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 1.1 
 
 

ARTICLE 1 
 
 

RECOGNITION 

 

1.1 The District recognizes the Association as the exclusive representative for the following unit of 

employees: 

1.1.1 Included:  All regular contract certificated personnel, expressly including the following 

designations and groupings of positions and classifications:  all contract classroom 

teachers TK through 12 (including temporary teachers as defined by E.C. 44920, and those 

on official Board approved leaves), DIS (Designated Instructional Services), RSP 

(Resource Specialist Program), SDC (Special Day Class), VI (Visually Impaired), 

Speech/Language Pathologist, Adaptive PE, Career Vocational Teacher, Continuation, 

ISP (Independent Study Program), GATE (Gifted and Talented Education), Resource 

Teacher, School Nurse, Counselor, Life Skills, SOAR (Student Opportunity for Academic 

Recovery), and JROTC (Junior Reserve Officer’s Training Corps). 

 1.1.2 Excluded:  All management employees, Adult Education teachers, and all Classified 

employees, all supervisory, all confidential employees, all casual or limited term personnel 

such as all substitutes, all hourly employees and all Extended Day Care employees. 

 1.1.3 The parties hereto agree that a certificated position may be added or deleted from the unit 

upon mutual agreement between the Association and the District.  In the event the parties 

cannot agree, either may seek unit clarification and/or modification through procedures 

provided by the Public Employment Relations Board (PERB). 
 
 



 2.1 

ARTICLE 2 

ASSOCIATION RIGHTS AND RESPONSIBILITIES 

2.1 Association Access, Communications and Meetings 

2.1.1 The Association shall have the right, with site administrator approval, to use school meeting 

rooms to conduct Association business. 

2.1.2 Upon arriving at a school site, an Association representative shall inform the office of the 

site administrator of his or her presence and the estimated length of visit.  

2.1.3 The Association shall have the right to use school facilities outside of District operation 

hours upon completion of the Civic Center facilities use permit. 

2.1.4 The Association shall have the right to use school mailboxes and bulletin boards. Copies 

of all general mailings and announcements shall be provided to the principals at the same 

time they are distributed, for informational purposes only. 

2.1.5 The Association shall have reasonable use of the internal school mail system to distribute 

organizational materials.  Material shall be dated, and the Association name shall appear 

on it.  A copy shall be provided to the Superintendent, and one copy shall be provided to 

each site administrator at the same time it is placed in school mailboxes. 

2.1.6 The names of all unit members listed by location shall be provided to the Association 

without cost as soon as possible after the beginning of the school year, but no later than 

thirty (30) calendar days after the first day of service, except in the event of special 

circumstances requiring delay.  Upon the Association's request, an updated list shall be 

provided to the Association prior to the end of each month. 

2.1.7 The District shall provide the Association with the names and addresses of all the new unit 

members who were employed during the summer months.  This information shall be 

provided to the Association prior to teacher orientation day. 
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2.1.8 The Superintendent shall furnish to the Association agendas and minutes of all School 

Board meetings and all public information attachments thereto at the time of distribution to 

the Board of Education, with one copy to be sent to each of the following:  the Association 

office, President, and Bargaining Chairperson. 

2.2 Release Time 

2.2.1 The Association President shall be entitled to one of the following options for release time: 

2.2.1.1 The Association President shall receive thirty-seven (37) days of release time to 

be used one full day per week, during the same day each week as determined by 

the Association President; or 

2.2.1.2 The Association President shall be allowed to take one (1) period per day as 

release time to be taken during the same period each day as determined by the 

Association President. 

2.2.1.3 The Association President, as a condition of receiving the release time as stated 

above, must notify the District in writing, each semester of his/her option and the 

period or day in which the Association President will be taking that release time 

during the semester.  If the Association President is an elementary teacher, the 

Association President must choose option 2.2.1.1 above. 

2.2.2 The Superintendent or designee shall provide reasonable release time for negotiations for 

the unit's bargaining team.  The time will be utilized for at-the-table negotiations and 

necessary caucus involved in this procedure or for other mutually agreed upon 

investigations and research. 

2.2.3 The Association is responsible for all substitute teacher costs generated from unit 

members’ release time for the purpose of conducting official Association business,  
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 excluding those release days provided to the Association President as outlined in Article 

2.2.1.1. 

2.2.3.1 Human Resources shall provide the Association a quarterly report of release  

 days. The Association President or designee shall verify the appropriate/legitimate 

use of all release days and return the confirmed report to the Assistant 

Superintendent of Human Resources. 

2.2.3.2 The District’s Business Services Department shall provide a billing statement to 

the Association for all charges to be made to the Association’s Reserve Account.  

For each fiscal year there shall be at least two (2) billing statements provided. 

2.2.3.3 The Association President shall have up to fifteen (15) additional release days to 

conduct Association business, beyond the thirty-seven (37) provided in Article 

2.2.1.1, for each fiscal year.  These days will be at the Association’s expense and 

will be paid from the Association’s Reserve Account. 

2.2.3.4 The District and the Association are committed to minimizing the number of release 

days in order to reduce the number of disruptions to classroom instruction. 

2.2.3.5 The Association shall implement ongoing use of the Reserve Account to pay for 

all substitute teacher costs that are required to conduct Association business with 

the exception of those release days provided in sections 2.2.1 and 2.2.2. 

2.3 Association Membership Payroll Dues Deduction 

2.3.1 Any unit member who is a member of the Azusa Educators Association/CTA/NEA or who 

has applied for membership, may sign and deliver to the District a form authorizing 

deduction of unified membership dues, of the Association.  Pursuant to such authorization, 

the District shall deduct one-tenth (1/10) of such dues for the regular salary check of the 

unit member each month for ten (10) months. 

2.3.2 With respect to all sums deducted by the District pursuant to this article, the District agrees 

to make every effort to pay said funds on the first certificated payday of the month, barring 
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extenuating circumstances outside the control of the District.  In that case,  

 the District agrees to remit such monies no later than three (3) work days after the first of 

each month to the Association accompanied by an alphabetical list of unit members for 

whom such deductions have been made and indicating changes in personnel from the list 

previously furnished. 

2.3.3 The Association agrees to pay to the District all reasonable legal fees and legal costs 

incurred in defending against any court action and/or administrative action before the 

Public Employee Relations Board (PERB) challenging the legality or constitutionality of the 

payroll dues deduction provision of this Agreement or its implementation. 

2.3.4 The Association shall have the exclusive right to decide and determine whether any such 

action or proceeding referred to in 2.3.3 shall not be compromised, resisted, defended, 

tried, or appealed. 

2.3.4.1 The District shall have the right to choose its own attorney. 

2.3.4.2 The District shall have the right to be consulted before any decision is made 

whether an action shall or shall not be compromised, resisted, defended, tried, or 

appealed. 
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ARTICLE 3 

EVALUATION PROCEDURE

See Appendix I



 4.1 

ARTICLE 4 

 LEAVES OF ABSENCE

4.1 General Provisions 

4.1.1 A leave of absence is an authorization for a unit member to be absent from duty generally 

for a specific period of time for an approved purpose. 

4.1.2 A leave protects the unit member by holding a place for him/her in the District until the 

leave expires.  If a paid leave, the unit member shall have the right to return to the school 

site where he/she was assigned when the leave was authorized.  If an unpaid leave, a 

good faith effort shall be made to return the unit member to the school or site where he/she 

was assigned when the leave was authorized.   

4.1.3 A condition of each leave of absence is that the credential or permit held at the time the 

leave was granted, properly authorizing the service, must be maintained in full force by the 

unit member. 

4.1.4 Unit members on a paid leave of absence, unless otherwise provided herein, shall receive 

wages, salary supplemental coverage and retirement credit the same as if they were not 

on leave.  Those who go on to an unpaid leave during any pay period shall receive their 

salary supplemental coverage for the balance of that pay period. 

4.1.5 Unit members on an unpaid leave of absence shall be allowed to remain on continued 

coverage pursuant to the terms of the insurance plan selected at their own expense, 

provided they make advanced payment of the premium in a manner reasonably required 

by the District. 

4.1.6 In order to receive credit to advance on the salary schedule, a unit member must serve a 

minimum of five (5) school months. 

4.1.7 A unit member who is absent from work other than for those days as authorized by law or 

authorized by leave provisions of this Agreement is taking an unauthorized absence in 
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breach of contract and in violation of this Agreement.  The District will deduct a salary 

amount equal to the ratio of days absent to the days of required annual service of 

unauthorized absences. 

4.2 Bereavement Leave 

4.2.1 A unit member is entitled to a leave of absence on account of the death of any member of 

the immediate family.  Unit members shall be granted up to three (3) days for bereavement 

purposes; if out of state or if 300 or more miles travel is required, two (2) additional days 

shall be provided. 

4.2.2 No deduction shall be made from the salary of such unit member nor shall such leave be 

deducted from leave granted by any other provisions of the Agreement. 

4.2.3 Members of the immediate family means the mother, father, brother, sister, grandmother, 

grandfather, or grandchild of the unit member or of his/her spouse or registered domestic 

partner, and the spouse or registered domestic partner, son, son-in-law, daughter, 

daughter-in-law, brother, brother-in-law, sister, sister-in-law, aunt, uncle, niece, nephew, 

stepfather, stepmother, stepchild, and/or guardian, or any relative living in the immediate 

household of the employee. 

4.3 Sick Leave 

4.3.1 Sick leave may be used for absences arising out of physical or mental disability, injury, 

pregnancy or childbirth-related disability. 

4.3.2 Sick leave will be credited at the rate of one (1) day per month of employment, which may 

be accumulated without limit.  One (1) day of sick leave will be credited to the unit member 

who teaches the full summer session.  A unit member working less than full time shall be 

credited with the same ratio that his/her employment bears to full time employment. 

4.3.3 When the District finds that just cause exists, a doctor's release or verification of the illness 

or injury may be required during or after the absence. 

4.3.4 Pay for any such day of absence shall be the same as the pay which would have been 
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received had the unit member served during that day.  A unit member who is absent 

because of illness or injury for less than a school day shall have a prorated amount of sick 

leave deducted.  

4.3.5 Unused sick leave shall be accumulated from year to year.  If a unit member obtains 

employment in another California public school district, the unit member's accumulated 

sick leave record will be sent to that district, upon written request. 

4.3.6 No later than March 1, every unit member shall annually receive a sick leave credit 

statement showing the number of days in the accumulated account and the number of days 

allocated for the current school year.  Should a unit member retire, the accumulated sick 

leave shall be credited to the unit member's retirement account as permitted by the 

Education Code or other law. 

4.4 Extended Illness and Injury Benefits 

4.4.1 Pursuant to Education Code section 44977, when a unit member, because of illness or 

accident, has used all regular and accumulated sick leave, he/she is then placed on 

statutory sick leave for a period of not more than five (5) school months (100 working days) 

in any fiscal year.  Illness leave is limited to five (5) school months (100 days) of illness 

leave for each illness. During this period, a unit member shall be paid either fifty percent 

(50%) of his/her contracted salary rate or substitute differential pay, whichever is greater.  

In determining substitute differential pay, the amount deducted from the salary due the unit 

member in any month in which the absence occurs shall not exceed the amount actually 

paid the substitute employee employed to fill his/her position or, if no substitute is 

employed, the amount which would have been paid to the substitute had one been 

employed. 

4.5 Pregnancy Disability Leave 

4.5.1 Upon written request, leave shall be granted to a unit member who is required to be absent 

from duties because of disability caused or contributed to by pregnancy, miscarriage, 
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childbirth or related medical conditions.  Such leave shall be subject to the following 

provisions: 

4.5.2 Pregnancy Disability Leave shall be chargeable to the sick leave and/or extended illness 

leave pursuant to Sections 4.3 and 4.4 above. 

4.5.3 A unit member is expected to continue the performance of his/her duties until his/her 

physician certifies that he/she is medically incapable of doing so.  A unit member requesting 

pregnancy disability leave shall have his/her physician specify in writing the date on which 

he/she plans to begin the leave and the date on which he/she plans to return to 

employment. 

4.5.4 A unit member who has been on Pregnancy Disability Leave and chooses to return to 

employment on a specified date shall provide a written statement from his/her attending 

physician stating that he/she is physically capable of resuming the performance of his/her 

duties on the specified date. 

4.5.5 If a unit member wishes to cease performing his/her duties at an earlier date, he/she may 

request a personal leave without compensation to be effective immediately and continue 

until commencement of the Pregnancy Disability Leave.  If a unit member does not choose 

to return to employment until sometime after the attending physician certifies as to his/her 

capability of resuming the performance of his/her duties, he/she may request Child-

Bonding/Parental Leave (4.6 below) or a personal leave without compensation. 

4.6 Paid Child-Bonding/Parental Leave 

4.6.1 As provided by Education Code section 44977.5, unit members shall be entitled to twelve 

(12) workweeks of Parental Leave in any twelve (12) month period as set forth in this 

section. For purposes of this section, “Parental Leave” shall be defined as leave for reason 

of the birth of the unit member’s child, or the placement of a child with the unit member for 

adoption or foster care within twelve (12) months of the birth or placement.  

4.6.2 All unit members shall be entitled to ten (10) working days of paid Parental Leave pursuant 
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to the provisions of this section. The Association shall reimburse the District for these days 

at the unit member’s per diem rate of pay. These days are in addition to other paid leaves 

and shall be used first.  

4.6.3 After exhaustion of the ten (10) days in Section 4.6.2, unit members shall be entitled to use 

all current and accumulated sick leave for Parental Leave, for a combined period of up to 

twelve (12) workweeks. 

4.6.4 When a unit member has exhausted the ten (10) days and all current and accumulated 

sick leave and continues to be absent on account of Parental (Child-Bonding) Leave under 

the California Family Rights Act (CFRA; Government Code section 12945.2), he/she shall 

be entitled to substitute differential pay or fifty percent (50%) pay for any of the remaining 

twelve (12) workweek period. Such substitute differential pay or fifty percent (50%) pay 

shall be paid as set forth in Section 4.4 above.  In order to use substitute differential pay/fifty 

percent (50%) pay, the unit member must be eligible for leave under the California Family 

Rights Act, except that he/she is not required to have worked 1,250 hours in the twelve 

(12) months immediately preceding the leave. 

4.6.5 A unit member shall not be entitled to more than one (1) twelve (12) week period for 

parental leave in any twelve (12) month period. 

4.6.6 Leave under this section shall be in addition to any leave taken for pregnancy or childbirth-

related disability. 

4.6.7 Except for extenuating circumstances, a unit member shall give at least thirty (30) calendar 

days notice of the birth of a child and/or intent to take parental leave under this section.  

Leave shall be taken in increments of at least two (2) weeks duration except on two (2) 

occasions.  Leave under this section must be completed within twelve (12) months of the 

birth of the child or placement for adoption or foster care. 

4.6.8 A unit member returning from paid Parental Leave shall have the same reinstatement rights 

as under Family and Medical Leave below. 
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4.6.9 Any unit member who uses Parental Leave must provide written medical evidence to the 

District of a live birth or legal evidence of placement of a child for adoption or foster care. 

4.7 Child Care Leave 

4.7.1 Upon request, the District shall provide a unit member, who is a natural or adopting parent, 

an unpaid leave of absence.  Such leave shall coincide with the birth or adopted custody 

of a child. 

4.8 Personal Necessity Leave 

4.8.1 A unit member may elect to use accumulated sick leave annually for the following 

purposes: 

4.8.1.1 A unit member may elect to use up to ten (10) days of sick leave annually, without 

providing a reason, for personal necessity. 

4.8.1.2 Up to forty-eight (48) unit members may take personal necessity leave on any 

single work day, provided a substitute is available for the unit member's position.  

If more than forty-eight (48) unit members request personal necessity on a single 

work day, the District shall cut-off the number of personal necessity requests at 

forty-eight (48), except as provided in 4.8.1.3.  The forty-eight (48) requests shall 

be determined based upon the first forty-eight (48) unit members who requested a 

personal necessity leave. 

4.8.1.3 Upon mutual agreement by the District and the Association, the forty-eight (48) 

unit member limit on requests for personal necessity leave may be increased for 

any single work day. 

4.8.1.4 Except in cases of compelling personal importance, unit members must request 

personal necessity leave by submitting a personal necessity leave request to the 

District five (5) working days in advance of the first day of the unit member's 

requested personal necessity leave.  If advance notice is not possible, the unit 

member shall submit an Employee Absence Report to the site administrator or 
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division head the day he/she returns to work. 

4.8.1.5 Personal Necessity Leave shall not be used for profit, e.g. consulting with other 

districts. 

4.9 Sabbatical Leave (Professional Improvement) 

4.9.1 The purpose of the Sabbatical Leave Program is for the improvement of instruction in the 

Azusa Unified School District through unit member education that is obtained by engaging 

in professional study or research, and/or travel and observation for purposes of 

professional study or research. 

4.9.2 The Board of Education shall grant Sabbatical Leaves to qualified applicants.  The total 

number on leave during each school year normally shall not exceed one percent (1%) of 

the total unit, or five (5), whichever is greater.  To be eligible: 

4.9.2.1 A unit member must have completed seven (7) full years of satisfactory service in 

the Azusa Unified School District.  A full year of service is defined as eighty percent 

(80%) of the school year. 

4.9.2.2 A unit member shall be required to complete a minimum of seven (7) full years for 

each sabbatical leave applied for and shall be limited to a maximum of two (2). 

4.9.3 Applicants for sabbatical leave must submit their request in writing to the District no later 

than December 1 of the school year preceding the school year in which the leave is 

requested or by June 1 if the leave is for the second semester. 

4.9.4 All applicants for Sabbatical Leave shall be screened by the Sabbatical Leave Committee 

on the basis or relative merits of reasons for the leave. 

4.9.4.1 Primary consideration will be given for the purpose of the sabbatical leave and the 

benefits it will bring to the school district programs. 

4.9.4.2 Secondary consideration will be given to a unit member who has not experienced 

a sabbatical leave and/or length of service. 

4.9.5 Members of the Sabbatical Leave Committee shall consist of: 
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  -  Assistant Superintendent, Human Resources, Chairperson; 

  -  High school or intermediate administrator - appointed by the Superintendent; 

  -  Elementary administrator - appointed by the Superintendent; 

  -  Elementary teacher - appointed by the Association; 

  -  Intermediate teacher - appointed by the Association; 

  -  High school teacher - appointed by the Association; and 

  -  A designated officer of the Association. 

4.9.6 Applicants for sabbatical leaves shall be granted or denied by March 15 if the sabbatical is 

to be for the following school year.  If the sabbatical is to be granted for the second 

semester, the applicant will be notified by September 1. 

4.9.7 A sabbatical leave may be granted for a period of one (1) full year or one (1) semester. 

4.9.8 A unit member will receive fifty percent (50%) of his/her contract salary for the approved 

period of Sabbatical Leave.  The year of Sabbatical Leave shall count as a full year of 

employment for salary placement purposes.  Salary may be paid to unit member in the 

same manner as if he/she were teaching in the District.  In this event, the unit member 

must supply the bond to protect the District as required by the California Education Code 

or salary may be paid in two (2) equal installments:  the first shall be paid at the end of the 

first semester after the unit member returns from the sabbatical leave; the second shall be 

paid at the end of the third semester after he/she returns. 

4.9.9 Unit members must return to the Azusa Unified School District for a period of not less than 

two (2) consecutive school years for a one year leave, and two (2) consecutive semesters 

for a one (1) semester leave. 

4.9.10 A written report of the leave must be filed with the Superintendent or his/her designee not 

later than thirty (30) days after the unit member returns to the District.  This report should 

include a transcript of work taken and grades earned, or a summary of his/her trip with a 

statement of the educational growth believed to have been obtained.  Also to be included 
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is any other evidence that the unit member has met the objectives stated in his/her 

application.  This report will be cleared by the Sabbatical Leave Committee Chairperson 

before being submitted to the Superintendent.  The Sabbatical Leave Committee will be 

available upon request to assist the individual to complete the necessary report. 

4.10 Industrial Accident or Illness Leave 

4.10.1 A unit member who has sustained a job-related injury or illness shall report the injury or 

illness as soon as physically practical. 

4.10.2 Allowable leave shall be for not less than sixty (60) days during which the schools of the 

District are required to be in session or when the unit member would otherwise have 

been performing work for the District in any one fiscal year for the same industrial 

accident or illness.  Leave shall commence on the first working day of absence due to 

industrial accident or illness.  

4.10.3 Allowable leave shall not be accumulated from year to year.  Industrial accident or illness 

leave shall commence on the first day of absence. 

4.10.4 When a unit member is absent from duty on account of an industrial accident or illness, the 

unit member shall be paid such portion of the salary due the unit member for any month in 

which the absence occurs which, when added to the unit member's temporary disability 

indemnity will result in a payment to the unit member of not more than one hundred percent 

(100%) of the unit member's salary. 

