21, 2017 
Work Days - 4 

Introduction to Sandra Owens IAKSS NO Special ED  $2,395.00 
Universal Design for Sarah Marcum IAKSS NO Special ED  $2,395.00 
Learning 
Boston, MA 
October 22-24, 2017 
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July 10, 2017 

Work Days – 2 

UDL Presenter’s Sandra Owens IAKSS NO Special ED  $2,350.00 
Academy Sarah Marcum IAKSS NO Special ED  $2,350.00 
Boston, MA Kim Cooper IAKSS NO Special ED  $2,350.00 
November 5-8, 2017 
Work Days – 2 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  7/10/2017 

TOPIC:   Job Description 

PREPARED BY:  Jennifer Dyar 

Recommended Action on:  7/10/2017 

          Action Item for Vote (PLANNING MEETING) 

Superintendent Prior Approval:  Yes 

Recommendation/Motion:  A motion is in order to approve the revised job description of 

Associate Director of Employee Services.  

Background/Rationale:  This is a revision of a current job description to include the 

measures of success, the world language expectations and update to reflect current 

responsibilities.  

Policy:  01.11 (General Powers and Duties of the Board) 

Fiscal Impact:  N/A 

Attachments(s):  Job Description 
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JOB DESCRIPTION 

State Job #7463 

ASSOCIATE DIRECTOR FOR EMPLOYEE SERVICES 

1 | P a g e

TITLE: Associate Director for Employee Services 

REPORTS TO: Director of Financial Services 

SUPERVISES: Assigned Staff dministrative Assistants 

JOB FUNCTION: Plan, organizes, implements, and coordinates the provision and 
dissemination of information about employee benefits and services.  
Facilitates processes pertaining to FMLA and retirement. and 
unemployment 

MEASURES OF SUCCESS: 

 Confidentiality and security is maintained as required for various financial related processes,
including Benefits Management.

 Benefit processes and procedures are implemented efficiently, minimizing paperwork demands,
while following district, state and federal policies/laws and reporting timelines.

 All liability accounts are in compliance with IRS and annual audit requirements.

 Stakeholders remain in compliance with district, state and federal policies/laws through
dissemination of information and monitoring of processes and procedures.

DUTIES AND RESPONSIBILITIES: 

 Administers and serves as a district liaison for various employee benefit programs, such as
group insurance, life, medical, and dental, accident and disability, Americans with Disability Act
(ADA) accommodations and retirement (KTRS, CERS, TSAs)., employee assistance program
services 

 Coordinates procedures to initiate benefits such as retirement, disability insurance, medical
and life insurance.

 Maintains communications and works closely with District staff and local school staff regarding
benefit information, developments, and implementation of projects, programs, and activities.

 Maintains, prepares, and assists in preparation of reports, records, surveys, and other
documentation as required.  Accumulates and researches data, documents, and other
information as required, this includes providing statistical data.
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JOB DESCRIPTION 

State Job #7463 

ASSOCIATE DIRECTOR FOR EMPLOYEE SERVICES 

 

 

2 | P a g e  
 

 

 Ensure that Benefit processes and procedures are efficient, user-friendly, minimize paperwork 
demands while following school district, state and federal policies/laws. 

 Implements new benefit programs; arranges and conducts employee information presentations 
and enrollments. 

 Processes insurance claims for deceased employees. 

 Plans, organizes, and implements District-wide benefits programs for health and life 
insurances, the Family Medical Leave Act, and retirements., and the Employee Assistance 
Program. 

 Assures compliance with federal, state, and Board policy mandates, as they relate to benefits, 
employee services and retirement programs, procedures, and contracts.. 

 Manages leaves of absence program and conducts employee conferences for maternity, 
education, and medical.  Maintains all records on employees on leave; medical reports, FMLA 
applications. 

 Collaborates with district staff on programs/processes such as Employee Assistance Program 
and Unemployment Benefits. 

 Provides assistance in matters relating to the general business of the office. 

 Ensures that programs support the long-term goals of the Board. 

 

 Demonstrates the ability to communicate in more than one language or the willingness to learn 
to communicate in more than one language at the novice level of proficiency. 

 Maintains regular attendance. 

 Performs other duties as assigned. 
 
 
PHYSICAL DEMANDS: 
 

 Work is performed while standing, sitting and/or walking 

 Requires the ability to communicate effectively using speech, vision and hearing 

 Requires the use of hands for simple grasping and fine manipulations 

 Requires bending, squatting, crawling, climbing, reaching 

 Requires the ability to lift, carry, push or pull light weights 
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JOB DESCRIPTION 

State Job #7463 

ASSOCIATE DIRECTOR FOR EMPLOYEE SERVICES 

3 | P a g e

EDUCATION AND EXPERIENCE: 

 Bachelor’s Degree in business, human resources, financial services or related field

 At least three (3) years of successful experience in personnel management (preferred)

Original Date:   _________ 

Revision Date:  11/1995 

Revision Date:  03/1998 

Revision Date:  02/2001 

Revision Date:  10/2010 

Revision Date:  07/2012 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  7/10/2017 

TOPIC:   Job Description for Director of Logistical Services 

PREPARED BY:  Myron Thompson and Jennifer Dyar 

Recommended Action on:  7/10/2017  
          Action Item for Vote (PLANNING MEETING) 

Superintendent Prior Approval:  No  

Recommendation/Motion:  A motion is in order to approve the revised job description for 
the Director of Logistical Services 

Background/Rationale:  This is an update of a job description of an existing position to 
better align to current and future duties of the position. 

Policy:  01.11 (General Powers and Duties of the Board) 

Fiscal Impact:  None 

Attachments(s):  Job Description  
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JOB DESCRIPTION

DIRECTOR FOR WAREHOUSE AND INVENTORYLOGISTICAL SERVICES 

1 | P a g e

TITLE: Associate Director for Warehouse and InventoryLogistical Services 

REPORTS TO: Director of Physical Support ServicesSenior Director of Operations 
and Support 

SUPERVISES: Purchasing Supervisor 
Warehouse and Inventory Secretary
Foreman Warehouse
Foreman Expeditor
Inventory Clerk
Print Shop SupervisorAssigned Personnel

JOB FUNCTION: Provides services in the areas of computer inventory, daily internal  
school delivery, material expediting, warehousing, purchasing and  
related services to all schools and administration functions of the  
school district.

MEASURES OF SUCCESS 

 Coordinate on time delivery of Mmail and materials delivery is efficient and on time.

 Maintain adequate iInventory and inventory controls of furniture and supplies are
adequately maintained and monitored .

 Coordinate, with the Manager of Economic Development and Supplier Diversity,
District benchmarks and progress for utilizing Minority, Women and Veteran owned 
vendors are met in partnership with the Manager of Econmic Development and 
Supplier Diveristy. 

 Coordinate District’s purchasing follows using Model Procurement code as
demonstrated in reviews and audits. 

 Coordinate Ddesign, production and delivery of print materials to schools and
District support facilities is coordinated for quality and .efficiency.

Facilitate delivery and set up of furnishings to new school facilities, as well as 
transition moves for new facilities, programs and renovations. 
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JOB DESCRIPTION

DIRECTOR FOR WAREHOUSE AND INVENTORY 

2 | P a g e

DUTIES AND RESPONSIBILITIES: 
DUTIES AND RESPONSIBILITIES: 

 Administers/supervises the District’s computerized property accountability/ inventory
program.

 Administers/supervises the receipt, storage, inventory management, distribution,
shipping, accountability and safeguarding of all materials received at the central
warehouse.

 Administers program to provide the instructional furniture and equipment for the
District to include new school set ups, school renovations, replacement, additional,
lost, stolen, and damaged from fire and related damages.

 Administers program to provide legal means to dispose of excess furniture,
equipment, and related materials.

 Administers/supervises the internal school delivery/material expediting
service for the District.

 Administers/supervises the District print shop.

 Demonstrates the ability to communicate in more than one language or the
willingness to learn to communicate in more than one language at the novice level 
of proficiency. 

 Administers/supervises the District purchasing function, to include bid specification
preparation, contract awards, establishment of District price contracts, that ensures
compliance with applicable laws, codes and policies.

DUTIES AND RESPONSIBILITIES (CONT.): 

 Prepares and administers the budget for the Warehouse and Purchasing Division.

 Administers a staff development program for the Warehouse and Purchasing
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 JOB DESCRIPTION 
 

DIRECTOR FOR WAREHOUSE AND INVENTORY 

 

3 | P a g e  
 

Division. 
 

 Performs other duties as assigned. 
 

 Maintain regular attendance. 
 

 
PHYSICAL DEMANDS: 

 

 Work is performed while standing, sitting and/or walking. 
 Requires the ability to communicate effectively using speech, vision and hearing. 
 Requires the use of hands for simple grasping and fine manipulations. 
 Requires bending, squatting, crawling, climbing, reaching. 
 Requires the ability to lift, carry, push or pull light weights, up to 30 pounds. 

 
 
EDUCATION AND EXPERIENCE: 

 
 Bachelors Degree (Masters Degree preferred) in Business Administration, Logistical 

Management, or a related field.  A minimum of five years experience in warehouse, 
purchasing, logistics, or a related area, is required. 

 
 

LICENSES AND OTHER REQUIREMENTS: 

  

 

 
 
 
 
 
 
 
 

 

Original	Date:	__________	

Revision	Date:		01/1995	

Revision	Date:		11/1999	

Revision	Date:		07/2011	

Revision	Date:		07/2012	

Revision	Date:		07/2017	

Formatted: Line spacing:  Double

 
038



AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  7/10/2017 

TOPIC:   Job Description  

PREPARED BY:  Jennifer Dyar 

Recommended Action on:  7/10/2017  
          Action Item for Vote (PLANNING MEETING) 

Superintendent Prior Approval:  Yes  

Recommendation/Motion:  A motion is in order to approve the new job description of Law 
Enforcement Lieutenant and the revised job descriptions of Law Enforcement Officer and 
Law Enforcement Sergeant. 

Background/Rationale:  These job descriptions to update are current job descriptions to 
reflect current and future duties as well as approve the Lieutenant position as a part of the 
restructuring of the Law Enforcement Department.     

Policy:  01.11 (General Powers and Duties of the Board) 

Fiscal Impact:  $160,000 

Attachments(s):  Job Descriptions 
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JOB DESCRIPTION

LAW ENFORCEMENT LIEUTENANT

TITLE: Law Enforcement Lieutenant 

REPORTS TO: Director Law Enforcement or Designee 

SUPERVISES: Law Enforcement Officers, Dispatchers and Administrative Personnel 

JOB FUNCTION: Assists with leading, directing, supervising, and coordinating 
activities with District personnel, community agencies, court and 
law enforcement agencies; maintains contact with community 
representatives, parents, students and local staff; train, 
supervise and evaluate personnel. 

 MEASURES OF SUCCESS: 

 Security in and about the premises of school district facilities is increased through the
development and implementation of security methods

 Increase in coordinated security programs for improved safety

 Increase student, family, and community engagement to resolve issues or conflicts and
build positive public relations

 Increase engagement with school administration and staff to foster positive
relationships in order to identify and reduce safety concerns.

DUTIES AND RESPONSIBILITIES: 

• Assists with coordinating activities with District personnel, community

agencies, courts and law enforcement agencies.

• Maintain contact with community representatives, parents, students and local staff.

• Train new officers, supervise and evaluate personnel.

• Assists with maintaining training records for Law Enforcement officers and staff.

• Supervises and assigns investigations involving allegations against staff, and
allegations involving students as requested.

• Investigate and/or assist with investigating  internal complaints

• Assist in program planning and evaluation for the Department of Law Enforcement.

• Develop, plan, supervise, and correct law enforcement officers and

Department civilian personnel.

• Provide services and personnel to local administrators to assist with routine and crisis

situations.
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JOB DESCRIPTION

LAW ENFORCEMENT LIEUTENANT

 

• Assists with coordinating activities between Pupil Personnel staff, Safe Schools 

staff, juvenile court and Social Service agencies. 

•  Assist with maintaining records and reports for the Department of Law Enforcement. 

• Participate on various committees as assigned. 

• Assist with coordinating investigations with other law enforcement agencies and 

Social Services/Cabinet. 

• Assists with overseeing the Evidence and Property Room and associated functions 

• Assists with developing and implementing Department policies and procedures. 

• Upon request, temporarily assists with Director responsibilities in the absence of the 

Director. 

• Demonstrates the ability to communicate in more than one language or the 
willingness to learn to communicate in more than one language at the novice level 
of proficiency. 

• Perform other duties as assigned. 
• Maintain regular attendance. 

 
KNOWLEDGE OF: 

 Kentucky Penal Code and State statutes. 

 Juvenile Court and related agencies. 

 Investigation techniques and procedures. 

 Control and disposition of evidence. 

 Filing criminal complaints. 

 Social behavior sciences of psychology or sociology. 

 Leadership philosophies 

 Criminal codes and laws. 

 Oral and written communication skills. 

 Interpersonal skills using tact, patience and courtesy. 

 Laws, rules and regulations involved in investigations, questioning and making 

arrests. 

 Internal investigation policy and procedures 

 Criminal record keeping. 

 Search and seizure and civil rights laws. 

 Report writing techniques. 

 
ABILITY TO: 

 Coordinate activities of an Investigations Office with District personnel, community 

agencies, court and police departments. 

 Maintain contact with community representatives, parents, students and local staff. 

 Train, supervise, evaluate, and correct personnel. 
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JOB DESCRIPTION

LAW ENFORCEMENT LIEUTENANT

 Plan, organize and conduct investigations.

 Maintain records and prepare reports.

 Interview suspects, witnesses and others with information about crimes.

 Read, interpret, apply and explain rules, regulations, policies and procedures.

 Analyze situations accurately and adopt an effective course of action.

 Understand and follow oral and written directions.

 Communicate effectively both orally and in writing.

 Work independently with little direction.

 Work confidentially with discretion.

 Establish and maintain cooperative and effective working relationships with others.

 Restrain and subdue suspects.

 Maintain acceptable physical and mental preparedness

PHYSICAL DEMANDS 

 Work is performed while standing, sitting and/or walking.

 Requires the ability to communicate effectively using speech, vision and hearing.

 Requires the use of hands for simple grasping and fine manipulations.

 Requires bending, squatting, crawling, climbing, reaching.

 Requires the ability to lift, carry, push or pull light weights, up to 30 pounds

EDUCATION AND EXPERIENCE: 

 Minimum BA degree in criminal science or field applicable to this position

 Minimum of Five (5) years of experience in law enforcement.

 Minimum of Two (2) years of experience in a supervisory position

LICENSES AND OTHER REQUIREMENTS 

 Valid Kentucky driver’s license; citizen of the United States; twenty-one years of age;
no criminal record, excellent moral character; honorable discharge if having served
in the Armed Forces; satisfactory medical condition; Special Law Enforcement
Officers Commission.

 Required to have available and use personal vehicle for work related matters.

Original	approval							Date::				07/2017	
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JOB DESCRIPTION

LAW ENFORCEMENT OFFICER

Class Code: 7824 

TITLE: Law Enforcement Sergeant 
Grade 21 

REPORTS TO: Director Law Enforcement or Designee 

SUPERVISES: N/A 

JOB FUNCTION: Perform a variety of law enforcement activities for an assigned 
school District including enforcing state statutes, FCPS board 
policy, protection of life and property, suppression of criminal 
activity, apprehension and prosecution of offenders, regulation of 
non-criminal conduct, preservation of public peace, enforcement of 
traffic and parking regulations and conducting investigations. 

 MEASURES OF SUCCESS: 

 Security in and about the premises of school district facilities is increased through the
development and implementation of security methods

 Increase in coordinated security programs for improved safety

 Increase student, family, and community engagement to resolve issues or conflicts and
build positive public relations

 Increase engagement with school administration and staff to foster positive
relationships in order to identify and reduce safety concerns.

DUTIES AND RESPONSIBILITIES: 

 Perform a variety of law enforcement activities for an assigned school District;

 exercise authority consistent with statutory obligations and comply with lawful

 orders.

 Responsible for knowing and complying with all FCPS board policies and

 completing safety training as assigned by the District.

 Enforce Kentucky Revised Statute and FCPS Board policy in order to assure the

 safety of district students, personnel and property.

 Maintain Security and/or patrol a designated area of the Fayette County School

 Board owned properties to preserve the law and order, to prevent and discover the

 commission of crime, to direct traffic, to reduce traffic accidents, to enforce laws

 and School Board policies.

 Secures the scene of a crime or accident; administers first aid, gathers and
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JOB DESCRIPTION

LAW ENFORCEMENT OFFICER

 

 identifies evidence, photographs crime scenes and evidence, obtains witnesses; 
and makes arrests. 

 Conducts criminal investigations of thefts, assaults, burglaries, robberies, fraud, 
and vice crimes. 

 Responds to call in an off duty capacity if requested. 

 Responsible for maintaining high visibility on school property in order to maintain 
the safety of students and staff as well as safeguard district property. 

 Prepare and complete accurate and thorough reports of crimes, vehicular 
accidents, and other incidents as necessary. 

 Conduct investigations on allegations of crime; to include interviews, evidence 
gathering and securing, making arrests and/or issuing citations/summons. 

 Responds to critical incidents and investigates to determine the cause and takes 
appropriate action. 

 Receives complaints and/or requests for service from the public or others; 
secures the necessary information and/or refers them to the proper authorities; 
and counsels citizens that come into the office. 

 Interviews persons with complaints/injuries; attempts to make proper disposition 
or directs them to the proper authorities. Gathers information on crimes and 
offenses through interviews and interrogations. 

 Serves juvenile custody orders, adult warrants, summonses, and subpoenas; 
issues traffic citations; and prepares criminal offense and traffic accidents 
reports. 

 Assists other law enforcement officers as needed. 

 Maintains assigned equipment in proper working condition. 

 Assist injured persons and determine appropriate action in a timely manner. This 
can include calling medical personnel when necessary. 

 Attend and conduct parent conferences regarding student criminal or code of 
conduct violations as needed. 

 Testifies in court and administrative hearings. 

 Transport prisoners to jail. Administers breathalyzer test. 

 Operates and maintains various types of police equipment utilized on the job. 

 Provide proper referrals for incidents occurring outside the officer’s area of 
 authority or jurisdiction 

 Demonstrates the ability to communicate in more than one language or the 
willingness to learn to communicate in more than one language at the novice level 
of proficiency. 

 Performs other tasks as assigned. 

 Maintain regular attendance. 
 

KNOWLEDGE AND ABILITIES: 
 

 

KNOWLEDGE OF: 
 

 Elements and appropriate application of state statutes, FCPS board policies, and 
Department of Law Enforcement policies. 
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JOB DESCRIPTION

LAW ENFORCEMENT OFFICER

 Geographic areas of FCPS schools, District owned facilities, and FCPS
personnel.

 Communicate with staff, parents, students, and community to exchange
information, coordinate activities and resolve issues or conflicts.

 Maintains confidentiality of records and information according to established
procedures and school board policy.

 Applicable sections of the Kentucky Administrative Regulations (KAR) and other
applicable school laws.

 Laws, rules and regulations related to assigned activities.

ABILITY TO: 

 Obtain and maintain commission as a Special Law Enforcement Officer

 Perform a variety of law enforcement duties at an assigned location.

 Prepare and maintain accurate and complete reports of crimes, vehicular
accidents, and other incidents.

 Successfully use report generating computer software utilized by the Department
of Law Enforcement

 Maintain crowd control.

 Maintain acceptable physical and mental preparedness

 Communicate with staff, parents, students, and community to exchange
information, coordinate activities and resolve issues or conflicts.

 Maintain confidentiality of records and information according to established

 procedures and school board policy.

 Communicate effectively both orally and in writing in a professional manner.

 Work cooperatively with other officers, school personnel, students, parents, and
the public.

 Determine appropriate action within clearly defined guidelines.

 Work rapidly and accurately with names, codes, and symbols.

 Judge when to act independently and when to refer a situation to a supervisor.

 Operate crime fighting paraphernalia such as video equipment, audio recorders,
and security cameras.

 Make rapid and appropriate decisions during stressful situations.

 Successfully pass bi-annual firearms qualifications.
. 

PHYSICAL DEMANDS: 

 Work is performed while standing, sitting and/or walking.
 Requires the ability to communicate effectively using speech, vision and hearing.
 Requires bending, squatting, crawling, climbing, reaching.

 Requires the ability to lift, carry, push or pull light weights, up to 30 pounds

EDUCATION AND EXPERIENCE: 

 Any combination equivalent to: high school diploma, G.E.D. Certificate or
demonstrated progress toward obtaining a G.E.D. as required by Kentucky law and
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JOB DESCRIPTION

LAW ENFORCEMENT OFFICER

three years of related experience. 

LICENSES AND OTHER REQUIREMENTS: 

 Valid Kentucky driver’s license; citizen of the United States; twenty-one years of
age; no criminal record, excellent moral character; honorable discharge if having
served in the Armed Forces; satisfactory medical condition; Special Law
Enforcement Officers Commission.

 Required to have available and use personal vehicle for work related matters

Original	 Date:	 01/1999	

Revision	 Date:	 07/2011	

Revision	 Date:	 07/2012	

Revision						Date:									07/2017	
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JOB DESCRIPTION

LAW ENFORCEMENT SERGEANT

Class Code: 7821 

TITLE: Law Enforcement Sergeant 
Grade 23 

REPORTS TO: Director Law Enforcement or Designee 

SUPERVISES: Law Enforcement Officers 

JOB FUNCTION: Plan, supervise, direct, organize, and coordinate a variety of law 
enforcement activities for an assigned school District including 
enforcing state statutes, protection of life and property, suppression 
of criminal activity, apprehension and prosecution of offenders, 
regulation of non- criminal conduct, preservation of public peace, 
enforcement of traffic and parking regulations and conduct 
investigations; supervise and evaluate the performance of assigned 
subordinates. 

 MEASURES OF SUCCESS: 

 Security in and about the premises of school district facilities is increased through the
development and implementation of security methods

 Increase in coordinated security programs for improved safety

 Increase student, family, and community engagement to resolve issues or conflicts and
build positive public relations

 Increase engagement with school administration and staff to foster positive
relationships in order to identify and reduce safety concerns.

DUTIES AND RESPONSIBILITIES: 

 Supervise and participate in a variety of law enforcement activities for an assigned
school District; exercise authority consistent with statutory obligations and comply
with lawful orders.

 Supervise and evaluate the performance of assigned subordinates; assist and
provide resource information as needed to assure proper completion of assigned
tasks; instruct and assign officers to investigate and suppress illegal activities.

 Prepare and complete accurate and thorough reports of crimes, vehicular accidents
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JOB DESCRIPTION

LAW ENFORCEMENT SERGEANT

and other incidents as necessary; assure accuracy, clarity and neatness of typed 
and written reports; maintain accurate records of shift activities. 

 Assure proper maintenance of the Division vehicles and other equipment.

 Assist other law enforcement officers as needed.

 Maintain confidentiality of records and information according to established
procedures.

 Assist injured persons and determine appropriate action; respond to emergency
situations.

 Attend and conduct parent conferences regarding student criminal or code of
conduct violations as needed.

 Prioritize school administrators' and staff requests for law enforcement coverage;
develop and implement methods of increasing security in and about the premises of
school district facilities and coordinate security programs; prepare officer assignment
schedules for patrol, athletic events and extra-curricular events as needed.

 Provide proper referrals for incidents occurring outside the officer's area of authority
or jurisdiction.

 Communicate with community, staff, parents and students to exchange information,
coordinate activities and resolve issues or conflicts; maintain positive public
relations.

 Demonstrates the ability to communicate in more than one language or the
willingness to learn to communicate in more than one language at the novice level
of proficiency.

 Perform other duties as assigned.

 Maintain regular attendance.

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 

 Elements and appropriate application of state statutes.
 Geographic area, District facilities, school personnel and community members of
 assigned District.

 Applicable sections of the Kentucky Administrative Regulations and other applicable
laws.
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JOB DESCRIPTION

LAW ENFORCEMENT SERGEANT

 

 Principles and practices of supervision and training. 
 Oral and written communication skills. 
 Public relations techniques. 
 Interpersonal skills using tact, patience and courtesy. 
 Laws, rules and regulations related to assigned activities. 

 Basic first aid procedures. 

ABILITY TO: 

 Supervise a variety of law enforcement duties for an assigned District. 

 Prepare and maintain accurate and complete reports of crimes, vehicular accidents 
and other incidents. 

 Train, supervise and evaluate personnel. 
 Plan and organize work. 
 Prioritize and schedule work. 
 Communicate effectively both orally and in writing. 

 Work cooperatively with others. 

 Maintain acceptable physical and mental preparedness. 

 Determine appropriate action within clearly defined guidelines. 

 Read, interpret, apply and explain rules, regulations, policies and procedures. 
Maintain confidentiality of records and information. 

 Maintain current knowledge of effective law enforcement techniques and research. 

 
PHYSICAL DEMANDS: 

 

 Work is performed while standing, sitting and/or walking. 
 Requires the ability to communicate effectively using speech, vision and hearing. 
 Requires bending, squatting, crawling, climbing, reaching. 

 Requires the ability to lift, carry, push or pull light weights, up to 30 pounds 

 
EDUCATION AND EXPERIENCE: 

 

 Any combination equivalent to: high school diploma, G.E.D. Certificate or 
demonstrated progress toward obtaining a G.E.D. as required by Kentucky law and 
three years of related experience. 

 
LICENSES AND OTHER REQUIREMENTS: 

 

 

 Valid Kentucky driver’s license; citizen of the United States; twenty-one years of 
            age; no criminal record, excellent moral character; honorable discharge if having 
            served in the Armed Forces; satisfactory medical condition; Special Law 
            Enforcement Officers Commission. 

 Required to have available and use personal vehicle for work related matters 

 
 
 
 
 Original	 Date:	 01/1999	

Revision	 Date:	 07/2011	

Revision	 Date:	 07/2012	

Revision						Date:									07/2017	  
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LAW ENFORCEMENT SERGEANT
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  7/10/2017 

TOPIC:   Job Descriptions for Budget Analyst I and Budget Analyst III. 

PREPARED BY:  Jennifer Dyar 

Recommended Action on:  7/10/2017 

          Action Item for Vote (PLANNING MEETING) 

Superintendent Prior Approval:  No 

Recommendation/Motion:  A motion is in order to approve the job descriptions for Budget 

Analyst I and Budget Analyst III. 

Background/Rationale:  These new job descriptions are to refine and clarify duties between 

the current Budget Analyst position and new position to better align to current and future 

duties of the positions. 

Policy:  01.11 (General Powers and Duties of the Board) 

Fiscal Impact:  None 

Attachments(s):  Job Descriptions 
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JOB DESCRIPTION

BUDGET AND STAFFING ANALYST I

1 | P a g e 

TITLE: Budget and Staffing Analyst I 
Grade 18 

REPORTS TO: Director Budget and Staffing 

SUPERVISES: N/A 

JOB FUNCTION:  Assist the Director of Budget and Staffing, Specialists and other 
Analysts in maintaining budget cost centers, planning, coordinating 
the functions regarding budget and staffing issues in a timely 
professional manner in compliance with state rules and regulations. 

MEASURES OF SUCCESS: _________________________________________________ 

 Budget cost centers are maintained and issues resolved in a timely manner.

 Grant budgets are in compliance and setup appropriately.

 Day to day communication with all stakeholders is being done on a positive and
professional manner.

 Reconciliation of supplemental duty and processing of budget transfers are being
done timely and efficient.

DUTIES AND RESPONSIBILITIES: 

 Assist in maintaining District wide employee position control within
MUNIS.

 Assist with budget transfer requests, verifying funds, ensuring legality of
transfer, monitoring approvals needed by the Board, and MUNIS processing.

 Monitor staffing workbooks for Schools and IAKSS Staff.

 Assist in reviewing, analyzing, and evaluating the budget process, assuring
compliance with generally accepted budgeting principles, standards and
procedures.

 Utilize computer software programs to produce multiple technical reports.

 Assist school/budget managers with budgeting questions and concerns.

 Assist grant managers in budget setup and compliance.

 Assist in coordinating the on-going budget process that includes compiling,
analyzing, and monitoring District-wide budgets.

 Assist in maintaining current log and files on Personnel Action Forms, verify
for accuracy when process is completed.

 Assist preparation of materials regarding March 1 and Day 4 procedures.

 Demonstrates the ability to communicate in more than one language or the
willingness to learn to communicate in more than one language at the novice level
of proficiency.
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JOB DESCRIPTION

BUDGET AND STAFFING ANALYST I

2 | P a g e  

 

 

 Perform other duties as assigned. 

 Maintain regular attendance. 
 

 

KNOWLEDGE AND ABILITIES: 
 

 

KNOWLEDGE OF: 
 

 Generally accepted budgeting, accounting and auditing principles, computerized 
accounting reports, standards and procedures. 

 Accounting and fiscal systems, policies, procedures and practices. 
 District accounting and fiscal operations. 
 Modern office practices, procedures and equipment. 
 Record-keeping techniques. 
 District organization, operations, policies and objectives. 
 Oral and written communication skills. 

 Applicable sections of Kentucky Administrative Regulations and other applicable 
laws. 

 Technical aspects of budgeting. 

 Familiarity with basic computer systems and the ability to utilize various software 
efficiently. 

 Experience with MUNIS software 

ABILITY TO: 

 Perform technical accounting work involved in the audit of financial and statistical 
records. 

 Analyze and resolve problems and draw accurate conclusions. 

 Maintain records; prepare clear and concise financial and accounting analysis 
reports. 

 Work independently with little direction. 
 Analyze situations accurately and adopt an effective course of action. 
 Meet schedules and timelines. 
 Plan and organize work. 
 Work confidentially with discretion. 
 Communicate effectively both orally and in writing. 
 Read, interpret, apply and explain rules, regulations, policies, and procedures. 

 Operate a variety of office machines including computer, calculator, fax and 
printer. 

 
PHYSICAL DEMANDS: 

 

 

 Work is performed while standing, sitting and/or walking. 
 Requires the ability to communicate effectively using speech, vision and hearing. 

 Requires the use of hands for simple grasping and fine manipulation 
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JOB DESCRIPTION

BUDGET AND STAFFING ANALYST I

3 | P a g e 

 Requires bending, squatting, crawling, climbing, reaching.

 Requires the ability to lift, carry, push or pull light weights, up to 30 pounds

EDUCATION AND EXPERIENCE: 

 College level course work in accounting, finance, or business administration
preferred and three years increasingly responsible professional accounting
experience.

LICENSES AND OTHER REQUIREMENTS: 

 Must take the required clerical assessments and earn a passing score.

Original Date: 7 / 2017 
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JOB DESCRIPTON

 BUDGET AND STAFFING ANALYST III

1 | P a g e 

Class Code:  
TITLE: Budget and Staffing Analyst III 

Grade 24 

REPORTS TO: Director Budget and Staffing 

SUPERVISES: N/A 

JOB FUNCTION:  Assist the Director of Budget and Staffing in maintaining districtwide 
position control; district budget development, planning and 
coordinating functions regarding budget and staffing issues in a timely 
professional manner in compliance with State and Federal rules and 
regulations. 

MEASURES OF SUCCESS: _________________________________________________ 

 Budget development process at the school level is implemented efficiently, monitored
for timeliness and accurately populated across all cost centers in MUNIS.

 Complex technology tools are created to assist all stakeholder in the staffing and budget
process.

 Streamlined staffing processes are in place that ensure compliance with State and
Federal rules and regulations.

 Effective on-going training is taking place that ensures budget and staffing processes
are implemented.

DUTIES AND RESPONSIBILITIES: 

 Actively plan and prepare timelines to ensure timely reporting of District Activities.

 Coordinates the vetting, and processing of all budget, and staffing processes,
ensuring legality of transfer, monitoring approvals needed by the Board, and MUNIS
processing.

 Coordinates activities between departments and schools; responds to questions and
actively problem solves.

 Assist in reviewing, analyzing, and evaluating the budget process, assuring
Compliance with generally accepted budgeting principles, standards and
Procedures.

 Collaborate with technology and other stakeholders to create complex reports to
streamline and improve efficiencies.

 Facilitates on-going budget and staffing related training with school/budget managers.
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JOB DESCRIPTON

 BUDGET AND STAFFING ANALYST III
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 Maintain employee position control records and provide troubleshooting when 
necessary. 

 

 Check daily input and output of budgeting data to assure accuracy; coordinates 
activities associated with the annual staffing process and end of year processes. 

 

 Assist grant managers in budget setup and compliance. 
 

 Coordinate the on-going budget process that includes compiling, 
analyzing, and monitoring District-wide budgets. 

 

 Conducts research and analyzes information regarding assigned projects. 
 

 Represent in the department of Budget and Staffing in various training and meeting 
throughout the District and Community. 
 

 Demonstrates the ability to communicate in more than one language or the willingness 
to learn to communicate in more than one language at the novice level of proficiency. 
 

 Perform other duties as assigned. 
 

 Maintain regular attendance. 
 

 

KNOWLEDGE AND ABILITIES: 
 

 

KNOWLEDGE OF: 
 

 Generally accepted budgeting, accounting and auditing principles, computerized 
accounting reports, standards and procedures. 

 Accounting and fiscal systems, policies, procedures and practices. 
 District accounting and fiscal operations. 
 Modern office practices, procedures and equipment. 
 Record-keeping techniques. 
 District organization, operations, policies and objectives. 
 Oral and written communication skills. 

 Applicable sections of Kentucky Administrative Regulations and other applicable 
laws. 

 Technical aspects of budgeting. 

 Familiarity with basic computer systems and the ability to utilize various software 
efficiently. 

 Experience with MUNIS software    
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JOB DESCRIPTON

 BUDGET AND STAFFING ANALYST III

3 | P a g e 

     ABILITY TO: 

 Perform technical accounting work involved in the audit of financial and statistical
records. 

 Analyze and resolve problems and draw accurate conclusions.

 Maintain records; prepare clear and concise financial and accounting analysis
reports. 

 Work independently with little direction.
 Analyze situations accurately and adopt an effective course of action.
 Meet schedules and timelines.
 Plan and organize work.
 Work confidentially with discretion.
 Communicate effectively both orally and in writing.
 Read, interpret, apply and explain rules, regulations, policies, and procedures.

 Operate a variety of office machines including computer, calculator, fax and
printer. 

PHYSICAL DEMANDS: 

 Work is performed while standing, sitting and/or walking.
 Requires the ability to communicate effectively using speech, vision and hearing.

 Requires the use of hands for simple grasping and fine manipulations.

 Requires bending, squatting, crawling, climbing, reaching.

 Requires the ability to lift, carry, push or pull light weights, up to 30 pounds

EDUCATION AND EXPERIENCE: 

 College level course work in accounting, finance, or business administration
preferred and six years increasingly responsible professional accounting 
experience. 

LICENSES AND OTHER REQUIREMENTS: 

 Must take the required clerical assessments and earn a passing score.

Original Date: 07/2017 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505   

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Regular DATE:  7/24/2017 

TOPIC:   Special Education ARC (Admission and Release Committee) Chairperson 

Approval for 2017-18 School Year  

PREPARED BY:  Amanda Dennis, Director of Special Education 

Recommended Action on:  7/24/2017 

          Action Item for Vote (REGULAR MEETING) 

Superintendent Prior Approval:  Yes 

Recommendation/Motion:  A motion is in order to: “approve the recommended list of staff 

members, by job title, to serve as Admission and Release Committee (ARC) chairpersons.”  

Background/Rationale:   The Superintendent, in consultation with the Director of Special 

Education, recommends to the Board for approval a list of FCPS Representatives by job or 

position title. The Superintendent, or designee, may designate which specific staff member on 

that approved list will serve as the FCPS Representative for any Admission and Release 

Committee (ARC) meeting.  The representative of the FCPS is to be qualified to provide, or 

supervise, the provision of specially designed instruction to meet the unique needs of children 

with disabilities, and is to be knowledgeable about the general education curriculum and the 

availability of the resources of the FCPS.    FCPS staff members serving in the following roles 

are recommended for approval to serve as ARC Chairpersons, following specific training 

approved by the special education department:  Achievement and Compliance Coach, Preschool 

Compliance Coach, Preschool Assessment Specialist, Resource Specialists for Special Education 

Associate Director of Special Education, Director of Special Education, Principal (with approval 

of Superintendent or Director of Special Education).   

Policy:  Procedures for Exceptional Children, Chapter 5 - Individual Education Programs, 

Section 3 – ARC Membership    
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Fiscal Impact:  None 

Attachments(s):  Click here to enter text. 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505   

 

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

 

 

MEETING: Planning    DATE:  7/10/2017 

 

TOPIC:   Policy & Procedures Updates (1st Reading)      

   

 

PREPARED BY:  Shelley Chatfield 

 

Recommended Action on:  7/10/2017  

             Action Item for Vote (REGULAR MEETING) 

 

Superintendent Prior Approval:  Yes  
 

Recommendation/Motion:  A motion is in order to approve the policy revisions as 

recommended by the KSBA. 

 

Background/Rationale:  Updates to policies pursuant to changes in the law.  

 

Policy:  N/A 

 

Fiscal Impact:  N/A 

 

Attachments(s):  Policies 
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LEGAL: HB 269 AMENDS KRS 160.380 TO PERMIT A RELATIVE TO BE HIRED AS A SUBSTITUTE FOR 
A CERTIFIED OR CLASSIFIED EMPLOYEE IF THE RELATIVE MEETS SPECIFIC GUIDELINES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

DRAFT 5/10/17 
PERSONNEL 03.11 AP.1 

- CERTIFIED PERSONNEL - 

Hiring 

The following procedures shall apply in the recruitment, selection, and employment of all 
certified personnel hired in the District. 

RECRUITMENT 

Recruiting shall be the responsibility of the Superintendent/designee. Efforts shall be made to 
recruit a quality staff to include, but not be limited to: 

1. Working through placement bureaus of regional and state colleges and universities;

2. Working with state educational associations and the state department of education;

3. Advertising through appropriate media.

POSTING 

Vacancies shall be posted on the Kentucky Department of Education and District web sites. 

CERTIFIED VACANCIES 

The Superintendent/designee shall notify the Chief State School Officer of the vacancy at least 
thirty (30) days prior to filling the position. When such a vacancy needs to be filled in fewer than 
thirty (30) days to prevent disruption of necessary instructional or support services, a waiver may 
be requested from the Chief State School Officer. If the waiver is approved, the appointment 
shall not be made until the person selected has been approved by the Chief State School Officer. 

APPLICATIONS 

All applications for positions shall be made utilizing electronic forms furnished by the 
Department of Human Resources. 

The Superintendent/designee shall review each application for completeness and shall send an e-
mail notice to each applicant indicating (a) the date of the review and (b) any additional materials 
requested. 

CRIMINAL RECORD INQUIRY 

The District shall make appropriate inquiries with law enforcement agencies to ascertain if an 
applicant has a criminal record. The applicant shall submit with the application his/her check or 
money order in the required amount made payable to the "Fayette County Board of Education." 
To complete this requirement, the applicant recommended for hire shall be finger-printed by the 
Department of Human Resources. 

EEOC COMPLIANCE 

The Equal Employment Opportunity Commission recordkeeping regulations require the District 
to maintain records in chronological order of the name, address, sex and race of all persons who 
have applied for employment, including the dates on which such applications are made. 

Formatted: Centered
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PERSONNEL 03.11 AP.1 
 (CONTINUED) 

Hiring 
ELIGIBILITY VERIFICATION 

The United States Immigration and Naturalization Service (INS), Immigration Reform and 
Control Act of 1986, requires that eligibility for employment in the United States shall be 
verified. Accordingly, the applicant shall file with the Department of Human Resources the 
required documents for verification as specified by the INS. The applicant shall advise the 
Department of Human Resources, in advance, of the need to determine appropriate alternative 
documents if s/he is unable to provide the required documents. 

SUPPORTING MATERIALS 

Certification - Certified personnel shall hold valid certification issued by the state of Kentucky 
and shall file the certificate with the Department of Human Resources. Individuals who are to 
complete the beginning teacher internship shall file a valid Confirmation of 
Employment/Statement of Eligibility. 

The Department of Human Resources shall review the files of all certified employees appointed 
to positions and provide the appropriate administrator with a listing of any credentials that are 
incomplete. 

References - Beginning teachers shall include in their list of references the names of their 
supervising or cooperating teacher and college coordinator of student teaching. Experienced 
personnel should include the name of their present principal and/or supervisor. The applicant 
shall provide specific and correct names, mailing addresses (including ZIP code), and email 
addresses for all references. 

For other applicants, three (3) confidential references are required. The applicant shall provide 
specific and correct names, addresses (including ZIP code), and email addresses for all 
references. 

EXPIRATION OF CERTIFICATION/LICENSURE 

When an employee’s required certification/license has expired, the following process shall be 
implemented: 

1. The employee will be notified in writing of the expired certificate/license and temporary 
placement and guidelines. 

2. When an employee has allowed a certification/license to expire, the employee will be 
temporarily placed in a non-certificate/license required position for thirty (30) days to allow 
for follow up on renewal of the certificate/license. 

3. When the period of thirty (30) days has lapsed and certificate/license has not been 
renewed/updated, the employee will be terminated. 

4. The employee may reapply when the certificate/license has been renewed; however the 
District will be under no obligation to rehire the individual. 

5. The employee’s salary will be adjusted to the thirty (30) temporary placement job salary, and 
the District will be under no obligation to retroactively pay the individual once the 
certificate/licenses has been renewed/updated. 

6. If the employee is able to renew/update the certificate/license before the thirty (30) day 
timeline, they will be placed in a position similar to the one previously held; however, there 
is no guarantee of placement in the same position or at the same location. 
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PERSONNEL 03.11 AP.1 
(CONTINUED) 

Hiring 

ADDITIONAL DOCUMENTS 

In the event employment is offered to the applicant, s/he shall submit the following additional 
required support documents/items or take the appropriate additional action, as specified: 

Health Certificate - Prior to beginning work, employees are required to submit a health 
certificate. The certificate shall verify a completed medical examination within the ninety (90) 
day period immediately prior to the employment date. 

ADA Form - The Special Notice to Disabled Individuals shall be available to employees who 
wish to volunteer information concerning any personal physical or mental disability in 
accordance with the Rehabilitation Act and Americans with Disabilities Act. 

Tax Exemption Certificates - The W-4 (federal) and K-4 (Kentucky) tax exemption certificates 
shall be completed for income tax purposes. 

Employment Eligibility Verification - The Form I-9 shall be completed for employment 
eligibility. 

Job Description - New employees shall sign their job description, which shall delineate the 
general duties and responsibilities of the position. (Job descriptions shall not be considered 
all-inclusive descriptions of the job, but shall indicate the general parameters of the duties and 
responsibilities of the position.) 

SELECTION FACTORS 

The Superintendent/designee shall screen applicants based on the following factors: 

1. Certification (when required for the position)

2. Educational background

3. Previous work experience

4. Recommendations

5. Results from required testing

HIRING OF RELATIVES OF THE PRINCIPAL/HIRING MANAGER 

The Superintendent shall not employ a relative of a member of the Board. 

A relative of the Superintendent shall not be employed except as provided by KRS 160.380. 

The Superintendent shall not employ a relative of any employee to work under the direct or 
indirect supervision of that employee. “Relative” means father, mother, brother, sister, husband, 
wife, son, daughter, aunt, uncle, (including subcategories of in-law, half and step relatives). 

Exception to the above is substitute personnel. 

COMPLETION OF EMPLOYMENT PROCESS 

For SBDM schools, hiring shall follow statutory guidelines and the provisions of Policy 02.4244, 
and the Superintendent shall complete the hiring process. Decisions on It’s About Kids Support 
Services and District-wide personnel shall be made by the Superintendent/designee. The 
Superintendent shall inform the Board of the appointment of all personnel. 
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PERSONNEL 03.11 AP.1 
 (CONTINUED) 

Hiring 

HIRING OF RETIRED PERSONNEL 
Re-employment on a full-time basis of persons previously retired from the District shall not be a 
standard practice. In an emergency situation, however, consideration and employment of retired 
personnel is acceptable, as long as it can be demonstrated that the individual is the best qualified 
person for a particular vacancy. 

SCREENING/INTERVIEW 

Interview teams, as appointed by the Superintendent/designee, shall determine those applicants 
to be interviewed in accordance with the needs of the school system. 

The first phase of applicant screening for basic qualifications shall be conducted by the 
Department of Human Resources. Interview teams led by the school Principal, hiring manager, 
and/or the SBDM council, as appropriate under law, which include subject area specialists and 
principals, shall review and evaluate only those applicants who have successfully completed the 
credential screening by the Department of Human Resources. 

The Division of Human Resources shall make available to the Principal and SBDM councils 
information regarding qualified applicants. 

Applicants may be requested to provide additional information or to undergo further interviews 
regarding position-specific qualifications. 

The Principal shall communicate the candidate selected for employment to the Department of 
Human Resources for validation and presentation to the Superintendent. In schools operating 
under SBDM, the Principal shall confer with the Council before submitting the selection. 

The Department of Human Resources shall prepare and distribute necessary forms and 
instructions to all administrators responsible for interviewing and placement of District 
employees. However, the official offer of employee shall be made by the Division of Human 
Resources. 

USE OF CONSULTANTS 

Consultant contracts must be approved in accordance with Board policy 01.11. 

Consultants are those individuals retained by the District via contract to provide services to the 
District or an individual school that present District staff are unable to provide. The kinds of 
assistance sought from consultants may include, but are not necessarily limited to, services such 
as: conducting fact-finding studies, surveys, and research; providing counsel and/or training in 
areas requiring special expertise; and, assisting the District with policy development and/or 
program recommendations. 
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PERSONNEL 03.11 AP.1 
(CONTINUED) 

Hiring 

USE OF CONSULTANTS (CONTINUED) 

Before entering into any agreement with a consultant, the District shall obtain from the 
consultant a written proposal that details, at a minimum, the following information regarding the 
consultant and services to be provided: 

1. The qualifications held by the consultant, which offer proof of the individual’s experience
and expertise in the appropriate service area; 

2. The specific measurable objectives to be accomplished;

3. The specific tasks to be performed;

4. The target dates for completion of tasks;

5. The method to be used to report results to the District and/or to deliver any “product,” e.g.,
plans, recommendations, training, etc.; and;

6. Total costs.

Written contracts, based on the above proposal, shall be required in all cases where a consultant 
is employed by the District. Such contracts shall specify the full amount to be expended for the 
contracted services, including amounts for travel and related expenses. 

Employees that have retired under the Kentucky Teachers’ Retirement System (KTRS) may be 
used as consultants on a limited basis, but only in keeping with requirements of KTRS. 

CONTRACT 

Personnel hired by the Superintendent shall be notified of their contractual obligations 
electronically through Applitrack. Electronic contracts must be signed and returned to the 
Department of Human Resources within thirty (30) days of receipt. 
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EXPLANATION: UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” PARENTS ARE 
INFORMED WHEN THEIR CHILD HAS BEEN ASSIGNED OR TAUGHT FOR FOUR (4) OR MORE 
CONSECUTIVE WEEKS BY A TEACHER NOT CERTIFIED IN THAT GRADE LEVEL AND SUBJECT 
AREA. FINANCIAL IMPLICATIONS: PARENTAL NOTIFICATION COSTS 
 
PERSONNEL 03.112 AP.22 

- CERTIFIED PERSONNEL - 

Professional Qualifications Information - Parent Right to Request 

 

__________ (Date) 

Dear Fayette County Public School Family: 

The Fayette County Public School district is committed to providing a world class education for 
your child. We are working hard to ensure that every child in our district reaches high levels of 
academic excellence. 

Time and again, research has shown that one of the most important factors in your child’s 
academic success is the classroom teacher. By now, I hope you have had a chance to meet your 
child’s teacher or teachers and discuss the academic expectations and experiences your child will 
have this year. I would encourage you to keep the lines of communication open throughout the 
year and regularly talk about your child’s progress. 

Our district receives money designed to help schools with high concentrations of low income 
children under the federal Every Student Succeeds Act (ESSA). This federal law gives every 
parent the right to request information regarding the professional qualifications of your child’s 
teacher(s) and paraeducator(s).  

Information about your child’s teacher can be obtained two ways. One way is to visit the 
Kentucky Education Professional Standards Board Web site at www.kyepsb.net/, click on 
“Check Educator Credentials” and then follow the directions at that site. Another way is to 
request this information by contacting the Director of Human Resources by email at 
_____________@fayette.kyschools.us. 

Thank you for your interest and involvement in your child’s education. We look forward to 
working closely with you this year to make sure your child is successful. 

Sincerely, 

Principal 

 
079



PERSONNEL 03.112 AP.22 
(CONTINUED) 

ESSA Qualification Notifications 

NOTIFICATION RE: TEACHER QUALIFICATIONS 

TO: ______________________________________________________________________________ 
Parent’s Name 

FROM:___________________________________________________________________________ 
School Name 

REGARDING: ____________________________________________________________________ 
Student’s Name  

DATE:____________________ GRADE:_______________________________ 

Dear Parent/Guardian, 

Our school is dedicated to providing the best instructional staff we can to teach our students. 
However, because our school receives Title I federal funds, the federal Every Student Succeeds 
Act (ESSA) requires us to inform you that your child has been assigned to a teacher who does 
not meet applicable State certification or licensure requirements to teach the subject at your 
child’s grade level. Your child 

 has been assigned to ______________________________ for _____________________ 
 Name of teacher Subject and grade level 

for this school year. 

 has been assigned to ______________________________ for ____________________ 
Name of teacher Subject and grade level 

for the past four (4) weeks (20 instructional days.) 

Please let me know if you have questions about this information (_____________________). 
Telephone # 

Sincerely, _________________________________ 
Principal/designee 
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EXPLANATION: ENACTMENT OF SB 6 (2017) PROHIBITS THE AUTOMATIC WITHHOLDING OR 
DEDUCTION FROM PAYROLL FOR DUES OR FEES FOR EMPLOYEE ORGANIZATIONS, 
ASSOCIATIONS, OR UNIONS WITHOUT PRIOR WRITTEN CONSENT FROM THE EMPLOYEE. SUCH 
WITHHOLDINGS CANNOT BE MADE BASED SIMPLY ON AN EMPLOYEE’S FAILURE TO “OPT OUT.” 
AN AFFIRMATIVE WRITTEN AUTHORIZATION IS REQUIRED. SB 6 PROVIDES THAT EXISTING 
CONTRACTS WITH EMPLOYEE ORGANIZATIONS/EMPLOYEES RELATING TO WITHHOLDINGS CAN 
CONTINUE TO BE HONORED. GIVEN THAT THIS NEW LAW TOOK EFFECT IN JANUARY OF 2017, IT 
IS UNLIKELY THAT ANY EXCEPTION FOR EXISTING CONTRACTS WILL APPLY GOING FORWARD 
(2017-18 YEAR AND BEYOND). YOU SHOULD CONSULT SCHOOL DISTRICT COUNSEL IF YOU HAVE 
QUESTIONS REGARDING ANY SUCH EXISTING CONTRACTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

DRAFT 5/5/17 
PERSONNEL 03.1211 AP.1 

Payroll Deduction Procedures 

EMPLOYEE BENEFITS 

The Benefits Department shall schedule conferences to provide for the distribution of employee 
benefits materials and scheduling of benefit conferences. For information about related services 
and benefits, refer to the District’s web site: 

http://www.fcps.net/administration/departments/financial-services/benefits 

FREQUENCY OF VOLUNTARY DEDUCTIONS 

Per pay amounts are deducted from each semi-monthly pay check for which deductions are 
scheduled. 

Credit union deductions shall be made from each semi-monthly paycheck. Employees shall 
consult with the credit union and complete the proper form if they wish to change the amount of 
their credit union deduction. 

Process for employee association deductions: Deduction of membership dues for the professional 
teachers’ and support professionals’ organization with the largest paid membership in the District 
will be offered to the employee and authorized by each through a process that complies with the 
requirements of OAG 13-009. 

Voluntary deductions include deductions for medical, life, disability, vision, and dental 
insurance; flexible spending accounts; tax sheltered annuities; professional dues; credit union; 
and United Way. 

FREQUENCY OF MANDATORY DEDUCTIONS 

Deductions that are mandatory shall be made as a percentage of taxable wages from each pay 
check. Mandatory deductions include federal, state and local taxes, Social Security Medicare, 
and retirement. 

      
      

  

Formatted: Centered
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EXPLANATION: NEW FMLA CERTIFICATION FORM FOR USE WHEN AN EMPLOYEE REQUESTS 
MILITARY CAREGIVER LEAVE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED  

PERSONNEL 03.12322 AP.1 

- CERTIFIED PERSONNEL - 

Family and Medical Leave Compliance 

REQUIRED NOTICES 

As required by law, the District shall post information and distribute notices using documents 
prepared by the United States Department of Labor (DOL) to implement the federal Family and 
Medical Leave Act. The FMLA poster provided by the DOL must be displayed in a conspicuous 
place at all locations where employees and applicants for employment can see it, including those 
work locations to which no eligible employees are assigned. 

