PLEASE POST

SIMI VALLEY UNIFIED SCHOOL DISTRICY
PERSONNEL COMMISSION AGENDA

Board Room - & June 8, 2022
101 W. Cochran Street ) 5:00 P.M.
Simi Valley, CA ' Meeting # 895
Personnel Commission Members . Staff Members <

Sandy Handin, Chairperson Ginan Henson, Director of Classified Personnel Services
Kathleen Hobiger, Vice Chairperson Trma Flynn, Senior Administrative Assistant

Lori Rhoades, Member

CALL TO ORDER
FLAG SALUTE

APPROVAL OF AGENDA/CONSENT AGENDA.

+ Agenda
+ Consent Agenda

APPROVAL OF MINUTES — Regular Meeting May 11, 2022 — Action
APPROVAL OF MINUTES — Special Meeting May 25, 2022 - Action

COMMENT, PRESENTATIONS AND HEARINGS

« Commission Comments
« Public Comments (Regarding items not on the agenda)

PERSONNEL ITEMS _

« Personnel Director’s Report — Information; Discussion

« Revision of Personnel Commission Rules Article 6 Section 6.60.1 C- First Reading - Discussion
» Realignment of Clerical Family Salary Structure — Information; Discussion

GENERAL ITEMS
« 2021-2022 Budget Status — Information; Discussion

INFORMATION
« Calendar of Personnel Commission Meetings — Information
« Job Opportunities — Information

ITEMS FOR FUTURE CONSIDERATION

ADJOURNMENT

”|

Ginan Henson, Director of Classitied Persommel Servicés . _ Dated : June 1, 2022

Pursuant to Government Code Section 54957.5, any document, that is public record, and relates to an open sessfon agenda item bf a reguiar meeting of
the PC, is available for public review at the Educafional Service Center, Classified Personnel Services, 101 W, Cachran Streef, Simi Valley, CA 93065,

" &imi Valley Unified School District accommodates individuals with disabilifies. Forty-eight (48) hours advance notice is required to meet specia)' needs for
public meetings. Upon written request, materials in alternative formats will be provided for individuals with disabilities. Please contact Classified Perscnnel
" Services, 805.306.4500, ext. 4062




SIMI VALLEY UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION — REGULAR MEETING
MINUTES
Board Room
101 W. Cochran St.
Simi Valley, CA 93065

Personnel Commission Members Arrived
Sandy Handin, Chairperson 5:00 P.M.
Kathleen Hobiger, Vice Chairperson 5:00 P.M.
Lori Rhoades, Member 5:00 P.M.
Staff Members

Ginan Henson, Director, Classified Personnel Services 5:00 P.M.
Kimberley Battung, Senior Administrative Assistant 5:00 P.M.
Irma Flynn, Senior Administrative Assistant 5:00 P.M.

The meeting was called to order at 5:00 P.M. by Sandy Handin, Chairperson.

The flag salute was led by Ms. Handin.

On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel
Commission approved the Agenda, as presented.
Vote 3-0; Aye- Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent-None.

On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel
Commission approved the Consent Agenda, as presented.
Vote 3-0; Aye- Handin, Hobiger,and Rhoades; No-None; Abstained-None; Absent-None.

On a motion by Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel

Commission approved the Minutes of the Regular Meeting of April 13, 2022, as presented.

Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None.

On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel
Commission approved the Minutes of the Special Meeting of April 26, 2022, as presented.
Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None

Ms. Rhoades said she hoped everyone had a Happy Mother’s Day. No other comments.

No public comments.

Ms. Henson introduced Irma Flynn as the new Sr. Administrative Assistant, Confidential
to Director of Personnel and went over her qualifications. She also reviewed the
participation in job fair sponsored by the Simi Valley Chamber of Commerce on April 23,
2022 and the Simi Valley Street Fair on April 30, 2022. The QR code that takes you to
SVUSD open job application page was used at the Simi Valley Street Fair and was a
success.

May 11, 2022
5:00 P.M.
Meeting # 893

Call to Order

Flag Salute

Agenda
Motion #22.0511.1

Consent Agenda
Motion #22.0511.2

Minutes
Motion #22.0511.3

Motion #22.0511.4

Commission
Comments

Public Comments

Personnel Items
Director’s Report



Removed from agenda per Ms. Henson.

The 2021-2022 Budget was reviewed and discussed.

On a motion by Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel
Commission approved the Personnel Commission Budget for Fiscal Year 2022-2023.
Vote 3-0; Aye-Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None

On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel
Commission approved the Request for Advanced Step Placement to Step 5 for
Occupational Therapist.

Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None

On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel
Commission approved the Resolution in Honor of Classified School Employees Week,
May 15-21, 2022.

Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None

Future Commission meeting dates were announced:
June §, 2022....... July 13,2022....... August 17,2022 ....... 5:00 p.m. Board Room

Job Opportunities were announced for: Library Technician; Machine Program Shop
Assistant; Maintenance Technician; Paraeducator; Schools Services Assistant II.

