
How to enter an incident as
a teacher within
PowerTeacher



Navigate to PowerTeacher by going to this address: 
https://powerschool.vusd.org/teachers or by navigating to the vusd.org 
website, clicking “For Staff”, and then clicking “PowerTeacher”. This will 

bring up the PowerTeacher login page.

https://powerschool.vusd.org/teachers


Sign into PowerTeacher. This will display your 
classes/sections.



Click on the backpack of the class where the student is enrolled.



Click on any part of the student’s name on the left-hand side of the screen.



Drop down the “Select screens” box and choose “Create Incident”.



Sample Incident



Notes

• Your administration will give you specific instructions on what 
behavior and action to choose depending on the situation.

• This system replaces all other referral systems that may be in 
place at your school. You will no longer create a PowerTeacher
referral, enter referral information into a shared Google doc, or 
complete a paper referral.

• All sections of the incident are mandatory. The description is very 
important. This is how you will communicate the facts of the 
incident to your administration. Note that this information will be
part of the student’s record and may be seen by parents. Be 
specific and only describe the facts of the incident.
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