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TO:  School District Human Resources Department 
 
RE:  Service Records 
 
 
One of our employees has indicated previous employment with your district.  The information 
requested on the following pages is needed to determine whether the experience being 
claimed may be counted for salary increment purposes. 
 
To assist us in our evaluation, please complete the following: 
 

1.  Verification of Accreditation Status 

 
2.  Teacher Service Record (instructions are included) 

 

 
Once the forms have been completed, please return the original document to the previous 
employee by US mail or email the signed documents to human_resources@kellerisd.net.  We 
can only accept email copies that come directly from the previous school district. 
 
Thank you. 

mailto:human_resources@kellerisd.net
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VERIFICATION OF ACCREDITATION STATUS 
 
Name of Institution/District:  _________________________________________________________ 
 
Name of Previous Employee:  _______________________________________________________ 
 
The information requested below is needed to determine whether the experience being claimed may be counted 
for salary increment purposes. 
 

1. Was this institution, during the school year(s) when the previous employee was employed, operated 
by or under the jurisdiction of a governmental unit in the state which the institution is located? 

☐Yes   ☐No 
 
  If yes, please provide the name of the governmental unit: 
   
  ________________________________________________________________ 
 

2. Was this institution, during the school year(s) when the previous employee was employed, accredited 
or approved by a United States Regional Accrediting agency or by the state or national government in 
which the institution is located? 

 
☐Yes   ☐No 

 
  If yes, please provide the name of the accrediting agency or governmental unit: 
   
  ________________________________________________________________ 
 

3.  Is this a public or private school? 
 

☐Public  ☐Private 
 
________________________________________    ______________ 
Signature and Title        Date 

 
Stamp/Seal  

The organization's official stamp must be included on the form if service from outside of the United States is reported. For 
public schools, the country's Department of Education is the organization official stamp. 
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