Ms. Henson stated that a Special Meeting will be necessary to discuss reopening the job

posting for job classification Construction Manager/Project Coordinator in Bond as well as-
discuss creating a new classification Cosmetology School Assistant. It was agreed to hold

the Special Meeting on May 25, 2022 at 5:00 p.m.

Request to Extend
Eligibility List for
School Office
Manager [
Additional Six
Months

General Items
2021-2022 Budget
Status

Approval of the
Personnel
Commission Budget
for Fiscal Year
2022-2023

Motion #22.0511.5

Request for
Advanced Step
Placement to Step 5
for Occupational
Therapist

Motion #22.0511.6

Approval of a
Resolution in Honor
of Classified School

Employees Week,
May 15-21, 2022
Motion #22.0511.7

Information

Meeting Dates

Job Opportunities

Future
Consideration



Adjournment
On a motion by Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel Motion #22.0511.8
Commission adjourned the meeting at 5:48 P.M.

Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None,

Sandy Handin, Chairperson Kathleen Hobiger, Vice Chairperson

Lori Rhoades, Member



SIMI VALLEY UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION

SPECIAL MEETING MINUTES
Board Room
101 W. Cochran Street
Simi Valley, CA 93065
Personnel Commission Members Arrived
Sandy Handin, Chairperson 5:00 P.M.
Kathleen Hobiger, Vice Chairperson 5:00 P.M.
Lori Rhoades, Member 5:00 P.M.
Staff Members
Ginan Henson, Director, Classified Personnel Services 5:00 P.M.
Irma Flynn, Senior Administrative Assistant 5:00 P.M.

The meeting was called to order at 5:00 P.M. by Sandy Handin, Chairperson.

The flag salute was led by Ms. Handin.

On a motion by Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel
Commission approved the Agenda, as presented.
Vote 3-0; Aye- Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent-None.

Ms. Rhodes suggested that the changes on Classification Specification Revision
documents be stricken out, in red or a larger print to be easier to find. Ms. Rhodes also
proposed that Ms. Flynn attend Merit Academy.

There were no Public Comments.

Ms. Henson reviewed the recommendation for the Classification Specification Revision

for Construction Planning Coordinator. She explained that after a meeting with Director of

Facilities and Planning, the revisions in the classification specification made it better
aligned within the Bond family and clearly defined a career path. Ms. Hobiger
recommended that verbiage under Job Requirements section be amended. On a motion by
Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel Commission approved
the Classification Specification Revision for Construction Planning Coordinator as
amended.

Vote 3-0; Aye-Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent - None.

Ms. Henson reviewed the recommendation for Classification Specification Revision for
Construction Project Manager to better align it within the Bond family and define a clear
career path. Ms. Hobiger asked that the verbiage under Job Requirements section be
amended. On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the
Personnel Commission approved the Classification Specification Revision for
Construction Project Manager as amended.

Vote 3-0; Aye-Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent - None.

Ms. Henson reviewed the recommendation for Classification Specification Revision for
Bond Program Manager to better align it within the Bond family and define a clear career
path. Ms. Hobiger asked that the verbiage under Job Requirements section be amended.

May 25, 2022
5:00 P.M.
Meeting # 894

Call to Order
Flag Salute

Agenda
Motion #22.0525.1

Commission Comments

Public Comments

Personnel Items
Request for Classification
Specification Revision
for Construction Planning
Coordinator

Motion #22.0525.2

Request for Classification
Specification Revision
for Construction Project
Manager

Motion #22.0525.3

Request Classification
Specification Revision



On a motion by Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel for Bond Program
Commission approved the Classification Specification Revision for Bond Program Manager
Manager as amended. Motion #22.0525.4
Vote 3-0; Aye-Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent - None.

Ms. Henson reviewed the recommendation for Classification Specification Revision and Request Classification
Reopening of Recruitment for Construction Manager/ Project Coordinator to better align it Specification Revision
within the Bond family and define a clear career path. Ms. Henson mentioned that the and Reopening of
updated verbiage within the purpose statement, increased education and/or experience Recruitment for
qualifications, and additional certification would facilitate the recruitment of qualified Construction Manager/
candidates. Ms. Hobiger inquired what an RFP was in the Essential Functions section and Project Coordinator
recommended that the section be amended to spell RFP out and that the verbiage under Motion #22.0525.5

Job Requirements section be amended as well. On a motion by Ms. Rhoades, seconded by
Ms. Hobiger and carried, the Personnel Commission approved the Classification
Specification Revision and Reopening of Recruitment for Construction Manager/ Project
Coordinator as amended.

Vote 3-0; Aye-Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent - None.

Ms. Henson reviewed the recommendation to approve new classification Cosmetology Request to Approve New
School Assistant. The position had been abolished during COVID-19 school closures. Classification
Now that in person instruction had reconvened, it had been determined that this job Cosmetology School
classification was necessary to meet the needs of the Cosmetology Program. Ms. Henson Assistant
added that the previous salary range did not comply with the current minimum wage Motion #22.0525.6

requirements and asked that the salary range be set at 54. On a motion by Ms. Rhoades,
seconded by Ms. Hobiger and carried, the Personnel Commission approved New
Classification Cosmetology School Assistant as presented.