4.10.5 At the unit member's option, during any paid leave of absence, the unit member may 

endorse to the District the temporary disability indemnity checks received on account of 

his/her industrial accident or illness.  The District, in turn, shall issue to the unit member 

appropriate salary warrants for payment of the unit member's salary, and shall deduct 

normal retirement and other authorized contributions. 

4.10.6 When an industrial accident or illness leave overlaps into the next fiscal year, the unit 

member shall be entitled to only the amount of unused leave due for the same illness or 



 

 4.10 
 
 

injury.  Upon termination of the industrial accident or illness leave, unit members shall be 

entitled to benefits provided in Sections 4.3 and 4.4 of this Article. 

4.11 Subpoena Leave 

4.11.1 When a unit member is absent because of a mandatory court appearance, except as a 

litigant, the unit member shall suffer no monetary or sick leave loss by reason of this 

service. 

4.11.2 Fees, exclusive of mileage, paid by the court or party requiring a unit member's appearance 

shall be paid to the District unless the fees are greater than the unit member's salary, in 

which case the unit member may retain the fees and be listed as absent due to personal 

business without pay.  

4.11.3 A copy of the subpoena or certificate of the clerk of the court must be filed with the absence 

report.   

4.12 Jury Duty 

4.12.1 Unit members will be provided leave for jury duty service and shall provide a copy of the 

summons. 

4.12.2 It is the responsibility of the unit member to report to work whenever the unit member is 

not required for jury duty service. 

4.12.3 The unit member, while serving jury duty, will receive his/her full district warrant, provided 

the full jury fee, after subtracting the mileage allocation provided by the court, is submitted 

to the District Human Resources office. 

4.12.4 The unit member shall, after consultation with the immediate supervisor, make every 

 attempt to schedule jury duty so that it is least educationally disruptive. 

4.12.5 Unit members that defer their service on jury duty from on-contract days to off-contract days 

shall be compensated in an amount equal to the District’s daily substitute teacher pay for 

each day of jury duty service that was deferred by the unit member from an on-contract day 

to an off-contract day. 
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4.12.5.1 All unit members must provide written documentation to the district indicating 

their original jury summons date, and the actual date(s) of jury duty served prior 

to receiving compensation under Section 4.12.5. 

4.13 Unpaid Leaves of Absence 

A unit member may request in writing an unpaid leave of absence for a period of one (1) school 

year.  Normally, a unit member must have permanent status to qualify for unpaid leave. It may be 

renewed one time at the discretion of the Board. 

4.13.1 An unpaid leave of absence may be granted to any unit member with permanent status for 

participation in an exchange teaching program in other states, territories or countries.  The 

District has the final determination as to whether the exchange shall take place. 

4.13.2 The District may grant an unpaid leave of absence to a unit member with permanent status 

(for a limited number of days) who is a candidate for a state or federal political office. 

4.13.3 An unpaid leave of absence of up to one (1) school year may be granted a unit member 

with permanent status for the purpose of serving as an officer for AEA, CTA, or NEA.  

Further, the District may grant an unpaid leave of one (1) semester or one (1) school year 

to a unit member with permanent status who is an officer of the Association for the purpose 

of attending organizational business that requires the attendance of the unit member during 

the normal working day. 

4.13.4 With mutual agreement between the Association, and the District, a unit member with 

permanent status may be granted a paid leave of absence for a limited number of days.  

The Association will reimburse the District for the cost of the substitute. 

4.13.5 An unpaid leave may be granted to pursue academic study. 

4.13.6 Unpaid leave will be granted as required by law to permit a unit member to serve in the 

Armed Forces (including National Guard) in fulfillment of obligations incurred under Federal 

and State law. Unpaid leave may be granted to permit a unit member to serve in the Peace 

Corps, Job Corps, or Teachers Corps. 
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4.14 Family and Medical Leave 

 4.14.1 The provisions of the federal Family and Medical Leave Act of 1993 (FMLA;29 U.S.C. § 

2601, et seq.) and the California Family Rights Act (CFRA; Government Code § 12945.2) 

are applicable to unit members employed by the District for at least twelve (12) months 

(which need not be consecutive) who have worked 1,250 hours in the twelve (12) months 

prior to commencement of the leave. Full-time teachers are presumed to have worked 

1,250 hours unless proven otherwise.  Leave may be taken for: 

 4.14.1.1 Unit member’s own serious health condition; 

 4.14.1.2 To care for the unit member’s parent, spouse, registered domestic 

partner (CFRA only), or child with a serious health condition; 

 4.14.1.3 For the birth of the unit member’s child, or placement of a child 

with the unit member for adoption or foster care; 

 4.14.1.4 To care for a covered military service member or veteran with a 

serious injury or illness sustained in the line of duty on active duty 

if the unit member is the spouse, child, parent, registered domestic 

partner or designated next of kin of the service member; 

 4.14.1.5 Any qualifying exigency arising out of the fact that the unit 

member’s spouse, child, parent or registered domestic partner is 

a covered service member who is being deployed to a foreign 

country. 

 4.14.2 Eligible unit members may take up to twelve (12) workweeks of unpaid leave in a 

fiscal year, July 1 through June 30, inclusive, or twenty-six (26) workweeks of leave 

to care for an injured servicemember.  While on a family and medical leave, an 

eligible unit member is entitled to continue fringe benefits under the same terms 

and conditions as if working.  

 4.14.3 The unit member shall be required to use any available and applicable paid leaves 
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concurrently with the Family and Medical Leave under this section.  Nothing in this 

section shall authorize a unit member to use paid leaves for any reason other than 

those specified under the specific paid leave rules. 

 4.14.4 Except for extenuating circumstances, unit members shall give at least thirty (30) 

calendar days notice if the need for the leave is foreseeable based on an expected 

birth, placement for adoption or foster care, or for planned medical treatment. 

 4.14.5 Unit members who take a leave under this section and return within twelve (12) 

workweeks after it commences shall be entitled to reinstatement to the same or 

equivalent positon. 
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ARTICLE 5 

 

HOURS OF EMPLOYMENT 

 
5.1 Work Day and Year Defined 

 5.1.1 Instructional Day Defined. The instructional day is defined as the minutes students 

receive on any school day, opening bell to dismissal bell.  

 5.1.2 Professional Work Day Defined. The District and Association recognize a seven (7) hour 

professional day for full-time bargaining unit members during the regular school year. The 

parties understand that, as professional employees, bargaining unit members are 

required to work and attend to professional duties outside of the defined seven (7) hour 

professional day. This includes the amount of instructional time plus the amount of time 

necessary to plan, select and prepare materials for instruction, evaluate work of pupils, 

confer with parents, keep records, cooperate in parent/school activities, attend faculty, 

accreditation, department and grade level meetings, serve on committees, PLCs, IEPs, 

SSTs, and attend Back-to-School, Report Card, and Open House nights. The parties 

recognize that these professional duties should not be unlimited.  

 5.1.3 Secondary Full-Time Assignment. A full-time teaching assignment at the secondary 

level shall consist of five (5) teaching periods and one (1) preparation period. 

 5.1.4 Time to Report. TK through 8th grade unit members shall report to school/site not later 

than fifteen (15) minutes prior to their first regular class or conference period. 9-12th 

grade unit members shall report to school/site not later than ten (10) minutes prior to 

their first regular class or conference period. 

 5.1.5 Instructional Minutes. Daily instructional time at each grade level shall be in compliance 

with the requirements of Education Code section 46201 to permit the District to receive 

incentive funding.  
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LEVEL CALIFORNIA EDUCATION 

CODE INSTRUCTIONAL 

MINUTES 

AUSD 

MANDATORY 

MINUTES 

TOTAL ANNUAL 

INSTRUCTIONAL 

MINUTES 

TK/Kindergarten N/A N/A 42,205 

Grades 1-3 50,400 minutes per year 480 50,880 

Grades 4-8 54,000 minutes per year 480 54,480 

Grades 9-12 64,800 minutes per year 480 65,470 

 

 5.1.6 Professional Work Year. The work year for unit members on the traditional schedule 

shall be 187 days. New hires shall work 189 days. The work year for certificated unit 

members as defined on Schedule III shall be 192 days.  

5.2 Work Day and Duties 

 5.2.1 Meeting Guidelines: The District shall not schedule mandatory staff meetings to begin 

outside the seven (7) hour workday, except for extenuating circumstances approved by 

the Superintendent or designee. Mandatory staff meetings shall not extend 30 minutes 

beyond the seven (7) hour workday. One Early Release Day per month shall be 

reserved for teacher planning time. All mandatory evening events shall be scheduled on 

either an Early Release Day or student Minimum Day. On such days, teachers will be 

released at the conclusion of the instructional day. Mandatory evening events shall not 

exceed two (2) hours, per event. 

 5.2.2 Before School Student Supervision: As determined by the site administrator on an 

equitable basis, unit members through 8th grade may be assigned to provide 

supervision of students prior to the beginning of the instructional day, not in excess of 

15 minutes.  These limitations do not apply to assigned recess student supervision.  

 5.2.3 Adjunct Duties: The District and Association recognize that the unit members 

participate in adjunct duties beyond the instructional day. As determined by the site 

administrator, adjunct duties shall be reasonable in number and duration and based 

on site/District needs. Assignment of these adjunct duties shall be as follows: 
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a. In making adjunct duty assignments, the site administrator shall seek

volunteers prior to making assignments.

b. Such duties are to be equitably distributed among unit members at the site.

c. Such duties shall be assigned as far in advance as reasonably possible.

d. During the school year, a unit member may resign paid adjunct duties effective at

the end of the school year, unless a replacement or such duties has been secured.

e. Except as specifically stated, this paragraph shall not apply to duties performed

by unit members in fulfillment of extra pay for extra services.

5.2.4 Parent-Teacher Conferences: Elementary and TK-8 unit members shall be provided one 

(1) student free day and three (3) minimum days each year for parent-teacher

conferences. 

5.2.5 Minimum Days: Each school year, a site shall conduct a vote requiring a 2/3 vote of all 

ballots submitted to determine the placement of three (3) minimum days. 

5.2.6 Preparation Time Requirements 

5.2.6.1 Full-time bargaining unit members of grades TK-3 shall have at least two 

hundred (200) unassigned minutes for planning and preparation per week. Unit 

members of elementary grades 4-8 shall have at least one hundred eighty 

(180) unassigned minutes for planning and preparation per week. If planning

periods for grades 4-5 occur on a holiday or mandated professional 

development day, teachers shall have preparation time rescheduled by mutual 

consent between the unit member and site administrator. 

5.2.6.2 Full-time bargaining unit members of grades 6-12 shall have one unassigned 

period per day for planning and preparation. 

5.2.7 Preparation Time Period 

5.2.7.1 TK-5 preparation period is the time from student dismissal to the end of unit 

members’ Professional Day as defined in 5.1.2, except for days designated as 

the Early Release Day. This preparation time shall remain unassigned. 



 

 5.4 
 

 5.2.7.2 Unit members of grades 4-8 elementary shall have two (2) forty-five (45) minute 

planning periods per week or the equivalent. If planning time minutes remain 

available, then grades 4-8 elementary teachers shall receive up to two (2) sixty 

(60) minute planning periods per week or the equivalent. The plans shall be 

worked out by the Principal and staff at each elementary school. 5.2.6.1 shall 

not apply to 6th grade teachers as long as the 6th grade instructional minutes 

are at the 7th and 8th grade level. 

 5.2.7.3 Preparation periods for teachers of grades K-12, including continuation, shall 

be used for: preparation for classes, preparation of teaching materials, 

presentation of or attendance at demonstration lessons, conferences with 

administrators or other employees, counselors, and students, or parents.   

 5.2.8 Replacement Services 

 5.2.8.1 Any unit member may provide replacement services with prior approval by 

an administrator. 

 5.2.8.2 Any unit member that provides replacement services, approved by the 

administrator as paid replacement service shall be compensated for each hour 

at the certificated hourly rate of pay. Partial hours shall be rounded up to the 

next full hour. 

 5.2.8.3 At the secondary level, when a unit member is absent and no volunteers 

are available, an administrator may assign a unit member to provide 

replacement services on a rotating basis. 

 5.2.8.4 At the elementary level, when a unit member is absent and no volunteers are 

available, an administrator may assign a unit member to provide replacement 

services. A good faith effort shall be made to assign unit members who are not 

assigned a class of students at that time. 

 5.2.8.5 If a unit member provides replacement services during her/his preparation 

period, he/she will be paid the certificated hourly rate of pay. The unit member 

who is paid for substituting during preparation time agrees to make up said 



 

 5.5 
 

preparation time at his/her convenience. 

 5.2.9     Combination Classes: Elementary bargaining unit members with a combination class     

assignment, shall receive an annual stipend as listed on the stipend schedule. 

Combination classes shall be open for volunteers. In the absence of volunteers, site 

administrators shall assign a unit member to said assignment based upon the 

reassignment language and procedures. 

 5.2.10  In-Service: Teachers may be required to attend in-service meetings that occur 

during the regular seven (7) hour work day. In-service meetings outside the regular 

workday shall be voluntary and paid at the regular hourly rate. Mileage allowance at 

the Federal rate shall be provided to teachers who must travel to required in-service 

meetings. 

 5.2.11 Lunch/Relief Periods: Every bargaining unit member shall have one duty-free, 

uninterrupted lunch period of at least thirty (30) consecutive minutes. 

5.3 Job Sharing 

 The District may implement a limited job sharing program based upon the needs of the District 

and whenever possible, the desire of the unit member. A minimum of the following conditions and 

specifications for job sharing shall apply: 

 5.3.1 Unit members who are applicants for job sharing and their site principal shall submit a 

written detailed plan to Human Resources stating in detail how the job sharing 

applicants would ensure close cooperation in such matters as planning, teaching, 

grading, evaluating, communicating with one another and with parents, staff, and 

administration, and performing all duties. 

 5.3.2 A signed form that acknowledges their responsibilities to attend all scheduled school 

and District meetings, and all parent conferences normally expected of a full-time 

employee shall be submitted with the written plan. 

 5.3.3 The principal and Assistant Superintendent Human Resources must agree in writing to 

the proposed job sharing plan before it can be recommended. If the proposed plan is 
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approved, the unit members will sign a contract with the District based on the agreed 

upon job sharing plan, including salary. A job sharing contract is for a maximum of one 

(1) school year. Consideration for another year of job sharing requires the same 

application procedures as described above. 

 5.3.4 Any approved job sharing arrangement may be terminated by mutual agreement 

between the job sharers and the District in the event that it is deemed to be in the 

best interest of all concerned parties (job sharers, principal, and the District). 

 5.3.5 Movement on the salary schedule shall be defined in the current contract.  
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ARTICLE 6 

GRIEVANCE PROCEDURE 

6.1 General Provisions 

6.1.1 A grievance is defined as an allegation by a unit member or the Association that there has 

been a violation, misinterpretation, misapplication, or omission of an express provision of 

this Agreement.  All other matters and disputes of any nature are beyond the scope of 

these procedures.  Also excluded from these procedures are those matters so indicated 

elsewhere in this Agreement. 

6.1.2 All parties to the grievance shall make every effort to resolve the grievance at the lowest 

possible level.  All parties shall disclose all arguments and all available information and 

materials in an effort to resolve the grievance. 

6.1.3 The respondent in all cases shall be the District, itself, rather than any individual.  The filing 

or pendency of a grievance shall not delay or interfere with the implementation of any 

District action during the processing thereof. 

6.1.4 A day for this Article shall be any day in which the grievant is required to be on duty. 

6.1.5 The grievant shall be entitled to include representation by an Association representative 

approved by the Association at all grievance meetings. 

6.1.6 A grievance initiated by the Association may at the option of the Association, be filed at 

Level II.  If the Superintendent determines that the grievance requires review at Level I, the 

Superintendent may remand the grievance to Level I for processing without prejudice to 

the Association.  All timelines specified in this procedure shall thereafter apply. 

6.1.7 A unit member may at any time present a grievance to the District and have the grievance 

adjusted without the intervention of the Association, as long as the adjustment is reached 

prior to arbitration pursuant to Level III, and provided that the adjustment is not inconsistent 

with the terms of this Agreement.  The District shall not agree to any 
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resolution of a grievance until the Association has received a copy of the grievance and 

the proposed resolution, and has been given the opportunity to file a response.  No 

grievance shall be arbitrated without the consent of the Association. 

6.2 Informal Resolution 

6.2.1 Before filing a formal written grievance, the grievant and the immediate supervisor shall 

make a reasonable attempt and a good faith effort to resolve the matter by an informal 

conference.  This informal conference shall be requested within ten (10) days of the act or 

omission which gave rise to the grievance, or within ten (10) days of when the act or 

omission first came to the attention of, or in the exercise of reasonable diligence should 

have come to the attention of, the grievant.  Both parties will sign appropriate forms 

verifying that the informal conference has been completed. 

6.3 Level One 

6.3.1 If the grievance has not been resolved informally, the grievant may present a formal written 

grievance to his/her supervisor on the appropriate form within fifteen (15) days of the 

informal conference. 

6.3.2 The written statement of the grievance shall contain a clear, concise statement of the 

grievance, including specific reference to the contractual section or sections, by paragraph, 

allegedly violated, the circumstances involved, the decision at the informal conference, and 

the specific remedy sought. 

6.3.3 The supervisor shall meet with the grievant to resolve the grievance and shall communicate 

his/her decision to the grievant in writing within eight (8) days after receiving the grievance 

and such action shall terminate Level I.  Within these time limits either party may request 

and shall receive another personal conference with the other party.  Additional conferences 

may be held by mutual agreement. 

6.3.4 If the supervisor does not respond within the time limits, the grievant may proceed to the 

next level. 
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6.4 Level Two 

6.4.1 If the grievant is not satisfied with the decision at Level One, or if there has been no 

response at Level One within eight (8) days of the submission of the formal written 

grievance, the grievant may appeal the decision in writing to the Superintendent or 

designee.  If the grievant does not appeal in writing within eight (8) days of the receipt of 

the Level One response or within eight (8) days of the deadline for receipt of the Level One 

response, the grievance is deemed to be resolved. 

6.4.2 The statement on appeal shall include a copy of the original grievance, the decision 

rendered at Level One and a clear, concise statement of the reasons for the appeal. 

6.4.3 The Superintendent or designee shall review the information provided and, upon request, 

hold a conference with the grievant.  The Superintendent may conduct such further 

investigation as he or she deems necessary. 

6.4.4 The Superintendent or designee will provide a decision to the grievant in writing within eight 

(8) days after receiving the grievance and such decision shall terminate Level Two. 

6.5 Level Three 

6.5.1 If a grievance is not resolved by the decision rendered at Level Two, the grievant within 

eight (8) days may request in writing that the Association submit the grievance to 

arbitration.  The Association, by written request to the Superintendent or designee within 

ten (10) days after receipt of the request from the grievant, may submit the grievance to 

arbitration. 

 6.5.2 Either party may request the American Arbitration Association supply a panel of seven (7) 

names of arbiters experienced in public sector grievances.  Each party will alternately strike 

from the list until only one name remains.  The order of striking will be determined by a flip 

of the coin.  The voluntary labor arbitration rules of the American Arbitration Association 

then in force shall thereafter be utilized by the parties in the conduct of the hearing, unless 

by mutual agreement between the District and the Association, expedited labor arbitration 

procedures are used. 
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6.5.3 If, prior to the hearing, the parties cannot agree upon the issue or issues to be submitted 

to the arbiter, the arbiter shall determine the issues by referring to the written grievances 

and answer thereto at each level. 

6.5.4 If there is a dispute as to the arbitrability of any issues, the question of arbitrability shall be 

ruled on by the arbiter prior to hearing the issues of the grievance. 

6.5.5 The arbiter shall have no power to add to, subtract from, disregard, alter, or modify any of 

the terms of this Agreement.  The arbiter shall have no power to establish or alter the 

structure of the salary schedule.  The arbiter shall have no authority to make a decision 

based upon arguments not disclosed in Levels One and Two.  The decision of the arbiter, 

within the limits prescribed, shall be final and binding upon the parties to the dispute. 

6.5.6 After a hearing, and after both parties have had an opportunity to make written arguments, 

or if an oral hearing has been waived, after the final submission of written evidence and 

final arguments, the arbiter shall submit, in writing to all parties, his/her findings and 

decision. 

6.5.7 The fees and expenses of the arbiter at each hearing shall be borne equally by the District 

and the Association.  All other expenses shall be borne by the parties incurring them, and 

neither party shall be responsible for the expenses of the witnesses called by the other.  

Either party may request a certified court reporter to record the entire arbitration hearing.  

The cost of the service and the expense of such report shall be paid by the party requesting 

reporting or shared by the parties if both mutually agree.  The cost of any transcript or any 

copy thereof requested by either party shall be borne by the party requesting it. 

