


 
SIMI VALLEY UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION – REGULAR MEETING 
MINUTES 

Board Room 
101 W. Cochran St. 
Simi Valley, CA 93065 
 

June 8, 2022 
5:00 P.M. 

Meeting # 895 

Personnel Commission Members   
Sandy Handin, Chairperson  
Kathleen Hobiger, Vice Chairperson   
Lori Rhoades, Member   
 
Staff Members 
Ginan Henson, Director, Classified Personnel Services 
Irma Flynn, Senior Administrative Assistant                                                    

 Arrived 
  5:00 P.M. 
  5:00 P.M. 
  5:00 P.M. 
. 
  
  5:00 P.M 
  5:00 P.M. 

 

 
The meeting was called to order at 5:00 P.M. by Sandy Handin, Chairperson. 
 
The flag salute was led by Ms. Handin. 
 
 
 
On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel Commission 
approved the Agenda, as presented.   
Vote 3-0; Aye- Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent-None. 
 
 
On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel Commission 
approved the Consent Agenda, as presented.   
Vote 3-0; Aye- Handin, Hobiger,and Rhoades; No-None; Abstained-None; Absent-None. 
 
 
On a motion by Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel 
Commission approved the Minutes of the Regular Meeting of May 11, 2022, as presented.   
Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None. 
 
On a motion by Ms. Hobiger, seconded by Ms. Rhoades and carried, the Personnel 
Commission approved the Minutes of the Special Meeting of May 25, 2022, as presented.   
Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None 
 
 
Ms. Hobiger mentioned the passing of Norma Compton, former Purchasing department 
employee. 
 
 
Lynn Wood, from Hillside Middle School, thanked the commission for the recognition of 
Classified Week and had an inquiry in regards to how many hours the new Universal 
Transitional Kindergarten Paraeducator positions were. 
 
 
Ms. Henson apprised the Personnel Commission that the adopted VCOE budget was 
received. Classified Personnel department is currently recruiting for some Director level 
positions; e.g., IT. Ms. Henson noted that recruitment for the Universal Transitional 
Kindergarten Paraeducator positions had been a success. Ms. Henson and a few other 
employees from Classified Personnel and Payroll departments had attended a Payroll 
Training offered by Ventura County Office of Education where she was able to converse 
with Personnel Directors from other districts and learned that they were facing a multitude of 
the same issues. The meeting with Student Support Services had gone well and the specific 
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assignments for 2022 Extended School Year would be emailed within the week. Classified 
Personnel department is still working on receiving quotes for recruiting signs with QR codes 
that can be placed at ESY (Extended School Year) and summer school campuses.  
 
 
 
The 2021-2022 Budget was reviewed and discussed. 
 
 
 
Ms. Henson presented the first reading of Revision of Personnel Commission Rules Article 6 
Section 6.60.1 C which would make all regular permanent classified employee evaluations 
be due between March 15 and May 15 of each year. The CSPCA Recommended Personnel 
Policies and Procedures Manual for California School Merit Systems and Personnel 
Commission rules and/or CSEA agreements from seven local districts were reviewed in the 
development of the proposed revision. 
 
 
Ms. Henson presented the Realignment of Clerical Family Salary Structure. The Clerical 
Family classifications were reallocated to be in alignment.  
 
 
 
 
Future Commission meeting dates were announced:    
July 13, 2022…….August 17, 2022 ….... September 14, 2022…....5:00 p.m. Board Room 
 
 
Job Opportunities were announced for: Adult Education Instructional Assistant, Machine 
Shop; Cafeteria Services Specialist; Construction Planning Coordinator; Construction Project 
Manager (Bond); Cosmetology School Assistant; Director of Information Technology; Job 
Developer/ Coach. 
 
 
Ms. Henson stated she is working on having the job description completed for Student Support 
Coordinator which will be a high level clerical role and would like Certificated to be on the 
qualifying panel. She is waiting for Conejo Valley Unified School District to share the job 
description of a classification similar to Student Support Coordinator. The classification will 
most likely remain in Classified. Classified Personnel department is also working on a Job 
Developer position due to a WorkAbility program resignation. 
 
 
 
On a motion by Ms. Rhoades, seconded by Ms. Hobiger and carried, the Personnel  
Commission adjourned the meeting at 5:48 P.M.   
 
Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None, 
 

 
 
 

 
 

General Items 
2021-2022 Budget 

Status 
 
 

Revision of 
Personnel 

Commission Rules 
Article 6 Section 

6.60.1 C- First 
Reading 

 
 

Realignment of 
Clerical Family 
Salary Structure  

 
 

Information 
Meeting Dates 

 
 
 

Job Opportunities 
 
 
 
 

Future  
Consideration 

 
 
 

 
 
 
 

Adjournment 
Motion #22.0608.5 

  
 
              
Sandy Handin, Chairperson    Kathleen Hobiger, Vice Chairperson 
 
         
   Lori Rhoades, Member 



Simi Valley Unified School District Personnel Commission

Classification Title
Number of 

Vacancies

Vacancy 

Locations
Open Date

Closing 

Date
Type of Exam T&E Completed By Test Date

Structured 

Interview Date

Eligibility List 

Established By
Comments

Administrative Services Assistant II 1
Ed Services 

Department
6/16/2022 7/11/2022

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A
Week of 

7/18/2022

Week of 

7/25/2022
7/28/2022

Adult Education Instructional Assistant, Machine 

Shop
1 SICE Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A
Week of 

6/1/2022
Week of 6/6/2022 6/9/2022

Bus Driver 1
Student Safety & 

Transit 
Continuous

One week 

prior to test 

date

Structured 

Interview
N/A N/A TBD TBD

Cafeteria Assistant Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Bi-Weekly

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Cafeteria Services Specialist 2 Various 5/25/2022 6/16/2022

Multiple Choice 

Test; Structured 

Interview

N/A
Week of 

6/21/2022

Week of 

6/27/2022
6/30/2022

Certified Educational Sign Language Interpreter 1 Mountain View Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Community Liaison Multiple Various Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Processing 

Provisional 

Substitutes

Custodian 2 Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A  3/8/2022 TBD Ongoing

Processing 

Provisional 

Substitutes

Elementary Campus Supervisor Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Bi-Weekly 

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Groundskeeper 1 Royal HS Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Instructional Support Specialist, IBI 3 Various Continuous

One week 

prior to test 

date

Structured 

Interview
N/A TBD 4/12/2022 Ongoing

Machine Program Shop Assistant 1 SICE Continuous

One week 

prior to test 

date

Structured 

Interview
N/A N/A

Week of 

5/23/2022
5/26/2022

Paraeducator Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A 4/19/2022 TBD Ongoing

Paraeducator Spanish Multiple Various Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A 4/19/2022 4/25/2022 4/28/2022

Processing 

Provisional 

Substitutes

Paraeducator - Visually Impaired Multiple Various Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A 5/13/2022
Week of 

5/16/2022
5/19/2022

Paraeducator I, Special Education Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Monthly 

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Paraeducator II, Special Education 0 Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A
Monthly 

(approx)
TBD Ongoing

Processing 

Substitutes

Paraeducator, Deaf or Hard of Hearing 0
Student Support 

Services
Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD Ongoing
Processing 

Substitutes

Passenger Vehicle Driver 1
Student Safety & 

Transit
Continuous

One week 

prior to the 

structured 

interview

Structured 

Interview
N/A N/A TBD TBD

School Office Manager I 1
Berylwood 

Elementary
6/16/2022 7/11/2022

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A
Week of 

7/18/2022

Week of 

7/25/2022
7/28/2022

School Services Assistant I 2 Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A TBD TBD Ongoing

Secondary Campus Supervisor Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Bi-Weekly 

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Welding Program Shop Assistant 1 SICE Continuous

One week 

prior to test 

date

Structured 

Interview
N/A

Week of 

4/4/2022

Week of 

4/11/2022
4/14/2022

Classification Location

School Services Assistant II TBD

Current Classified Recruitments as of 7-7-2022

Upcoming Recruitments



SVUSD Classified Personnel Services

PERSONNEL COMMISION REPORT

2021-2022 P.C. BUDGET

530 Accounts 

(shortcut) fund-obj.-resrc-gl-func- loc-mgmt-psuedo Description 

Encumbered Expensed 

County 

Approved 

Budget 

Balance

530-0RET RETIREE BENS

(166928) 010-3702-0000-0-0000-7490-165-530-0RET-0 OPEB CLAS, UNDISTRIB,UNRES 1,000.00 1,600.00 1,600.00-

(176766) 010-3902-0000-0-0000-7490-165-530-0RET-0 OTH BENS Cls, Undistrib, Un 2,400.00 2,400.00 2,400.00 897.30 1,502.70

