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ARTICLE |
PURPOSE
RECOGNITION

The Centreville Public Schools, hereinafter "District" hereby recognizes the Southwestern
Michigan Education Association/MEA/NEA, hereinafter the "Union," as the sole and
exclusive bargaining representative, for the purpose of and as defined in the Public
Employment Relations Act, as amended, MCLA 423.202 et seq.; MSA 17.455(1) et seq.,
(PERA), for all Instructional and Non-instructional aide personnel employed or to be
employed by the District performing or to perform any work currently being performed by
bargaining unit members; but excluding all teaching, supervisory, custodial, food service,
transportation, farm manager, secretarial or community education personnel and all other
employees.

ARTICLE Il

WORKING CONDITIONS AND HOURS

2.1 Supervision. All employees shall be directly responsible to their Supervisor or
administrator and as such shall carry out duties assigned to them. All employees will be
assigned to a primary administrator at the beginning of each school year. Employees will
receive written notification of his/her primary administrator by September 15 of each school
year. Any change in primary administrator during the school year will be done in writing. All
employees are ultimately responsible to the Superintendent.

2.2 Workday. The normal workday for each employee shall consist of six hours and fifty
minutes (6 hours and 50 minutes) plus an unpaid lunch period of one-half hour.

2.21 Staff Meetings. Aides will be required to be in attendance for a minimum of
one (1) staff meeting per month as directed and scheduled by the building principal.
The aide will be paid their hourly wage for attendance, and the time in and time out
shall be written on their timesheet on the date of attendance. Proof of attendance
will be required by signing a sign-in sheet at each meeting, and the principal’s
signature on their timesheet shall serve as verification. Building principals will be
directed to conduct business relevant to the aides’ position during their time in
attendance.
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2.22 Substitute Teaching. Knowing the importance of aides being able to perform
their regular, assigned duties, every effort will be made to not pull them to substitute
for a classroom teacher. However, if it is necessary, aides will be compensated at a
rate of $112.50 per day or prorated at $15 per hour. (This will be paid instead of
their regular rate of pay, not as an addition to.) Aides need to indicate on their
timesheet that they subbed for a classroom teacher, either for the entire day or for a
particular time period.

2.3 Work Year. The normal work year shall be equivalent to the number of scheduled
student instructional days. A maximum of five (5) additional days may be scheduled by
Administration. Aides will report any additional time worked on their time card and will be
paid at their regular rate of pay.

2.4 Half Days. Aides must work for a full day on half-days for students unless an aide
requests to be excused and the principal grants the request. If excused for a half-day, pay
will be only for the time worked.

2.5 Overtime. All overtime hours must have prior administrative approval. All overtime
shall be paid at time and one half for all hours in excess in one week for all employees.
Double time shall be paid for all Sunday and holiday work in excess of normal paid hours.
For purposes of overtime, the workweek shall be Monday through Sunday. All employees
who have considerations for additional pay, as per 2.51, are excluded from the provisions
of this article.

2.51 Extra-Duty Assignments - Overnight Trips. In the event the administration
requests and authorizes an employee to attend an extra duty overnight assignment
which is outside that employee’s normal working hours, the District shall
compensate that employee at their normal hourly wage for all hours worked, not to
exceed eight (8) hours in one day.

2.6 School Closing: In case of inclement weather or other act of God days, aides will not
be expected to report unless directed by the Superintendent. Employees will be paid for all
state allowable act of God situations. Additional act of God days that occur will be paid
when they are made up at the end of the year.

ARTICLE il
VACANCIES, PROMOTION, TRANSFER, ASSIGNMENTS

3.1 Vacancies and Postings. When the Board determines that a vacancy arises in a
support staff area, the Superintendent shall notify the bargaining unit president and post
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notice of same on a bulletin board in each building and on the District website. No vacancy
shall be filled, except in case of emergency, on a temporary basis, until such vacancy shall
have been posted for at least five (5) school days or one (1) calendar week when school is
not in session.

Postings shall contain the following information:
Type of work

Location of work

Starting date

Rate of pay

Hours to be worked

Classification

Minimum requirements

GMmMoUoOw>

3.2 Criteria. Vacancies shall be filled on the basis of the experience, competency, and
qualifications of the applicant.

3.3. Probationary Period. The first ninety (90) calendar days of employment of all new
employees shall be considered a probationary period. Employees who have not
successfully completed their ninety (90) calendar days probationary period will not be
issued a terms of employment agreement. During this period, no benefits shall be
accrued. Employees may be discharged during this probationary period without specifying
cause.

3.4 Assignments. Should an employee's service be needed in other areas of the school
system than his/her normal assignment, he/she will be expected to take the assignment at
the direction of the Superintendent.

3.5 Transfer. Employees transferred permanently to another support service position
within the school system shall maintain their seniority.

