


SIMI VALLEY UNIFIED SCHOOL DISTRICT 
PERSONNEL COMMISSION – REGULAR MEETING 

MINUTES 

Board Room 
101 W. Cochran St. 
Simi Valley, CA 93065 

February 22, 2023 
5:00 P.M. 

Meeting # 904 

Personnel Commission Members  
Kathleen Hobiger, Chairperson  
Lori Rhoades, Vice Chairperson   
Sandy Handin, Member   

Staff Members 
Ginan Henson, Director, Classified Personnel Services 
Irma Flynn, Senior Administrative Assistant     

 Arrived 
  5:00 P.M. 
  5:00 P.M. 
  5:00 P.M. 
. 

  5:00 P.M 
 5:00 P.M 

The meeting was called to order at 5:00 P.M. by Kathleen Hobiger, Chairperson. 

The flag salute was led by Ms. Hobiger. 

On a motion by Ms. Rhoades, seconded by Ms. Handin and carried, the Personnel Commission 
approved the Agenda, as amended.  
Vote 3-0; Aye- Handin, Hobiger and Rhoades; No-None; Abstained-None; Absent-None. 

On a motion by Ms. Rhoades, seconded by Ms. Handin and carried, the Personnel Commission 
approved the Consent Agenda, as amended.  
Vote 3-0; Aye- Handin, Hobiger,and Rhoades; No-None; Abstained-None; Absent-None. 

On a motion by Ms. Handin, seconded by Ms. Rhoades and carried, the Personnel Commission 
approved the Minutes of the Regular Meeting of January 18, 2023, as presented.  
Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None. 

Ms. Hobiger announced the passing of former Berylwood Elementary aide Nancy Mabery. 
Personnel Commission discussed Classified In Service dates from the past where service pins 
were presented. 

Lynn Wood mentioned how beneficial CSPCA Conference was. 

Ms. Henson reported that the CSPCA Conference is the best training we get offered and is 
great for networking. Also Classified Personnel has signed up for Simi Valley Chamber of 
Commerce Job Fair on 2/28/23 and careers expos at Moorpark College and CLU, 3/7/23 and 
3/8/23 respectively. Ms. Henson discussed the new laws pertaining to probationary period 
changes and state version of FMLA Act. Recruitment for ESY will start in a few weeks and 
Classified Personnel is setting up their recruitment calendar with upcoming retirement 
vacancies as well. 

Call to Order 

Flag Salute 

Agenda 
Motion #23.0222.1 

Consent Agenda 
Motion #23.0222.2 

Minutes 
Motion #23.0222.3 

Commission 
Comments 

Public Comments 

Personnel Items 
Director’s Report 



The 2022-2023 Budget was reviewed and discussed. 

On a motion by Ms. Handin, seconded by Ms. Rhoades and carried, the Personnel 
Commission approved Classification Specification Benefit Plans Coordinator Revision, as 
amended. 
Vote 3-0; Aye- Handin, Hobiger,and Rhoades; No-None; Abstained-None; Absent-None. 

Future Commission meeting dates were announced: 
March 15, 2023....... April 12, 2023…. May 3, 2023 …...  5:00 p.m. Board Room 

Job Opportunities were announced for: Adult Education Instructional Assistant, ESL; 
Cafeteria Services Specialist; Delegated Behind the Wheel Trainer; Job Developer/Coach; 
Mechanic Supervisor; Payroll Specialist.  

No items for future consideration. 

On a motion by Ms. Handin, seconded by Ms. Rhoades and carried, the Personnel 
Commission adjourned the meeting at 6:13 p.m.  
Vote 3-0; Aye- Handin, Hobiger, and Rhoades; No-None; Abstained-None; Absent-None. 