6.5.8 Relevant employee witnesses, the grievant and the grievance representative shall be 

provided release time without loss of pay or leave time for the purpose of testifying and 

appearing at the arbitration hearing. 
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6.6 Miscellaneous Provisions 

6.6.1 Time limits hereunder may be lengthened or shortened in any particular case only by 

mutual written agreement. The parties will attempt in good faith to adjust time limit problems 

which occur after Level One as a result of the summer recess and other regularly scheduled 

school recesses. 

6.6.2 If two or more members of the bargaining unit have the same grievance in issue and fact, 

the grievances may, with the consent of the affected unit members, be consolidated for 

hearing and decision, provided that the rights of the unit members are not prejudiced 

thereby. 

6.6.3 In order to encourage a professional and harmonious disposition of unit member's 

complaints, it is agreed that from the time a grievance is filed until it is processed through 

Level Two, neither the grievant nor the Association nor the District shall make public either 

the grievance or evidence regarding the grievance.  Confidentiality must be protected; 

however, the District and/or the Association may gather evidence and/or interview 

witnesses as necessary. 

6.6.4 The District's records dealing with the filing and processing of a grievance shall be 

maintained separately from the grievant's personnel file. 

6.6.5 There shall be no reprisal against a unit member for filing a grievance or assisting a grievant 

in the above procedure. 
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ARTICLE 7 
 
 

TRANSFER AND REASSIGNMENT PROCEDURES  

 

7.1 Definitions 

 7.1.1 A transfer is the movement of a unit member from one work location to another work 

location at a different worksite. 

7.1.1.1  A unit member’s work location shall be defined as the school or site to which they  

 are assigned for more than fifty percent (50%) of their work calendar.   

7.1.1.2 Unit members who have a fifty/fifty (50/50) split assignment will designate their work 

location by choosing one site as their work location.  This designation will remain 

in effect until the split assignment changes.  At the time of the change, if the split 

remains a fifty/fifty (50/50) split, the unit member will be given the opportunity to 

change their designated work location.   

7.1.1.3 Teachers of the Visually Impaired and Itinerant Special Education Teachers (i.e. 

Speech, Adaptive PE, Orientation and Mobility) will have the Special Education 

Resource Center designated as their work location. 

7.1.1.4 Planning Time Teachers, Nurses, Teachers on Special Assignment (i.e. GATE, 

Literacy Coaches, New Teacher Support Providers) and unit members who are 

split with no one site equaling fifty percent (50%) or more of their assignment will 

have the District Office designated as their work location. 

 7.1.2 Administrative transfer or reassignment is a transfer or reassignment that may occur when 

school population or boundaries shift, or curricular or educational needs arise. Such 

transfers will not be disciplinary or punitive in nature. 

 7.1.3 Reassignment is defined as any change of assignment at the same school or 

administrative site. 

7.1.3.1 For purposes of the Article, the unit member’s same school or administrative site 
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will be defined as their work location as outlined in Sections 7.1.1.1 through 

7.1.1.4. 

 7.1.4 Opening or vacancy is any vacated or newly created position, and determined by this 

Article, which will be filled by initial assignment, reassignment, or transfer. 

 7.1.5 Seniority  

7.1.5.1 Seniority shall be determined by the District’s seniority list, as the list is 

established on the first Monday of February each year.  This list will remain in 

effect until the first Monday of February the following year.  The seniority 

established by this list will be used for determining transfers and reassignments 

that occur during this period and each subsequent period after this list is 

updated.  

7.1.5.2 Unit members not eligible to be on the District seniority list, such as unit members 

on temporary contracts, shall have their seniority determined by their initial date 

of contracted service with the District.  Unit members with the same initial date 

of contracted service shall have their seniority determined by the last two (2) 

digits of their Social Security number; the most senior being the unit member 

with the greatest numerical value. 

7.1.5.3 Unit members may continue to submit documents throughout the year for 

purposes of salary placement, assignment authorization, and establishing 

seniority as it related to District staff reductions (so far as District established 

deadlines allow). 

 7.1.6 Transfer pool consists of all positions made available within the District between the first 

day of school and May 1, that were created due to resignation, retirements, staffing 

adjustments due to changes in student enrollments, newly created positions and transfers 

by members in Section 7.6 (step 3) of this Article.  

 7.1.7 Preferred site shall be defined as the site(s) selected by the unit member on the unit 

member's application for transfer in which the unit member is subject to transfer.  
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  7.1.7.1 A unit member may select the following number of preferred sites: 

7.1.7.1.1  A unit member shall select seven (7) elementary sites as preferred  

sites. 

7.1.7.1.2  A unit member shall select two (2) middle school sites as preferred 

sites. 

7.1.7.1.3   A unit member shall select one (1) high school site as a preferred 

site. 

7.2 General Provisions 

 7.2.1 The District shall, according to procedures in this Article,  grant a transfer request to any 

unit member holding an appropriate valid credential and who meets the vacancy 

specification prior to filling vacancies with applicants new to the District.  

7.2.2 Transfer is defined as the relocation of unit members between school or administrative 

sites.  Transfers fall into two (2) categories:  (1) transfers that are initiated at the request of 

the unit member on a voluntary basis, and (2) administrative or involuntary transfers that 

are initiated by the District. 

 7.2.3 A unit member may submit a request for transfer to the District at any time whether or not 

a vacancy exists.  However, a unit member must submit his/her transfer request by March 

15 to be considered for the current school year. 

 7.2.4 If two (2) or more unit members with the appropriate credentials qualify for a transfer 

pursuant to Section 7.6 (Step 3), the unit member with greatest seniority shall select before 

the unit member with least seniority.  

 7.2.5 A transfer request shall not be denied arbitrarily, capriciously, or without basis in fact. 

 7.2.6 If the unit member requests that his/her application for transfer be kept confidential, the 

principal at his/her school shall not be notified by the Assistant Superintendent of Human 

Resources, of the application until after an offer of transfer has been made, and the matter 

will be treated as confidentially as is practicable. 

 7.2.7 A unit member shall not be denied a transfer or reassignment based on his/her philosophy 
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or personality.  This section shall not apply to transfers made pursuant to Sections 7.5 

(Step 2) and 7.6 (Step 3) of this Article. 

 7.2.8 If a position becomes vacant after the start of the school year, it shall be included within 

the transfer pool pursuant to this Article.  A temporary teacher or long-term substitute shall 

fill the position until the end of the school year. 

7.2.9 If the District and the Association mutually agree that there is a compelling reason for an 

immediate transfer of a unit member from his/her site, a unit member may transfer at any 

time during the school year to an available position agreed upon by the District and the 

Association. 

7.2.10 If any deadline within this Article falls within a weekend or holiday, the deadline shall be 

extended to the first workday following the stated deadline. 

7.3 Posting of Openings 

 7.3.1 The District shall deliver to the Association and post in all school buildings all vacancies 

and new positions which occur during the school year and for the following school year 

upon knowledge of the vacancies.  This posting shall contain the following:    

7.3.1.1  A posting date which is at least five (5) working days; 

7.3.1.2  A job description; 

7.3.1.3  Qualifications necessary to meet the requirements of the position.  No 

assignments to fill vacancies or newly created positions, pursuant to Sections 

7.4 (Step 1) or 7.5 (Step 2) shall be made until the first non-contract day of 

summer. 

 7.3.2 The District shall, upon request by a unit member, notify that unit member during summer 

recess or period of leave of any posted openings which may arise during the summer 

recess or period of leave.  The unit member's request must be in writing and must include 

a mailing address for the summer or period of leave, if other than unit member's home 

address. 

 7.3.3 If a unit member has a valid transfer application on file, it is not necessary to make a further 
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application in order to be considered for any vacancies for which the unit member may 

have applied. 

 7.3.4 The District shall, upon request of the unit member, deliver, in writing, the reasons for the 

unit member not receiving the vacancy or newly created position. 

 7.3.5 No outside applicant shall be selected to fill a vacancy or a newly created unit position if 

there is a qualified unit member applicant, except during the summer period of non-contract 

days when internal & external applicants will be given equal consideration. 

7.4 Transfer Initiated by Unit Members 

 7.4.1 Transfer shall be based upon a three (3) year process as follows: 

7.4.1.1 An opportunity to interview for available positions within the transfer pool.  

 (Step 1) 

7.4.1.2 An assigned transfer by the District to a preferred position within the transfer 

pool. (Step 2) 

7.4.1.3 A unit member's choice of an available position within the transfer pool based 

upon a unit member's seniority with the District. (Step 3) 

 7.4.1.4  Unit members who desire a transfer shall submit, no later than March 1, a 

transfer request on a form provided by the District that will place the District on 

notice as to the unit member's desire for transfer, and shall list the unit 

member's preferences for transfer.  The unit member's preferences shall 

remain throughout the transfer process unless the District alters the current 

assignment of principals, or changes the instructional methodology in which 

the unit member shall be immediately contacted in order to determine if he/she 

desires to alter the stated preferences. 

 7.4.2 Interview Process (Step 1) 

 7.4.2.1 Unit members with eleven (11) or less years of experience within the District, 

who have requested a transfer by March 1 of the current school year, shall be 

entitled to interview for available positions within the transfer pool prior to the 
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District filling these positions with outside applicants. 

 7.4.2.2 By May 10 of the school year the Assistant Superintendent of Human 

Resources, shall deliver to the Association and post in all school buildings all 

available positions within the transfer pool for interview, according to this 

Article. 

7.4.2.2.1  All job postings shall contain one or more of the following minimum 

qualifications: 

 7.4.2.2.1.1  credential/certificate requirements 

 7.4.2.2.1.2   bilingual requirement (including agreement to  

  pursue bilingual certification) 

 7.4.2.2.1.3   special education requirement 

 7.4.2.2.1.4   10+ years teaching experience. 

7.4.2.2.2 All job positions shall contain a detailed job description outlining 

the position and duties.  

7.4.2.3  No later than May 13, all unit members who have requested a transfer in the 

current school year shall submit to the District a request to interview for one or 

more available positions within the transfer pool. 

7.4.2.4 Upon receiving the requests as outlined in Section 7.4.2.3, the Assistant 

Superintendent of Human Resources, shall review the requests and, through 

a selection or interview process, screen all applicants in order to determine if 

the applicants meet the minimum qualifications as provided in Section 

7.4.2.2.1.  

7.4.2.5 Upon determining the final applicants for each position, the Assistant 

Superintendent of Human Resources, shall select six (6) or less applicants to 

make up the interview pool that shall be considered by the site. 

7.4.2.6 Between May 20 and the end of the school year, the school site interviews 

shall be conducted by the principal or by a site selection committee selected 
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by the principal, except for one unit member from the site selected by the 

Association. 

7.4.2.6.1    Between May 14 and May 20, unit members shall be notified of 

their interview date(s) for an available position within the transfer 

pool. 

7.4.2.6.2  Between May 21 and the end of the school year, all site interviews 

shall be conducted pursuant to this Article.  All site decisions 

regarding transfer selections shall be completed prior to the end 

of the school year.  Unit members shall be notified within 24 hours 

of all site decisions regarding transfer selection(s). 

7.4.2.7 The interview process shall be conducted according to the procedures 

determined by the principal of the school site except as provided below. 

7.4.2.7.1  All questions shall be based upon the job description stated within 

the job posting. 

7.4.2.7.2  The school site shall be entitled to only one wildcard question 

outside the job description to be determined by the principal or 

interview panel. 

7.4.2.8 Upon conclusion of the interviews, the site may select one of the applicants for 

the available position. 

7.4.2.9 Unit members are not required to interview for available positions.  The 

interview is an option that may be used at the discretion of the unit member. 

7.4.2.10   If a unit member is offered a preferred position, but elects not to accept the 

offer, the unit member will remain at his/her current position, and must reapply 

for a transfer.  

7.4.2.11   A unit member not selected for a position, not offered an interview, or who 

chose not to interview, automatically proceeds to the second year of this Article 

in the following year as defined in Section 7.5 (Step 2) of this Article. 
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7.5 Assigned Transfer (Step 2) 

 7.5.1 Unit members with 12 or more years of experience within the District, or who, pursuant to 

Section 7.4.2.11, qualified for an assigned transfer, shall be offered a transfer by the District 

to an available position within the transfer pool. 

7.5.2 Unit members may only be offered a transfer to an available position within the transfer 

pool that is within their preference of acceptable sites as determined in their original transfer 

request. 

 7.5.3 On April 22, if there are more applicants for transfer than available positions in the transfer 

pool, a unit member who is not offered a position shall remain at Step 2 until an offer is 

made by the District to a school site preferred by the unit member in his/her original transfer 

request. 

 7.5.4 On April 22, if there are more positions available than applicants, then any unit member 

who is not offered a position when a position in a preferred site is available shall proceed 

to Section 7.6 (Step 3) of this Article. 

 7.5.5 If a unit member is offered a position to a preferred site, and the unit member refuses the 

transfer, the unit member remains in his/her current position and all rights under this Article 

shall terminate and he/she must reapply for a transfer. 

 7.5.6 The following shall be the procedures to be followed by the Assistant Superintendent of 

Human Resources, in implementing Section 7.5 (Step 2) of this Article. 

7.5.6.1 By May 1, the District shall make the first offer of available positions within the 

transfer pool to all unit members who qualify for Step 2 under Section 7.5.1 of 

this Article. 

7.5.6.2 By May 3, the unit member shall notify the District of his/her decision to accept 

or deny the District's offer pursuant to Section 7.5.6.1. 

7.5.6.3 By May 5, the District shall make second offers of available positions within 

the transfer pool to unit members who have requested a transfer pursuant to 

Section 7.5.1 and were not offered a position pursuant to Section 7.5.6.1 of 
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this Article. 

7.5.6.4 By May 7, unit members offered a position pursuant to Section 7.5.6.3 shall 

notify the District of their decision to accept or deny the District's offer. 

7.6 Seniority Based Transfer (Step 3) 

7.6.1 A unit member who has qualified for Section 7.6 (Step 3) as outlined in Section 7.5.5 shall 

be entitled to a Seniority Based Transfer. 

 7.6.2 All transfers pursuant to Section 7.6 (Step 3) shall be completed before all other transfers 

or interviews under this Article. 

 7.6.3 Between April 15 and April 22, unit members who are entitled to a transfer under Section 

7.6 (Step 3), shall select their transfers by seniority to available positions within the transfer 

pool. 

7.6.3.1 All positions vacated due to transfer selections made pursuant to Section 7.6 

shall be placed within the transfer pool and be available for transfer pursuant 

to this Article. 

 7.6.4 All selections made by unit members pursuant to Section 7.6 (Step 3) shall be to positions 

in which the unit member has the appropriate credential/certificate (including Bilingual 

Certification, if required).  

 7.6.5 Only unit members with a current satisfactory evaluation may select a transfer pursuant to 

Section 7.6 (Step 3). 

 7.6.6 Transfer selections by unit members pursuant to Section 7.6 (Step 3) are final and may not 

be denied by the District except for reasons stated in Sections 7.6.4 and 7.6.5. 

 7.6.7 If, while at Section 7.6 (Step 3), the only available positions within the transfer pool are 

positions not preferred by the unit member in his/her original transfer request, the unit 

member may remain at Section 7.6 (Step 3) until a selection within their preferred list 

becomes available. 

7.7 Administrative Transfer 

 7.7.1 When it becomes necessary for the District to initiate a transfer, the site administrator will 
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discuss it with the building staff to determine if any qualified staff members would voluntarily 

choose to accept a transfer to another school.  In the event an appropriate volunteer is not 

obtained, an administrative transfer will be effective.  The site administrator will meet with 

the staff member(s) being considered to discuss the transfer and the reasons. 

 7.7.2 A decision regarding an involuntary transfer shall be based upon the following appropriate 

criteria: 

7.7.2.1 Credential authorization; 

7.7.2.2 Major or minor field of study, documented course work in the subject area 

and/or grade level; 

7.7.2.3 Needs required in the unit member's current position as well as in the transfer 

position; 

  7.7.2.4 When above factors are equal, the unit member with least seniority shall be 

transferred. 

 7.7.3 If the transfer is for the ensuing school year, the unit member should be given notice by 

May 28.  Unless unit members so choose, or a unit member has requested a voluntary 

transfer, unit members who have been involuntarily transferred, will not be subject to 

  another involuntary transfer until they have completed three (3) years at the site to which 

they were transferred, excluding school closure. 

 7.7.4 If the school has been scheduled for closure, the District agrees to negotiate the effect of 

said closure as it relates to unit members.  Unit members will be afforded the opportunity 

to express in writing their preference in assignment at another location. 

 7.7.5 The unit member transferred to another school will be given first preference in returning to 

his/her former position and/or school, or other available vacancies.  

7.8 Assistance in Transfer Change 

 7.8.1 When there is a transfer pursuant to this Article, the Assistant Superintendent Human 

Resources shall grant, when requested, a period of non-teaching preparation time not to 

exceed three (3) days.  This period may be increased to five (5) days if the Assistant 
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Superintendent Human Resources, concludes the time is necessary. 

7.8.2 The District will also furnish assistance to transfer personal teaching materials and 

equipment. 

7.9 Exchange Transfer 

7.9.1 An exchange transfer is a transfer between two (2) or more unit members.  A unit member 

may make the initial contact with the other unit member(s).  If they wish an exchange 

transfer, they should discuss the matter with their principal(s), and if it still seems 

appropriate a Transfer Request Form should be submitted. 

7.9.2 Consideration for an exchange transfer shall be on the basis of Section 7.4.2.2.1 of this 

Article. 

7.9.3 Normally, exchange transfers will take place at the beginning of the new school year or at 

a semester break if appropriate. 

7.9.4 It may be appropriate in some exchange transfers to agree upon a time limit the transfer 

will be in effect. 

7.10 Involuntary Transfer 

7.10.1 Performance Renewal: The District may involuntarily transfer a unit member in order to 

improve his/her performance, if deficiencies in performance have been properly reflected 

in the official written evaluation of the unit member, and the rating administrator has made 

a good faith effort to properly assist said unit member improve his/her performance through 

the implementation of an Improvement Plan, as provided for in Article 3 of this Agreement. 

7.10.2 Transfers of this type shall be for "cause" only.  Such "cause" shall have been previously 

documented as a part of the unit member's evaluation. 

7.10.3 An involuntary transfer shall have the approval of the Superintendent or his/her designee. 

7.10.4 The unit member shall be entitled to a conference with the Superintendent or designee 

concerning the issues and may have an Association representative present. 

7.11 Reassignment  

7.11.1 General Provisions 
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Unit members shall have the opportunity to apply for reassignment to another position for 

the next school year.  Requests for reassignment shall be honored, when the proposed 

change offers advantages to the students, the schools, and the unit member(s) concerned.  

All requests shall be considered before new personnel are assigned. 

 7.11.1.1 The District shall, according to procedures in this Article, grant a 

reassignment request to any unit member holding an appropriate valid 

credential and who meets the vacancy specification prior to filling 

vacancies with applicants new to the District. 

  7.11.1.2 A unit member may submit a request for reassignment at any time whether 

or not a vacancy exists.  However, a unit member must submit his/her 

reassignment request by March 1 of each school year to be eligible to be 

considered for a reassignment for the following school year. 

 7.11.1.3 If two (2) or more unit members with the appropriate credentials qualify for 

a reassignment pursuant to Section 7.11.6 the unit member with the 

highest seniority shall select before the unit member with the least 

seniority.  Unit members with the same initial date of service shall have 

their seniority number designated by the last two numbers of their Social 

Security number. 

 7.11.1.4 Reassignment at the secondary level (middle schools and high schools) 

shall be defined as a change in five (5) or more sections. 

 7.11.1.5 A reassignment request shall not be denied arbitrarily, capriciously, or 

without basis in fact. 

 7.11.1.6 If a position becomes available after the start of the school year, it shall be 

available for reassignment for the following school year.  The District may 

fill the position with a temporary teacher or long-term substitute until the 

end of the school year. 

 7.11.1.7 If the District and the Association mutually agree that there is reason for 



 

 7.13 
 

an immediate reassignment of a unit member at his/her site, a unit member 

may be reassigned at any time during the school year to an available 

position agreed upon by the District and the Association. 

7.11.2 Posting of Openings 

 The District, no later than March 10 of each school year, shall deliver to the Association 

and post at the sites, all available reassignment openings at the site for the following school 

year.  Each site shall only be responsible for posting a listing of reassignment openings at 

their site.  The posting shall contain the following: 

 7.11.2.1 A posting date which is at least five (5) working days. 

 7.11.2.2 Qualifications necessary to meet the requirements of the position.  No 

assignments to fill reassignment openings shall be made prior to the 

completion of the procedures in this section.  This section shall not apply 

to reassignments made pursuant to Section 7.11.1.7 of this Article. 