Posters, notices to provide to employees, and designated forms may be downloaded from the 
following (DOL) web site: 

http://www.dol.gov/dol/topic/benefits-leave/fmla.htm 

These include the following: 

 FMLA Poster (PDF) - http://www.dol.gov/whd/regs/compliance/posters/fmlaen.pdf

 WH-380-E Certification of Health Care Provider for Employee’s Serious Health
Condition - http://www.dol.gov/whd/forms/WH-380-E.pdf

 WH-380-F Certification of Health Care Provider for Family Member’s Serious Health
Condition - http://www.dol.gov/whd/forms/WH-380-F.pdf

 WH-381 Notice of Eligibility and Rights & Responsibilities -
http://www.dol.gov/whd/forms/WH-381.pdf

 WH-382 Designation Notice - http://www.dol.gov/whd/forms/WH-382.pdf

 WH-384 Certification of Qualifying Exigency for Military Family Leave -
http://www.dol.gov/whd/forms/WH-384.pdf

 WH-385 Certification for Serious Injury or Illness of Covered Servicemember -
http://www.dol.gov/whd/forms/WH-385.pdf

 WH-385-V Certification for Serious Injury or Illness of a Veteran for Military Caregiver
Leave - https://www.dol.gov/whd/forms/wh385V.pdf 
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LEGAL: HB 269 AMENDS KRS 160.380 TO PERMIT A RELATIVE TO BE HIRED AS A SUBSTITUTE FOR 
A CERTIFIED OR CLASSIFIED EMPLOYEE IF THE RELATIVE MEETS SPECIFIC GUIDELINES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 195 AMENDS MULTIPLE KRS TO CHANGE THE GENERAL EDUCATION DIPLOMA (GED) 
TO HIGH SCHOOL EQUIVALENCY DIPLOMA. 
FINANCIAL IMPLICATIONS; NONE ANTICIPATED 

DRAFT 5/10/17 
PERSONNEL 03.21 AP.1 

- CLASSIFIED PERSONNEL - 

Hiring 

The following procedures shall apply in the recruitment, selection, and employment of all 
classified personnel hired in the District. 

RECRUITMENT 

Recruiting shall be the responsibility of the Superintendent/designee. Efforts shall be made to 
recruit a quality staff to include, but not be limited to: 

4. Working through placement bureaus of regional and state colleges and universities; 

5. Working with state educational associations and the state department of education; 

6. Advertising through appropriate media. 

POSTING 

Vacancies shall be posted on the District web site. 

The closing date for receiving applications shall be listed when vacancies are posted unless the 
position is designated as one open until filled. 

APPLICATIONS 

All applications for positions shall be made via electronic forms under the Department of Human 
Resources section of the District’s web site. 

The Superintendent/designee shall review each application for completeness and shall send a 
notice to each applicant indicating (a) the date of the review and (b) any additional materials 
requested. 

CRIMINAL RECORD INQUIRY 

The District shall make appropriate inquiries with law enforcement agencies to ascertain if an 
applicant has a criminal record. The applicant shall submit with the application his/her check or 
money order in the required amount made payable to the "Fayette County Board of Education." 
To complete this requirement, the applicant recommended for hire shall be finger-printed by the 
Department of Human Resources. 

EEOC COMPLIANCE 

The Equal Employment Opportunity Commission recordkeeping regulations require the District 
to maintain records in chronological order of the name, address, sex and race of all persons who 
have applied for employment, including the dates on which such applications are made. 

ELIGIBILITY REQUIREMENTS 

Clerical: Applicants must take the required clerical assessments and earn a passing score and 
must have a high school diploma or GED High School Equivalency Diploma. 
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PERSONNEL 03.21 AP.1 
(CONTINUED) 

Hiring 

ELIGIBILITY REQUIREMENTS (CONTINUED) 

Bus Driver and Bus Monitor: Applicants must have a high school diploma or GED High School 
Equivalency Diploma. 

Food Service: Applicants must have a high school diploma or GED High School Equivalency 
Diploma and also must obtain a food handlers permit. 

ELIGIBILITY VERIFICATION 

The United States Immigration and Naturalization Service (INS), Immigration Reform and 
Control Act of 1986, requires that eligibility for employment in the United States shall be 
verified. Accordingly, the applicant shall file with the Department of Human Resources the 
required documents for verification as specified by the INS. The applicant shall advise the 
Department of Human Resources, in advance, of the need to determine appropriate alternative 
documents if s/he is unable to provide the required documents. 

SUPPORTING MATERIALS 

Diploma or GED High School Equivalency Diploma - Classified personnel hired since July 13, 
1990, shall hold at least a high school diploma or GED certificateHigh School Equivalency 
Diploma. 

Designated classified employees are required to be licensed as follows: 

Food Service - All employees shall obtain a Food Service Permit through the designated 
contractor and pass a certification course within forty (40) working days of employment, as 
required by Kentucky Administrative Regulation (702 KAR 6:045). Food Service Supervisors 
shall hold a valid Driver's License, and specified food service positions will require that the 
employee hold a valid Kentucky Commercial Driver's License. 

Instructional Support Services - Specified Instructional Support Service positions require that the 
employee hold a valid Kentucky Driver's License or a valid Kentucky Commercial Driver's 
License. 

Law Enforcement - A valid Kentucky Driver's license is required for all Law Enforcement 
positions. Sworn Officers are required to have a "Special Law Enforcement Officer 
Commission." Communications personnel are required to hold a "Law Enforcement 
Telecommunicator Certificate." 

Maintenance - All Maintenance positions require the employee hold a valid Driver's License or a 
valid Kentucky Commercial Driver's License. The position of Plumber requires a Master 
Plumber's License. The position of electrician requires an Electrical Contractor's License.  

Plant Operations - Designated Plant Operations positions require that the employee hold a valid 
Driver's License or a valid Kentucky Commercial Driver's License.  

Paraeducator - For instructional positions, employees shall be required to hold a high school 
diploma or a GED certificate High School Equivalency Diploma and to earn a minimum score 
on any required testing. 

Transportation - School bus drivers are required by Kentucky Administrative Regulation to 
complete a state-mandated training course prior to employment, along with eight (8) hours of 
update training annually (702 KAR 5:080). Bus drivers and mechanics are required to hold a 
valid Kentucky Commercial Driver's License. 
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PERSONNEL 03.21 AP.1 
 (CONTINUED) 

Hiring 

EXPIRATION OF CERTIFICATION/LICENSURE 

When an employee’s required certification/license has expired, the following process shall be 
implemented: 

7. The employee will be notified in writing of the expired certificate/license and temporary 
placement and guidelines. 

8. When an employee has allowed a certification/license to expire, the employee will be 
temporarily placed in a non-certificate/license required position for thirty (30) days to allow 
for follow up on renewal of the certificate/license. 

9. When the period of thirty (30) days has lapsed and certificate/license has not been 
renewed/updated, the employee will be terminated. 

10. The employee may reapply when the certificate/license has been renewed; however the 
District will be under no obligation to rehire the individual. 

11. The employee’s salary will be adjusted to the thirty (30) temporary placement job salary, and 
the District will be under no obligation to retroactively pay the individual once the 
certificate/licenses has been renewed/updated. 

12. If the employee is able to renew/update the certificate/license before the thirty (30) day 
timeline, they will be placed in a position similar to the one previously held; however, there 
is no guarantee of placement in the same position or at the same location. 

ADDITIONAL DOCUMENTS 

In the event employment is offered to the applicant, s/he shall submit the following additional 
required support documents/items or take the appropriate additional action, as specified: 

Health Certificate - Prior to beginning work, employees are required to submit a health 
certificate that is issued by the designated contractor or personal physician. The certificate shall 
verify a completed medical examination within the ninety (90) day period immediately prior to 
the employment date. 

ADA Form - The Special Notice to Disabled Individuals shall be available to employees who 
wish to volunteer information concerning any personal physical or mental disability in 
accordance with the Rehabilitation Act and Americans with Disabilities Act. 

Confirmation of Employment - New classified employees shall sign a "Confirmation of 
Employment" establishing hourly rate, status, and work schedule. 

Tax Exemption Certificates - The W-4 (federal) and K-4 (Kentucky) tax exemption certificates 
shall be completed for income tax purposes. 

Employment Eligibility Verification - The Form I-9 shall be completed for employment 
eligibility. 

Job Description - New employees shall sign their job description, which shall delineate the 
general duties and responsibilities of the position. (Job descriptions shall not be considered 
all-inclusive descriptions of the job, but shall indicate the general parameters of the duties and 
responsibilities of the position.) 
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PERSONNEL 03.21 AP.1 
 (CONTINUED) 

Hiring 

ELIGIBILITY VERIFICATION (CONTINUED) 

Experience - Previous experience of classified personnel shall be verified in writing by former 
employers. The District shall recognize up to four (4) years of professionally related experience 
outside the Fayette County School System as specified on the applicable salary schedule for the 
purpose of salary calculation. 

References - The applicant shall provide specific and correct names, mailing addresses, and 
email addresses for all references and shall not list relatives, friends or prospective in-laws. 

At least three (3) confidential references shall be provided and must include only former 
employers or professional contacts. 

SELECTION FACTORS 

The Superintendent/designee shall screen applicants based on the following factors: 

6. Certification (when required for the position) 

7. Educational background 

8. Previous work experience 

9. Recommendations 

10. Results from required testing 

HIRING OF RELATIVES OF THE PRINCIPAL/HIRING MANAGER 

The Superintendent shall not employ a relative of a member of the Board. 

A relative of the Superintendent shall not be employed except as provided by KRS 160.380. 

The Superintendent shall not employ a relative of any employee to work under the direct or 
indirect supervision of that employee. “Relative” means father, mother, brother, sister, husband, 
wife, son, daughter, aunt, uncle, (including subcategories of in-law, half and step relatives). 

Exception to the above is substitute personnel. 

COMPLETION OF EMPLOYMENT PROCESS 

For SBDM schools, hiring shall follow statutory guidelines and the provisions of Policy 02.4244, 
and the Superintendent shall complete the hiring process. Decisions on It’s About Kids Support 
Services and District-wide personnel shall be made by the Superintendent/designee. The 
Superintendent shall inform the Board of the appointment of all personnel. 

HIRING OF RETIRED PERSONNEL 

Re-employment on a full-time basis of persons previously retired from the District shall not be a 
standard practice. In an emergency situation, however, consideration and employment of retired 
personnel is acceptable, as long as it can be demonstrated that the individual is the best qualified 
person for a particular vacancy. Retired classified personnel may be hired for permanent 
positions working four (4) hours or more each day. Retired classified personnel may be hired as 
classified substitutes, working no more than seventy (70) days each school year. 
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PERSONNEL 03.21 AP.1 
(CONTINUED) 

Hiring 

SCREENING/INTERVIEW 

Interview teams, as appointed by the Superintendent/designee, shall determine those applicants 
to be interviewed in accordance with the needs of the school system. 

For school-based positions, the first phase of applicant screening for basic qualifications shall be 
conducted by the Department of Human Resources. Interview teams led by the hiring manager, 
school Principal and/or the SBDM council, as appropriate under law, which include subject area 
specialists and principals, shall review and evaluate only those applicants who have successfully 
completed the credential screening by the Department of Human Resources. 

In areas where special skills are required, applicants may be referred to the appropriate District 
staff for a performance assessment to determine competency. 

The Division of Human Resources shall make available to the hiring manager, Principal and 
SBDM councils information regarding qualified applicants. 

Applicants may be requested to provide additional information or to undergo further interviews 
regarding position-specific qualifications. 

The Principal/hiring manager shall communicate the candidate selected for employment to the 
Department of Human Resources for validation and presentation to the Superintendent. In 
schools operating under SBDM, the Principal shall consult with the Council before submitting 
the selection. 

The Department of Human Resources shall prepare and distribute necessary forms and 
instructions to all administrators responsible for interviewing and placement of District 
employees. However, the official offer of employee shall be made by the Division of Human 
Resources. 

CONTRACT 

Personnel hired by the Superintendent shall be notified of their contractual obligations by letter. 
The contract must be signed and returned to the Department of Human Resources within two (2) 
weeks. 
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EXPLANATION: HB 195 AMENDS MULTIPLE STATUTES TO CHANGE THE GENERAL EDUCATION 
DIPLOMA (GED) TO HIGH SCHOOL EQUIVALENCY DIPLOMA. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
PERSONNEL 03.221 AP.22 

- CLASSIFIED PERSONNEL - 

Classified Personnel File Checklist 

LAST NAME__________________ FIRST NAME__________________ SSN#__________________ 

STREET ADDRESS_________________________APT#______CITY________________STATE______ 

BIRTH DATE__________________ GENDER _____ (M) _____ (F) ETHNICITY__________________ 

LOCATION: ________________________ POSITION: __________________________ RETIREE Y / N. 

HUMAN RESOURCES STAFF WILL VERIFY RECEIPT OF THE ITEMS BELOW: 
 

____ FINGERPRINTS ____ MONEY ORDER ____ CHECK 

____ H.S. DIPLOMA ____GEDHIGH SCHOOL EQUIVALENCY DIPLOMA ____COLLEGE TRANSCRIPT 

____ JOB DESCRIPTION 

____ OFFICIAL START DATE FORM 

____ NEW EMPLOYEE AGREEMENT (COMPLETED ONLINE? Yes _______ No ________) 

____ DISABILITIES ACT FORM (COMPLETED ONLINE? Yes _______ No ________) 

____ I-9: ____ DRIVERS LICENSE ____ SOCIAL SECURITY CARD OR BIRTH CERTIFICATE 

____ W4 & K4 TAX FORMS (COMPLETED ONLINE? Yes _______ No ________) 

____ DIRECT DEPOSIT ENROLLMENT FORM (COMPLETED ONLINE? Yes _______ No ________) 

____ PHYSICAL EXAMINATION W/ TB ASSESSMENT (On File_______ Received ________) 

____ W2 ELECTRONIC ENROLLMENT FORM (COMPLETED ONLINE? Yes _______ No ________) 

 * Elected to Receive W2: Electronic Form ______ Paper ______ (please select which option was chosen) 

____ EMPLOYEE BENEFITS ACKNOWLEDGEMENT FORM 

____ FINGERPRINTS ____ MONEY ORDER ____ CHECK 

____ EDUCATION/EXPERIENCE VERIFICATION SUMMARY SHEET 

____ EXPERIENCE VERIFICATION FORM(S): 

 HOW MANY_______ DATE SENT FOR PROCESSING: __________________ 

____ KRS FORM 6751-RETIREES RETURNING TO WORK (IF APPLICABLE) 

____ FOOD HANDLERS CARD (FOOD SERVICE ONLY) 

HR Use Only: Contract Sent? __________ (Date and Initial) 
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EXPLANATION: AS NEEDED TO QUALIFY FOR A FEDERAL TITLE IV GRANT, DISTRICTS MUST 
CONDUCT A NEEDS ASSESSMENT TO IDENTIFY AREAS OF NEED OUTLINED IN THE EVERY 
STUDENT SUCCEEDS ACT OF 2015 (P.L. 114-95). 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.1 AP.1 

Needs Assessment 

SCHOOL NEEDS ASSESSMENT 

By the end of the second month of the school year, each site administrator shall conduct and 
submit to the Superintendent a needs assessment. In SBDM schools the administrator shall 
conduct the assessment at the direction of the council. 

As the school develops its improvement plan, the needs assessment will assist in determining the 
contents of that plan. 

GUIDELINES FOR SCHOOL ASSESSMENTS 

The annual needs assessment shall identify existing programs, strengths of the school, and where 
needs exist. Examples of needs to be addressed are: 

1. Instructional program

2. Student support services (counselors, music teachers, etc.)

3. Major equipment (science, technology, etc.)

4. Major maintenance (roof, heating and cooling, painting, door replacement, etc.)

DOCUMENTS TO BE REVIEWED 

In preparing the District needs assessment, the Superintendent shall include a review of pertinent 
information, including but not limited to: 

 Student academic assessment results (state-mandated tests, AP scores, nationally normed
tests, SAT, ACT, etc.) 

 Student noncognitive variables (attendance, drop-out rates, retention rates, etc.)

 District strategic plan or recommendations from the District’s long-range plan

 Goals and objectives established by the Board and those set out in statute

 Needs assessments of individual schools

 Capital outlay needs of the District, including major maintenance needs

 Personnel salaries (Specific salary increases should not be included in the needs assessment.)

 Recommendations of accrediting associations such as the Southern Association for
Elementary and Secondary Schools

 Staffing levels (The needs assessment should review staffing and programs included or
funded in the schools’ and District budgets.)

PRESENTATION TO THE BOARD 

By December 1 the Superintendent shall have completed the District needs assessment, tabulated 
the results, and presented a summary report to the Board for its review and utilization in 
developing budget priorities. The report shall include the estimated cost for each item, and costs 
shall be within the revenues available to the District. 

The Superintendent, at his/her discretion, may involve a committee to assist in development of 
the District needs assessment. 
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FISCAL MANAGEMENT 04.1 AP.1 
(CONTINUED) 

Needs Assessment 

DISTRICT NEEDS ASSESSMENT (ESSA TITLE IV) 
As needed to qualify for a federal Title IV grant, the District needs assessment must be 
conducted once every three (3) years as specified in Every Student Succeeds Act of 2015 
(ESSA). The needs assessment shall be done with input from stakeholders, including, but not 
limited to: parents, teachers, principals, school and community leaders, local government 
representatives, and others with relevant and demonstrated expertise in the area. The assessment 
shall examine needs for improvement of the following: 

1. Access to, and opportunities for, a well-rounded education for all students;

2. School conditions for student learning in order to create a healthy and safe school
environment; and 

3. Access to personalized learning experiences supported by technology and professional
development for the effective use of data and technology. 

REFERENCE: 

20 U.S.C. § 7116(d) 
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EXPLANATION: THIS IS TO CLARIFY THE PROCESS FOR PARENTS TO FOLLOW TO REQUEST 
SPECIAL DIETARY SERVICES FOR THEIR CHILD AND OUTLINES DISTRICT RESPONSIBILITIES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
SUPPORT SERVICES 07.1 AP.11 

Food Allergies and Special Dietary Needs 

The District School Nutrition Program shall provide modified menus or food preparation for students as 
required by their individual education plan (IEP), Section 504 plan, or health plan. 

The District School Nutrition Program shall be informed of any student who is unable to consume the 
meals normally served at the school in which s/he is enrolled. 

Nutrition Program services shall provide for substitution of food items based on child-specific medical 
guidance. 

PARENTAL ASSISTANCE RESPONSIBILITIES 

Parents will be asked torequesting dietary accommodations for their child shall: 

1. Notify the school principal of any food allergy or special dietary need related to a disabling 
condition or medical necessity. 

2. Provide a written statement containing medical information from a District-approved recognized 
medical authority (RMA) authorized to practice within the State of Kentucky as noted in the 
student’s IEP, 504 plan or health plan. 

3. Provide updated medical information as requested by the District. 

4. Participate in any meetings or discussions regarding the student’s meal plan. 

5. Notify the school of any changes relating to the food allergy or special dietary need. 

SCHOOL SITE RESPONSIBILITIES 

1. Inform school nutrition personnel who to notify when they receive a request from a parent 
or student for accommodations related to food allergies. 

1.2. Identify children requiring special dietary modifications 

2.3. The Principal or designee shall rRefer a student with known or suspected special dietary needs for 
special services as required by law and shall notify the Special Education Director, Section 504 
Coordinator, school nurse or health services assistant, as appropriate, given the nature of the 
medical requirement or disabling condition known or suspected. 

3.4. The Principal or designee shall mMake staff and the student aware of precautions needed related to 
field trips, classroom parties, allergy alert identification, intervention strategies, and other issues 
necessary to promote student safety. 

4.5. Admissions and Release Committee (ARC) chairs, Section 504 chairs, the school nurse, or the 
school nurse assistant, as appropriate, shall cCommunicate plan requirements to all potential plan 
implementers, such as designated School Nutrition staff, the student’s teachers, etc. 

5.6. Monitor and update the IEP, Section 504 plan, or health plan as needed. 

FOOD & NUTRITION SERVICES RESPONSIBILITIES 

1. Provide food item services and/or substitutions for students based on medical need. Menus will not 
be modified based on personal preference. 

2. Provide training to school nutrition personnel on how to react to food allergies and food-related 
emergencies and how to modify menus. 

3. Maintain special dietary information on each student identified as having special dietary needs and 
update this information as needed. 
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EXPLANATION: AS PART OF ASSURING COMPLIANCE, FOOD SERVICE AUDITORS MAY ASK TO SEE 
THE DISTRICT’S COLLECTION AND PARENT NOTIFICATION POLICY. 
FINANCIAL IMPLICATIONS: COST OF PRINTING NOTICES 

DRAFT 5/9/17 MOVING LANGUAGE FROM 07.11 AP.1 
SUPPORT SERVICES 07.1 AP.2 

Meal Charge Procedures 

OVERVIEW OF MEAL CHARGES 

All parents shall be provided the written meal charge policy at the beginning of each school year 
or upon enrollment in the District for students transferring in mid-year. In addition, parents shall 
be advised of the available payment systems and meal prices. 

All FCPS students and employees are provided an opportunity to eat nutritional breakfasts and 
lunches daily in their respective schools. In order to accommodate those who take advantage of 
this opportunity, the Food Service Division has implemented billing systems that allow students 
to make advance payments for meals (meal account) with occasional charging of meals at the 
elementary, middle and high school levels. The school administration is responsible for assisting 
in the collection of all charges. Food Service funds may be used to collect delinquent meal 
charges. 

If parents have not contacted the Cafeteria Manager or submitted the amount indicated within ten 
(10) working days from the date of the final notice, the debt will be considered delinquent. 

There will be no charging of ala carte items at any time. Adults may pay for meals in advance on 
their meal account or pay for meals at the time of purchase. There are no provisions for adult 
charges. 

ELEMENTARY AND MIDDLE SCHOOL PROCEDURE 

1. The Food Service School Site will generate charge letters for anyone with > $5.00 in
charges. The charge letters will be sent home with the student or mailed every Friday or
as needed. Verbal and/or written reminders stating that the account is running low may be
given to students as needed.

2. Authorized school officials will receive a weekly printout listing accounts over > $10.00
in charges.

3. An account is considered “delinquent” when unpaid accounts accrue to > $20.00 in
charges.

4. Authorized school officials will receive a printout of the delinquent accounts from the
cafeteria manager or designee.

5. The authorized school official accepts the responsibility for the repayment of the
delinquent account(s) to the cafeteria on a semi-yearly basis. (August-December invoiced
in January and January-May invoiced in June).

6. As needed, the school office/Family Resource Center/Youth Service Center may provide
a student loan. The student/parent/guardian will be required to repay the loan(s). The
parent/guardian still is accountable for the charges that have been incurred in the
cafeteria. This policy is in effect for breakfast and lunch only.
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SUPPORT SERVICES 07.1 AP.2 
(CONTINUED) 

Meal Charge Procedures 

ELEMENTARY AND MIDDLE SCHOOL PROCEDURE (CONTINUED) 

7. The authorized school official may arrange a meeting with parent/guardian to discuss the
problem of outstanding meal charges. The school social worker/Family Resource 
Center/Youth Service Center/FRYSC will follow up to determine if there are extenuating 
circumstances. Free and reduced forms will be available in each school’s office and 
cafeteria. 

8. Upon a student being approved for free/reduced meals by an authorized school official,
the student/parent/guardian is still responsible for all accrued account charges prior to the 
application approval date. 

9. The authorized school official will continue to make reasonable attempts at collection,
but should that fail, the school administration will be responsible for charges that are 
owed to the cafeteria. 

10. As needed, the Family Resource Center, Youth Services Center, School and District staff
shall pursue alternative sources of funding such as local civic organizations, faith-based 
organizations or other organizations to assist those families in paying for children’s 
meals. 

11. Students with delinquent accounts may not be allowed to purchase a la carte items.

HIGH SCHOOL PROCEDURE 

1. High school students may only charge up to $5.00 per account.

2. Students who have charges may not purchase a la carte items until their account is paid in
full.

3. Students may receive a loan from a friend, school bank (when available), and/or Youth
Services Center for their meal.

4. A meeting may be arranged by the Principal/Youth Services Center to discuss the
problem of not having money for meals. The Youth Services Center, school, and/or
District staff may pursue alternative sources of funding such as local civic organizations,
faith-based organizations, or other organizations to assist those families in paying for the
student’s meals. Free and reduced forms will be available in each school’s office and
cafeteria.

5. Upon a student being approved for free/reduced meals by an authorized school official,
the student/parent/guardian is still responsible for all accrued account charges prior to the
application approval date.

ADULT PROCEDURE 

1. Adults may pay for meals in advance on their meal account or pay for meals at the time
of purchase. 

2. There are no provisions for adult charges.
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EXPLANATION: AS PART OF ASSURING COMPLIANCE, FOOD SERVICE AUDITORS MAY ASK TO SEE 
THE DISTRICT’S COLLECTION AND PARENT NOTIFICATION POLICY. 
FINANCIAL IMPLICATIONS: COST OF PRINTING NOTICES 

DRAFT MOVING LANGUAGE TO 07.1 AP.2 AREA 
SUPPORT SERVICES 07.11 AP.1 

Food Services 

FREE AND REDUCED PRICE MEALS 

Since schools in the District participate in the National School Lunch Program, School Breakfast 
Program, and/or the Donated Food Program, FCPS complies with all Federal and State 
Regulations while providing healthy meals to students. 

OPERATION 

The School Food Service program shall be operated under the direction of the Associate Director 
for Food Service. Each school shall have a food service contact person (such as a manager or 
satellite leader) under the supervision of the Associate Director for Food Service and Principal. 

DEFINITION 

For purposes of this administrative procedure, “authorized school official” means school 
personnel as designated in the National School Lunch program application and agreement with 
the Kentucky Department of Education who are authorized by applicable law and regulation to 
process information or act in connection with the matter described. 

OVERVIEW OF MEAL CHARGES 

All FCPS students and employees are provided an opportunity to eat nutritional breakfasts and 
lunches daily in their respective schools. In order to accommodate those who take advantage of 
this opportunity, the Food Service Division has implemented billing systems that allow students 
to make advance payments for meals (meal account) with occasional charging of meals at the 
elementary, middle and high school levels. The school administration is responsible for assisting 
in the collection of all charges. 

There will be no charging of ala carte items at any time. Adults may pay for meals in advance on 
their meal account or pay for meals at the time of purchase. There are no provisions for adult 
charges. 

ELEMENTARY AND MIDDLE SCHOOL PROCEDURE 

12. The Food Service School Site will generate charge letters for anyone with > $5.00 in 
charges. The charge letters will be sent home with the student or mailed every Friday or 
as needed. Verbal and/or written reminders stating that the account is running low may be 
given to students as needed. 

13. Authorized school officials will receive a weekly printout listing accounts over > $10.00 
in charges. 

14. An account is considered “delinquent” when unpaid accounts accrue to > $20.00 in 
charges. 

15. Authorized school officials will receive a printout of the delinquent accounts from the 
cafeteria manager or designee. 
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SUPPORT SERVICES 07.11 AP.1 
 (CONTINUED) 

Food Services 

ELEMENTARY AND MIDDLE SCHOOL PROCEDURE (CONTINUED) 

16. The authorized school official accepts the responsibility for the repayment of the 
delinquent account(s) to the cafeteria on a semi-yearly basis. (August-December invoiced 
in January and January-May invoiced in June). 

17. As needed, the school office/Family Resource Center/Youth Service Center may provide 
a student loan. The student/parent/guardian will be required to repay the loan(s). The 
parent/guardian still is accountable for the charges that have been incurred in the 
cafeteria. This policy is in effect for breakfast and lunch only. 

18. The authorized school official may arrange a meeting with parent/guardian to discuss the 
problem of outstanding meal charges. The school social worker/Family Resource 
Center/Youth Service Center/FRYSC will follow up to determine if there are extenuating 
circumstances. Free and reduced forms will be available in each school’s office and 
cafeteria. 

19. Upon a student being approved for free/reduced meals by an authorized school official, 
the student/parent/guardian is still responsible for all accrued account charges prior to the 
application approval date. 

20. The authorized school official will continue to make reasonable attempts at collection, 
but should that fail, the school administration will be responsible for charges that are 
owed to the cafeteria. 

21. As needed, the Family Resource Center, Youth Services Center, School and District staff 
shall pursue alternative sources of funding such as local civic organizations, faith-based 
organizations or other organizations to assist those families in paying for children’s 
meals. 

22. Students with delinquent accounts may not be allowed to purchase a la carte items. 

HIGH SCHOOL PROCEDURE 

6. High school students may only charge up to $5.00 per account. 

7. Students who have charges may not purchase a la carte items until their account is paid in 
full. 

8. Students may receive a loan from a friend, school bank (when available), and/or Youth 
Services Center for their meal. 

9. A meeting may be arranged by the Principal/Youth Services Center to discuss the 
problem of not having money for meals. The Youth Services Center, school, and/or 
District staff may pursue alternative sources of funding such as local civic organizations, 
faith-based organizations, or other organizations to assist those families in paying for the 
student’s meals. Free and reduced forms will be available in each school’s office and 
cafeteria. 

10. Upon a student being approved for free/reduced meals by an authorized school official, 
the student/parent/guardian is still responsible for all accrued account charges prior to the 
application approval date. 
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SUPPORT SERVICES 07.11 AP.1 
(CONTINUED) 

Food Services 

ADULT PROCEDURE 

1. Adults may pay for meals in advance on their meal account or pay for meals at the time
of purchase. 

2. There are no provisions for adult charges.

COMMUNITY ELIGIBILITY PROVISION (CEP) MEAL PROGRAM 

If a school in the District participates in the National School Lunch Program, School Breakfast 
Program, and/or the Donated Food Program through the Community Eligibility Provision (CEP), 
they must follow the federal and state policies and regulations below: 

STUDENTS 

To implement required policies and regulations, these procedures will be followed for student 
participants: 

1. Letters explaining the School Food Service Program shall be sent to all parents each
year at the opening of school and as needed throughout the year. 

2. Household Income Forms (HIF) shall be collected by a designated District official
outside of federal food service operations. It is recommended by KDE that copies of 
Household Income Forms (HIF) be kept through the current fiscal year and the three 
(3) years that follow or through the completion of any unresolved audit issues, 
whichever is longer. 

3. A master list/roster to track student withdrawals, transfers, and entries shall be
maintained by the Superintendent or designee (s). 
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SUPPORT SERVICES 07.11 AP.1 
(CONTINUED) 

Food Services 

ELEMENTARY AND MIDDLE SCHOOL FLOWCHART FOR FREE AND REDUCED-PRICE MEALS 
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(meals only) 
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EXPLANATION: THE HOME/HOSPITAL REVIEW COMMITTEE REPORT IS NOW INCLUDED IN THE 
STATE REQUIRED HOME/HOSPITAL APPLICATION. THIS FORM IS NO LONGER NEEDED. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
CURRICULUM AND INSTRUCTION 08.1312 AP.22 

Home/Hospital Review Committee Report of Student Status 

This form is to be completed by the Home/Hospital Review Committee and distributed to the student’s teacher(s), as appropriate. 

Date: _____________________________ 

To: Classroom Teacher(s) 

From: Home/Hospital Review Committee 

_____________________________, Chairperson 

Re: ___________________________________________________________________ 
 Student’s Name 

Student’s Status: 
  Student’s application for enrollment in the Home/Hospital Instruction Program was denied for the 

following reason(s): ____________________________________________________________ 

_______________________________________________________________________ 

  Student has been accepted into the Home/Hospital Instruction Program. The effective date of 
enrollment is _______________________. 

Beginning with the date given above, do not count the student absent from your class. The student 
is responsible for any assignments prior to the date of enrollment in the Home/Hospital Instruction 
program. 

  Student was withdrawn from the Home/Hospital Instruction Program. The effective date of 
withdrawal is ________________________. 

Include the student in your attendance records beginning with the next day of instruction following 
this date. The student is responsible for any assignments after the date of withdrawal from the 
Home/Hospital Instruction Program. 

Withdrawal Code ___________________ 

  Student is expected to return to school as of ______________ and will be withdrawn from the 
Home/Hospital Instruction program as of that date. 

  Student is expected to return to school for partial days as of _____________ for a period of 
approximately __________________. During this time, the student will remain enrolled in the 
Home/Hospital Instruction Program. Do not include the student in your attendance records. 

  After a six (6) months’ review by the Home/Hospital Review Committee, the student’s assignment 
to the Home/Hospital Instruction Program has been extended to ____________________________. 

Remarks: ___________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 
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EXPLANATION: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” REQUIRES DISTRICTS 
TO NOTIFY PARENTS OF THEIR RIGHT TO REQUEST AND RECEIVE INFORMATION REGARDING 
STATE OR DISTRICT ASSESSMENT POLICIES.  
FINANCIAL IMPLICATIONS: COST OF PROVIDING NOTICES 
 
CURRICULUM AND INSTRUCTION 08.222 AP.21 

ESSA Assessment Notification 

ANNUAL NOTIFICATION - OPTION TO REQUEST ASSESSMENT INFORMATION 

TO: ______________________________________________________________________________ 
 Parent’s Name 

FROM:___________________________________________________________________________ 
 School Name 

REGARDING: ____________________________________________________________________ 
 Student’s Name  

DATE:____________________ GRADE:_______________________________ 

Dear Parent/Guardian, 

Because our District receives federal funds for Title I programs as a part of the Every Student 
Succeeds Act (ESSA), you may request information addressing any State or District policy 
regarding student participation in any assessments mandated by ESSA, by the State or District. If 
you would like to request this information, please contact _____________________________ by 
phone at ___________________________ or by e-mail at __________________________.  

Sincerely, _________________________________ 
Principal/designee 
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LEGAL: SB 50 AMENDS KRS 158.070 TO INCLUDE CREATION OF A MANDATORY CALENDAR 
COMMITTEE, ITS MAKEUP, AND REQUIRED STEPS IN DEVELOPING THE CALENDAR. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

DRAFT TO RESCIND 5/8/17 
CURRICULUM AND INSTRUCTION 08.3 AP.1 

School Calendar Development 

ADVISORY COMMITTEE ON CALENDARS 

The Director of Student Achievement shall annually notify the Superintendent of the need to 
appoint a calendar advisory committee. The notification shall include the names of those 
committee members whose terms expired at the end of the previous year.  

TERM OF COMMITTEE MEMBERSHIP 

Individuals shall serve on the calendar advisory committee for three (3) years. 

COMMITTEE CHAIR 

The Director of Pupil Personnel shall serve as chairperson of the committee. 

COMMITTEE RESPONSIBILITY 

The committee shall be responsible for: 

1. Reviewing the calendars which has been adopted for the ensuing school year to
ascertain if modifications need to be made; and  

2. Drafting a proposed calendar for the following year.

COMMITTEE PROCEDURES 

The committee shall present its draft proposal to the staff for review. By January 31, following 
staff review, the proposal shall be presented to the Superintendent for review. On or before May 
15, the Superintendent shall present the proposed calendar to the Board for action. 

The committee shall consider the following when proposing the calendar: 

 Number of instructional days (and hours) and number of teacher work days

 Average number of full school days missed system-wide in the District over the
preceding five (5) years 

 State-approved holidays

 Local requests on behalf of students to accommodate religious and other holidays

 Varying grading periods for different schools and for different levels of schools
(elementary, middle, high) 

 Ending the first semester prior to the winter break

 Professional development days for staff

 Non-work days

 State-wide standardized testing dates

 CKEA and KEA dates, and election dates

 Optional work days for teaching staff
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EXPLANATION: THE BOARD MAY DESIGNATE A STUDENT’S ADDRESS AS DIRECTORY 
INFORMATION UNDER FERPA; HOWEVER, UNDER THE MCKINNEY-VENTO ACT, INFORMATION 
REGARDING A STUDENT’S LIVING SITUATION IS NOT CONSIDERED DIRECTORY INFORMATION. 
AS A RESULT, INFORMATION ABOUT A STUDENT’S LIVING SITUATION MUST BE PROVIDED THE 
SAME PROTECTIONS AS OTHER NON-DIRECTORY, PERSONALLY IDENTIFIABLE INFORMATION 
(PII) CONTAINED IN STUDENT EDUCATION RECORDS UNDER FERPA. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.14 AP.12 

FERPA Directory Information Opt-Out Form 
For All Students 

Complete this form to exercise your right to privacy 

The District has designated a student’s name, address, email address, telephone number, date and 
place of birth, information about the student’s participation in officially recognized activities and 
sports, student’s weight and height (if a member of an athletic team), student’s dates of 
attendance, grade level, honors and awards, photograph (excluding video records), and major 
field of study as “directory information”, which means under the Family Education Rights and 
Privacy Act (“FERPA”) that this information can be released without your consent. If you do not 
want this information released to people requesting directory information, the parent/guardian or 
eligible student (18 years of age or older) must sign this form and return it to the school office 
within one month after enrollment. This opt-out request will remain in effect for the current 
school year only. Information about the living situation of a homeless student is not considered 
directory information. 

I hereby exercise my rights under state and federal law and hereby request that the name, 
address, email address, telephone number, date and place of birth, information about the 
student’s participation in officially recognized activities and sports, students weight and height 
(if a member of an athletic team), students dates of attendance, grade level, honors and awards, 
photograph (excluding video records), and major field of study for 
_________________________ (student name), currently a student at _____________(school 
name), not be released without prior written consent. 

I understand and acknowledge that this opt-out request will remain in effect for the current 
school year only. I understand it will exclude my student from publications such as 
photo/directory information and that my student’s information will not be published in any form 
including District publications such as playbills, yearbooks, websites, newsletters, newspapers, 
etc. 

Signed by (check one.): __________eligible student ___________parent/guardian 

_________________________________________ Signature 

_________________________________________ Name (please print) 

_________________________________________ Address 

_________________________________________ City/State/ZIP 
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EXPLANATION: 702 KAR 3:220 REQUIRES ALL DISTRICTS HAVE PROCEDURES IN PLACE FOR 
STUDENTS TO APPLY FOR WAIVER OF FEES. THIS DOCUMENT IS BEING SENT AS AN OPTION TO 
MEET THAT REQUIREMENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

DRAFT ALL NEW LANGUAGE 5/12/17 
STUDENTS 09.15 AP.21 

Application for Waiver of Fees 

Student’s Name ______________________________ ____________________ __________________ 
Last Name First Name Middle Initial 

Student’s Address __________________________________________ _________ _____________ 
City State ZIP Code 

Student’s Age ______ Date of Birth _______ Sex _______ Student’s Phone Number __________ 

School ___________________ Grade _______ Homeroom/Classroom ____________________ 

Name of Parent/Guardian _______________________________________________________________ 

Address of Parent/Guardian _____________________________________________________________ 

Home Telephone __________________ If none, number of nearest neighbor ____________________ 

In the chart below, list the Name, Birthdate, School, and Grade for all other children in the home: 

NAME BIRTHDATE GRADE SCHOOL ATTENDING 

Employment Status of Parent/Guardian: 

Mother:  Employed  Unemployed 

Employer’s Name ____________________________ Address ____________________ 

Father:  Employed  Unemployed 

Employer’s Name ____________________________ Address ____________________ 

Gross Family Income from last Income Tax Return ________________________ 

1. Is the family presently receiving or eligible to receive any type of financial aid from the
Kentucky Cabinet for Health & Family Services?  YES  NO 

2. If your child is granted free/reduced price meal status, do you grant permission for school
food service personnel to disclose that information to the following District personnel for the 
sole purpose of determining if your child is eligible for a fee waiver for such activities as 
textbook rental and school athletic and field trip fees, etc.? 

 School administrators 

 Other District personnel, such as activity sponsors, who do not otherwise have access to 
information in connection with the School Nutrition program.  YES  NO 
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STUDENTS 09.15 AP.21 
 (CONTINUED) 

Application for Waiver of Fees 

3. If your child is eligible under the Community Eligibility Provision (CEP), do you grant 
permission for the FRAM coordinator to disclose that information to the following District 
personnel for the sole purpose of determining if your child is eligible for a fee waiver for 
such activities as textbook rental and school athletic and field trip fees, etc.? 

 School administrators 

 Other District personnel, such as activity sponsors, who do not otherwise have access 
to information in connection with the Community Eligibility Provision.  YES  NO 

 Failure to sign this consent statement will not affect your child’s eligibility or participation 
for the program. 

 The recipient will be required to maintain confidentiality of the information. 

Comments: ___________________________________________________________________________ 

_________________________________________________________ __________________________ 
 Parent/Guardian’s Signature Date 

APPLICATION  APPROVED  DENIED ____________________________________ _________ 
 Central Office Designee’s Signature Date 
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EXPLANATION: THIS CLARIFIES THAT 702 KAR 5:030 STATES THAT THE PRINCIPAL IS 
RESPONSIBLE FOR A SYSTEM OF ADEQUATE SUPERVISION OF PUPILS ENTERING AND LEAVING 
BUSES AT SCHOOL. OTHER PERSONNEL MAY PROVIDE SUPERVISION IN OTHER AREAS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

DRAFT 6/21/17 
STUDENTS 09.221 AP.1 

Supervision of Students 

RESPONSIBILITY 

Principals shall develop and implement a plansystem of supervision for their schools to address 
students as they enter and leave the bus at school. 

Schools may use authorized personnel in supervisory capacities in the following areas: 

1. Bus loading and unloading, including safe dismissal of walkers and car riders; 

2. Meals; 

3. Halls, restrooms, and playgrounds; 

4. Time before and after the school day; 

5. Field trips and other school activities; and 

6. Other as neededissues. 

REFERENCE: 

702 KAR 5:030 
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EXPLANATION: KRS 620.030 REQUIRES TEACHERS, SCHOOL ADMINISTRATORS, OR OTHER 
SCHOOL PERSONNEL WHO KNOW OR HAVE REASONABLE CAUSE TO BELIEVE THAT A CHILD 
UNDER 18 IS DEPENDENT, ABUSED OR NEGLECTED, OR IS A VICTIM OF HUMAN TRAFFICKING TO 
REPORT IT TO LAW ENFORCEMENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.227 AP.1 

Child Abuse/Neglect/Dependency 

OBLIGATION TO REPORT 
A school employee who knows or has reasonable cause to believe a child is dependent, abused, 
or neglected, or is a victim of human trafficking shall report or cause a report of such suspected 
dependency, abuse or neglect to be made to an agency designated in KRS 620.030. In addition, 
the school employee shall inform the child guidance specialist or guidance counselor designated 
by the Principal of the suspected dependency, abuse or neglect and the name of the individual at 
the agency to whom the report was made. 

REPORT 
The school employee shall call or write the Lexington-Fayette Urban County Division of Police, 
Crimes Against Children Unit or Cabinet for Health & Family Services, Department for Social 
Services, Child Abuse Hotline (245-5258) or any other agency designated in KRS 620.030, and 
report the following: 

1. Name, date of birth, and address of the child and the parents, guardians or persons
exercising custodial control or supervision responsible for his care;

2. Nature and extent of alleged dependency, neglect or abuse (including any previous
charges of dependency, neglect or abuse) to this child or his siblings, and other
information judged to be helpful in describing the abuse; and

3. Name and address of the person allegedly responsible for the abuse or neglect.

REPORT LOG 
The child guidance specialist or designated guidance counselor receiving such information shall 
log the name, date, type of abuse, and the name of the individual at the agency to whom the 
report was made. This log shall NOT be kept with the student's records, but shall be kept in the 
personal possession of the child guidance specialist or designated guidance counselor. 

INVESTIGATION PROHIBITION 
Responsibility for investigating reports of child abuse/neglect lies with the agencies designated 
by law. School personnel should not attempt to investigate the possibility of abuse or neglect 
beyond securing sufficient information to warrant a report. 

IMMUNITY 
School employees acting upon reasonable cause shall have immunity from any liability, civil or 
criminal, that otherwise might be incurred or imposed, both in reporting a suspected case of child 
abuse and immunity with respect to participation in any judicial proceeding resulting from such 
report or action. 

FURTHER INFORMATION 
Personnel shall contact the Director of Pupil Personnel and Guidance Services or the Coordinator 
of Guidance/Social Work Services for further information or clarification. 
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DRAFT 3/31/17, REVISED 6/21/17 
STUDENTS 09.33 AP.2 

Middle/High School Athletic Booster Club Agreement 

This Agreement is entered into by and between the Fayette County Board of Education 
(hereafter referred to as “Board”) and an entity known as ______________________________ 
(hereafter referred to as the “Booster Club”). Through this Agreement, the parties intend to set 
forth the Terms and Conditions under which the Booster Club may operate and associate with 
students, teachers, coaches and school administrators at ___________________ School. 

TERMS AND CONDITIONS 

1. The Booster Club acknowledges that the Board is responsible for the promotion of 
education and the general health and welfare of all students attending the Fayette County Public 
Schools. In addition, the Booster Club acknowledges that the Board has control and management 
of all school funds and all public school property in its district and may use its funds and 
property to promote public education (KRS 160.290). All such fees charged to students and/or 
parents related to students must have prior approval by the Board and all funds related to these 
fees must be deposited into the school account not maintained by the Booster. 

2. The Booster Club acknowledges that its activities may affect compliance with Title IX of 
the Educational Amendments of 1972 (Title 20, U.S.C. §§ 1681-1687, et seq.) by 
____________________ School and the Board. Likewise, theany athletic Booster Club 
acknowledges that, as a condition of membership in the Kentucky High School Athletic 
Association, representatives of ____________________ School and the Board must verify that 
the school complies with Title IX (702 KAR 7:065, Section 2[13]). Accordingly, theany Booster 
Club agrees to provide all information requested by ____________________ School, the Board, 
or the Kentucky High School Athletic Association for purposes of determining Title IX 
compliance. TheAll Booster Clubs further agrees to refrain from engaging in any activity which, 
in the opinion of the Principal or athletic director of ____________________ School, District 
Athletic Director or the Superintendent of the Fayette County Public Schools, adversely affect 
the school’s or the Board’s ability to comply with Title IX. 

3. The Booster Club shall, on or before September 15 of each year, designate a 
representative for purposes of communicating with and providing true and accurate information 
to the Board and ____________________ School. 

4. Upon request of the Principal or athletic director of ____________________ School, 
District Athletic Director or upon request of the Superintendent of the Fayette County Public 
Schools, the Booster Club shall make available a full and complete list of its members. 

5. In addition to complying with the requirements of Title 702 of the Kentucky 
Administrative Regulations, Chapter 3:130 (internal accounting), and all other relevant statutes 
and regulations, the Booster Club shall, upon the request of the Principal or athletic director of 
____________________ School, or upon the request of the Superintendent or Board of the 
Fayette County Public Schools, provide a full and complete accounting of all moneys raised, as 
well as a full and complete accounting of all moneys expended. In addition, if requested to do so, 
the Booster Club shall also provide financial records, certified by the Booster Club president as 
true and accurate, concerning its activities. 
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STUDENTS 09.33 AP.2 
(CONTINUED) 

Middle/High School Athletic Booster Club Agreement 

6. On or before September 15 of each year, the Booster Club shall advise the Principal and
athletic director (if applicable) of ____________________ School of all fund raising activities 
planned for the upcoming year. To the extent the Booster Club seeks to engage in additional fund 
raising activities, it shall give at least ________ days notice of the intended activity. 

7. The Principal and athletic director of ____________________ School and the , District
Athletic Director and Superintendent and Board of the Fayette County Public Schools expressly 
reserve the right to reject any fund raising activity for athletic Booster Clubs for any reason. The 
Principal of ____________________ School and the Superintendent, or Superintendent 
designee, and Board of the Fayette County Public Schools expressly reserve the right to reject 
any fund raising activity for any other Booster Clubs for any reason. The Booster Club agrees 
that it shall not engage in any fund raising activity which has not been approved or which has 
been rejected by the Principal or athletic director of ____________________ School or the 
Superintendent or Superintendent designee or Board of the Fayette County Public Schools. 

8. By executing this document through its designated representative, all members, officers
and representatives of the Booster Club agree to abide by the terms and conditions set forth 
below as well as those additional terms and conditions which may be required by the Board. The 
designated representative of the Booster Club represents and agrees that he/she will provide a 
copy of this Agreement to all members of the Booster Club. 

**   **   **   ** 

I hereby acknowledge that I am a representative of the _________________________ 
Booster Club and that I am authorized to act on its behalf. I further agree that this Booster Club 
and its members shall abide by the Terms and Conditions set forth above. I further agree to 
immediately report to the Principal and athletic director (if applicable) of 
____________________ School and to the Superintendent of the Fayette County Public Schools 
any violation or breach of this agreement. 

__________________________________________ 
(Name of Booster Club) 

BY: ______________________________________ 

TITLE: ___________________________________ 
STATE OF KENTUCKY 
COUNTY OF FAYETTE 

Subscribed and sworn to before me on this the ____ day of ____________, 200__, by 
_______________________________________. 

___________________________________ 
NOTARY PUBLIC 

My commission expires: ________________ 
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EXPLANATION: HB 253 CREATES A NEW SECTION OF KRS 620 WHICH WILL REQUIRE A SCHOOL TO 
PROVIDE THE CABINET ACCESS TO A CHILD SUBJECT TO AN INVESTIGATION WITHOUT 
PARENTAL CONSENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

DRAFT 5/9/17 
STUDENTS 09.4361 AP.1 

Police Officers in the Schools 

STATEMENT OF ACCORD 

The relationship between the Fayette County Board of Education and the Lexington-Fayette 
Urban County Government, Division of Police, is reflected by their agreement of July 7, 1986, 
which is available for review in the Office of General Counsel to the Board. 

LIAISON OFFICER(S) 

The Liaison Officer(s) for the Division of Police/Department of Law Enforcement, Fayette 
County Public Schools, shall provide and maintain a consistent means of communication 
between the agencies, and assist school personnel with school-related problems occurring outside 
the jurisdiction of the Department of Law Enforcement. This position shall be staffed by law 
enforcement officers employed and compensated by the Lexington-Fayette Urban County 
Government, Division of Police. (For further information, see the Board-approved job 
description.) 

RELATION OF SCHOOL TO CHILD 

The Board does not have complete parental rights in connection with pupils at school. In certain 
areas, parental rights shall be recognized. When parents are suspected of criminal activity with 
relation to a pupil, officials of the school district shall endeavor to balance the rights of the 
parent, the child and society. 

Therefore, any investigation during school hours involving school children whereby a member of 
the Division of Police wishes to contact a child at school shall be subject to applicable 
procedures. 

QUESTIONING STUDENT WITNESSES/SUSPECTS 

The police department shall contact the Principal, inform him/her of the necessity of questioning 
a student and provide a brief explanation of the circumstances. The assistance of the Principal 
shall be obtained in locating the student at school. 

The Principal shall contact the parents of all students being questioned at school. The Principal 
may consider the student’s age, maturity level, and case facts in determining whether contact 
with parents is made prior to or immediately after the questioning. An investigation may be 
jeopardized by contacting parents at an inappropriate time. 

The Principal or designee shall be present during the questioning of the student and may 
participate therein to the extent deemed necessary to protect the interests of the child. 

When a custody order or warrant has been issued for the apprehension of a student, juvenile or 
adult, the law enforcement officer shall take physical custody of said student and transport 
him/her to the appropriate facility, whether juvenile intake or adult detention center. 

When the student taken in to custody is a juvenile, the law enforcement officer shall contact the 
student’s parents. However, when the student arrested is an adult, the officer is not required to so 
notify the parents. 
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STUDENTS 09.4361 AP.1 
 (CONTINUED) 

Police Officers in the Schools 

QUESTIONING STUDENT WITNESSES/SUSPECTS (CONTINUED) 

In cases other than those involving suspected child abuse, the Principal or designee shall 
diligently attempt to notify the student’s parents immediately, regardless of the student’s age or 
whether the student was arrested or taken into custody. 

INTERVIEWING POSSIBLE ABUSE VICTIMS 

If a student is an alleged victim of abuse or neglect, school officials shall follow directions 
provided by the investigating officer or Cabinet for Health and Family Services representative as 
to whether to contact a parent and shall provide the cabinet access to a child subject to an 
investigation without parental consent. 

The child abuse investigator shall contact the Principal and advise him of the need to interview a 
student. The investigator shall provide a brief explanation of the circumstances and the need for 
confidentiality, and obtain the assistance of the Principal in locating the student at school. 

The interview team may consist of a law enforcement officer and/or a social worker from a local, 
city, or state agency. 

The Principal or designee may be present during the interview, and may participate therein to the 
extent deemed necessary to protect the interest of the child. In certain cases, the Superintendent 
may waive this requirement. 

In obtaining the necessary information for court testimony, interviewers shall provide a 
comfortable atmosphere for the student. 

If the victim is deaf or mute, or is a special education student, an interpreter, special education 
teacher or other specialist may be utilized during the interview. The number of interviewers shall 
be limited due to the delicate nature of questioning a child abuse victim. The student may feel 
intimidated or become emotional and refuse to communicate with the interviewers, if an 
excessive number of people are present. 

The Principal shall attempt to provide an office or room in the school which will be free from 
interference and conducive to a successful interview. 

PROTECTIVE CUSTODY OR REMOVAL FROM SCHOOL 
The investigating law enforcement officer may place the suspected child abuse victim in 
protective custody and remove him from school, if there are reasonable grounds to believe there 
exists an imminent danger to child's life or health. In some instances, the child abuse victim may 
be removed for the purpose of photographing the child's physical injuries, or, in cases of rape or 
sodomy, for having the child examined at a hospital. 