2,400.00 3,400.00 2,400.00 0.00 2,497.30 -97.30

530-0257 PERSONNEL COMISSIONERS SALARIES

Cls Supv HR 2,700.00 2,700.00 2,700.00 2,600.00 100.00

(111818) 010-3202-0000-0-0000-7490-165-530-0257-0 .00

OASDI/Clas 207.00 189.00 207.00 90.50 116.50

H&W Clas 30,653.00 22,969.00 22,000.00 1,970.37 22,968.72 2,939.09-

SUI Clas 34.00 22.00 36.00 13.00 23.00

WrkComp Clas 75.00 89.00 84.00 71.60 12.40

33,669.00 25,969.00 25,027.00 1,970.37 25,743.82 2,687.19-

530-0270 PERSONNEL COMISSION STAFF OT

Off Sal OT 2,049.00 2,090.00 2,049.00 1,429.95 619.05

(111819) 010-3202-0000-0-0000-7490-165-530-0270-0 PERS/CLAS, UNDISTRIB/ UNR 24.00 32.53 32.53-

OASDI/Clas 157.00 160.00 157.00 109.41 47.59

SUI Class 26.00 11.00 26.00 7.12 18.88

WrkComp Clas 57.00 58.00 57.00 39.31 17.69

2,289.00 2,343.00 2,289.00 .00 1,618.32 670.68

530-0271 OFFICE SUPPLIES

MATLS/SUPPS (includes equip <$500) 1,200.00 1,200.00 1,200.00 0.00 1,111.63 88.37