Vote 3-0; Aye-Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent - None.

Information
Future Personnel Commission meeting dates were announced. Meeting Dates
June 8, 2022....July 13, 2022.... August 17, 2022....5:00 p.m..... District Board Room
Ms. Henson stated that the Clerical family requires realignment due to previous minimum Future Consideration

wage increase that skewed the salary alignment. Ms. Henson also mentioned that there is a
need to reopen a few positions due to recent resignations, e.g., Student Support Services
has a need for a Job Developer and Workability aides. Recruitment for some of the
positions will need to be reopened because some of the eligibility lists have 4-5 candidates
left and Ms. Henson is noticing same names on multiple lists.

On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel

Commission adjourned the meeting at 5:37 p.m. Adjournment
Motion #22.0525.7

Vote 3-0; Aye-Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent - None.

Sandy Handin, Chairperson Kathleen Hobiger, Vice Chairperson

Lori Rhoades, Member



Simi Valley Unified School District Personnel Commission

“Current Classified Recruitments as of 6-1-2022

I X Number of Vacancy Closing Structured Eligibility List
Classification Title Vacancies Locations Open Date Date Type of Exam | T&E Completed By Test Date Interview Date | Established By Comments
. . . . One week Multiple Choice
Adult Education Instructional Assistant, Machine 1 SICE Continuous | prior to test | Test; Structured NIA Week of \\yeek of 6/6/2022| 61912022
Shop ) 6/1/2022
date Interview
One week
Bus Driver 1 Student Sa_fety & Continuous | prior to test Strucu_ned N/A N/A TBD TBD
Transit Interview
date
One week . . . Processing
Cafeteria Assistant Multiple Various Continuous | prior to test Multiple Choice N/A Bi-Weekly N/A Ongoing Provisional
Test (approx) .
date Substitutes
Multiple Choice
R X - N ) Week of Week of
Cafeteria Services Specialist 2 Various 5/25/2022 | 6/16/2022 Test; Strgctured N/A 6/21/2022 612712022 6/30/2022
Interview
One week Multiple Choice
Certified Educational Sign Language Interpreter 1 Mountain View | Continuous | prior to test | Test; Structured N/A TBD TBD TBD
date Interview
One week Multiple Choice Processing
Community Liaison Multiple Various Continuous | prior to test | Test; Structured N/A TBD TBD TBD Provisional
date Interview Substitutes
Bond T&E & Structured
Construction Project Manager (Bond) 1 Management 3/25/2022 5/6/2022 Interview Week of 5/2/2022 N/A Week of 5/9/2022 5/12/2022
Office
One week Multiple Choice Processing
Custodian 2 Various Continuous | prior to test | Test; Structured N/A 3/8/2022 TBD Ongoing Provisional
date Interview Substitutes
One week . . . Processing
Elementary Campus Supervisor Multiple Various Continuous | prior to test Multiple Choice N/A Bi-Weekly N/A Ongoing Provisional
Test (approx) .
date Substitutes
One week Multiple Choice
Groundskeeper 1 Royal HS Continuous | prior to test | Test; Structured N/A TBD TBD TBD
date Interview
One week
. . . . . Structured .
Instructional Support Specialist, 1Bl 3 Various Continuous | prior to test Interview N/A TBD 4/12/2022 Ongoing
date
One week
Machine Program Shop Assistant 1 SICE Continuous | prior to test Structgred N/A N/A Week of 5/26/2022
date Interview 5/23/2022
One week Multiple Choice
Paraeducator Multiple Various Continuous | prior to test | Test; Structured N/A 4/19/2022 TBD Ongoing
date Interview
One week Multiple Choice Processing
Paraeducator Spanish Multiple Various Continuous | prior to test | Test; Structured N/A 4/19/2022 4/25/2022 4/28/2022 Provisional
date Interview Substitutes
One week Multiple Choice Week of
Paraeducator - Visually Impaired Multiple Various Continuous | prior to test | Test; Structured N/A 5/13/2022 5/16/2022 5/19/2022
date Interview
One week . . Processing
Paraeducator |, Special Education Multiple Various Continuous | prior to test Multiple Choice N/A Monthly N/A Ongoing Provisional
Test (approx) .
date Substitutes
One week Multiple Choice Monthl Processin
Paraeducator Il, Special Education 0 Various Continuous | prior to test | Test; Structured N/A Y TBD Ongoing ssing
N (approx) Substitutes
date Interview
Student Support One week Multiple Choice Processin
Paraeducator, Deaf or Hard of Hearing 0 Supp Continuous | prior to test | Test; Structured N/A TBD TBD Ongoing ssing
Services Ny Substitutes
date Interview
One week
Passenger Vehicle Driver 1 Student SafEty & Continuous | P to the Structqred N/A N/A TBD TBD
Transit structured Interview
interview
Multiple Choice
One week | Test; Structured
School Services Assistant | 2 Various Continuous | prior to test | Interview; Online N/A TBD TBD Ongoing
date Computer
Applications Test
One week . . . Processing
Secondary Campus Supervisor Multiple Various Continuous | prior to test Multiple Choice N/A Bi-Weekly N/A Ongoing Provisional
Test (approx) s
date Substitutes
One week
. . . . Structured Week of Week of
Welding Program Shop Assistant 1 SICE Continuous prlo(rjallt:elesl Interview N/A 41412022 4/11/2022 4/14/2022
Upcoming Recruitments
Classification Location
Transition Assistant SSss
Job Developer SSS
Cosmetology Assistant SICE
Construction Planning Coordinator Bond