ARTICLE IV

AUTHORIZED LEAVES

Purpose. Authorized leaves are provided to meet the legitimate, humanitarian, and
personal needs of the staff member consistent with the requirements of the school district.

4.1 Sick Leave. Sick leave shall be administered in accordance with the following
guidelines, namely;
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4.11 Accrual. Each full-time and part-time staff member (an employee who is
regularly assigned to work 25 or more hours per week) shall be credited with ten
(10) days of sick leave at the beginning of the school year. These days shall be pro-
rated based on a start date for a new employee during the given school year. Sick
leave days shall be pro-rated in the event that an employee resigns or is terminated
from the District during the given school year. Probationary employees must wait
until nine (90) calendar days after commencing employment before they can use
accrued sick leave. The sick leave days will be paid based on the employee’s daily
hourly schedule and current hourly rate. The day shall constitute the normal working
day for each employee.

4.12. Use. Sick leave may be used for:

A. The eligible employee’s mental or physical illness, injury, or health
condition; medical diagnosis, care, or treatment of the eligible employee’s
mental or physical illness, injury, or health condition; or preventive medical
care for the eligible employee. Preventative medical care includes medical or
dental appointments if they cannot be scheduled outside the employee’s
regular work time.

B. The eligible employee’s family member’s mental or physical iliness, injury,
or health condition; medical diagnosis, care, or treatment of the eligible
employee’s family member’'s mental or physical illness, injury, or health
condition; or preventive medical care of the eligible employee’s family
member. Under MCL 408.962 of the Michigan Paid Medical Leave Act, a
family member includes a child, stepchild, or legal ward or a child to whom
the eligible employee stands in local parentis; parent, foster parent, step-
part, or adoptive parent or legal guardian; spouse, grandparent, grandchild,
biological, foster or adoptive sibling.

C. Sick leave may be taken if the eligible employee or the eligible
employee’s family member (as defined above) is a victim of domestic
violence or sexual assault. Sick leave is available for medical care or
psychological or other counseling for a physical or psychological injury or
disability; to obtain services from a victim services organization, to re-locate
due to domestic violence or sexual assault; to obtain legal services; or to
participate in any civil or criminal proceedings relating to or resulting from the
domestic violence or sexual assault.
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D. An eligible employee shall provide when requesting to use paid medical
leave any employer requested medical documentation within at least three
(3) days of being requested. An eligible employee who is using paid leave
because of domestic violence or sexual assault will be required to provide
documentation as provided in Michigan’s Paid Medical Leave Act, MCL
408.961 et seq.

4.12 Used Days. Sick leave shall be deducted in one-half (1/2) day increments.
Sick leave shall be charged against workdays only and shall cease to accumulate
and shall not be used by a staff member during such period as the employee is on
an authorized leave of absence, is laid off, or is not otherwise regularly providing
services to the Board.

4.13 Unused Days. Full and part-time employees are eligible to accumulate to
seventy-five (75) days. After five (5) years of continuous, full-time employment in
the district, one quarter (1/4) of all sick leave accumulated shall be paid to the
employee upon leaving under honorable conditions. Payment will be made at the
employee's current rate of pay upon leaving.

4.2 Personal Leave. Each full-time and part-time employee shall be granted up to two (2)
personal business days per contractual year. One day is to be discretionary, one non-
discretionary. Probationary Aides will be credited with days upon completion of the
probationary period. The use of personal business days shall be governed by the
following guidelines, namely:

4.21 Use. Personal leave shall be used for business or personal obligations that
cannot reasonably be scheduled at a time that does not conflict with the
performance of an employee's duties. It shall not be used for other employment or
for social, recreational, vacation, or other similar purposes, or on days immediately
before or after scheduled vacations or other similar purposes, or holidays without
the prior written approval of the Superintendent.

4.22 Procedure. Each request for personal leave shall be in writing and shall
include a certification by the employee that the obligation cannot reasonably be
scheduled outside the regular workday or on a non-workday. Employees wishing to
make use of personal business days are to submit a notice in writing to their
immediate supervisor at least forty-eight (48) hours in advance of the anticipated
absence (except in case of emergency). Personal business days must be taken,
as a minimum, in one-half (1/2) day blocks. Personal business days must be used
before days off without pay are allowed.
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4.23 Limitations. The Board shall not be required to grant personal leave on any
one day to more than two staff members from the same area of employment.
Personal leave shall not accumulate.

4.3 Bereavement Leave. Each full-time and part-time employee may take up to three (3)
working days for leave with pay in the event of the death of a member of their immediate
family as per Article 4.31. These days will not be charged against sick leave. Additional
leave for bereavement may be granted by the Superintendent with such leave being
deducted from the employee's sick leave.