NOTIFICATION OF PARENTS 
When the Principal or designee concludes there are reasonable grounds to believe that the 
parent(s) may be guilty of child abuse and that parental notification at the improper time could be 
detrimental to the child, the Principal shall not notify the parents of the investigation or that their 
child has been placed in protective custody. In such circumstances, the law enforcement officer 
or the social worker shall have the responsibility of notifying the child's parents. 
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STUDENTS 09.4361 AP.1 
(CONTINUED) 

Police Officers in the Schools 

RELATED PROCEDURE: 

09.4361 AP.21 
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EXPLANATION: HB 253 CREATES A NEW SECTION OF KRS 620 WHICH WILL REQUIRE A SCHOOL TO 
PROVIDE THE CABINET ACCESS TO A CHILD SUBJECT TO AN INVESTIGATION WITHOUT 
PARENTAL CONSENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.4361 AP.21 

Student Arrests and Reports of Violations 

This form shall be kept in the designated office, and a duplicate copy shall be forwarded to 
IAKSS. 

Student’s Name ______________________________ ____________________ __________________ 
 Last Name First Name Middle Initial 

Student’s Address __________________________________________ _________ _______________ 
 City State ZIP Code 

Student’s Age ______ Date of Birth _______ Student’s Phone Number _______________________ 

School ___________________ Grade _______ Teacher/Classroom ____________________________ 

Date of Arrest ____________________ 

LAW ENFORCEMENT AGENCY: (Check one) 

□ FCPS Law Enforcement □ Lexington/Fayette County Police 

□ Kentucky State Police □ Other: ______________________ 

ARRESTING OFFICER: _________________________________ 

NATURE OF THE OFFENSE CHARGED: ______________________________________________ 

______________________________________________________________________________ 

ISSUING AUTHORITY OF ARREST WARRANT: ________________________________________ 

______________________________________________________________________________ 

PLACE OF CUSTODY: ____________________________________________________________ 

PARENTS NOTIFIED BY: ____________________________ at: ____________ on ____________ 
 Employee Time Date 

NOTE: If a student is an alleged victim of abuse or neglect, school officials shall follow 
directions provided by the investigating officer or Cabinet for Health and Family Services 
representative as to whether to contact a parent and shall provide the cabinet access to a child 
subject to an investigation without parental consent. 

PARENT/GUARDIAN NOTIFIED: ___________________________________________________ 

___________________________________ _______________________ 
Principal/Designee’s Signature Date 
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STUDENTS 09.4361 AP.21 
(CONTINUED) 

FAYETTE COUNTY BOARD OF EDUCATION 
REPORT OF A KRS CHAPTER 508 FELONY 

(FOR INTERNAL ADMINISTRATIVE TRACKING PURPOSES ONLY) 

School and Board of Education employees should report violations by students committed against other 
students to the Principal of the alleged victim. If the violation rises to the level of felony under KRS 
Chapter 508, the Principal shall cause the matter to be investigated, contact the parents within 48 hours of 
the initial report and complete and send this form to the Director of Law Enforcement and the school 
Directors at 701 E. Main Street, Lexington, KY 40502. 

STUDENT REPORTED FOR VIOLATION ______________________________________________ 
Last Name First Name Middle Initial 

BIRTHDATE ____________ AGE ______ SCHOOL _______________________ GRADE _______ 

PARENT/GUARDIAN ____________________________________________________________ 
Last Name First Name Middle Initial 

PARENT/GUARDIAN ADDRESS ____________________________________________________ 

PARENT/GUARDIAN PHONE: WORK ____________ HOME ____________ CELL ____________ 

GENERAL NATURE OF THE ALLEGED VIOLATION _______________________________________ 

______________________________________________________________________________ 

CHECK SPECIFIC VIOLATION OF KRS CHAPTER 508:  1ST DEGREE STALKING 

 1ST DEGREE ASSAULT  2ND DEGREE ASSAULT 

 1ST DEGREE TERRORISTIC THREATENING  2ND DEGREE TERRORISTIC THREATENING 

 1ST DEGREE CRIMINAL ABUSE  2ND DEGREE CRIMINAL ABUSE 

 1ST DEGREE WANTON ENDANGERMENT  ASSAULT/UNDER EXTREME EMOTIONAL DISTURBANCE 

ALLEGED VICTIM ______________________________________________________________ 
Last Name First Name Middle Initial 

BIRTHDATE ____________ AGE ______ SCHOOL _______________________ GRADE _______ 

PARENT/GUARDIAN ____________________________________________________________ 
Last Name First Name Middle Initial 

PARENT/GUARDIAN ADDRESS ____________________________________________________ 

PARENT/GUARDIAN PHONE: WORK ____________ HOME ____________ CELL ____________ 

PARENT CONTACTED BY ________________________________________________________ 
Principal Date Time Method of Contact (email/phone/in person) 

On the date below and by copy of this report, I reported the above incident to the Fayette County Board of 
Education: 

 Fayette County Public Schools Director of Law Enforcement; and 

 School Director (Superintendent designee) __________________________, who shall report it to the 
Board, if required by KRS 158.156. 

________________________________________________________ ________________________
Signature of Reporting Principal Date 
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EXPLANATION: THE OFFICE OF CIVIL RIGHTS REQUIRES DISTRICTS TO HAVE A COMPLAINT 
PROCESS REGARDING WEBSITE ACCESSIBILITY. THIS NEW FORM MEETS THAT REQUIREMENT. 
FINANCIAL IMPLICATIONS: PRINTING COSTS 

DRAFT 6/21/17 
COMMUNITY RELATIONS 10.5 AP.24 

Website Accessibility Complaint and Grievance Form 

DATE OF COMPLAINT/GRIEVANCE:________________________ 

COMPLAINANT NAME:__________________________________________________________ 
 (Please Print) 

ADDRESS:_____________________________________________________________________ 

EMAIL:_______________________________________________________________________ 

PHONE:_________________ _______________________ _______________________ 

WEBSITE ADDRESS (OR LOCATION) OF ACCESSIBILITY PROBLEM:_______________________ 

_____________________________________________________________________________ 

DESCRIPTION OF THE PROBLEM ENCOUNTERED: _____________________________________ 

_____________________________________________________________________________ 

SOLUTION DESIRED: ____________________________________________________________ 

SIGNATURE:___________________________________________________________________ 

Thank you for bringing this matter to the District’s attention. You may be contacted if more 
information is needed to process your complaint/grievance. 

The complaint or grievance will be investigated by the Superintendent/designee. The 
complainant shall be contacted no later than five (5) working days following the date the District 
receives the information. The procedures to be followed are: 

 An investigation of the complaint shall be completed within fifteen (15) working days. 
Extension of the time line may only be approved by the Superintendent. 

 The investigator shall prepare a written report of the findings and conclusions within five 
(5) working days of the completion of the investigation. 

 The investigator shall contact the complainant upon conclusion of the investigation to 
discuss the findings and conclusions and actions to be taken as a result of the 
investigation. 

A record of each complaint and grievance shall be maintained at the District office. The record 
shall include a copy of the complaint or grievance filed, report of findings from the investigation, 
and the disposition of the matter. 
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LEGAL: THE OFFICE OF CIVIL RIGHTS REQUIRES DISTRICT WEBSITES TO BE ACCESSIBLE TO 
THOSE WITH DISABILITIES.  
FINANCIAL IMPLICATIONS: COST OF CONDUCTING WEBSITE AUDIT FOR COMPLIANCE AND 
PROGRAMMING COSTS 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1

Legal Status of the Board 

CORPORATE POWERS 

1. The school district is under the management and control of the Board of Education
consisting of five (5) members. 

2. The Board is a body politic and corporate with perpetual succession.

3. The Board shall be known as the “Board of Education of Fayette County, Kentucky.”

4. The Board may sue and be sued; make contracts; expend funds necessary for liability
insurance premiums and for the defense of any civil action brought against an
individual Board member in his official or individual capacity, or both, on account of
an act made in the scope and course of his performance of legal duties as a Board
member; purchase, receive, hold, and sell property; issue its bonds to build and
construct improvements; and do all things necessary to accomplish the purposes for
which it is created.1

FEDERAL NOTICE OF NONDISCRIMINATION 

As required by federal law, the District does not discriminate on the basis of race, color, national 
origin, sex, genetic information, disability, or age in its programs and activities and provides 
equal access to its facilities to the Boy Scouts and other designated youth groups. 

In addition, the District does not discriminate on the basis of political affiliation, religion, sexual 
orientation or gender identity. 

Notice of the name, work address and telephone number of the Title IX Coordinator and the 
Section 504 Coordinator for the District shall be provided to employees, applicants for 
employment, students, parents/guardians, and other beneficiaries such as participants in activities 
offered to the public. 

WEBSITE ACCESSIBILITY 

The District is committed to ensuring accessibility of its website for students, employees, 
visitors, and members of the community with disabilities. All pages on the District’s website 
shall conform to Level AA of the Web Content Accessibility Guidelines (WCAG) 2.0 developed 
by the World Wide Web Consortium (W3C) Web Accessibility Initiative (WAI), or updated 
equivalents of these guidelines. 

Under District developed administrative procedures, students, parents, and members of the 
public may present a complaint regarding a violation of the Americans with Disabilities Act 
(ADA), Section 504 related to the accessibility of any official District web presence which is 
developed by, maintained by, or offered through the District or third party vendors and open 
sources. 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.1
(CONTINUED) 

Legal Status of the Board 

REFERENCES: 
1KRS 160.160 
 KRS 160.370 
 Americans with Disabilities Act 
 Section 504 of the Rehabilitation Act of 1973 
 Title VI of the Civil Rights Act of 1964 
 42 U.S.C. 200e, Civil Rights Act of 1964, Title VII 
 20 U.S.C. 1681, Education Amendments of 1972, Title IX 
 Genetic Information Nondiscrimination Act of 2008 
 20 U.S.C. § 7905 (Boy Scouts of America Equal Access Act) 
 Web Content Accessibility Guidelines 

RELATED POLICIES: 

03.113;, 03.212;, 03.162;, 03.262 
05.3;, 09.13;, 09.3211;, 09.42811 
10.5 
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LEGAL: HB 520 CREATES A NEW SECTION OF KRS 160 TO ALLOW CHARTER SCHOOLS IN 
KENTUCKY.  
FINANCIAL IMPLICATIONS: POSSIBLE FUNDING GOING FROM LOCAL DISTRICT SCHOOLS TO 
CHARTER SCHOOLS 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11

General Powers and Duties of the Board 

ESTABLISHMENT OF SCHOOLS 

The Board has general control and management of the public schools in its district. The Board 
may establish schools and provide for courses and other services it deems necessary for the 
promotion of education and the general health and welfare of pupils, consistent with the 
administrative regulations of the Kentucky Board of Education.1 

CHARTER SCHOOLS 

KRS 160.1590 provides for charter school authorization, application, evaluation of applications 
and contracts with a charter school Board of Directors. Pursuant to this statute and Kentucky 
Board of Education regulations, the Board may serve as an authorizer for charter schools in the 
District. 

REQUEST FOR WAIVERS AND EXEMPTIONS 

When approved as a district of innovation by the Kentucky Board of Education, the District may 
be granted waivers and exemptions from selected Kentucky Administrative Regulations, 
Kentucky Revised Statutes, and, for a school of innovation, certain Board policies. A school may 
decide whether it voluntarily chooses to be designated as a school of innovation and, thus, be 
included in the District's application and plan. However, the Board may require a school 
identified as persistently low-achieving under KRS 160.346 to participate in the District's plan of 
innovation.11 

SCHOOL FUNDS AND PROPERTY 

The Board has control and management of all school funds and public school property and may 
use its funds and property to promote public education.1 

ADMINISTRATION 

The Board shall exercise generally all powers prescribed by law in the administration of the 
public school system, appoint the Superintendent of schools, create and abolish positions, 
establish job classifications, and fix the compensation of employees.1 

TEACHER CERTIFICATION 

When the Board establishes positions, teacher certification shall be required only for those 
positions for which the Educational Professional Standards Board (EPSB) requires such 
certification. 

MANAGEMENT 

The Board may set goals for the District and shall make and adopt, and may amend or repeal 
policies for its meetings and proceedings for the management of the schools and school property 
of the district, for the transaction of its business and for the qualifications and duties of 
employees and the conduct of pupils. 

SUBPOENA 

The Board may, in any investigation or proceeding before it, concerning a matter that may be a 
proper subject of inquiry by it, summon witnesses by subpoena, enforce their attendance, and 
require that they testify under properly administered oath.2 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11
(CONTINUED) 

General Powers and Duties of the Board 

INSURANCE 

The Board may set aside funds to provide for liability and indemnity insurance against the 
negligence of the drivers or operators of school buses, other motor vehicles, and mobile 
equipment owned or operated by the Board.3 The Board may expend funds necessary for liability 
insurance premiums and for the defense of any civil action brought against an individual Board 
member in an official or individual capacity, or both, on account of an act made in the scope and 
course of the performance of legal duties as a Board member.4 The Board shall make available 
liability insurance coverage for the protection of all members of school councils from liability 
arising in the course of pursuing their duties as members of the councils.9\

As long as they pay the full cost of premiums required, Board members may choose to 
participate in any group medical or dental insurance provided by the District for employees.10

FREE SUPPLIES 

The Board may furnish necessary school supplies free of charge to indigent children in its school 
district, or to such other children as it deems advisable, under such rules and regulations as it 
may adopt. 

The Superintendent shall recommend and the Board shall approve a process to waive fees for 
students who qualify for free and reduced priced lunches. All students who qualify shall be 
informed in writing of the fee waiver provisions. Mandatory waiver of fees for qualifying 
students shall be accomplished in compliance with applicable statutory and regulatory 
requirements.5 

REPORTS 

The Board shall, on forms prepared by the Commissioner of Education and approved by the 
Kentucky Board of Education, prepare and submit to the Kentucky Board of Education reports 
on all phases of its school service. It may prepare and publish for the information of the public a 
report on the progress of its schools.6 

LEVY OF TAX RATES 

As part of the budgetary process, the Board shall levy tax rates in compliance with statutory and 
regulatory requirements.7 

POWER TO BORROW MONEY 

The Board may borrow money on the credit of the Board and issue negotiable notes in 
anticipation of revenues from school taxes and state revenue for the fiscal year in which the 
money is borrowed, and may pledge the anticipated revenues for the payment of principal and 
interest on the loan.8 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.11
(CONTINUED) 

General Powers and Duties of the Board 

CONTRACTS 

Any proposed contracts for more than $20,000 shall be submitted to the Board for approval and 
shall be accompanied by figures showing the estimated cost of the project to the District. Subject 
to the Model Procurement Code (KRS Chapter 45), the Board may require bids for consulting 
services to be sought. The Superintendent or designee is authorized to approve contracts not 
exceeding $20,000, provided there is an appropriate allocation in the Board-adopted budget. 

The Board may contract for consulting services to provide specialized advice or assistance to the 
school system concerning educational, management, or administrative matters.4 

Consultants who serve the District shall exercise no authority over District employees, but will 
act only as advisor in accordance with their contract. 

APPLICATIONS FOR GRANTS 

Schools, employees, and school-related groups who are applying for grants on behalf of the 
District or District schools shall send a copy of the completed application to the 
Superintendent/designee for approval or disapproval. Except as provided by law, such 
applications shall not be submitted until the Superintendent gives his/her approval. 

REFERENCES: 
1KRS 160.290 
2KRS 160.300 
3KRS 160.310 
4KRS 160.160 
5KRS 160.330 
6KRS 160.340 
7KRS 160.470 
8KRS 160.540 
9KRS 160.345 

10KRS 160.280 
11KRS 156.108; KRS 160.107; KRS 160.346; 701 KAR 5:140 
 KRS 116.200; KRS 156.072; KRS 156.160 
 KRS 160.1590; KRS 161.158; KRS 162.010; KRS 416.560 
 OAG 91-10; OAG 91-122; OAG 95-10; 702 KAR 3:220; 702 KAR 4:160 
 KRS Chapter 45 

RELATED POLICIES: 

01.41; 01.5; 01.7 
03.124; 03.224; 04.31; 04.92 
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LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” INCLUDES AREAS THAT WILL 
NEED TO BE CONSIDERED WHEN A DISTRICT DEVELOPS ITS DISTRICT IMPROVEMENT PLAN. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: THE EVERY STUDENT SUCCEEDS ACT OF 2015 REQUIRES THAT BEGINNING IN 2018-2019, 
STATES AND DISTRICTS DEVELOP REPORT CARDS THAT INCLUDE TIMELY AND ESSENTIAL 
INFORMATION TO INFORM THE EDUCATIONAL IMPROVEMENT FOR ALL STUDENTS. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF PRINTING AND DISTRIBUTING REPORT CARDS 
 
POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111 

District Improvement Planning 

The Board shall develop plans on an ongoing basis that will provide direction for the District 
including a purpose and direction for continuous improvement that commits to high expectations 
for learning as well as shared values and beliefs about teaching and learning. 

The Superintendent/Designee with input from all stakeholders shall develop, monitor and 
annually update a Comprehensive District Improvement Plan (CDIP) which shall include, but 
not be restricted to, an analysis of student achievement data, statements of the District’s goals 
and objectives, and activities and strategies to meet the goals and objectives. The plan structure 
shall include the components set forth in 703 KAR 5:225, the Every Student Succeeds Act of 
2015 (ESSA), and KRS 158.649. 

The Board shall annually approve the CDIP. 

Additionally, the Board shall update a District Strategic Plan on a four (4)-year cycle and 
regularly monitor progress on the existing plan. As part of the strategic planning process, the 
District shall engage in a systematic, inclusive and comprehensive process to review, revise and 
communicate a system-wide purpose for student success. 

As part of the CDIP planning process, the Board shall review District academic performance on 
national, state and local assessments for various groups of students in compliance with legal 
requirements. 

The District shall maintain a copy of the CDIP permanently and, consistent with the District’s 
planning cycle, post the current CDIP on the District’s web site. 

The CDIP shall serve as a resource for Board decision making. 

DISTRICT REPORT CARDS 

The District shall send a District report card to parents containing information about performance 
as outlined in KRS 158.6453 and 703 KAR 5:140, and information on electronic access to a 
summary of the results for the District shall be published in the newspaper with the largest 
circulation in the county. 

In addition to the above requirements, beginning the 2018-2019 school year and annually 
thereafter, the District shall post the District report card on its website, as required by ESSA. 
District report cards shall be widely accessible to the public, in an understandable and uniform 
format, and when possible, written in a language that parents can understand. 
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.111
(CONTINUED) 

District Improvement Planning 

REFERENCES: 

KRS 156.500 
KRS 158.6453; KRS 158.649 
 KRS 160.290; KRS 160.340; KRS 160.345 
 703 KAR 5:140; 703 KAR 5:225; 704 KAR 3:390 
 P. L. 114-95, (Every Student Succeeds Act of 2015) 

RELATED POLICIES: 

02.44;, 02.441; 02.442;, 04.1; 09.21 
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LEGAL: HB 195 AMENDS MULTIPLE STATUTES TO CHANGE THE GENERAL EDUCATION DIPLOMA 
(GED) TO HIGH SCHOOL EQUIVALENCY DIPLOMA. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.2 

Board Member Qualifications 

ELIGIBILITY 

To be eligible for membership on the Board, a person must meet the following qualifications:1 

1. Has attained the age of twenty-four (24) years; 

2. Has been a citizen of Kentucky for at least three (3) consecutive years preceding 
his/her election; 

3. Is a legally qualified voter of the district for which s/he is elected;2 

4. Has completed at least the twelfth grade or has been issued a hHigh sSchool 
eEquivalency dDiploma or has received a high school diploma through participation in 
the external diploma program; 

5. Cannot hold a state office requiring the constitutional oath; 

6. Is not a member of the General Assembly; 

7. Cannot hold or discharge the duties of any civil or political office, deputyship, or agency 
under the city or county of his/her residence; 

8. Has no interest, direct or indirect, in the sale to the Board of books, stationery or any 
other property, materials, supplies, equipment, or services for which school funds are 
expended; 

9. Has never been removed from membership on a Board of Education for cause; and 

10. Has no relative, as defined in KRS 160.180, employed by the District. This prohibition 
does not apply to a member holding office on July 13, 1990 who has a relative who 
was initially employed by the District before the member was elected to the Board. 

A Board member shall be eligible for reelection unless s/he becomes disqualified. 

REFERENCES: 
1KRS 160.180 
2Moore v. Tiller, KY., 409 S.W. 2d 813 (1966) 
 OAG 88-35 
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LEGAL: SB 50 SETS NEW GUIDELINES FOR DEVELOPMENT OF THE SCHOOL CALENDAR 
INCLUDING SPECIFIC REQUIREMENTS FOR MEETINGS IN WHICH BOARDS HEAR DISCUSSION AND 
ADOPT SCHOOL CALENDARS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.42

Regular Meetings 

ADOPTION OF ANNUAL MEETING SCHEDULE 

The Board shall adopt a schedule of regular meetings for the school year, identifying the date, 
time, and place of each meeting. Rescheduled regular meetings shall be noticed and held as 
special meetings.1 & 4 

PUBLICITY 

All meetings of the Board, and any committees or subcommittees thereof, shall be held at 
specified times and places which are convenient to the public. The schedule of regular meetings 
shall be made available to the public.2

Note: Additional notice requirements applicable to regular meetings held for purposes of 
adopting the school calendar are located in KRS 158.070 and are covered in Board Policy 08.3. 

OPEN MEETINGS 

All meetings of a quorum of the members of the Board at which any public business is discussed 
or at which any action is taken are to be public meetings, open to the public at all times, except 
as provided in KRS 61.810.3 

VIDEO TELECONFERENCES 

Under extraordinary circumstances, as determined by the Chair in consultation with the 
Superintendent, the Board may conduct its meeting by video teleconference. Notice of a video 
teleconference shall comply with the requirements of KRS 61.820. In addition, the notice shall 
clearly state that the meeting will be a video teleconference and precisely identify the locations 
involved, including the location, if any, that is primary. 

The same procedures with regard to participation, distribution of materials and other matters 
shall apply in all video teleconference locations. 

REFERENCES: 
1KRS 160.270 
2KRS 61.820; OAG 78-274; OAG 78-614 
3KRS 61.810 
492-OMD-1677; 04-OMD-056 
 KRS 158.070 
 KRS 61.826 

RELATED POLICIES: 

01.421; 01.43; 01.44; 08.3; 08.31 
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RECOMMENDED: THIS CHANGE IS RECOMMENDED BECAUSE THERE IS NO STATUTORY MANDATE 
FOR A MEETING “AS EARLY AS IS PRACTICABLE” IN THE LAST YEAR OF THE SUPERINTENDENT’S 
CONTRACT, ALTHOUGH SUCH REMAINS GOOD PRACTICE. THE CHANGE ALLOWS FOR 
PERMISSIBLE VARIATIONS IN TIMING AS MAY BE COVERED IN SUPERINTENDENT CONTRACTS OR 
THE SUPERINTENDENT EVALUATION PROCESS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.1311

Contract Renewal of Superintendent 

REVIEW OF CONTRACT 

As early as practical in the calendar year in which the Superintendent's contract expires, the Board 
maywill meet to consider the performance and to consider whether to renew the Superintendent's 
contract. This provision shall not be interpreted as prohibiting the Board from reviewing the 
Superintendent’s performance and considering the renewal of the Superintendent’s contract at an 
earlier date as may be permitted by law. 

The Board may grant an extension of the Superintendent’s contract as permitted by law. 

NEW CONTRACT 

The Board may agree to enter into a new contract with the Superintendent at any time so long as 
the term of no Board member will expire in the interim between the making of a contract and its 
effective date.1 The new contract cannot become effective until the expiration of the present 
contract. 

REFERENCES: 
1KRS 160.350 
 OAG 78-274; 12-OMD-145 
 Board of Education of McCreary City v. Nevels, Ky App., 551 S.W.2d 15 
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LEGAL: SB 1 AMENDS KRS 158.6453 TO NO LONGER REQUIRE WRITING PORTFOLIOS AND KRS 
160.345 TO PROVIDE THAT COUNCIL POLICY ON USE OF SPACE DURING THE SCHOOL DAY 
RELATES TO IMPROVING CLASSROOM TEACHING AND LEARNING. ALSO, CAMBRIDGE 
ADVANCED INTERNATIONAL HAS BEEN ADDED AS A POSSIBLE EXAMINATION OPPORTUNITY. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

ADMINISTRATION 02.4241

School Council Policies (SBDM) 

PURPOSE 

The council shall adopt policies, which shall provide an environment that enhances student 
achievement and help the school meet goals established by law and those established in 
School/District Improvement Plans. 

COMPLIANCE WITH BOARD POLICY 

In the development and application of school policies as permitted by statute, schools operating 
under SBDM shall comply with those policies that fall within the authority of the Board, 
including but not limited to those prohibiting discrimination based on age, race, sex, genetic 
information on personnel, color, religion, national origin, political affiliation, or disability. In 
addition, the District does not discriminate on the basis of sexual orientation or gender identity. 

ADOPTION OF POLICY 

Prior to implementation of a policy by the council, it shall be forwarded by the Principal to the 
Superintendent/designee for review. The areas for review are: 

1. Compliance with policy that falls within the authority of the Board and the law;

2. Concerns for health and safety;

3. Concerns for liability;

4. Financial resources available;

5. Contractual obligations to personnel and other providers of goods and services; and

6. The authority delegated to the council by the Board within the statutes.

Comments shall be returned to the Principal within thirty (30) work days, unless an unforeseen 
circumstance delays the response. If an unforeseen circumstance arises, the 
Superintendent/designee shall advise the Principal in writing of the reasons for the delay and the 
date that the policy will be returned to the Principal. 

The Principal shall discuss the policy at the next council meeting, in light of the comments 
shared. Any amendments made to the policies shall be sent to the Superintendent/designee in 
accordance with this policy. When there are no subsequent concerns, written notification shall be 
given to the Principal. 

REQUIRED POLICY 

The council shall establish school policy with equitable development and application. All school 
policies shall be designed to enhance student achievement and meet the goals of the Education 
Reform Act. The school council shall adopt policy to be implemented by the Principal in each of 
the following areas of responsibility, as required by KRS 160.345: 

1. Determination of curriculum including needs assessment and curriculum development;
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ADMINISTRATION 02.4241 
 (CONTINUED) 

School Council Policies (SBDM) 

REQUIRED POLICY (CONTINUED) 

Such policies shall determine the writing program for the school, including use of writing 
portfolios consistent with KRS 158.6453, to be submitted to the Kentucky Department of 
Education for review and comment 

2. Assignment of all instructional and non-instructional staff time; 

3. Assignment of students to classes and programs within the school; 

 Placement of students from the household of an active duty service member or civilian 
military employee transferring into the District before or during the school year shall be 
based initially on enrollment in courses offered at the sending school and/or educational 
assessments conducted at that school. Course placement includes, but is not limited to, 
Honors, International Baccalaureate, Advanced Placement, Cambridge Advanced 
International, vocational, technical, and career pathways courses. Initial placement does 
not preclude the District/school from performing subsequent evaluations to ensure 
appropriate placement and continued enrollment of students in the course(s). 

 Each secondary school-based decision making council shall establish a policy on the 
recruitment and assignment of students to aAdvanced pPlacement (AP), International 
Baccalaureate (IB), Cambridge Advanced International, dual enrollment (college 
courses), and dual credit (college) courses that recognizes that all students have the right 
to participate in a rigorous and academically challenging curriculum.  

4. Determination of the schedule of the school day and week, subject to the beginning and 
ending times of the school day and school calendar and transportation requirements 
established by the Board; 

5. Determination of the use of school space during the school day related to improving 
classroom teaching and learning; 

6. Planning and resolution of issues regarding instructional practices; 

7. Selection and implementation of discipline and classroom management techniques as a part 
of a comprehensive school safety plan, including responsibilities of the student, parent, 
teacher, counselor and Principal; 

8. Selection of extracurricular programs and determination of policies relating to student 
participation based on academic qualifications and attendance requirements, program 
evaluation and supervision; 

In selecting extracurricular activities, councils shall consider student safety, liability 
exposure for the District and potential program costs. A checklist will be provided for the 
council’s use in considering these factors. Following council determination, the checklist 
shall be forwarded to the Superintendent’s designee as directed. 

9. Adoption of a school emergency plan and implementation of safety practices required by 
KRS 158.162; 

10. Procedures, consistent with local Board policy, for determining alignment with state 
standards, technology utilization, and program appraisal; 
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ADMINISTRATION 02.4241
(CONTINUED) 

School Council Policies (SBDM) 

REQUIRED POLICY (CONTINUED) 

11. Procedures to assist the council with consultation in the selection of personnel by the
Principal, including but not limited to meetings, timelines, interviews, review of written
applications, and review of references. Procedures shall address situations in which
members of the council are not available for consultation.

12. Schools with K-5 organization, or any configuration thereof, shall develop and implement,
in compliance with requirements of federal and state law and board policy, a wellness policy
that includes moderate to vigorous physical activity each day, encourages healthy choices
among students, and incorporates an assessment tool to determine each child's level of
physical activity on an annual basis. The policy may permit physical activity to be
considered part of the instructional day, not to exceed thirty (30) minutes per day, or one
hundred and fifty (150) minutes per week. (In the absence of a council, the Principal of the
school shall develop and implement the required wellness policy.)

The Superintendent/designee shall provide assistance in identifying strategies and options to
promote daily moderate to vigorous physical activity for students, which may include those
that increase strength and flexibility, speed heart rate and breathing and stress activities such
as stretching, walking, running, jumping rope, dancing, and competitive endeavors that
involve all students.

As an alternative to adopting separate policies, school councils may adopt Board policy or 
standards established by the Board as council policy in the above areas, or they may delegate 
responsibility for developing a policy to the Principal. 

BOARD RECOMMENDED POLICIES 

 In order to enhance the learning environment and school climate, the Board recommends
each council develop a multicultural education policy to be implemented by the Principal
through the SBDM/School Improvement Council.

 The Board recommends each council also develop a parent/family/community involvement
policy/process that demonstrates the school's role in:

1. Establishing an environment open and friendly to parents, families, and community
members;

2. Increasing parent/family/community participation;

3. Improving two-way communication between school and home and school and
community;

4. Assuring minority participation; and

5. Developing parent/family/community outreach programs.

 In addition, the Board recommends that councils adopt grading policies that require reports
be sent home regularly. The Board also encourages specific written explanations/descriptions
of student performance beyond computer-generated statements. As appropriate, descriptions
should reflect progress on learning goals articulated in the student’s Individual Learning
Plans.

The Principal shall report to the Superintendent/designee the council's schedule for issuing
grade reports and a copy of the related council policy.
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ADMINISTRATION 02.4241
(CONTINUED) 

School Council Policies (SBDM) 

WAIVER OF STATE REGULATIONS 

School councils who decide to request a waiver of state regulations and/or reporting 
requirements established by a Kentucky Revised Statute requiring paperwork to be submitted to 
the Kentucky Board of Education or the Department of Education shall submit the supporting 
information to the Superintendent as required by law. The Superintendent shall then forward the 
request to the Kentucky Board of Education. 

SCHOOLS OF INNOVATION 

In a designated school of innovation participating in a district of innovation application and plan, 
the council may request a waiver from KRS 160.345 or specific provisions within that statute by 
conducting a vote as set out in KRS 160.107. 

The school council shall be responsible for conducting a vote to determine if the school shall be 
an applicant as a school of innovation in the District’s application for district of innovation status 
and to approve the school’s plan of innovation before it is submitted to the District. The vote 
shall be taken by secret ballot among eligible employees as defined in KRS 160.107. At least 
seventy percent (70%) of those casting votes in the affirmative shall be required before the 
school requests to be included in the District’s plan and to approve the school’s plan of 
innovation. 

REFERENCES: 

KRS 156.072; KRS 156.160; KRS 156.730; KRS 156.735 
KRS 158.197; KRS 158.645; KRS 158.6451; KRS 158.6453 
KRS 158.162 
KRS 160.345; KRS 160.348 
KRS 156.108; KRS 160.107; 701 KAR 5:140 
OAG 93-55; OAG 94-29; OAG 97-15; 702 KAR 7:140; 704 KAR 3:510 
Board of Educ. of Boone County v. Bushee, Ky., 889 S.W. 2d 809 (1994) 
U. S. Dept. of Agriculture's Dietary Guidelines for Americans 

RELATED POLICIES: 

01.11; 02.422; 02.4231; 03.112; 08.221 
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LEGAL: SB 1 AMENDS KRS 160.345 TO NO LONGER GIVE THE SUPERINTENDENT AUTHORITY TO 
APPOINT THE PRINCIPAL IN SCHOOLS BELOW THE ASSISTANCE LINE.  
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 1 PROVIDES AN ALTERNATIVE PRINCIPAL SELECTION PROCESS THAT MAY BE USED 
BY THE SCHOOL COUNCIL. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
ADMINISTRATION 02.4244 

School Personnel 

PRINCIPAL SELECTION 

When a vacancy exists in the position of school Principal, the outgoing Principal shall not serve 
on the council during the Principal selection process. A vacancy is created in the position of 
Principal by the resignation, removal, transfer, retirement or death of the current Principal. The 
Superintendent, after consulting with the council, shall appoint an administrator to fill any 
vacancy in the position of Principal, who shall serve as interim Principal. The vacancy shall be 
permanently filled by the council as soon as possible. 

The Superintendent/designee shall serve as the Chair of the council for the purpose of the hiring 
process and shall have voting rights during the selection process. The council shall have access 
to the applications of all persons certified for the position. The Principal shall be elected on a 
majority vote of the membership of the council. 

No Principal who has been previously removed from a position in the District for cause may be 
considered for appointment as Principal. 
When a Principal vacancy occurs and the school has an index score in the lowest one-third (1/3) of all schools below 
the assistance line and a completed scholastic audit finds a lack of effectiveness of the Principal and the council, the 
Superintendent shall appoint a Principal after consulting with the council. 
The council shall undergo training, with a trainer of its choice, in recruitment and interviewing 
techniques prior to carrying out the process of selecting a new Principal. The Superintendent shall 
develop a process to offer training and support if councils so choose to participate. The Board 
encourages the council to follow one (1) or more of the following practices when arranging for 
this training: 

1. Selection of a trainer approved by the Kentucky Association of School Councils 
(KASC); 

2. Selection of a trainer certified by the Kentucky Department of Education (KDE); 
and/or 

3. Requiring the trainer selected to emphasize recruiting and interviewing techniques that 
reflect model standards developed by KASC. 

ALTERNATIVE PRINCIPAL SELECTION PROCESS 

The following Principal selection process may be used by the school council: 

Prior to a meeting called to select a Principal, all school council members shall receive 
informational materials regarding Kentucky Open Records and Open Meetings laws and sign a 
nondisclosure agreement forbidding the sharing of information shared and discussions held in the 
closed session; 

1. The Superintendent shall convene the school council and move into closed session as 
provided in KRS 61.810(1)(f) to confidentially recommend a candidate; 

2. The council shall have the option to interview the recommended candidate while in 
closed session; and  
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ADMINISTRATION 02.4244 
 (CONTINUED) 

School Personnel 

ALTERNATIVE PRINCIPAL SELECTION PROCESS (CONTINUED) 

3. After any discussion, at the conclusion of the closed session, the council shall decide, in a 
public meeting by majority vote of the membership of the council, whether to accept or 
reject the recommended Principal candidate. 

If the recommended candidate is selected, and the recommended candidate accepts the offer, the 
name of the candidate shall be made public during the next meeting in open session.1 

If the recommended candidate is not accepted by the school council under the Alternative 
Principal Selection Process, then the Principal Selection process above applies.1 

If the recommended candidate is not accepted by the school council, the confidentially 
recommended candidate's name and the discussions of the closed session shall remain 
confidential under KRS 61.810(1)(f), and any documents used or generated during the closed 
meeting shall not be subject to an open records request as provided in KRS 61.878(1)(i) and (j). 

A school council member who is found to have disclosed confidential information regarding the 
proceeding of the closed session shall be subject to removal from the school council by the 
Kentucky Board of Education. 

Discretionary authority exercised by a school council pursuant to the statutory alternative 
Principal selection process shall not violate provisions of any employer-employee bargained 
contract existing between the District and its employees. 

OTHER VACANCIES 
When the position to be filled in the school is other than that of Principal, the Principal, after 
consultation with the council in accordance with procedures established by the council, shall fill 
the position from a list of qualified applicants provided by the Superintendent. The 
Superintendent shall provide additional applicants to the Principal upon request when qualified 
applicants are available. All positions shall be filled by the Principal after expiration of the notice 
of vacancy. 

The Superintendent may forward to the council names of qualified applicants who have 
certification pending from the Education Professional Standards Board pursuant to state law. 
Applicants subsequently employed shall provide evidence they are certified prior to assuming the 
duties of their position. 

If the applicant is the spouse of the Superintendent and meets the requirements of KRS 160.380, 
s/he shall only be employed upon the recommendation of the Principal and the approval of a 
majority vote of the school council. 

PROHIBITIONS 
The council has no authority to recommend transfers or dismissals. The council must have Board 
approval to create new positions. 

APPLICABLE LAWS 
All hiring shall be in accordance with federal and state laws and regulations. Board policies, 
including the Affirmative Action Plan, shall be followed. Candidates shall not be discriminated 
against because of age, race, color, national origin, political affiliation, religion, sex, genetic 
information, or disability. In addition, the District does not discriminate on the basis of sexual 
orientation or gender identity. 
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ADMINISTRATION 02.4244
(CONTINUED) 

School Personnel 

REFERENCES: 
1KRS 160.345 
 KRS 160.380 
 OAG 92-131, OAG 92-78, OAG 91-149 
 OAG 95-10, OAG 96-38 

RELATED POLICIES: 

02.4241, 03.11, 03.21 
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LEGAL: BEGINNING IN 2018-2019, THE EVERY STUDENT SUCCEEDS ACT OF 2015 REQUIRES THAT 
STATES AND DISTRICTS DEVELOP REPORT CARDS THAT INCLUDE TIMELY AND ESSENTIAL 
INFORMATION TO INFORM THE EDUCATIONAL IMPROVEMENT FOR ALL STUDENTS. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF PRINTING AND DISTRIBUTING REPORT CARDS 
 
ADMINISTRATION 02.442 

Comprehensive School Improvement Plan 

COMPREHENSIVE SCHOOL IMPROVEMENT PLAN (CSIP) 

Schools shall focus their improvement efforts through the collaborative development of a 
Comprehensive School Improvement Plan (CSIP) involving all stakeholders to review, revise 
and communicate a purpose for student success, establish and address priority needs, plan for the 
usage of District funds and develop action plans to close achievement gaps between various 
student groups. This plan shall describe the specific goals and activities that build capacity for 
high-quality planning to address targeted needs to achieve the goals established by the state-
mandated accountability system. 

The primary purposes of the CSIP shall be: 

 To improve student achievement on state and federal mandated testing/accountability 
instruments; and 

 To eliminate achievement gaps among various student groups. 

RESPONSIBILITY 

Each school council, shall develop, monitor, and annually update a Comprehensive School 
Improvement Plan (CSIP). 

 By October 1st, the school-based decision making council, with the involvement of parents, 
faculty, and staff shall set the school’s annual targets for eliminating any achievement gap 
and submit them to the Superintendent/designee for consideration. 

The Superintendent/Designee and the School-Based Decision Making Council shall agree on 
the annual targets before they are submitted to the Board for adoption. 

 School Principals shall convene a public meeting at their schools to share and discuss their 
school’s plans to eliminate identified achievement gaps. 

FORM 

Unless the school planning committee requests and is granted a waiver by the Board, the school 
committee shall use any improvement plan format that has been established and approved by the 
Board. In addition, the school council shall review annually the school’s disaggregated student 
data and revise the school’s improvement plan, as required by applicable statute and regulation, 
to address any achievement gaps between various student groups. 

PLAN INCLUDES 

The CSIP structure shall include the components set out in 703 KAR 5:225, Every Student 
Succeeds Act of 2015 (ESSA), and the elements required by KRS 158.649. 

 The Comprehensive School Improvement Plan (CSIP) shall include, at a minimum, a 
mission, vision, and belief statement, objectives, a needs assessment, an action plan to 
achieve the objectives, and a method of evaluating the accomplishment of the plan. In 
addition, the school council, shall review disaggregated student data and revise the CSIP, as 
required by applicable statute and regulation, to address any achievement gaps between 
various groups of students. 

Timelines 
should be 
reviewed in 
light of new 
accountabili
ty system. 

 
131



ADMINISTRATION 02.442
(CONTINUED) 

Comprehensive School Improvement Plan 

PLAN INCLUDES (CONTINUED) 

 The plan shall focus on student success and a purpose and direction for continuous
improvement that commits to high expectations for learning as well as shared values and 
beliefs about teaching and learning for all students. 

 The school plan shall define specific goals and strategic actions to be implemented the
following school year to achieve the established accountability goals. 

 The plan shall include the reduction of physical and mental health barriers to learning,
student equity, and needs identified by the schools, school safety and student discipline 
assessments. 

 The plan shall include, but not limited to, an Equity component and a Parent Involvement
component. 

The CSIP shall serve as a resource for school/council decision-making and shall be posted to the 
school’s web site. 

The CSIP will be submitted to the Kentucky Department of Education no later than ninety (90) 
days after the public release of state assessment data. 

PUBLIC REVIEW 

The Principal shall convene a public meeting at the school to present and discuss the plan prior 
to submitting it to the Superintendent and Board. 

SCHOOL REPORT CARDS 

Each school shall send to parents a school report card containing information about school 
performance as outlined in KRS 158.6453 and 703 KAR 5:140, and information on electronic 
access to a summary of the results for the District shall be published in the newspaper with the 
largest circulation in the county. 

In addition to the above requirements, beginning the 2018-2019 school year and annually 
thereafter, each school shall post its school report card on its website as required by ESSA. 
School report cards shall be widely accessible to the public, in an understandable and uniform 
format, and when possible, written in a language that parents can understand. 

BOARD REVIEW 

The school’s plan for eliminating achievement gaps among various groups of students shall be 
presented to the Board annually for its review and comment. The Board may share its comments, 
in writing, with the council. 

REFERENCES: 

KRS 158.645; KRS 158.6451; KRS 158.6453; KRS 158.649 
KRS 160.290; KRS 160.345 
703 KAR 5:140; 703 KAR 5:225 
P. L. 114-95 (Every Student Succeeds Act of 2015) 

RELATED POLICIES: 

01.111; 02.432; 02.44 
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LEGAL: FEDERAL REGULATION 45 C.F.R. § 1302.90 REQUIRES DISTRICTS WITH HEAD START 
PROGRAMS TO HAVE THE RESULTS OF A CRIMINAL RECORDS CHECK FOR HEAD START 
EMPLOYEES ON FILE. FEDERAL AUDITORS MAY ASK TO SEE DISTRICT POLICY ADDRESSING THIS 
REQUIREMENT.  
FINANCIAL IMPLICATIONS: COSTS OF RUNNING ADDITIONAL BACKGROUND CHECKS 
LEGAL: THE EVERY STUDENT SUCCEEDS ACT PROHIBITS EMPLOYERS FROM PROVIDING 
ANYTHING MORE THAN ADMINISTRATIVE AND PERSONNEL FILES FOR SCHOOL EMPLOYEES, 
CONTRACTORS, OR AGENTS THAT THEY KNOW OR HAVE PROBABLE CAUSE TO BELIEVE HAVE 
ENGAGED IN SEXUAL MISCONDUCT WITH A MINOR OR STUDENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: SB 236 AMENDS KRS 160.380 TO REQUIRE APPLICANTS TO PROVIDE A LETTER FROM THE 
CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF 
SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. THIS BECOMES EFFECTIVE ON JULY 1, 
2018. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 269 AMENDS KRS 160.380 TO PERMIT A RELATIVE TO BE HIRED AS A SUBSTITUTE FOR 
A CERTIFIED OR CLASSIFIED EMPLOYEE IF THE RELATIVE MEETS SPECIFIC GUIDELINES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
PERSONNEL 03.11 

- CERTIFIED PERSONNEL - 

Hiring 

SUPERINTENDENT'S RESPONSIBILITIES 
When a vacancy occurs, the Superintendent shall notify the Chief State School Officer thirty (30) 
days before the position is to be filled. 

When a vacancy needs to be filled in less than thirty (30) days to prevent disruption of necessary 
instructional or support services of the school district, the Superintendent may seek a waiver of 
the thirty (30) day advance notice requirement from the Chief State School Officer. If the waiver 
is approved, the appointment shall not be made until the person selected by the Superintendent 
has been approved by the Chief State School Officer. 

The Superintendent shall make all appointments, promotions, and transfers of certified personnel 
for positions authorized by the Board and, at the first meeting following the actions, shall notify 
the Board of same. Such notification shall be recorded in the Board minutes. No personnel action 
shall be effective prior to receipt of written notice of the action by the affected employee from 
the Superintendent. Certified employees may be appointed by the Superintendent for any school 
year at any time after February 1 next preceding the beginning of the school year. 

QUALIFICATIONS 
The Superintendent shall employ only individuals who are certified for the positions they will 
hold and who possess qualifications established by Board policy, except in the case where no 
individual applies who is properly certified and/or who meets qualifications set by Board policy. 

All teachers shall meet applicable certification or licensure requirements as defined by state and 
federal regulation.3 

ELIGIBILITY 
In determining the eligibility of a particular candidate for appointment to a position, the priority 
of the Superintendent shall be to employ that person, who by reasons of preparation, experience 
and ability to work effectively with students, other staff members, and citizens of the school 
community, will render the highest possible level of service. 

Employees who are terminated and/or non-renewed for cause by the District, or who resigned 
and are not eligible for a position, shall not be considered for any future employment by the 
District. 
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PERSONNEL 03.11 
 (CONTINUED) 

Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING 
Applicants, employees, and student teachers assigned within the District shall undergo records 
checks and testing as required by applicable statutes, regulations, and Board policy.1 

The District shall not employ or permit the assignment of, the following individuals: 

1. Those who have been convicted of violent offenses or sex crimes as defined by KRS 
17.165; 

2. Those who have been convicted of other crimes which bear a reasonable relationship to 
the position for which the individual is applying, or to which the individual may 
transfer within the District at a later time as determined by the Superintendent; or 

3. Those who materially misrepresent their criminal history, credentials, or any other fact 
when applying for a position in the District. 

Each application or renewal form provided applicants for a certified position shall conspicuously 
state the following: "FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A 
NATIONAL AND STATE CRIMINAL HISTORY BACKGROUND CHECK AS A 
CONDITION OF EMPLOYMENT".1 

Beginning July 1, 2018, individual applicants shall provide a letter from the Cabinet for Health 
and Family Services stating that there are no findings of substantiated child abuse or neglect on 
record. In addition, each application or renewal form provided to applicants for a certified 
position shall conspicuously state the following: 

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER, 
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY 
SERVICES STATING THE EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS 
OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH A 
BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED 
BY THE CABINET FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF 
EMPLOYMENT. 

As permitted by KRS 160.380, employment shall be contingent on receipt of records 
documenting that the individual does not have a conviction for a felony sex crime or as a violent 
offender as defined in KRS 17.165 or other conviction determined by the Superintendent to bear 
a reasonable relationship to the ability of the individual to perform the job. Conditional 
employment shall terminate on receipt of a criminal history background check documenting a 
conviction for a felony sex crime or as a violent offender. 

Additionally, beginning July 1, 2018, employment shall also be contingent on receipt of a letter 
from the Cabinet provided by the individual documenting that the individual does not have a 
substantiated finding of child abuse or neglect in records maintained by the Cabinet. 

Criminal records checks on persons employed in Head Start programs shall be conducted in 
conformity with 45 C.F.R. § 1302.90. 
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PERSONNEL 03.11
(CONTINUED) 

Hiring 

HIRING OF RETIRED PERSONNEL 

Hiring of certified personnel who have previously retired under KTRS shall be in compliance 
with applicable legal requirements.2 

Persons who have previously retired from the District and who subsequently are rehired shall be 
credited with a maximum of twelve (12) sick leave days at the outset of their new period of 
employment. 

JOB REGISTER 

The Superintendent or the Superintendent's designee shall maintain at IAKSS and on the District 
web site a job register listing all current job openings in the District. The register shall describe 
the duties and qualifications for each opening, and District employment policies shall be attached 
to the register. The job register shall be open to public inspection during IAKSS business hours. 

VACANCIES POSTED 

Under procedures developed by the Superintendent, a listing of all District job openings shall be 
posted at IAKSS and on the District web site on a timely basis and shall refer interested persons 
to IAKSS job register for additional information. 

When a vacancy for a teaching position occurs in the District the Superintendent shall conduct a 
search to locate minority candidates to be considered for the position. 

APPLICATIONS 

Under procedures developed by the Superintendent, each application shall be reviewed and each 
applicant so notified upon initial application. Applications shall be kept on file for three (3) 
years. All applications for positions shall be made utilizing written or electronic forms furnished 
by the Department of Human Resources. 

RELATIONSHIPS 

The Superintendent shall not employ a relative of a member of the Board. 

A relative may be employed as a substitute for a certified or classified employee if the relative is 
not: 

1. A regular full-time or part-time employee of the District;

2. Accruing continuing contract status or any other right to continuous employment;

3. Receiving fringe benefits other than those provided other substitutes; or

4. Receiving preference in employment or assignment over other substitutes.1

A relative of the Superintendent shall not be employed except as provided by KRS 160.380. 

The Superintendent shall not employ a relative of any employee to work under the direct or 
indirect supervision of that employee. “Relative” means father, mother, brother, sister, husband, 
wife, son, daughter, aunt, uncle, (including subcategories of in-law, half and step relatives). 

Exception to the above is substitute personnel. 
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PERSONNEL 03.11 
 (CONTINUED) 

Hiring 

JOB DESCRIPTION 

All employees shall receive a copy of their job description and responsibilities. 

AFFIRMATIVE ACTION PLAN 

All employment practices shall be in keeping with the Board approved Affirmative Action Plan. 

EMPLOYEES SEEKING A JOB CHANGE 

Other than the routine transmission of administrative and personnel files, District employees are 
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the 
individual knows, or has probable cause to believe, that such school employee, contractor, or 
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such 
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. 7926. 

REFERENCES: 
1KRS 160.380 
2KRS 161.605; 702 KAR 1:150 
3P. L. 114-95, (Every Student Succeeds Act of 2015) 
 20 U.S.C. 7926; 42 U.S.C. § 9843a(g) 
 34 C.F.R. 200.55-200.56; 45 C.F.R. § 1302.90 
 KRS 17.160; KRS 17.165 
 KRS 156.106; KRS 160.345; KRS 160.390 
 KRS 161.042; KRS 161.611; KRS 161.750 
 KRS 335B.020; KRS 405.435 
 16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130 
 OAG 73-333; OAG 91-10; OAG 91-149; OAG 91-206 
 OAG 92-1; OAG 92-59; OAG 92-78; OAG 92-131; OAG 97-6 
 Records Retention Schedule, Public School District 

RELATED POLICIES: 

01.11; 02.4244; 03.132 
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LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” REQUIRES PARENTS TO BE 
INFORMED WHEN THEIR CHILD HAS BEEN ASSIGNED OR TAUGHT FOR FOUR (4) OR MORE 
CONSECUTIVE WEEKS BY A TEACHER NOT CERTIFIED IN THAT GRADE LEVEL AND SUBJECT 
AREA.  
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.112

- CERTIFIED PERSONNEL - 

Certification and Records 

CERTIFICATION 

The Board shall set certification requirements for teachers of all grades/courses, including 
elective courses, in compliance with applicable legal requirements. 

All persons appointed to positions requiring Kentucky certification shall present to the 
Superintendent a copy of the required certificate prior to assuming the duties of the position. 

It shall be the responsibility of the employee to see that the required certification is on file in the 
Superintendent's Office and is kept current at all times. 

NOTICE TO PARENTS OF TEACHER’S QUALIFICATIONS/CERTIFICATION 

If the school receives Title I funds, the District shall notify parents of students attending the 
school annually that they may request the District to provide information regarding the 
professional qualifications of their child’s classroom teachers. In complying with such requests, 
the District shall provide the information designated by federal law. 

Schools receiving Title I funds shall notify parents when their child has been assigned to, or has 
been taught for four (4) or more consecutive weeks by, a teacher who does not meet applicable 
state certification or licensure requirements at the grade level and subject area in which the 
teacher has been assigned. 

CERTIFICATION FOR TEACHING ELECTIVE COURSES 

The Principal/designee shall forward to the Superintendent the course description for proposed 
new or revised elective courses, with a proposal for certification requirements for teachers of the 
course. The Superintendent shall present this information, along with a recommendation for 
certification requirements, to the Board for its approval. 

In determining certification requirements for elective courses, the Board shall observe the 
following standards: 

1. A teacher’s preparation program should align with the basic structure of the elective
course. 

2. Teachers of interdisciplinary electives should be certified in at least one (1) of the
disciplines included in the course. 