SUBJECT TO THE APPROVAL OF THE
PERSONNEL COMMISSION

SIMI VALLEY UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
REVISION OF PERSONNEL COMMISSION ARTICLE 3

EXPLANATION:

Request has been to the Personnel Commission by site administrators and district department directors to
revise the annual evaluation schedule to ensure better compliance and quality of evaluations. The CSPCA
Recommended Personnel Policies and Procedures Manual for California School Merit Systems and
Personnel Commission rules and/or CSEA agreements from seven local districts were reviewed in the
development of the proposed revision.

The rule revision is supported by the CSEA President and District Administration.

REVISION:
6.60 PERFORMANCE EVALUATIONS

6.60.1 When Evaluations are to be Made

All regular classified employees shall be evaluated by their immediate supervisors in
cooperation with the respective principal or administrator in accordance with the following

schedule:
A. Probationary employee - at the end of the second and fifth months of service.
B. Probationary management (executive or administrative) employee - at the end of

the fifth and tenth month of service.

C. Permanent employee - once a year, ene—month—prior—to—his—anniversarydate-

between March 15 and May 15 of each year.




Merit Rules and Regulations

CSPCA Recommended Personnel Policies and Procedures Manual
for California School Merit Systems

Ed Code 45240 - 45320 (K-12)
Ed Code 88060 - 88057 {Community College)

California School Personnel Commissioners Association
Supporting Education Through Merit




and/or encourage the person to greater efforts in the performance of his/her duties and
responsibilities.

Education Codes: 45260 and 45261; 88080 and 88081
13.2  Administration of Performance Appraisal System

13.2.1 The Personnel Administrator of Classified [Human Resources/Personnel] shall be charged with
administering the performance appraisal system of the District for all members of the Classified
Service. The Personnel Administrator of Classified [Human Resources/Personnel] shall  be
responsible for insuring that all evaluations are properly completed utilizing the prescribed
form(s) and included in employees' personnel files.

Education Codes: 45260 and 45261; 88080 and 88081
13.3 Performance Evaluation Issuance Schedule

Districts vary as to whether there is a 2 or 3 performance evaluations are to be issued formally in

the course of the probationary period - specifying in which month the evaluations are to take
place. (e.g. 2", 4™, 6% 34 and 5% 2" and 5™

Districts vary with respect to the schedules for permanent employee evaluations. As collective
bargaining agreements cover performance evaluation, such agreements supersede PC rules
relative to CBA covered employees. PC rules may mirror the CBA or it may have the provisions
that cover management, supervisory, and confidential and contain a disclaimer that the CBA
supersedes any PC rules on PE for those employees.

Note: Districts vary with respect to the following practices relative to evaluation schedules for
permanent employees:

Some Districts elect to have a single month or a two month period usually in spring time where
all evaluations are due.

Some Districts ¢o by the employee’s anniversary date
go by ploy! Yy

Some Districts have provisions whereby when an employee receives multiple consecutive PEs at
meets standards or above they are not subjected to mandatory evaluation for x number of years

(usually 2 or 3).
13.3.1 Performance Evaluations During Probationary Service

a. For employees serving a six (6) month probation period - at the end of the second
(2 and between the fourth (4*) and sixth (6™ months of service.

b. For employees serving one year probationary period as designated at the time of hire - at
the end of the fourth and between the eighth (8™) and twelfth (12" months of service.

79




o 15 4

13.4

13.4.1

13.4.2

1345

13.5

For employees serving a probationary period of three (3) months or sixtyfive (65) work
days, whichever is longer, in the case of reassignment into a related lateral job
classification as the job classification in which they have previously passed probation, the
evaluation shall take place no earlier than the 30" working day.

d. The probationary period shall be extended by the same number of days a probationary

employee is absent for any combination of leaves (paid and unpaid) in excess of five (5)
working days over the probationary period.

Performance Evaluation During Permanent Service

a. The schedule of evaluation for permanent classified employees shall be annually
between March 15 and May 15 of each year.

1. Employees designated as permanent and whose most recent performance
evaluation has been rated as “Satisfactory” or higher shall be evaluated at least
every second year.