 7.11.2.3 All job postings shall contain a detailed job description outlining the 

position, duties, and minimum qualifications for the position.   

 7.11.2.4 If a unit member has a valid reassignment request on file, it is not 

necessary for a unit member to make a further request to be considered 

for a reassignment opening for which the unit member is qualified pursuant 

to this section. 

 7.11.2.5 The District shall, upon request of the unit member, deliver, in writing, the 

reasons for the unit member not receiving the reassignment opening. 

 7.11.2.6 No outside applicant shall be permanently selected for a reassignment 

opening until the reassignment process is completed.  All reassignment 

selections pursuant to this section shall be completed no later March 29. 

7.11.3 Reassignment Process 

 7.11.3.1 Reassignments shall be based upon a three (3) step process as follows: 

7.11.3.1.1 An opportunity for unit members with eleven (11) or less 
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years of experience to request a reassignment to a 

reassignment opening.  (Step 1) 

7.11.3.1.2 An opportunity for unit members with twelve (12) or more 

years of experience to request a reassignment to a 

reassignment opening, or a second request by a unit 

member with eleven (11) or less years of experience to 

request a reassignment to a reassignment opening.  (Step 

2) 

   7.11.3.2 Unit members who desire a reassignment shall submit, no later 

than March 1, a reassignment request form to their site 

administrator.  The request shall list from one (1) to three (3) 

preferences of the unit member and those preferences shall 

remain throughout the reassignment process. 

 7.11.4 Step 1 (completed by March 29) 

  7.11.4.1 Unit members with eleven (11) or less years of experience with 

the District shall have the opportunity to request a reassignment 

to a reassignment opening. 

  7.11.4.2 Unit members submitting a Step 1 reassignment request shall 

meet the requirements and qualifications listed in the job posting. 

  7.11.4.3 Upon receipt of a unit member’s request for a Step 1 

reassignment, the site administrator shall review the unit 

member’s request(s) and decide whether or not to grant the Step 

1 reassignment. 

  7.11.4.4 If a unit member is offered, and turns down, a Step 1 reassignment 

to an assignment listed on the unit member’s reassignment 

request as a preferred assignment, the unit member will remain at 

his/her assignment and must reapply for a reassignment the 
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following year. 

7.11.4.5 A unit member not selected for a position, automatically proceeds 

to Step 2 the following year. 

7.11.4.6 All Step 1 reassignment requests shall be completed by March 29 

and shall be made after the completion of Step 2 and Step 3 

reassignment requests. 

7.11.5 Step 2 (completed by March 22) 

7.11.5.1 Unit members with twelve (12) or more years of experience with 

the District, or unit members who have completed Step 1 of this 

section, shall have the opportunity to request a reassignment to a 

reassignment opening. 

7.11.5.2 Unit members submitting a Step 2 reassignment request shall 

meet the requirements and qualifications listed in the job posting. 

7.11.5.3 Upon receipt of a unit member’s request for a Step 2 

reassignment, the site administrator shall review the unit 

member’s request and shall decide whether or not to grant the 

Step 2 reassignment. 

7.11.5.4 If a unit member is offered, and turns down, a Step 2 reassignment 

to an assignment listed on the unit member’s reassignment 

request as a preferred assignment, the unit member will remain at 

his/her assignment and the unit member’s rights under this Article 

will terminate and the unit member must reapply for a 

reassignment the following year. 

7.11.5.5 If there are more applicants for Step 2 reassignments than 

reassignment openings, all applicants not offered a reassignment 

shall remain at Step 2 until a reassignment offer is made for a 

preferred assignment listed on the unit member’s initial 
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reassignment request. 

  7.11.5.6 If there are more reassignment openings than applicants for a 

reassignment, then all unit members not selected for a position, 

when a preferred position listed on the unit member’s initial 

reassignment request existed, automatically proceeds to Step 3 

the following year. 

  7.11.5.7 All Step 2 reassignments shall be completed by March 22. 

 7.11.6 Step 3 (Completed by March 15) 

  7.11.6.1 A unit member who has qualified for a Step 3 reassignment 

pursuant to Section 7.11.5 of this Article, shall, according to 

seniority, have first choice of reassignment openings for which the 

unit member meets the requirements and qualifications of the job 

posting. 

  7.11.6.2 All Step 3 reassignments shall be completed by March 15 and 

before Step 2 and Step 1 reassignment offers. 

  7.11.6.3 Only unit members with a current satisfactory evaluation may 

select a Step 3 reassignment. 

  7.11.6.4 If there are no preferred reassignment openings as listed in the 

unit member’s initial request for reassignment, the unit member 

may remain at Step 3 until a position within their preferred list 

becomes available. 

  7.11.6.5 All unit members who receive a reassignment pursuant to Step 3 

of this Agreement shall be evaluated in the first year of the unit 

member’s new assignment. 

 7.11.7 In the event that reassignment of a unit member is necessary, qualified volunteers will be 

sought from among those members of the unit at the site.  The decision whether to assign 

a volunteer shall be based on the best interest of students involved and unit members 
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affected, and the decision to reassign a qualified volunteer should be made only for 

reasonable cause and shall not be punitive or disciplinary in nature. 

 7.11.8 When there is a reassignment pursuant to this Article, the unit member may request, and 

receive, a period of non-teaching preparation time not to exceed three (3) days. This period 

may be increased to five (5) days if the Assistant Superintendent Human Resources, 

concludes that the time is necessary. 

 7.11.9 The District shall also furnish assistance to transfer personal and other needed teaching 

materials and equipment. 

 7.11.10 A unit member reassigned will be given priority in returning to his/her former position when 

an assignment is available and provided the reassignment is in the best interest of  

  the involved school's educational program.  Reassignments shall be made only for 

reasonable cause and shall not be punitive or disciplinary in nature. 

 7.11.11 The District shall make a good faith effort to support a unit member reassigned according 

to this section by providing materials, training or assistance as deemed necessary by the 

unit member and site administrator and is deemed practicable. 

7.12 Involuntary Reassignment 

 7.12.1 Performance Renewal - The District may involuntarily reassign a unit member in order to 

improve his/her performance, if deficiencies in performance have been properly reflected 

in the official written evaluation of the unit member, and the rating administrator has made 

a good faith effort to properly assist said unit member to improve his/her performance 

through the implementation of a written improvement plan, as provided for in Article 3 of 

this Agreement. 

 7.12.2 Reassignments of this type shall be for “cause only.”  Such “cause” shall have been 

previously documented as a part of the unit member’s evaluation. 

 7.12.3 An involuntary reassignment shall have the approval of the Superintendent or designee. 

 7.12.4 The unit member shall be entitled to a conference with the Superintendent or designee 

concerning the issue(s). 
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7.13 Administrative Reassignment 

 7.13.1 When it becomes necessary for the District to initiate a reassignment, the site administrator 

will discuss it with the unit members to determine if any qualified unit member would 

voluntarily choose to accept a reassignment to another position at the site.  In the event an 

appropriate volunteer is not obtained, an administrative reassignment will be effective.  The 

site administrator will meet with the unit member(s) being considered to discuss the 

reassignment and the reasons. 

 7.13.2 A decision regarding an administrative reassignment shall be based upon the following 

appropriate criteria: 

  7.13.2.1 Credential authorization; 

  7.13.2.2 Major or minor field of study, documented course work in the subject area 

and/or grade level; 

  7.13.2.3 Needs required in the unit member’s current position as well as in the 

reassignment position; 

  7.13.2.4 When above factors are equal, the unit member with least seniority shall 

be reassigned.  

 

 



 

 8.1 
 

ARTICLE 8 

 

SAFETY CONDITIONS 

8.1 The District shall make every effort to provide a place of employment which is safe.  A unit member 

shall not be required to perform duties under conditions which endanger his/her health or safety. 

8.2 The District shall make a good faith effort to reduce or alleviate those conditions which cause stress.  

The reduction of threats or intimidation by students or other members of the public shall be a 

continuous effort of both the District and unit members working together. 

8.3 Unit members who feel they are being required to work under unsafe or unsanitary conditions, or 

to perform tasks that endanger their health or safety, shall submit written recommendations for 

changes to the principal or site administrator.  The principal or site administrator shall respond and 

take corrective action as needed. 

8.4 The District shall ensure that each unit member has access to a lockable desk, cupboard or other 

lockable space. 

8.5 Unit members other than the school nurse, shall not be required to provide specialized physical 

health care.   

8.6 Unit members are authorized to administer discipline to students in accordance with the Education 

Code and the rules and regulations of the District.  A written description of the rights and duties of 

unit members with respect to student discipline shall be provided to unit members at the beginning 

of each school year.  In addition, said written descriptions shall be available at each school site. 

The District shall not take action against a unit member who uses reasonable and lawful force in 

the performance of his/her duties.  Unit members shall report any physical assault against the unit 

member to the principal or site administrator, who shall report the incident to the appropriate law 

enforcement agency. 

8.7 During conditions of excessive heat, the Superintendent or designee, whenever appropriate, will 

reduce the school day for students in schools with non-operable air conditioning, to the State 

required minimum day.  Unit members may be directed to proceed to a district air conditioned 



 

 8.2 
 

location for the remainder of the service day. The Superintendent or designee shall have the 

discretion to reduce the school day to the State required minimum day whenever other weather 

conditions pose a danger to students and unit members.  Unit members may be directed to proceed 

to another District location for the remainder of the service day. 

8.8 For protection of unit members whose normal duties may require transportation of students in unit 

member's vehicles, the District shall provide secondary insurance against personal liability for 

damages for death, injury to a person, or damage or loss of property caused by the negligent act 

or omission of the unit member when acting within the scope of his/her employment.  Additionally, 

the District will provide this same coverage to unit members who are required to travel from site-to-

site or make home visitations in order to perform assigned duties.  When a loss occurs, the unit 

member's primary insurance deductible will be reimbursed up to a maximum of $500.00.  If 

administrator approval is unobtainable, the teacher's best judgment for the protection of student 

safety shall be included in the above. 

8.9 Restrooms shall be available to unit members whenever they are required to render service. 

8.10 Adequate lounge facilities shall be provided for unit members' use.  Additionally, the District shall 

provide, when fiscally possible, at least one piece of furniture per site where a staff member may 

recline.  The site safety committee shall determine the placement of these facilities and furniture. 

8.11 Unit members shall have the right to refer to the office, a student who exhibits symptoms of illness 

which endanger the health of other students or the unit member.  The student shall not return to 

the classroom until it is determined by the principal/site administrator that his/her health is not a 

clear and present danger to those with whom he/she shares space.  The student shall be given a 

pass to return to class signed by the principal/site administrator confirming the decision. 

8.12 The District shall reimburse or repair articles of clothing, glasses and hearing aids damaged while 

the unit member is acting in the proper discharge of disciplinary/ supervisorial duties.  In addition, 

all other accessories damaged under the conditions listed above shall be reimbursed up to a 

maximum of $200.00. 
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ARTICLE 9 

 

CLASS SIZE 

 

General Provisions 

9.1 Every effort will be made to maintain class sizes below the maximum.  When the class size reaches 

the maximum, it shall be reviewed by the Principal.  Actual class size will vary depending upon 

grade level numbers, etc.; however, if an individual class size exceeds the maximums listed below 

for a period of ten (10) days a process for resolution shall be implemented: 
  

  TK-3     26 

  4-6     35 

  Intermediate (7-8)   36 

  Intermediate P.E.   50 

  Middle School (6)   35 

  Middle School P.E.   50 

  High School    36 

  High School P.E.   50 

  Continuation     20-1  average (per teacher)  
       not to exceed 25-1 in any one class 

  SOAR     20 

 Continuation P.E.   23 

 9.1.1 Should a regular classroom teacher's class size exceed the above stated maximums, 

including Special Education students that are mainstreamed, for a period of ten (10) days, 

the teacher, the AEA building representative, and principal shall discuss the situation.  

Available options or remedies, one or more of which shall be implemented are as follows:  

1) reorganization or balancing of classes; 2) employment of a full-time or part- 

time teacher; 3) employment of one or more classroom aides; 4) moving students to 
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another school location; or 5) paying teacher an overload. 

9.1.2 For the purposes of adjusting class size, the ten (10) days referred to in this Article shall 

not begin until after the 15th student attendance day at the beginning of the school year. 

9.1.3 It is understood that classes such as laboratory science, industrial arts, reading, art, and 

yearbook will often have a lower class size. 

9.1.4 The District shall make a good faith effort to match class size with work stations with safety 

being the overriding criteria.  The following classes are included:  industrial arts, laboratory 

science, and ceramics. 

Exclusion 

9.2 Excluded from the above class size regulation will be: 

9.2.1 Vocal, instrumental music, and band; 

9.2.2 When classes exceed the class size maximum in which two or more individual classes are 

assembled together for special instructional purposes.  This may take place after a 

discussion that includes the teachers involved, the principal and the President of the 

Association, or a designated unit member. 

9.2.3 Class(es) for which the teacher or faculty involved and the site administrator agree to the 

modification. 

Support Staff 

9.3 The following support staff shall be assigned in accordance with the philosophy that their function 

is integral to the success of the education program of the District: 

9.3.1 Counselors 

9.3.2 Nurses 

9.3.3 Teacher on Special Assignment (TOSA) 

9.3.4 Resource Teachers 

9.3.5 Itinerant Teachers 

9.3.6 Intervention Teachers 
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Special Education 

9.4 Special Education classes, including but not limited to speech pathologists, special day classes 

(SDC), Life Skills, Designated Instructional Services (DIS), and Resource Specialist Program 

(RSP), shall be staffed consistent with state and federal laws and regulations relating to funding 

units. 

9.4.1 All Special Day Class (SDC) teachers will be provided five (5) days of release time for use 

as follows: 

9.4.1.1 The days will be used to conduct student testing, write Individual Education Plans 

(IEP), conduct parent conferences and IEP meetings, and other related work tasks 

normally conducted outside of instruction; 

9.4.1.2 Teachers will report to their work site unless prior approval has been obtained from 

their immediate supervisor to conduct approved work at another District location; 

9.4.1.3 Release days will be prearranged and mutually agreed upon with teacher’s 

immediate supervisor. 

9.4.2 The District and Association agree that the recommended student caseload for an SDC 

teacher is fourteen (14) at the elementary schools, sixteen (16) at the middle schools, and 

eighteen (18) at the high schools.  Student caseload (“caseload”) is defined as the number 

of students for which the teacher is the primary case carrier and is responsible for 

management and implementation at any point in time.  When the caseload for an SDC 

teacher exceeds these recommended caseload numbers (14/16/18), for ten (10) or more 

school days, additional release time day(s) will be provided to be used as described in 

9.4.1.  An increase of one (1) student caseload over the recommended caseload (15/17/19) 

will result in one (1) additional release day.  An increase of two (2) student caseloads over 

the recommended caseload (16/18/20) will result in two (2) additional release days.  When 

the recommended caseload has been exceeded by three (3) or more student caseloads 

(17+/19+/21+) the SDC teacher will receive a total of ten (10) release days.  In the event 

that an SDC teacher’s caseload increased resulting in additional release day(s) being 
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earned and then the caseload is reduced, there will be no reduction made in the number 

of days available to the SDC teacher. 

9.4.3 For purposes of section 9.4.2 section 9.1.2 shall apply. 

9.4.4 SDC teachers that exceed the recommended caseload by four (4) (18/20/22) will receive 

a stipend of $4000.00 to be paid on a prorated basis for each day the caseload is exceeded 

by four (4).  An additional $4000.00 stipend will be implemented as stated above for each 

additional increase in caseload beyond the fourth. 

9.4.5 All Resource Specialist Program (RSP) teachers will have teaching assignments that 

incorporate “flex time”.  “Flex time” is to be used to conduct student testing, write 

Individualized Education Plans (IEP), conduct parent conferences and IEP meetings, 

conference with regular education teachers, and provide academic instruction and 

intervention support to students.  “Flex time” is not planning time. 

9.4.5.1 Middle and high school RSP teachers will have “flex time” as a teaching 

assignment. 

9.4.5.2 Elementary RSP teachers will have a schedule created that provides 45 minutes 

of “flex time” on a daily basis or the equivalent on a weekly basis. 

9.4.5.3 Teachers with split assignment will have “flex time” provided at each of their 

assigned sites at the same percentage as the split of the assignment. 

9.4.6 A master plan shall be established to address training, equipment and supply needs related 

to the completion and printing of student Individual Educational Plans and progress reports.  

The plan will be reviewed and revised as necessary every three years, beginning with 

September 30, 2011.  Under the direction of the Director of Special Education, a committee 

with a representative unit member from elementary, middle, and high school level will 

establish and review the master plan.  The master plan will be limited to addressing the 

following: 

9.4.6.1 Technology equipment necessary to complete an IEP, such as computers and 

printers. 
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9.4.6.2 Supplies necessary to provide hard copies of the draft and final copy of all required 

reports such as duplicating paper, printer ink/toner, and required forms. 

9.4.6.3 Training and support in completing required documentation. 

It will be the responsibility of the Director of Special Education to establish a system 

that monitors the implementation of the master plan.  Special Education teachers 

who believe that they have not had their equipment/supply needs satisfied, as 

outlined in the master plan, shall submit a request to the Director of Special 

Education for consideration/resolution. 

9.4.7 Special Education student program placement is at the sole discretion of the Director of 

Special Education and the Coordinator of Special Education. 

Combination Classes 

9.5 Regular combination classes shall be staffed in accordance with this Article. 

9.5.1 Combination classes in grades K-6, except Special Education classes, classes in 

intermediate school, and classes in middle school shall not contain more than two (2) grade 

levels. 

Student Placement 

9.6 The principal and the teachers at the elementary level will meet prior to the close of the school year 

to discuss the placement of students for the following year and give careful consideration to 

providing the best learning environment for all students, including combination classes. 
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ARTICLE 10 

PEER ASSISTANCE AND REVIEW (PAR) PROGRAM 

10.1 Program Eligibility 

10.1.1 Mandatory Participation 

10.1.1.1 Through peer Consulting Teachers, this component of the program shall provide 

intervention to permanent teachers who receive an unsatisfactory evaluation in 

any domain of the California Standards for the Teaching Profession as provided 

in Article 3 of the Collective Bargaining Agreement. 

10.1.2 Voluntary Participation 

10.1.2.1 Through peer Consulting Teachers and other resources, approved by the Joint 

Panel, this component of the program shall provide assistance to new teachers 

and teachers that voluntarily seek assistance. 

10.1.3 Exclusions 

10.1.3.1 The program shall not deal with a teacher’s employment issues that arise from 

accusations of neglect of duty or misconduct which are distinct from teacher’s 

evaluation in relationship to the California Standards for the Teaching Profession 

and Article 3 of the Collective Bargaining Agreement. 

10.2 Referred Teachers 

10.2.1 The Referred Teacher is a permanent teacher who receives assistance in an area in which 

the teacher received an unsatisfactory evaluation as provided in Article 3 of the Collective 

Bargaining Agreement. 

10.2.2 The purpose of participation in the PAR Program is to assist permanent teachers who have 

received an unsatisfactory evaluation.  Permanent Teachers shall be required to participate 

in the PAR Program as a result of an unsatisfactory final evaluation in any domain of the 

California Standards for the Teaching Profession as provided in Article 3 of the Collective 

Bargaining Agreement. 



 

 10.2 
 

10.2.3 The Consulting Teacher shall provide assistance to the Referred Teacher until the Referred 

Teacher is removed from the PAR Program or until the Joint Panel concludes that further 

assistance will not be productive.  The Consulting Teacher shall continue to provide 

assistance until the Joint Panel determines otherwise.  The Referred Teacher shall have 

the right to submit a written response to any report submitted by the Consulting Teacher to 

the Joint Panel. 

10.2.4 The Referred Teacher shall have the right to challenge one Consulting Teacher assigned 

to the Referred Teacher by the Joint Panel.  The Referred Teacher shall not have to give 

any reasons for the challenge of the assigned Consulting Teacher.  However, after the 

Referred Teacher challenges a Consulting Teacher assigned by the Joint Panel, the 

Referred Teacher must accept the subsequent assignment(s) of Consulting Teacher(s). 

10.2.5 The evaluation process, pursuant to Article 3 of the Collective Bargaining Agreement, for 

any Referred Teacher shall not be altered as a result of participating in the PAR Program 

except as negotiated by the District and the Association. 

10.2.6 This article does not expand nor diminish the Referred Teacher’s ability to grieve an 

evaluation pursuant to Article 3 of the Collective Bargaining Agreement. 

