Display & Distribution of Informational

Materials & Announcements
Decision Tree

Does the material violate law or
WCSD policy? (Consult with

appropriate persons if necessary.)

Material distribution
request received

Is the request to post yard signage*

on school property?

Requesting entity is
confirmed non-profit
organization located within
WCSD boundaries

Is request from
group** allowed access to
backpack distribution?

Paper and/ / Virtual***

or Virtual
Backpack? /

Paper
\ 4 A\ 4 V‘ A\ 4
Requestor provides to school(s) Requestor provides PDF files to Application Application
for distribution per specific building person(s) responsible for Virtual considered for denied
procedures Backpack posts Virtual Backpack

* No yard signs/promotional signs are permitted on district property except those promoting district sponsored events, from Government enti-
ties, or as specified according to the district’s facilities rental agreement.

** Groups Allowed Access to Backpack Distribution at Mutually-Agreeable Time per Principal or Designee:

1) Westerville City School District or its schools

2) Government entities

3) WCS PTA/PTO/PTSA or booster groups

4) Entities working in an officially-recognized partnership with WCS

*** Virtual Backpack Disclaimer: Non-district materials and the contents thereof are neither sponsored nor endorsed by the Westerville City School District Board
of Education or the Superintendent.

Westerville City School District, 936 Eastwind Drive, Westerville, Ohio 43081, Phone: 614.797.5700, Fax: 614.797.5701
www.WCSOH.org | Request for Distribution of Material e-mail: backpack@wcsoh.org Revised: 1/2013
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