2. Employees whose most recent evaluation was rated “Needs Improvement” or
“Not Satisfactory” shall be evaluated annually or as specified.

b. An employee may be given a special (unscheduled) evaluation at any time during
employment if deemed necessary by the supervisor to document either outstanding or
unsatisfactory performance by an employee.

Education Codes: 45260 and 45261; 88080 and 88081
Evaluation Rater

Each employee is to be rated by his/her assigned immediate supervisor. In cases where the
employee is assigned to more than one department or site, the employee shall receive separate
evaluations for each assignment.

In cases where the immediate supervisor does not get to observe the employee at work on a
day-to-day basis, such as employees assigned to work under the direction of a certificated
teacher, the supervisor shall seek performance feedback from the teacher or site administrator
in addition to one’s own observations when issuing a performance evaluation.

In cases where evaluations are performed by a functional supervisor located at the District
Office (rather than providing daily direct and immediate supervision over the person being
evaluated), the functional supervisor and the immediate or firstline supervisor shall confer
with respect to the evaluation and both individuals shall sign the performance evaluation
report.

Education Codes: 45260 and 45261; 88080 and 88081

Performance Evaluation Procedures

80




Data on Classified Evaluation Structure

School Districts

Permanant Evaluation Due Dates

Frequency of Evaluations

CSPCA Model Merit Rules
(Best Practices)

Perm- between March 15 and May 15 of each year

Annually

CvVusD Annually (at the discretion of supervisor
one additional nonscheduled eval may
Perm unit members evaluated on an annual basis btw March 15 ||be provided) or after 3 consecutive
to May 15 satisfactory evals every 2 yrs.
Fillmore Perm- every 2 years
Sometme during the month of April, unless needed more often RiRRy-<Yea
because of job performance
Ox Elem Perm employees shall be evaluated not
By October 30 of each year, unit members shall be notified in || 1SS frequently than once every 2 years
writing by their inmediate supervisor if they are going to be after becoming perm in assigned class
evaluated during the school year, (CSEA) (CSEA) '
OX Union Annually unless he/she evaluated since
the preceeding February 1
Perm classified emplyees shall be evaluated in March each year
- . . Annually
Annually within 30 days of employee's anniversary unless during
the months of July through September, then adjusted to June or
October
PVUSD
. Annually
Perm at least once during the time period from March through
April
Santa Paula 3
SVUSD Once a year one month prior to employee's anniversary date Annually

VUSD

Perm within 30 days of anniversary date

if most recent eval rates "satisfactory”
shall be evaluated at least every second
year within 30 days of anniversary date




SUBJECT TO THE APPROVAL
OF THE PERSONNEL COMMISSION

Ay
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SIMI VALLEY UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
e e REALLOCATION OF CLASSIFICATIONS

RECOMMENDATION:

It is recommended that effective July 1, 2022, the following classifications be reallocated on the Classified Salary

Schedule as follows:

CLASSIFICATION: ADMINISTRATIVE SERVICES ASSISTANT |
FROM: RANGE 60 ($16.18 - $19.70/HOURLY)
TO: RANGE 65 ($16.91 - $20.72/HOURLY)

CLASSIFICATION: ADMINISTRATIVE SERVICES ASSISTANT Il
FROM: RANGE 70 ($17.72 - $21.72/HOURLY)
TO: RANGE 75 ($18.57 - $22.66/HOURLY)

CLASSIFICATION: CAREER GUIDANCE ASSISTANT
FROM: RANGE 65 ($16.91 - $20.72/HOURLY)
TO: RANGE 70 ($17.72 - $21.72/HOURLY)

CLASSIFICATION: COSMETOLOGY PROGRAM TECHNICIAN
FROM: RANGE 60 ($16.18 - $19.70/HOURLY)
TO RANGE 65 ($16.91 - $20.72/HOURLY)

CLASSIFICATION: HEALTH SERVICES ASSISTANT
FROM: RANGE 60 ($16.18 - $19.70/HOURLY)
TO: RANGE 65 ($16.91 - $20.72/HOURLY)

CLASSIFICATION: LIBRARY ASSISTANT
FROM: RANGE 55 ($15.50 - $18.88/HOURLY)
TO: RANGE 60 ($16.18 - $19.70/HOURLY)

CLASSIFICATION: LIBRARY TECHNICIAN
FROM: RANGE 64 ($16.72 - $20.46/HOURLY)
TO: RANGE 70 ($17.72 - $21.72/HOURLY)

CLASSIFICATION: LEAD LIBRARY TECHNICIAN
FROM: RANGE 73 ($18.22 - $22.28/HOURLY)
TO: RANGE 75 ($18.57 - $22.66/HOURLY)

CLASSIFICATION: STUDENT SERVICES ASSISTANT lI
FROM: RANGE 63 ($16.59 - $20.31/HOURLY)
TO: RANGE 65 ($16.91 - $20.72/HOURLY)