10.3 Volunteer Teacher Participants 

10.3.1 The purpose of voluntary participation in the PAR Program is to assist permanent unit 

members who seek to improve their teaching performance.  Volunteers may request the 

Joint Panel to assign a Consulting Teacher to provide peer assistance.  The Joint Panel 

shall have sole authority to grant or deny all voluntary requests for assistance.  It is 

understood that the purpose of such participation is to provide peer assistance, and that 

the Consulting Teacher shall play no role in the evaluation of the teaching performance of 

a Volunteer Teacher Participant.  The Volunteer Teacher shall indicate area(s) in which the 

unit member seeks assistance.  The Volunteer Teacher may terminate their participation 

in the PAR Program at any time without a requirement to give a reason for said request. 

10.3.2 All communication between the Consulting Teacher and a Volunteer Teacher shall be 
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confidential, and without the written consent of the Volunteer Teacher, shall not be shared 

with others, including the site principal, the evaluator, or the Joint Panel. 

10.4 Beginning Teacher Participants 

10.4.1 The purpose of participation in the assistance component of the PAR Program is to support 

Beginning Teachers by enhancing instructional skills, classroom management, knowledge 

of subject, and related aspects of teaching performance as related to the California 

Standards for the Teaching Profession.  For beginning unit members this may be the 

Induction Program. 

10.4.2 It is understood that the purpose of such participation is to provide peer assistance, and 

that the Consulting Teacher/Support Provider shall play no role in the evaluation of the 

teaching performance of a Beginning Teacher Participant.  The evaluation of the Beginning 

Teacher is the sole responsibility of the site administrator. 

10.4.3 Beginning Teacher shall be defined as one of the following: 

10.4.3.1 Fully credentialed 1st or 2nd year teachers; 

10.4.3.2 Intern Teachers; 

10.4.3.3 Teachers with Emergency Permits; 

10.4.3.4 Experienced Teachers that are new to the District; 

10.4.3.5 Temporary Teachers. 

10.4.4 Funds received through the Induction Program must be used to support fully credentialed 

1st and 2nd year teachers only, however funds received through the PAR Program may be 

used to support Beginning Teachers as defined in Section 10.4.3 above. 

10.5 Joint Panel 

10.5.1 The PAR Program is supervised and evaluated by a Joint Panel composed of a majority of 

certificated classroom teachers chosen to serve by the Association and administrators 

chosen to serve by the District, as follows: 

 10.5.1.1 Three (3) administrators selected by the District. 

10.5.1.2 Four (4) teachers selected by the Association. 
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10.5.2 The Chair of the Joint Panel alternates annually between a teacher and an administrator. 

10.5.3 Panel members shall serve a term not to exceed three (3) years.  All previous members of 

the Joint Panel must be off the Joint Panel for at least one (1) year before being re-selected 

to serve on the Joint Panel. 

10.5.4 A Joint Panel year is defined as July 1 through June 30. 

10.5.5 The Joint Panel shall: 

10.5.5.1 Administer the PAR Program; 

10.5.5.2 Determine its own meeting schedule; 

10.5.5.3 Establish operating rules and procedures; 

10.5.5.4 Participate in any training required to implement the program within budgetary 

constraints. 

10.5.5.5 Select the Consulting Teachers by consensus. 

10.5.5.6 Use a consensus model for decision making. 

10.5.5.7 Meet with Consulting Teachers periodically to review staff development plans for 

Participating Teachers and receive reports. 

10.5.5.8 Oversee training of Consulting Teachers. 

10.5.5.9 Develop an annual program budget, based upon an annual allocation 

determined by the Human Resources Department with consultation with the 

Association, subject to Board Approval. 

10.5.5.10 Monitor the progress of Referred Teacher intervention including making the 

decision regarding the success of such intervention and annually advising the 

Board of Education as provided in Section 10.5.11. 

10.5.5.11 Annually evaluate the impact of the District’s PAR Program in order to improve 

the program including sending to the Board of Education and the Association a 

report indicating, at a minimum, the number of unsatisfactory evaluation 

referrals, the training needs of Consulting Teachers, the training needs of the 

Joint Panel, and the amount of release time used by Consulting Teachers, 
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Participating Teachers and the Joint Panel. 

10.5.5.12 Joint Panel shall prepare a summary of participation for all Referred Teachers 

that shall be sent to Human Resources for placement in the Referred Teacher’s 

Personnel File. 

10.5.6 Joint Panel members shall refrain from participation in discussion and voting on any matter 

in which they have a professional or personal conflict of interest. 

10.5.7 All rules and procedures established by the Joint Panel shall be distributed to unit 

members, the Association and the Human Resources Department. 

10.5.8 To conduct an official meeting, at least five (5) of the seven (7) members of the Joint Panel 

must be present. No action or recommendations shall be made unless at least three (3) 

Association panel members and two (2) District panel members are present. 

10.5.9 The Joint Panel shall not act on the Consulting Teacher’s report before ten (10) days 

following receipt of the report to allow a Referred Teacher sufficient time to submit a written 

response and/or address the Joint Panel.  By written agreement of the Joint Panel and the 

Referred Teacher, the time lines can be extended. 

10.5.10 The Joint Panel shall make recommendations to the Board of Education of the District 

concerning Referred Teachers. The Joint Panel shall make one of the following 

recommendations: 

10.5.10.1 Referred Teacher’s performance is satisfactory; 

10.5.10.2 Referred Teacher requires additional assistance; 

10.5.10.3 Referred Teacher after sustained assistance is not able to demonstrate 

satisfactory improvement. 

10.5.11 The Joint Panel shall send its recommendation and summary of participation to the Human 

Resources Department.  The Human Resources Department shall forward the 

  Joint Panel’s recommendation and summary of participation to the Board of Education with 

a copy to the Referred Teacher’s evaluation. 

10.5.12 The District and the Association shall annually review the PAR Program. 
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10.6 Program Operations 

10.6.1 All materials related to evaluations, reports, deliberations, and other personnel matters 

shall be confidential, subject to the following exceptions: 

10.6.1.1 In response to subpoena or order of the Court. 

10.6.1.2 The final report may be used by the District in any employment action based 

upon instructional performance. 

10.6.2 The Joint Panel and/or Consulting Teacher shall not have access to a Participating 

Teacher’s Personnel File without prior written permission from the Participating Teacher. 

10.6.3 The District shall hold harmless the members of the Joint Panel and the Consulting 

Teachers for any liability arising out of their participation in this program as defined in 

Education Code Section 44503(c).  It is understood that this hold harmless does not 

provide any enhanced liability coverage over what is currently provided by the District 

subject to the limitations of the District’s liability insurance. 

10.6.4 Not more than 5% of the funds received by the District for PAR may be expended for 

administrative costs.  It is understood and agreed that this Program shall terminate if for 

any reason there exists an inability for full funding thereof through AB1X (1999,  

Villariagosa), BTSA or successor legislation. 

10.7 Consulting Teachers 

10.7.1 A Consulting Teacher shall be a permanent certificated unit member who provides 

assistance to a Participating Teacher enrolled in the PAR Program. 

10.7.2 At a minimum, Consulting Teachers shall: 

10.7.2.1 Possess a clear California Teaching Credential and have permanent status with 

the District. 

10.7.2.2 Have at least ten (10) years of teaching experience. 

10.7.2.3 Have at least five (5) years experience with the District, with three (3) of the last 

five (5) years as a classroom teacher. 

10.7.2.4 Have a full-time assignment. 
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10.7.2.5 Demonstrate exemplary teaching ability by having received no unsatisfactory 

marks on their evaluations for the past five (5) years. 

10.7.2.6 Demonstrate ability to work cooperatively and effectively with other staff 

members. 

10.7.2.7 Have extensive knowledge of subject matter and mastery of a range of teaching 

strategies including classroom management and instructional techniques. 

10.7.2.8 Participate in training as directed by the Joint Panel. 

10.7.3 Consulting Teachers shall be selected as follows: 

10.7.3.1 A notice/announcement of vacancy will be posted/distributed as needed; 

10.7.3.2 Applicants shall submit application form or letter of application; 

10.7.3.3 Applicants shall submit one (1) letter of recommendation from the applicant’s 

immediate supervisor, one (1) letter from the Association or Association’s 

designee and one (1) additional letter at the applicant's discretion; 

10.7.3.4 Applications submitted shall be subject to a screening process established by 

the Joint Panel to ensure that candidates meet minimum qualifications; 

10.7.3.5 Consulting Teachers shall be selected by a consensus vote of the Joint Panel 

after a minimum of two (2) representatives [one (1) from the Association and one 

(1) from the District] have conducted a classroom observation and interview with 

each of the candidates. 

10.7.4 Consulting Teachers shall assist Participating Teachers through demonstrations, 

observations, coaching, recommending conferences or workshops for teachers and other 

appropriate activities that will support the Participating Teacher.  The PAR Program 

strongly encourages a cooperative relationship between the Consulting Teacher, site 

administrator, and the Participating Teacher with respect to the process of peer assistance 

and review.  Referred Teachers shall not incur any personal costs for any required 

assistance pursuant to this Article. 

10.7.5 The Consulting Teacher shall: 
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10.7.5.1 Meet with the Referred Teacher and site administrator/evaluator to discuss the 

PAR Program, establish mutually agreed upon performance goals aligned with 

pupil learning, and develop a written assistance plan; 

10.7.5.2 Conduct multiple observations (at least ½ day per month) of the Participating 

Teacher during classroom instruction, and provide immediate verbal feedback 

with a written follow-up.  The ½ day per month shall include, but not be limited 

to, visitation, observation, and immediate verbal feedback; 

10.7.5.3 Maintain a written log of contacts and specific support given to each Participating 

Teacher; 

10.7.5.4 Submit quarterly written reports to the Joint Panel containing, at a minimum, the 

number of observations, visitations, and meetings with the Participating Teacher. 

Consulting Teacher shall discuss the report with the Participating Teachers and 

the Participating Teacher shall receive a copy of all written reports between the 

Consulting Teacher and the Joint Panel; 

10.7.5.5 Continue to provide assistance until the Joint Panel directs the Consulting 

Teacher to cease support because the Participating Teacher has exited the 

program; 

10.7.5.6 Participate in an annual review of the program with the Joint Panel; 

10.7.5.7 Have the right to submit written reasons to the Joint Panel why their specific 

Participating Teacher should be reassigned to another Consulting Teacher and 

have those reasons considered by the Joint Panel. 

10.7.6 A selected Consulting Teacher shall be available to the Joint Panel for one (1) year, 

renewable for two (2) additional one (1) year terms at the sole discretion of the Joint Panel.  

The Joint Panel may extend the period of a Consulting Teacher’s term by mutual 

agreement with the Consulting Teacher if continued assistance with a previously assigned 

Participating Teacher is required. 

10.7.7 The Joint Panel may remove a Consulting Teacher from their position at any time by 
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consensus of the Joint Panel. 

10.7.8 If a Consulting Teacher is unable to complete the remainder of their term, a replacement 

Consulting Teacher shall serve the remainder of the former Consulting Teacher’s 

unexpired term. 

10.7.9 The number of participants, available programs, and funding shall determine Consulting 

Teacher to Participating Teacher ratios. 

10.7.10 The Consulting Teacher shall not evaluate or have any official part in unit members’ 

evaluation. 

10.7.11 An inactive Consulting Teacher (does not have a Participating Teacher assigned by the 

Joint Panel) shall receive a stipend of $114.14 per month for a maximum of $1141.40 per 

year. 

10.7.12 An active Consulting Teacher [has at least one (1) Participating Teacher assigned by the 

Joint Panel] shall receive a stipend of $570.26 per month for a maximum of $5702.60 per 

year. 

10.7.13 All Consulting Teachers shall receive a one-time $250 training stipend.  Additionally, 

Consulting Teachers shall receive the certificated hourly rate of pay for each hour of 

training required by the Joint Panel outside the Consulting Teacher’s base assignment.  All 

compensation pursuant to Section 10.7.13 shall be in addition to compensation received 

pursuant to Sections 10.7.11 and/or 10.7.12. 
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ARTICLE 11 

 

(Placeholder for Future Article) 
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ARTICLE 12 

 

COMPLAINTS INVOLVING SCHOOL PERSONNEL 

12.1 General Provisions 

12.1.1 The District and Association believe unit members conduct themselves according to the 

highest professional standards.  When, however, a parent or community member feels that 

he/she has not received services from a District employee matching those standards, the 

District and Association agree to resolve the issue in a fair, reasonable manner.  All parties 

involved in the complaint process shall make a good faith effort to resolve the complaint at 

each level. 

12.1.2 A parent personnel complaint is defined as an allegation by a parent or community member 

that a unit member has not performed his/her duties in accordance with professional 

standards. 

12.2 Informal Level 

12.2.1 Before filing a formal written complaint, the concerned party and the unit member should 

make a good faith effort to resolve the complaint with an informal conference.  The 

concerned party should contact the unit member against whom a complaint is held to try 

to resolve the issue. 

12.3 Formal Level 

12.3.1 Level I 

If the informal processes fail to resolve the complaint, the concerned party should complete 

the "Complaints Involving District Employees" form.  The complaint form should be given 

or mailed to the unit member's immediate supervisor.  The immediate supervisor shall 

notify the unit member of the complaint within five (5) days of receipt, if the complaint may 

be used against the unit member.  The supervisor shall meet with the concerned party and 

the unit member to resolve the complaint and communicate his/her decision to them. 
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12.3.2 Level II  

12.3.2.1 If either party is not satisfied with the decision at Level I, he/she may appeal 

the decision to the Superintendent or designee.  The appeal should include a 

copy of the original complaint form and a brief statement of the reasons for the 

appeal.  The other party may respond to the appeal.  The Superintendent or 

designee will communicate his/her decision to the concerned party and the 

unit member.  That decision shall terminate the Level II complaint process. 

12.3.2.2 During the Level II period, either the concerned person or the unit member 

may request and shall receive another personal conference with the other 

party. Additional conferences may be held by mutual agreement. 

12.3.3 Level III 

12.3.3.1 If a complaint is not resolved by the decision rendered at Level II, either party 

may request that the Board of Education resolve the issue.  The party must 

request a Board hearing by contacting the Superintendent, as Secretary to the 

Board.  The Superintendent will provide the Board with the parties' statements 

and a summary of the actions in Levels I and II. 

12.3.3.2 Upon receipt of that appeal, the Superintendent will schedule at the Board's 

convenience a closed session at a regularly scheduled Board Meeting.  The 

concerned party and the unit member may be invited to attend the closed 

session and review his/her complaint.  The Board will make its decision and 

have the Superintendent communicate that decision to the concerned party 

and the unit member.  The Board's decision shall be final. 

12.4 Complaints which are withdrawn or not sustained at Levels I, II, or III shall not be placed in the unit 

member's personnel file nor utilized in any evaluation or disciplinary action against the unit member. 

12.4.1 If the Board’s decision sustains the complaint, any action taken in regard to a unit member 

is subject to the provisions of Article entitled Discipline:  Just Cause/Due Process. 
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ARTICLE 13 

 

DISCIPLINE:  JUST CAUSE/DUE PROCESS 

13.1 The District agrees to use progressive discipline except where the serious nature of the offense 

may reasonably require the immediate removal of the unit member by the District.  In all instances 

the severity of the punishment must relate to the severity of the offense.  In all instances discipline 

shall be for just cause, and members of the unit shall be provided the protection of procedural due 

process. 

13.2 It is the purpose of progressive discipline to correct improper conduct and obtain compliance with 

established rules of proper employee conduct.  A good faith effort will be made to commence 

progressive discipline at the earliest possible level as identified in Section 13.3 of this Article in 

order to provide adequate warning of perceived shortcomings. 

13.3 Progressive discipline may include any of the following as appropriate: 

13.3.1 verbal counseling; 

13.3.2 written warnings which are not placed in the unit member's personnel file; 

13.3.3 written reprimands which are placed in the unit member's personnel file; 

13.3.4 paid administrative leave; 

13.3.5 unpaid suspension, implemented in accordance with this Article; 

13.3.6 termination in accordance with the Education Code. 

13.4 All information or proceedings regarding any actions or proposed actions pursuant to this Article 

shall be kept confidential by the parties. 

13.5 This Article is intended, for the purpose of suspension, to replace the provisions of Education Code 

Section 44944; but shall not apply to suspension pursuant to Education Code Sections 44939, 

44940, or 44942. 

13.6 The District may, upon the recommendation of the Superintendent or designee, suspend a unit 

member without pay for cause pursuant to this Article for a period not to exceed fifteen (15) days. 

Notice of such recommendation shall be made in writing and served in person or by certified mail 
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upon the unit member by the Superintendent or designee.  A copy shall be provided to the 

Association President.  The notice shall contain: 

13.6.1 a statement of the specific acts or omission(s) upon which the action is based; 

13.6.2 the Education Code, policy, rule or regulation allegedly violated; 

13.6.3 penalty proposed; 

13.6.4 a statement that the unit member has the right to review and obtain copies of any 

documentary evidence upon which the recommendation is based; 

13.6.5 a statement of the employee's right to challenge the proposed action by requesting a 

hearing to be conducted in accordance with Article 6 (Grievance Procedure) of this 

Agreement, except that the District shall bear the cost of the arbiter. 

13.7 If the unit member fails to request a hearing within ten (10) working days after service of the notice, 

the suspension may be implemented. 

13.8 An arbiter's decision on a suspension shall be based upon the substantial evidence on the record. 

13.9 Whenever a unit member is released from an extra-pay assignment, the unit member will be given 

an opportunity to meet with the site administrator to discuss the reasons for the decision. Whenever 

appropriate, the unit member will be given prior warning of perceived shortcomings.  
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ARTICLE 14 

 

SALARY SCHEDULE AND RULES 

14.1 Salary 

14.1.1 All certificated salary schedules negotiated by the District and the Association shall be 

considered an appendix to this Agreement unless specifically excluded by a negotiated 

agreement (Appendix A, B, C, and D). 

14.1.1.1 Salary will be paid in eleven (11) (to be reviewed in further negotiations) equal 

monthly increments in accordance with Appendix A, B, and C. 

14.1.1.2 All voluntary deductions will be deducted from the ten (10) pay warrants issued 

during the period from October 1 to July 1 (first working day of each month). 

14.1.1.3 In accordance with State retirement regulations (State Teachers Retirement 

System/Public Employees Retirement System), all extra-pay schedule 

assignments will be paid as earned in accordance with Appendix D. 

14.1.2 The Extra-Pay for Extra-Assigned Responsibilities schedule will be in accordance with the 

attached schedule (Appendix D). 

14.2 Pay Warrant 

 All unit members must choose one of the following options for their pay warrant scheduled to be 

issued on the first County working day in January when the District is on State or Local holiday on 

the day that warrants are due to be distributed: 

14.2.1 Sign up for automatic direct deposit for the pay warrant issued on the first working day in 

January no later than December 10 of the school year; or 

14.2.2 Pick up their pay warrant on the next working day after the State or Local holiday in which 

personnel will be available to distribute pay warrants. 

14.3 Regulations for Salary Schedule Placement 

14.3.1 Placement of Unit Members 

14.3.1.1 All unit members shall be placed on the currently adopted salary schedule 
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(step and column) in accordance with their training and experience. 

14.3.1.2   No provision of this schedule shall be interpreted as preventing payment of 

extra fees or salaries for extra duties, non-teaching duties, or part-time 

administrative or supervisory assignments which are in addition to the teaching 

assignment. 

 14.3.2 Salary Schedule and Rules 

14.3.2.1 The salary schedules shall consist of five (5) columns which are based on the 

number of units of acceptable upper division or graduate semester units and 

vertical steps which are based on the number of years of acceptable teaching, 

school counseling or nursing experience.  Appropriate placement on the salary 

schedule is dependent on credential status.  The five columns and 

requirements are as follows: 

Column Degree and Units 

 I B.A. or Preliminary Vocational Credential 

  II B.A. plus 18 upper division or graduate semester units subsequently earned; 

or Preliminary Vocational Credential plus 18 upper* division or graduate 

semester units 

 III B.A. plus 36 upper division or graduate semester units subsequently earned, 

or M.A.; or Preliminary Vocational Credential plus 36 upper* division or 

graduate semester units or Clear Vocational Credential, including a B.A. 

 IV 54 upper division or graduate semester units earned subsequently to the B.A.; 

or a Clear Vocational Credential, plus 18 upper division or graduate semester 

units earned subsequently to the B.A. 

V 72 upper division or graduate semester units earned subsequently to the B.A., 

including an M.A.; a Doctorate Degree; or a Clear Vocational Credential 

including an M.A. or 36 upper division or graduate semester units earned 

subsequently to the B.A. 
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*Credit earned towards a Vocational Credential may be lower division if earned

under a college or university-approved vocational program. 

14.3.2.2 Employment on a Vocational Credential requires a unit member to be working in a field 

directly related to his/her Vocational Credential. 

14.3.3  Credit for Outside Experience 

14.3.3.1 An unlimited number of years credit for K-12 or approved private school 

teaching shall be allowed for initial placement on the salary schedule. 

