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BEST – How to View a Budget 
 
 

              Setup – Page 1 
a. In the Secondary Navigation Panel, click Search. Click Page Search. 

b. In the Page Code field, enter BQK12EL4 

c. Click the Browse link 

d. Click the K12 Expenditure Budget: Level 4 link 

 

 

 



 

              Setup – Page 2 
 

e. In the District/Agency field, enter 64279 

f. In the Resource field, enter your site or department discretionary resource number. You may 

also enter goal, function, object, location – depending on what you would like to review 

g. Click the Ok link 

 

 
 

 

 

 

 



 

 

              Budget View 

 

h. Using various features on this screen, you will be able to see the details of Actuals and 

Encumbrances in the Budget Actuals area selecting the Magnifying Glass next to the applicable 

line. It is also possible to see the changes in the budget by viewing the Budget Amounts section 

 

 

 
 
 
 
 

 
 



 

Notes – Please use this section to add notes/tips/reminders 
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