REFERENCES: 

KRS 160.350; KRS 161.020; KRS 161.048 
KRS 161.730; KRS 161.740; KRS 161.750 
KRS 161.760; KRS 161.780; KRS 161.790 
KRS 161.800; KRS 161.810 
16 KAR 1:030; 702 KAR 3:320 
34 C.F.R. 200.61 
P. L. 114-95, (Every Student Succeeds Act of 2015) 
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PERSONNEL 03.112
(CONTINUED) 

Certification and Records 

RELATED POLICIES: 

02.4241; 03.11; 03.5 
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LEGAL: CHANGES TO 702 KAR 7:065 ADD A REQUIREMENT THAT COACHES AT THE MIDDLE 
SCHOOL LEVEL OBTAIN AND MAINTAIN CPR CERTIFICATION AND PROVIDE DOCUMENTATION TO 
SCHOOL. 
FINANCIAL IMPLICATIONS: COST OF TRAINING AND CERTIFICATION 
 
PERSONNEL 03.1161 

- CERTIFIED PERSONNEL - 

Paraprofessionals in Athletics 

TRAINING 

Any middle or high school coach (head or assistant, paid or unpaid) shall successfully complete 
all training required by the District, the Kentucky Board of Education, the Kentucky High School 
Athletic Association, and state law and regulation. This shall include safety and first aid training 
and providing the school documentation of successful completion of a C.P.R. course that 
includes the use of an automatic defibrillator and first aid training, conducted by an instructor or 
program approved by a college or university, the American Red Cross, American Heart 
Association, or other bona fide accrediting agency. Initial certification shall use in-person 
instruction with certification updated as required by the approving agency.2 

Nonfaculty coaches and nonfaculty assistants shall complete District training that includes 
information on the physical and emotional development of students of the age with which they 
will be working, the District’s and school’s discipline policies, procedures for dealing with 
discipline problems, and safety and first aid training. Follow-up training shall be provided 
annually.1 

EMPLOYMENT 

The Superintendent shall give preference to the hiring or assignment of certified personnel over 
nonteaching personnel for high school coaching positions. When unable to staff fully the high 
school athletic program with qualified personnel, the Superintendent may employ 
paraprofessionals in accordance with state law and regulations and by-laws of the Kentucky 
High School Athletic Association. 

REFERENCES: 
1KRS 161.185 
2702 KAR 7:065 
 Kentucky High School Athletic Association (KHSAA) 
 KRS 156.070; KRS 160.445 
 KRS 161.044; KRS 161.180; KRS 161.185 

RELATED POLICIES: 

03.2141; 09.221; 09.311 
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LEGAL: HB 378 AMENDS KRS 337.070 TO REQUIRE PAPER OR ELECTRONIC STATEMENTS BE GIVEN 
TO EMPLOYEES. IN ADDITION, IF STATEMENTS ARE PROVIDED ELECTRONICALLY THEN 
EMPLOYEES MUST BE GIVEN ACCESS TO A COMPUTER AND PRINTER TO REVIEW AND PRINT SAID 
STATEMENTS. 
FINANCIAL IMPLICATIONS: PRINTING COSTS FOR STATEMENTS 

PERSONNEL 03.121

- CERTIFIED PERSONNEL - 

Salaries 

SINGLE-SALARY BASIS 

All salaries for certified personnel shall be based on a single-salary schedule providing, at 
minimum, for the number of working days required by law. 

Although a school may submit a request for an increment for an extended employment position, 
extra service, or related adjustments, the Board must set increments in pay for positions requiring 
services beyond those normally expected of other positions if the duties rendered extend beyond 
the regular school day or require extended days. 

EXTENDED EMPLOYMENT 

Compensation for employment contracted beyond the number of work days approved by the 
Board for a position shall be prorated on the base pay for that position. 

Extended employment positions shall be established and funded in the District and/or school 
level budgets, and specified in a letter from the District to the employee. 

Addition of days to be worked beyond the original contract or additional days of extended 
employment for a position require prior Board notification before the change goes into effect. 

Employees receiving an administrative additive, including but not limited to Principals, 
Associate Principals and IAKSS administrators, shall not hold supplemental duty positions. 

EXTRA SERVICES, SUPPLEMENTS AND SUPERVISION 

The Board shall annually establish a schedule of compensation for extra services, and 
supervision. The Board may also establish a schedule of compensation for hazardous duty 
supplements. As provided under law, teachers who attain certification from the National Board 
for Professional Teaching Standards shall be given an annual salary supplement of $2000 for the 
life of the certificate. 

RANK AND EXPERIENCE 

The rank and experience of certified personnel shall be determined at time of hire. The 
Superintendent will validate all experience of professional personnel employed in the District. 

Credits and/or rank changes to be considered in determining the salary of a teacher must be 
completed prior to September 15 with appropriate documentation submitted to the Department of 
Human Resources by December 30. 

To assist with the budgeting process, candidates for National Board certification shall notify the 
Superintendent/designee in writing prior to September 15 that certification is pending in order 
for the employee to receive any rank-related increase retroactive to the beginning of the school 
year. 
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PERSONNEL 03.121
(CONTINUED) 

Salaries 

EXCEPTION 

The Superintendent's salary may be established without regard to the above-mentioned 
schedules. 

PAYROLL DISTRIBUTION 

Checks and direct deposit vouchers will be issued according to a schedule approved annually by 
the Board. The District shall furnish the employee with either a paper or electronic statement. If 
statements are provided electronically, employees shall be provided access to a computer and 
printer for review and printing of their statement. 

At the close of the school year, employees who have completed all responsibilities and duties 
may request to be paid their remaining salary prior to the end of the fiscal year. 

REQUIRED DOCUMENTS 

Employees shall be responsible for providing the Superintendent with all required certificates, 
other credentials and health examinations prior to beginning work. 

NOTICE OF SALARY 

Not later than forty-five (45) days before the first student attendance day of the succeeding 
school year or June 15, whichever occurs earlier, the Superintendent shall notify all certified 
personnel of the best estimate of the salary for the coming year. All personnel shall be paid in 
accordance with Board-adopted salary schedules. 

LIST OF SALARIES 

The Board shall maintain for public scrutiny a factual list of individual salaries of its employees 
for the fiscal year just closed. The Division of Budget and Staffing shall furnish that list 
electronically or by mail to a newspaper qualified under KRS 424.120 to publish advertisements 
for the District. 

PAYROLL DEDUCTIONS 

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board pPolicy 
03.1211. 

REFERENCES: 

KRS 157.075; KRS 157.320; KRS 157.350; KRS 157.360 
KRS 157.390; KRS 157.395; KRS 157.397; KRS 157.420 
KRS 160.290; KRS 160.291 
KRS 161.1211; KRS 161.134; KRS 161.168; KRS 161.760 
KRS 337.070; KRS 424.120; KRS 424.220 
702 KAR 3:060; 702 KAR 3:070; 702 KAR 3:100; 702 KAR 3:310 
16 KAR 1:040; OAG 97-25 
29 C.F.R. Section 541.303, 29 C.F.R. section 541.602.29, C.F.R. section 541.710 

RELATED POLICIES: 

03.114; 03.1211; 03.4 
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LEGAL: ENACTMENT OF SB 6 (2017) PROHIBITS THE AUTOMATIC WITHHOLDING OR DEDUCTION 
FROM PAYROLL FOR DUES OR FEES FOR EMPLOYEE ORGANIZATIONS, ASSOCIATIONS, OR 
UNIONS WITHOUT PRIOR WRITTEN CONSENT FROM THE EMPLOYEE. SUCH WITHHOLDINGS 
CANNOT BE MADE BASED SIMPLY ON AN EMPLOYEE’S FAILURE TO “OPT OUT.” AN AFFIRMATIVE 
WRITTEN AUTHORIZATION IS REQUIRED. SB 6 PROVIDES THAT EXISTING CONTRACTS WITH 
EMPLOYEE ORGANIZATIONS/EMPLOYEES RELATING TO WITHHOLDINGS CAN CONTINUE TO BE 
HONORED. GIVEN THAT THIS NEW LAW TOOK EFFECT IN JANUARY OF 2017, IT IS UNLIKELY THAT 
ANY EXCEPTION FOR EXISTING CONTRACTS WILL APPLY GOING FORWARD (2017-18 YEAR AND 
BEYOND). YOU SHOULD CONSULT SCHOOL DISTRICT COUNSEL IF YOU HAVE QUESTIONS 
REGARDING ANY SUCH EXISTING CONTRACTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
PERSONNEL 03.1211 

- CERTIFIED PERSONNEL - 

Salary Deductions 

MANDATORY DEDUCTIONS 

1. Mandatory payroll deductions made by the Board include: 

2. State and federal income taxes; 

3. Occupational taxes, when applicable; 

4. The Teachers' Retirement System of the State of Kentucky; 

5. Any deductions required as a result of judicial process, e.g., salary attachments, etc.; 
and 

6. Medicare (FICA) - applicable to personnel newly hired after 3/31/86. 

OPTIONAL DEDUCTIONS 

Pursuant to the provisions of KRS 161.158, the following optional payroll deductions are 
authorized by the Board for those employees who choose to participate: 

1. Board approved Tax Sheltered Annuity program, including the Kentucky Deferred 
Compensation Program under IRS Code 457; 

2. Other state approved deferred compensation plan; 

3. The Health and Education Federal Credit Union; 

4. United Way of the Bluegrass and Fayette Education Foundation; 

5. State-designated Flexible Spending Account (FSA) and Health Reimbursement 
Account (HRA) plans; 

6. Board approved dental, disability and term life group insurance plans specified under 
the Board approved Cafeteria Plan of Employee Benefits. (See Policy 03.1213.) 

7. Board-approved voluntary benefits (i.e., AAA); 

8. Membership dues for professional teachers' organizations which have at least 
one-hundred (100) eligible members, as verified by a membership list. Such deductions 
may include a life insurance plan and an income protection plan associated therewith, 
but excluding teachers' organizations devoted to a particular discipline or disciplines, 
e.g., organizations for mathematics teachers, English teachers, etc. (For purposes of 
this policy, a professional teacher organization is one in which all teachers are eligible 
for membership.) 
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PERSONNEL 03.1211
(CONTINUED) 

Salary Deductions 

OPTIONAL DEDUCTIONS (CONTINUED) 

9. Membership dues in professional administrators' or supervisors' organizations which
have at least one-hundred (100) eligible members, as verified by a membership list. 
Such deductions may include a life insurance plan and an income protection plan 
associated therewith, but excluding administrators' or supervisors' organizations 
devoted to a particular discipline or disciplines, e.g., organizations for school business 
officials, personnel officers, etc. (For purposes of this policy, a professional 
administrators' or supervisors' organization is defined as a professional organization in 
which all administrators and supervisors are eligible for membership.) 

The above limitations as to groups specified in subsections (8) and (9) above are designed to 
permit the Board to maintain a practicable control over the number of payroll deductions. 

Deductions for membership dues of an employee organization, association, or union shall only 
be made upon the express written consent of the employee. This consent may be revoked by the 
employee at any time by written notice to the employer. 

No other payroll deductions shall be made unless authorized by the Board. 

CHANGES IN DEDUCTIONS 

Designated payroll deductions shall remain in effect for the scheduled deduction period until a 
change or cancellation notice is received in the payroll office. Upon receipt of such notice, the 
payroll officer will put into effect such changes on the next appropriate scheduled paydate, 
unless contrary to state or federal regulations. 

REFERENCES: 

KRS 160.291; KRS 161.158 
KRS 336.134 
702 KAR 1:035; OAG 72-802 

RELATED POLICY: 

03.1213 
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LEGAL: HB 309 CREATES NEW SECTIONS OF KRS 209A THAT REQUIRE REPORTING ACTS OF 
DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND ABUSE TO A LAW ENFORCEMENT 
OFFICER UPON THE REQUEST OF THE VICTIM. IN ADDITION, IF IT IS THE BELIEF OF THE 
PROFESSIONAL THAT THE DEATH OF A VICTIM WITH WHOM THEY HAVE HAD A PROFESSIONAL 
INTERACTION IS RELATED TO DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND 
ABUSE, THAT MUST BE REPORTED. THIS NEW LANGUAGE ALSO REQUIRES EDUCATIONAL 
MATERIAL BE PROVIDED IF THERE IS REASONABLE CAUSE TO BELIEVE THAT A VICTIM WITH 
WHOM THEY HAVE HAD A PROFESSIONAL INTERACTION IS RELATED TO DOMESTIC VIOLENCE 
AND ABUSE OR DATING VIOLENCE AND ABUSE. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF PRINTING MATERIALS 
 
PERSONNEL 03.13253 

- CERTIFIED PERSONNEL – 

Domestic/Dating Violence Reporting and Education 

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse 
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the 
report with the victim prior to contacting a law enforcement officer. 

School personnel shall report to a law enforcement officer when s/he has a belief that the death 
of a victim with whom s/he has had a professional interaction is related to domestic violence and 
abuse or dating violence and abuse. 

These reporting requirements covering domestic violence and abuse or dating violence and abuse 
do not relieve school personnel of the duty to report any known or suspected abuse, neglect, or 
dependency of a child pursuant to KRS 620.030. This separate reporting requirement covers 
abuse, neglect or dependency of a child committed or caused by a parent, guardian, other person 
exercising control or supervision, or a person in a position of authority or special trust. 

If individual school personnel has reasonable cause to believe that a victim with whom s/he has 
had a professional interaction has experienced domestic violence and abuse or dating violence 
and abuse, s/he shall provide educational materials to the victim relating to such form(s) of abuse 
and including information on access to regional domestic violence programs or rape crisis 
centers and how to access protective orders. These materials shall be made available to school 
personnel in print form or on the web by the primary domestic violence, shelter, and advocacy 
service provider designated by the Cabinet for Health and Family Services to serve the school 
District’s area. 

REFERENCES: 

KRS 209A:020; KRS 209A.100; KRS 209A.110 
KRS 209A.130; KRS 209.160; KRS 211.160 
KRS 403.720; KRS 456.010; KRS 620.030 

RELATED POLICIES: 

09.14; 09.2211; 09.227; 09.425 
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LEGAL: SB 1 AMENDS KRS 156.557 TO REQUIRE DISTRICTS TO DEVELOP A PERSONNEL 
EVALUATION SYSTEM FOR CERTIFIED EMPLOYEES ALIGNED WITH KENTUCKY BOARD OF 
EDUCATION REGULATION AND THE STATEWIDE FRAMEWORK FOR TEACHING. IN ADDITION, 
SUMMATIVE EVALUATIONS MUST BE DONE ON A SET CYCLE. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
PERSONNEL 03.18 

-CERTIFIED PERSONNEL- 

Evaluation 

DEVELOPMENT OF SYSTEM 
An evaluation committee shall develop and recommend for approval by the Board and the 
Kentucky Department of Education an personnel evaluation system for all certified employees 
below the level of District Superintendent. The evaluation system shall be in compliance with 
and shall be implemented consistent with applicable statute and regulation.1 

PURPOSE 
The purpose of the professional growth and effectivenesspersonnel evaluation system shall be to: 
support and improve performance of all certified school personnel and to inform individual 
personnel decisions. 

The District may submit an alternative effectiveness evaluation system to the Kentucky Board of 
Education for approval. 

FREQUENCY OF SUMMATIVE EVALUATIONS 
At a minimum, summative evaluations shall occur annually for each teacher or other professional 
who has not attained continuing service status. Summative evaluations shall occur at least once 
every three (3) years for a teacher or other professional who has attained continuing service 
status, as well as principals, assistant principals, and other certified administrators. 

REPORTING 
Results of evaluations shall not be included in the accountability system under KRS 158.6455. 

The District shall report to KDE the percentage of principals, assistant principals and teachers in 
each overall performance category and the percentage of tenured teachers on each professional 
growth plan level. 

NOTIFICATION 
The evaluation criteria and evaluation process to be used shall be explained to and discussed 
with certified school personnel no later than the end of the evaluatee’s first thirty (30) calendar 
days of the school year as provided in regulation. 

CONFIDENTIALITY 
Evaluation data on individual classroom teachers shall not be disclosed under the Kentucky 
Open Records Act. 

REVIEW 
All employees shall be given a copy of their evaluations. All written evaluations shall be 
discussed with the evaluatee, and he/she shall have the opportunity to submit a written response 
to be included in the certified employee’s personnel record. Both the evaluator and evaluatee 
shall sign and date the evaluation instrument. 

A copy of all current employees' summative evaluations shall be maintained by the employee's 
immediate supervisor and shall be a part of the official personnel record.2 Copies of formative 
evaluations shall be kept on file by the evaluator for a period of five (5) years. 
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PERSONNEL 03.18
(CONTINUED) 

Evaluation 

APPEAL PANEL 
The District shall establish a panel to hear appeals from summative evaluations as required by 
law.1 

ELECTION 

The certified employees shall elect twelve (12) members to serve on the Certified Evaluation 
Appeals Panel. Two (2) members and two (2) alternates elected by the elementary school 
certified staff of the District; two (2) members and two (2) alternates elected by the middle 
school certified staff of the District; and two (2) members and two (2) alternates elected by the 
high school certified staff of the District. Alternates are to serve in the event an elected member 
cannot serve. The Board shall appoint one (1) certified employee and one (1) alternate certified 
employee to the panel. 

TERMS 

All terms of panel members and alternates shall be for two (2) years and run from January 1 to 
December 31. Members may be reappointed or reelected for one (1) additional term. 

CHAIRPERSON 

The chairperson of the panel shall be the certified employee appointed by the Board. 

APPEAL TO PANEL 

Any certified employee who believes that he or she was not fairly evaluated on the summative 
evaluation may appeal to the panel within five (5) working days of the receipt of the summative 
evaluation. 

The certified employee may review any evaluation material related to him/her. Both the 
evaluator and the evaluatee shall be given the opportunity to review documents to be given to the 
hearing committee no later than five (5) working days prior to the date of the hearing and may 
have representation of their choosing, at their own expense. 

APPEAL FORM 

The appeal shall be signed and in writing on a form developed by the District evaluation 
committee. The form shall state that evaluation records may be presented to and reviewed by the 
panel. 

CONFLICTS OF INTEREST 

No panel member shall serve on any appeal panel considering an appeal for which s/he was the 
evaluator. 

Whenever a panel member or a panel member's immediate family appeals to the panel, the 
member shall not serve for that appeal. Immediate family shall include father, mother, brother, 
sister, spouse, son, daughter, uncle, aunt, nephew, niece, grandparent, and corresponding in-laws. 

A panel member shall not hear an appeal filed by his/her immediate supervisor. 

BURDEN OF PROOF 

The certified employee appealing to the panel has the burden of proof. The evaluator may 
respond to any statements made by the employee and may present written records which support 
the summative evaluation. 
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PERSONNEL 03.18
(CONTINUED) 

Evaluation 

HEARING 

The panel shall hold a hearing. The evaluation committee shall develop necessary procedures for 
conducting the hearing. 

PANEL FINDINGS 

The panel shall deliver its decision to the Superintendent, who shall take whatever action is 
appropriate or necessary as permitted by law. The panel’s written decision shall be issued within 
fifteen (15) working days from the date of the hearing. No extension of that deadline shall be 
granted without written approval of the Superintendent. 

The Superintendent shall receive the panel's findings and shall take such action as permitted by 
law as appropriate or necessary. The employee shall have the right to have the panel findings 
attached to his/her evaluation instrument. 

REVISIONS 

The Superintendent shall submit proposed revisions to the evaluation plan to the Board for its 
review to ensure compliance with applicable statute and regulation. Upon adoption, all revisions 
to the plan shall be submitted to the Kentucky Department of Education for approval. 

REFERENCES: 
1KRS 156.557; 704 KAR 3:370 
 703 KAR 5:225 
 OAG 92-135, Thompson v. Board of Educ., Ky., 838 S.W.2d 390 (1992) 

RELATED POLICIES: 
203.15 
 02.14;, 03.16 
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LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” REQUIRES HIGH QUALITY, 
PERSONALIZED AND EVIDENCE BASED PROFESSIONAL DEVELOPMENT. 
FINANCIAL IMPLICATIONS: COST OF PROVIDING TRAINING 
 
PERSONNEL 03.19 

- CERTIFIED PERSONNEL - 

Professional Development 

PROGRAM TO BE PROVIDED 

The District shall provide a high quality, personalized, and evidence based professional 
development (PD) program that meets the goals established in KRS 158.6451, the Every Student 
Succeeds Act (ESSA), and in the local needs assessment. At the direction of the Superintendent 
or designee and in conjunction with each school, the PD coordinator shall facilitate the 
development and implementation of this program for all certified employees. School-wide 
programs may also include classified staff and parent members of school councils and 
committees. 

The PD program for the District and each school shall be incorporated into the Comprehensive 
sSchool/District iImprovement pPlan. Prior to the implementation of the program, the school PD 
plan shall be made public, and the District PD plan shall be posted to the District web site. 

The program shall be based on the Board-approved Comprehensive District Improvement Plan 
and District Strategic Plan for the District, which is designed; 

1. to help achieve student capacities established by KRS 158.645 and goals established by 
KRS 158.6451;  

2. to support the District's mission, goals and assessed needs; and  

3. to increase teachers' understanding of curriculum content and methods of instruction 
appropriate for each content area based on individual school plans.  

These plans shall reflect individual needs of schools and be aligned with the Comprehensive 
sSchool/District iImprovement pPlan, ESSA requirements, and teacher growth plans. The 
District Professional Development Council may recommend areas of focus to the Superintendent 
for professional development in the District based upon the District's Improvement and Strategic 
Plans, legal mandates, and local needs assessments. The Superintendent shall determine that the 
focus areas properly address the mission and goals of the District and meet existing legal 
requirements before recommending them to the Board for approval. 

The Superintendent and Board may require any or all schools, or any or all classifications of 
personnel, to participate in training established by the District in one (1) or more of the approved 
areas of focus. 

SCHOOL RESPONSIBILITIES 

Each school shall coordinate professional development with the PD coordinator and, when 
appropriate, with other schools to maximize training opportunities. 

The District Professional Development Council or its designee shall review all individual school 
PD plans to determine that they meet current state and local mandates and directives, and address 
the identified focus areas approved by the Board. 

The District Improvement and Strategic Plans shall be reviewed annually by the District 
Professional Development Council. 

 
148



PERSONNEL 03.19
(CONTINUED) 

Professional Development 

DOCUMENTATION 

The school/District PD plan shall include the method for evaluating impact on student learning 
and using evaluation results to improve professional learning. 

Documentation of completed professional development shall be required. Unless an employee is 
granted leave under an appropriate Board policy, failure to complete and document the required 
hours of professional development during the academic year shall result in a reduction in salary 
and may be reflected in the employee's evaluation. 

REFERENCES: 

KRS 156.095;, KRS 156.553 
KRS 158.070;, KRS 158.645;, KRS 158.6451; KRS 160.345 
704 KAR 3:035;, 704 KAR 3:325 
P. L. 114-95 (Every Student Succeeds Act of 2015) 

RELATED POLICIES: 

03.1911;, 09.22 
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LEGAL: FEDERAL REGULATION 45 C.F.R. § 1302.90 REQUIRES DISTRICTS WITH HEAD START 
PROGRAMS TO HAVE THE RESULTS OF A CRIMINAL RECORDS CHECK FOR HEAD START 
EMPLOYEES ON FILE. FEDERAL AUDITORS MAY ASK TO SEE DISTRICT POLICY ADDRESSING THIS 
REQUIREMENT.  
FINANCIAL IMPLICATIONS: COSTS OF RUNNING ADDITIONAL BACKGROUND CHECKS 
LEGAL: THE EVERY STUDENT SUCCEEDS ACT PROHIBITS EMPLOYERS FROM PROVIDING 
ANYTHING MORE THAN ADMINISTRATIVE AND PERSONNEL FILES FOR SCHOOL EMPLOYEES, 
CONTRACTORS, OR AGENTS THAT THEY KNOW OR HAVE PROBABLE CAUSE TO BELIEVE HAVE 
ENGAGED IN SEXUAL MISCONDUCT WITH A MINOR OR STUDENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 195 AMENDS MULTIPLE KRS TO CHANGE THE GENERAL EDUCATION DIPLOMA (GED) 
TO HIGH SCHOOL EQUIVALENCY DIPLOMA. 
FINANCIAL IMPLICATIONS; NONE ANTICIPATED 
LEGAL: SB 236 AMENDS KRS 160.380 TO REQUIRE APPLICANTS TO PROVIDE A LETTER FROM THE 
CABINET FOR HEALTH AND FAMILY SERVICES STATING THAT THERE ARE NO FINDINGS OF 
SUBSTANTIATED CHILD ABUSE OR NEGLECT ON RECORD. THIS BECOMES EFFECTIVE ON JULY 1, 
2018. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 269 AMENDS KRS 160.380 TO PERMIT A RELATIVE TO BE HIRED AS A SUBSTITUTE FOR 
A CERTIFIED OR CLASSIFIED EMPLOYEE IF THE RELATIVE MEETS SPECIFIC GUIDELINES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.21

- CLASSIFIED PERSONNEL - 

Hiring 

SUPERINTENDENT'S RESPONSIBILITIES 

All appointments, promotions, and transfers of classified personnel for positions authorized by 
the Board shall be made by the Superintendent who, at the first meeting following the actions, 
shall notify the Board of same. Such notification shall be recorded in the Board minutes. 

ELIGIBILITY 

In determining the eligibility of a particular candidate for appointment to a classified position, 
the sole concern of the Superintendent shall be to employ that person who, by reasons of 
preparation, experience and ability to work effectively, will render the highest possible level of 
service. 

Employees who are terminated and/or non-renewed for cause by the District, or who resigned 
and are not eligible for a position, shall not be considered for any future employment by the 
District. 

EFFECTIVE DATE 

Personnel actions shall not be effective until the employee receives written notice from the 
Superintendent. 

CRIMINAL BACKGROUND CHECK AND TESTING 

Applicants and employees shall undergo records checks and testing as required by applicable 
statutes and regulations.1 & 2 

Each application or renewal form provided applicants for a classified position shall 
conspicuously state the following: "FOR THIS TYPE OF EMPLOYMENT, STATE LAW 
REQUIRES A STATE CRIMINAL HISTORY BACKGROUND CHECK AS A CONDITION 
OF EMPLOYMENT. UNDER CERTAIN CIRCUMSTANCES, IF AN APPLICANT HAS 
BEEN A RESIDENT OF KENTUCKY TWELVE (12) MONTHS OR LESS, A NATIONAL 
CRIMINAL HISTORY BACKGROUND CHECK MAY BE REQUIRED AS A CONDITION 
OF EMPLOYMENT".1 
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PERSONNEL 03.21
(CONTINUED) 

Hiring 

CRIMINAL BACKGROUND CHECK AND TESTING (CONTINUED) 

Beginning July 1, 2018, individual applicants shall provide a letter from the Cabinet for Health 
and Family Services stating that there are no findings of substantiated child abuse or neglect on 
record. In addition, each application or renewal form provided to applicants for a classified 
position shall conspicuously state the following: 

"FOR THIS TYPE OF EMPLOYMENT, STATE LAW REQUIRES A NATIONAL AND 
STATE CRIMINAL HISTORY BACKGROUND CHECK AND HAVE A LETTER, 
PROVIDED BY THE INDIVIDUAL, FROM THE CABINET FOR HEALTH AND FAMILY 
SERVICES STATING THE EMPLOYEE IS CLEAR TO HIRE BASED ON NO FINDINGS 
OF SUBSTANTIATED CHILD ABUSE OR NEGLECT FOUND THROUGH A 
BACKGROUND CHECK OF CHILD ABUSE AND NEGLECT RECORDS MAINTAINED 
BY THE CABINET FOR HEALTH AND FAMILY SERVICES AS A CONDITION OF 
EMPLOYMENT. 

As permitted by KRS 160.380, employment shall be contingent on receipt of records 
documenting that the individual does not have a conviction for a felony sex crime or as a violent 
offender as defined in KRS 17.165 or other conviction determined by the Superintendent to bear 
a reasonable relationship to the ability of the individual to perform the job. Conditional 
employment shall terminate on receipt of a criminal history background check documenting a 
record of such convictions. 

Additionally, beginning July 1, 2018, employment shall also be contingent on receipt of a letter 
from the Cabinet provided by the individual documenting that the individual does not have a 
substantiated finding of child abuse or neglect in records maintained by the Cabinet. 

Criminal records checks on persons employed in Head Start programs shall be conducted in 
conformity with 45 C.F.R. § 1302.90. 

HIRING OF RETIRED PERSONNEL 

Except for cases involving disability retirement, persons who have previously retired from the 
District and who subsequently are rehired shall be considered first-year employees for the 
purposes of sick leave. (See Policy 03.2232.) Classified retirees are eligible to be hired in a 
permanent position working four (4) hours or more each day. Classified retirees may work as 
substitutes up to seventy (70) days per school year. Exemptions may be granted by the Senior 
Director of Administrative Services. 

EDUCATIONAL REQUIREMENTS 

No person shall be initially hired unless s/he holds at least a high school diploma or high school 
certificate of completion or GED certificateHigh School Equivalency Diploma. Employees shall 
hold the qualifications for the position as established by the Commissioner of Education.3 

All paraprofessionals shall satisfy educational requirements specified by federal law.4 
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PERSONNEL 03.21 
 (CONTINUED) 

Hiring 

JOB REGISTER 

The Superintendent or the Superintendent's designee shall maintain in the Central Office a job 
register listing all current job openings in the District. The register shall describe the duties and 
qualifications for each opening, and District employment policies shall be attached to the 
register. The job register shall be open to public inspection during Central Office business hours. 

VACANCIES POSTED 

Under procedures developed by the Superintendent, a listing of all District job openings shall be 
posted in the Department of Human Resources/Central Office, on the District web site, in each 
school building, and in all work areas on a timely basis and shall refer interested persons to the 
Central Office job register for additional information. 

APPLICATION 

All applications for positions shall be made utilizing written or electronic forms furnished by the 
Department of Human Resources. 

Intentional misrepresentation shall be sufficient grounds to refuse to hire or to terminate, if the 
employee has been hired prior to discovery of falsification. 

REVIEW OF APPLICATIONS 

Under procedures developed by the Superintendent, each application shall be reviewed and each 
applicant so notified. Completed applications for candidates not employed shall be retained for 
three (3) years. 

RELATIONSHIPS 

The Superintendent shall not employ a relative of a member of the Board unless the relative was 
initially employed by the District prior to the tenure of the Board member and the member was 
seated on the Board prior to July 13, 1990. 

A relative may be employed as a substitute for a certified or classified employee if the relative is 
not: 

1. A regular full-time or part-time employee of the District; 

2. Accruing continuing contract status or any other right to continuous employment; 

3. Receiving fringe benefits other than those provided other substitutes; or 

4. Receiving preference in employment or assignment over other substitutes.1 

A relative of the Superintendent shall not be employed except as provided by KRS 160.380.1 

The Superintendent shall not employ a relative of any employee to work under the direct 
supervision of that employee. “Relative” means father, mother, brother, sister, spouse, son, 
daughter, aunt, uncle, son-in-law, and daughter-in-law (including subcategories of in-law, half 
and step relatives). 

Exception to the above is substitute personnel. 
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PERSONNEL 03.21
(CONTINUED) 

Hiring 

EMERGENCY HIRING 

During emergency situations, job openings may be filled without listing in the job register or 
posting in District buildings. 

JOB DESCRIPTION 

All employees shall receive a copy of their job description and responsibilities. 

AFFIRMATIVE ACTION PLAN 

All employment practices shall be in keeping with the Board approved Affirmative Action Plan. 

CONTRACT 

All regular full-time and part-time employees shall receive a contract. 

REASONABLE ASSURANCE OF CONTINUED EMPLOYMENT FOR TEMPORARY EMPLOYEES 

Temporary employees shall be notified in writing by April 30 of each year as to whether they 
have reasonable assurance of continued employment for the following year. 

EMPLOYEES SEEKING A JOB CHANGE 

Other than the routine transmission of administrative and personnel files, District employees are 
prohibited from assisting a school employee, contractor, or agent in obtaining a new job if the 
individual knows, or has probable cause to believe, that such school employee, contractor, or 
agent engaged in sexual misconduct regarding a minor or student in violation of the law and such 
school employee, contractor, or agent does not meet the exceptions outlined in 20 U.S.C. 7926. 

REFERENCES: 
1KRS 160.380 
2702 KAR 5:080 
3KRS 161.011; Kentucky Local District Classification Plan; 13 KAR 3:030 
4P. L. 114-95, (Every Student Succeeds Act of 2015) 
 20 U.S.C. 7926; 42 U.S.C. § 9843a(g) 
 34 C.F.R. 200.58-200.59; 45 C.F.R. § 1302.90 
 KRS 17.160; KRS 17.165 
 KRS 160.345, KRS 160.390; KRS 335B.020; KRS 405.435 
 OAG 91-10; OAG 91-149; OAG 91-206; OAG 92-1; OAG 92-59 
 OAG 92-78; OAG 92-131; OAG 97-6; 702 KAR 3:320 
 Records Retention Schedule, Public School District 

RELATED POLICIES: 

01.11; 02.4244; 03.232; 03.27; 03.5; 06.221 
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LEGAL: CHANGES TO 702 KAR 7:065 ADD A REQUIREMENT THAT COACHES AT THE MIDDLE 
SCHOOL LEVEL OBTAIN AND MAINTAIN CPR CERTIFICATION AND PROVIDE DOCUMENTATION TO 
SCHOOL. 
FINANCIAL IMPLICATIONS: COST OF TRAINING AND CERTIFICATION 
 
PERSONNEL 03.2141 

- CLASSIFIED PERSONNEL - 

Paraprofessionals in AthleticsNonteaching Coaches and Assistant Coaches 

Any middle or high school coach (head or assistant, paid or unpaid) shall successfully complete 
all training required by the District, the Kentucky Board of Education, the Kentucky High School 
Athletic Association, and state law and regulation. This shall include safety and first aid training 
and providing the school documentation of successful completion of a C.P.R. course that 
includes the use of an automatic defibrillator and first aid training, conducted by an instructor or 
program approved by a college or university, the American Red Cross, American Heart 
Association, or other bona fide accrediting agency. Initial certification shall use in-person 
instruction with certification updated as required by the approving agency.2 

Nonfaculty coaches and nonfaculty assistants shall complete District training that includes 
information on the physical and emotional development of students of the age with which they 
will be working, the District’s and school’s discipline policies, procedures for dealing with 
discipline problems, and safety and first aid training. Follow-up training shall be provided 
annually.1 

EMPLOYMENT 

The Superintendent shall give preference to the hiring or assignment of certified personnel over 
nonteaching personnel for high school coaching positions. When unable to staff fully the athletic 
program in any sport or sport activity with qualified personnel, the Superintendent may employ 
paraprofessionals in accordance with state law, regulation and by-laws of the Kentucky High 
School Athletic Association. 

REFERENCES: 
1KRS 161.185 
2702 KAR 7:065 
 Kentucky High School Athletic Association (KHSAA) 
 KRS 156.070; KRS 160.445 
 KRS 161.180; KRS 161.185 

RELATED POLICIES: 

03.1161 
09.221 
09.311 
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LEGAL: HB 378 AMENDS KRS 337.070 TO REQUIRE PAPER OR ELECTRONIC STATEMENTS BE GIVEN 
TO EMPLOYEES. IN ADDITION, IF STATEMENTS ARE PROVIDED ELECTRONICALLY THEN 
EMPLOYEES MUST BE GIVEN ACCESS TO A COMPUTER AND PRINTER TO REVIEW AND PRINT SAID 
STATEMENTS. 
FINANCIAL IMPLICATIONS: PRINTING COSTS FOR STATEMENTS 
 
PERSONNEL 03.221 

- CLASSIFIED PERSONNEL - 

Salaries 

HOURLY OR SALARY BASIS 

All regular and substitute classified personnel shall be paid on an hourly or salary basis. All 
personnel shall be paid in accordance with the Board-approved payment schedule. The approval 
of the Board shall be required for the establishment of all separate payment schedules. 

WORK DAY/WORK WEEK 

The length of the work day shall be established for each position by the Board. The work week 
for hourly (non-exempt) employees shall not exceed forty (40) hours per week, unless overtime 
is authorized as provided by this policy. 

REQUIRED DOCUMENTS 

Employees shall be responsible for providing the Superintendent with all required certificates, 
other credentials, health examinations, and record of experience prior to beginning work. 

LIST OF SALARIES 

The Board shall maintain for public scrutiny a factual list of individual salaries of its employees 
for the fiscal year just closed. The Division of Budget and Staffing shall furnish that list 
electronically or by mail to a newspaper qualified under KRS 424.120 to publish advertisements 
for the District. 

PAYROLL DISTRIBUTION 

Checks and direct deposit vouchers will be issued according to a schedule approved annually by 
the Board. The District shall furnish the employee with either a paper or electronic statement. If 
statements are provided electronically, employees shall be provided access to a computer and 
printer for review and printing of their statement. 

PAYROLL DEDUCTION 

The Board shall approve all payroll deductions as specified by KRS 161.158 and Board policy 
03.2211. 

OVERTIME 

Overtime work shall be approved in advance by the Superintendent or designee. Hourly 
employees required to work in excess of forty (40) hours per week will be paid at the rate of 1½ 
times the regular rate for all hours beyond 40 as provided by the Fair Labor Standards Act for 
overtime work. 
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PERSONNEL 03.221 
 (CONTINUED) 

Salaries 

REFERENCES: 

KRS 78.615; KRS 160.291; KRS 161.011 
KRS 337.070; KRS 337.285; KRS 424.120; KRS 424.220 
702 KAR 3:320; 803 KAR 1:060; 803 KAR 1:070 
Fair Labor Standards Act;  
Garcia v. San Antonio Metropolitan Transit Authority, 105 S.Ct. 1005 (1985) 

RELATED POLICY: 

03.2211 
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LEGAL: ENACTMENT OF SB 6 (2017) PROHIBITS THE AUTOMATIC WITHHOLDING OR DEDUCTION 
FROM PAYROLL FOR DUES OR FEES FOR EMPLOYEE ORGANIZATIONS, ASSOCIATIONS, OR 
UNIONS WITHOUT PRIOR WRITTEN CONSENT FROM THE EMPLOYEE. SUCH WITHHOLDINGS 
CANNOT BE MADE BASED SIMPLY ON AN EMPLOYEE’S FAILURE TO “OPT OUT.” AN AFFIRMATIVE 
WRITTEN AUTHORIZATION IS REQUIRED. SB 6 PROVIDES THAT EXISTING CONTRACTS WITH 
EMPLOYEE ORGANIZATIONS/EMPLOYEES RELATING TO WITHHOLDINGS CAN CONTINUE TO BE 
HONORED. GIVEN THAT THIS NEW LAW TOOK EFFECT IN JANUARY OF 2017, IT IS UNLIKELY THAT 
ANY EXCEPTION FOR EXISTING CONTRACTS WILL APPLY GOING FORWARD (2017-18 YEAR AND 
BEYOND). YOU SHOULD CONSULT SCHOOL DISTRICT COUNSEL IF YOU HAVE QUESTIONS 
REGARDING ANY SUCH EXISTING CONTRACTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

PERSONNEL 03.2211

- CLASSIFIED PERSONNEL - 

Salary Deductions 
MANDATORY DEDUCTIONS 

Mandatory payroll deductions made by the Board include: 

1. State and federal income taxes;

2. Occupational taxes, when applicable;

3. Social security, when applicable;

4. County Employees' Retirement System of the State of Kentucky, when applicable;

5. Any deductions required as a result of judicial process, e.g., salary attachments, etc.;

6. Medicare (FICA), when applicable.

OPTIONAL DEDUCTIONS 

Pursuant to the provisions of KRS 161.158, the following optional payroll deductions are 
authorized by the Board for those employees who choose to participate: 

1. Board approved Tax Sheltered Annuity program, including the Kentucky Deferred
Compensation Program under IRS Code 457; 

2. Other state approved deferred compensation plan;

3. The Health and Education Federal Credit Union;

4. United Way of the Bluegrass and Fayette County Education Foundation;

5. State-designated Flexible Spending Account (FSA) and Health Reimbursement
Account (HRA) plans;

6. Board approved dental, disability and term life group insurance plans specified under
the Board approved Cafeteria Plan of Employee Benefits. (See Policy 03.2212.)

7. Membership dues for professional employee organizations that have at least one
hundred (100) eligible members, as verified by a membership list;

8. Board-approved voluntary benefits (i.e., AAA).

Deductions for membership dues of an employee organization, association, or union shall only 
be made upon the express written consent of the employee. This consent may be revoked by the 
employee at any time by written notice to the employer. 

No other payroll deductions shall be made unless authorized by the Board. 
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PERSONNEL 03.2211
(CONTINUED) 

Salary Deductions 
CHANGES IN DEDUCTIONS 
Designated payroll deductions shall remain in effect for the scheduled deduction period until a 
change or cancellation notice is received in the payroll office. Upon receipt of such notice, the 
payroll officer will put into effect such changes on the next appropriate scheduled paydate, 
unless contrary to state or federal regulations. 

REFERENCES: 
KRS 78.610; KRS 161.158 
KRS 336.134  
702 KAR 1:035; OAG 72-802 

RELATED POLICY: 

03.2213 
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LEGAL: HB 309 CREATES NEW SECTIONS OF KRS 209A THAT REQUIRE REPORTING ACTS OF 
DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND ABUSE TO A LAW ENFORCEMENT 
OFFICER UPON THE REQUEST OF THE VICTIM. IN ADDITION, IF IT IS THE BELIEF OF THE 
PROFESSIONAL THAT THE DEATH OF A VICTIM WITH WHOM THEY HAVE HAD A PROFESSIONAL 
INTERACTION IS RELATED TO DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND 
ABUSE, THAT MUST BE REPORTED. THIS NEW LANGUAGE ALSO REQUIRES EDUCATIONAL 
MATERIAL BE PROVIDED IF THERE IS REASONABLE CAUSE TO BELIEVE THAT A VICTIM WITH 
WHOM THEY HAVE HAD A PROFESSIONAL INTERACTION IS RELATED TO DOMESTIC VIOLENCE 
AND ABUSE OR DATING VIOLENCE AND ABUSE. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF PRINTING MATERIALS 
 
PERSONNEL 03.23253 

- CLASSIFIED PERSONNEL - 

Domestic/Dating Violence Reporting and Education 

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse 
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the 
report with the victim prior to contacting a law enforcement officer. 

School personnel shall report to a law enforcement officer when s/he has a belief that the death 
of a victim with whom s/he has had a professional interaction is related to domestic violence and 
abuse or dating violence and abuse. 

These reporting requirements covering domestic violence and abuse or dating violence and abuse 
do not relieve school personnel of the duty to report any known or suspected abuse, neglect, or 
dependency of a child pursuant to KRS 620.030. This separate reporting requirement covers 
abuse, neglect or dependency of a child committed or caused by a parent, guardian, other person 
exercising control or supervision, or a person in a position of authority or special trust. 

If a professional as defined in KRS 209A.020, has reasonable cause to believe that a victim with 
whom s/he has had a professional interaction has experienced domestic violence and abuse or 
dating violence and abuse, they shall provide the victim with educational materials related to 
domestic violence and abuse or dating violence and abuse. Those materials shall include 
information about how s/he may access regional domestic violence programs under KRS 
209.160 or rape crisis centers under KRS 211.600 and information about how to access 
protective orders. 

REFERENCES: 

KRS 209A:020; KRS 209.160; KRS 209A100 
KRS 209A.110; KRS 209A.130; KRS 211.160 
KRS 403.720; KRS 456.010; KRS 620.030 

RELATED POLICIES: 

09.14; 09.2211; 09.425 
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LEGAL: 2 C.F.R. § 200.430 REQUIRES DISTRICTS TO FOLLOW UNIFORM GRANT GUIDANCE FOR 
TRACKING PERSONNEL EXPENSES PAID FOR BY FEDERAL FUNDS. AUDITORS MAY ASK FOR A 
POLICY STATING SUCH. THIS NEW POLICY COMPORTS WITH THAT REGULATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

FISCAL MANAGEMENT 04.92

Uniform Guidance 

Federal funds received by the District are to be administered and federally funded personnel 
expenses documented1 in accordance with applicable Uniform Grant Guidance requirements.1 

REFERENCES: 
12 C.F.R 200.430(i) 
 2 C.F.R. Part 200 

RELATED POLICIES: 

01.11 
08.1345 
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LEGAL: FEDERAL REGULATION 45 C.F.R. § 1310.10 REQUIRES THAT SCHOOL DISTRICTS PROVIDE 
CHILD SAFETY RESTRAINT SYSTEMS FOR PRESCHOOL HEAD START STUDENTS USING DISTRICT 
TRANSPORTATION.  
FINANCIAL IMPLICATIONS: POSSIBLE COST OF CHILD SAFETY RESTRAINT SYSTEMS 
 
TRANSPORTATION 06.2 

Safety 

DEVELOPMENT OF PROGRAM 

The Superintendent shall develop a transportation safety program as required by applicable law 
and administrative regulation. Appropriate safety information shall be disseminated annually in 
writing to employees, parents and pupils of the school district. 

BOOSTER SEATS 

When students who are under eight (8) years old and between forty (40) and fifty-seven (57) 
inches in height are transported in District-owned or leased vehicles designed for nine (9) or 
fewer passengers, they shall be properly secured in a child booster seat. Per KRS 189.125, a 
child of any age who is greater than fifty-seven (57) inches in height is not required to be secured 
in a booster seat. 

Child Safety Restraint Systems shall be utilized for preschool Head Start students being 
transported using District vehicles in compliance with guidelines established by the National 
Highway Traffic Safety Administration. 

REFERENCES: 

KRS 158.110 
KRS 189.125 
702 KAR 5:030 
702 KAR 5:060 
702 KAR 5:080 
45 C.F.R. § 1310.10 

RELATED POLICY: 

06.12 
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LEGAL: AS PART OF ASSURING COMPLIANCE, FOOD SERVICE AUDITORS MAY ASK TO SEE THE 
DISTRICT’S COLLECTION AND PARENT NOTIFICATION POLICY. 
FINANCIAL IMPLICATIONS: COST OF PRINTING NOTICES 
LEGAL: THIS IS TO CLARIFY THAT PER 7 C.F.R. 15B.25, PARENTS MUST BE NOTIFIED HOW TO 
REQUEST SPECIAL DIETARY SERVICES FOR THEIR CHILD AND HOW TO ARRANGE FOR A HEARING 
TO RESOLVE GRIEVANCES RELATED TO REQUESTS FOR MODIFICATIONS BASED ON A 
DISABILITY. 
FINANCIAL IMPLICATIONS: COST OF PRINTING NOTICES 
 
SUPPORT SERVICES 07.1 

Food/School Nutrition Services 

The Board shall provide a school nutrition program in compliance with applicable state and 
federal statutes and regulations. It is the intent of the Board that school nutrition services be a 
self-supporting program. 

BREAKFAST AND LUNCH 

Cafeterias shall serve complete hot or cold meals as defined by federal regulations. 

MEAL CHARGES 

All parents shall be provided the written meal charge policy at the beginning of each school year 
or upon enrollment in the District for students transferring in mid-year. In addition, parents shall 
be advised of the available payment systems and meal prices. 

The written meal charge policy shall be distributed to all school level staff including school 
nutrition employees involved in policy enforcement. 

When a student accumulates more than three (3) meal charges, the Superintendent/ designee 
shall initiate the established collection process to include notification of parents and appropriate 
follow-up. If parents have not contacted the Cafeteria Manager or submitted the amount 
indicated within ten (10) working days from the date of the final notice, the debt will be 
considered delinquent and may be directed to the Board Attorney. 

Food Service funds shall notmay be used to collect outstandingdelinquent meal charges. 

Students shall not be permitted to charge a la carte items, nor shall adults be permitted to charge 
meals or a la carte items. 

FOOD SERVICE/SCHOOL NUTRITION PROGRAM DIRECTOR 

The District (or food service area to which the District belongs) shall appoint/select a Food 
Service/School Nutrition Program Director that meets the requirements of Kentucky 
administrative regulations to oversee and manage the school nutrition service program. All Food 
Service/School Nutrition Program Directors shall meet minimum educational requirements and 
annual training requirements in accordance with federal and state law. 

ANNUAL REPORT/PUBLIC FORUM 

Immediately following the release of the annual school nutrition report, the Board shall discuss 
the findings and seek public comment during a publicly advertised Board meeting. 

By January 31 of each year, the Board shall hold an advertised public forum to present a plan to 
improve student wellness, to include both school nutrition and student physical activity levels in 
the District. 

The District shall compile a summary of findings and recommendations and submit the summary 
to the Kentucky Board of Education. 
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SUPPORT SERVICES 07.1
(CONTINUED) 

Food/School Nutrition Services 

DISCRIMINATION COMPLAINTS 

The District does not discriminate on the basis of race, color, national origin, sex, genetic 
information, age, or disability in its school nutrition program. In addition, the District does not 
discriminate on the basis of political affiliation, religion, sexual orientation or gender identity. 

District personnel shall assist parents/guardians and students wishing to file a complaint. 

The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, 
employees, and applicants for employment on the basis of race, color, national origin, age, 
disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital 
status, familial or parental status, sexual orientation, or if all or part of an individual's income is 
derived from any public assistance program, or protected genetic information in employment or 
in any program or activity conducted or funded by the Department. (Not all prohibited bases will 
apply to all programs and/or employment activities.) 

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA 
Program Discrimination Complaint Form, found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-
9992 to request the form. You may also write a letter containing all of the information requested 
in the form. Send your completed complaint form or letter to us by mail at U.S. Department of 
Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, 
D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. 

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through 
the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (in Spanish). 

USDA is an equal opportunity provider and employer. 

SPECIAL DIETARY NEEDS 

Students whose dietary needs qualify them for an adaptation under law shall be provided 
accommodations in keeping with local procedures. 

All parents shall be provided notice of how to request meal accommodations and how to submit 
a grievance related to a request for modifications based on a disability, at the beginning of each 
school year or upon enrollment in the District for students transferring in mid-year. 

REFERENCES: 

KRS 156.160 
KRS 158.852; KRS 158.856; KRS 160.290 
702 KAR 6:010; 702 KAR 6:050 
702 KAR 6:075; 702 KAR 6:090 
7 C.F.R. part 15b; 7 C.F.R. §210.23;, 7 C.F.R. §210.310; FNS Instruction 113 
Section 504 of Rehabilitation Act of 1973, Americans with Disabilities Act  
P.L. 111-296 

RELATED POLICY: 

07.16 
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LEGAL: 702 KAR 6:090 HAS BEEN REVISED SO THAT THE STATE NUTRITIONAL REQUIREMENTS 
FOR COMPETITIVE FOODS NOW ALIGN WITH THOSE OF THE FEDERAL REGULATION 7 C.F.R. 210.11.  
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
SUPPORT SERVICES 07.12 

Vending Machines 

REQUEST 

Vending machines will be installed in the school only at the request of the Principal and subject 
to approval by the Board. 

BIDDING 

The Board may bid the installation of vending machines, using specifications established by the 
Superintendent/designee. 

STUDENT USE 

Vending machine use by students shall be in compliance with current federal and state 
regulations. 

At the elementary school and middle school levels during the school day, only school-day-
approved beverages shall be sold in vending machines, e.g. (water, one hundred percent [100%] 
fruit/vegetable juice, low-fat milk, (unflavored), non-fat milk (unflavored or flavored) as 
permitted by the school meal requirements. 

For students at the high school level, only school-day-approved beverages may be sold in 
vending machines during the school day, e.g. (water, one hundred percent [100%] fruit/vegetable 
juice, low-fat milk (unflavored), non-fat milk (unflavored or flavored), as permitted by the 
school meal requirements. 

In addition to the beverages listed above, other beverages as allowed in 7 C.F.R. Parts 210 and 
220, and state law and regulation, (whichever is more restrictive) may be available in vending 
machines at the high school level. 

Size of beverages shall not exceed eight (8) ounces for elementary schools, twelve (12) ounces 
for middle schools and twenty (20) ounces for high schools. 

SALES 

Any sales from vending machines shall be in compliance with applicable state and federal law 
and regulation. Specifically, competitive foods or beverages shall not be sold from midnight 
before until thirty (30) minutes after the last school lunch period of the school day. From thirty 
(30) minutes after the last lunch period closes until thirty (30) minutes after the school day, food 
and beverages sold must conform with nutritional standards specified in state and federal 
regulations. 

REFERENCES: 

KRS 156.160; KRS 158.854; KRS 160.290 
7 C.F.R. 210.11b; 7 C.F.R. 220 
702 KAR 6:090 

RELATED POLICY: 

07.111 
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LEGAL: SB 17 COVERS STUDENT EXPRESSION OF RELIGIOUS OR POLITICAL VIEWS IN 
ASSIGNMENTS WHILE MAINTAINING SCHOOL OVERSIGHT OF CURRICULUM. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.11

Course of Study 

DEVELOPMENT 

The Superintendent shall be responsible for the development and dissemination to the schools a 
course of study for primary school through twelfth grade that will include minimum statutory 
and regulatory requirements1 and additional requirements as specified by the Board. 

ASSESSMENT OF STUDENT WORK / NONDISCRIMINATION 

Consistent with District policies addressing assessment of student progress and grading as well 
as council and school policies relating to the determination of curriculum and assignments, 
instructional staff are expected to issue grades or assessments of student assignments, including 
in the classroom, based on responsiveness to the assigned task(s), accuracy, and quality of work, 
utilizing sound pedagogical judgment and providing modifications for students with disabilities 
as required by law, free from discrimination or penalty based on constitutionally protected 
expressions of religious or political views in otherwise responsive student submissions. 

IMPLEMENTATION 

Each teacher shall implement the course of study prescribed for the assigned grade and subject 
area.2 

SBDM SCHOOLS 

In schools operating under SBDM, the council shall determine curriculum for the school in 
accordance with the Kentucky Academic Standards. 