Vocational experience credit will be allowed for industrial experience on a basis 

of one increment for each two years industrial experience, not to exceed the 

6th step, providing the experience is applicable to the teaching assignment. 

Initial placement will be Column I if the vocational teacher does not possess a 

Bachelor's Degree. 

14.3.3.2 A year of teaching experience shall be defined as follows:  At least five (5) 

school months full-time public or approved private school teaching during a 

given year.  Additional accumulative teaching experience totaling ten (10) 

months of full-time public or approved private school teaching shall be credited 

as not more than one (1) additional year. 

14.3.4 Assignment to Schedules 

14.3.4.1 Teachers and school librarians who hold a preliminary credential or a credential 

in which all coursework has been completed will be placed on Teachers’ Salary 

Schedule II.  All other teachers will be placed on Teachers’ Salary Schedule I. 

14.3.4.2 Bargaining unit members, except those listed in 14.3.4.3, who hold a 

CLAD/LDS Certificate receive a stipend which is equal to .016944 of Step 

2, Column I of the Teachers’ Salary Schedule I.  Effective February 9, 2022, 

the District will no longer provide new bargaining unit members with a 

BCLAD stipend.  All existing bargaining unit members who currently 

receive a BCLAD stipend equal to .042365 of Step 2, Column I of the 
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Teachers’ Salary Schedule I shall continue to receive their 

stipend.  Further, for the duration of the Dual Immersion program, the 

District will provide a Dual Immersion stipend equal to .0509303 of Step 2, 

Column I of the Teachers’ Salary Schedule I to bargaining unit members 

that teach a Dual Immersion class.  Bargaining unit members who receive 

a BCLAD stipend, and who are assigned to teach in Dual Immersion, shall 

receive only the higher Dual Immersion stipend.  Bargaining unit 

members shall only receive one stipend pursuant to this section. 

14.3.4.3 DIS (Designated Instructional Services), RSP (Resource Specialist Program), 

SDC (Special Day Class), VI (Visually Impaired), Speech Pathologist, Adaptive 

P.E., Continuation, SOAR, GATE, Resource Teachers and New Teacher 

Support Providers will receive a stipend which is equal to .019787 of Step 2, 

Column I of the Teachers’ Salary Schedule I.  This group of teachers who also 

hold a CLAD/LDS Certificate will receive a stipend which is equal to .036732 of 

Step 2, Column I of the Teachers’ Salary Schedule I.  This group of teachers 

who also hold a BCLAD/BCC Certificate will receive a stipend which is equal to 

.062122 of Step 2, Column I of the Teachers’ Salary Schedule I.  Teachers shall 

only receive one stipend pursuant to this section. 

14.3.4.4 Counselors, Speech/Language Pathologists and Nurses will be placed on 

Schedule III [Teachers’ Salary Schedule I with an additional .05 applied to 

Column V, Step 13 (that dollar amount to be added to each step of schedule)]. 

14.3.5 Special Provisions 

14.3.5.1 In addition to units listed in 14.4.2 above, unit members, with approval from the 

Superintendent or designee prior to registration or the first class, may substitute 

a limited number of lower division units where mutual benefit to the teacher and 

to the District will ensue. 

14.3.5.2 The limit of the number of units a unit member may carry during the school year, 
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which will count for horizontal movement on the salary schedule, shall be 

determined by a consultation with the site administrator or assistant principal if 

the need for such a limit should arise.  No limit for summer school units shall 

exist. 

14.4 Anniversary Increment Qualifications 

  See the current salary schedule. 

14.5 Supplemental Pay 

14.5.1 Supplemental contracts shall be provided to unit members hired to supervise or otherwise 

participate in extra-curricular activities in accordance with the title of the activity and 

number of positions listed in Appendix D of this Agreement.  Participation in the extra-

curricular program shall be voluntary.  Supplemental contracts shall continue from year-to-

year unless terminated in writing by either party. 

14.5.2 Wages paid holders of supplemental contracts shall be as set forth in this Agreement 

provided that all wages paid be determined solely according to the principle of equal work 

and without regard for age, sex, color, race, religion, national origin, sexual orientation, or 

marital status. 

14.6 The following shall be the definition of terms for this Article only. 

14.6.1 Bilingual Certification means the possession of one or more of the following certifications: 

 14.6.1.1 LDS (Language Development Specialist); 

 14.6.1.2 BCC (Bilingual Certificate of Competence); 

 14.6.1.3 CLAD (Cross-Cultural Language and Academic Development); 

 14.6.1.4 BCLAD (Bilingual Cross-Cultural Language and Academic Development); 

 14.6.1.5 BSC (Bilingual Specialist Credential). 

14.7 Unit members shall receive compensation based upon certification as stated below: 

14.7.1 Upon submitting an original copy of documentation demonstrating a passing score on any 

test required for the completion of CLAD or BCLAD for verification, all unit members shall 

receive a one-time $250.00 bonus for passing each test required for the completion of the 
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CLAD or BCLAD, to a maximum of six (6) $250.00 bonuses. 

 14.7.2 All unit members shall receive a one-time $250.00 bonus for the receipt of the CLAD, 

BCLAD, or BSC certification/credentials. 

14.8 No unit member under this Article shall receive one-time bonus money more than once for the 

same completion of a test or certification/credential. 

14.9 Unit members, for this Article only, shall receive one-time bonus money and/or salary schedule 

movement on the first pay-check following 45 days from the unit member’s submission of 

documentation verifying the passing of a test required for CLAD or BCLAD, or the receipt of a 

CLAD, BCLAD, or BSC certification/credential. 

14.10 All one-time bonus money shall be paid for all qualifying events, pursuant to this Article, completed 

on or after July 1, 1995. 
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ARTICLE 15 
 

 
HEALTH & WELFARE BENEFITS 

 
15.1 Health and Welfare Benefits 

Unit members that are eligible to receive health and welfare benefits shall receive those benefits 

according to the rules, requirements and amount stated on the current “Azusa Unified District 

Certificated Employees Health, Dental, Vision & Life Benefits” schedule attached Appendix E. 

15.2 TSA  

15.2.1 Unit members who provide the District with proof of medical coverage from another source, 

other than the District, may be entitled to receive a tax shelter annuity (TSA), the amount 

of the tax shelter annuity can be found in Appendix E.  The TSA may be applied to a Tax 

Shelter Annuity of the unit member’s choice.  As of October 1, 2013 the Tax Shelter Annuity 

option was only applicable to “grandfathered” employees. 

15.3 Internal Revenue Code, Plan 125: Health Savings Accout (HSA) (See addendum for revised 125 

Plan) 

15.3.1 Participation by unit members in the IRC Section 125 Premium only plan is voluntary and 

at no cost to unit members. 
 

15.4 Retirement Medical Benefits 

15.4.1 A unit member who elects to retire shall be provided the following: 

  15.4.1.1 The retiree may select a District-approved fee-for-service plan for ten (10) 

years or to Medicare age of eligibility (whether or not the unit member qualifies 

for Medicare), whichever comes first. The District’s annual maximum 

contribution for the medical insurance coverage shall be based on the 

following: 

   15.4.1.1.1 The lowest cost HMO plan available during each annual 

enrollment period offered by a district’s health benefit provider, 

and  
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    15.4.1.1.2 Within those HMO plans offered by the provider in 15.4.1.1.1 

above, the HMO plan that provides the greater of the benefits to 

the eligible retiree 

  15.4.1.2 The retiree may select an HMO of his/her choice.  It is understood that during 

the ten (10) year period or to Medicare age of eligibility (whether or not the unit 

member qualifies for Medicare), whichever comes first, the District’s 

contribution will be, as referenced in 15.4.1.1, available during each annual 

enrollment period. 

 15.4.1.3 If the retiree should move out of state or into a geographical location within the 

state that cannot be provided medical coverage by an HMO plan offered by 

the District, the retiree will be entitled to the equivalent contribution, as 

referenced in 15.4.1.1, by the District for purchase of another medical 

insurance plan.  It is understood this option will continue as long as the retiree 

resides outside of the area covered by a District HMO plan and for the ten (10) 

year period or to Medicare age of eligibility (whether or not the unit member 

qualifies for Medicare), whichever comes first. 

15.4.2 The retiree may purchase available vision and dental plans at no cost to the District until 

the retiree reaches the Medicare age of eligibility (whether or not the unit member qualifies 

for Medicare). The retiree may elect to have his/her spouse and/or dependent(s) on a 

District health plan, but must pay any remaining premium for the spouse and/or 

dependent(s) over the District’s contribution, as referenced in 15.4.1.1, for both the 

employee and his/her spouse and/or dependent(s). The retiree may elect to have his/her 

spouse and/or dependent(s) on a District dental or vision plan but must pay the premium 

for the spouse and/or dependent(s). 

15.4.3 The retiree is eligible to change the medical plan selected during the open enrollment 

period. 

15.4.4 At the conclusion of the District paid retirement medical benefit the retiree has the option, 
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at no cost to the District, to purchase an HMO for a maximum of three (3) additional years 

or to Medicare age of eligibility (whether or not the unit member qualifies for Medicare), 

whichever comes first.  

15.4.5 A unit member shall be eligible for the provisions of this article upon reaching age fifty (50) 

and have rendered a minimum of ten (10) years’ of service to the District.   

15.5 Disability Differential and Benefits 

15.5.1 Unit members who have begun their third year of service with the District shall be entitled 

to Disability Differential Pay and Medical Benefits as stated in Section 15.5.2 of this Article 

and according to the procedures outlined in Section 15.5. 

15.5.2 Unit members shall qualify for differential pay and extended medical benefits according to 

the number of years of experience the unit member has had with the District.  The more 

years of experience with the District, the more years of differential and medical benefits a 

unit member is entitled. 

15.5.2.1 Unit members that have a least ten (10) years of experience with the District 

will have multiple choices as to how much differential and medical benefits 

they are entitled to.  This Disability Chart (Section 15.5.2.2) is read across from 

left to right so that a unit member is entitled to all benefits indicated across the 

line from left to right that matches the years of experience of the unit member 

and the number of 100 day allocations that the unit member has been on 

differential leave. 
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15.5.2.2 Unit members are entitled to differential and medical benefits as follows: 

 
Years of Service Differential Medical Benefits Re-Employment Rights 
 
3-9 Years 

 
1st 100 days 

 
5 Years (60 Months) 

 
39 Months 

 
10-14 Years 
10-14 Years 

 
1st 100 days 
2nd 100 days 

 
10 Years (120 Months) 
5 Years (60 Months) 

 
39 Months 
27 Months 

 
15-19 Years 
15-19 Years 
15-19 Years 

 
1st 100 days 
2nd 100 days 
3rd 100 days 

 
15 Years (180 Months) 
10 Years (120 Months) 
5 Years (60 Months) 

 
39 Months 
27 Months 
15 Months 

 
20+ Years 

 
1st 100 days 

 
To legal age to qualify 
for Medicare, regardless 
of eligibility 

 
39 Months 

20+ Years 
20+ Years 
20+ Years 

2nd 100 days 
3rd 100 days 
4th 100 days 

15 years (180 Months) 
10 Years (120 Months) 
5 Years (60 Months) 

27 Months 
15 Months 
3 Months 

15.5.2.3 Unit members with at least ten (10) years of experience with the District start 

on the chart on the Differential line that is entitled “1st 100 days” that equals 

the unit member’s years of experience.  At the conclusion of each 100 days of 

differential pay, the unit member may resign and receive the medical and re-

employment benefits listed, choose to begin to receive a second 100 days of 

differential pay thereby placing the unit member in the next 100 day allocation 

row, if applicable, or defer any decision until the anniversary date of the units 

member’s 1st day of differential used and be in an unpaid status until that day.  

If the unit member fails to communicate a decision to the District, the unit 

member is automatically concluded to have selected to defer a decision until 

the date of the 1st differential day used.  Upon arriving at the anniversary date 

of the 1st day of differential used, a unit member must decide to begin another 

100 days allocation of differential pay and move to the next row of 100 days, if 

available, or resign the unit member’s employment with the District and receive 

the benefits listed in this Section.  If the District does not receive a decision by 

the unit member, the unit member is automatically considered to have decided 
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to begin another 100 days of differential pay, unless the unit member does not 

have any additional 100 days available.  If a unit member elects, under this 

Section, to begin another 100 days of differential pay, the unit member 

automatically gives up the unit member’s rights to all benefits stated in the row 

that the unit member moved from pursuant to this Section. 

15.5.2.4 Unit members may not use more than 100 days of differential leave in any one 

school year. 

15.5.2.5 For example, a unit member with 15 years of experience becomes disabled 

due to an illness and exhausts all available paid leave.  The unit member now 

begins on the 1st 100 days of differential on the 15-19 year line of the chart.  If, 

at the end of that 100 days, the unit member decides to resign and give notice 

to the District pursuant to this Section, the unit member is entitled to 15 years 

(180 months) of paid medical benefits (as provided in Section 15.5) and shall 

be entitled to 39 months of re-employment rights if the unit member recovers 

and is able to return to service.  If the unit member decides to return and 

receive a 2nd 100 day differential allocation, the unit member receives 

differential for another 100 days, and at the end of the year, if the unit member 

elects to resign and give notice to the District pursuant to this Section, the unit 

member is entitled to 10 years (120 months) of paid medical benefits (as 

provided in Section 15.5) and shall be entitled to 27 months of re-employment 

rights if the unit member recovers and is able to return to service.  If the unit 

member decides to return and receive a 3rd 100 day differential allocation, the 

unit member receives differential for another 100 days, and at the end of the 

third year, the unit member is considered to have automatically resigned and 

the unit member is entitled to 5 years (60 months) of paid medical benefits (as 

provided in Section 15.5) and shall be entitled to 15 months of re-employment 

rights if the unit member recovers and is able to return to service. 
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15.5.2.6 Eligibility to receive differential benefits and begin qualifying for benefits under 

this Section is the District’s receipt of medical evidence of the unit member’s 

inability to work.  The medical evidence requirement must be provided to the 

District each year the unit member is receiving differential pay.  All medical 

evidence must be from a Medical Doctor for all physical illnesses or a 

Psychiatrist for all mental illnesses. 

15.5.2.7 All unit members are considered to have automatically resigned their positions 

with the District upon the use of their last day of maximum allowable differential 

pay as provided in this Section.  

15.5.3 All medical benefits under this Section shall be defined as any District medical plan(s), 

including dental and vision plans, up to a maximum amount equal to the District’s annual 

contribution to the Single Party Plan, lowest cost HMO as listed on Appendix E.  The unit 

member may select plan(s) in excess of the Distirct SSP HMO contribution but must pay 

the difference between the plan(s) selected and said contribution.  This benefit shall 

exclude any payments for a TSA in lieu of medical benefits.  

15.5.3.1 Unit members are eligible to change medical plans pursuant to this Section during 

the open enrollment period. 

15.5.4 Unit members may use months of medical benefits listed in this Section to cover any month 

in which the unit member is not entitled to paid medical benefits by the District.  The benefits 

received shall be identical to the benefits received in the last month that the unit member 

received paid medical benefits by the District.  This shall not apply to unit members that 

have elected a TSA in lieu of medical benefits. 

15.5.5 All benefits vested by a unit member under this Section shall survive for one year beyond 

the death of the unit member. 

15.5.6 All references to years of experience in this Section shall be defined as years of experience 

with the District. 

15.5.7 Unit members on differential leave shall receive an annual joint notice from the District and 
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Association regarding their entitlements under this Section prior to the end of each 100 day 

allocation. 

15.5.8 The District shall conduct an annual accounting of all expenses under this Section and 

compare the expenses to the amount of on-going money set aside by the Association for 

this program.  The District shall place any money in excess of the expenses in a reserve 

account designated for disability medical benefits.  If the expenses are greater than the on-

going money designated for the expenses under Section 15.5, the District shall first take 

from the reserve account designated for disability benefits, and then make an immediate 

Cost-of-Living Adjustment to the Association in the following year’s compensation in an 

amount equal to the amount necessary to equal the expenses under Section 15.5. 

15.5.9 If the Parties agree to terminate the benefits under Section 15.5, all benefits vested by unit 

members under this Section shall be paid, and then the on-going money designated for 

this program shall be available for use by the Association, and the one-time money in the 

reserve account designated for disability benefits shall be available for use by the 

Association. 

15.6 Death Benefits 

All unit member’s medical benefits, including vision and dental, shall survive for one year beyond 

the death of the unit member.  The Association shall pay for the cost of these benefits from the 

money allocated under Section 15.5 of this Article. 
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ARTICLE 16 

 

RETAINED RIGHTS AND RESPONSIBILITIES 

16.1 The following rights and responsibilities are not intended to detract or diminish in any way the rights 

of the Association or of unit members as expressly set forth in other articles of this Agreement or 

the EERA (Educational Employment Relations Act).  If an action emanating from this Article impacts 

upon terms and conditions of other articles of this Agreement or the EERA, the District and the 

Association may mutually agree to meet and negotiate the affected terms and conditions; or, if the 

parties do not agree to meet and negotiate, either party may submit the issues to the Public 

Employment Relations Board (PERB). 

16.2 The District's rights and responsibilities include the authority to determine, implement, modify or 

discontinue, in whole or in part, any of the following: 

16.2.1 The operational and organizational structure of the District, including the chain of 

command, division of authority, organizational divisions and sub-divisions, and advisory 

commissions and committees. 

16.2.2 The financial status of the District, including all sources and amounts of financial support, 

income, funding, taxes and debt, and all means and conditions needed to secure financial 

support, including: 

16.2.2.1 Compliance with any qualifications or requirements imposed by law or by funding 

sources. 

16.2.2.2 All investment policies and practices. 

16.2.2.3 All budgetary matters and procedures, including the budget calendar, the budget 

formation process, accounting methods, fiscal and budget control policies and 

procedures. 

16.2.2.4 All budgetary allocations, reserves and expenditures apart from those expressly 

allocated to fund the wage and benefit obligations of this Agreement. 
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16.2.3 The acquisition, disposition, location, types and uses of all District properties, whether 

owned, leased or otherwise controlled, including personnel work, service and activity 

functions assigned to such properties. 

16.2.4 All service to be rendered to the public and to the District personnel in support of the 

services rendered to the public; the nature, methods, quality, quantity, frequency and 

standards of service, and the personnel facilities, vendors, supplies, materials, vehicles, 

equipment and tools to be used in connection with services; the sub-contracting of 

services to be rendered and functions to be performed, including educational support, 

construction, maintenance and repair services. 

16.2.5 The utilization of personnel not covered by this Agreement, such as all substitutes, 

hourly, temporary and provisional personnel, consultants, confidential, noon-duty 

supervisors and supervisory and managerial personnel to do work which is normally 

done by employees covered hereby, and the methods of selection and assignment of 

such personnel. 

16.2.6 The educational policies, procedures, objectives, goals and programs, including those 

relating to curriculum, course content, textbook selection, educational equipment and 

supplies, admissions, attendance, pupil transfers, grade level advancement, guidance, 

grading, testing, records, health and safety, conduct, discipline, transportation, food 

services, racial and ethnic balance, extra-curricular and co-curricular activities, 

emergency situations and the substantive and procedural rights and obligations of 

students, parents, teachers, other personnel and the public with respect to such matters, 

subject only to such consultation rights of the Association as are provided under 

Government Code 3543.2. 

16.2.7 The selection, classification, direction, promotion, demotion, discipline and termination 

of all personnel of the District; affirmative action and equal employment policies and 

programs to improve the District's utilization of women and minorities; the assignment of 

employees to any location and also to any facilities, classrooms, functions, activities, 
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academic subject matters, grade levels, departments, tasks or equipment, and the 

determination as to whether, when and where there is a job opening. 

16.2.8 The job classifications and the content and qualifications thereof. 

16.2.9 The duties and standards of performance for all employees, and whether any employee 

adequately performs such duties and meets such standards. 

16.2.10   The dates, times and hours of operation of District facilities, functions and activities, and 

work schedules. 

16.2.11 Safety and security measures for students, the public, properties, facilities, vehicles, 

materials, supplies and equipment, including the various rules and duties for all 

personnel with respect to such matters. 

16.2.12 The rules, regulations and policies for all employees, students and the public. 

16.2.13 The retirement of employees for disability. 

16.2.14 The termination or layoff of employees consistent with law, as the result of the exercise 

of any of the rights of the District not limited by the clear and explicit language of this 

Agreement. 

16.2.15 All other rights and responsibilities of the District not limited by the clear and explicit 

language of this Agreement are also expressly reserved to the District. 

16.3 The exercise of any right reserved to the District herein in a particular manner or the non-exercise 

of any such right shall not be deemed a waiver of the District's right or preclude the District from 

exercising the right in a different manner. 