4.31 Immediate Family. For purposes of this section, immediate family and
allowable bereavement leave will be defined as: spouse, parents, children (to
include stepchildren), grandparents, brothers, sisters, grandchildren, father-in-law,
mother-in-law up to three (3) days. Brother-in-law, sister-in-law, aunt, uncle, niece,
nephew, one day.

4.4 Workers’ Compensation. In case of an accident on the job, workers’ compensation
insurance shall pay for days off work. Each day off work will be deducted from sick leave
in conformance with the law.

4.5 Holidays. The following days shall be observed as paid holidays for all employees
who work a normal work year as specified in Article 2.3. New Year's Day and the day prior,
Memorial Day, Labor Day, Thanksgiving Day, and the day following, Christmas Day and
the day prior. Only full-time employees, as defined in Article 2.2, shall receive holiday pay.
Full-day pay will be given for Good Friday if school is in session for a half day.

4.6 Part-Time. All leaves shall be pro-rated.

4.7 FMLA. Eligible employees will receive leave under the Family and Medical Leave Act
(FMLA), but any leave for a serious medical condition, whether related to the employee or
employee’s spouse, child, or parent, will operate concurrently with any other medical
leaves that are provided by this Agreement.

4.8 Exemplary Attendance. Full-time employees not using sick days, personal business
days, funeral leave, or days without pay from the first day they are required to report for the
school year through the last day they are required to report for the school year are eligible
for a bonus as follows (to be paid within three (3) pay periods of June 15):

A. 0-1 day used - $500

B. 1.5-2 days used - $200

C. 2.5-3 days used - $100
(Note: Those qualifying for the 2021-22 school year, will receive the bonus as indicated above.)
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ARTICLE V
SUPPORT SERVICE STAFF
EVALUATION

5.1 Objective. The Board recognizes the importance and value of developing a
procedure for assisting and evaluating the process and success of both newly employed
and experienced personnel. Therefore, to this end, the following procedure has been
agreed to in an effort to accomplish the goals.

5.2 Evaluation Criteria & Frequency. The Board acting by and through its
administrator(s) shall be responsible for the evaluation of each staff member in the
performance of his/her duties. The criteria for a formal evaluation shall be set forth in
Appendix I. A probationary employee employed for the full school year shall be evaluated
prior to the end of their ninety (90) days probationary period and again prior to the end of
the school year. Other employees shall be formally evaluated at least once each year.

5.3 Post Evaluation Conference. Within ten (10) days after completion of the written
evaluation, the primary administrator and/or supervisor will hold a conference with the
employee for the purpose of reviewing the evaluation and recommendations of the
administrator(s) and/or supervisor. The employee's signature simply indicates that the
evaluation and comments were discussed and does not mean he/she is in agreement with
such comments. An employee who disagrees with the evaluation may submit a written
response within ten (10) working days, which response shall be attached to the employee's
evaluation.

If the administrator(s) and/or supervisor believes that the employee is doing unacceptable
work, he/she shall point out in specific terms where the employee is to improve.
Appropriate assistance shall be given by the primary administrator and/or supervisor and
other employees to the employee.

5.4 Recommendations and Notice. The primary administrator and/or supervisor shall
evaluate the probationary employees and make advisory recommendations regarding the
regular status to the Board on or before the 90th day of their probationary status. All other
employees shall be evaluated by their primary administrator and/or supervisor prior to May
1 of any fiscal year.

5.5 Observation. Evaluations as proposed in 5.2, 5.3, 5.4, and Appendix | shall be
based upon an observation of the aide performing in the job situation.
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The primary administrator will hold a conference with the aide for the purpose of reviewing
the evaluation and recommendations of the administrator(s) and/or supervisor.

Observation of an aide for evaluation purposes is to be done openly and with the full
knowledge of the aides. The classroom teacher(s) with whom the aide works shall have
input in the evaluation.

ARTICLE VI

LAYOFFS AND RECALL

6.1 Determination. If the Board determines that it is necessary to decrease the number of
staff members or otherwise reduce the number of employees in a given work area, or
eliminate or consolidate positions, the Board shall notify the members of that work area in
writing of its intention to do so and the reason therefore. No employee shall be discharged
or laid off pursuant to a necessary reduction in personnel unless she/he has been given
written notification of said action.

6.2 Layoff Procedure. Layoffs shall be subject to the following conditions:

A. Employees shall be laid off in the order of seniority (by classification -
Instructional vs. Non-instructional) starting with the least senior staff member.

B. The superintendent will notify the president verbally in April of any potential
layoffs. Layoffs will be approved and notified after the regular board meeting in May.

C. Any layoff shall suspend for the duration of the layoff the Board's obligation to
pay salary or fringe benefits under any individual terms of employment under this
agreement. An employee shall be eligible to receive any benefits that were earned
under but not yet paid prior to the layoff.