STUDENT ACHIEVEMENT DATA 

The Principal/designee shall make pertinent student achievement data available to each teacher 
and, in keeping with policies set by the council, monitor and lead the process of reviewing and 
updating curriculum, instruction and assessment in response to such data. 

REFERENCES: 
1704 KAR 3:303; 704 KAR 3:305 
2KRS 161.170; KRS 158.100 
 KRS 156.160; KRS 158.183 
 KRS 158.645; KRS 158.6451 
 KRS 160.345 
 702 KAR 7:125; 703 KAR 4:060 

Formatted: Normal, Justified, Space After:  6 pt

Formatted: Font: Bold, Small caps

165



LEGAL: SB 159 CREATES A NEW SECTION OF KRS 158 TO REQUIRE STUDENTS TO PASS A 100 
QUESTION CIVICS TEST DRAWN FROM THE UNITED STATES CITIZENSHIP AND IMMIGRATION 
SERVICES TEST TO BECOME A CITIZEN. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF TESTING 
LEGAL: HB 522 CREATED A NEW SECTION OF KRS 158 TO ALLOW STATE AGENCY CHILDREN WHO 
ARE AT LEAST SEVENTEEN (17) TO SEEK A HIGH SCHOOL EQUIVALENCY DIPLOMA. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
CURRICULUM AND INSTRUCTION 08.113 

Graduation Requirements 

In support of student development goals set out in KRS 158.6451 and the Kentucky Academic 
Expectations, students must complete a minimum of twenty-two (22) credits, including 
demonstrated performance-based competency in technology, and all other state and local 
requirements in order to graduate from high school in the District. 

Beginning July 1, 2018, students wishing to receive a regular diploma must pass a civics test 
made up of one hundred (100) questions selected from the civics test administered to persons 
seeking to become naturalized citizens and prepared or approved by the Board. A minimum 
score of sixty percent (60%) is required to pass the test and students may take the test as many 
times as needed to pass. Students that have passed a similar test within the previous five (5) years 
shall be exempt from this civics test. This shall be subject to the requirements and 
accommodations of a student's individualized education program or a Section 504 Plan. 

Students shall complete an individual learning plan that focuses on career exploration and related 
postsecondary education and training needs. 

Students that do not meet the college readiness benchmarks for English and language arts and/or 
mathematics shall take a transitional course or intervention before exiting high school. 

The high school student handbook shall include complete details concerning specific graduation 
requirements. 

In keeping with statutory requirements, the District shall accept for credit toward graduation and 
completion of high school course requirements an advanced placement or a high school 
equivalent course taken by a student in grades 5, 6, 7, or 8 if that student attains performance 
levels expected of high school students in the District as determined by achieving a score of "3" 
or higher on a College Board Advanced Placement examination or a grade of "B" or better in a 
high school equivalent.2 

PERFORMANCE-BASED CREDITS 
The District shall accept performance-based credits toward graduation in addition to Carnegie 
units. It is the responsibility of each high school SBDM Council (with IAKSS staff support) to 
develop performance descriptors and assessments for proposed performance-based courses. (For 
schools/programs without SBDM Councils the Superintendent or designee shall assume this 
responsibility.) The Director of High Schools, or designee, shall develop and implement a 
process for District review of SBDM Council-approved performance-based course descriptors, 
and the Board will only accept performance-based credits for courses approved by both the high 
school SBDM Council and Director of High Schools. 
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CURRICULUM AND INSTRUCTION 08.113 
 (CONTINUED) 

Graduation Requirements 

PERFORMANCE-BASED CREDITS (CONTINUED) 

The District’s standards-based, performance-based credit system shall comply with requirements 
of Kentucky Administrative Regulation. Procedures for the developing and amending the system 
shall address the following: 

1. Conditions under which high school credit will be granted under the system that allow 
students to demonstrate proficiency and earn credit for learning acquired outside the 
normal classroom setting, outside of school, or in prior learning; 

Performance-based credit may be earned while the student is still “in school,” but the 
instructional setting will look different from a traditional “seat time” environment. 

2. Performance descriptors and their linkages to State content standards and academic 
expectations; 

At the high school level, performance descriptors and evaluation procedures shall be 
established to determine if the content and performance standards have been met. 

3. Assessments and the extent to which state-mandated assessments will be used; 

4. An objective grading and reporting process; and 

5. Criteria to promote and support school and community learning experiences, such as 
internships and cooperative learning, in support of a student’s individual learning plan. 
Such experiences shall be supervised by qualified instructors and aligned with State 
and District content and performance standards. 

OTHER PROVISIONS 
The Board, Superintendent, Principal, or teacher may award special recognition to students. 

The Board may award a diploma to a student posthumously indicating graduation with the class 
with which the student was expected to graduate. 

Consistent with the District’s graduation practices for all students, an alternative high school 
diploma shall be awarded to students with disabilities in compliance with applicable legal 
requirements. In addition, former students may submit to the Superintendent a request that the 
District provide them with an alternative high school diploma to replace the certificate of 
attainment they received at time of graduation from the District.3 

A student who is at least seventeen (17) years of age and who is a state agency child, as defined 
in KRS 158.135, shall be eligible to seek attainment of a High School Equivalency Diploma. 

EARLY GRADUATION CERTIFICATE 

Students who meet all applicable legal requirements shall be eligible for early graduation in 
relation to receipt of an Early Graduation Certificate. Students wishing to follow an early 
graduation pathway shall notify the Principal of their intent prior to the beginning of grade nine 
(9) or as soon thereafter as the intent is known, but within the first thirty (30) school days of the 
academic year in which they wish to graduate. A Letter of Intent to Apply shall be entered into 
the student information system by October 1 of the year the student declares intent to graduate 
early.4 

Students working toward receipt of an Early Graduation Certificate shall be supported by 
development and monitoring of an individual learning plan. 
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CURRICULUM AND INSTRUCTION 08.113 
(CONTINUED) 

Graduation Requirements 

EARLY GRADUATION CERTIFICATE (CONTINUED) 

Students who meet all applicable legal requirements shall be awarded a diploma and an Early 
Graduation Certificate. 

DIPLOMAS FOR VETERANS 
In keeping with statute and regulation, the Board shall award an authentic high school diploma to 
an honorably discharged veteran who was enrolled in, but did not complete, high school prior to 
being inducted into the United States Armed Forces during World War II, the Korean conflict, or 
the Vietnam War.1 

REFERENCES: 
1KRS 40.010; KRS 158.140; 704 KAR 7:140 
2KRS 158.622 
3KRS 156.160; 20 U.S.C. sec. 1414 
4KRS 158.142; 704 KAR 3:305 
 KRS 156.027; KRS 158.135 
 KRS 158.141; KRS 158.143; KRS 158.183; KRS 158.281 
 KRS 158.302; KRS 158.645; KRS 158.6451; KRS 158.860 
 13 KAR 2:020 
 702 KAR 7:125; 703 KAR 4:060; 704 KAR 3:303 
 OAG 78-348; OAG 82-386 
 Kentucky Academic Standards 

RELATED POLICIES: 

08.1131; 08.14; 08.14; 08.22; 08.222 
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RECOMMENDED: THIS IS TO CLARIFY THAT DISTRICTS THAT OFFER THE OPPORTUNITY FOR 
STUDENTS TO EARN DUAL-CREDITS THROUGH THE KENTUCKY DUAL-CREDIT SCHOLARSHIP 
PROGRAM, MUST FOLLOW THE REQUIREMENTS OUTLINED IN THE KENTUCKY COUNCIL ON 
POSTSECONDARY EDUCATION AND KENTUCKY DEPARTMENT OF EDUCATION DUAL CREDIT 
POLICY FOR KENTUCKY PUBLIC AND PARTICIPATING POSTSECONDARY INSTITUTIONS AND 
SECONDARY SCHOOLS. 
FINANCIAL IMPLICATION: DEPENDENT UPON AGREEMENTS WITH PARTICIPATING 
POSTSECONDARY INSTITUTION 
 
CURRICULUM AND INSTRUCTION 08.1131 

Alternative Credit Options 

In addition to regular classroom-based instruction, students may earn credit through the 
following means. 

ONLINE COURSES 

High school students (and middle school students per paragraph 1 below) may also earn 
academic credit to be applied toward graduation requirements by completing online courses 
offered through agencies approved by the Board. Credit from an online course may be earned 
only in the following circumstances: 

1. The course is not offered at the high school, and the Principal, with agreement from the 
student's teachers and parents/guardians, determines the student requires a differentiated 
or accelerated learning environment. This may include middle school students. 

2. Although the course is offered at the high school, the student will not be able to take it 
due to an unavoidable scheduling conflict that would keep the student from meeting 
graduation requirements. 

3. The course will serve as a supplement to extended homebound instruction. 

4. Unless otherwise approved by the Principal/designee, students taking such courses must 
be enrolled in the District and take the courses during the regular school day at the school 
site. The District, in cases of students who are expelled or homebound, may grant 
exceptions. 

The District shall recognize only those online courses that meet the international standards for 
online teachers, courses, and programs that have been adopted by the Kentucky Department of 
Education.  

As determined by school/council policy, students applying for permission to take an online 
course shall complete prerequisites and provide teacher/counselor recommendations to confirm 
the student possesses the maturity level needed to function effectively in an online learning 
environment. Online courses may be subject to review by the Superintendent/designee for 
conformance with Kentucky Academic Standards and District graduation requirements. In 
addition, the express approval of the Principal/designee shall be obtained before a student enrolls 
in an online course. The school must receive an official record of the final grade before credit 
toward graduation will be recognized. 

Provided online courses are part of the student’s regular school day coursework and within 
budgetary parameters, the tuition fee and other costs for approved /online courses shall be borne 
by the District for students enrolled full-time from funds that have been allocated to the school. 
The Superintendent shall determine, within the budget adopted by the Board, whether additional 
funding shall be granted, based on supporting data provided by the Principal. 
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CURRICULUM AND INSTRUCTION 08.1131 
 (CONTINUED) 

Alternative Credit Options 

ONLINE COURSES (CONTINUED) 

The District receives Average Daily Attendance funds from the Kentucky Department of 
Education for the online portion of the school day. The Kentucky Department of Education 
waives the physical seat-time requirement as needed for students. 

Through its policies and/or supervision plan, the school shall be responsible for providing 
appropriate supervision and monitoring of students taking online courses. 

EVENING CREDIT CLASSES 

Evening courses offered for high school credit at Fayette County Public Schools may also be 
counted toward graduation under this policy. Evening courses attempted for initial credit may be 
taken with Principal/designee approval. Evening courses may be taken for make-up credit as 
needed, subject to the approval of the Principal or Principal’s designee. The official record of the 
final grade must be received by the school before a diploma may be issued to the student. 

EXCEPTION 

Unless an exception is made by the District, any student who transfers to the District after the 
junior year (11th grade) must earn the last (2 units) required for graduation while in residence as 
a regular enrollee. 

DUAL-CREDIT SCHOLARSHIP PROGRAM 

The District may offer the opportunity for students to earn dual-credits through the Kentucky 
Dual-Credit Scholarship Program and follows the guidelines outlined in the “Kentucky Council 
on Postsecondary Education and Kentucky Department of Education Dual Credit Policy for 
Kentucky Public and Participating Postsecondary Institutions and Secondary Schools,” located 
on the Kentucky Department of Education website. 

REFERENCES: 

KRS 158.622 
KRS 164.786 

RELATED POLICIES: 

08.113 
08.2323 
09.1221 
09.3 
09.435 
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LEGAL: THIS LANGUAGE IS INTENDED TO COMPLY WITH 20 U.S.C. § 6303B (ESSA) WHICH 
PROVIDES THAT THE STATE EDUCATIONAL AGENCY (KBE/KDE) MAY AWARD GRANTS TO 
SCHOOL DISTRICTS FOR “DIRECT STUDENT SERVICES” (DSS), GIVING PRIORITY TO DISTRICTS 
IDENTIFIED FOR COMPREHENSIVE OR TARGETED SUPPORT. THIS ESSA STATUTE ALSO SETS 
FORTH STANDARDS FOR PARENTAL/COMMUNITY NOTICES, FUNDING, AND PROVISION OF DSS. 
FINANCIAL IMPLICATIONS: POSSIBLE TRANSPORTATION AND MATERIAL/PROGRAM COSTS 

CURRICULUM AND INSTRUCTION 08.133

Extended School/Direct Student Services 

PLAN FOR DIAGNOSING 

The Superintendent/designee shall develop a plan for diagnosing and addressing student 
academic deficiencies by providing extended school services (ESS) as required by state law. 

EXTENDED SCHOOL SERVICES 

The Board shall provide extended school services consistent with students’ intervention plans 
and goals included as part of individual learning plans, requirements of 704 KAR 3:390, and 
local plans and procedures. 

For students eligible to attend ESS, the District shall: 

 Identify learning goals and benchmarks for each student that, if achieved, indicate that the
student may exit the extended school services program; 

 Determine conditions under which a student's absence from the program may be considered
excused or unexcused; and 

 Determine method for transporting students mandated to attend.

The District shall select pupils who need additional instructional time or differentiated 
opportunity to learn academic and enrichment content aligned with their individual student needs 
to improve their present level of performance in one (1) or more content areas. Priority for ESS 
services shall be placed on designing and delivering services to students at risk academically. 

The District may provide extended school services during the regular school day when a waiver 
for alternative service delivery has been obtained. Extended school services offered during the 
summer shall be available to all eligible students residing in the District regardless of whether 
they attend District schools. 

STUDENTS ATTENDING PRIVATE, PAROCHIAL, OR HOME SCHOOLS 

Students residing within the District’s boundaries who attend private, parochial, or home schools 
shall not be eligible for the after-school tutorial program. Upon application, they may be 
considered for enrollment in the summer school program. Their eligibility and selection shall be 
based on the same criteria as students enrolled in the District schools. 

DIRECT STUDENT SERVICES 

The District may apply for Title I funding for Direct Student Services if eligible as provided in 
Every Student Succeeds Act and the state plan required under federal law. Required notices, 
funding, and provision of Direct Student Services shall be consistent with federal and state 
requirements. 
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CURRICULUM AND INSTRUCTION 08.133 
 (CONTINUED) 

Extended School/Direct Student Services 

REFERENCES: 

KRS 158.070 
704 KAR 3:390 
20 U.S.C. § 6303b 
P. L. 114-95 (Every Student Succeeds Act of 2015) 
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LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” FOCUSES ON AND 
STRENGTHENS FAMILY ENGAGEMENT IN TITLE I PROGRAMS AND ACTIVITIES. 
FINANCIAL IMPLICATIONS: WILL DEPEND ON EXTENT OF MATERIALS AND STAFF TIME NEEDED 
FOR REQUIRED NOTIFICATIONS 
 
CURRICULUM AND INSTRUCTION 08.13451 

Title I - Parent Involvementand Family Engagement Policy 

This policy and the plan to implement it have been developed jointly and in agreement with, and 
will be distributed to, parents and family members of students participating in the Title I 
program. Parents and family shall be notified of the policy in an understandable and uniform 
format and, to the extent practicable, provided in a language that parentsrecipients can 
understand. This policy shall be made available to the local community and updated periodically 
to meet the changing needs of parents and family, and the school. 

EXPECTATIONS FOR PARENT INVOLVEMENTAND FAMILY ENGAGEMENT 

Contingent on confirmation of resources and other necessary information being provided by state 
and federal authorities, it is the intent of the Board that parents and family of participating 
students shall be provided with flexible opportunities for organized, on-going, and timely 
participation in the planning, review, and improvement of the Title I program, including 
opportunities to suggest modifications, based on changing needs of parents, family and the 
schools. 

All comments indicating parents and family dissatisfaction with the Title I plan shall be collected 
and submitted along with the plan to the Department of Education. 

The Title I program shall be designed to assist students to acquire the capacities and achieve the 
goals established by law, as well as the goals and standards established by the Board. These 
goals and standards shall be shared with parents and family in a manner that will give them: (1) 
timely information about programs; (2) a description and explanation of the school's curriculum, 
the forms of academic assessment used to measure student progress, the proficiency levels 
students are expected to meetachievement levels in the challenging state academic standards; the 
achievement level of their child on each of the state academicthe challenging state academic 
standards assessments; and (3) if requested, opportunities for regular meetings to formulate 
suggestions and to participate in decisions relating to the education of their children. 

SUPPORT FOR PROGRAM 

If the District's Title I allocation is $500,000 or more, the District shall reserve not less than one 
per cent (1%) of its allocation for the purpose of promoting parent involvementand family 
engagement and shall distribute to Title I schools not less than ninety-five percent (905%) of the 
reserved funds with priority given to high-need schools. Parents and family of participating 
students shall be provided the opportunity to help decide how this portion of the Title I funds 
will be allotted for parental involvement and family engagement activities. 

The District will provide coordination, technical assistance, and other support necessary to assist 
schools in planning and implementing effective parent involvementand family engagement 
activities to improve student academic achievement and school performance. These measures 
may include, but shall not be limited to, the following: 
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CURRICULUM AND INSTRUCTION 08.13451
(CONTINUED) 

Title I - Parent Involvementand Family Engagement Policy 

SUPPORT FOR PROGRAM (CONTINUED) 

1. Designation of resources to assist in communicating with parents and family, transporting
them to meeting sites and/or implementing home visits, providing child-care for
meetings, encouraging them to use available parent and family resource centers, and
working with them to improve parenting skills, particularly those that will assist them in
working with their child to improve his/her educational achievements. Resources may
include individuals, agencies, materials, and services.

2. Sharing options for coordinating and integrating Title I program strategies with services
of other community programs, businesses, and agencies.

3. Identification of ways in which parents and family can be involvedengaged in staff
training activities to demonstrate the value of parent involvementand family engagement
and various techniques designed to successfully engage parents and family as equal
partners in their child's education.

4. Making a good faith effort to convene an annual meeting at a convenient time to which
all parents and family of participating children shall be invited and encouraged to attend
for informing parentsthem of their school's participation in and requirements for Title I
programs and of their rights to be involved.

5. Designing and conducting an effective annual evaluation process whereby parents can
share their ideas about the content and effectiveness of this policy in improving the
academic quality of schools receiving Title I funds, and the plan designed to implement
it. The process shall focus on the following questions:

Does this policy increase parent participation?

What barriers to parent participation still exist, and how can they be reduced or removed?

The findings produced by the annual evaluation shall be utilized to design strategies for
school improvement and for revising this policy, if necessary.

6. In the design of activities and materials for parents, particular attention shall be given to
reaching and involving those who are economically disadvantaged, are disabled, have
limited English proficiency, have limited literacy, or are of any racial or ethnic minority
background.

SCHOOL POLICY 
Each school shall submit to the Superintendent and Board, for review and comment, its Title I 
school parent involvementand family engagement policy, which must meet all legal 
requirements, including a school-parent compact developed in keeping with legal requirements. 
This policy shall be developed jointly with, and distributed by the school to, parents of 
participating students. 

A copy of each school's parent involvementand family engagement policy and accompanying 
checklist shall be kept on file in the Central Office. 
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CURRICULUM AND INSTRUCTION 08.13451 
 (CONTINUED) 

Title I - Parent Involvementand Family Engagement Policy 

REFERENCES: 

Section 1118 of Improving America's Schools Act (IASA) of 1994 
P. L. 114-95, (Every Student Succeeds Act of 2015) 
KRS 157.077; KRS 158.645, KRS 158.6451 
KRS 158.865; KRS 158.866; KRS 158.867 
20 U.S.C. § 6318; 34 C.F.R. § 200.28 

RELATED POLICIES: 

03.112; 08.1345; 09.11 
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LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” INCLUDES FAMILY UNDER 
PARENTAL AND COMMUNITY PARTICIPATION; EXPANDS WHAT IS TO BE INCLUDED IN THE 
PARENTAL NOTIFICATION; ADDS ACCOMMODATIONS FOR ASSESSMENTS, AND CHANGES THE 
TERM “LIMITED ENGLISH LANGUAGE PROFICIENT” TO “ENGLISH LEARNERS.”  
FINANCIAL IMPLICATIONS: PARENTAL NOTIFICATION COSTS 
 
CURRICULUM AND INSTRUCTION 08.13452 

English as a Second Language 

The District shall provide an English language program to assist limited English language 
proficient studentslearners, including immigrant children and youth, to attain English 
proficiency, develop high levels of academic achievement in English, and achieve the same high 
standards in the same challenging state core academic subjectsstandards that all students in the 
District are expected to meet. 

PROGRAM SERVICES 

The Superintendent/designee, through consultation with teachers, researchers, administrators, 
parents and family members, community members, public or private entities, and institutions of 
higher learning shall direct the development of English language instruction educational program 
guidelines for the District: 

 Survey of Primary and Home Language - At the time of initial enrollment, the 
parent/guardian of every student in the school (whether potential English language 
learners or not) shall be asked to complete a home language survey. 

 Annual Assessment of Proficiency – Students whose primary or home language is other 
than English shall be administered an initial English language proficiency assessment to 
determine whether they are limited English language proficientlearners according to the 
federal definition in ESSA, Title III. 

Students identified as limited English language proficientlearners shall receive an annual 
assessment of English language proficiency in listening, speaking reading, and writing to 
measure progress and modify the individual Program Services Plan. 

 Individual Program Services Plan – Assessment, placement, and the design of an 
individual Program Services Plan for students with limited English language 
proficiencylearners shall be made in compliance with appropriate state and federal 
education requirements. 

Instructional and related services shall be designed to meet the English language and 
academic needs of students while assisting them to participate in the general education 
curriculum and to overcome language barriers to grade promotion or high school 
graduation. Students identified as limited English language proficientlearners shall be 
provided the opportunity to participate in the school’s English language instructional 
program. 

 Parental Notification – As required by law, the Principal shall send written notification to 
parents limited English proficient studentslearners addressing the following: 

(a) Student’s need for placement in the language instruction education program; 

(b) Student’s level of English proficiency and how such level was assessed; 

(c) Methods of instruction used in the program, including the use of English and a native 
language in instruction, if applicable; 

(d) Student’s lack of progress in the program; 
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CURRICULUM AND INSTRUCTION 08.13452
(CONTINUED) 

English as a Second Language 

PROGRAM SERVICES (CONTINUED) 
(e) How the program will meet the individual learning needs of the student; 

(f) How the program will help the student learn English; 

(g) How the program will help the student meet achievement standards necessary for 
grade promotion and high school graduation;  

(h) Specific exit requirements for students in the program; 

(i) How the program meets the objectives of the individualized education program of the 
child, in the case of a child with a disability; and 

(j) Information pertaining to parental rights that include written guidance of (1) the right 
to have their child immediately removed from such program upon their request, and 
(2) the options that parents have to decline to enroll their child in such program or to 
choose another program or method of instruction, if available, by the school and (3) 
assist parents in selection among various programs and methods of instruction if more 
than one (1) program is offered. 

This notification shall be sent as follows: 

 For students already participating in, or identified for participation in, a program for
limited English proficiency learning, parents shall be notified no later than thirty (30)
calendar days after the beginning of the school year;

 For students already participating in, or identified for participation in, a program for limited English
proficiency, parents shall be notified no later than thirty (30) days after it is determined that those students 
are not making progress in the program; and 

 For students identified after the beginning of the school year, parents shall be notified no
later than fourteen (14) calendar days following the student’s placement in the program.

Parents also shall be informed how they can be involved, including how to help the
student attain English proficiency, achieve at high levels in academic subjects, and meet
challenging State’s academic achievement (content and performance) standards.

Parents also shall receive annual notification of their child’s progress on the state’s
English proficiency objectives and required state assessments.

 Parental, Family and Community Participation – Parents, family, and community
members of limited English proficient learner children shall be given the opportunity to
participate in and make recommendations for the District’s language instruction
educational programs. Parents shall be informed how they can be involved, including
how to help the student attain English proficiency, achieve at high levels in core
academic subjects, and meet the state’s academic achievement (content and performance) 
standards. 

 Provision of Services – Once a parent/guardian of an limited English proficient
studentslearner has received notification, limited English proficient studentslearners shall
be provided services consistent with effective language instruction educational programs
and curricular for teaching research-based teaching strategies that are appropriate for
limited English proficient childrenlearners, in conjunction with guidelines set out in
Kentucky Academic Standards, and by the national, state, and local standards for English
language proficiency and academic performance.
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CURRICULUM AND INSTRUCTION 08.13452
(CONTINUED) 

English as a Second Language 

PROGRAM SERVICES (CONTINUED) 

Services necessary for the student to access and be involved in the general education 
curriculum shall be provided by certified general education teachers and English as a 
Second Language teachers who have been certified and/or endorsed to teach limited 
English proficient students. Trained bilingual instructional assistants may be used to 
support the overall program as needed. 

 Assessments – English learners who have not attained English language proficiency, shall
be assessed during state-wide testing in a valid, reliable manner and provided appropriate 
accommodations including, to the extent practicable, assessments in the language and 
form most likely to yield accurate data regarding student knowledge and ability in 
academic content areas. 

 Evaluation of Progress – English language instructional educational programs for limited
English learnersproficient student shall be evaluated on a regularly scheduled basis to 
determine whether progress is being made toward removing language barriers and to 
identify changes that need to be made in District program services. District staff shall 
monitor student access to equal educational opportunities, both instructional and 
extracurricular. 

 Program Exit Criteria – The program guidelines shall include an evaluation process that
includes establishment of objective exit criteria to indicate when students: 

(a) Have developed the required proficiency in using English to speak, listen, read, and 
write with comprehension; 

(c) Can enter and successfully participate in classrooms not tailored for limited English 
proficient children learners; and 

(c) Can expect to graduate from high school. 

REFERENCES: 

P. L. 114-95 (Every Student Succeeds Act of 2015); Title III, 3302 (20 U.S.C. §7012) 
Title VI of the Civil Rights Act of 1964; Equal Educational Opportunities Act of 1974 
Title VII of Improving America's Schools Act of 1994 
703 KAR 5:070; 704 KAR 3:305; Kentucky Academic Standards 
Lau v. Nichols, 414 U.S. 563, 94 S.Ct. 786, 39 L.Ed.2d 1 (1974) 
20 U.S.C. § 6318; 34 C.F.R. § 200.28 

RELATED POLICIES: 

02.4241; 09.13 
09.126 (re requirements/exceptions for students from military families) 
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LEGAL: THIS CLARIFIES THAT “PRIVILEGE” ONLY APPLIES TO INFORMATION INTENDED TO BE 
CONFIDENTIAL BUT IS NOT ABSOLUTE AND BELONGS TO THE CLIENT. HOWEVER THIS MAY BE 
OVERRIDDEN BY REPORTING STATUTES. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.14

Guidance 

Guidance and counseling services shall be provided for students. 

SERVICES 

Services provided by the guidance program shall consist of educational counseling; career and 
personal counseling; testing, and other services requested by students, parents, or staff. 

INDIVIDUAL LEARNING PLANS 

The District shall implement an advising and guidance process to support development and 
implementation of an individual learning plan for each eligible student at the grade level 
designated by Kentucky Administrative Regulation that includes career development and 
awareness. 

CONFIDENTIAL MATERIAL 

All records and counseling information shall be kept in confidence as provided by applicable 
law.1 

REFERENCES: 
1KRE 506 (Kentucky Rules of Evidence); KRS 158.154; KRS 158.155; KRS 158.156; 
 KRS 620.030 
 KRS 61.878, 703 KAR 4:060, 704 KAR 3:305 

RELATED POLICIES: 

08.113 
09.14 
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LEGAL: SB 1 REQUIRES DISTRICT POLICY MINIMIZING THE REDUCTION IN INSTRUCTIONAL TIME 
RELATED TO THE ADMINISTRATION OF INTERIM ASSESSMENTS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” REQUIRES DISTRICTS TO 
MAKE WIDELY AVAILABLE INFORMATION ON ASSESSMENTS REQUIRED BY ESSA, STATE, AND 
THE DISTRICT. PARENTS MUST BE NOTIFIED OF THEIR RIGHT TO REQUEST AND RECEIVE 
INFORMATION REGARDING STATE OR DISTRICT ASSESSMENT POLICIES. IN ADDITION, PARENTS 
SHALL BE PROVIDED THEIR CHILD’S LEVEL OF ACHIEVEMENT AND ACADEMIC GROWTH ON 
REQUIRED STATE ASSESSMENTS.  
FINANCIAL IMPLICATIONS: COST OF PROVIDING REQUIRED NOTICES 

CURRICULUM AND INSTRUCTION 08.222

Assessment 

CONTINUOUS ASSESSMENT 

The Superintendent shall recommend and the Board shall adopt and implement a continuous 
assessment program in accordance with applicable statutes and regulations. If utilized, formative 
or interim assessments of students shall be administered so as to minimize any reduction in 
instructional time. 

NOTICES 

The District shall make widely available through public means for each grade served by the 
District, information on each assessment required by the state to comply with Every Student 
Succeeds Act of 2015 (ESSA), other state required assessments, and if information is available 
and feasible to report, District-wide required assessments. In posting this notice, the District shall 
provide the information designated by federal law. 

If the school receives Title I funds, the District shall notify parents of students attending the 
school at the beginning of each school year that they may request the District to provide 
information regarding any State or District policy regarding student participation in any 
assessments mandated by ESSA and by the State or District. In complying with such requests, 
the District shall provide the information designated by federal law. 

When such information is available and applicable, schools that receive Title I funds shall 
provide information on the level of achievement and academic growth of the student on each 
required state academic assessment to the parent of any student attending the school. 

REFERENCES: 

KRS 158.645; KRS 158.6451; KRS 158.6453; KRS 158.6459 
KRS 158.860; KRS 161.795 
16 KAR 1:020; 703 KAR 5:010 
P. L. 114-95 (Every Student Succeeds Act of 2015) 

RELATED POLICIES: 

02.441;, 08.1213;, 08.131;, 08.13451; 08.221 
09.2;, 09.21 
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LEGAL: SB 17 CREATES A NEW CHAPTER OF KRS 158 TO ALLOW TEACHING ABOUT RELIGION 
WITH THE USE OF THE BIBLE OR OTHER SCRIPTURE, BUT WITHOUT PROVIDING RELIGIOUS 
INSTRUCTION, FOR SECULAR STUDY. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.232

Instructional Resources 

DEFINITION 

Instructional resource means any print, nonprint, or electronic medium of instruction designed to 
assist students. 

SURVEY 

Schools not having SBDM school councils shall survey teachers to determine their needs for 
instructional resources. The results of the survey shall be used to establish priorities for purchase. 

ALLOCATION METHOD 

Within budgetary limits, schools or school councils shall establish an equitable method of 
allocating funds to purchase instructional resources. 

FINANCIAL REPORT 

A financial report on allocations to and expenditures for instructional resources shall be prepared 
annually by the Board and shall be a public record. 

Councils shall not obligate the District for instructional resource purchases that exceed 
allocations. 

Each school may carry forward to the next fiscal year any part of the instructional resource 
allocation distributed to the school that has not been spent or committed in the current fiscal 
year. However, funds shall not be carried forward for more than two (2) school years. 

INSTRUCTIONAL RESOURCE FUND 

Schools with any grade from P-8 may purchase instructional resources using State funds in 
accordance with 704 KAR 3:455. 

Each school allocated instructional resource funds shall complete an annual plan to identify 
purchases following guidelines of the Kentucky Board of Education. 

The annual plan shall be approved by the school council in SBDM schools. 

FEES 

The Board shall establish instructional resource fees annually. 

Instructional resources shall be made available to all students. No student shall be denied full 
participation in any educational program due to an inability to pay for, or rent, all necessary 
instructional resources.1 

Fee waivers shall be provided as required by applicable statutes and regulations.2 

RESPONSIBILITY 

Students or parents shall compensate the District for instructional resources that are lost, 
damaged, or destroyed while in the student's possession. 
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CURRICULUM AND INSTRUCTION 08.232 
 (CONTINUED) 

Instructional Resources 

SECTARIAN TEXTS 

No book or other publication of a sectarian, infidel, or immoral character or one that reflects on 
any religious denomination shall be used or distributed in any school.3 

This does not prevent a teacher, consistent with his or her assigned duties, from using or 
distributing books or other publications that reflect any religious denomination to teach the 
secular study or religion as permitted by the Constitutions of the United States of America or the 
Commonwealth of Kentucky. 

REFERENCES: 
1KRS 158.108 

2KRS 160.330; 702 KAR 3:220 
3KRS 158.190 
 KRS 156.162 
 KRS 156.433 
 KRS 156.549 
 KRS 157.110; KRS 158.188 
 702 KAR 3:246 
 704 KAR 3:455 

RELATED POLICIES: 

02.4242 
04.32 
09.15 
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LEGAL: SB 50 AMENDS KRS 158.070 TO INCLUDE CREATION OF A MANDATORY CALENDAR 
COMMITTEE, ITS MAKEUP, AND REQUIRED STEPS IN DEVELOPING THE CALENDAR. SB 50 ALSO 
ALLOWS DISTRICTS THAT ADOPT A CALENDAR, IN WHICH THE FIRST STUDENT ATTENDANCE 
DAY IS NO EARLIER THAN THE MONDAY CLOSEST TO AUGUST 26, TO USE A VARIABLE STUDENT 
INSTRUCTIONAL YEAR IN WHICH STUDENT ATTENDANCE DAYS SHALL NOT CONTAIN MORE 
THAN SEVEN (7) HOURS OF INSTRUCTIONAL TIME. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
CURRICULUM AND INSTRUCTION 08.3 

School Calendar 

CALENDAR COMMITTEE 
Beginning with the 2018-2019 school year, the Board, upon recommendation of the 
Superintendent, shall annually appoint a District Calendar Committee to review, develop, and 
recommend school calendar options. 

The District Calendar Committee shall consist of: 

1. One (1) District Principal; 

2. One (1) District office administrator other than the Superintendent; 

3. One (1) local Board member; 

4. Two (2) parents of students attending a school in the District; 

5. One (1) District elementary teacher; 

6. One (1) District middle or high teacher; 

7. Two (2) District classified employees; and 

Two (2) community members from the local chamber of commerce, business community, or 
tourism commission 

DEVELOPMENT OF CALENDAR 
The District Calendar Committee, after seeking feedback from District employees, parents, and 
community members, shall recommend school calendar options to the Superintendent for 
presentation to the Board. The committee’s recommendations shall comply with state laws and 
regulations and consider the economic impact of the school calendar on the community and the 
state. 

In order to act on the school calendar, the Board must hold two (2) meetings: 1) one that includes 
hearing and discussing recommendations from the Superintendent and the calendar committee 
and 2) a subsequent meeting that includes adoption of the calendar. 

The meetings may be regular or special. 

In the case of special meetings, the requirements of KRS 61.823 and Board Policy 01.44 apply, 
including describing in the applicable special meeting notice(s) and agenda(s) consideration and 
discussion of the recommendations of the Superintendent and the calendar committee (regarding 
an initial special meeting dealing with the school calendar) or adoption of the school calendar 
(regarding a subsequent special meeting that includes adoption of the calendar). 

In the case of an initial regular meeting that includes the required recommendations/discussion or 
a subsequent regular meeting that includes adoption of the school calendar, notice shall be given 
to media outlets that have requests on file to be notified of special meetings stating the date of 
the regular meeting and that one (1) of the items to be considered in the regular meeting will be 
the school calendar. The notice shall be sent at least twenty-four (24) hours before any such 
regular meeting. This additional and unique regular meeting notice requirement does not make 
any of the requirements or limitations relating to special meetings applicable to the regular 
meeting. 
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CURRICULUM AND INSTRUCTION 08.3
(CONTINUED) 

School Calendar 

DEVELOPMENT OF CALENDAR (CONTINUED) 
On or before May 15, the Board, upon recommendation of the Superintendentin a meeting 
subsequent to the meeting in which the Board heard the recommendations of the District 
Calendar Committee and the Superintendent, shall adopt a school calendar prior to each 
upcoming school year that establishes or includes: 

1. Opening and closing dates of the school term,

2. Beginning and ending dates of each school month,

3. Days on which students are scheduled to receive instruction at school within designated
start and dismissal times (student attendance days) and the length of each student
attendance day in accordance with KRS 158.060,

4. A minimum school term of not less than one hundred eight-five (185) days composed of
student attendance days, teacher professional days, and holidays,

5. A student instructional year of at least one thousand sixty-two (1062) hours of
instructional time or not less than one-hundred seventy (170) student attendance days,

6. Instructional time required for kindergarten per KRS 157.320 (provided no less than the
equivalent of one-half (1/2) day, five (5) days a week for a full school year for each
kindergarten pupil);,

7. Any instructional time to be banked to make up for full days that may be missed due to
an emergency,

8. Days in addition to the student instructional year for the make-up of instructional time
missed due to emergency equal to the greatest number of days missed system-wide over
the preceding five (5) school years, and

9. Days on which schools shall be dismissed.

ADDITIONAL REQUIREMENTS 

A testing window in accordance with KRS 158.6453 to accommodate state-mandated 
assessments shall also be included. 

The Board may schedule days for breaks in the calendar that shall not be counted as part of the 
minimum student instructional year. 

Schools shall be closed on the Tuesday after the first Monday in November in Presidential 
election years. 

If any school in the District is used as a polling place, the school District shall be closed on the 
day of the election, and those days may be used for professional development activities, 
professional meetings, or parent-teacher conferences. Subject to the requirement that schools 
shall be closed on Presidential Election Day, the District may be open on the day of an election if 
no school in the District is used as a polling place. 
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CURRICULUM AND INSTRUCTION 08.3 
 (CONTINUED) 

School Calendar 

CALENDAR OPTIONS 

Beginning with the 2018-2019 school year, if the Board adopts a school calendar with the first 
student attendance day in the school term starting no earlier than the Monday closest to August 
26, the adopted calendar may use a variable student instructional year. The District may set the 
length of individual student attendance days in a variable student instructional schedule, but no 
student attendance day shall contain more than seven (7) hours of instructional time unless the 
District submitted and received approval from the Commissioner of Education for an innovative 
alternative calendar.1 

A variable student instructional year means at least one thousand sixty-two (1,062) hours of 
instructional time delivered on the number of student attendance days adopted by the Board 
which shall be considered proportionally equivalent to one hundred and seventy (170) student 
attendance days and calendar days for the purposes of a student instructional year, employment 
contracts that are based on the school term, service credit under KRS 161.500, and funding under 
KRS 157.350.1 

AMENDING THE CALENDAR 

The Board may amend the school calendar after it is adopted due to an emergency. The Board 
may lengthen or shorten any remaining student attendance days by thirty (30) minutes or more, 
as necessary provided it meets at minimum, a student instructional year as defined in statute. No 
student attendance day may contain more than seven (7) hours of instructional time unless the 
District submits and receives approval from the Commissioner of Education for an innovative 
alternative calendar. 

EMERGENCY WAIVERS 

Emergency day waivers may be requested if the District has missed more than twenty (20) 
regular student attendance days and demonstrates that an extreme hardship will result if not 
granted the waiver. Board requests for District-wide emergency day waivers shall be submitted 
to the Commissioner. 

REFERENCES: 

1KRS 157.350; KRS 158.070; KRS 161.500 
 KRS 2.190; KRS 118.035 
 KRS 157.320; KRS 157.360 
 KRS 158.070; KRS 158.6453 
702 KAR 7:130; 702 KAR 7:140 

RELATED POLICIES: 

01.42; 08.31 
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LEGAL: HB 195 AMENDS MULTIPLE STATUTES TO CHANGE THE GENERAL EDUCATION DIPLOMA 
(GED) TO HIGH SCHOOL EQUIVALENCY DIPLOMA. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
CURRICULUM AND INSTRUCTION 08.4 

Adult and Community Education 

PURPOSES OF PROGRAM 

On recommendation of the Director of High Schools, the Board may provide adult and 
community education programs based upon the needs and interests of the adults and children in 
the community. 

The conduct of adult and community education programs and determination of eligibility for 
participation in the GED High School Equivalency Diploma program shall be consistent with 
requirements established by statutes, regulations promulgated by the Kentucky Board of 
Education and local Board policy, including, but not limited to, those addressing minimum age 
requirements, and enrollment status and GED test readiness. 

USE OF FACILITIES 

The Board authorizes the use of school funds for conducting adult and community education 
sponsored programs and further authorizes the formulation of agreements with governmental and 
community agencies for operation of the programs. 

FEES TO BE CHARGED 

The Superintendent shall prepare for Board approval a schedule of fees to be charged. 

REFERENCES: 

KRS 158.143 
KRS 160.155; KRS 160.156; KRS 160.157 
KRS 162.050; KRS 164.0064 
OAG 80-78 
13 KAR 3:010; 13 KAR 3:050 
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LEGAL: SB 1 AMENDS KRS 158.6453 TO REMOVE PROGRAM REVIEWS AND PROGRAM AUDITS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

CURRICULUM AND INSTRUCTION 08.5

Program Evaluation 

IMPLEMENTATION OF PLAN 

The Superintendent shall develop and implement a plan for the evaluation of educational 
programs focused primarily on measurable student achievement data. This plan shall include 
both objective and subjective measures of student outcomes in relation to District educational 
objectives developed and approved by the Board. 

Based on the timeline, criteria and procedures developed by the Kentucky Department of 
Education, the District’s program evaluation plan shall include audits and reviews in the areas 
designated by regulation.1 

REVIEW OF EXISTING PROGRAMS 

The Superintendent shall establish a process to review District programs addressing the 
following aspects: 

1. Programs to be evaluated

2. A master schedule indicating when each program will be reviewed

3. Meeting(s) during the current school year at which a program will be discussed

4. Data to be presented and the format

5. Key questions that will be asked

6. Stakeholders to be invited

7. Information to be shared with the community and its format

The Board shall utilize findings to evaluate program impact on student achievement and to make 
decisions concerning program status, including continuation, budget and staffing issues. 

REVIEW OF NEW PROGRAMS 

Prior to implementation, the Board shall review proposals to offer new school and District 
programs not addressed by the Kentucky Academic Standards. The Board shall require proposals 
to provide data supporting the need for the program, an explanation of how the program is 
expected to improve student achievement, and a schedule for updating the Board on student 
progress resulting from the new program. 

REFERENCES: 

KRS 158.645; KRS 158.6451; KRS 158.6453 
1703 KAR 5:230 

RELATED POLICIES: 

01.111; 01.42 
02.44; 02.441; 02.442 
04.1; 08.222 

187



LEGAL: HB 195 AMENDS MULTIPLE STATUTES TO CHANGE THE GENERAL EDUCATION DIPLOMA 
(GED) TO HIGH SCHOOL EQUIVALENCY DIPLOMA. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.111
Transfers and Withdrawals 

When a pupil of compulsory school age withdraws from school, the Principal’s designee shall 
ascertain the reason.1 

CHANGE OF RESIDENCE 

If the child has withdrawn because of residence, the next residence shall be ascertained. The 
District shall notify the Kentucky Department of Education when a new student enrolls.1 

MISSING CHILDREN 

The Director of Pupil Personnel shall notify the Justice Cabinet of any request for the records of 
a student who has been flagged as missing.1 

PERMISSION 

No written permission for withdrawal shall be required after the student's eighteenth (18th) 
birthday.2 

Students between the ages of six (6) and eighteen (18) shall enroll and be in regular attendance in 
the schools to which they are assigned and shall be subject to compulsory attendance.2 

For further information concerning dropout provisions, refer to the Statement on Rights and 
Responsibilities and Student Code of Conduct. 

ENROLLMENT OF TRANSFER STUDENTS 

Students in good standing may transfer into the District without Board approval. All others shall 
require approval of the Board. 

FOLLOW-UP BY DISTRICT PERSONNEL 

Within three (3) months of the date of a student’s withdrawal from school, District personnel 
designated by the Superintendent shall contact each student who has withdrawn from school to 
encourage reenrollment in a regular, alternative, or GED preparation High School Equivalency 
Diploma program. If the student does not reenroll at that time, personnel shall make at least one 
(1) more attempt toward reenrollment of the student before the beginning of the next school 
year.2 

REFERENCES: 
1KRS 159.170; KRS 158.032; KRS 159.020 
2KRS 159.010 

RELATED POLICY: 

09.122 
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LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” REQUIRES DISTRICTS TO 
ADDRESS ADMISSION OF FOSTER CHILDREN AND HOW THEY WILL BE TRANSPORTED. 
FINANCIAL IMPLICATIONS: POSSIBLE INCREASED TRANSPORTATION COSTS 
LEGAL: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)” AND MCKINNEY-VENTO ACT 
REQUIRE DISTRICTS TO ADDRESS ADMISSION OF HOMELESS YOUTH INCLUDING HOW THEY WILL 
BE TRANSPORTED AND A DISPUTE RESOLUTION PROCESS. 
FINANCIAL IMPLICATIONS: POSSIBLE INCREASED TRANSPORTATION COSTS 

STUDENTS 09.12

Admissions and Attendance 

RESIDENCE DEFINED 

Pupils who reside with parents or legal guardians who are residents of the school district or as 
otherwise provided by state or federal law, shall be considered residents and entitled to the 
privileges of the District's schools. 

All other pupils shall be classified as nonresidents for school purposes.1 

HOMELESS CHILDREN AND YOUTH 

The District shall provide educational and related services to homeless children and youth 
(including preschool-aged homeless children) in a manner that does not segregate or stigmatize 
the students on the basis of their homeless status. 

The District shall provide its schools with guidelines that detail the rights of homeless students 
and the responsibilities that schools have to meet their needs and eliminate barriers to school 
attendance. These guidelines shall emphasize the right of homeless students to: 

1. Have equal access to all educational programs and services, including transportation,
that non-homeless children enjoy; 

2. Have access to preschool programs as provided to other children in the District;

3. Continue attending their school of origin, when deemed in the best interest of the child,
for the duration of homelessness;

4. Attend regular public school with non-homeless students; and

5. Continue to receive all services for which they are eligible (i.e., special education,
gifted and talented, limited English proficientlearner).

The District shall provide transportation to the school of origin for homeless children at the 
request of the parent or guardian (or in the case of an unaccompanied youth, the liaison) if the 
child continues to live within the area served by the District in which the school of origin is 
located. If the child locates to a District other than that of his/her school of origin, the districts 
shall work together to apportion transportation to and from the school of origin and associated 
costs. If the districts are unable to reach agreement, responsibility and costs for transportation 
shall be shared equally. 

The District shall designate an appropriate staff person to serve as liaison to homeless children 
and youth. In addition to coordination of McKinney-Vento implementation in Tthe District, the 
liaison is responsible for: 

 “Outreach” to other entities and agencies so that homeless students are identified;

 must pProvidinge public notice of the educational rights of homeless children in places
locations frequented by parents/guardians and unaccompanied youths. This notice is to
be in a manner and form that is understandable;where they receive services.2 
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STUDENTS 09.12 
 (CONTINUED) 

Admissions and Attendance 

HOMELESS CHILDREN AND YOUTH (CONTINUED) 

 Seeing that school personnel who provide McKinney-Vento Services receive professional 
development and other support; and 

 Ensuring that unaccompanied youths are enrolled in school and receive support to accrue 
credits and access to higher education. 

The District shall inform school personnel, service providers, advocates working with homeless 
families, parents, guardians and homeless children and youths of the duties of the liaison. 

Disputes over eligibility, school selection, or enrollment are to be appealed to the Kentucky 
Department of Education using the Dispute Resolution for Homeless form located at the link 
below: 

http://education.ky.gov/federal/progs/txc/Documents/Homeless_Dispute_Resolution_Form.docx 

The District shall provide services for homeless children and youths with disabilities as required 
by law. 

CHILDREN IN FOSTER CARE 

Students in foster care shall have equal access to all educational programs and services, 
including transportation, which all other students enjoy. 

Foster children are to be immediately enrolled in a new school. The District shall contact the 
student’s prior school for relevant records. 

The Superintendent shall appoint a Point of Contact (POC) to coordinate activities relating to the 
District’s provision of services to children placed in foster care, including transportation services, 
when the District is notified by the Cabinet for Health and Family Services in writing that the 
Cabinet has designated its foster care POC for the District. The Superintendent may appoint the 
District POC prior to such notice from the Cabinet. 

Children in foster care, including preschool aged children if the District offers a preschool 
program, shall be eligible to attend their “school of origin” unless a determination is made that it 
is not in the child’s best interest. When possible, such determination will be made in 
collaboration with the child welfare agency. Dispute resolutions shall be handled by all agencies 
involved in the determination of the foster child’s placement. 

When possible, a child exiting the foster care program during the school year shall be allowed to 
complete the school year in the school of origin. 

IMMIGRANTS 

No student shall be denied enrollment based on his/her immigration status, and documentation of 
immigration status shall not be required as a condition of enrollment. 

The District may provide an approved high school program to a student who is a refugee or legal 
alien until the student graduates or until the end of the school year in which the student reaches 
the age of twenty-one (21), whichever comes first. 
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STUDENTS 09.12 
 (CONTINUED) 

Admissions and Attendance 

NONRESIDENTS 

The Board does not, under ordinary circumstances, accept tuition or nonresident students. 
Nonresident pupils may be admitted to the District's schools only under extenuating 
circumstances and upon approval of the Superintendent.3 

Nonresident pupils may be admitted to the District schools upon transfer of the pupil's average 
daily attendance (as defined under Kentucky's public school fund4&5) from the home school 
district or payment of tuition, as determined to be appropriate by the Superintendent. 

Written nonresident pupil contract information shall be kept on file at both the attending and 
resident districts. 

Nonresident students designated as homeless or foster children may be required to be enrolled 
consistent with the “child’s best interest” or “school of origin” requirements under the Every 
Student Succeeds Act (ESSA) and the McKinney-Vento Act as amended by ESSA. 

NONRESIDENT FOREIGN AND EXCHANGE STUDENTS 

The Fayette County Public Schools shall regulate the admission and participation of nonresident 
foreign and exchange students in any education program of the District. 

All nonresident foreign and exchange students shall register with and be approved by the 
Director of Pupil Personnel. 

NON-IMMIGRANT FOREIGN STUDENTS 

Non-immigrant foreign students qualifying for F-1 immigration status or who obtain an F-1 
student visa may be admitted to the District based on the following guidelines: 

1. These students shall not be permitted to attend any publicly funded adult education 
program. 

2. These students may be permitted to attend in grades nine through twelve (9-12), but not 
at earlier grade levels. 

3. Students must apply to the Director of Pupil Personnel by August 1 in order to be 
considered for admission for the upcoming school year. 

4. As required by law, these students shall pay a tuition fee in advance equal to the full, 
unsubsidized per capita cost to the District for providing education to the student for 
the period of attendance. 

5. The period of attendance shall not exceed twelve (12) months. 

These requirements do not apply to immigrant students residing in the District or foreign 
students in any other immigration status, including exchange students. 

EXPELLED/CONVICTED STUDENTS 

The parent, guardian, Principal, or other person or agency responsible for the student shall 
provide to the school prior to admission, a sworn statement or affirmation concerning any of the 
following that have occurred in or outside Kentucky: 

1. If a student has been expelled from school; or 

2. If a student has been adjudicated guilty/convicted of, homicide, assault, or an offense in 
violation of state law or school regulations relating to weapons, alcohol, or drugs. 
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STUDENTS 09.12 
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Admissions and Attendance 

EXPELLED/CONVICTED STUDENTS (CONTINUED) 

Assault shall mean any physical assault, including sexual assault. 

The sworn statement or affirmation shall be on a form provided by the appropriate state agency 
and shall be sent to the receiving school within five (5) working days of official notification that 
a student has requested enrollment in the new school.6 

If a student is suspended or expelled for any reason, or faces charges that may lead to suspension 
or expulsion, but withdraws prior to a hearing from any public or private school in Kentucky or 
any other state and then moves into the District and seeks to enroll, the District shall review the 
details of the charges, suspension, or expulsion and determine if the student will be admitted, and 
if so, what conditions may be imposed upon the admission. Prior to a decision to deny 
admission, the District shall offer the student, parent/guardian, or other persons having legal 
custody or control of the student a hearing before the Board. 

REFERENCES: 
1KRS 159.010; OAG 78-64 
242 U.S.C. 11431 et seq. (McKinney-Vento Act) 
3KRS 158.120; OAG 80-47; OAG 79-327; OAG 75-602 
4KRS 157.320 
5KRS 158.155; KRS 157.330 
6KRS 158.150 
 KRS 157.360; KRS 158.100 
 702 KAR 7:125; 704 KAR 7:090 
 OAG 91-171; P.ublic L.aw 104-208;  
 P. L. 114-95 (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et seq. 
 8 U.S.C. Sections 1101 and 1184; 8 C.F.R. Section 214 
 Plyler v. Doe, 457 U.S. 202 (1982) 
 22 C.F.R. §62.25 
 Equal Educational Opportunities Act of 1974 (EEOA) 

RELATED POLICIES: 

06.32; 08.1114 
09.11;, 09.121; 09.1223;, 09.123;, 09.124;, 09.125, 09.211 
09.126 (re requirements/exceptions for students from military families) 
09.14; 09.211 
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LEGAL: THIS REVISION REFLECTS PROVISIONS OF KRS 158.030(2) WHICH ARE EFFECTIVE AS OF 
THE 2017-2018 SCHOOL YEAR. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.121

Entrance Age 

PRESCHOOL 

In accordance with appropriate state and federal legal requirements, any child who has been 
identified as disabled, and who is three (3) or four (4) years of age, by August 1 of the current 
year, shall be eligible for a free and appropriate preschool education and related services. 