16.4 Any dispute arising out of or in any way connected with either the existence of or the exercise of 

any of the above described rights of the District is not subject to the grievance provision set forth 

in Article 6. Unless such exercise results in an action which detracts from or diminishes in any way 

the rights of the Association or unit members as expressly set forth in other articles of this  

agreement.
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ARTICLE 17 
 

CONSULTATION 

17.1 The Association shall have the right to consult with the Superintendent or designee(s) regarding 

changes in the policies and/or procedures used in the exercise of the District's lawful discretion 

with respect to the following subjects: 

 17.1.1 Definition of educational objectives; 

 

 17.1.2 Determination of the content of courses and curriculum; 

 

 17.1.3 Selection of textbooks; 

 

 17.1.4 Teaching materials and supplies; 

 

 17.1.5 Inservice Education; 

 

 17.1.6 Technology purchases and implementation. 

17.2 Other subjects may be open to consultation if mutually agreed upon by the Association and the 

Superintendent or designee. 

17.3 Consultation subjects are not subject to the grievance provisions of Article 6 of this Agreement. 

17.4 The Association President may choose to appoint a representative to participate on all District 

designated committees established for the purpose of addressing the subjects listed in 17.1 of this 

Agreement.
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ARTICLE 18 

MISCELLANEOUS PROVISIONS

18.1 In the event of a conflict between the terms of this Agreement and any Board policies, procedures, 

or individual contracts or employment, the terms of this Agreement shall prevail. 

18.2 Nondiscrimination and Academic Freedom 

18.2.1 The District shall not discriminate against any unit member on the basis of race, color, 

creed, age, sex, national origin, sexual orientation, political affiliation, domicile, domestic 

partnership, marital status, physical disability as provided by law, or membership in or 

participation with an employee organization.  

18.2.2 The District and the Association agree that all instruction shall be fair, accurate, objective, 

and appropriate to the age and maturity of the students, and sensitive to the community 

needs and the needs and values of our diverse cultures and heritage. Academic freedom 

is essential.  The District and the Association acknowledge the fundamental need to protect 

unit members from censorship or restraint which interferes with the unit member's 

obligations to pursue truth in performance of their teaching function.
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ARTICLE 19 

SEPARABILITY AND SAVINGS

19.1 If any provisions of this Agreement should be held invalid by operation of law or by any tribunal of 

competent jurisdiction pending a final determination as to its validity, the remainder of this 

Agreement or the application of such Article or Section as to persons or circumstances other than 

those as to which it has been held invalid or as to which compliance with or enforcement of has 

been restrained, shall not be affected thereby. 

19.2 If any such decision or change in law occurs, the parties hereto shall, upon request within ten (10) 

working days commence meeting and negotiating with respect to the means of compliance 

therewith. 
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ARTICLE 20 

ENTIRE AGREEMENT 

20.1 The Association and the District agree that the Agreement is intended to cover all matters relating 

to wages, hours and all other terms and conditions of employment and that during the term of the 

Agreement neither the District nor the Association will meet and negotiate on any further matters 

prior to reopening negotiations except as required by the Educational Employment Relations Act 

(EERA), other provisions of this Agreement or by written mutual agreement of the parties. 

20.2 Nothing in this section or any other section of the Agreement is intended to be construed as a 

waiver by the District, Association or unit members of the rights provided under the Education Code 

or the Educational Employment Relations Act (EERA) or any other applicable law.  
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ARTICLE 21 

EARLY RETIREMENT INCENTIVE PROGRAM 

21.1 Duration 

21.1.1 If the following Early Retirement Incentives are offered to unit members employed for each 

year of the Agreement, unit members are entitled to select either the Temporary Employee 

or Golden Handshake option, but at no time shall a unit member be entitled to select both 

options. 

21.2 Temporary Employee Agreement 

21.2.1 Early retirement is an incentive plan whereby a unit member may retire early and have the 

opportunity to enter into an ancillary services contractual agreement with the school district. 

21.2.2 A unit member shall have reached the age of fifty (50) and have rendered a minimum of 

five (5) years of service to the District.  The unit member in this program shall resign his/her 

position with the District and shall not return to regular employment with the District except 

under exceptional circumstances. 

21.2.3 The contract for services shall be for a period of five (5) years or age 65, whichever comes 

sooner.  A participant will serve twenty (20) days per fiscal year in services mutually agreed 

upon from a list of possible assignments developed jointly by the District and Association. 

Termination of the contract prior to completion of the five (5) years shall be by mutual 

agreement.  If any disagreement on assignment occurs, the disagreement shall be 

submitted to mediation, through the California State Conciliation Service, by a written 

request for immediate services by a mediator.  The function of the mediator shall be to 

assist the parties to achieve a mutually satisfactory resolution. 

21.2.4 A participant approved for this program shall be eligible for the following benefits: 

21.2.4.1 A contract for a period of five (5) years; 

21.2.4.2 Twenty (20) work days per year at a compensation rate that is equivalent to the 

number of days of service times the unit member's per diem rate based on 



 21.2 

his/her salary schedule placement.  Per Diem pay is calculated by dividing the 

annual salary by the number of days of full time service required by the 

Agreement; 

21.2.4.3 The District shall pay the premiums for fringe benefits as provided in Article 15 

of this Agreement. 

21.2.5 The unit member shall file an application with Human Resources by the first week of May 

and be granted early retirement benefits as provided herein.  Unit members making 

application for participation in the program shall, upon making application and prior to 

making final commitment to enter the program, be provided with information describing the 

personal financial ramifications of entry into the program.  Unit members entering the plans 

are to be afforded a mutually agreed upon description of specific duties and a specified 

amount of duty time refined into calendarized dates and hours. 



 22.1 

ARTICLE 22 

NEGOTIATIONS PROCEDURES 

22.1 Reopeners 

22.1.1 Reopeners: salary, fringe benefits, and additional Articles may be selected by each party. 

22.1.2 Within one month after the Association submits its proposal to the District, the District shall 

adopt its proposal pursuant to Government Code Section 3547. 

22.1.3 Within one month after the District submits its proposal to the Board, the Association shall 

adopt its proposal pursuant to Government Code Section 3547. 

22.1.4 Within ten (10) working days of compliance with Government Code Section 3547, the 

District and the Association shall initiate negotiations sessions on the reopeners. 

22.2 Successor Agreement 

22.2.1 The Association agrees to submit its initial proposal for a successor Agreement to the 

District not later than March 15 of each year.  

22.2.2 Within three (3) calendar months after the Association submits its initial proposal to the 

District, the District shall adopt its initial proposal pursuant to the Government Code Section 

3547.  

22.2.3 Within ten (10) working days of compliance with Government Code Section 3547, the 

District and the Association shall initiate negotiations sessions on the successor 

Agreement. 

22.2.4 If the District and the Association are mutually engaged in Collaborative Bargaining, the 

parties may suspend the provisions of Article 22 and mutually agree on procedures for 

collective bargaining.  Upon written notification from either party of their desire to terminate 

Collaborative Bargaining, the provision of Article 22 shall be immediately reinstated. 



 23.1 

ARTICLE 23 

AGREEMENT AND DURATION 

23.1 The Articles and provisions contained herein constitute a bilateral and binding agreement 

("Agreement") by and between the Governing Board of the Azusa Unified School District 

("Board") and the Azusa Educators Association/CTA/NEA ("Association"), an employee 

organization.  

23.2 This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the 

Government Code ("Act").  

23.3 This Agreement shall remain in full force and effect from July 1, 2022 until June 30, 2025. 

DATE  DATE  
AZUSA UNIFIED SCHOOL DISTRICT AZUSA EDUCATORS ASSOCIATION 

Jorge A. Ronquillo Megan Savella   
Board's Representative AEA Bargaining Chairperson 

Latasha D. Jamal Ann Madrigal 
Board’s Representative AEA Bargaining Team 

Adriana Garcia-Medina Brodie O’Brien 
Board's Representative AEA Bargaining Team 

Erin Kremer Marji Aveson 
Board's Representative AEA Bargaining Team 

Approved by formal action of the Approved by the employee organization 
Board of Education of the Azusa  on  
Unified School District on 

_____________________  _____________________ 
Date          Date 



REFLECTS 4.5% INCREASE
AS AGREED TO 2/9/2022

AZUSA UNIFIED SCHOOL DISTRICT

Teachers' Salary Schedules 

      2022-2023
Effective 7/1/2022

Adopted 3/15/2022

SCHEDULE I - 12 Months - 187 Days / Noncredentialed Teachers

12 Months - 189 Days / Noncredentialed New Teachers
SCHEDULE H -  11 Months -    187 Days  /  Noncredentialed Teachers (PERS Members)

 11 Months -  189 Days  /  Noncredentialed New Teachers (PERS Members)

I II III IV V

2. 55,153 56,074 56,234 59,296 63,181

3. 55,696 56,776 57,766 61,907 66,067

4. 56,234 57,585 59,938 64,535 68,873

5. 56,776 58,398 62,113 67,140 71,654

6. 57,314 59,296 64,516 69,974 74,664

7. 58,733 61,477 66,849 72,810 77,676

8. 59,712 63,652 69,312 75,644 80,688

9. 61,683 65,825 71,721 78,475 83,695

10. 63,645 68,008 74,109 81,306 86,702

11. 70,187 76,514 84,141 89,715

12. 79,109 87,184 92,933

13. 81,306 90,012 95,937

*16. 66,148 75,200 82,066 90,875 97,331

*20. 68,349 77,615 84,698 93,725 100,887

*25. 70,981 80,351 87,434 96,576 104,620

SCHEDULE II  -  12 Months - 187 Days / Credentialed Teachers,  School Librarians

 12 Months - 189 Days / Credentialed New Teachers, School Librarians
SCHEDULE B -  11 Months -   187 Days    / Credentialed Teachers (PERS Members)

 11 Months -  189 Days    / Credentialed New Teachers (PERS Members) 

I II III IV V

2. 56,531 57,362 57,639 60,779 64,764

3. 57,087 58,194 59,209 61,907 66,067

4. 57,639 59,024 59,938 64,535 68,873

5. 58,200 59,857 62,113 67,140 71,654

6. 58,747 59,859 64,516 69,974 74,664

7. 58,748 61,477 66,849 72,810 77,676

8. 59,712 63,652 69,312 75,644 80,688

9. 61,683 65,825 71,721 78,475 83,695

10. 63,645 68,008 74,109 81,306 86,702

11. 70,187 76,514 84,141 89,715

12. 79,109 87,184 92,933

13. 81,306 90,012 95,937

*16. 66,148 75,200 82,066 90,875 97,331

*20. 68,349 77,615 84,698 93,725 100,887

*25. 70,981 80,351 87,434 96,576 104,620

*See Anniversary Increment Qualifications

APPENDIX A



Definitions of Column Headings for Horizontal Movement for Schedule I & II 

Column Degree and Units 

I B.A. or Preliminary Vocational Credential 

II B.A. plus 18 upper division or graduate semester units subsequently earned; or Preliminary Vocational Credential plus 18 
upper* division or graduate semester units. 

III B.A. plus 36 upper division or graduate semester units subsequently earned, or M.A.; or Preliminary Vocational Credential 
plus 36 upper* division or graduate semester units or Clear Vocational Credential including a B.A. 

IV 54 upper division or graduate semester units earned subsequently to the B.A.; or a Clear Vocational Credential, plus 18 
upper division or graduate semester units earned subsequently to the B.A. 

V 72 upper division or graduate semester units earned subsequently to the B.A., including an M.A.; Doctorate Degree; or a 
Clear Vocational Credential including an M.A. or 36 upper division or graduate semester units earned subsequently to the 
B.A. 

CREDENTIAL REQUIREMENTS: All columns require the appropriate Regular Credential. 

*Credit earned towards a Vocational Credential may be lower division if earned under a college or university approved vocational program.
Employment on a Vocational Credential requires a unit member to be working in a field directly related to his/her Vocational Credential.
Personnel may advance only one step in any one year on the salary schedule, however, unit members may advance more than one
column per year based upon enrollment in any degree or credential program

Doctoral Stipend - A $1,455 annual stipend for a completed doctoral degree is also available. 

Credit for Outside Experience 
1. An unlimited number of years credit for K-12 or approved private school teaching shall be allowed for initial placement on the salary
schedule.  Vocational experience credit will be allowed for industrial experience on a basis of one increment for each two years industrial
experience, not to exceed the 6th step, providing the experience is applicable to the teaching assignment.  Initial placement will be Column
I if the vocational teacher does not possess a Bachelor's Degree.

2. A year of teaching experience shall be defined as follows:  At least five (5) school months of full-time public or approved private school
teaching during a given year.  Additional accumulative teaching experience totaling ten (10) months of full-time public or approved private
school teaching shall be credited as not more than one (1) additional year.

*Anniversary Increment Qualifications:
The Anniversary Increments have already been added onto the salary schedule, no additional check will be issued.
The certificated employee must have completed the: 1) requisite years of service; 2) must qualify for the next step of the schedule
according to the regulations of the salary schedule; and 3) the increase will be applied to the salary schedules as follows:

Schedule I & II Column I Column II Column III Column IV Column V 
After Completing 15 Years 
of Service 

$2503 $5013 $760 $863 $1394 

After Completing 19 Years 
of Service 

$2201 $2415 $2632 $2850 $3556 

After Completing 24 Years 
of Service 

$2632 $2736 $2736 $2851 $3733 

Schedule III Column I Column II Column III 
After Completing 10 Years 
of Service 

$703 $817 $930 

After Completing 16 Years 
of Service 

$2599 $2834 $3067 

After Completing 21 Years 
of Service 

$2943 $2945 $3068 

AUSD 2022-2023 
Adopted 3/15/2022 

APPENDIX A



APPENDIX B

REFLECTS 4.5% INCREASE 

AS AGREED TO 2/9/2022 

AZUSA UNIFIED SCHOOL DISTRICT 

Certificated Salary Schedule 

2021-2022 

Effective 7/1/2021 

Adopted 3/15/22 

SCHEDULE 111-12 Months -192 Days 

SCHEDULE IV -11 Months -192 Day (New Hires/PERS Members) 

Counselors, ROP Counselors, Nurse, Nurse Practitioner, Speech Pathologist 

II Ill 

1 65,565 69,348 74,295 

2 67,347 71,689 77,100 

3 68,658 74,275 80,150 

4 71,006 76,786 83,202 

5 73,345 79.437 86,260 

6 75,684 82,030 89,298 

7 78,033 84,599 92,344 

8 80,379 87,186 95,397 

9 82,719 89,768 98,671 

10 85,072 92,344 101,714 

*13 85,775 93,161 102,644 
*17 88,374 95,995 105,711 

*22 91,317 98,940 108,779 

Requirements for Columns I, II & Ill on Schedule Ill are the same as for Columns Ill, IV & V of 

Teacher's Schedule I 

*See Anniversary Increment Qualifications



Column 

Definitions of Column Headings for Horizontal Movement for Schedule I & II 

Degree and Units 

B.A. or Preliminary Vocational Credential 

APPENDIX B 

II B.A. plus 18 upper division or graduate semester units subsequently earned; or Preliminary Vocational Credential plus 18 
upper• division or graduate semester units. 

Ill B.A. plus 36 upper division or graduate semester units subsequently earned, or M.A.; or Preliminary Vocational Credential 
plus 36 upper* division or graduate semester units or Clear Vocational Credential including a B.A. 

IV 54 upper division or graduate semester units earned subsequently to the B.A.; or a Clear Vocational Credential, plus 18 
upper division or graduate semester units earned subsequently to the B.A. 

V 72 upper division or graduate semester units earned subsequently to the B.A., including an M.A.; Doctorate Degree; or a 
Clear Vocational Credential including an M.A. or 36 upper division or graduate semester units earned subsequently to the 
B.A. 

CREDENTIAL REQUIREMENTS: All columns require the appropriate Regular Credential. 

•credit earned towards a Vocational Credential may be lower division if earned under a college or university approved vocational program.
Employment on a Vocational Credential requires a unit member to be working in a field directly related to his/her Vocational Credential.
Personnel may advance only one step in any one year on the salary schedule, however, unit members may advance more than one
column per year based upon enrollment in any degree or credential program

Doctoral Stipend - A $1,455 annual stipend for a completed doctoral degree is also available. 

Credit for Outside Experience 
1. An unlimited number of years credit for K-12 or approved private school teaching shall be allowed for initial placement on the salary
schedule. Vocational experience credit will be allowed for industrial experience on a basis of one increment for each two years industrial
experience, not to exceed the 6th step, providing the experience is applicable to the teaching assignment. Initial placement will be Column
I if the vocational teacher does not possess a Bachelor's Degree.

2. A year of teaching experience shall be defined as follows: At least five (5) school months of full-time public or approved private school
teaching during a given year. Additional accumulative teaching experience totaling ten (10) months of full-time public or approved private
school teaching shall be credited as not more than one (1) additional year.

*Anniversary Increment Qualifications:
The Anniversary Increments have already been added onto the salary schedule, no additional check will be issued.
The certificated employee must have completed the: 1) requisite years of service; 2) must qualify for the next step of the schedule
according to the regulations of the salary schedule; and 3) the increase will be applied to the salary schedules as follows:

Schedule I & II 
After Completing 15 Years 
of Service 
After Completing 19 Years 
of Service 
After Completing 24 Years 
of Service 

Schedule Ill 
After Completing 10 Years 
of Service 
After Completing 16 Years 
of Service 
After Completing 21 Years 
of Service 

AUSD 2021-2022 
Adopted 3/1512022 

Column I 
$2503 

$2201 

$2632 

Column I 
$703 

$2599 

$2943 

Column II Column Ill Column IV Column V 
$5013 $760 $863 $1394 

$2415 $2632 $2850 $3556 

$2736 $2736 $2851 $3733 

Column II Column Ill 
$817 $930 

$2834 $3067 

$2945 $3068 



CLAD/LOS Certificate 

BCLAD/BCC Certificate 

CERTIFICATED SALARY STIPENDS 

2021 • 2022 Salary Schedule 

Effective 7/1/2021 

Adopted 3/16/2022 

• Effective 219122 new Bargaining Unit Members are not eligible to receive a BCLAD stipend.

COMBINATION CLASS 

DUAL IMMERSION CLASS 

SPECIAL EDUCATION 

DIS (Designated Instructional Services), RSP (Resource Specialist Program) 

SC (Special Class), VI (Visually Impaired), Aphasic, Speech Pathologist, 

Adaptive PE, Continuation, GOAL, Opportunity Program, TAC (Teen Alternative Class) 

GATE Resource and New Teacher Support Providers 

SPECIAL EDUCATION with CLAD/LOS Certificate 

DIS (Designated Instructional Services), RSP (Resource Specialist Program) 

SC (Special Class), VI (Visually Impaired), Aphasic, Speech Pathologist, Adaptive PE 

Continuation, GOAL, Opportunity Program, TAC (Teen Alternative Class) 

APPENDIX C 

REFLECTS 4.5% INCREASE 

AS AGREED TO 2/9/2022 

Annual Stipend 

936 

2,337 

2,018 

2,809 

1,091 

2,026 

GATE Resource and New teacher Support Providers, 6th grade Academy and 9th grade Academy 

SPECIAL EDUCATION with BCLAD/BCC Certificate 

DIS (Designated Instructional Services), RSP (Resource Specialist Program) 

SC (Special Class), VI (Visually Impaired), Aphasic,. Speech Pathologist, Adaptive PE 

Continuation, GOAL, Opportunity Program, TAC (Teen Alternative Class) 

GATE Resource and New teacher Support Providers, 6th grade Academy and 9th grade Academy 

SOC Caseload Stipend (AEA contract section 9.4.4) 

NURSE PRACTITIONER 

5% Increase over step and column placement on salary schedule Ill 

3,426 



APPENDIX D

AZUSA UNIFIED SCHOOL DISTRICT 

Extra-Pay Schedules 

REFLECTS 4.6% INCREASE 

AS AGREED TO 2/9/22 

2021 - 2022 

Effective 07/01/2021 

Percentage for number of years as applied to Column I, Step 1 of Teachers' Salary Schedule I ($45623). 

A COACH to qualify for Step II or Step Ill must serve as COACH in the same sports program for the required number of years, 

i.e. Girls' Softball, Boys' Football. However, the years will be interchangeable for the following sports: Basketball, Cross Country,

Soccer, Swimming, Tennis, Track and Water Polo.

MIDDLE SCHOOL COACHING 

The years of experience for middle school level girls' and boys' sports will be interchangeable as long as the sport is the same. 

CIF PLAYOFF COMPETITION 

Each sports program of assigned high school coaches be paid 1/1 O of their season rate per week for each week that the sports 

program participates in the CIF playoff competition. In the individual(s) CIF playoff competition, the Head Varsity coach or 

designee will be paid the same 1/10 rate. High School band directors also receive 1 /1 O of their stipend for each week of CIF 

playoffs the band is involved with. 