CLASSIFICATION: SCHOOL SERVICES ASSISTANT llI
FROM: RANGE 70 ($17.72 - $21.72/HOURLY)
TO RANGE 75 ($18.57 - $22.66/HOURLY)

CLASSIFICATION: TRANSLATOR/INTERPRETER
FROM: RANGE 75 ($18.57 - $22.66/HOURLY)
TO: RANGE 80 ($19.39 - $23.72/HOURLY)

Pagelof1




SUBJECT TO THE APPROVAL
OF THE PERSONNEL COMMISSION

BASIS OF RECOMMENDATION:

Effective January 1, 2022, California minimum wage increased to $15.00/hour. As a result, some of the clerical job
classifications were increased to meet the minimum wage requirements. This resulted in a misalignment in the
relationship of the clerical family. This proposed reallocation of the clerical classifications realigns the original
relationship between the job classifications.

GH Presented to the Personnel Commission on 6/8/2022

Pagelof 1




Administrative Services Assistant |
Administrative Services Assistant li

Career Guidance Assistant

Cosmetology Program Technician
Emeargency Services and Safety Coordinator
Health Services Asslstant

Library Asslstant

Library Technician

Lead Library Technician

Media Center Coordinator

Marketing and Communications Coordinator
_Risk Management Technician

School Services Assistant |

Schoel Servicas Assistant
_School Services Assistan
Special Education Data Techniclan
Translatar / Intarprater

Worker's Compensation Coordinator

_Administrative Clerk

Administrative Services Assistant |
Administrative Servicas Assistant 11
_Career Guidance Assistant

Cosmetology Pregram Technician
Emergency Services and Safety Coordinator
Health Services Assistant