Children at risk of educational failure who are four (4) by August 1 may enter preschool. All 
other four (4) year old children shall be served to the extent placements are available.1 

PRIMARY SCHOOL 

A child who becomes five (5) by October 1 may enter primary school and may advance through 
the primary program without regard to age in accordance with KRS 158.030. A child who 
becomes six (6) by October 1 shall attend public school unless s/he qualifies for an exemption as 
provided by law.3 

Beginning with the 2017-2018 school year, the following provisions shall apply: 

A child who becomes is five (5) or who may become five (5) years of age by August 1 may enter 
primary school and may advance through the primary program without regard to age in 
accordance with KRS 158.031. A child who becomes six (6) by August 1 shall attend public 
school unless s/he qualifies for an exemption as provided by law.  

A child who is six (6) years of age, or who may become six (6) years of age by August 1, shall 
attend public school or qualify for an exemption as provided by KRS 159.030.2 

The District shall establish guidelines to determine a student’s level of academic and social skills 
when that student is being considered for advancement through the primary program.3 A student 
who is at least five (5) years of age, but less than six (6) years of age on or before October 1, may 
be enrolled in the second level of the primary program in keeping with the process set out in 
Kentucky Administrative Regulation.53 & 4 

PETITION PROCESS 

Parents/guardians may petition the Board to allow their child to enter school earlier than 
permitted under statutory age requirements. On receipt of a petition, the District shall conduct an 
evaluation process to help determine a student’s readiness to engage in and benefit from early 
entry to school. The process shall be established in accordance with the following: 

1. The District shall establish guidelines to determine a student’s readiness for entry,
including the date by which petitions must be submitted to the Central Office. 

2. Developmentally appropriate measures, which may include state-approved screening
instruments, shall be used to determine a student’s level of developmental, academic 
and social readiness. 

3. Based on staff recommendations, the Superintendent shall recommend to the Board
whether to grant the request. 

4. Considerations may include availability of space and funding.

Any tuition amounts charged to students permitted early entry under this Policy shall be the same 
as that charged to other tuition paying students who meet statutory age requirements.2 
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STUDENTS 09.121 
 (CONTINUED) 

Entrance Age 

PROOF OF AGE 

Upon enrollment for the first time in any elementary or secondary school, a student or student's 
parent shall provide: 

 A certified copy of the student's birth certificate, or 

 Other reliable proof of the student’s identity and age with an affidavit explaining the 
inability to produce a copy of the birth certificate.45 

REFERENCES: 
1KRS 157.3175; 2016 Budget Bill 
2KRS 158.030 
3KRS 157.226; KRS 159.030702 KAR 7:125 
54KRS 158.031; 702 KAR 1:160; 702 KAR 7:125 
45KRS 158.032; KRS 158.035; KRS 214.034 
 KRS 158.990; KRS 159.010; KRS 159.030 
 702 KAR 1:160; 704 KAR 5:070 
 OAG 82-408; OAG 85-55 
 P. L. 114-95, (Every Student Succeeds Act of 2015), 20 U.S.C. § 6301 et seq. 
 McKinney-Vento Act, 42 U.S.C. 11431 et seq. 

RELATED POLICIES: 

08.22 
09.124 
09.126 (re requirements/exceptions for students from military families) 
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LEGAL: THIS CLARIFIES THE TIMING OF IRREVOCABLE ENTRY INTO KINDERGARTEN BY FIVE 
YEAR OLDS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: THIS REVISION REFLECTS PROVISIONS OF KRS 158.030(2) WHICH ARE EFFECTIVE AS OF 
THE 2017-2018 SCHOOL YEAR. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.122

Attendance Requirements 

COMPULSORY ATTENDANCE 

All children in the district between the ages of six (6), as of October August 1, and eighteen (18), 
except those specifically exempted by statute, shall enroll and be in regular attendance in the 
schools to which they are assigned.1 1 

Per 704 KAR 5:060, any five (5) year old child not otherwise subject to compulsory attendance 
laws, but who voluntarily enrolls in the primary school program at the beginning of the school 
year, may upon parental or guardian’s written request be withdrawn from the program at any 
time within the first two (2) school calendar months. At the end of such trial period a child shall 
be considered irrevocably entered into the primary school program for purposes of KRS 159.010 
and KRS 159.020. 

STUDENTS OLDER THAN EIGHTEEN 

Students who have not graduated and are between the ages of eighteen (18) and twenty (20) 
when school opens may continue in school until graduation or until they are (twenty-one) 21 
years of age, whichever occurs first. Students between the ages of eighteen (18) and twenty (20) 
that have withdrawn from the District without graduating and then wish to return may be 
permitted to re-enroll with assignment to a school to be determined by the High School Director. 

EXEMPTIONS FROM COMPULSORY ATTENDANCE 

The Board shall exempt the following from compulsory attendance: 

1. A graduate from an accredited or approved 4-year high school,

2. A pupil who is enrolled in a private or parochial school,

3. A pupil who is less than seven (7) years old and in regular attendance in a private
kindergarten- nursery school,

4. A pupil whose physical or mental condition prevents or renders inadvisable, attendance
at school or application to study,

5. A pupil who is enrolled and in regular attendance in private, parochial, or church
school programs for exceptional children,

6. A pupil who is enrolled and in regular attendance in a state supported program for
exceptional children, or2

7. A student who has been expelled or who is under suspension from school.

PHYSICIAN'S STATEMENT REQUIRED 

The Board, before granting an exemption for a physical or mental condition, shall require a 
signed statement as required by law unless a student’s individual education plan (IEP) specifies 
that placement of the child with a disability at home or in a hospital is the least restrictive 
environment for providing services.2 
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STUDENTS 09.122
(CONTINUED) 

Attendance Requirements 

EXCEPTIONS TO PRESENCE AT SCHOOL 

Students must be physically present in school to be counted in attendance, except under the 
following conditions: 

1. Students shall be counted in attendance when they are receiving home/hospital,
institutional,2 or court-ordered instruction in another setting.

2. Participation of a pupil in 4-H activities that are regularly scheduled and under the
supervision of a county extension agent or the designated 4-H club leader shall be
considered school attendance.3

3. Students may participate in cocurricular activities and be counted as being in attendance
during the instructional school day, provided the Principal/designee has given prior
approval to the scheduling of the activities. Approval shall be granted only when
cocurricular activities and trips are instructional in nature, directly related to the
instructional program, and scheduled to minimize absences from classroom instruction.4

4. Students participating in an off-site virtual high school class or block may be counted in
attendance in accordance with requirements set out in Kentucky Administration
Regulation.4

5. Students having an individual education plan (IEP) that requires less than full-time
instructional services shall not be required to be present for a full school day.4

6. Students who attend classes for moral instruction at the time specified and for the period
fixed shall be credited with the time spent as if they had been in actual attendance in
school, and the time shall be calculated as part of the actual school work required by law.
Students shall not be penalized for any school work missed during the specified moral
instruction time.5

7. Students participating as part of a school-sponsored interscholastic athletic team, who
compete in a regional or state tournament sanctioned by the Kentucky Board of
Education or KHSAA, that occurs on a regularly scheduled student attendance day shall
be counted and recorded present at school on the date or dates of the competition, for a
maximum of two (2) days per student per school year. Students shall be expected to
complete any assignments missed on the date or dates of the competition.6

8. The pupil is participating in standards-based, performance-based credit that is awarded in
accordance with 704 KAR 3:305, and that falls within one (1) or more of the categories
of standards-based course work. A pupil may be counted in attendance for performance-
based credit for a class or block for the year or semester in which the pupil initially
enrolled in the class or block if the pupil demonstrates proficiency in accordance with
local policies. 4 & 7

9. Students attending basic training required by a branch of the United States Armed Forces
shall be considered present for all purposes for up to ten (10) days.3
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Attendance Requirements 

REFERENCES: 
1KRS 159.010; OAG 85-55 
2KRS 159.030 
3KRS 159.035 
4702 KAR 7:125 
5KRS 158.240 
6KRS 158.070 
7704 KAR 3:305 
 KRS 158.030; KRS 158.143; 
 KRS 159.020; KRS 159.180; KRS 159.990 
 704 KAR 5:060 
 OAG 87-40; OAG 97-26; OAG 79-68; OAG 79-539 

RELATED POLICIES: 

08.131, 08.1312; 09.111, 09.121; 09.123, 09.36 
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RECOMMENDED: THIS CLARIFIES THAT A STUDENT’S PARENT IS NOT TO BE NOTIFIED IF A COURT 
ORDER PROVIDES TO THE CONTRARY (FOR EXAMPLE IN AN EMERGENCY ABUSE SITUATION). 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 33 CREATES A NEW SECTION OF KRS 620 DETAILING THE CABINET’S NOTIFICATION 
REQUIREMENTS WHEN IT IS AWARDED CUSTODY OF AN ABUSED, NEGLECTED OR DEPENDENT 
CHILD. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.1231

Dismissal from School 

RELEASE OF STUDENTS 

At any time students are dismissed from school, they shall be released according to the written 
instructions provided by the custodial parent/guardian. The instructions, which shall be requested 
at the time the student registers/enrolls for the school year, shall include the student's regular 
mode of transportation at the end of the day and a list of persons, in addition to the custodial 
parent/guardian, who are authorized to pick up the child from school. Any deviation from the 
authorized release process must be approved by the Principal/designee prior to the student 
departing school in another manner. 

It shall be the responsibility of the custodial parent/guardian to notify the school in writing if 
release instructions are to be revised. Unless an exception is granted as noted below, if written 
instructions are not provided to the school, the student shall only be released to ride home on the 
assigned bus or with the custodial parent/guardian. 

RELEASE PROCESS 

If the student is to be picked up early, the parent/guardian or designee shall report to the 
Principal's office and sign for the student's release or make other arrangements with the 
Principal. 

Each school shall maintain a daily entry and exit log of students signing in late or signing out 
early and shall require proof of identification from individuals (visual identification by an 
employee, driver's license, picture identification, etc.) to assure that they are authorized to pick 
up the student. 

Those students who are not on record as being under the care or control of a parent/guardian may 
sign for their own dismissal.1 

EXCEPTIONS 

A student may be released to a person with lawful authority to take custody of the student, e.g., a 
police officer with a warrant or the person authorized by the Cabinet for Health and Family 
Services when the student is committed to the Cabinet or when the Cabinet is granted custody of 
the student by a court order. In such case, the student's parent shall be notified at the earliest 
opportunity except as otherwise provided by a court order or law.2 
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STUDENTS 09.1231 
 (CONTINUED) 

Dismissal from School 

EXCEPTIONS (CONTINUED) 

When custody of a student is granted to the Cabinet by a court order as a result of dependency, 
neglect, or abuse, the Cabinet shall notify the Principal, Assistant Principal, or Guidance 
Counselor of the names of persons authorized to contact the child at school or remove the child 
from school grounds. 

The notification shall be provided to the school by the Cabinet: 

a) Verbally and documented in writing by the Principal, Assistant Principal, or Guidance 
Counselor on the day that a court order is entered and again on any day that a change is 
made with regard to persons authorized to contact or remove the child from school The 
verbal notification shall occur on the next school day immediately following the day a 
court order is entered or a change is made if the court order or change occurs after the end 
of the current school day; and 

b) By written document within ten (10) calendar days following a change of custody or 
change in contact or removal authority. 

In addition, the Board authorizes emergency release of students for illness or other bona fide 
reasons, as determined by the Principal/designee. 

REFERENCES: 
1KRS 2.015 
2OAG 85-134; OAG 92-138 
 KRS 620.146 
 702 KAR 7:125 

RELATED POLICIES: 

09.12311; 09.227; 09.3; 09.31; 09.43 
 09.434; 10.5 
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LEGAL: SB 17 ALLOWS STUDENTS TO EXPRESS RELIGIOUS OR POLITICAL VIEWS. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.13 

Equal Educational Opportunities 

It is the intent of the Board that equal educational opportunities be provided in full compliance 
with state and federal legal requirements. 

DISCRIMINATION PROHIBITED 

No pupil shall be discriminated against because of race, color, national or ethnic origin, age, 
religion, sex, political affiliation, veteran status, or disability1. In addition, the District does not 
discriminate on the basis of sexual orientation or gender identity. 

STUDENTS WITH DISABILITIES 

The District shall provide a free, appropriate public education to each qualified student with a 
disability, as defined by law, within its jurisdiction. 

The District shall operate its programs in accordance with the policies and District procedures 
addressing requirements of the Americans with Disabilities Act and Section 504 of the 
Rehabilitation Act of 1973. 

Parents of students who have a temporary or permanent disability may request the District to 
provide appropriate accommodations necessary for them to participate in instructional and 
extracurricular activities, as required by law. Students who are at least eighteen (18) years of age 
may submit their own requests. 

Permanent alterations of buildings and grounds shall be made in compliance with Policy 05.11. 

STUDENT RELIGIOUS ACTIVITIES OR POLITICAL EXPRESSION 

The District shall observe the rights of students to voluntarily engage in religious activities. or 
Students may express religious or political viewpoints while at school to the same extent and 
under the same circumstances as other permitted activities or expression. , as established by 
Consistent with the United States Constitutions of the United States and the Commonwealth of 
Kentucky and law, students shall be permitted to engage in these activities and express these 
viewpoints, provided they do not: 

1. Infringe on the rights of the school to: 

a. Maintain order and discipline; 

b. Prevent disruption of the educational process; and 

c. Determine education curriculum; 

2. Harass other persons or coerce other persons to participate in the activity; or 

3. Otherwise infringe on the rights of other persons. 

Student complaints concerning possible violations of their religious rights shall be addressed in 
keeping with legal requirements. Their complaints shall be directed to the Principal, who shall 
investigate and take appropriate action within thirty (30) days of receipt of the written 
notification. 
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STUDENTS 09.13
(CONTINUED) 

Equal Educational Opportunities 

REFERENCES: 
1Bd. of Educ., etc. v. Rowley 102 S.Ct. 3034 (1982) 
 District special education policy and procedures manual 
 District 504 procedures 
 KRS 157.200; KRS 157.224; KRS 157.226; KRS 157.230 
 KRS 157.350; KRS 158.183; KRS 160.295 
 Age Discrimination Act of 1975 
 Section 504 of Rehabilitation Act of 1973 
 Title VI of the Civil Rights Act of 1964 
 Title IX of the Education Amendments of 1972 
 Revised Sexual Harassment Guidance: Harassment of Students by School Employees, 

Other Students, or Third Parties, Title IX 
 Vietnam Era Veterans Readjustment Assistance Act of 1974 
 Equal Education Opportunities Act of 1974 
 Americans with Disabilities Act (ADA) 
 Kentucky Education Technology System (KETS) 
 28 C.F.R. Section 35.101 et seq. 

RELATED POLICIES: 

03.113; 03.212 
05.11 
08.131 
09.3211 
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LEGAL: THE BOARD MAY DESIGNATE A STUDENT’S ADDRESS AS DIRECTORY INFORMATION 
UNDER FERPA; HOWEVER, UNDER THE MCKINNEY-VENTO ACT, INFORMATION REGARDING A 
STUDENT’S LIVING SITUATION IS NOT CONSIDERED DIRECTORY INFORMATION. AS A RESULT, 
INFORMATION ABOUT A STUDENT’S LIVING SITUATION MUST BE PROVIDED THE SAME 
PROTECTIONS AS OTHER NON-DIRECTORY, PERSONALLY IDENTIFIABLE INFORMATION (PII) 
CONTAINED IN STUDENT EDUCATION RECORDS UNDER FERPA. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.14

Student Records 

Data and information about students shall be gathered to provide a sound basis for educational 
decisions and to enable preparation of necessary reports. 

PROCEDURE TO BE ESTABLISHED 

The Superintendent shall establish procedures to promote effective notification of parents and 
eligible students of their rights under the Family Educational Rights and Privacy Act (FERPA) 
and to ensure District compliance with applicable state and federal student record requirements. 

DISCLOSURE OF RECORDS 

Student records shall be made available for inspection and review to the parent(s) of a student or 
to an eligible student on request. Legal separation or divorce alone does not terminate a parent’s 
record access rights. Eligible students are those 18 years of age or older or those duly enrolled in 
a post-secondary school program. In general, FERPA rights pass to the eligible student upon 
either of those events. Parents may be provided access to the educational records of an eligible 
student 18 years old or older if the student is dependent under federal tax laws.1 

Upon written request, parents or eligible students may be provided copies of their educational 
records, including those maintained in electronic format, when necessary to reasonably permit 
inspection. Such copies shall be provided in a manner that protects the confidentiality of other 
students. A reasonable fee may be charged for copies. 

District personnel must use reasonable methods to identify and authenticate the identity of 
parents, students, school officials, and any other parties to whom the District discloses personally 
identifiable information from education records. 

In addition, considering the totality of the circumstances, the District may disclose information 
from education records to appropriate parties, including parents of eligible students, whose 
knowledge of the information is necessary to protect the health or safety of a student or another 
individual, if there is an actual, impending, or imminent articulable and significant threat to the 
health or safety of a student or other individual. In such instances, the basis for a decision that a 
health or safety emergency existed shall be recorded in the student's education records. 

Authorized District personnel also may disclose personally identifiable information to the 
following without written parental consent: 

 Officials of another school, school system, or institution of postsecondary education where
the student seeks or intends to enroll or is already enrolled, so long as the disclosure is for
purposes related to the student’s enrollment or transfer;

 Authorized representatives of a Kentucky state child welfare agency if such agency presents
to the District an official court order placing the student whose records are requested under
the care and protection of said agency. The state welfare agency representative receiving
such records must be authorized to access the child's case plan.
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STUDENTS 09.14 
 (CONTINUED) 

Student Records 

DISCLOSURE OF RECORDS (CONTINUED) 

 School officials (such as teachers, instructional aides, administrators, including health or 
medical staff and law enforcement unit personnel) and other service providers (such as 
contractors, consultants, and volunteers used by the District to perform institutional services 
and functions) having a legitimate educational interest in the information. 

District and school officials/staff may only access student record information in which they have 
a legitimate educational interest. 

Contractors, consultants, volunteers, and other parties to whom the District has outsourced 
services or functions may access student records provided they are: 

 Under the District’s direct control with respect to the use and maintenance of education 
records; and 

 Prohibited from disclosing the information to any other party without the prior written 
consent of the parent/eligible student, or as otherwise authorized by law. 

DISCLOSURE TO REPRESENTATIVES FOR FEDERAL OR STATE PROGRAM PURPOSES 

Personally identifiable student information may be released to those other than employees who 
are designated by the Superintendent in connection with audit, evaluation, enforcement, or 
compliance activities regarding Federal or State programs. Such designation must be executed in 
writing with the authorized representative and specify information as required by 34 C.F.R. Part 
99.35. 

DUTY TO REPORT 

If it is determined that the District cannot comply with any part of FERPA or its implementing 
regulations due to a conflict with state or local law, the District must notify the Family Policy 
Compliance Office (FPCO) within forty-five (45) days of the determination and provide the text 
and citation of the conflicting law. 

DIRECTORY INFORMATION 

The Superintendent/designee is authorized to release Board-approved student directory 
information. Approved “directory information” shall be: name, address, phone number, date and 
place of birth, student’s school email address, major field of study, participation in officially 
recognized activities and sports, photograph/picture, grade level, weight and height of members 
of athletic teams, dates of attendance, degrees, honors and awards received, and most recent 
educational institution attended. Any eligible student or parent/guardian who does not wish to 
have directory information released shall notify the Superintendent/designee in writing within 
thirty (30) calendar days after receiving notification of FERPA rights.  

Information about the living situation of a student designated as homeless is not to be treated as 
directory information and is not to be disclosed unless prior written consent is given or unless the 
information meets one of FERPA’s exceptions to required consent. The living situation is not 
considered directory information. 
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STUDENTS 09.14
(CONTINUED) 

Student Records 

DIRECTORY INFORMATION (CONTINUED) 

The District allows for disclosure of directory information only to specific parties for specific 
purposes. Such limitations are specified in the student directory information notification. 

Unless the parent/guardian or student who has reached age 18 requests in writing that the District 
not release such information, the student’s name, address, and telephone number (if listed) shall 
be released to Armed Forces recruiters and institutions of higher education upon their request. 

SURVEYS OF PROTECTED INFORMATION 

The District shall provide direct notice to parents/guardian to obtain prior written consent for 
their minor child(ren) to participate in any protected information survey, analysis, or evaluation, 
if the survey is funded in whole or in part by a program of the U.S. Department of Education. 

Parents/eligible students also shall be notified of and given opportunity to opt their child(ren) out 
of participation in the following activities: 

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for any physical exam or screening
permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained
from students for marketing or to sell or otherwise distribute the information to others.

Parents/eligible students may inspect, upon written request and prior to administration or use, 
materials or instruments used for the collection, disclosure, or use of protected information. 

PPRA requirements do not apply to evaluations administered to students in accordance with the 
Individuals with Disabilities Education Improvement Act (IDEIA). 

STUDENTS WITH DISABILITIES 

The District's special education policy and procedures manual shall include information 
concerning records of students with disabilities. 

RECORDS RELEASE TO JUVENILE JUSTICE SYSTEM 

Once a complaint is filed with a court-designated worker alleging that a child has committed a 
status offense or public offense, schools shall provide all records specifically requested in 
writing, and pertaining to that child to any agency that is listed as part of Kentucky's juvenile 
justice system in KRS 17.125 if the purpose of the release is to provide the juvenile justice 
system with the ability to effectively serve, prior to adjudication, the needs of the student whose 
records are sought. The authorities to which the data are released shall certify that any 
educational records obtained pursuant to this section shall only be released to persons authorized 
by statute and shall not be released to any other person without the written consent of the parent 
of the child. The request, certification, and a record of the release shall be maintained in the 
student's file. 
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STUDENTS 09.14
(CONTINUED) 

Student Records 

JUVENILE COURT RECORDS 

Records or information received on youthful or violent offenders shall not be disclosed except as 
permitted by law. When such information is received, the Superintendent shall notify the 
Principal of the school in which the child is enrolled. The Principal shall then release the 
information as permitted by law. Only the Superintendent and school administrative, 
transportation, and counseling personnel or teachers or other school employees with whom the 
student may come in contact, shall be privy to this information, which shall be kept in a locked 
file when not in use and opened only with permission of the administrator. Notification in 
writing of the nature of offenses committed by the student and any probation requirements shall 
not become a part of the child's student record.2 

RECORDS OF MISSING CHILDREN 

Upon notification by the Commissioner of Education of a child's disappearance, the District in 
which the child is currently or was previously enrolled shall flag the record of such child in a 
manner that whenever a copy of or information regarding the child's record is requested, the 
District shall be alerted to the fact that the record is that of a missing child. Instead of forwarding 
the records of a child who has been reported missing to the agency, institution, or individual 
making the request, the District shall notify the Justice Cabinet. 

COURT ORDER/SUBPOENA 

Prior to complying with a lawfully issued court order or subpoena requiring disclosure of 
personally identifiable student information, school authorities shall make a documented effort to 
notify the parent or eligible student. In compliance with FERPA, notice to the parent is not 
required when a court order directs that disclosure be made without notification of the student or 
parent, or when the order is issued in the context of a dependency, neglect, or abuse proceeding 
in which the parent is a party. If the District receives such orders, the matter(s) may be referred 
to local counsel for advice. 

REFERENCES: 
1Section 152 of the Internal Revenue Code of 1986 
2KRS 158.153; KRS 610.320; KRS 610.340; KRS 610.345 
 KRS 7.110; KRS 15A.067; KRS 17.125; KRS 158.032; KRS 159.160; KRS 159.250 
 KRS 160.990; KRS 161.200; KRS 161.210; KRS 365.732; KRS 365.734; KRS 600.070 
 702 KAR 1:140; 702 KAR 3:220 
 20 U.S.C. 1232g et seq., 34 C.F.R. 99.1 - 99.67 
 20 U.S.C. 1232h (Protection of Pupil Rights Amendment); 34 C.F.R. 98 
 OAG 80-33; OAG 85-130; OAG 85-140; OAG 86-2; OAG 93-35 
 Kentucky Family Educational Rights and Privacy Act (KRS 160.700; KRS 160.705 
 KRS 160.710; KRS 160.715; KRS 160.720; KRS 160.725; KRS 160.730) 
 Individuals with Disabilities Education Improvement Act of 2004 
 Kentucky Education Technology System (KETS) 
 P. L. 114-95, (Every Student Succeeds Act of 2015) 
 42 U.S.C. 11431 et seq. (McKinney-Vento Act) 

RELATED POLICIES: 

 09.111; 09.12311; 09.43 
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LEGAL: AMENDMENTS TO FEDERAL (7 C.F.R. PART 210) AND STATE (702 KAR 6:090) FOOD AND 
NUTRITION REGULATIONS ADDRESS WELLNESS PLANS AND FOOD DISTRIBUTION AND 
MARKETING. 
FINANCIAL IMPLICATIONS: POSSIBLE COST WITH RENEGOTIATED MARKETING CONTRACTS 
NOTE: PER GUIDANCE FROM KDE, IN ORDER FOR K-5 SCHOOLS TO COUNT RECESS AS 
INSTRUCTIONAL TIME IN ACCORDANCE WITH KRS 160.345 (30 MINUTES/DAY OR 150 
MINUTES/WEEK) AND ALSO IN COMPLIANCE WITH THE SCHOOL CALENDAR REGULATION, 702 
KAR 7:140 (5), ALL OF THE FOLLOWING CRITERIA MUST BE MET: STUDENT LEARNING OBJECTIVES 
FOR RECESS ACTIVITIES ARE ALIGNED TO THE KENTUCKY ACADEMIC STANDARDS (PRACTICAL 
LIVING) AND EVIDENCED VIA LESSON PLANS; AS WITH INSTRUCTIONAL TIME FOR OTHER 
CONTENT AREAS, RECESS, WHEN BEING COUNTED AS INSTRUCTIONAL TIME, CANNOT BE 
WITHHELD OR TAKEN AWAY AS A FORM OF PUNISHMENT. SCHOOLS HAVE THE OPTION OF 
SCHEDULED RECESS TIME OUTSIDE OF THE SCHOOL CALENDAR/INSTRUCTIONAL TIME. IT IS AT 
THE DISCRETION OF THE DISTRICT OR SCHOOL LEVEL WELLNESS POLICY ON DETERMINATION 
OF APPROPRIATE PRACTICES AROUND NON-INSTRUCTIONAL TIME RECESS BEING WITHHELD OR 
BEING TAKEN AWAY AS PUNISHMENT. RECESS MEETING THE ABOVE CRITERIA DOES NOT 
REPLACE PHYSICAL EDUCATION CLASSES OR COMPETE WITH THE PERMITTED 30 MINUTES/DAY 
OR 150 MINUTES/WEEK IN KRS 160.345. PHYSICAL EDUCATION STANDARDS WITHIN KENTUCKY’S 
PRACTICAL LIVING EXPECTATIONS PROMOTE SEQUENTIAL INSTRUCTION TO ENHANCE THE 
DEVELOPMENT OF PHYSICAL LITERACY VIA MOTOR SKILLS, MOVEMENT CONCEPTS, AND 
PHYSICAL FITNESS. RECESS, EITHER COUNTED AS INSTRUCTIONAL TIME OR NOT, IS AN 
OPPORTUNITY TO ALLOW STUDENTS TO PRACTICE AND DEMONSTRATE THOSE ACQUIRED 
PHYSICAL LITERACY SKILLS. 

DRAFT 7/6/17 
STUDENTS 09.2

Student Wellness 

The health and safety of pupils shall be a priority consideration in all Board decisions. 

The Board is committed to providing school environments that promote and protect student 
health, well-being, and ability to learn by supporting healthy eating and physical activity. To this 
end, the Board supports school efforts to implement the following: 

 To the maximum extent practicable, schools will participate in available federal school
meal programs.

 Schools will provide and promote nutrition education and physical education to foster
lifelong habits of healthy eating and physical activity and will establish linkages between
health education, school meal programs, and related community services.

 All schools containing grades K-5 or any combination thereof, shall develop and
implement an individual wellness policy per KRS 160.345 and Board Policy 02.4241. 

NUTRITION PROMOTION AND EDUCATION, PHYSICAL ACTIVITY, AND OTHER SCHOOL-BASED

ACTIVITIES 

WELLNESS LEADERSHIP 

THE SUPERINTENDENT/DESIGNEE WILL DIRECT DISTRICT OFFICIALS (“WELLNESS LEADERSHIP

GROUP”) TO MONITOR COMPLIANCE WITH THIS AND RELATED POLICIES. AT THE SCHOOL LEVEL,
THE PRINCIPAL/DESIGNEE WILL MONITOR COMPLIANCE WITH THOSE POLICIES IN HIS/HER SCHOOL

AND WILL REPORT ON THE SCHOOL'S COMPLIANCE AS DIRECTED BY THE

SUPERINTENDENT/DESIGNEE. 
The wellness leadership group shall work to encourage and support all students to be physically 
active on a regular basis as provided by school/council policy. Each school shall review and 
consider evidence-based strategies is to set measurable goals in providing nutrition education and 
engaging in nutrition promotion to positively influence lifelong eating behaviors. 
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STUDENTS 09.2
(CONTINUED) 

Student Wellness 

WELLNESS LEADERSHIP (CONTINUED) 

Suggested language may include goals related to activities and opportunities: 

 offered at each grade level as part of a sequential, comprehensive, standards-based
program designed to provide students with the knowledge and skills necessary to promote 
and protect their health; 

 offered as not only part of health education classes, but also classroom instruction in
subjects, such as math, science, language arts, social sciences, and elective subjects; 

 that include enjoyable, developmentally appropriate, and culturally relevant participatory
activities, such as contests, promotions, taste testing events, and farm visits; 

 that promote fruits, vegetables, whole grain products, low-fat and fat-free dairy products,
healthy food preparation methods, and health-enhancing nutrition practices; 

 that emphasizes caloric balance between food intake and energy expenditure (physical
activity/exercise); 

 that link with school meal programs, other school foods, and nutrition-related community
services; and 

 that provide all students with opportunities, support, and encouragement to be physically
active on a regular basis as provided by school/council policy. Schools with K-5 
organization, or any configuration thereof, shall include in their wellness policy, 
moderate to vigorous physical activity each day in accordance with KRS 160.345 and 
Board Policy 02.4241; and 

 that teach media literacy with an emphasis on food marketing; and includes training for
teachers and other staff. 

PHYSICAL ACTIVITY AND PHYSICAL EDUCATION 

 Each school council of a school containing grades K-5 or any combination thereof, or if
there is no school council, the Principal, shall develop and implement a wellness policy 
that includes moderate to vigorous physical activity each day and encourages healthy 
choices among students consistent with KRS 160.345 and Board Policy 02.4241. 

DISTRICT WELLNESS PLAN/PUBLIC AND STAFF INPUT 

The District shall form a District Wellness Committee and actively seek to engage students, 
parents, physical and/or health education teachers, school food service professionals, school 
health professionals, school board members, school administrators, and other interested 
community members in developing, implementing, monitoring, and reviewing this pPolicy and 
in providing input on the District Wellness Plan. 
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STUDENTS 09.2 
 (CONTINUED) 

Student Wellness 

DISTRICT WELLNESS PLAN/PUBLIC AND STAFF INPUT (CONTINUED) 

The District shall permit community participation in the student wellness process by: 

 Making a nutrition and physical activity report to be prepared by the School Nutrition 
Director available to the public on the District website no later than sixty (60) days prior 
to the public forum covered in KRS 158.156. (702 KAR 6:090) 

 Discussing the findings of the nutrition report and physical activity report and seeking 
public comments during a publicly advertised special Board meeting or at the next 
regularly scheduled Board meeting following the release of the nutrition and physical 
activity reports. 

 Holding an advertised public forum by January 31 of each year, to present a plan to 
improve the school nutrition and physical activities in the District in accordance with 
KRS 158.856. 

The Superintendent shall submit the wellness plan that includes a summary of the findings and 
recommendations of the nutrition and physical activity report as required by May 1 of each year 
to the Kentucky Department of Education (KDE). 

The Wellness Plan submitted to KDE District shall measure and make available to the public 
once every three (3) years at a minimum, the content and progress of implementation of its 
school wellness efforts. The report shall include:include within the findings and 
recommendations the following: 

1. Extent to which the District is in compliance with this pPolicy; 

2. A comparison of how the District measures up to model wellness policies provided by 
recognized state and national authorities; and 

3. A description of the measurable progress made towards reaching goals of the District 
wellness policy and addressing any gaps identified in the wellness report for the 
previous year. 

RECORDKEEPING 

The District and each school in the District shall maintain the following records: 

 A copy of the written wellness policy or plan; 

 Documentation on how the policy and assessments are made available to the public; 

 The most recent assessment of implementation of the policy; 

 Documentation of efforts to review and update the policy, including who was involved in 
the process and how stakeholders were made aware of their ability to participate; and 

 Documentation demonstrating compliance with annual public notification 
requirements and annual reporting to the KDE. 

NUTRITION GUIDELINES FOR ALL FOODS 

Each school is to follow minimum federal and state nutrition standards.  
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STUDENTS 09.2 
 (CONTINUED) 

Student Wellness 

STANDARDS FOR ALL FOODS AND BEVERAGES SOLD TO STUDENTS 

Qualified child nutrition professionals will provide students with access to a variety of 
affordable, nutritious, and appealing foods that meet the health and nutrition needs of students; 
will accommodate the religious, ethnic, and cultural diversity of the student body in meal 
planning; and will provide clean, safe, and pleasant settings and adequate time for students to eat. 

STANDARDS FOR ALL FOODS AND BEVERAGES PROVIDED BUT NOT SOLD TO STUDENTS 

 When possible, rewards given to students shall be other than food/beverage items. When 
food/beverage items are used as rewards, such items shall comply with nutritional 
guidelines set out in 7 C.F.R 210.11 and 702 KAR 6:090. 

 Foods and beverages provided in school, but not made available for sale, shall meet 
standards outlined in the schools’ individual wellness plan (if applicable) and will not 
conflict with District Policy. 

FOOD AND BEVERAGE MARKETING 

All marketing on the school campus during the school day shall be of only those foods and 
beverages that meet the nutrition standards of the Smart Snack in School Nutrition Standards (7 
C.F.R 210.11 and 702 KAR 6:090). 

SCHOOL WELLNESS PLANS 

After reviewing guidelines set out in District Policy 09.2, each school shall develop a Wellness 
Plan detailing how those guidelines shall be incorporated in the school. 

EVALUATION AND ENFORCEMENT 

 Leadership: 

The Superintendent/designee will monitor compliance with this and related policies. At the 
school level, the Principal/designee will monitor compliance with those policies in his/her 
school and will report on the school's compliance as directed by the Superintendent/designee. 

The District shall form a District Wellness Committee and actively seek to engage students, 
parents, physical and/or health education teachers, school food service professionals, school 
health professionals, school board members, school administrators, and other interested 
community members in developing, implementing, monitoring, and reviewing this policy.  

Annual Progress Report: 

The District shall inform and update the public annually on the content and progress of 
implementation of its school wellness efforts. The report shall include: 

1. The District website and/or other information on how the public can access copies of 
school and District Wellness Policies; 

1. A summary of each school’s wellness events and/or activities; 

2. A description of each school’s progress in meeting the school wellness goals; 

3. Contact information for the leader(s) of the Wellness Committee; and 

4. Information on how individuals can get involved. 
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STUDENTS 09.2 
 (CONTINUED) 

Student Wellness 

ASSESSMENT 

The District shall measure and make available to the public once every three (3) years at a 
minimum, the content and progress of implementation of its school wellness efforts. The report 
shall include: 

4. Extent to which the District is in compliance with this policy; 

5. A comparison of how the District measures up to model wellness policies provided by 
recognized state and national authorities; and 

6. A description of the measurable progress made towards reaching goals of the District 
wellness policy and addressing any gaps identified in the wellness report for the 
previous year. 

REFERENCES: 

KRS 158.850; KRS 158.854 
KRS 160.290 
702 KAR 6:090 
P. L. 111-296 
7 C.F.R. Part 210 
7 C.F.R. Part 220 
U. S. Dept. of Agriculture’s Dietary Guidelines for Americans  
Fayette County Public School District’s Wellness Plan on Nutrition and Physical Activity 

RELATED POLICIES: 

02.4241;, 07.1;, 07.111;, 07.12; 08.1346 
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LEGAL: KRS 620.030 REQUIRES TEACHERS, SCHOOL ADMINISTRATORS, OR OTHER SCHOOL 
PERSONNEL WHO KNOW OR HAVE REASONABLE CAUSE TO BELIEVE THAT A CHILD UNDER 18 IS 
DEPENDENT, ABUSED OR NEGLECTED, OR IS A VICTIM OF HUMAN TRAFFICKING TO REPORT IT 
TO LAW ENFORCEMENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 309 CREATES NEW SECTIONS OF KRS 209A THAT REQUIRE REPORTING ACTS OF 
DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND ABUSE TO A LAW ENFORCEMENT 
OFFICER UPON THE REQUEST OF THE VICTIM. IN ADDITION, IF IT IS THE BELIEF OF THE 
PROFESSIONAL THAT THE DEATH OF A VICTIM WITH WHOM THEY HAVE HAD A PROFESSIONAL 
INTERACTION IS RELATED TO DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND 
ABUSE, THAT MUST BE REPORTED. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.2211

Employee Reports of Criminal Activity 

To promote the safety and well-being of students, the District requires employees to make 
reports required by state law in a timely manner. Supervisors and administrators shall inform 
employees of the following required reporting duties: 

KRS 158.154 
When the Principal has a reasonable belief that an act has occurred on school property or at a 
school-sponsored function involving assault resulting in serious physical injury, a sexual offense, 
kidnapping, assault involving the use of a weapon, possession of a firearm in violation of the 
law, possession of a controlled substance in violation of the law, or damage to the property, the 
Principal shall immediately report the act to the appropriate local law enforcement agency. For 
purposes of this section, "school property" means any public school building, bus, public school 
campus, grounds, recreational area, or athletic field, in the charge of the Principal. 

KRS 158.155 
An administrator, teacher, or other employee shall promptly make a report to the local police 
department, sheriff, or the Department of Kentucky State Police, by telephone or otherwise, if: 

1 The person knows or has reasonable cause to believe that conduct has occurred which 
constitutes: 

a. A misdemeanor or violation offense under the laws of this Commonwealth and relates
to:

i Carrying, possession, or use of a deadly weapon; or

ii Use, possession, or sale of controlled substances; or

b. Any felony offense under the laws of this Commonwealth; and

2 The conduct occurred on the school premises or within one thousand (1,000) feet of 
school premises, on a school bus, or at a school-sponsored or sanctioned event. 

KRS 158.156 
Any employee of a school or a local board of education who knows or has reasonable cause to 
believe that a school student has been the victim of a violation of any felony offense specified in 
KRS Chapter 508 committed by another student while on school premises, on school-sponsored 
transportation, or at a school-sponsored event shall immediately cause an oral or written report to 
be made to the Principal of the school attended by the victim. The Principal shall notify the 
parents, legal guardians, or other persons exercising custodial control or supervision of the 
student when the student is involved in an incident reportable under this section. The Principal 
shall file a written report with the local school board and the local law enforcement agency or the 
Department of Kentucky State Police or the county attorney within forty-eight (48) hours of the 
original report. 
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STUDENTS 09.2211 
 (CONTINUED) 

Employee Reports of Criminal Activity 

KRS 209A.100 

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse 
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the 
report with the victim prior to contacting a law enforcement officer. 

KRS 209A.110 

School personnel shall report to a law enforcement officer when s/he has a belief that the death 
of a victim with who s/he has had a professional interaction is related to domestic violence and 
abuse or dating violence and abuse. 

KRS 620.030 

Any person who knows or has reasonable cause to believe that a child is dependent, neglected, or 
abused, or is a victim of human trafficking shall immediately cause an oral or written report to be 
made to a local law enforcement agency or the Department of Kentucky State Police; the cabinet 
or its designated representative; the Commonwealth's Attorney or the County Attorney; by 
telephone or otherwise. Any supervisor who receives from an employee a report of suspected 
dependency, neglect, or abuse shall promptly make a report to the proper authorities for 
investigation. 

REFERENCES: 

KRS 158.154 
KRS 158.155 
KRS 158.156 
KRS 209A.100 
KRS 209A.110 
KRS 525.070; KRS 525.080 
KRS 527.070; KRS 527.080 
KRS 620.030 

RELATED POLICIES: 

03.13251;/03.23251 
03.13253; 03.23253 
05.48 
09.227 
09.422 
09.423 
09.425 
09.426 
09.438 
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LEGAL: KRS 620.030 REQUIRES TEACHERS, SCHOOL ADMINISTRATORS, OR OTHER SCHOOL 
PERSONNEL WHO KNOW OR HAVE REASONABLE CAUSE TO BELIEVE THAT A CHILD UNDER 18 IS 
DEPENDENT, ABUSED OR NEGLECTED, OR IS A VICTIM OF HUMAN TRAFFICKING TO REPORT IT AS 
REQUIRED BY LAW. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 33 CREATES A NEW SECTION OF KRS CHAPTER 620 REQUIRING THAT WHEN THE 
CABINET FOR HEALTH AND FAMILY SERVICES IS AWARDED CUSTODY OF AN ABUSED, 
NEGLECTED, OR DEPENDENT CHILD, IT MUST NOTIFY THE PRINCIPAL, ASSISTANT PRINCIPAL, OR 
GUIDANCE COUNSELOR OF THE NAMES OF PERSONS AUTHORIZED TO CONTACT OR REMOVE THE 
CHILD FROM SCHOOL GROUNDS. THE PRINCIPAL, ASSISTANT PRINCIPAL, OR GUIDANCE 
COUNSELOR MUST DOCUMENT WHEN THEY RECEIVE SUCH NOTIFICATION. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
LEGAL: HB 524 AMENDED KRS 156.095 TO REQUIRE EACH SCHOOL TO PROMINENTLY DISPLAY 
THE NATIONAL HUMAN TRAFFICKING REPORTING HOTLINE NUMBER ADMINISTERED BY THE 
UNITED STATES DEPARTMENT FOR HEALTH AND HUMAN SERVICES. 
FINANCIAL IMPLICATIONS: COST OF SIGNAGE 
LEGAL: HB 253 CREATES A NEW SECTION OF KRS 620 WHICH WILL REQUIRE A SCHOOL TO 
PROVIDE THE CABINET ACCESS TO A CHILD SUBJECT TO AN INVESTIGATION WITHOUT 
PARENTAL CONSENT. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.227 

Child Abuse 

REPORT REQUIRED 

Any teacher, school administrator, or other school personnel who knows or has reasonable cause 
to believe that a child under age eighteen (18) is a dependent, abused or neglected child1, or a 
victim of human trafficking shall immediately make a report to a local law enforcement agency 
or the Kentucky State Police, the Cabinet for Health and Family Services or its designated 
representative, the Commonwealth's Attorney or the County Attorney in accordance with KRS 
620.030.2 The school employee shall also inform the child guidance specialist or guidance 
counselor designated by the Principal of the suspected dependency, abuse, or neglect within two 
(2) school days of making the report. If the Principal is suspected of child abuse, the employee 
shall notify the Superintendent/designee who shall also promptly report to the proper authorities 
for investigation. 

Only agencies designated by law are authorized to conduct an investigation of a report of alleged 
child abuse. Therefore, the District shall not first investigate a claim before an employee makes a 
report to the proper authorities. However, in certain situations, reports involving claims made 
under state and federal laws, such as Title IX, shall require the District, after making the required 
report, to conduct an independent investigation of the allegations in order to determine 
appropriate personnel action. 

INTERVIEWS 

If the student is an alleged victim of abuse or neglect, school officials shall follow directions 
provided by the investigating officer or Cabinet for Health and Family Services representative as 
to whether to contact a parent. 3 and shall provide the Cabinet access to a child subject to an 
investigation without parental consent.4 
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STUDENTS 09.227
(CONTINUED) 

Child Abuse 

AGENCY CUSTODY 

If, as a result of dependency, neglect, or abuse, a child has been placed in the custody of the 
Cabinet, the Principal, Assistant Principal, or Guidance Counselor of the school in which the 
child is enrolled shall be notified of the names of persons authorized to contact the child at 
school, in accordance with school visitation or communication policy, or remove the child from 
school grounds. 

The notification shall be provided to the school by the Cabinet: 

a) Verbally and documented in writing by the Principal, Assistant Principal, or Guidance
Counselor on the day that a court order is entered and again on any day that a change is 
made with regard to persons authorized to contact or remove the child from school The 
verbal notification shall occur on the next school day immediately following the day a 
court order is entered or a change is made if the court order or change occurs after the end 
of the current school day; and 

b) By written document within ten (10) calendar days following a change of custody or
change in contact or removal authority. 

The Principal, Assistant Principal, or Guidance Counselor shall document in writing when they 
have received the notification. 

REQUIRED TRAINING 

All current school administrators, certified personnel, office staff, instructional assistants, 
coaches, and extracurricular sponsors shall complete Board selected training on child abuse and 
neglect prevention, recognition, and reporting by January 31, 2017, and every two (2) years 
thereafter. School administrators, certified personnel, office staff, instructional assistants, 
coaches, and extracurricular sponsors hired after January 31, 2017, shall complete the training 
within ninety (90) days of being hired, and every two (2) years thereafter. 

OTHER 

Each school shall prominently display the statewide child abuse hotline number administered by 
the Cabinet for Health and Family Services and the National Human Trafficking Reporting 
Hotline number administered by the United States Department for Health and Human Services. 

REFERENCES: 
1KRS 600.020 (1)(15) 
2KRS 620.030; KRS 620.040 
3OAG 85-134; OAG 92-138 
4KRS 620.072 
 KRS 17.160; KRS 17.165; KRS 17.545; KRS 17.580 
 KRS 156.095; KRS 199.990; KRS 209.020; KRS 620.050; KRS 620.146 
 OAG 77-407; OAG 77-506; OAG 80-50; OAG 85-134 
 34 C.F.R. 106.1-106.71, U.S. Department of Education Office for Civil Rights 

Regulations Implementing Title IX 

RELATED POLICIES: 

09.1231; 09.3; 09.31; 09.42811; 09.4361; 10.5 
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LEGAL: CHANGES TO 702 KAR 7:065 ADD A REQUIREMENT THAT COACHES AT THE MIDDLE 
SCHOOL LEVEL OBTAIN AND MAINTAIN CPR CERTIFICATION AND PROVIDE DOCUMENTATION TO 
THE SCHOOL. 
FINANCIAL IMPLICATIONS: COST OF TRAINING AND CERTIFICATION 
LEGAL: HB 241 AMENDS KRS 160.445 TO PROHIBIT A STUDENT ATHLETE SUSPECTED OF 
SUFFERING A CONCUSSION FROM RETURNING TO PLAY PRIOR TO PASSING THE REQUIRED 
EVALUATION ADMINISTERED BY A PHYSICIAN OR LICENSED HEALTH CARE PROVIDER. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF HAVING LICENSED HEALTH CARE PROVIDER AT 
COMPETITIONS OR PRACTICES 

STUDENTS 09.311

Safety (Athletics) 

The Superintendent shall develop procedures to insure that the safety of the student shall be the 
first considerationDistrict policy and procedures shall be developed to conform with statutory 
and regulatory requirements designed to protect the safety of the students in all athletic practices 
and events. 

SUPERVISION 

All athletic practices and events shall be under the direct supervision of a qualified head or 
assistant coach employed by the District. For athletic trips, either a Level 1 or Level 2 Coach, as 
designated by the Kentucky High School Athletic Association (KHSAA), shall accompany and 
supervise students.2 

TRAINING 

All persons employed by the District as a coach for any interscholastic athletic activity or sport 
shall meet statutory and/or Board training requirements. Training shall include how to recognize 
the symptoms of a concussion and how to seek proper medical treatment for a person suspected 
of having a concussion. 

In addition, at least one (1) person who has completed the required course shall be present at 
every interscholastic athletic practice and competition.1 

Paraprofessionals shall not serve as head coach for football or basketball. 

Prior to assuming their duties, nonfaculty coaches/coaching assistantsAny middle or high school 
coach (head or assistant, paid or unpaid) shall successfully complete training provided as 
required by the District, the Kentucky Board of Education, the Kentucky High School Athletic 
Association, and state law and regulation. which This shall include, but not limited to, the 
following: 

1. Information on the physical and emotional development of students of the age with
whom the nonfaculty coach and nonfaculty assistant will be working; 

2. The District’s and school’s discipline policies;

5. Procedures for dealing with discipline problems; and

Safety and first aid training. safety and first aid training and providing the school documentation 
of successful completion of a C.P.R. course that includes the use of an automatic defibrillator 
and first aid training, conducted by an instructor or program approved by a college or university, 
the American Red Cross, American Heart Association, or other bona fide accrediting agency. 
Initial certification shall use in-person instruction with certification updated as required by the 
approving agency.4 
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STUDENTS 09.311 
 (CONTINUED) 

Safety (Athletics) 

TRAINING (CONTINUED) 

Non-faculty coaches and non-faculty assistants shall complete District training that includes 
information on the physical and emotional development of students of the age with which they 
will be working, the District’s and school’s discipline policies, procedures for dealing with 
discipline problems, and safety and the first aid training. Follow-up training shall be provided 
annually.3 

EMERGENCY ACTION PLAN 

In keeping with rules established by Kentucky Board of Education (KBE) or the Kentucky High 
School Athletic Association (KHSAA), each school participating in interscholastic athletics shall 
develop and implement a venue-specific, written emergency action plan and submit annual 
written verification of the plan to the designated agency. The school plan shall be reviewed, 
distributed, posted, and rehearsed annually as provided in statute.1 

CONCUSSIONS 

When an interscholastic coach, school athletic personnel, or contest official suspect that a student 
athlete has sustained a concussion during an athletic practice or competition, the student shall be 
removed from play and evaluated by a physician or licensed health care provider, as specified in 
statute, who shall determine if a concussion has occurred. Upon the completion of the required 
evaluation, the coach may return Tthe student may return to play if it is determined that no 
concussion has occurred. If no physician or licensed health care provider is present to perform 
the required evaluation, the coach shall not return the student to play or participation in 
subsequent practices or athletic competitions until written clearance is provided. 

A student athlete deemed to be concussed shall not be permitted to participate in any athletic 
practice or competition occurring on the day of the injury or, unless a physician provides written 
clearance, participate in any practice or athletic competition held on a subsequent day. 

MEDICAL EXAMINATION 

Each student seeking eligibility to participate in any school athletic activity or sport must pass an 
annual medical examination performed and signed by a medical practitioner as required by law.3 

The required physical examination and parental authorization shall include acknowledgement of 
receipt of information on the nature and risk of concussion and head injury, including the 
continuance of playing after concussion or head injury.1  

In addition, parents/guardians and students shall be notified of the hazards of each sport and both 
shall be required to sign a document to this effect. 

REFERENCES: 
1KRS 160.445 
2KRS 161.185 
3KRS 156.070 
4702 KAR 7:065 

RELATED POLICIESY: 

03.1161; 03.2141 
09.36 
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LEGAL: SB 17 ALLOWS STUDENTS TO EXPRESS RELIGIOUS OR POLITICAL VIEWS WHEN SPEAKING 
AT OFFICIAL EVENTS. THE STUDENT’S PREPARED REMARKS ARE NOT TO BE ALTERED BEFORE 
DELIVERY WITHOUT THE STUDENT’S CONSENT, EXCEPT IN A VIEWPOINT NEUTRAL MANNER. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 
 
STUDENTS 09.34 

Student Publications and Speakers 

SPONSOR PROVIDED 

A designated faculty sponsor shall be provided for all student publications. 

PRIOR SUBMISSION 

Materials to be published shall be submitted to the sponsor and the Principal three (3) days 
before deadline. 

The sponsor and the Principal shall have the right to edit all materials for legitimate educational 
reasons including, but not limited to, items which could be reasonably expected to create a 
material and substantial disruption of school activities or operations or which may cause harm to 
others. 

APPEALS 

The author may appeal in writing to the Principal the sponsor's decision. The Principal shall 
decide whether to accept or reject the material within three (3) days following receipt of the 
appeal. 

A student or author may file a written appeal of the Principal's decision, based on the District's 
channel of appeals. (See Policy 09.4281) 

STUDENT SPEAKERS 

Selection of students to speak at official events shall be made in a viewpoint-neutral manner. If 
the prepared remarks of the student are reviewed by school personnel, the prepared remarks of 
the student shall not be altered prior to delivery, except in a viewpoint-neutral manner, unless 
requested by the student. However, student speakers shall not engage in speech that is, for 
example, obscene, vulgar, offensively lewd, or indecent. If the content of the student’s speech is 
such that a reasonable observer may perceive affirmative institutional sponsorship or 
endorsement of the student speaker’s religious or political viewpoint, the institution shall 
communicate, in writing, orally, or both, that the student’s speech does not reflect the 
endorsement, sponsorship, position, or expression of the institution. 