1,200.00 1,200.00 1,200.00 .00 1,111.63 88.37

530-0276 CONTRACTED PERSONNEL SERVICES

PROF SRV 2,500.00 5,050.00 2,500.00 5,090.00 2,590.00-

ROYALTY/LICENSE 18,699.00 18,699.00 18,699.00 17,170.81 1,528.19

21,199.00 23,749.00 21,199.00 .00 22,260.81 1,061.81-

530-0278 STAFF MILEAGE

TRAVEL/CONF 160.00 340.00 160.00 230.27 70.27-

160.00 340.00 160.00 .00 230.27 70.27-

530-0279 ADVERTISING

PROF SRV 1,767.00 2,267.00 1,767.00 1,309.83 457.17

1,767.00 2,267.00 1,767.00 .00 1,309.83 457.17

530-0284 DUES & MEMBERSHIP

DUES/MEMB 3,007.00 3,007.00 3,007.00 1,340.00 1,667.00

Total for Optional 0279 

(096696) 010-5300-0000-0-0000-7490-165-530-0284-0

(096913) 010-5800-0000-0-0000-7490-165-530-0276-0

(146152) 010-5897-0000-0-0000-7490-165-530-0276-0

Total for Optional 0276 

(096542) 010-5200-0000-0-0000-7490-165-530-0278-0

Total for Optional 0278 

(096914) 010-5800-0000-0-0000-7490-165-530-0279-0

(090826) 010-3502-0000-0-0000-7490-165-530-0270-0

(092498) 010-3602-0000-0-0000-7490-165-530-0270-0

Total for Optional 0270

(095154) 010-4300-0000-0-0000-7490-165-530-0271-0

Total for Optional 0271 

(089153) 010-3402-0000-0-0000-7490-165-530-0257-0

(090825) 010-3502-0000-0-0000-7490-165-530-0257-0

(092497) 010-3602-0000-0-0000-7490-165-530-0257-0

Total for Optional 0257 

(084798) 010-2403-0000-0-0000-7490-165-530-0270-0

(087482) 010-3302-0000-0-0000-7490-165-530-0270-0

2021-2022 

Approved 

Budget

Revised 

Budget

County 

Approved 

Budget*

Current Budget Status as of 6/30/2022

(084564) 010-2302-0000-0-0000-7490-165-530-0257-0

(087481) 010-3302-0000-0-0000-7490-165-530-0257-0



SVUSD Classified Personnel Services

PERSONNEL COMMISION REPORT

2021-2022 P.C. BUDGET

530 Accounts 

(shortcut) fund-obj.-resrc-gl-func- loc-mgmt-psuedo Description 

Encumbered Expensed 

County 

Approved 

Budget 

Balance

2021-2022 

Approved 

Budget

Revised 

Budget

County 

Approved 

Budget*

Current Budget Status as of 6/30/2022

3,007.00 3,007.00 3,007.00 .00 1,340.00 1,667.00

530-0286 EQUIPMENT > $500

MATLS/SUPP 1,266.00 1,266.00 1,266.00 143.51 1,122.49

1,266.00 1,266.00 1,266.00 .00 143.51 1,122.49

530-0669 TRAVEL & CONFERENCE

TRAVEL/CONF 2,500.00 7,000.00 2,500.00 5,948.54 3,448.54-

(188580) 010-5800-0000-0-0000-7490-165-530-0669-0 PROF SRV,UNDISTRIB,UNREST 2,500.00 3,000.00 2,500.00 499.00 329.00 1,672.00

