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Aeries Parent Portal Data Confirmation – Internal Use Only 
 
The following screenshots outline the Aeries Parent Portal Data Confirmation Process: 
 

Step 1 – Family Information:  
 
The parent needs to answer the following questions and then click the Confirm and Continue button: 
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Step 2 – Income 
 
To decline to respond to the Income Survey, the parent needs to click the Confirm and Continue button 
without answering the questions.  
 

 
 
 
 
The parent will see the following pop-up if they decline to respond to the Income Survey: 
 

 
 
 
 
The parent will see the following pop-up if they respond to the Income Survey: 
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Step 3 - Student 
 
For address changes, the parent needs bring in proof of residency at the new address, such as a utility 
bill, to their child’s school. 
 

 
 
 
Step 4 – Contacts 
 
A student’s parent/guardian Contacts should be entered by school personnel so that all of the necessary 
fields are set up correctly such as the ParentLink/Blackboard and Portal? Flags. 
 
The parent can use the Change and Add buttons to make changes to their child’s Emergency Contacts. 
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Step 5 – Medical History 
 
The parent can select medical conditions that apply to their child and then click the Save button: 
 

 
Step 6 – Documents 
 
The parent must click the box to the right of the Parent Rights and Responsibilities Document in order 
to continue to Step 7. Please note: each of the high schools have an additional document that parents 
must acknowledge in order to continue. Parents can download the additional documents listed in this 
Document section as needed. 
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Step 7 - Authorizations 
 
Parents need to answer the following questions and then click the Confirm and Continue button: 
 
 

 
 
Please note that the parents of secondary students will have more Authorizations to accept/deny.  
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Step 8 – Final Data Confirmation 
 
The parent needs to click the Finish and Submit button: 
 

 
 
 
 
 
 
 
Once the parent has reached this screen they have completed the Data Confirmation Process: 
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Aeries Data Confirmation Status Report 
 
Please run the Data Confirmation Status Report until all of the students at your school have their Data 
Confirmed for 2018-2019. 
 

1. Login to your school, go to Reports and run the Data Confirmation Status Report: 
 

 
2. Select your parameters for running the report and then click the Run Report button: 
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Documents 
 
Go to “Document Download/ Conf Log” under “Other” to see if the parent has acknowledged the 
Parent’s Rights and Responsibilities Document: 
 

 
 
 
Authorizations 
 
Go to “Authorizations” under “Other” to see if the parent has completed the Authorizations: 
 

 
 
 
Aeries Queries - Authorizations 
 
The following are Aeries Queries are already loaded on your school site that you can run to get lists of 
parents who have Accepted or Denied the first seven Authorizations: 
 
 
AUP 
 
AUP – Yes/Accepted 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND AUT.CD 
= 15 AND AUT.ST = 1  
 
AUP – No/Denied 
LIST STU AUT STU.ID STU.GR STU.NM AUT.DT AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 15 AND AUT.ST = 2 
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Portable Device Use 
 
Portable Device Use – No/Denied 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 16 AND AUT.ST = 2 
 
Portable Device Use – Yes/Accepted 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 16 AND AUT.ST = 1 
 
 
 
Emergency Medical Treatment 
 
Emergency Medical Treatment – No/Denied 
LIST STU AUT STU.ID STU.GR STU.NM AUT.DT AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL 
AND AUT.CD = 10 AND AUT.ST = 2 
 
Emergency Medical Treatment – Yes/Accepted 
LIST STU AUT STU.ID STU.GR STU.NM AUT.DT AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL 
AND AUT.CD = 10 AND AUT.ST = 1 
 
 
 
District Internet and Media Release 
 
District Internet and Media Release - Yes/Accepted 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 02 AND AUT.ST = 1 
 
District Internet and Media Release - No/Denied 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 02 AND AUT.ST = 2 
 
 
 
 
Outside Media Release 
 
Outside Media Release - Yes/Accepted 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 03 AND AUT.ST = 1 
 
Outside Media Release - No/Denied 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 03 AND AUT.ST = 2 
 
 
 
Directory Information to be Released to PTA 
 
Directory Information to be Released to PTA - Yes 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 04 AND AUT.ST = 1 
 
Directory Information to be Released to PTA - No 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 04 AND AUT.ST = 2 
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Pesticide Notification Request 
 
Pesticide Notification Request - Yes/Accepted 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 09 AND AUT.ST = 1 
 
Pesticide Notification Request - No/Denied 
LIST STU AUT STU.ID STU.GR STU.NM AUT.CD? AUT.ST? BY STU.NM IF AUT.EED = NULL AND 
AUT.CD = 09 AND AUT.ST = 2 
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Aeries Student Emergency Card Report 
 
Please follow these steps to print Student Emergency Cards: 
 

1. Login to your school, go to Reports and run the Student Emergency Card Report: 

 
 
 
 

2. Select your parameters for running the report and then click the Run Report button: 
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