REFERENCES: 

 KRS 158.183;  
 KRS 160.290 
 Hazelwood School District v. Kuhlmeier, 484 U.S. 260 (1988) 

RELATED POLICIES: 

08.11 
09.426 
09.4281 
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LEGAL: HB 309 CREATES NEW SECTIONS OF KRS 209A THAT REQUIRE REPORTING ACTS OF 
DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND ABUSE TO A LAW ENFORCEMENT 
OFFICER UPON THE REQUEST OF THE VICTIM. IN ADDITION, IF IT IS THE BELIEF OF THE 
PROFESSIONAL THAT THE DEATH OF A VICTIM WITH WHOM THEY HAVE HAD A PROFESSIONAL 
INTERACTION IS RELATED TO DOMESTIC VIOLENCE AND ABUSE OR DATING VIOLENCE AND 
ABUSE, THAT MUST BE REPORTED. THIS NEW LANGUAGE ALSO REQUIRES EDUCATIONAL 
MATERIAL BE PROVIDED IF THERE IS REASONABLE CAUSE TO BELIEVE THAT A VICTIM WITH 
WHOM THEY HAVE HAD A PROFESSIONAL INTERACTION IS RELATED TO DOMESTIC VIOLENCE 
AND ABUSE OR DATING VIOLENCE AND ABUSE. 
FINANCIAL IMPLICATIONS: POSSIBLE COST OF PRINTING MATERIALS 

STUDENTS 09.425

Assault and Threats of Violence 

For purposes of this policy, a “threat” shall refer to a communication made by any means, 
including, but not limited to, electronic and/or online methods. 

PUPILS 

Any pupil who threatens, assaults, batters or abuses another pupil shall be subject to appropriate 
disciplinary action, including suspension or expulsion.1 

SCHOOL PERSONNEL 

Any pupil who threatens, assaults, batters or physically or verbally abuses a teacher or other 
school personnel shall be subject to appropriate disciplinary action1 up to and including 
expulsion from school and/or legal action. 

REMOVAL OF STUDENTS 

School administrators, teachers, or other school personnel may immediately remove or cause to 
be removed threatening or violent students from a classroom setting or from the District's 
transportation system pending any further disciplinary action that may occur. Threatening or 
violent behavior shall include, but not be limited to: 

1. Verbal or written statements or gestures by students indicating intent to harm
themselves, others or property. 

2. Physical attack by students so as to intentionally inflict harm to themselves, others or
property. 

The Principal shall be notified immediately of such removal. 

Removal of students from a bus shall be made in compliance with 702 KAR 5:080. 

Each school shall designate the site(s) to which employees may remove students from a 
classroom setting and the employee(s) who will supervise the student at the site. 

When teachers or other personnel remove a student, they shall complete and submit a form to 
document the removal and the causes as soon as practicable. The Principal shall review the 
removal as soon as possible to determine if further disciplinary action is warranted or if the 
student is to be returned to the classroom. 

REPORT TO LAW ENFORCEMENT AGENCY 

When they have reasonable belief that a violation has taken place, principals shall immediately 
report to law enforcement officials when an act has occurred on school property or at a school-
sponsored function that involves assault resulting in serious physical injury, a sexual offense, 
kidnapping or each instance of assault involving the use of a weapon. 
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STUDENTS 09.425 
 (CONTINUED) 

Assault and Threats of Violence 

DOMESTIC/DATING VIOLENCE REPORTING AND EDUCATION 

Upon the request of a victim, school personnel shall report an act of domestic violence and abuse 
or dating violence and abuse to a law enforcement officer. School personnel shall discuss the 
report with the victim prior to contacting a law enforcement officer. 

School personnel shall report to a law enforcement officer when s/he has a belief that the death 
of a victim with whom s/he has had a professional interaction is related to domestic violence and 
abuse or dating violence and abuse. 

These reporting requirements covering domestic violence and abuse or dating violence and abuse 
do not relieve school personnel of the duty to report any known or suspected abuse, neglect, or 
dependency of a child pursuant to KRS 620.030. This separate reporting requirement covers 
abuse, neglect or dependency of a child committed or caused by a parent, guardian, other person 
exercising control or supervision, or a person in a position of authority or special trust. 

If individual school personnel has reasonable cause to believe that a victim with whom s/he has 
had a professional interaction has experienced domestic violence and abuse or dating violence 
and abuse, s/he shall provide educational materials to the victim relating to such form(s) of abuse 
and including information on access to regional domestic violence programs or rape crisis 
centers and how to access protective orders. These materials shall be made available to school 
personnel in print form or on the web by the primary domestic violence, shelter, and advocacy 
service provider designated by the Cabinet for Health and Family Services to serve the school 
District’s area. 

NOTIFICATIONS 

As soon as the Superintendent/designee confirms that a serious threat has been confirmed, 
designated personnel shall attempt to notify individual staff members and/or students who have 
been threatened and parents of students who are the subject of a threat. Such notification shall 
observe and comply with confidentiality requirements of applicable law including, but not 
limited to, state and federal Family Educational Rights and Privacy Act (FERPA) laws. 

Any District employee assigned to work directly with, or who comes in contact with, a student 
with a documented history of physical abuse of a school employee or of carrying a concealed 
weapon on school property or at a school function, shall be notified in writing of the student's 
history by the Principal or designee, guidance counselor or other school official who has 
knowledge of the student's behavior prior to the assignment or contact. 

REFERENCES: 
1KRS 158.150 
 KRS 158.154; KRS 160.290 
 KRS 161.155; KRS 161.190; KRS 161.195 
 KRS 209A:020; KRS 209.160 
 KRS 209A.100; KRS 209A.110; KRS 209A.130 
 KRS 211.160; KRS 403.720; KRS 456.010 
 KRS 508.025; KRS 508.075; KRS 508.078; KRS 525.080; KRS 620.030 
 702 KAR 5:080 
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STUDENTS 09.425 
 (CONTINUED) 

Assault and Threats of Violence 

RELATED POLICIES: 

03.123; 03.13253; 03.223; 03.23253; 05.48; 06.34 
09.14; 09.2211; 09.422 
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RECOMMEND: THE 2013 GENERAL ASSEMBLY AMENDED KRS 159.010 TO ALLOW DISTRICTS TO 
SET THE DROP-OUT AGE AT 18 NO LATER THAN THE 2017-2018 SCHOOL YEAR. BEGINNING WITH 
THE 2017-2018 SCHOOL YEAR, DRIVER’S LICENSE REVOCATION WILL ONLY APPLY TO THOSE 
WHO ACCUMULATE NINE (9) UNEXCUSED ABSENCES FOR THE PRECEDING SEMESTER. 
FINANCIAL IMPLICATIONS: NONE ANTICIPATED 

STUDENTS 09.4294

Driver’s License Revocation 

Students who are sixteen (16) or seventeen (17) years old who become academically deficient or 
deficient in attendance shall be reported to the Transportation Cabinet for driver's license, permit 
or driving privilege revocation.1 

ACADEMIC AND ATTENDANCE DEFICIENCIES 

Academic and attendance deficiencies for students age sixteen (16) or seventeen (17) enrolled in 
regular, alternative, part-time, and special education programs shall be defined as follows: 

1. They shall be deemed academically deficient if they have not received passing grades
in at least four (4) courses, or the equivalent of four (4) courses, taken in the preceding 
semester. 

2. They shall be deemed deficient in attendance when they drop out of school or
accumulate nine (9) unexcused absences for the preceding semester. Suspensions shall 
be considered unexcused absences. 

REINSTATEMENT OF DRIVING PRIVILEGE 

Students whose driving permits are revoked, but later meet the statutory standards for 
reinstatement, must then apply to the Director of Pupil Personnel to have their standing 
confirmed. The District shall make the required report to the appropriate agency. 

REFERENCES: 
1KRS 159.051, KRS 186.470 
 601 KAR 13:070; 704 KAR 7:050 
 Student Discipline Guidelines 
 OAG 77-419 

RELATED POLICIES: 

 08.221 
 09.123 
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SB 17 AMENDS KRS 158. 153 TO REQUIRE THAT BOARDS OF EDUCATION PROVIDE RELIGIOUS AND 
POLITICAL ORGANIZATIONS EQUAL ACCESS TO PUBLIC FORUMS ON THE SAME BASIS AS 
NONRELIGIOUS AND NONPOLITICAL ORGANIZATIONS. 
FINANCIAL IMPLICATIONS: COSTS OF USING FACILITIES 

DRAFT 5/9/17 
COMMUNICATIONS/COMMUNITY RELATIONS 10.4 

Advertising in the Schools 

DEFINITIONS 

Commercial advertising - Includes any communication describing a business or service other 
than the legal name of the business. 

Advertising materials - Include coupons, buy-one/get-one-free offers, descriptive brochures or 
printed materials, discounts or any other promotional items that do not benefit the holder without 
cost. 

COMMERCIAL ADVERTISING 

Commercial advertising to promote products or services in the facilities or on the grounds of 
school property may be allowed only with prior written approval of the Principal/site 
administrator, who shall forward a copy of each approval/denial to the appropriate school 
director. 

In considering each request, the Principal/site administrator shall determine if the advertisement 
detracts from the use of instructional time and is age-appropriate for students. Such 
determination shall follow review standards that prohibit language or depictions that: 

 Contain profanity or obscenity; 

 Are political advertisements; 

 Promote violence or substances or activities illegal for minors; and/or 

 Contain racial, ethnic, religious, sexual or handicap slurs, or any gang-associated 
affiliation. 

Placement of commercial advertisements on school property, such as banners and signage, shall 
be in keeping with Policy 05.11 and accompanying procedures. 

Funds received for approved projects involving advertising on school property shall be deposited 
to the school’s internal account or may be retained by a school-related booster group that is 
sponsoring the activity as a fund-raising event. 

EXCEPTION 

Nothing herein shall be construed to prevent advertising in publications which are published by 
student organizations, PTA/PTSA, booster club, or other parent groups.. 

SOLICITATIONS 

Salesmen, representatives, or agents shall not solicit or contact pupils, teachers, or other 
employees in the school buildings or on school grounds without prior approval. (Please refer to 
Policy 10.5.) 

Due to 
passage of 
SB17 as it 
pertains to 
political 
activities, 
this policy 
needs to be 
reviewed 
by board 
counsel. 
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COMMUNICATIONS/COMMUNITY RELATIONS 10.4 
 (CONTINUED) 

Advertising in the Schools 

EXCEPTIONS FOR BENEFIT MATERIALS 

Provided they are approved by the Financial Services Department of Employee Benefits 
materials that promote Board-sponsored employee benefits and educate employees concerning 
them may be distributed in school facilities and on the grounds of school property, and 
advertised through Fayette County Public Schools’ internal communications channels. Approved 
materials will always come through the Financial Services Department of Employee Benefits; 
schools and departments should not distribute materials received directly from vendors. 

FUND-RAISING PROGRAMS 

Sales representatives promoting fund-raising projects shall complete a form provided by the 
Superintendent’s designee. Information pertaining to approved vendors and their product(s) shall 
be posted on the District’s fund-raising site. Should principals or school groups become 
interested in a fund-raising program, they may contact the appropriate sales representative 
directly. Schools may only conduct fundraisers with approved vendors who have registered with 
the District. 

DISTRIBUTION OF NON-SCHOOL MATERIALS 

Distribution of announcements and informational materials that are outside District initiatives, 
school or youth-related programming announcements and educational materials that assist 
families and support public education to all students in the District may be approved on a case-
by-case basis by the Superintendent/designee. 

Such information may be denied based on any of the following criteria: 

1. It is from a for-profit organization/individual (there is monetary benefit for this 
organization/individual); 

2. Its sole function is for fundraising for an activity which is not a school- supported 
activity; 

3. It is for political campaigning purposes; 

4. It is lobbying; 

5.3.It is advertising anything that is non-compliant with Board policy; 

6.4.Its content interferes with or undermines the instructional goals and mission of the 
District; 

7.5.It threatens serious disruption or interference with a school or school- sponsored 
activity; 

8.6.It does not promote a youth-related activity or event serving the students of the 
District; 

9.7.It promotes the use of illegal drugs, alcohol or tobacco; 

10.8. It promotes illegal activity for minors or violation of school rules; 

11.9. It is obscene or pornographic; 
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COMMUNICATIONS/COMMUNITY RELATIONS 10.4 
 (CONTINUED) 

Advertising in the Schools 

DISTRIBUTION OF NON-SCHOOL MATERIALS (CONTINUED) 

12.10. It contains words, symbols or images that are lewd, obscene or indecent; 

13.11. It promotes hostility, disorder or violence; 

14.12. It attacks or denigrates ethnic, racial, religious or gender groups; 

15.13. It promotes illegal discrimination; 

16.14. It is libelous or defames any person or organization; 

17.15. It violates a copyright; 

18.16. It uses any District or school logo without prior approval; 

19.17. It fails to clearly identify the sponsoring organization or agency and 
provide a means of contact (i.e., telephone number, email, web address) for 
interested parties to obtain further information directly from the sponsor; 

20.18. It fails to clearly include the following disclaimer, which must be in no 
smaller than 18 point boldface type. "Fayette County Public Schools neither 
endorses nor sponsors the organization or activity promoted in this document.” 

REFERENCES: 

KRS 158.183; KRS 158.190 
OAG 68-452 

RELATED POLICIES: 

04.312 
05.11 
09.33 
10.1 
10.5 
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LEGAL: THE OFFICE OF CIVIL RIGHTS REQUIRES DISTRICT WEBSITES TO BE 
ACCESSIBLE TO THOSE WITH DISABILITIES.  
FINANCIAL IMPLICATIONS: COST OF CONDUCTING WEBSITE AUDIT FOR 
COMPLIANCE AND PROGRAMMING COSTS 

COMMUNICATIONS/COMMUNITY RELATIONS 10.5

Visitors to the Schools 

To ensure that school personnel are aware of the presence of visitors, visits to classrooms shall 
be scheduled in advance unless authorized by the Principal/designee and all visitors must report 
immediately to the school front office upon entering the school and identify themselves as well 
as their purposes for visiting. 

Communications between home and school must be an integral part of the educational process if 
students are to achieve the greatest educational success. Therefore, parents, guardians, and 
family members are welcomed and encouraged to visit their child's school, under the following 
guidelines: 

1. Visits must not interrupt the instructional program for students, i.e., teaching, testing,
etc. 

2. Visits should be scheduled in advance with the teacher and/or Principal.

3. Visits must be reasonable in length and frequency.

4. Visits should be related to the need(s) of the child.

5. All visitors shall follow school check-in/check-out procedures.

REGISTRANTS 
No registrant, as defined in KRS 17.500, nor any person residing outside of Kentucky who 
would be required to register under KRS 17.510 if the person resided in Kentucky, shall be on 
the clearly defined grounds of a District school, except with the advance written permission of 
the Principal or the Board that has been given after full disclosure of the person's status under 
KRS 17.510 as a registrant or sex offender from another state and all registrant information as 
required in KRS 17.500. 

A registrant is defined as: 

1. Any person eighteen (18) years of age or older at the time of the offense or any
youthful offender, as defined in KRS 600.020, who has committed: 

a. A sex crime; or

b. A criminal offense against a victim who is a minor; or

2. Any person required to register under KRS 17.510; or

3. Any sexually violent predator; or

4. Any person whose sexual offense has been diverted pursuant to KRS 533.250, until the
diversionary period is successfully completed.

A registrant who is the parent/legal guardian, or the person designated by the parent/legal 
guardian to have access to a student, must request and receive prior permission from the 
Principal to come onto school grounds. The Principal shall determine whether the requesting 
registrant is permitted to come onto school grounds for the following reasons: 

1. To pick up or drop off their child each day.

2. To pick up their child in the event of injury or illness.

3. To confer with school staff concerning academic, disciplinary or placement issues
involving the student, including matters required by federal or state law.
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COMMUNICATIONS/COMMUNITY RELATIONS 10.5
(CONTINUED) 

Visitors to the Schools 

REGISTRANTS (CONTINUED) 

4. To attend a school activity or student performance, including athletic practices and
competition, in which the student is a participant. 

5. To vote when the school has been designated as a polling place.

Depending on the facts of the particular request, the Principal’s response options may include, 
but are not be limited to the following: 

 Requiring the registrant to provide additional information needed;

 Specifying check-in and check-out requirements;

 Requiring the registrant to be directly supervised by an individual designated by 
the Principal while on school grounds; 

 Restricting the registrant to a designated location on school grounds;

 Limiting the time the registrant will be permitted to be on school grounds; and

 Denying the request to come onto school grounds.

The Principal shall notify the Superintendent/designee of each request from a registrant and the 
response made to the registrant. If questions arise about a request, the Principal shall consult with 
the Superintendent concerning requests from registrants, and the Superintendent may seek 
further advice from legal counsel. 

For all other reasons and for all individuals making a request other than parent/legal 
guardian/designee, the Principal shall consult with the Superintendent as the executive agent of 
the Board before making a final determination. 

CONDUCT/PROHIBITION ON RECORDING 

All visitors to the schools must conduct themselves so as not to interfere with the daily operation 
of the school program. (Please refer to Policy 10.21.) 

Due to privacy concerns, and except for emergency situations, personally owned recording 
devices are not to be used to create video or audio recordings or to take pictures except with prior 
permission from the Principal/designee and the affected individual(s). 

An exception may be made for events considered to be in the public arena (e.g. sporting events, 
academic competitions, or performances to which the general public is admitted) where the 
activity does not materially disrupt the event, prevent others from observing the event, or 
otherwise violate legal rights. School social events for students, activities sponsored by student 
clubs, and activities during the school day that are not open to the public are not considered to be 
in the public arena. 

Such devices include, but are not limited to, personal cell phones and tablets. 

TOBACCO PRODUCTS PROHIBITED 

Tobacco use and use of electronic cigarettes are prohibited twenty-four (24) hours a day, seven 
(7) days a week, inside Board-owned buildings or vehicles, on property of Fayette County Public 
Schools, and during school-related student trips. 
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COMMUNICATIONS/COMMUNITY RELATIONS 10.5 
 (CONTINUED) 

Visitors to the Schools 

ACCOMMODATION 
Visitors with disabilities shall be accommodated as required by law. Individuals requesting 
accommodation shall contact the District ADA/504 Coordinator or site administrator for 
assistance and guidance. Accommodations may include, but are not limited to, the following 
considerations: 

  Effective communication  Use of power driven mobility devices 

  Event ticket sales accommodation  Use of service animals 

  Companion seating at events   

The District shall notify the public of any requirements and/or deadline for requesting such 
accommodation. 

WEBSITE ACCESSIBILITY 

The District is committed to ensuring accessibility of its website for students, parents, and 
members of the community with disabilities. All pages on the District’s website will conform to 
the W3C WAI’s Web Content Accessibility Guidelines (WCAG) 2.0, Level AA conformance, or 
updated equivalents. 

Under District developed administrative procedures, students, parents, and members of the 
public may present a complaint regarding a violation of the Americans with Disabilities Act 
(ADA), Section 504 related to the accessibility of any official District web presence which is 
developed by, maintained by, or offered through the District or third party vendors and open 
sources. 

REFERENCES: 

KRS 17.545; KRS 17.500; KRS 17.510 
KRS 160.380; KRS 211.394, KRS 211.395; KRS 600.020; KRS 620.146 
OAG 91-13 
P. L. 114-95, (Every Student Succeeds Act of 2015) 
29 U.S.C. 794, Rehabilitation Act of 1973, (Section 504) 
42 U.S.C. 2000, Civil Rights Act of 1964, Titles VI and VII 
42 U.S.C. 12101 et seq., Americans with Disabilities Act 
Section 504 of the Rehabilitation Act of 1973 

RELATED POLICIES: 

01.1; 03.113; 03.162; 03.1327; 03.212; 03.2327; 03.262 
05.3; 05.31; 09.14; 09.1231; 09.227; 09.3211; 09.4232; 09.426; 09.42811 
10.2; 10.21; 10.4 
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Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Planning DATE:  7/10/2017 

TOPIC:   Standards-based Grading-Bryan Station 

PREPARED BY:  James McMillin and Catherine Vannatter 

Recommended Action on:  7/10/2017 

          Discussion Item 

Superintendent Prior Approval:  Yes 

Recommendation/Motion:  We would like to continue our waiver for Standards-Based 

Grading and present the changes going forward at BSHS for our novice reduction plan.  

This includes a new grading scale and eliminating the D from our grading scale.   

Background/Rationale:  BSHS started the journey of Standards-based grading in 15-16 

and that work continued last year after presenting to the board and being granted a 

waiver.  Our work continues and we will review what we have done and the direction we 

are going to improve teaching and learning and to truly make sure that grades 

communicate what a student knows, understands and/or is able to do. 

Policy:  CURRICULUM AND INSTRUCTION 08.221 

Fiscal Impact:  None 

Attachments(s):  A SHORT PowerPoint will be provided 
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Grading at BSHS 

10 Non-Negotiables for Grading 
 

1)  We will not include student 
behaviors in grades. 

2)  We will not allow a student’s 
attendance (or lack thereof) to 
determine his or her grades. 

3)  We will not deduct points for 
work submitted late. 

4)  We will not assign zeroes for 
missing work. 

5)  We will not punish cheating 
using grades. 

6)  We will not give extra credit. 
7)  We will not assign students 

group grades. 
8)  We will use only standards 

(what the law says we should 
teach) and learning targets 
(what students should know/be 
able to do) to assign grades. 

9)  We will use only summative 
assessments—quizzes, tests, 
projects, essays completed 
after teaching has occurred—to 
determine a student’s grade.  

10) We know that learning takes 
time, so we will use a student’s 
most recent performance to 
determine his or her grades. 
This means that re-teaching 
and/or additional practice will 
occur before a student can re-
attempt to demonstrate 
knowledge and skills.  

 
Check out Mr. McMillin’s 

YouTube channel for 
helpful videos: https://

youtu.be/YGl6IC0KLU0.  

Why did BSHS change grading practices? 
-  We want grades to reflect what a student 

knows, understands, and can do.  
 
What does it mean if a student has an I?  
-  An I equals “Incomplete.” This means that the 

student has not completed an assignment or 
assessment. It could also mean that a student 
has not completed enough of an assignment or 
assessment for a teacher to evaluate learning.  

 
What should I do if my student has test anxiety 
or does not do well on assessments? 
-  We value student learning.  This means that a 

student has many chances to re-assess on 
what he or she missed or misunderstood.  
Students will not simply retake the same 
assessment but may complete additional 
practice then take another assessment, receive 
before or after school tutoring, or even try again 
with a different type of assessment (discussion 
versus essay, for example). 

 
What should I do if I have questions? 
-  Please do not hesitate to contact your student’s 

teacher directly via phone or email. You can find 
this information on the website 
(www.bshs.fcps.net) under the “Staff” tab then 
“Directory.” You can also call or email Catherine 
Vannatter (859-381-3308, x4024; 
catherine.vannatter@fayette.kyschools.us) 
with questions and/or concerns.  
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Tips for Students and Families 

Extended School Services 
-  Mondays and Wednesdays 
-  3:30 – 5:00 p.m. 
-  library 
-  city bus tokens available 
 

Morning Help 
-  every morning 
-  7:55 – 8:20 a.m. 
-  get a pass from a teacher 
-  sign-in at room 180 

-  make and use flash cards 
-  review notes by rereading 

them and highlighting, 
underlining, or circling key 
ideas 

-  review study guides and 
highlight, underline, or circle 
key ideas 

-  teach a friend or family 
member what you know 

-  study a little every day 
-  use Quizlet (free app for 

digital flash cards) 
-  get free live tutoring and 

homework help online 
(lexpublib.org/teens) 

Questions to Ask Your Student 
 

-  How did you do on your last assessment in each class? 
-  What did you miss on your last assessment? When can you reassess? 
-  What do you need to review for your next assessment? 
-  Do you need to attend morning or afternoon tutoring? 
-  Do you have any incompletes? Should we check Infinite Campus for grades and 

attendance? 
-  What materials do you have to review? Should we check Planbook? 
-  Has your behavior affected your learning? Should we check LiveSchool? 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 
Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 
Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505   

 

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 
  

MEETING: Planning    DATE:  7/5/2017 
 
TOPIC:   Fredrick Douglass Bio Medical Program      
   
PREPARED BY:  Lester Diaz & Michael D. Dailey  
Recommended Action on:  7/10/2017  
             Action Item for Vote (REGULAR MEETING) 
 
Superintendent Prior Approval:  Yes   
Recommendation/Motion:  Review and approve the Biomedical Program as a potential 
magnet school for Fredrick Douglass High School.    
Background/Rationale:  Scheduled to open in August 2017, Frederick Douglass High School 
was constructed on the principle of small learning communities. This student-centered 
educational model reduces large populations of students into multiple small academies in order 
to better provide support and services to all learners.  In May 2017, Fredrick Douglass submitted 
a proposal through the New and Innovative Programs process.  The proposal is considered 
transformational, offering one of the schools Academy Pathways as a Magnet Program.  The 
Magnet application would begin this fall with the goal of accepting students for the 2018-19 
school year.  The district’s application window for magnet programs begins August 15 and ends 
October 7, 2017.  The district opens the opportunity a year in advance to help determine staffing 
and transportation needs.  Offers for all magnet programs are sent to selected students in January 
and February of each year. 
 
Policy:  09.112 Magnet Schools/Programs and Gifted and Talented Program Enrollment 
 
Fiscal Impact:  If approved, additional transportation cost are expected  
Attachments(s):  Click here to enter text. 
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Executive Summary   

Fayette County Public Schools Board Meeting 

Agenda Item   

MEETING:  Planning DATE: 7-5-17 

TOPIC:   Indirect Cost Rate Approval and Adoption  Placeholder  

PREPARED BY:  Rodney Jackson 

Recommended Action on:  7-24-17    Information Only 

Superintendent Prior Approval:  No 

Recommendation/Motion:  This is to inform the Board of the restricted and non-
restricted indirect cost calculations prepared by the Kentucky Department of Education 
of 5.28% and 16.33% respectively effective July 1, 2017. 

Background/Rationale Indirect costs are expenditures in support of a program that are not 
directly identifiable to that program.  The Federal government allows entities to be 
reimbursed for a portion of support expenditures incurred with relation to Federal 
programs.  The Kentucky Department of Education calculates two different rates for 
indirect costs - restricted and non-restricted.  Restricted rates may be applied to federal 
grants that exclude expenses for district administrative support and allow non-restricted 
rates that may be applied against district food service programs.  The U.S. Department of 
Education requires the Kentucky Department of Education to have the indirect cost rates 
approved by school districts.   

The Kentucky Department of Education Indirect Cost Rate Proposal is included with this 

agenda item and is also available on the Kentucky Department of Education website at 

the following address, 

http://education.ky.gov/districts/FinRept/Documents/Indirect%20Costs%202017-

2018.xlsx 

AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love   Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

233

http://www.fcps.net/
http://www.fcps.net/


 Policy:  01.11 (General Powers and Duties of the Board)  

 Fiscal Impact:  NA 

Attachments(s):  One attachment 

AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love    Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love   Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING:   Planning DATE: 7-5-2017 

 TOPIC:   School Activity Funds Report Placeholder 

PREPARED BY:  Rodney Jackson 

Recommended Action on:  7-24-2017 Informational Item 

Superintendent Prior Approval:  No 

Recommendation/Motion:  N/A 

Background/Rationale:  School Activity Fund Reports for the period ending May 31, 2017. 

The report details each school’s activity fund expenses and receipts for the month and year 

ending previously noted.    

Policy:  01.11 (General Powers and Duties of the Board) 

Fiscal Impact:  N/A 

Attachments(s):  School Activity Funds Report 
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love   Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 

Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Regular DATE:  07/24/2017 

TOPIC:   Personnel Changes 

PREPARED BY:  Jennifer Dyar 

Recommended Action on:  07/24/2017 

          Informational Item 

Superintendent Prior Approval:  No 

Recommendation/Motion:  N/A 

Background/Rationale:    This is to report the employment and personnel changes for Certified, 

Classified Salaried, Classified Hourly, Supplemental and Substitute personnel. 

Policy:    03.11/03.131/03.1311/03.1312/03.1313/03.17/03.171/03.173/03.174/03.175/03.21/03.231/03.23 

11/03.2312/03.2313/03.2711/03.273/03.2141/03.4/03.5 

Fiscal Impact:  N/A 

Attachments(s):    Personnel Changes for July 24, 2017 Board Agenda 

Personnel Status 
CERT / 

CLASS SAL CLASS HR SUB SUPP 

New Hires  1  4 20 3 

Transfers 32  7 

Resignations  25 

Retirement  7  9 

Emergency Cert  1  5 

Adjunct  4 

Suspensions  2 

Summer Personnel 66 
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PERSONNEL CHANGES 

1. CERTIFIED/SALARIED CLASSIFIED PERSONNEL

a. Employment of Certified/Salaried-Classified Personnel(limited contract) - This is to report the employment of
the following certified/salaried employees(limited contract): 

     Name Location Assignment Effective Date 

     CONLEY, CAITLYN LOCUST TRACE TECHNICAL CENTER     HS AGRICULTURE INSTRUCTOR 07/03/2017 

b. Resignation of Certified/Salaried Classified Personnel - This is to report the resignation of the following
certified/salaried classified personnel: 

     Name Location Assignment Effective Date 

     BRIDGES, SHARON RUSSELL CAVE ELEMENTARY ELEM READING INSTRUCTOR 06/30/2017 
     BROWN, DAWN LAFAYETTE HIGH SCHOOL HS ENGLISH 06/30/2017 
     BRUNN, AMY ASHLAND ELEMENTARY GIFTED & TALENTED INSTRUCTOR       06/30/2017 
     CONGLETON, TAYLOR RUSSELL CAVE ELEMENTARY EXC CHILD LEARNING & BEHAVIOR      06/30/2017 
     CORNETT, EMILY CLAYS MILL ELEMENTARY EXC CHILD - HEARING IMPAIRED       06/30/2017 
     DELFINO, MICHAEL STEAM ACADEMY HS MATH INSTRUCTOR 06/30/2017 
     DENNIS, TRACY FINANCIAL SERVICES ASSOCIATE DIRECTOR - FINANCE       06/30/2017 
     FAIG-SURROCA, NURIA CARDINAL VALLEY ELEMENTARY        ELEM PRIMARY INSTRUCTOR 06/30/2017 
     FIELDS, KIRSTEN PICADOME ELEMENTARY ELEM PRIMARY INSTRUCTOR 06/30/2017 
     GARCIA, MERCEDES LIBERTY ELEMENTARY ELEM PRIMARY INSTRUCTOR 06/30/2017 
     GREENE, SUSAN BRYAN STATION HIGH HS MATH INSTRUCTOR 06/30/2017 
     HARRINGTON, KRISTIN WELLINGTON ELEMENTARY EXC CHILD LEARNING & BEHAVIOR      06/30/2017 
     HYDE, PHILLIP EDYTHE J HAYES MIDDLE SCHOOL      MID MATH INSTRUCTOR 06/30/2017 
     LUCKETT, ASHLEY MILLCREEK ELEMENTARY ELEM PRIMARY INSTRUCTOR 06/30/2017 
     MARTIN, JACKLYN EARLY START ELEM PRESCHOOL INSTRUCTOR 06/30/2017 
     MARTIN, REBECCA TATES CREEK ELEMENTARY ELEM INTERMEDIATE INSTRUCTOR       06/30/2017 
     NEYLON, ERIN SOUTHERN MIDDLE MID SCIENCE INSTRUCTOR 06/30/2017 
     NOBLITT, MARY LANSDOWNE ELEMENTARY ELEM PRIMARY INSTRUCTOR 06/30/2017 
     NUNN, CHELSEA SOUTHERN MIDDLE MID MATH INSTRUCTOR 06/30/2017 
     OSBORNE, JENNIFER VETERANS PARK ELEMENTARY ELEM ESL INSTRUCTOR 06/30/2017 
     REED, THOMAS BRYAN STATION TRADL MIDDLE        MID SCIENCE INSTRUCTOR 06/30/2017 
     SARTINI, EMILY HARRISON ELEMENTARY EXC CHILD LEARNING & BEHAVIOR      06/30/2017 
     SCHEIB, AMY DIXIE MAGNET ELEMENTARY ELEM PRIMARY INSTRUCTOR 06/30/2017 
     SHAFER, AMY LEESTOWN MIDDLE MID ESL INSTRUCTOR 06/30/2017 
     SHIRLEY, ALLYSON BRYAN STATION HIGH EXC CHILD LEARNING & BEHAVIOR      06/30/2017 
     SIMMS, JENNIFER VETERANS PARK ELEMENTARY ELEM PRIMARY INSTRUCTOR 06/30/2017 
     THOMAS, TROY MILLCREEK ELEMENTARY ELEM PRIMARY INSTRUCTOR 06/30/2017 
     TISDALE, VERONICA HENRY CLAY HIGH SCHOOL EXC CHILD LEARNING & BEHAVIOR      06/30/2017 
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     VADER, MELISSA RUSSELL CAVE ELEMENTARY ELEM ESL INSTRUCTOR 06/30/2017 
     WILLIAMS, CHRISTOPHER EDYTHE J HAYES MIDDLE SCHOOL      MID MATH INSTRUCTOR 06/30/2017 
     WOOD, ALEXANDRIA BRYAN STATION HIGH HS SCIENCE INSTRUCTOR 06/30/2017 
     YEARY, JUSTIN PAUL LAURENCE DUNBAR HIGH HS SOCIAL STUDIES INSTRUCTOR       06/30/2017 

c. Retirement of Certified/Salaried Classified Personnel - This is to report the retirement of the following
certified/salaried classified personnel, effective day indicated: 

     Name Location Assignment Effective Date 

     BAILEY, DEBORAH PAUL LAURENCE DUNBAR HIGH HS SCIENCE INSTRUCTOR 07/01/2017 
     BERNHARDT, MARY JAMES LANE ALLEN ELEMENTARY       ELEM CLASSROOM INSTRUCTOR 06/01/2017 
     MCCARTY, KIMBERLY LANSDOWNE ELEMENTARY ELEM PRIMARY INSTRUCTOR 09/01/2017 
     MCGLOTHLIN, BOBBI BRYAN STATION TRADL MIDDLE        EXC CHILD - HEARING IMPAIRED       07/01/2017 
     NUCKOLS, LESLIE VETERANS PARK ELEMENTARY GIFTED & TALENTED INSTRUCTOR       07/01/2017 
     STONECIPHER, ELLEN JESSIE M CLARK MIDDLE EXCEPTIONAL CHILD INSTRUCTOR       07/01/2017 
     THOMPSON, MARIA STONEWALL ELEMENTARY ELEM ESL INSTRUCTOR 08/01/2017 

d. Employment of Emergency Instructor – In accordance with 16 KAR 2:120, this is to report that the Superintendent
is requesting the Education Professional Standards Board to issue an emergency instructor certificate for the 
following teachers: 

Name Assignment Location Effective Date 

MORGAN, STEVEN  PHYSICS TATES CREEK HS 08/14/2017 

e. Employment of Adjunct Instructor – In accordance with KRS 161.046 and KRS 161.048, this is to report that the
Superintendent is requesting the Education Professional Standards Board to issue an adjunct instructor 
certificate for the following teachers: 

Name Assignment Location Effective Date 

COMBS, FRANCES    DANCE INSTRUCTOR LAFAYETTE HS 08/14/2017 
FIELDS, LAURIE    DANCE INSTRUCTOR LAFAYETTE/SCAPA 08/14/2017 
GILLESPIE, DAVE   MUSIC INSTRUCTOR SCAPA 08/14/2017 
SAMUDRE, EMILY    DANCE INSTRUCTOR SCAPA 08/14/2017 

2. HOURLY CLASSIFIED PERSONNEL

a. Employment of Classified Hourly Personnel - This is to report the employment of the following classified hourly
personnel: 

     Name Location Assignment Effective Date 

     COLLINS, JOHNNY TATES CREEK HIGH CUSTODIAN 06/20/2017 
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     TORAL VIVEROS, BLANCA CRAWFORD MIDDLE SCHOOL CUSTODIAN 05/31/2017 
     TRIBBLE, BRIAN FINANCIAL SERVICES PAYROLL SPECIALIST 06/15/2017 
     WILLIAMS, LEONARDO LAFAYETTE HIGH SCHOOL CUSTODIAN 05/24/2017 

b. Transfer in Assignment of Classified Hourly Personnel - This is to report the transfer in assignment of the
following classified hourly personnel: 

     Name From To Effective Date 

     FEY, JACLYN FINAN SERV / PAY SPEC FINAN SERV / INS SPEC 03/28/2017 
     HERMES, ANGELA GARDNSP FD / FD SR AST FD SERVICE / OAII 12 MO 05/30/2017 
     JACKSON, CHARLES PHYS/OPER / GRN W I PHYS/OPER / GRN W II 07/01/2017 
     MARTIN, PAUL BRY STN HI / CUSTODIAN TATES CR H / CUSTODIAN 07/01/2017 
     MAZZONI, MICHAEL PHYS/OPER / GRN W II PHYS/OPER / LD GRN I 06/01/2017 

 STIGALL, BRANDON PHYS/OPER / GRN W I PHYS/OPER / GRN W II 06/12/2017 
     WILSON, JEFFREY CRAWFORD / CUSTODIAN STONEWALL / CUSTODIAN 07/01/2017 

c. Resignation of Classified Hourly Personnel - This is to report the resignation of the following classified
hourly personnel: 

     Name Location Assignment Effective Date 

     BAREFOOT, TERRY BUS GARAGE BUS DRIVER 06/30/2017
     BOOKER, KINSEY VETERANS PARK ELEMENTARY AFTER SCHOOL PROGRAM ASST 04/21/2017
     BREWER, CARLY ASHLAND ELEMENTARY SP ED PARA - LEARNING/BEHAVIOR      06/30/2017

 COLLINS, DALTON PICADOME ELEMENTARY AFTER SCHOOL PROGRAM ASST 06/30/2017
     CONNORS, STEPHANIE FINANCIAL SERVICES PAYROLL SPECIALIST 06/30/2017
     CRAWFORD, SPENCER PICADOME ELEMENTARY AFTER SCHOOL PROGRAM ASST 06/30/2017
     CURTIS, RALPH BUS GARAGE BUS DRIVER 06/30/2017
     DOLL, RIELLE PICADOME ELEMENTARY EARLY START PARAEDUCATOR 06/30/2017
     EADES, ABIGAYLE PICADOME ELEMENTARY AFTER SCHOOL PROGRAM ASST 06/30/2017
     GEORGE, STEPHANIE TATES CREEK ELEMENTARY INSTRUCTIONAL PARAEDUCATOR 08/01/2017
     GUNBY, JULIE TLCENTER FOOD SERVICE FOOD SERVICE ASSISTANT I 05/18/2017
     HILL, DAVID BUS GARAGE BUS MONITOR 06/30/2017
     HOPEWELL, JAYME BUS GARAGE BUS MONITOR 06/30/2017
     HUSSEIN, KATOTO BUS GARAGE BUS DRIVER 06/30/2017
     JARVIS, LINDSEY VETERANS PARK ELEMENTARY INSTRUCTIONAL PARAEDUCATOR 06/16/2017
     LATHAM, QUINETTA RUSSELL CAVE ELEMENTARY INSTRUCTIONAL PARAEDUCATOR 06/30/2017
     MALEY, KATHERINE MARY TODD ELEMENTARY INSTRUCTIONAL PARAEDUCATOR 06/30/2017
     MCCOWN, CAROLYN BUS GARAGE BUS DRIVER 06/30/2017
     PARRISH, JOANNE BRYAN STATION HIGH FOOD SERV      FOOD SERVICE ASSISTANT I 06/26/2017
     RITCHIE, ANDREW PICADOME ELEMENTARY AFTER SCHOOL PROGRAM ASST 06/30/2017
     SCHNEIDER, SARAH PICADOME ELEMENTARY AFTER SCHOOL PROGRAM ASST 06/30/2017
     SEALS, MARCIE CASSIDY ELEMENTARY FOOD SERV      FOOD SERVICE ASSISTANT II 06/30/2017
     SMITH, EMMA VETERANS PARK ELEMENTARY AFTER SCHOOL PROGRAM ASST 05/04/2017
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     STANFIELD, ASHLEY JULIUS MARKS ELEMENTARY SCHOOL ADMIN ASST II - ELEM 06/30/2017
     WEISENFELD, KENDRA ROSA PARKS ELEMENTARY AFTER SCHOOL PROGRAM ASST 06/30/2017

d. Retirement of Classified Hourly Personnel -  This is to report the retirement of the following classified
hourly personnel, effective day indicated: 

     Name Location Assignment Effective Date 

     BRUNER  JR, BOBBY LAW ENFORCEMENT LAW ENFORCEMENT OFFICER 08/01/2017
     HEWITT, BILLIE EDYTHE J HAYES MIDDLE-FOOD SER    FOOD SERVICE ASSISTANT I 07/01/2017 
     HEWITT, PHILLIP BUS GARAGE BUS DRIVER 07/01/2017
     HICKEY, VICTORIA VETERANS PARK ELEMENTARY SCHOOL OFFICE ASSISTANT 09/01/2017
     LIVINGSTON, MARGARETT TATES CREEK ELEMENTARY KINDERGARTEN PARAEDUCATOR 07/01/2017
     MCAFEE, KEITH LAW ENFORCEMENT LAW ENFORCEMENT OFFICER 08/01/2017
     MCINTOSH, CONNIE NORTHERN ELEMENTARY SP ED PARA - LEARNING/BEHAVIOR      08/01/2017
     MCKENZIE, PAUL BUS GARAGE VEHICLE MECHANIC II 09/01/2017
     TURLEY, BRENDA YATES ELEMENTARY SP ED PARA - LEARNING/BEHAVIOR      07/01/2017 

e. Employment of Classified Hourly Summer Personnel - This is to report the employment of the following classified
hourly summer employees: 

     Name Location Assignment Effective Date 

     BAIN, CANDACE LEXINGTON TRAD MAGNET MIDDLE      SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     BAKER, REBECCA LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     BARDO, LESLIE SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     BENTLEY, GENA SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     BERRY, GINA SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     CARTER, SHAWNICA WILLIAM WELLS BROWN ELEMENTARY    SUMMER SCHOOL PARAEDUCATOR 06/12/2017 
     CHENAULT, LASHAWNDA SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     COMBS, DEREK SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     COMLEY, LISA LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC SUB WORKER 06/02/2017 
     COMLEY, LISA LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     COMPTON, HAZEL PAUL LAURENCE DUNBAR HIGH EXTENDED SCHOOL SVCS WORKER        06/05/2017 
     COOKE, BRENDA LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     COOPER, CARL LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     CORT, TRACI THE STABLES SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     CROUCH, ASHLEY LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     EMBRY, JUSTIN SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     ENTENMANN, JUDY SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     FIELDS, EARLIE LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     FISHER, DORETHA SPECIAL EDUCATION SUMMER SCHOOL PARAEDUCATOR 05/20/2017 
     FLORES, DEBORAH LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     GAYE, DAWN LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER 06/02/2017 
     GORRELL, TODD LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC MANAGER 05/30/2017 
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     GREENE, LISA                       SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/22/2017 
     GRIFFIN, HENRY                     LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     HOLLAND, JEANETTE                  LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     HOLLOWAY, SONJA                    LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     HORN, KATHY                        LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     ISAACS, SHELLEY                    SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     JACKSON, EARLENE                   PAUL LAURENCE DUNBAR HIGH         EXTENDED SCHOOL SVCS WORKER        06/05/2017 
     JOHNSON, CHERYL                    LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     JONES, ANITA                       SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/22/2017 
     KAVANAUGH, ALAPHINE                LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     KHIN, RUPAR                        BRECKINRIDGE ELEMENTARY           SUMMER SCHOOL PARAEDUCATOR         06/12/2017 
     LAND, TIA                          LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     LINDSEY, PHILNISHA                 SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     MALONEY, SARA                      SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     MANLEY, JOSEPH                     SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     MAUST, ERIC                        SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     MCINTOSH, CONNIE                   SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     MCKNIGHT, DEBORAH                  LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     MILLER, RITA                       LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     MOLL, MARY                         LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC MANAGER              05/30/2017 
     MORSE, MIOEKA                      SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     NEELY, KOURRYN                     LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     OWENS, STACEY                      SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     PARKER, CHARLENE                   LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     PEARL, CATHY                       LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     PELOSA-GRAHAM, JANDA               JESSIE M CLARK MIDDLE             EXTENDED SCHOOL SVCS WORKER        05/30/2017 
     PERRIN, ROBIN                      LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     PERRY, MARILYN                     SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     REED, ERIC                         LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     RICHMOND, JAZMINE                  HENRY CLAY HIGH SCHOOL            STUDENT WORKER                     06/05/2017 
     ROBINSON, KEYYOKA                  HENRY CLAY HIGH SCHOOL            SUMMER SCHOOL PARAEDUCATOR         06/05/2017 
     SANFORD, ERIC                      HENRY CLAY HIGH SCHOOL            SUMMER SCHOOL PARAEDUCATOR         06/05/2017 
     SCOWBY,  DENISE                    LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     SHELBY, LISHAUN                    HENRY CLAY HIGH SCHOOL            STUDENT WORKER                     06/05/2017 
     SMOAK, SARAH                       SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     TOOHEY, KIM                        SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     TROWEL, CALVIN                     SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     TUCKER, SHERLENE                   LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     TUNE, CHRISTOPHER                  SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     WASHINGTON, JANET                  LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     WHITE, HENRY                       LAFAYETTE HIGH SCH FOOD SERV      SUMMER FD SVC WORKER               06/02/2017 
     WILLIAMS, DEVONDA                  WILLIAM WELLS BROWN ELEMENTARY    SUMMER SCHOOL PARAEDUCATOR         06/12/2017 
     WILLIAMS, JENNIFER                 SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
     WILSON, THOMAS                     SPECIAL EDUCATION                 SUMMER SCHOOL PARAEDUCATOR         05/20/2017 
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f. Suspension Without Pay of Classified Hourly Personnel – This is to report the suspension without pay of the
following classified hourly personnel: 

Name Location Assignment Effective Date 

BROWN, RICHARD  BUS GARAGE BUS DRIVER 05/11/2017 
HENDERSON, ANGELA BUS GARAGE BUS DRIVER 05/16/2017      

3. SUPPLEMENTARY DUTY ASSIGNMENTS

a. Appointment of Supplementary Duty Assignment for School Year 2016-2017 - This is to report the appointments of
the following employees to the supplementary duty assignment as indicated. Supplementary duty employment is for 
the current school year and shall terminate at the close of the current school year, unless sooner terminated 
by the Superintendent or by the employee written notice: 

      Name Location Assignment

DEANS               PATRICK        ASHLAND ELEMENTARY ELEM TECHNOLOGY COORD

DEANS               PATRICK        ASHLAND ELEMENTARY ELEM WEB MASTER        

ELAM                PEGGY MILLCREEK ELEMENTARY ELEM TRANSPORTATION CAPTAIN   

4. SUBSTITUTE PERSONNEL

a. Employment of Certified Substitutes - This is to report the employment of the following certified substitutes:

     Name Assignment Effective Date 

     GRAHAM, MARSHALL RET SUBSTITUTE TEACHER 08/16/2017 
     THOMSEN, STACI RET SUBSTITUTE TEACHER 08/16/2017 

b. Employment of Emergency Certified Substitute Teacher - In accordance with 16 KAR 2:030, this is to report that
the Superintendent is requesting the Education Professional Standards Board to issue one-year Provisional 
Certificates for Emergency Substitute Teaching as indicated for the following teachers: 

     Name Assignment Effective Date 

     GEMMER, MELISSA EMERGENCY SUBSTITUTE 08/16/2017 
     JULIAO, MARCHELLE EMERGENCY SUBSTITUTE 08/16/2017 
     MCDOWELL, AJA EMERGENCY SUBSTITUTE 08/16/2017 
     MERRIMAN, JESSICA EMERGENCY SUBSTITUTE 08/16/2017 
     VARO GARCIA, JUAN DE MATA EMERGENCY SUBSTITUTE 08/16/2017 
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c. Employment of Classified Hourly Substitutes - This is to report the employment of the following classified
hourly substitutes: 

     Name Assignment Effective Date 

     ABELL, RICHARD SUB PARAEDUCATOR 08/16/2017 
     ALI, MELLE SUB FOOD SERVICE 08/16/2017 
     ALZAHAWI, SHAYMAA SUB FOOD SERVICE 08/16/2017 
     BARKLEY, CHRISTOPHER SUB PARAEDUCATOR 08/16/2017 
     BROWN, TAMAIRA SUB PARAEDUCATOR 08/16/2017 
     GEMMER, MELISSA SUB PARAEDUCATOR 08/16/2017 
     GERTON, TERESA SUB SECRETARY 06/16/2017 
     GRAY, DASHANTA SUB FOOD SERVICE 08/16/2017 
     MERRIMAN, JESSICA SUB PARAEDUCATOR 08/16/2017 
     MERRIMAN, JESSICA SUB SECRETARY 08/16/2017 
     REDMOND, BONITA SUB PARAEDUCATOR 08/16/2017 
     VARO GARCIA, JUAN DE MATA SUB PARAEDUCATOR 08/16/2017 
     WARFORD, LUKE SUB PARAEDUCATOR 08/16/2017 

243



AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

 DATE:  7/24/2017 MEETING: Regular 

TOPIC:   Budget Transfer Report  

PREPARED BY:  Julane Mullins 

Recommended Action on:  7/24/2017  

          Informational Item 

Superintendent Prior Approval:  No  

Recommendation/Motion:  No motion necessary 

Background/Rationale:    Budget Transfer report, provided for informational  purposes. 

Policy:  #04.1 Fiscal Management 

Fiscal Impact:  N/A 

Attachments(s):  Budget Transfer Report 
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Function Effective date Comments Amount

0000 06/27/2017 KISTA BOND PROCEEDS (2,198,831.00)

2700 06/27/2017 KISTA BOND PROCEEDS 2,198,831.00

0.00Journal total

Journal 2407
RESTRICT TO REV & BAL SHT ONLY

STUD TRANS FIX ASSET ONLY BUS GARAGE

Page 1 of 1

Budget Transfer Report

June 2017Report ID: bu010_BudgTransf

Report run at: 6/28/2017 6:26:22 PM

Report run by: FAYETTE\jessica.williams3
Function name Location

 Policy #04.1  Fiscal Management 
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Function Code Listing

School’s Regular Instruction School’s Special Instruction

Pupil Personnel Services Occupational Therapists Audiology
School’s Guidance Counseling Psychologist Physical Therapists 
School Social Workers Speech Therapists Special Education Related Services

Parent Involvement

Student Achievement School’s Libraries Elementary Directors
Language Arts Services Instructional Technology Middle School Director
School Improvement Services Media Services High School Director
Social Studies Services Educational Television English as a Second Language
Science Services Special Education Coordinator Distinguished Educators
Gifted and Talented Services Reading Recovery EBCE
Vocational/Business Services Health & Fitness Assessment
Vocational/Career Services Fine Arts & Music Services Alternative Programs
Student and Program Assessment Foreign Language Services Mathematics Services
At-Risk Programs Interdisciplinary Studies Professional Development

Preschool/Primary Services

School Board Activities Legal Services Tax Assessment & Collection
Superintendent’s Office Equity/SBDM/Diversity

PGES Coach School’s Principal Office Associate Principals

Human Resources Financial Services Warehouse/Purchasing/Textbook
Accounting Office Budget and Staffing Chief Administrative Officer
Risk Management/Insurance Printing & Duplicating Administrative Technology

Law Enforcement Services Maintenance Shop Operations Physical Support Services
School’s Building Operations Plant Operations Chief Operating Office

Transportation Services

Family & Community Involvement

5200 - FUND TRANSFER

2700   STUDENT TRANSPORTATION

3300 - COMMUNITY SERVICE OPERATIONS

2500 - BUSINESS SUPPORT SERVICES

1000 - INSTRUCTION

2100 - STUDENT SUPPORT SERVICES

2200 - INSTRUCTIONAL STAFF SUPPORT SERVICES

2300   DISTRICT ADMINISTRATIVE SUPPORT SERVICES

2400 - SCHOOL ADMINISTRATIVE SUPPORT SERVICES

2600 - PLANT OPERATION & MAINTENANCE
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

 DATE:  7/24/2017 MEETING: Regular 

TOPIC:   Interfund Transfer Report 

PREPARED BY:  Julane Mullins 

Recommended Action on:  7/24/2017

         Informational Item 

Superintendent Prior Approval:  No  

Recommendation/Motion:  No motion necessary 

Background/Rationale:    Interfund Transfer report, provided for informational purposes. 