6.3 Recall Procedure. Recall shall be subject to the following conditions:

A. Employees shall be recalled in the order of seniority starting with the most senior
eligible employee on layoff in that job category (Instructional vs. Non-instructional.)

B. The Board shall give written notice of recall from layoff by sending a certified
letter to the employee at the employee's last known address. It shall be the
responsibility of each employee to notify the Board of any change in address. If an
employee fails to report to work at the specified time, which time shall not be less
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than ten (10) days from the date of the mailing of the recall notice, if no time was
specified in the notice of layoff, unless an extension is granted in writing by the
Board, the employee shall be considered a voluntary quit and shall thereby
terminate the employee's individual employment contract and any other
employment relationship with the Board. The obligation to rehire an employee shall
terminate twelve (12) months following such layoff.

6.4 Seniority. Full-time and part-time employees shall accrue seniority according to Article
6.41.

In the event, however, an employee is reassigned to a different classification as a result of
a reduction in force, the employee shall continue to accrue seniority in the classification
from which the employee left; and shall not accrue seniority in the classification to which
the employee is assigned.

Probationary days worked will be credited toward seniority following acceptance of full-time
employment.

6.41 Seniority

Each aide shall accrue seniority by counting beginning dates of employment and
continuous service as an aide in the district. Substitute time does not count toward
seniority status.

There shall be two (2) classifications of aides. They are Instructional and Non-
Instructional. An aide shall accrue seniority only in the category he/she is hired into.

Probationary days worked will be credited toward seniority following acceptance of
full-time employment.

6.5 Disciplinary Action & Discharge. The Board shall not discharge any employee
without cause. In respect to discharge or suspension, the Board shall first give at least one
(1) warning notice of the complaint against the employee in writing. No warning notice or
progressive discipline need first be given to an employee before being discharged if the
cause for such discharge is for a serious reason including but not limited to dishonesty,
willful destruction of property, insubordination, or conviction of a crime that substantially
affects or interferes with school operations.
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6.51 Disciplinary Action Procedure.
A. Recorded verbal warning by administrator/supervisor.

B. Written notice by administrator/supervisor. This notice shall include the
date of the above-recorded verbal warning.

C. Second written notice (Noting A & B above). This notice shall be given by
the administrator/supervisor.

D. The employee may file a written rebuttal of charges within five working

days of verbal or written notices.

ARTICLE VII
NEGOTIATIONS PROCEDURES

7.1 Scope, Waiver, & Alteration Agreement. This agreement constitutes the sole and
entire existing agreement between the parties and supersedes all prior practices, whether
oral or written, and expresses all obligations of, and restrictions imposed upon, the District
and the Association. This agreement is subject to amendment, alterations, or additions,
only by a subsequent written agreement between, and executed by the Board and the
Association. The waiver of any breach, term, or condition of the agreement by either party
shall not constitute a precedent and the future enforcement of all its terms and conditions.

ARTICLE Vil
AUTHORIZED BENEFITS

8.1 Health Insurance.
A. Employees shall be-provided health, dental, life, and vision insurance as set
forth in the accompanying Insurance Appendix.
B. Health, dental, and vision insurance will be set forth on Schedule B.
C. All employees shall be required to prepay for summer coverage.
D. Those employees not choosing health, dental and vision insurance shall be
provided with the benefits set forth in Schedule B.

8.2 Mileage. Any employee required by his immediate supervisor to use his/her
automobile for the employer's business shall be paid the approved mileage rate as
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established by the Board of Education.

8.3 Other Board Reimbursement. All other Board reimbursements must have prior
approval.

8.4 Retirement. An Early Resignation Incentive may be established outside the CBA.

ARTICLE IX
GRIEVANCE PROCEDURE

9.1 General Provisions. A claim by an employee that there has been a violation,
misinterpretation, or misapplication of any provision of this agreement may be processed
as a grievance as hereinafter provided.

Exclusions. The following matters shall not be the basis of any grievance filed
under the procedure outlined in this Article.

A. The termination of services or of failure to re-employ any probationary
employee.

B. Any claim of complaint that may be subject to appeal to the state or
federal Civil Rights Commission(s), or the Michigan Employment Relation
Commission, etc.

C. Any matter involving employee evaluation other than procedure.

Board Representatives. The Board hereby designates the principal of each building
to act as its representative at Step One as hereinafter described and the
Superintendent or his/her designated representative to act at Step Two as
hereinafter described.

Definition. The term "days" as used herein shall mean days in which school is in
session. Summer months shall not be counted for the purpose of processing
grievances. Timelines may be extended upon the mutual agreement by both parties.

Content of Written Grievance. Written grievances as required herein shall contain the
following:







