
The General Scholarship Application Packet is used for various scholarships and consists of a 
general scholarship application, resume, autobiography, two letters of recommendation, and a 
transcript. 

You should keep your general scholarship application documents saved in your student drive so 
you can edit them as needed. 
 











TEACHER LETTER OF RECOMMENDATION REQUEST 

 
Teacher Letters of Recommendation are an opportunity for you to share with Admission 
Counselors and Scholarship Committees information about you that isn’t already apparent in 
your application. Teachers are able to give them insight into who you are as a learner.  

When asking teachers for a letter of recommendation, it is in your best interest to provide them 
with some detailed information that can aid them in the writing of your letter. Below are 
questions you should answer in written form and provide to your teachers when requesting a 
letter. In addition you will want to provide your teachers with your contact information; cell 
phone number and email so that they can reach you if they have any questions.  Please keep in 
mind that the effort you put into this will be reflected in the quality of the letter your teacher 
produces. 

 
• What is the letter for and why would you like for me to write it? Is it for a college 

application? What field are you interested in studying? Or, is this for a scholarship 
application? If so, what qualities is the committee looking for in their candidates? 

 
• What do you think you have demonstrated in my class(es) that I should praise? (Think 

about your contributions/performance during critiques, class discussion/presentations 
and work days, how have these contributions have made the class community better?)  

 
• How have you demonstrated independence, initiative, responsibility and maturity in my 

class? Please give an example. 
 

• What is your experience in your intended field? (What classes/workshops/events have 
you attended and/or participated in?)  

 
• What did you enjoy most about my class? (What was your favorite project/unit/topic 

that we discussed in class? How come?) 
 

• Was anything in my class particularly challenging? Eye-opening? (What topic, unit, 
concept was the most difficult for you? How did you master it?)  

 
• Is there anything specific that you want me to address about you? (If you have definitive 

traits that you would like for me to share, please give me examples of those traits.) 

 



COUNSELOR RECOMMENDATION REQUEST

STUDENT NAME: 

E-MAIL ADDRESS:

CELL PHONE NUMBER: 

LETTER REQUEST FOR: (Please circle one) COLLEGE SCHOLARSHIP  OTHER________________ 

Your profile must be submitted along with an activities resume to your Counselor Ms. Gerlinger at least 3 weeks prior to 

the date you need your letter.  Please use a separate piece of paper to respond to the following questions. Your 

responses can be handwritten or typed in either list or narrative form. 

Please keep in mind, the amount of effort that you put into this document will reflect in the amount of effort your 

counselor can put into your letter of recommendation.  

Questions for Students: 

What are your plans after high school? What school and field of study are you pursuing? 

What is it about that field of study that interests you? 

What has been the most satisfying course you have taken in high school? How come? 

What, if anything, would you do differently if you had to experience high school again? If nothing, how have you made 

the most of your WHS experience? 

What do you do outside of school? Why? 

Are you the first in your family to attend college? 

How were you raised? By who? 

What drives you? 

Are there any major events that you feel have contributed to your development? 

What are some of your strengths, accomplishments, preferences, characteristics, work habits, goals, personality, etc.? 

Who do you look up to and why? 

If you had a motto to live by, what would it be? Why?  

Describe an incident in which you demonstrated strong character (loyalty, integrity, self-discipline, kindness, 

commitment to high ideals, caring for others, etc.) Think outside the box – “not cheating” is not the only answer! 

Prompts for Parents: 

Describe one or two major events that you see as turning points in your son’s/daughter’s development. Explain the 

significance of these to his/her development. 

 Please relate anecdotes that describe your son’s/daughter’s strengths, accomplishments, preferences, character, work-

habits, goals, personality, etc. 
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