46,623 

STEP I Yrs. STEP II Yrs. STEPHI Yrs. 

BOYS' ATHLETICS % 1-3 % 4-7 % 8 & over 

BADMINTON 

Varsity 7.1 3239 7.97 3636 8.85 4038 

JV 5.8 2646 6.67 3043 7.55 3445 

BASEBALL 

Varsity 7.6 3467 8.47 3864 9.35 4266 

Assistant Varsity 6.2 2829 7.07 3226 7.94 3622 

JV 5.8 2646 6.67 3043 7.55 3445 

Freshman-Sophomore 5.4 2464 6.27 2861 7.15 3262 

Middle School 2.5 1141 3.37 1537 4.25 1939 

BASKETBALL 

Varsity 7.6 3467 8.47 3864 9.35 4266 

Assistant Varsity 6.2 2829 7.07 3226 7.94 3622 

JV 5.8 2646 6.67 3043 7.55 3445 

Freshman-Sophomore 5.4 2464 6.27 2861 7.15 3262 

Middle School 2.5 1141 3.37 1537 4.25 1939 

CROSS COUNTRY 

Varsity · 7.1 3239 7.97 3636 8.85 4038 

Assistant 5.8 2646 6.67 3043 7.55 3445 

FOOTBALL 

Varsity 8.5 3878 9.37 4275 10.25 4676 

Assistant Varsity 6.6 3011 7.47 3408 8.35 3809 

JV Head 6.6 3011 7.47 3408 8.35 3809 

Freshman-Sophomore 6 2737 6.87 3134 7.75 3536 

Assistant Freshman 5 2281 5.87 2678 6.75 3080 

Assistant Sophomore 5 2281 5.87 2678 6.75 3080 
Middle School 2.5 1141 3.37 1537 4.25 1939 

GOLF 7.1 3239 7.97 3636 8.85 4038 

SOCCER 

Varsity 7.6 3467 8.47 3864 9.35 4266 

JV 6.2 2829 7.07 3226 7.94 3622 



APPENDIX D

STEPI Yrs. STEPII Yrs. STEP Ill Yrs. 

BOYS' ATHLETICS continued % 1-3 % 4-7 % 8 & over 

SWIMMING 

Head 6 2737 6.87 3134 7.75 3536 

Assistant 5 2281 5.87 2678 6.75 3080 

TENNIS 

Head 7.1 3239 7.97 3636 8.85 4038 

JV 5.8 2646 6.67 3043 7.55 3445 

TRACK 

Varsity 7.1 3239 7.97 3636 8.85 4038 

JV 5.8 2646 6.67 3043 7.55 3445 

Middle School 2.5 1141 3.37 1537 4.25 1939 

TRAINER, ATHLETIC 

Fall 8.5 3878 9.37 4275 10.25 4676 

Winter 8.5 3878 9.37 4275 10.25 4676 

Spring 8.5 3878 9.37 4275 10.25 4676 

WATER POLO 

Head 6 2737 6.87 3134 7.75 3536 

Assistant 5 2281 5.87 2678 6.75 3080 

WRESTLING 

Head 7.6 3467 8.47 3864 9.35 4266 

Assistant 6.2 2829 7.07 3226 7.94 3622 

OTHER COACHES 

High School 5.8 2646 6.67 3043 7.55 3445 

Middle School 2.5 1141 3.37 1537 4.25 1939 

GIRLS' ATHLETICS 

BADMINTON 

Varsity 7.1 3239 7.97 3636 8.85 4038 

JV 5.8 2646 6.67 3043 7.55 3445 

BASKETBALL 

Varsity 7.6 3467 8.47 3864 9.35 4266 

Assistant Varsity 6.2 2829 7.07 3226 7.94 3622 

JV 5.8 2646 6.67 3043 7.55 3445 

Freshman-Sophomore 5.4 2464 6.27 2861 7.15 3262 

Middle School 2.5 1141 3.37 1537 4.25 1939 

CROSS COUNTRY 

Varsity 7.1 3239 7.97 3636 8.85 4038 

Assistant 5.8 2646 6.67 3043 7.55 3445 

FIELD HOCKEY 

Varsity 6 2737 6.87 3134 7.75 3536 

JV 5 2281 5.87 2678 6.75 3080 

SOCCER 

Varsity 7.6 3467 8.47 3864 9.35 4266 

JV 6.2 2829 7.07 3226 7.94 3622 

SOFTBALL 

Varsity 7.6 3467 8.47 3864 9.35 4266 

Assistant Varsity 6.2 2829 7.07 3226 7.94 3622 

JV 5.8 2646 6.67 3043 7.55 3445 

Middle School 2.5 1141 3.37 1537 4.25 1939 



APPENDIX D

STEPI Yrs. STEPII Yrs. STEP Ill Yrs. 

GIRLS' ATHLETICS continued % 1-3 % 4-7 % 8 & over 
SWIMMING 

Head 6 2737 6.87 3134 7.75 3536 

Assistant 5 2281 5.87 2678 6.75 3080 
I t:NNl::i 

Varsity 7.1 3239 7.97 3636 8.85 4038 

JV 5.8 2646 6.67 3043 7.55 3445 

TRACK 

Varsity 7.1 3239 7.97 3636 8.85 4038 

JV 5.8 2646 6.67 3043 7.55 3445 

Middle School 2.5 1141 3.37 1537 4.25 1939 

VOLLEYBALL 

Varsity 7.1 3239 7.97 3636 8.85 4038 

JV 5.8 2646 6.67 3043 7.55 3445 

Freshman-Sophomore 4.3 1962 5.66 2582 5.75 2623 

Middle School 2.5 1141 3.37 1537 4.25 1939 

OTHER COACHES 

High School 5.8 2646 6.67 3043 7.55 3445 

Middle School 2.5 1141 3.37 1537 4.25 1939 

MIDDLE SCHOOL 

Athletic Coordinator 2.5 1141 3.37 1537 4.25 1939 

Student Activity Coordinator 4.7 2144 5.57 2541 6.45 2943 

HIGH SCHOOL 

Leadership Advisor 6.6 3011 7.47 3408 8.35 3809 

Academic Decathlon Advisor 6.6 3011 7.47 3408 8.35 3809 

CONTIN UATION 

Leadership Advisor 4.7 2144 5.57 2541 6.45 2943 

ATHLETIC DIRECTOR Percent Stipend 

28.10 12820 

DRILL TEAM 

High School 9.35 4266 

Middle School 3.70 1688 

PEP SQUAD 

High School 9.35 4266 

Middle School 2.50 1141 

FINE ARTS 

A Band, Middle/Elementary.Mariachi Advisor 3.90 1779 

Drama 6.00 2737 (at the end of each semester) 

Drama, Assistant 3.70 1688 (at the end of each semester) 

Instrumental Music 8.50 3878 (at the end of each semester) 

Music Coordinator 5.80 2646 

Speech (Tournament & Debate) 4.70 2144 

Vocal Music 6.00 2737 

Vocal Music, Middle/Elementary 3.90 1779 

Service Learning Advisor 5.80 2646 

PUBLICATIONS 

Annual- High School 5.00 2281 

Continuation School 3.70 1688 

Middle School 3.70 1688 

Newspaper - High School 5.00 2281 

Middle School 0.90 411 



COORDINATOR 

Career Education Resource 7.10 

Driver Training Program 7.10 

Special Education - Lead Teacher 7.10 

WICAT 7.10 

Work Experience 7.10 

DEPARTMENT CHAIRPERSON 

39 or more sections 7.10 

29-38 sections 6.00 

19-28 sections 5.40 

09-18 sections 4.30 

SUBJECT AREA COORDINATOR 

Math 7.10 

Science 7.10 

Reading 7.10 

Social Science 7.10 

Language Arts 7.10 

Fine Arts 7.10 

Practical Arts 7.10 

ADVISOR Percent 

Math-English-Science (MESA) High School 5.80 

MESA - Middle School 2.98 

Academic Olympiad 2.98 

COORDINATOR* 

GATE 2.98 

Site Technology K-8 2.98 

Site Technology 9-12 3.73 

OVERLOAD 

Per Semester 

Modify "OVERLOAD" per semester to" 1/10 of unit member's base salary 

HOURLY 

Driver Training 33.25 

Home Teaching 44.35 

(Home teaching shall include one (1) full hour of instructional time with the student.) 

Other certificated positions 

Summer School Teacher 

Athletic ASB Support 

Adopted 3/15/22 

Effective 7/1/21 

40.00 

40.00 

15.00 

Effective 111122 -Adopted 111122 

APPENDIX D

3239 

3239 

3239 

3239 

3239 

3239 

2737 

2464 

1962 

3239 

3239 

3239 

3239 

3239 

3239 

3239 

Stipend 

2646 

1360 

1360 

1360 

1360 

1702 



AZUSA UNIFIED SCHOOL DISTRICT 

CERTIFICATED EMPLOYEES 

Health, Dental, Vision & Life Benefits 

2021-2022 

INSURANCE PLAN 

ANNUAL 

PREMIUM 

ANNUAL 

DISTRICT 

CONTRIBUTION 

TENTHLY 

DISTRICT 

CONTRIBUTION 

TENTHLY 

EMPLOYEE 

DEDUCTION* 

DENTAL 

DEL TA DENTAL PLAN ($3,000 annual max; $3,000 ortho life max for adult & child) 

Employee 898.30 676.15 

Two Party 1,660.80 1,081.87 

Family 2,259.50 1,382.40 

MetLife 100 Comp (formerly Safeguard) 

Employee & all dependent! 448.50 448.50 

67.61 

108.19 

138.24 

44.85 

VISION SERVICE PLAN - Choice Plan w/ CVC glasses ($15 copay; exam, frame & lenses every 12 mos.} 

Employee 277.80 172.83 17.28 

Two Party 378.30 252.67 25.27 

Family 634.90 

MetLife Vision (formerly Safeguard} 

Employee 68.80 

Two Party 110.60 

Family 175.80 

414.26 

68.80 

110.60 

175.80 

41.43 

6.88 

11.06 

17.58 

Life/A D & D - UNUM ($35,000 Benefit Through Age 70, Decreasing Thereafter) 

HEALTH 

Employee 61.30 61.30 

BLUE SHIELD HMO #1 ($20/30 Office copay; $5/20 Rx copay; $100 ER copay; 

$250 Hospital copay; Chiropractic benefit) 

6.13 

Employee 8,424.00 4,329.04 432.90 

Two Party 16,548.00 8,921.26 892.13 

Family 23, 136.00 11,407.24 1,140.72 

BLUE SHIELD HMO #2 ($25/30 Office copay; $15/50 Rx copay with $200 brand deductible: 

$100 ER copay; $500 Hospital copay}; Chiropractic benefit 

Employee 7,608.00 

Two Party 15,108.00 

Family 21,240.00 

BLUE SHIELD PPO ($20 PPO Office copay: $5/20 Rx copay; 

4,329.04 

8,921.26 

11,407.24 

432.90 

892.13 

1,140.72 

$500/single $1,000/family Deductible: 80% PPO/50% Out-of-Network after deductible) 

Employee 9,588.00 4,329.04 432.90 

Two Party 18,948.00 8,921.26 892.13 

Family 26,568.00 11,407.24 1,140.72 

KAISER HMO #1 ($20 Office copay; $10/20 Rx copay; $100 ER copay: Chiropractic benefit} 

Employee 7,524.00 4,329.04 432.90 

Two Party 14,712.00 8,921.26 892.13 

Family 20,628.00 11,407.24 1,140.72 

KAISER DEDUCTIBLE HMO #2 ($1,000/slngle $2,000/family Deductible; $20 Office copay; $10/30 Rx copay: 

20% ER & hospital admission fee after $1,000 deductible): Chiropractic benefit 

Employee 6,708.00 4,329.04 432.90 

Two Party 13,104.00 8,921.26 892.13 

Family 18,384.00 11,407.24 1,140.72 

TSA in Lieu of Health Insurance 4,329.04 4,329.04 432.90 
Only current TSA recipients may continue subject to proof of group insurance coverage. 

See reverse side for coverage effective dates, contribution eligibility & plans available for part-time employees 

22.22 

57.89 

87.71 

0.00 

10.50 

12.56 

22.06 

0.00 

0.00 

0.00 

0.00 

409.50 

762.67 

1,172.88 

327.90 

618.67 

983.28 

525.90 

1,002.67 

1,516.08 

319.50 

579.07 

922.08 

237.90 

418.27 

697.68 

0.00 
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APPENDIX E 

Coverage Effective Dates and Contribution Eligibility Criteria 

Coverage becomes effective the first of the month following completion of a qualifying month of employment. A qualifying month of employment 
is defined as being in a paid status for 50% or more of the working days in that month. 

*Deductions for annual premiums are made in 1 O months - September through June earnings. Coverage is effective October 1 through 

September 30. Note: Mid-year enrollment, termination and dependent coverage changes will result In payroll adjustments to account 

for pro-rated monthly premiums that will differ from the listed employees deductions.

All Certificated employees whose job assignment is 50% or greater are eligible to participate in and receive District contributions 

towards any of the insurance plans offered. Employees working a 90+% assignment are required to take at least single coverage 

health insurance with the District or provide proof of coverage through another group plan. 

Insurance Plans Available for Part-Time Regular Certificated Employees Not Eligible For District Insurance Contributions 

Regular part-time certificated employees whose job assignment does not include benefit eligibility may participate in the District's dental and 

vision insurance plans, at the employee's expense. SISC plan guidelines limit health plan enrollment of part-time employees (working 

less than 50% of a full-time contract) to those who are currently enrolled - no new enrollment will be allowed effective 10/1/12. 

Enrollment is required during the first 30 days of employment, or during the annual open enrollment period from May 17 to June 25, 2021 

Effective 10-1-21 







z-Teacher Preparation Day 
~ - Professional Learning Community (PLC) Day 
Ø - Schools Closed 

AZUSA UNIFIED SCHOOL DISTRICT 

SCHOOL ATTENDANCE CALENDAR 2023-2024 

First Week Second Week Third Week Fourth Week Days of Days  Legal 
School Month Mon Tues Wed Thur  Fri  Mon Tues Wed Thur  Fri  Mon Tues Wed Thur  Fri  Mon Tues Wed Thur  Fri  Service Taught Holiday 

Local 
Holiday 

# of Days 
per Semester 

1) 
Aug 14 -- Sep 8 

v z ~ y y 
21 22 23 24 25 28 29 30 31 

Sept 
1 

* 
4 5 6 7 8 

82 days 
Taught 

14 15 16 17 18 19 16 1 
2) 
Sep 11 -- Oct 6 11 12 13 14 15 

v Δ 
25 26 27 28 29 

Oct 
2 3 4 5 6 18 19 20 21 22 20 19 

3) 
Oct 9 -- Nov 3 9 10 11 12 13 16 17 28 19 20 23 24 25 26 27 30 31 

Nov 
1 2 

^Δ 
3 20 20 

4) 
Nov 6 -- Dec 1 6 7 8 9 

* 
10 13 14 

v • 
15 16 17 

Ø 
20 

x x 
21 22 

* 
23 

x 
24 27 28 29 30 

Dec 
1 14 13 2 3 

5) 
Dec 4 -- Dec 29 4 5 6 7 8 11 12 13 14 15 18 19 20 

m Δ 
21 

x 
22 

* Ø Ø Ø x
25 26 27 28 29 14 14 1 2 

6) 
Jan 1 -- Jan 26 

* 
1 

Ø Ø Ø Ø 
2 3 4 5 

v • ~ * 
15 16 17 18 19 22 23 24 25 26 

98 days 
Taught 

8 9 10 11 12 14 12 2 
7) 
Jan 29 -- Feb 23 

Feb 
29 30 31 1 2 5 6 7 8 9 

* 
12 13 14 15 

^Δ 
16 

* 
19 20 21 22 23 18 18 2 

8) 
Feb 26 -- Mar 22 

Mar 
26 27 28 29 1 4 5 6 7 8 11 12 13 14 15 18 19 20 21 22 20 20 

9) 
Mar 25 -- Apr 19 

m Δ 
25 26 27 28 29 

Apr Ø 
1 

Ø 
2 

Ø 
3 

Ø 
4 

x 
5 8 9 10 11 12 15 16 17 18 19 15 15 1 

10) 
Apr 22 -- May 17 22 23 24 25 26 29 30 

May 
1 2 3 6 7 8 9 10 13 14 15 16 17 20 20 

11) 
May 20 -- Jun 14 20 21 22 23 24 

* 
27 28 29 30 31 

wy ^Δ 
3 4 5 6 7 10 11 12 13 14 13 13 1 

187 180 9 6 
Winter Vacation - 12/22/2023 - 1/5/2024 

New Teacher Orientation - Aug. 10 & 11, 2023 
y-Minimum Day for Elementary and Middle School Students First Day Back for Returning Teachers - Aug. 14, 2023 
m-Minimum Day for Students and Teachers First Day of School for Students - Aug. 17, 2023 
wy-Teacher Check Out Day and Minimum Day for all students

Δ - End of Triad high/middle school grading period 
^ - End of Trimester elementary school grading period 

• - Professional/Conference Day 
• - November 15, 2023 (TK-5)
• - January 9, 2024 (6-12)

v - Staff Development Day 
v - August 14, 2023 (TK-12) 
v - September 18, 2022 (TK-12) 
v - November 15, 2023 (6-12 only) 
v - January 8, 2024 (TK-5 only) 

z - Teacher Preparation Day 
(TK-12) 

*-Legal Holiday 
x-Local Holiday 
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AZUSA UNIFIED SCHOOL DISTRICT 

SCHOOL ATTENDANCE CALENDAR 2022-2023 

First Week Second Week 
School Month Mon Tues Wed Thur Fri Mon Tues Wed Thur 
I) V z y y 

Aug 15-Sep 9 15 16 17 18 19 22 23 24 25 
2) V 

Sep 12 -- Oct 7 12 13 14 15 16 19 20 21 22 

3) 

Oct 10 -Nov 4 
4) 

10 11 12 13 14 17 18 19 20 

Nov 7 -- Dec 2 
5) 
Dec 5-Dec 30 
6) 

Jan 2 -Jan 27 
7) Feb 
Jan 30 - Feb 24 30 31 1 2 3 
8) Mar 

14 15 16 17 

12 13 14 15 

9 10 11 12 

6 7 8 9 

Fri 

26 
l:i. 

23 

Mon 

29 

26 

Third Week 
Tues 

30 

27 

Wed Thur 
Sept 

31 1 

28 29 

18 19 

15 16 

Fri Mon 

2 

Fourth Weck Days of Days 
Tues Wed Thur Fri Service 

6 7 8 9 19 16 

4 5 6 7 20 19 

# of Days 
per Semester 

Nov 
2 3 

"l:i. 

4 20 
1------1---t---+-----1 82 days 

--+---t--2_0
-+

---+----ITaught 

14 13 2 3 

14 14 2 

25 26 27 14 12 2 

22 23 24 18 18 2 

Feb 27 -Mar 24 27 28 2 3 ___ 1_4 __ 15 __ 1_ 6 __ 1_7-+-_20 __ 2_1 __ 2_2 __ 2 _3 _2_ 4-+_ 2_0-+_20--11----+---jgs days 
9) m l:i.
Mar 27 --Apr 21 27 28 29 30 31 
10) 
Apr 24 -- May 19 24 25 26 27 28 
11) 
May 22 -- Jun 16 22 23 24 25 26 

Winter Vacation - 12/23/2022 - 1/6/2023 
•-Legal I loliday 
\-I oc.:al I lol1d:1� 
y-Minimum Day for Elementary and Middle School Students
m-Minimum Day for Studems and Teachers

3 4 

Jun 
31 

wy-Teachcr Check Out Day and Minimum Day for all students

• - Professional/Conference Day v - Staff Development Day 

5 

2 

• - November 16, 2022 (TK-6) v - August 15, 2022 (TK-12) 
• - January 9, 2023 (7-12) v - September 19, 2022 (TK-12) 

8 

5 

v - November 16, 2022 (7-12 only) 
v - January 9, 2023 (TK-6 only) 

z - Teacher Preparation Day 
(TK-12) 

1--
----1---t---t------1 Taught 

11 12 13 14 17 18 19 20 21 15 15 

9 10 11 12 15 16 17 18 19 20 20 

wy".6. 

6 7 8 9 12 13 14 15 16 13 13 
187 180 

New Teacher Orientation -Aug. 11 & 12, 2022 

9 

First Day Back for Returning Teachers - Aug. 15, 2022 
First Day of School for Students - Aug. 18, 2022 

z-Teacher Preparation Day
~ - Professional Leaming Community (PLC) Day
(Z) - Schools Closed 

t:,. - End ofTriad high/middle school grading period 
" - End of Trimester elementary school grading period 

6 
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