Library Assistant

Library Technician

Lead Library Technician

Media Center Coordinator

Marketing and Communications Coordinator
Risk Management Technician

School Services Assistant |

School Services Assistant I

School Services Assistant Il

Special Education Data Technician
Translator / Interpreter

Worker's Compensation Coordinator

CURRENT SALARY SCHEDUL

282183 1628

309889

..3088.89
3387.85

372042

3547.05
3367.85_

4468.52

427542




SVUSD Classified Personnel Services
PERSONNEL COMMISION REPORT
2021-2022 P.C. BUDGET
530 Accounts
Current Budget Status as of 5/31/2022
L roses | S,
pprove
Budget Budget Budget* | Encumbered = Expensed Budget
(shortcut) fund-obj.-resrc-gl-func- loc-mgmt-psuedo  |Description Balance
530-0RET RETIREE BENS
(166928) 010-3702-0000-0-0000-7490-165-530-0RET-0 |OPEB CLAS, UNDISTRIB,UNRES 1,000.00 1,600.00 1,600.00-
(176766) 010-3902-0000-0-0000-7490-165-530-0RET-0 |OTH BENS Cls, Undistrib, Un 2,400.00 2,400.00 2,400.00) 897.30 1,502.70
2,400.00 2,400.00 2,400.00' 0.00 2,497.30 -97.30
530-0257 PERSONNEL COMISSIONERS SALARIES
(084564) 010-2302-0000-0-0000-7490-165-530-0257-0 Cls Supv HR 2,700.00 3,000.00 2,700.00 2,150.00 550.00
(111818) 010-3202-0000-0-0000-7490-165-530-0257-0 206.00- .00
(087481) 010-3302-0000-0-0000-7490-165-530-0257-0 OASDI/Clas 207.00 180.00 207.00 74.66 132.34
(089153) 010-3402-0000-0-0000-7490-165-530-0257-0 H&W Clas 30,653.00 21,255.00 22,000.00 1,970.37 20,998.35 968.72-
(090825) 010-3502-0000-0-0000-7490-165-530-0257-0 \SUI Clas 34.00 36.00 36.00 10.75 25.25
(092497) 010-3602-0000-0-0000-7490-165-530-0257-0  WrkComp Clas 75.00 84.00 84.00 59.21 24.79
Total for Optional 0257 33,669.00 24,349.00 25,027.00 1,970.37 23,292.97 236.34-
530-0270 PERSONNEL COMISSION STAFF OT
(084798) 010-2403-0000-0-0000-7490-165-530-0270-0 Off Sal OT 2,049.00 2,049.00 2,049.00 1,429.95 619.05
(111819) 010-3202-0000-0-0000-7490-165-530-0270-0 PERS/CLAS, UNDISTRIB/ UNR 32.53 32.53-
(087482) 010-3302-0000-0-0000-7490-165-530-0270-0 OASDI/Clas 157.00 157.00 157.00 109.41 47.59
(090826) 010-3502-0000-0-0000-7490-165-530-0270-0 \SUI Class 26.00 26.00 26.00 7.12 18.88
(092498) 010-3602-0000-0-0000-7490-165-530-0270-0  WrkComp Clas 57.00 57.00 57.00 39.31 17.69
Total for Optional 0270 2,289.00 2,289.00 2,289.00 .00 1,618.32 670.68
530-0271 OFFICE SUPPLIES
(095154) 010-4300-0000-0-0000-7490-165-530-0271-0 MATLS/SUPPS (includes equip <$500) 1,200.00 1,200.00 1,200.00 0.00 1,111.63 88.37
Total for Optional 0271 1,200.00 1,200.00 1,200.00 .00 1,111.63 88.37
530-0276 CONTRACTED PERSONNEL SERVICES
(096913) 010-5800-0000-0-0000-7490-165-530-0276-0 PROF SRV 2,500.00 2,500.00 2,500.00 5,090.00 2,590.00-
(146152) 010-5897-0000-0-0000-7490-165-530-0276-0 ROYALTY/LICENSE 18,699.00 18,699.00 18,699.00 17,170.81 1,528.19
Total for Optional 0276 21,199.00 21,199.00 21,199.00 .00 22,260.81 1,061.81-
530-0278 STAFF MILEAGE
(096542) 010-5200-0000-0-0000-7490-165-530-0278-0 TRAVEL/CONF 160.00 240.00 160.00 205.47 45.47-
Total for Optional 0278 160.00 240.00 160.00 .00 205.47 45.47-
530-0279 ADVERTISING
(096914) 010-5800-0000-0-0000-7490-165-530-0279-0 PROF SRV 1,767.00 2,267.00 1,767.00 1,309.83 457.17
Total for Optional 0279 1,767.00 2,267.00 1,767.00 .00 1,309.83 457.17
I
530-0284 DUES & MEMBERSHIP
(096696) 010-5300-0000-0-0000-7490-165-530-0284-0 DUES/MEMB 3,007.00 3,007.00 3,007.00 1,340.00 1,667.00
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Total for Optional 0284 3,007.00 3,007.00 3,007.00 .00 1,340.00 1,667.00
530-0286 [EQUIPMENT > $500
(105916) 010-4300-0000-0-0000-7490-165-530-0286-0  MATLS/SUPP 1,266.00 1,266.00 1,266.00 143.51 1,122.49
Total for Optional 0286 1,266.00 1,266.00 1,266.00 .00 143.51 1,122.49
530-0669 TRAVEL & CONFERENCE
(096544) 010-5200-0000-0-0000-7490-165-530-0669-0 TRAVEL/CONF 2,500.00 3,000.00 2,500.00 5,948.54 3,448.54-
(188580) 010-5800-0000-0-0000-7490-165-530-0669-0 PROF SRV,UNDISTRIB,UNREST 2,500.00 3,000.00 2,500.00 499.00 329.00 1,672.00
Total for Optional 0669 5,000.00 6,000.00 5,000.00 499.00 6,277.54 1,776.54-
530-0BV5 POSTAGE
(100280) 010-5710-0000-0-0000-7490-165-530-0BV5-0  DIR COST TFRS, UNDISTRIB, 500.00 600.00 500.00 500.00
Total for Optional 0BV5 500.00 600.00 500.00 .00 .00 500.00
530-0DER CONSULTANTS
(096916) 010-5800-0000-0-0000-7490-165-530-0DER-0 PROF SRV, UNDISTRIB, UNRE 6,484.00 6,484.00 6,484.00 6,484.00