5,000.00 10,000.00 5,000.00 499.00 6,277.54 1,776.54-

530-0BV5 POSTAGE

DIR COST TFRS, UNDISTRIB, 500.00 500.00 500.00 500.00

500.00 500.00 500.00 .00 .00 500.00

530-0DER CONSULTANTS

PROF SRV, UNDISTRIB, UNRE 6,484.00 3,834.00 6,484.00 6,484.00

6,484.00 3,834.00 6,484.00 .00 .00 6,484.00

530-0E92 DIRECTOR'S SALARY

CLS SUPV/ADM MO, UNDISTRI 137,736.00 110,706.00 137,736.00 9,468.97 110,417.79 17,849.24

(190845) 010-2305-0000-0-0000-7490-165-530-0E92-0 CLS SUPB SUB, UNDISTRIB, UN 9,433.00 9,620.99 9,620.99-

PERS/CLAS, UNDISTRIB, UNR 1.00 27,769.00 13,375.00 2,169.34 21,989.42 10,783.76-

OASDI/CLS, UNDISTRIB, UNR 9,003.00 4,437.00 720.56 9,159.98 5,443.54-

H&W CLASS, UNDISTRIB, UNR 25,340.00 24,234.00 25,340.00 2,318.33 24,233.88 1,212.21-

SUI CLASS, UNDISTRIB, UNR 1.00 515.00 1,671.00 47.09 526.50 1,097.41

WRK COMP CLS, UNDISTRIB, 3,245.00 3,700.00 260.40 3,301.08 138.52

OPEB CLAS, UNDISTRIB, UNR 120.00 87.00 110.00 10.00 87.16 12.84

163,198.00 184,992.00 186,369.00 14,994.69 179,336.80 7,962.49-

530-0MWW EMPLOYEE RECOGNITION

MATLS/SUPPS 212.00 212.00 212.00 212.00

212.00 212.00 212.00 .00 .00 212.00

530-0N55 PRINTING & XEROX USAGE

PRINT SHOP 750.00 650.00 750.00 184.00 566.00

750.00 650.00 750.00 .00 184.00 566.00

530-0RFN ATTORNEY FEES

ATTY FEES 50,000.00 45,420.00 50,000.00 19,515.50 859.50 29,625.00

50,000.00 45,420.00 50,000.00 19,515.50 859.50 29,625.00

530-0W95 INTERVIEW PANEL EXPENSES

MATLS/SUPPS 590.00 590.00 590.00 423.07 166.93

Total for Optional 0RFN 

(105457) 010-4300-0000-0-0000-7490-165-530-0W95-0

(095157) 010-4300-0000-0-0000-7490-165-530-0MWW-0

Total for Optional 0MWW 

(105602) 010-5710-0000-0-0000-7490-165-530-0N55-0

Total for Optional 0N55 

(096917) 010-5899-0000-0-0000-7490-165-530-0RFN-0

(111823) 010-3202-0000-0-0000-7490-165-530-0E92-0

(087486) 010-3302-0000-0-0000-7490-165-530-0E92-0

(089158) 010-3402-0000-0-0000-7490-165-530-0E92-0

(090830) 010-3502-0000-0-0000-7490-165-530-0E92-0

(092502) 010-3602-0000-0-0000-7490-165-530-0E92-0

(133554) 010-3752-0000-0-0000-7490-165-530-0E92-0

Total for Optional 0669 

(100280) 010-5710-0000-0-0000-7490-165-530-0BV5-0

Total for Optional 0BV5

(096916) 010-5800-0000-0-0000-7490-165-530-0DER-0

Total for Optional 0DER and Expense accounts

(084552) 010-2301-0000-0-0000-7490-165-530-0E92-0

Total for Optional 0284 

(105916) 010-4300-0000-0-0000-7490-165-530-0286-0

Total for Optional 0286

(096544) 010-5200-0000-0-0000-7490-165-530-0669-0



SVUSD Classified Personnel Services

PERSONNEL COMMISION REPORT

2021-2022 P.C. BUDGET

530 Accounts 

(shortcut) fund-obj.-resrc-gl-func- loc-mgmt-psuedo Description 

Encumbered Expensed 

County 

Approved 

Budget 

Balance

2021-2022 

Approved 

Budget

Revised 

Budget

County 

Approved 

Budget*

Current Budget Status as of 6/30/2022

PROF SRV - CONTRACTED SERV. 2,000.00 2,000.00 2,000.00 222.61 1,232.73 544.66

2,590.00 2,590.00 2,590.00 222.61 1,655.80 711.59

530 - 0242 CONFIDENTIAL PC STAFF SALARIES

(084651) 010-2401-0000-0-0000-7490-165-530-0242-0 Off Sal Mo 69,198.00 138,412.00 134,649.00 11,197.47 144,809.84 21,358.31-

(111821) 010-3202-0000-0-0000-7490-165-530-0242-0 PERS/Clas 30,537.00 31,708.00 45,677.00 2,565.33 32,953.90 10,157.77

(087484) 010-3302-0000-0-0000-7490-165-530-0242-0 OASDI/Clas 10,197.00 10,619.00 15,274.00 815.95 11,027.66 3,430.39

(089156) 010-3402-0000-0-0000-7490-165-530-0242-0 H&W Clas 48,850.00 35,103.00 19,472.00 3,117.41 34,897.50 18,542.91-

(090828) 010-3502-0000-0-0000-7490-165-530-0242-0 SUI Clas 1,640.00 694.00 1,640.00 53.34 716.03 870.63

(092500) 010-3602-0000-0-0000-7490-165-530-0242-0 Wrk Comp Clas 3,666.00 3,821.00 3,666.00 307.92 3,982.29 624.21-

(133552) 010-3752-0000-0-0000-7490-165-530-0242-0 OPEB Clas (Oth Post Empl Benefits) 340.00 250.00 250.00 20.00 220.00 10.00

164,428.00 220,607.00 220,628.00 18,077.42 228,607.22 26,056.64-

530-0353 NON-CONFIDENTIAL PC STAFF SALARIES

(084652) 010-2401-0000-0-0000-7490-165-530-0353-0 OFF SAL MO, UNDISTRIB, UN 58,959.00 42,137.00 55,829.00 4,925.00 42,060.35 8,843.65

(111822) 010-3202-0000-0-0000-7490-165-530-0353-0 PERS/CLAS, UNDISTRIB, UNR 13,508.00 9,654.00 16,144.00 1,128.31 9,636.01 5,379.68

(087485) 010-3302-0000-0-0000-7490-165-530-0353-0 OASDI/CLS, UNDISTRIB, UNR 4,511.00 6,149.00 5,399.00 376.77 3,210.52 1,811.71

(089157) 010-3402-0000-0-0000-7490-165-530-0353-0 H&W CLASS, UNDISTRIB, UNR 13,052.00 13,052.00 13,052.00 1,267.43 8,152.89 3,631.68

(090829) 010-3502-0000-0-0000-7490-165-530-0353-0 SUI CLASS, UNDISTRIB, UNR 726.00 682.00 726.00 24.63 209.80 491.57

(092501) 010-3602-0000-0-0000-7490-165-530-0353-0 WRK COMP CLS, UNDISTRIB, 1,622.00 1,159.00 1,652.00 135.44 1,156.74 359.82

(133553) 010 3702 0000-0-0000-7490-165-530-0353-0 OPEB CLAS, UNDISTRIB, UNRES 180.00 120.00 180.00 15.00 120.00 45.00

92,558.00 72,953.00 92,982.00 7,872.58 64,546.31 20,563.11

TOTAL 552,677.00 605,299.00 623,830.00 63,152.17 537,722.66 22,955.17

(096918) 010-5800-0000-0-0000-7490-165-530-0W95-0

Total for Optional 0W95 

Total for Optional 0242 and Expense accounts

Total for Optional 0353 and Expense accounts
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