Policy:  #04.1 Fiscal Management 

Fiscal Impact:  N/A 

Attachments(s):  Interfund Transfer Report 
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Function Effective date

2600 06/21/2017

2600 06/21/2017

5200 06/21/2017

2200 06/26/2017

5200 06/26/2017

2600 06/27/2017

5200 06/27/2017 BSH SOFTBALL PRESS BOX 1 & 2 201,841.00

Journal total 0.00

Journal total 0.00

Journal 2323
OPERATION OF BUILDINGS  MAINTENANCE SHOP BSH SOFTBALL PRESS BOX 1 & 2 (201,841.00)

FUND TRANSFERS OUT  DISTRICT WIDE

Journal 2246
INSTRUCTION & CURRICULUM DEVEL DISTRICT WIDE TEXTBOOK ADOPTION 700,000.00

FUND TRANSFERS OUT  DISTRICT WIDE TEXTBOOK ADOPTION (700,000.00)

FUND TRANSFERS OUT  DISTRICT WIDE BOND PAYMENT FOR DEBT SERVICE 1,900,000.00

Journal total 0.00

Journal 1824
OPERATION OF BUILDINGS  MAINTENANCE SHOP BOND PAYMENT FOR DEBT SERVICE (1,850,000.00)

OPERATION OF BUILDINGS  MAINTENANCE SHOP BOND PAYMENT FOR DEBT SERVICE (50,000.00)

Interfund Transfer Report

 June 2017 Page 1 of 1

Report ID: bu011_InterfTransf

Report run at: 6/28/2017 6:36:58 PM

Report run by: FAYETTE\jessica.williams3

Function name Location Comments Amount

 Policy #04.1  Fiscal Management 
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Function Code Listing

School’s Regular Instruction School’s Special Instruction

Pupil Personnel Services Occupational Therapists Audiology
School’s Guidance Counseling Psychologist Physical Therapists 
School Social Workers Speech Therapists Special Education Related Services

Parent Involvement

Student Achievement School’s Libraries Elementary Directors
Language Arts Services Instructional Technology Middle School Director
School Improvement Services Media Services High School Director
Social Studies Services Educational Television English as a Second Language
Science Services Special Education Coordinator Distinguished Educators
Gifted and Talented Services Reading Recovery EBCE
Vocational/Business Services Health & Fitness Assessment
Vocational/Career Services Fine Arts & Music Services Alternative Programs
Student and Program Assessment Foreign Language Services Mathematics Services
At-Risk Programs Interdisciplinary Studies Professional Development

Preschool/Primary Services

School Board Activities Legal Services Tax Assessment & Collection
Superintendent’s Office Equity/SBDM/Diversity

PGES Coach School’s Principal Office Associate Principals

Human Resources Financial Services Warehouse/Purchasing/Textbook
Accounting Office Budget and Staffing Chief Administrative Officer
Risk Management/Insurance Printing & Duplicating Administrative Technology

Law Enforcement Services Maintenance Shop Operations Physical Support Services
School’s Building Operations Plant Operations Chief Operating Office

Transportation Services

Family & Community Involvement

5200 - FUND TRANSFER

2700   STUDENT TRANSPORTATION

3300 - COMMUNITY SERVICE OPERATIONS

2500 - BUSINESS SUPPORT SERVICES

1000 - INSTRUCTION

2100 - STUDENT SUPPORT SERVICES

2200 - INSTRUCTIONAL STAFF SUPPORT SERVICES

2300   DISTRICT ADMINISTRATIVE SUPPORT SERVICES

2400 - SCHOOL ADMINISTRATIVE SUPPORT SERVICES

2600 - PLANT OPERATION & MAINTENANCE
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AN EQUAL OPPORTUNITY SCHOOL DISTRICT 

Board of Education:  Melissa Bacon, Chair • Raymond Daniels, Vice Chair • Douglas Barnett • Daryl Love • Stephanie Spires 

Superintendent Emmanuel Caulk 

701 East Main Street, Lexington, Kentucky 40502  •  Phone: 859.381.4100  •  www.fcps.net 

Mailing Address:  1126 Russell Cave Rd., Lexington, Kentucky  40505  

Executive Summary 
Fayette County Public Schools Board Meeting 

Agenda Item 

MEETING: Regular DATE:  7/24/2017 

TOPIC:   Position Control 

PREPARED BY:  Julane Mullins 

Recommended Action on:  7/24/2017 
          Informational Item 

Superintendent Prior Approval:  No  

Recommendation/Motion:  No motion necessary 

Background/Rationale:    Provided for informational purposes as requested by the board. 
Contains certified/classified positions with salaries at IAKSS 

Policy:  N/A 

Fiscal Impact:  N/A 

Attachments(s):  Position Control Document 
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Fayette County Public Schools

It's About Kids Support Services- Position Control Document

Position Control

Number

MUNIS

Job Description
FTE Fund Source

Salary    

2016-2017
Calendar Creation Date

12075001 SCHOOL DISTRICT SUPERINTENDENT     1 General Fund 252,242.27 245 6/28/2004

14075002 EXEC ASST TO SUPERINTENDENT        1 General Fund 71,823.36 256 7/1/2015

14075003 SPECIAL PROJECT INTERN             1 General Fund 42,443.15 219 6/28/2004

12075004 COMMUNICATIONS SPECIALIST          1 General Fund 96,290.24 245 6/28/2004

 
12075001 DIRECTOR OF DATA MANAGEMENT 1 General Fund 84,226.69 245 7/1/2015

14075002 ADMINISTRATIVE ANALYST 1 General Fund 61,702.00 245 6/28/2004

14075003 ADMINISTRATIVE ANALYST 1 General Fund 69,944.22 245 6/28/2004

14075004 DATA STRATEGIST 1 General Fund 29,999.53 245 7/1/2016

14075005 DATA STRATEGIST 1 General Fund  245 7/1/2016

14849006 ADMINISTRATIVE ASSISTANT II 1 General Fund 31,073.28 256 6/28/2004

11849007 DIST ASSESSMENT COORDINATOR 1 General Fund 104,143.34 245 6/28/2004

14075008 GRANT WRITER 1 General Fund 99,376.36 245 6/28/2004

15080009 GRANTS WRITER 1 General Fund 95,249.36 245 6/23/2008

 
12849001 INTERIM SR DIRECTOR OF SCHOOL LEADERSHIP 0.6 General Fund 78,544.50 245 7/1/2013

12862002 DIR SCHOOL IMPROVEMENT & INNOVATION 1 General Fund 131,427.85 245 6/28/2004

12862003 DIR SCHOOL IMPROVEMENT & INNOVATION 1 General Fund 121,816.12 245 6/28/2004

12862004 DIR SCHOOL IMPROVEMENT & INNOVATION 1 General Fund 121,880.68 245 6/28/2004

12862005 DIR SCHOOL IMPROVEMENT & INNOVATION 1 General Fund 112,675.74 245 6/28/2004

12862006 DIR SCHOOL IMPROVEMENT & INNOVATION 1 General Fund  245 6/28/2004

12862007 DIR SCHOOL IMPROVEMENT & INNOVATION 1 General Fund 127,960.11 245 6/28/2004

11862008 ATHLETIC DIRECTOR 1 General Fund 95,873.27 245 7/1/2007

15862009 MANAGER FOR STRATEGIC PARTNERSHIPS 1 General Fund 93,122.27 245 7/31/2006

11862010 EBCE/SLC PROGRAM MANAGER           1 General Fund 53,459.71   189 6/28/2004

11862011 ADMINISTRATIVE ASSISTANT III       1 General Fund 47,779.84 256 6/28/2004

11862012 INSTRUCTIONAL COORDINATOR          1 General Fund 90,374.89 245 7/15/2015

14862013 ADMINISTRATIVE ASSISTANT III       1 General Fund 45,506.56 256 6/28/2004

14862014 ADMINISTRATIVE ASSISTANT III       1 General Fund 50,728.96 256 6/28/2004

14862016 ITINERANT PRINCIPAL 1 General Fund 107,206.76 245 7/1/2016

14862017 ADMINISTRATIVE ASSISTANT III       1 General Fund 42,024.96 256 6/28/2004

 
12849001 SR DIRECTOR OF CURRICULUM AND ASSESSMENT 1 General Fund 137,486.11 245 7/1/2016

12850002 ADMIN ASSISTIANT TO SR. DIRECTOR OF C.I.A. & SCHOOL LEADERSHIP 1 General Fund 23,992.00 1/26/2017

12851003 DIR OF CURRICULUM & ASSESSMENT ELEMENTARY 1 General Fund 122,186.33 245 6/28/2004

12852004 DIR OF CURRICULUM & ASSESSMENT SECONDARY 1 General Fund 66,840.02 245 6/28/2004

12853005 DIR OF CURRICULUM & ASSESSMENT 1 General Fund 87,712.57 245 6/28/2004

12854006 ASSOCIATE DIRECTOR EARLY START     1 Preschool 98,551.94 245 6/28/2004

12855007 ADMINISTRATIVE ASSISTANT I 1 Preschool 38,830.08 256 6/28/2004

12856008 FAMILY/COMM EARLY CHILD COORD      1 Preschool 90,827.66 245 7/1/2015

12857009 DW EXCEPT CHILD RESOURCE INSTR     1 IDEA-Preschool 59,666.71 209 6/28/2004

12858010 DIST WIDE EXCEP CHILD RESOURCE INSTR 0.5 IDEA-Preschool 33,854.94 209 6/28/2004

12859011 PRESCHOOL ADMINISTRATOR 0.5 IDEA-Preschool 33,854.94 209 6/28/2004

12860012 DW EXCEPT CHILD RESOURCE INSTR     1 IDEA-Preschool 71,968.65 209 6/28/2004

12861013 PROGRAM SPECIALIST II              1 General Fund/Preschool 67,830.79 189 6/28/2004

12862014 PROGRAM SPECIALIST II              1 General Fund 69,879.47 189 6/28/2004

12863015 DW RESOURCE INSTRUCTOR             1 General Fund 75,118.91 189 6/28/2004

12864016 PROGRAM SPECIALIST II              0.7 Preschool 46,088.51 189 6/28/2004

12865017 INSTRUCTIONAL SUPPORT SPEC         1 Title I 69,265.79   189 7/1/2014

12866018 ASSOC DIR FED STATE MAGNET PRG     1 General Fund 121,761.42 245 7/1/2009

12867019 ADMINISTRATIVE ASSISTANT II        1 General Fund 39,792.64 256 6/28/2004

12868020 ADMINISTRATIVE ASSISTANT III       1 General Fund 44,154.88 256 6/28/2004

12869021 MIGRANT ADVOCATE/RECRUITER         1 Title I, Migrant 49,889.28 256 12/5/2013

12870022 MIGRANT ADVOCATE/RECRUITER         1 Title I, Migrant 46,100.48 256 12/15/2013

12871023 MIGRANT ADVOCATE/RECRUITER         1 Title I, Migrant 47,697.92 256 6/28/2004

12872024 LANGUAGE INTERPRETER               1 General Fund 80,856.55 245 7/1/2015

12873025 SCHOOL BASED INSTR FACILITATOR     1 Title II 45,617.46 209 7/1/2015

12874026 SCHOOL BASED INSTR FACILITATOR     1 Title II 41,243.60 209 7/1/2015

12875027 DW RESOURCE INSTRUCTOR 0.5 Title III  189 6/28/2004

12876028 ADMINISTRATIVE ASSISTANT III       1 General Fund 46,202.88 256 6/28/2004

12877029 DW RESOURCE INSTRUCTOR             1 Title I/Title II/IDEA 55,833.67 219 6/28/2004

12878030 DW RESOURCE INSTRUCTOR             1 Title I/Title II/IDEA 97,322.66 219 6/28/2004

12879031 DW RESOURCE INSTRUCTOR             1 Title I/Title II/IDEA 93,091.40 219 6/28/2004

12880032 DW RESOURCE INSTRUCTOR             1 Title I/Title II/IDEA 82,252.90   219 6/28/2004

12881033 DW RESOURCE INSTRUCTOR             1 Title I/Title II/IDEA 100,922.66 219 8/27/2012

12882034 INSTRUCTIONAL COORDINATOR          1 Title I 117,759.38 245 6/28/2004

Office of the Superintendent

Data, Research and Accountabilitiy

Office of School Leadership

Office of Curriculum, Instruction and Assessment
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Fayette County Public Schools

It's About Kids Support Services- Position Control Document

Position Control

Number

MUNIS

Job Description
FTE Fund Source

Salary  

2016-2017
Calendar Creation Date

Office of the Superintendent12883035 ADMINISTRATIVE ASSISTANT II        1 Title I 42,703.36 256 6/28/2004

12884036 IAKSS OFFICE ASSISTANT I  1 Title I 25,748.80 256 6/28/2004

12885037 DW RESOURCE INSTRUCTOR  1 Title I 81,460.69 219 6/28/2004

12886038 DW RESOURCE INSTRUCTOR  0.5 Reading Recovery 83,862.67 219 7/1/2013

12887039 DW RESOURCE INSTRUCTOR  1 Title I 72,370.72 219 6/28/2004

12888040 DW RESOURCE INSTRUCTOR  1 Title I 95,091.40 219 6/28/2004

12889041 TITLE I INSTRUCTOR  0.8 Title I 62,826.43 189 5/23/2005

12890042 INSTRUCTIONAL SUPPORT SPEC   1  General Fund 98,070.59   245 7/1/2010

12891043 DW RESOURCE INSTRUCTOR  1  Title III 90,360.34 219 8/23/2004

12892044 DW RESOURCE INSTRUCTOR  1  Title III 72,370.72 219 6/28/2004

12893045 DW RESOURCE INSTRUCTOR  1  Title III 70,758.08 219 8/22/2005

12894046 DW RESOURCE INSTRUCTOR  1 General Fund 89,654.15 219 6/28/2004

12895047 DW RESOURCE INSTRUCTOR  1  General Fund 69,553.16 209 7/1/2013

12896048 GIFTED & TALENTED INSTRUCTOR  0.8  General Fund 61,065.19 189 7/1/2015

12849001 ASSOC DIRECTOR STDT SUPPORT  1 General Fund 109,329.44 245 6/28/2004

14849002 ADMINISTRATIVE ASSISTANT II  1 General Fund 50,462.72 256 6/28/2004

11849003 OTHER CENTRAL OFFICE POSITIONS  1 ESS 116,561.77 245 6/28/2004

14849004 STAFF SUPP ADMIN ASST I (12MO)  1 General Fund 41,018.88 256 6/28/2004

11849005 DW RESOURCE INSTRUCTOR  1 SAFE Schools 108,876.95 245 6/28/2004

11849006 PROJ AWARE GRANT MANAGER   1 Ky Project Aware 102,603.90 245 11/24/2014

11849007 DISTRICT PBIS COACH  1 SAFE Schools 66,415.06 209 7/1/2015

11849008 DISTRICT PBIS COACH  1 General Fund 55,651.00 209 7/1/2015

14849009 HOMELESS EDUCATION LIAISON  1 General Fund 65,655.67 189 7/1/2016

12123001 DIRECTOR OF EXCEPTIONAL CHILD   1 General Fund 117,552.20 245 6/28/2004

14123002 ADMINISTRATIVE ASSISTANT III  1 General Fund 40,755.20 256 6/28/2004

11123003 EXCEPTIONAL CHILD COORDINATOR  1 General Fund 91,288.44 245 6/28/2004

11123004 PROGRAM DIRECTOR  1 General Fund 106,354.45 245 6/28/2004

11123005 EXCEPTIONAL CHILD COORDINATOR  1 General Fund 105,770.54 245 6/28/2004

11123006 EXCEPTIONAL CHILD COORDINATOR  1 General Fund 98,028.60 245 7/12/2012

11123007 SCHOOL PSYCHOLOGIST  1 General Fund 115,903.26 245 6/28/2004

11123008 SPEECH LANGUAGE PATHOLOGIST  1 General Fund 75,696.02 209 6/28/2004

11123009 DW RESOURCE INSTRUCTOR  1 General Fund 82,485.12 209 6/28/2004

11123010 DW EXCEPT CHILD RESOURCE INSTR   1 General Fund 64,205.47 209 6/28/2004

11123011 DW EXCEPT CHILD RESOURCE INSTR   1 General Fund 80,629.29 209 6/28/2004

11123012 DW EXCEPT CHILD RESOURCE INSTR   1 General Fund 86,234.29 209 6/28/2004

11123013 EXCEPTIONAL CHILD CONSULTANT  1 General Fund 78,124.65 209 6/28/2004

11123014 DW EXCEPT CHILD RESOURCE INSTR   1 General Fund 70,103.30 209 6/28/2004

11123015 DW EXCEPT CHILD RESOURCE INSTR   1 General Fund 80,629.29 209 6/28/2004

11123016 EXCEPTIONAL CHILD CONSULTANT  1 General Fund 52,281.55 209 6/28/2004

11123017 DW EXCEPT CHILD RESOURCE INSTR   1 IDEA 83,706.18 209 7/1/2011

11123018 DW EXC CHILD RES SPEC-PSYCHOLO   1 IDEA 65,761.52 209 7/1/2012

14123019 AUDIOLOGIST  1 General Fund 54,680.63 189 6/28/2004

11123020 MTSS COORDINATOR  1 IDEA 89,859.85 245 7/1/2015

11123021 MTSS COACH  1 IDEA 67,413.82 209 7/1/2015

11123022 MTSS COACH  1 IDEA 71,153.88 209 7/1/2015

11123023 MTSS COACH  1 IDEA 67,527.12 209 7/1/2016

14123024 IAKSS OFFICE ASSISTANT II  1 General Fund 45,035.52 256 6/28/2004

14123025 IAKSS OFFICE ASSISTANT I  1 General Fund 33,546.24 256 6/28/2004

14123026 STAFF SUPP ADMIN ASST I (12MO)  1 IDEA 49,054.66 256 6/28/2004

14123027 STAFF SUPP ADMIN ASST I (12MO)  1 General Fund 34,140.16 256 6/28/2004

14123028 SYSTEMS ANALYST  1 General Fund 56,606.72 256 6/28/2004

14123029 SPECIAL ED PARENT LIAISON  1 IDEA 27,584.20 192 6/28/2004

14123030 SPECIAL ED PARENT LIAISON 1 IDEA 192 6/28/2004

14123031 MICROCOMPUTER SPECIALIST  1 IDEA 54,661.12 256 7/1/2010

14123032 EXCEPTIONAL CHILD NURSE  1 General Fund 63,820.35 219 7/15/2015

12608001 EQUITY OFFICER   1 General Fund 111,087.47 245 8/23/2004

14608002 ADMIN ASST-CHIEF OFFICERS  1 General Fund 47,697.92 256 6/28/2004

15608003 FAMILY/COMMUNITY COORDINATOR  1 General Fund 81,960.66 245 7/31/2006

15608004 FAMILY/COMMUNITY LIAISON 1 General Fund 52,281.42 245 7/1/2012

15608006 ASSOC DIR-RECRUIT & RETENTION 1 General Fund 245 10/27/2014

15608007 COMMUNICATIONS SPECIALIST 1 General Fund 71,397.19 245 7/1/2012

15608008 ADMINISTRATIVE ASSISTANT II 1 General Fund 256 7/1/2012

Office of Equity Officer (SBDM & Minority Recruitment)

Educational Television

Office of Student Support Services

Special Education
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Office of the Superintendent13608001 EDUCATIONAL TV TECH 1 General Fund 29,038.72 256 11/15/2016

15608002 MEDIA PRODUCER   1 General Fund 95,678.39 245 6/28/2004

14608003 EDUCATIONAL TV TECH 1 General Fund 40,883.20 256 6/28/2004

13075001 CHIEF ADMINISTRATION OFFICER   1 General Fund 134,768.05 245 7/1/2012

13075002 LEGAL ADMINISTRATIVE ASST  1 General Fund 48,476.16 256 7/1/2012

13075003 COMPLIANCE OFFICER   1 General Fund 73,288.84 245 7/1/2015

13075004 504 COORDINATOR  1 General Fund 104,534.55 245 6/28/2004

12029001 DIRECTOR OF PUPIL PERSONNEL  1 General Fund 101,732.68 245 6/28/2004

12029002 ASST TO DIR OF PUPIL PERSONNEL  1 General Fund 101,088.05 245 7/1/2014

11029003 ASST TO DIR OF PUPIL PERSONNEL  1 General Fund 73,457.52 219 6/28/2004

11029004 ASST TO DIR OF PUPIL PERSONNEL  1 General Fund 73,457.52 219 6/28/2004

11029005 ATTENDANCE SPEC - HIGH SCHOOL  1 General Fund 27,688.64 219 7/1/2016

13029006 ASST TO DIR OF PUPIL PERSONNEL  1 General Fund 83,091.18 219 7/2/2016

14029007 ADMINISTRATIVE ASSISTANT II 1 General Fund 47,820.80 256 6/28/2004

14029008 OUT-OF-AREA ATTENDANCE SPEC   1 General Fund 26,139.75 256 6/28/2004

11849009 INSTRUCTIONAL COORDINATOR  1 General Fund 119,315.64 245 6/28/2004

13099001 DIR OF DISTRICT PERSONNEL-HR  1 General Fund 121,119.13 245 6/28/2004

14099002 ADMINISTRATIVE ASSISTANT III  1 General Fund 49,254.40 256 1/1/2010

14099003 PERSONNEL ASSISTANT  1 General Fund 46,776.32 256 1/1/2010

13099004 ASSC DIR HR TCH LEAD EFFCTVNSS  1 General Fund 106,777.09 245 6/28/2004

13099005 ASSOC DIR - HUMAN RESOURCES  1 General Fund 93,388.73 245 6/28/2004

14099006 ADMINISTRATIVE ASSISTANT II  1 General Fund 47,964.16 256 6/28/2004

14099007 PERSONNEL ASSISTANT  1 General Fund 48,537.60 256 6/28/2004

14099008 ADMINISTRATIVE ASSISTANT II  1 General Fund 43,724.80 256 6/28/2004

14099009 ADMINISTRATIVE ASSISTANT II  1 General Fund 47,308.80 256 6/28/2004

14099010 ADMINISTRATIVE ASSISTANT II  1 General Fund 50,462.72 256 6/28/2004

14099011 ADMINISTRATIVE ASSISTANT II  1 General Fund 11,775.20 256 6/28/2004

14099013 ADMINISTRATIVE ASSISTANT II  1 General Fund 44,462.08 256 6/28/2004

14099014 ADMINISTRATIVE ASSISTANT II  1 General Fund 31,837.20 256 6/28/2004

14099015 ADMINISTRATIVE ASSISTANT II  1 General Fund 49,704.96 256 6/28/2004

12099016 ASSC DIR HR TCH LEAD EFFCTVNSS  1 General Fund 98,195.00 245 6/28/2004

14099017 PROF DEV ACCOUNT SPECIALIST  1 General Fund/PD Grant 50,933.46 256 6/28/2004

14099018 ADMINISTRATIVE ASSISTANT II  1 General Fund 34,467.84 256 7/1/2011

13089001 DIRECTOR - LAW ENFORCEMENT 1 General Fund 102,523.53 245 6/28/2004

13089002 ASSOC DIR LAW ENFORCEMENT 1 General Fund 245 7/1/2012

14089003 ADMINISTRATIVE ASSISTANT III 1 General Fund 36,925.44 256 6/28/2004

14089004 ADMINISTRATIVE ASSISTANT II 1 General Fund 38,419.66 220 6/28/2004

14089005 DISPATCHER 1 General Fund 50,933.46 256 6/28/2004

14089006 DISPATCHER 1 General Fund 45,015.04 256 6/28/2004

14089007 WEEKEND DISPATCHER 1 General Fund 18,686.72 104 6/28/2004

14089008 WEEKEND DISPATCHER 1 General Fund 9,123.84 104 6/28/2004

14089009 WEEKEND DISPATCHER 1 General Fund 8,535.04 104 6/28/2004

13105001 SR DIRECTOR OF OPERATIONS 1 General Fund 141,781.02 245 7/1/2005

14105002 ADMIN ASST CHIEF OPERATING OFF 1 General Fund 256 7/1/2005

15608003 COMMUNICATIONS SPECIALIST 1 General Fund 85,349.09 245 11/21/2005

14921004 CUSTODIAN 0.5 General Fund 7,673.60 256 1/12/2017

14608005 IAKSS RECEPTIONIST 1 General Fund 45,035.52 256 6/28/2004

14105006 IAKSS OFFICE ASSISTANT III 1 General Fund 46,878.72 256 7/1/2015

24921007 CUSTODIAN 1 General Fund 33,792.00 256 1/18/2013

14921009 CUSTODIAL SUPERVISOR 1 General Fund 46,202.88 256 6/28/2004

14921010 LEAD CUSTODIAL SERVICE WORKER 1 General Fund 36,044.80 256 6/28/2004

14921011 CUSTODIAN 1 General Fund 256 6/28/2004

14921012 CUSTODIAN 1 General Fund 28,323.84 256 6/28/2004

14921013 CUSTODIAN 1 General Fund 29,798.40 256 6/28/2004

14921014 CUSTODIAN 1 General Fund 256 6/28/2004

14075001 SR DIRECTOR OF ADMINISTRATIVE SERVICES 1 General Fund 245 7/1/2015

15608002 MANAGER ECONOMIC DEVELOPMENT  1 General Fund 88,150        245 7/1/2010

13100003 MANAGER - FINANCIAL SYSTEMS  1 General Fund 120,981      245 6/28/2004

14100004 MIS USER SUPPORT ANALYST  1 General Fund 96,704        245 9/22/2008

14100005 MIS USER SUPPORT ANALYST  1 General Fund 89,246        245 6/28/2004

Pupil Personnel

Human Resources

Law Enforcement

Senior Director of Operations

Office of Administrative Services

Legal Services
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Office of the Superintendent14100006 COMPUTER PROGRAMMER                1 General Fund 84,958        256 6/28/2004

14100007 MIS USER SUPPORT ANALYST  1 General Fund 91,748        245 7/1/2015

13894001 DIRECTOR - BUDGET AND STAFFING  1 General Fund 108,312      245 6/28/2004

14894002 BUDGET ANALYST  1 General Fund 61,420        256 6/28/2004

14894003 STAFFING AND BUDGET SPECIALIST  1 General Fund 78,483        245 7/1/2015

13894004 STAFFING AND BUDGET SPECIALIST  1 General Fund 87,349        245 7/1/2010

13080001 DIRECTOR - FINANCIAL SERVICES  1 General Fund 113,516      245 6/28/2004

14080002 FINANCE ANALYST  1 General Fund 57,342        256 6/28/2004

13080003 ASSOCIATE DIRECTOR - FINANCE  1 General Fund 94,732        245 6/28/2004

13080004 ASSOCIATE DIRECTOR - FINANCE  1 General Fund 98,675        245 6/28/2004

13080005 ADMINISTRATIVE ASSISTANT II  1 General Fund 50,933        256 6/28/2004

15080006 GRANT ACCOUNTANT  1 General Fund 85,410        245 6/28/2004

14080007 FINANCIAL SVCS BOOKKEEPER   1 General Fund 31,060        256 6/28/2004

14080008 GRANT ANALYST  1 General Fund 52,490        256 6/28/2004

14080009 GRANTS PROGRAM COMPLIANCE  1 General Fund 70,777        245 6/23/2008

14080010 FINANCE ANALYST  1 General Fund 49,234        256 6/28/2004

14080011 SCHOOL BUSINESS OFFICE TRAINER   1 General Fund 55,910        256 7/1/2009

14080012 STDT ACT FUNDS BUDGET ANALYST  1 General Fund 57,342        256 6/28/2004

14080013 TAX AUDITING SPECIALIST  1 General Fund 33,318        256 7/1/2011

14080014 ACCTS PAYABLE SPECIALIST  1 General Fund 50,463        256 6/28/2004

14080015 ACCOUNT SPECIALIST  1 General Fund 37,908        256 6/28/2004

14080016 ACCOUNT SPECIALIST  1 General Fund 36,762        256 6/28/2004

14080017 INSURANCE SPECIALIST  1 General Fund 36,209        256 6/28/2004

14080018 INSURANCE SPECIALIST  1 General Fund 35,512        256 6/28/2004

14080019 INSURANCE SPECIALIST  1 General Fund 7/1/2017

14080020 ASSOC DIR - TAX COLLECTION  1 General Fund 90,131        245 6/28/2004

14080021 TAX PROCESSING SUPERVISOR  1 General Fund 60,826        256 6/28/2004

14080022 TAX AUDITING SPECIALIST  1 General Fund 45,998        256 6/28/2004

14080023 FINANCE ANALYST  1 General Fund 44,134        256 6/28/2004

14080024 TAX PROCESSING SPECIALIST  1 General Fund 43,069        256 6/28/2004

14080025 TAX PROCESSING SPECIALIST  1 General Fund 40,448        256 7/1/2009

14080026 TAX PROCESSING SPECIALIST  1 General Fund 30,241        256 6/28/2004

14080027 TAX PROCESSING SPECIALIST  1 General Fund 37,396        256 6/28/2004

14080028 PAYROLL ACCOUNTING MANAGER   1 General Fund 74,510        245 6/23/2008

14080029 LEAD PAYROLL SPECIALIST  1 General Fund 54,108        256 6/28/2004

14080030 PAYROLL SPECIALIST  1 General Fund 1,412          256 6/28/2004

14080031 PAYROLL SPECIALIST  1 General Fund 37,908        256 6/28/2004

14080032 PAYROLL SPECIALIST  1 General Fund 256 6/28/2004

14080033 PAYROLL SPECIALIST  1 General Fund 36,209        256 9/1/2013

13100001 DIRECTOR - TECHNOLOGY  1 General Fund 110,721      245 6/28/2004

14100002 SCHOOL ADMIN ASST II - ELEM  1 General Fund 40,075        220 7/1/2016

14100003 ADMINISTRATIVE ASSISTANT III  1 General Fund 50,729        256 6/28/2004

14100004 COMPUTER PROGRAMMER   1 General Fund 81,142        256 6/28/2004

14100005 COMPUTER PROGRAMMER   1 General Fund 36,444        256 6/28/2004

14100006 DATA COMMUNICATIONS SPECIALIST  1 General Fund 94,704        245 6/28/2004

14100007 VOICE/DATA COMMUNICATION SPECL   1 General Fund 70,738        256 5/19/2008

13100008 SUPV - SYSTEMS INTEGRATION  1 General Fund 93,378        245 6/28/2004

14100009 SYSTEMS ANALYST  1 General Fund 81,142        256 6/28/2004

14100010 SYSTEMS ANALYST  1 General Fund 52,306        256 6/28/2004

14100011 DATABASE ADMINISTRATOR  1 General Fund 74,998        256 6/28/2004

14100012 USER SUPPORT MANAGER   1 General Fund 104,143      256 6/28/2004

14100013 MICROCOMPUTER SPECIALIST  1 General Fund 70,738        256 6/28/2004

12100014 DISTRICT TECH COORDINATOR  1 General Fund 101,442      245 6/28/2004

11100015 TECHNOLOGY RESOURCE INSTRUCTOR  1 General Fund 88,435        199 6/28/2004

11100016 TECHNOLOGY RESOURCE INSTRUCTOR  1 General Fund 77,887        199 6/28/2004

11100017 TECHNOLOGY RESOURCE INSTRUCTOR  1 General Fund 84,046        199 6/28/2004

14100018 MICROCOMPUTER SPECIALIST  1 General Fund 58,327        256 6/28/2004

11100019 TECHNOLOGY RESOURCE INSTRUCTOR  1 General Fund 75,638        199 6/28/2004

11100020 TECHNOLOGY RESOURCE INSTRUCTOR  1 General Fund 67,762        199 6/28/2004

14100021 LAN TECHNICIAN   1 General Fund 80,015        256 6/28/2004

15100022 COMMUNICATIONS SPECIALIST  1 General Fund 101,802      245 7/1/2009

15100023 LAN TECHNICIAN   1 General Fund 78,889        256 6/28/2004

15100024 LAN TECHNICIAN   1 General Fund 84,173        256 6/28/2004

Financial Services

Technology 

Media Services

Budget and Staffing
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Office of the Superintendent12100001 CENTRAL MEDIA LIBRARIAN            1 General Fund 110,876.95 245 6/28/2004

14100002 MEDIA TECHNICIAN   1 General Fund 42,741.76 256 6/28/2004

14100003 MEDIA TECHNICIAN   1 General Fund 42,065.92 256 6/28/2004

14100004 MEDIA TECHNICIAN   1 General Fund 42,741.76 256 6/28/2004

14100005 MEDIA TECHNICIAN   1 General Fund 47,820.80 256 6/28/2004

14100006 STAFF SUPP ADMIN ASST I (12MO)  1 General Fund 49,054.66 256 6/28/2004

23086001 STAFF ARCHITECT 1 General Fund 245 7/1/2005

23086002 DIRECTOR FACILITY DESIGN/CONST  1 General Fund 109,609      245 6/28/2004

23086003 MAINTENANCE PROJECT COORD  1 General Fund 93,062        245 6/28/2004

24086004 CONSTRUCTION BUDGET ANALYST  1 General Fund 57,342        256 6/28/2004

24086005 STAFF SUPP ADMIN ASST I (12MO)  1 General Fund 44,831        256 7/1/2007

23086001 DIRECTOR - TRANSPORTATION  1 General Fund 111,390      245 6/28/2004

24086002 TRANSPORTATION RECORDS CLERK  1 General Fund 39,363        256 6/28/2004

24086003 ADMINISTRATIVE ASSISTANT II  1 General Fund 47,309        256 6/28/2004

24086004 LEAD BUS DRIVER TRAINER   1 General Fund 38,257        256 6/28/2004

24086005 LEAD BUS DRIVER TRAINER   1 General Fund 44,155        256 6/28/2004

24086006 TRANSPORTATION DATA ASSISTANT  1 General Fund 36,680        256 6/28/2004

24086007 TRANSPORTATION DATA ASSISTANT  1 General Fund 35,942        256 6/28/2004

24086008 TRANSPORTATION DATA ASSISTANT  1 General Fund 42,742        256 6/28/2004

24086009 TRANSPORTATION DISPATCHER   1 General Fund 40,656        220 6/28/2004

24086010 TRANSPORTATION DISPATCHER   1 General Fund 43,366        220 6/28/2004

25086011 TRANSPORTATION MANAGER   1 General Fund 63,959        245 6/28/2004

24086012 VEHICLE MAINTENANCE SUPERVISOR  1 General Fund 59,721        256 6/28/2004

24086013 AUTO BODY WORKER II  1 General Fund 39,178        256 6/28/2004

24086014 VEHICLE MAINTENANCE ASSISTANT  1 General Fund 37,417        256 6/28/2004

24086015 VEHICLE MECHANIC I 1 General Fund 44,462        256 6/28/2004

24086016 VEHICLE MAINTENANCE ASSISTANT 1 General Fund 18,583        256 6/28/2004

24086017 VEHICLE MECHANIC I 1 General Fund 44,462        256 6/28/2004

24086018 VEHICLE MECHANIC II  1 General Fund 52,797        256 6/28/2004

24086019 VEHICLE UPHOLSTERY/GLASS WORKR   1 General Fund 46,223        256 6/28/2004

24086020 LEAD BUS DRIVER TRAINER   1 General Fund 42,619        256 6/28/2004

24086021 LEAD BUS DRIVER TRAINER   1 General Fund 44,155        256 6/28/2004

24086022 LEAD BUS DRIVER TRAINER   1 General Fund 45,507        256 6/28/2004

34086023 TRANSP ACCOUNTS PAYABLE CLERK  1 General Fund 40,755        256 6/28/2004

34086024 TRANSPORTATION DISPATCHER   1 General Fund 38,210        220 6/28/2004

34086025 TRANSPORTATION DISPATCHER   1 General Fund 37,013        220 6/28/2004

33086026 TRANSP ROUTING SPECIALIST  1 General Fund 65,378        245 4/29/2013

34086027 MANAGER OF VEHICLE MAINTENANCE  1 General Fund 75,265        245 6/28/2004

34086028 VEHICLE MAINTENANCE SUPERVISOR  1 General Fund 59,721        256 6/28/2004

34086029 SAFETY TRAINING SUPERVISOR 1 General Fund 37,683        256 6/28/2004

34086030 IAKSS OFFICE ASSISTANT II 1 General Fund 40,468        256 6/28/2004

34086031 VEHICLE MAINTENANCE ASSISTANT 1 General Fund 19,942        256 6/28/2004

34086032 VEHICLE MECHANIC I 1 General Fund 41,615        256 6/28/2004

34086033 VEHICLE MECHANIC I 1 General Fund 37,396        256 6/28/2004

34086034 VEHICLE MECHANIC I 1 General Fund 42,455        256 6/28/2004

34086035 VEHICLE MAINTENANCE ASSISTANT 1 General Fund 256 6/28/2004

34086036 VEHICLE MECHANIC II  1 General Fund 47,288        256 6/28/2004

34086037 VEHICLE MECHANIC II  1 General Fund 55,129        256 6/28/2004

34086038 VEHICLE MECHANIC II  1 General Fund 48,783        256 6/28/2004

34086039 VEHICLE MECHANIC II  1 General Fund 42,414        256 6/28/2004

34086040 VEHICLE OPERATION CNTRL ANALYS  1 General Fund 42,742        256 6/28/2004

34086041 ASSOC DIRECTOR TRANSPORTATION  1 General Fund 86,712        245 7/1/2007

34086042 LEAD BUS DRIVER TRAINER   1 General Fund 41,390        256 6/28/2004

34086043 LEAD BUS DRIVER TRAINER   1 General Fund 38,257        256 6/28/2004

34086044 LEAD BUS DRIVER TRAINER   1 General Fund 53,063        256 6/28/2004

64086045 CUSTODIAN 0.3 General Fund 14,800        247 6/28/2004

64086046 CUSTODIAN 0.3 General Fund 247 6/28/2004

64086047 CUSTODIAN 0.5 General Fund 14,603        247 10/1/2009

34086048 BUS MONITOR 215 General Fund 183 6/28/2004

34086049 BUS DRIVER 262.5 General Fund 183 6/28/2004

23910001 DIRECTOR - WAREHOUSE  1 General Fund 89,151        245 6/28/2004

24910002 PURCHASING TECHNICIAN   1 General Fund 54,559        256 6/28/2004

24910003 ASSOCIATE DIRECTOR - LOGISTICS 1 General Fund 245 6/28/2004

24910004 MAIL SPECIALIST  1 General Fund 44,462        256 6/28/2004

Office of Facilities Operations Support

Transportation

Warehouse
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Office of the Superintendent24910005 WAREHOUSE SUPERVISOR               1 General Fund 64,565        256 6/28/2004

24910006 WAREHOUSE SUPERVISOR  1 General Fund 57,078        256 6/28/2004

24910007 WAREHOUSE WORKER II 1 General Fund 17,521        256 6/28/2004

24910008 LEAD WAREHOUSE WORKER   1 General Fund 46,203        256 6/28/2004

24910009 WAREHOUSE WORKER II  1 General Fund 44,831        256 6/28/2004

24910010 WAREHOUSE WORKER II  1 General Fund 36,946        256 6/28/2004

24910011 WAREHOUSE WORKER II  1 General Fund 41,492        256 6/28/2004

24910012 WAREHOUSE WORKER II  1 General Fund 40,059        256 6/28/2004

24910013 WAREHOUSE WORKER II 1 General Fund 36,946        256 6/28/2004

24910014 WAREHOUSE WORKER II  1 General Fund 36,434        256 6/28/2004

24910015 WAREHOUSE WORKER II  1 General Fund 36,434        256 6/28/2004

24910016 WAREHOUSE WORKER II  1 General Fund - 256 6/28/2004

24910017 WAREHOUSE WORKER II  1 General Fund 34,140        256 6/28/2004

14910001 PRINTING SUPERVISOR  1 General Fund 69,038        256 6/28/2004

14910002 PRINTING ASSISTANT  1 General Fund 49,055        256 6/28/2004

14910003 PRINTING ASSISTANT  1 General Fund 41,492        256 6/28/2004

14910004 IAKSS OFFICE ASSISTANT III  0.5 General Fund 19,325        247 7/1/2009

15910005 COMMUNICATIONS SPECIALIST  1 General Fund 85,349        245 6/28/2004

23086001 DIRECTOR - MAINTENANCE  1 General Fund 116,349      245 6/28/2004

24086002 ADMINISTRATIVE ASSISTANT II  1 General Fund 50,463        256 6/28/2004

24086003 WORK CONTROL COORDINATOR  1 General Fund 48,804        256 6/28/2004

24086004 DRAFTING SPECIALIST  1 General Fund 58,307        256 6/28/2004

24086005 MAINT WAREHOUSE WORKER   1 General Fund 39,219        256 6/28/2004

24086006 MAINTENANCE SUPERVISOR 1 General Fund 256 6/28/2004

24086007 LEAD MAINTENANCE TECHNICIAN   1 General Fund 59,721        256 6/28/2004

24086008 MAINTENANCE TECHNICAN II  1 General Fund 46,633        256 6/28/2004

24086009 MAINTENANCE TECHNICAN II  1 General Fund 50,463        256 6/28/2004

24086010 MAINTENANCE TECHNICAN II  1 General Fund 50,933        256 6/28/2004

24086011 MAINTENANCE TECHNICAN II  1 General Fund 50,463        256 6/28/2004

24086012 MAINTENANCE TECHNICAN II  1 General Fund 44,462        256 6/28/2004

24086013 MAINTENANCE TECHNICAN II  1 General Fund 38,441        256 6/28/2004

24086014 MAINTENANCE TECHNICAN II  1 General Fund 47,964        256 6/28/2004

24086015 MAINTENANCE TECHNICIAN III 1 General Fund 19,741        256 6/28/2004

24086016 LEAD MAINTENANCE TECHNICIAN   1 General Fund 49,664        256 6/28/2004

24086017 MAINTENANCE TECHNICAN II  1 General Fund 49,705        256 6/28/2004

24086018 MAINTENANCE TECHNICAN II  1 General Fund 37,908        256 6/28/2004

24086019 MAINTENANCE TECHNICIAN II 1 General Fund 15,259        256 6/28/2004

24086020 MAINTENANCE TECHNICAN II  1 General Fund 45,998        256 6/28/2004

24086021 MAINTENANCE TECHNICIAN II 1 General Fund 256 6/28/2004

24086022 MAINTENANCE TECHNICIAN II 1 General Fund 256 6/28/2004

24086023 MAINTENANCE TECHNICIAN III  1 General Fund 42,025        256 6/28/2004

24086024 MAINTENANCE TECHNICIAN III  1 General Fund 40,755        256 6/28/2004

24086025 MAINTENANCE SUPERVISOR  1 General Fund 64,565        256 6/28/2004

24086026 LEAD MAINTENANCE TECHNICIAN   1 General Fund 56,238        256 6/28/2004

24086027 HVAC TECHNICIAN   1 General Fund 49,664        256 6/28/2004

24086028 HVAC TECHNICIAN   1 General Fund 52,797        256 6/28/2004

24086029 HVAC TECHNICIAN   1 General Fund 52,797        256 6/28/2004

24086030 HVAC TECHNICIAN 1 General Fund 21,447        256 6/28/2004

24086031 ENERGY SYSTEM OPERATOR/DISPATCHER 1 General Fund 50,688        256 6/28/2004

24086032 HVAC TECHNICIAN   1 General Fund 41,595        256 6/28/2004

24086033 HVAC TECHNICIAN   1 General Fund 51,261        256 6/28/2004

24086034 HVAC TECHNICIAN   1 General Fund 256 6/28/2004

24086035 LEAD MAINTENANCE TECHNICIAN   1 General Fund 59,721        256 6/28/2004

24086036 MAINTENANCE TECHNICIAN III  1 General Fund 53,063        256 6/28/2004

24086037 MAINTENANCE TECHNICIAN III  1 General Fund 40,755        256 6/28/2004

24086038 MAINTENANCE TECHNICIAN III  1 Food Service 52,572        256 6/28/2004

24086039 MAINTENANCE TECHNICIAN III  1 General Fund 49,254        256 6/28/2004

24086040 MAINTENANCE TECHNICIAN III 1 General Fund 17,529        256 6/28/2004

24086041 MAINTENANCE TECHNICIAN III 1 General Fund 256 6/28/2004

24086042 MAINTENANCE TECHNICIAN III  1 General Fund 44,155        256 6/28/2004

24086043 MAINTENANCE TECHNICIAN III  1 General Fund 41,390        256 6/28/2004

24086044 MAINTENANCE TECHNICIAN III  1 General Fund 42,619        256 6/28/2004

24086045 LEAD MAINTENANCE TECHNICIAN   1 General Fund 47,288        256 6/28/2004

24086046 MAINTENANCE TECHNICIAN III  1 General Fund 48,579        256 6/28/2004

24086047 LEAD MAINTENANCE TECHNICIAN   1 General Fund 52,797        256 6/28/2004

Print Shop

Maintenance
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Office of the Superintendent24086048 MAINTENANCE TECHNICIAN III         1 General Fund 52,572        256 6/28/2004

24086049 MAINTENANCE TECHNICIAN III  1 General Fund 40,755        256 6/28/2004

14100050 LEAD MAINTENANCE TECHNICIAN   1 General Fund 59,167        256 6/28/2004

14100051 MAINTENANCE TECHNICAN II  1 General Fund 45,998        256 6/28/2004

14100052 MAINTENANCE TECHNICAN II  1 General Fund 50,463        256 6/28/2004

14100053 MAINTENANCE TECHNICAN IV  1 General Fund 54,620        256 6/28/2004

14100054 MAINTENANCE TECHNICAN IV  1 General Fund 55,129        256 6/28/2004

14100055 MAINTENANCE TECHNICAN IV  1 General Fund 51,958        256 6/28/2004

14100056 MAINTENANCE TECHNICAN IV  1 General Fund 49,664        256 6/28/2004

14100057 MAINTENANCE TECHNICAN IV  1 General Fund 55,129        256 6/28/2004

14100058 MAINTENANCE TECHNICAN IV  1 General Fund 53,821        256 6/28/2004

14100059 MAINTENANCE TECHNICAN IV  1 General Fund 47,288        256 6/28/2004

14100060 MAINTENANCE TECHNICAN IV  1 General Fund 256 6/28/2004

14100061 MAINTENANCE TECHNICIAN IV 1 General Fund 256 6/28/2004

24086062 MAINTENANCE TECHNICIAN III  1 General Fund 48,579        256 6/28/2004

23921001 DIRECTOR - PLANT OPERATIONS  1 General Fund 117,588      245 6/28/2004

24921002 ADMINISTRATIVE ASSISTANT II  1 General Fund 42,455        256 6/28/2004

24921003 CUSTODIAL SERVICES TRAINER   1 General Fund 61,910        256 6/28/2004

24921004 CUSTODIAL SERVICES TRAINER   1 General Fund 54,784        256 6/28/2004

24921005 CUSTODIAL EQUIPMENT MECHANIC   1 General Fund 37,908        256 6/28/2004

24921006 LEAD CUSTODIAL SERVICE WORKER   1 General Fund 38,830        256 1/18/2013

24921007 CUSTODIAN 1 General Fund 40,161        256 6/28/2004

24921008 VEHICLE MECHANIC II  1 General Fund 55,129        256 6/28/2004

24921009 LEAD CUSTODIAL SERVICE WORKER   1 General Fund 47,821        256 6/28/2004

24921010 GROUNDS SUPERVISOR  1 General Fund 61,420        256 6/28/2004

24921011 LEAD GROUNDS EQUIPMENT MECHANC  1 General Fund 50,401        256 6/28/2004

24921012 GROUNDS EQUIPMENT MECHANIC   1 General Fund 46,633        256 6/28/2004

24921013 LEAD GROUNDS WORKER   1 General Fund 46,858        256 6/28/2004

24921014 LEAD GROUNDS WORKER   1 General Fund 40,755        256 6/28/2004

24921015 LEAD GROUNDS WORKER   1 General Fund 45,507        256 6/28/2004

24921016 GROUNDS WORKER I 1 General Fund 256 9/26/2005

24921017 GROUNDS WORKER I 1 General Fund 31,662        256 6/28/2004

24921018 GROUNDS WORKER II 1 General Fund 19,790        256 6/28/2004

24921019 GROUNDS WORKER II 1 General Fund 33,157        256 6/28/2004

24921020 GROUNDS WORKER II 1 General Fund 44,831        256 6/28/2004

24921021 GROUNDS WORKER II 1 General Fund 17,744        256 6/28/2004

24921022 GROUNDS WORKER II 1 General Fund 43,069        256 6/28/2004

24921023 GROUNDS WORKER II  1 General Fund 34,857        256 6/28/2004

24921024 LEAD GROUNDS WORKER   1 General Fund 38,257        256 6/28/2004

24921025 GROUNDS WORKER II 1 General Fund 33,157        256 6/28/2004

24921026 GROUNDS WORKER I  1 General Fund 256 6/28/2004

24921027 GROUNDS WORKER I  1 General Fund 31,171        256 6/28/2004

24921028 GROUNDS WORKER II  1 General Fund 35,942        256 6/28/2004

24921029 UTILITY SERVICES SUPERVISOR  1 General Fund 61,997        256 6/28/2004

24921030 LEAD UTILITY WORKER   1 General Fund 47,780        256 6/28/2004

24921031 LEAD UTILITY WORKER   1 General Fund 46,858        256 6/28/2004

24921032 LEAD UTILITY WORKER   1 General Fund 39,997        256 6/28/2004

24921033 LEAD UTILITY WORKER   1 General Fund 39,363        256 6/28/2004

24921034 UTILITY WORKER II  1 General Fund 37,908        256 6/28/2004

24921035 UTILITY WORKER I  1 General Fund 38,830        256 6/28/2004

24921036 UTILITY WORKER I  1 General Fund 256 6/28/2004

24921037 UTILITY WORKER I  1 General Fund 35,942        256 6/28/2004

23086001 DIRECTOR - RISK MANAGEMENT  1 General Fund 74,807        245 6/28/2004

23086002 HEALTH SERVICES COORDINATOR  1 General Fund 84,365        245 7/1/2012

23086003 SUPV - SAFETY HEALTH ENVIRON   1 General Fund 104,048      245 6/28/2004

24086004 REGISTRAR   1 General Fund 33,216        256 6/28/2004

14080005 CONSTRUCTION BUDGET ANALYST  1 General Fund 59,351        256 6/23/2008

24086006 DATA ENTRY ASSISTANT 1 General Fund 256 6/28/2004

24086007 DW RESOURCE INSTRUCTOR  1 General Fund 76,543        219 7/1/2010

24086008 SCHOOL ENERGY MANAGER   1 General Fund 63,338        245 7/1/2010

23086001 DIRECTOR - FOOD SERVICE  1 Food Service 111,128      245 6/28/2004

24086002 ADMINISTRATIVE ASSISTANT II  1 Food Service 256 6/28/2004

24086003 IAKSS OFFICE ASSISTANT II  1 Food Service 34,335        256 6/28/2004

24086004 FOOD SERVICE BUDGET ANALYST  1 Food Service 57,342        256 6/28/2004

Operations

Risk Management

Food Service
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Office of the Superintendent24086005 FOOD SERVICE PROGRAM ASSISTANT     1 Food Service 27,027        220 6/28/2004

25086006 FOOD SERVICE COORDINATOR  1 Food Service 78,483        245 6/28/2004

25086007 FOOD SERVICE SUPERVISOR  1 Food Service 47,590        220 7/1/2006

25086008 FOOD SERVICE SUPERVISOR  1 Food Service 46,147        220 7/1/2006

25086009 FOOD SERVICE SUPERVISOR  1 Food Service 220 7/1/2006

25086010 PURCHASING TECHNICIAN   1 Food Service 57,078        256 7/1/2016

25086011 FOOD SERVICE SUPERVISOR  1 Food Service 31,190        256 7/1/2016

24086012 MICROCOMPUTER SPECIALIST  1 Food Service 58,327        256 9/22/2008

24086013 MAINTENANCE TECHNICIAN III  1 Food Service 40,755        256 6/29/2004

24086014 MAINTENANCE TECHNICIAN III  1 Food Service 52,572        256 6/30/2004

24086015 MAINTENANCE TECHNICIAN III  1 Food Service 43,377        256 6/30/2004

TRANS LEADERSHIP SPECIALIST General Fund 7/1/2016

DW EXCEP CHILD RESOURCE INSTR General Fund 7/1/2016

DIR - COMMUNITY/SBDM/GOVT SUPT General Fund 7/1/2016

PROG MANAGER-MAGNET & FINE ART General Fund 7/1/2016

OTHER CENTRAL OFFICE POSITIONS General Fund 7/1/2016

MINORITY INTERN General Fund 7/1/2016

MEDIA PRODUCER/TECH COORD General Fund 7/1/2016

STAFF SUPP ADMIN ASST I (12MO)  General Fund 11/1/2016

MTSS Coach 1 IDEA 7/1/2016

Purchasing Technician 1 General Fund 7/1/2016

DW AUTISM RESOURCE SPECIALIST 1 IDEA 7/1/2016

EQUITY OFFICER 1 General Fund 7/1/2016

MANAGER FOR STRATEGIC PARTNERSHIPS 1 General Fund 7/1/2016

HOMELESS EDUCATION LIAISON 1 General Fund 7/1/2016

PRINCIPAL MENTOR 1 General Fund 7/1/2016

ADMINISTRATIVE ASSISTANT II 1 General Fund 7/1/2016

ITINERANT PRINCIPAL 1 General Fund 7/1/2016

SR DIRECTOR OF CURRICULUM AND ASSESSMENT 1 General Fund 7/1/2016

DIR OF CURRICULUM & ASSESSMENT 1 General Fund 7/1/2016

DIR OF CURRICULUM & ASSESSMENT 1 General Fund 7/1/2016

SPECIAL PROJECTS INTERN 1 General Fund 7/1/2016

BUS DRIVER (8 Positions) 8 General Fund 7/1/2016

BUS DRIVER (3 Positions) 3 General Fund 9/1/2016

EDUCATIONAL TV TECH (2 Positions) 2 General Fund 11/1/2016

PART-TIME CUSTODIAN (Linlee) 0.5 General Fund 1/15/2017

ADMIN ASSISTIANT TO SR. DIRECTOR OF C.I.A. & SCHOOL LEADERSHIP 1 General Fund 1/26/2017

Added Positions - 2017-18

Deleted Positions - 2017-2018
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