Total for Optional ODER and Expense accounts 6,484.00 6,484.00 6,484.00 .00 .00 6,484.00
530-0E92 DIRECTOR'S SALARY
(084552) 010-2301-0000-0-0000-7490-165-530-0E92-0  CLS SUPV/ADM MO, UNDISTRI 137,736.00 108,536.00 137,736.00 9,468.97| 100,948.82 27,318.21
(190845) 010-2305-0000-0-0000-7490-165-530-0E92-0 CLS SUPB SUB, UNDISTRIB, UN 10,296.00 9,620.99 9,620.99-
(111823) 010-3202-0000-0-0000-7490-165-530-0E92-0 PERS/CLAS, UNDISTRIB, UNR 1.00 9,273.00- 13,375.00 2,169.34 19,820.08 8,614.42-
(087486) 010-3302-0000-0-0000-7490-165-530-0E92-0  OASDI/CLS, UNDISTRIB, UNR 1,446.00- 4,437.00 720.56 8,439.42 4,722.98-
(089158) 010-3402-0000-0-0000-7490-165-530-0E92-0 \H&W CLASS, UNDISTRIB, UNR 25,340.00 10,596.00 25,340.00 2,318.33 21,915.55 1,106.12
(090830) 010-3502-0000-0-0000-7490-165-530-0E92-0  SUI CLASS, UNDISTRIB, UNR 1.00 1,171.00- 1,671.00 47.09 479.41 1,144.50
(092502) 010-3602-0000-0-0000-7490-165-530-0E92-0 WRK COMP CLS, UNDISTRIB, 520.00- 3,700.00 260.40 3,040.68 398.92
(133554) 010-3752-0000-0-0000-7490-165-530-0E92-0 OPEB CLAS, UNDISTRIB, UNR 120.00 107.00 110.00 10.00 77.16 22.84
163,198.00 117,125.00 186,369.00 14,994.69| 164,342.11 7,032.20
530-OMWW EMPLOYEE RECOGNITION
(095157) 010-4300-0000-0-0000-7490-165-530-OMWW-0 MATLS/SUPPS 212.00 212.00 212.00 212.00
Total for Optional OMWW 212.00 212.00 212.00 .00 .00 212.00
530-0N55 PRINTING & XEROX USAGE
(105602) 010-5710-0000-0-0000-7490-165-530-0N55-0  PRINT SHOP 750.00 650.00 750.00 184.00 566.00
Total for Optional ON55 750.00 650.00 750.00 .00 184.00 566.00
530-0RFN |[ATTORNEY FEES
(096917) 010-5899-0000-0-0000-7490-165-530-0RFN-O  ATTY FEES 50,000.00 49,420.00 50,000.00 19,515.50 859.50 29,625.00
Total for Optional ORFN 50,000.00 49,420.00 50,000.00 19,515.50 859.50 29,625.00
530-0W95 INTERVIEW PANEL EXPENSES
(105457) 010-4300-0000-0-0000-7490-165-530-0W95-0 MATLS/SUPPS 590.00 590.00 590.00 300.92 289.08
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(096918) 010-5800-0000-0-0000-7490-165-530-0W95-0 PROF SRV - CONTRACTED SERV. 2,000.00 1,000.00 2,000.00 222.61 1,134.37 643.02
Total for Optional OW95 2,590.00 1,590.00 2,590.00 222.61 1,435.29 932.10
530 - 0242 CONFIDENTIAL PC STAFF SALARIES
(084651) 010-2401-0000-0-0000-7490-165-530-0242-0 | Off Sal Mo 69,198.00/ 135,698.00/ 134,649.00 11,197.47| 132,492.77 9,041.24-
(111821) 010-3202-0000-0-0000-7490-165-530-0242-0 |PERS/Clas 30,537.00 45,677.00 45,677.00 2,565.33 30,353.99 12,757.68
(087484) 010-3302-0000-0-0000-7490-165-530-0242-0  |OASDI/Clas 10,197.00 15,274.00 15,274.00 815.95 10,126.05 4,332.00
(089156) 010-3402-0000-0-0000-7490-165-530-0242-0  |H&W Clas 48,850.00 16,694.00 19,472.00 3,117.41 31,780.09| 15,425.50-
(090828) 010-3502-0000-0-0000-7490-165-530-0242-0  |SUI Clas 1,640.00 1,467.00 1,640.00 53.34 661.93 924.73
(092500) 010-3602-0000-0-0000-7490-165-530-0242-0  |\Wrk Comp Clas 3,666.00 5,495.00 3,666.00 307.92 3,643.58 285.50-
(133552) 010-3752-0000-0-0000-7490-165-530-0242-0  |OPEB Clas (Oth Post Empl Benefits) 340.00 250.00 250.00 20.00 200.00 30.00
Total for Optional 0242 and Expense accounts 164,428.00/ 220,555.00/ 220,628.00 18,077.42| 209,258.41 6,707.83-
530-0353 NON-CONFIDENTIAL PC STAFF SALARIES
(084652) 010-2401-0000-0-0000-7490-165-530-0353-0  OFF SAL MO, UNDISTRIB, UN 58,959.00 32,328.00 55,829.00 4,925.00 37,135.35 13,768.65
(111822) 010-3202-0000-0-0000-7490-165-530-0353-0 PERS/CLAS, UNDISTRIB, UNR 13,508.00 16,144.00 16,144.00 1,128.31 8,507.70 6,507.99
(087485) 010-3302-0000-0-0000-7490-165-530-0353-0 |OASDI/CLS, UNDISTRIB, UNR 4,511.00 5,399.00 5,399.00 376.77 2,833.75 2,188.48
(089157) 010-3402-0000-0-0000-7490-165-530-0353-0 H&W CLASS, UNDISTRIB, UNR 13,052.00 10,763.00 13,052.00 1,267.43 6,885.46 4,899.11
(090829) 010-3502-0000-0-0000-7490-165-530-0353-0 SUI CLASS, UNDISTRIB, UNR 726.00 633.00 726.00 24.63 185.17 516.20
(092501) 010-3602-0000-0-0000-7490-165-530-0353-0 WRK COMP CLS, UNDISTRIB, 1,622.00 1,938.00 1,652.00 135.44 1,021.30 495.26
(133553) 010 3702 0000-0-0000-7490-165-530-0353-0 OPEB CLAS, UNDISTRIB, UNRES 180.00 220.00 180.00 15.00 105.00 60.00
Total for Optional 0353 and Expense accounts 92,558.00 67,425.00 92,982.00 7,872.58 56,673.73 28,435.69
TOTAL 552,677.00 528,278.00 623,830.00 63,152.17 492,810.42 67,867.41
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