General Items 

2022-2023 Budget 
Status 

Classification 
Specification 
Benefit Plans 

Coordinator 
Revision 

Motion #23.0222.4 

Information 
Meeting Dates 

Job Opportunities 

Future 
Consideration 

Adjournment 
Motion #23.0222.5 

Kathleen Hobiger, Chairperson Lori Rhoades, Vice Chairperson 

Sandy Handin, Member 



Simi Valley Unified School District Personnel Commission

Classification Title
Number of 

Vacancies

Vacancy 

Locations
Open Date

Closing 

Date
Type of Exam T&E Completed By Test Date

Structured 

Interview Date

Eligibility List 

Established By
Comments

Administrative Assistant 1 Risk Management 2/24/2023 3/17/2023

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A
Week of 

3/20/23
Early April Early April

Administrative Services Assistant II 1 Anticipated 2/24/2023 3/17/2023

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A
Week of 

3/20/23
Early April Early April

Adult Education Instructional Assistant, ESL 1 SICE 2/16/2023 3/10/2023

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A
Week of 

3/14/23
Week of 3/20/23 Week of 3/27/23

Adult Education Instructional Assistant, Machine 

Shop
1 SICE Continuous

One week 

prior to test 

date

Multiple Choice 

Test, Structured 

Interview

N/A TBD TBD TBD

Adult Education Instructional Assistant, Welding 1 SICE Continuous

One week 

prior to test 

date

Multiple Choice 

Test, Structured 

Interview

N/A TBD TBD TBD

Benefit Plans Coordinator, Confidential 1
Business & 

Facilities
2/24/2023 3/17/2023

T&E, Structured 

Interview
Qualifying N/A Week of 4/3/23 Week of 4/10/23

Bus Driver 1
Student Safety & 

Transit 
Continuous

One week 

prior to test 

date

Structured 

Interview
N/A N/A TBD TBD

Cafeteria Assistant Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Bi-Weekly

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Cafeteria Services Specialist Multiple Various 3/2/2023 3/23/2023

Multiple Choice 

Test, Structured 

Interview

N/A Week of 4/4/23 Week of 4/10/23 Week of 4/17/23

Certified Educational Sign Language Interpreter 1 Mountain View Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Community Liaison Multiple Various Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Processing 

Provisional 

Substitutes

Custodian 2 Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD Ongoing

Processing 

Provisional 

Substitutes

Elementary Campus Supervisor Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Bi-Weekly 

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Groundskeeper Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Instructional Support Specialist, IBI 2 Various Continuous

One week 

prior to test 

date

Structured 

Interview
N/A TBD TBD Ongoing

Job Developer/Coach 1 SICE 1/26/2023 3/10/2023
T&E, Structured 

Interview
Week of 3/13/23 N/A Week of 3/20/23 Week of 3/27/23

Machine Program Shop Assistant 1 SICE Continuous

One week 

prior to test 

date

Structured 

Interview
N/A N/A TBD TBD

Paraeducator Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD Ongoing

Paraeducator Spanish Multiple Various Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Processing 

Provisional 

Substitutes

Paraeducator - Visually Impaired Multiple Various Continuous

One week 

prior to test 

date 

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD TBD

Paraeducator I, Special Education Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Monthly 

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Paraeducator II, Special Education 1 Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A
Monthly 

(approx)
TBD Ongoing

Processing 

Substitutes

Paraeducator, Deaf or Hard of Hearing 1
Student Support 

Services
Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview

N/A TBD TBD Ongoing
Processing 

Substitutes

Passenger Vehicle Driver 1
Student Safety & 

Transit
Continuous

One week 

prior to the 

structured 

interview

Structured 

Interview
N/A N/A TBD TBD

Plant Manager I 1 School Site 2/28/2023 3/21/2023
T&E, Structured 

Interview
Qualifying N/A Week of 4/10/23 Week of 4/17/23

School Services Assistant I 4 Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A TBD TBD Ongoing

School Services Assistant III 1 School Site 2/24/2023 3/17/2023

Multiple Choice 

Test; Structured 

Interview; Online 

Computer 

Applications Test

N/A
Week of 

3/20/23
Week of 4/3/23 Week of 4/10/23

Secondary Campus Supervisor Multiple Various Continuous

One week 

prior to test 

date

Multiple Choice 

Test
N/A

Bi-Weekly 

(approx)
N/A Ongoing

Processing 

Provisional 

Substitutes

Welding Program Shop Assistant 1 SICE Continuous

One week 

prior to test 

date

Structured 

Interview
N/A TBD TBD TBD

Classification Location

None N/A

Current Classified Recruitments as of 3-9-2023

Upcoming Recruitments



SVUSD Classified Personnel Services

PERSONNEL COMMISION REPORT

2022-2023 P.C. BUDGET

530 Accounts 

(shortcut) fund-obj.-resrc-gl-func- loc-mgmt-psuedo Description 

Encumbered Expensed 

County 

Approved 

Budget 

Balance

530-0RET RETIREE BENS

(166928) 010-3702-0000-0-0000-7490-165-530-0RET-0 OPEB CLAS, UNDISTRIB,UNRES 4,800.00 4,800.00 800.00 1,600.00 -2,400.00

(176766) 010-3902-0000-0-0000-7490-165-530-0RET-0 OTH BENS Cls, Undistrib, Un 2,400.00 2,400.00 2,400.00 2,400.00

Total for Optional 0RET 7,200.00 7,200.00 2,400.00 1,000.00 1,600.00 0.00

530-0257 PERSONNEL COMISSIONERS SALARIES

Cls Supv HR 2,700.00 3,400.00 2,700.00 1,000.00 1,700.00

(111818) 010-3202-0000-0-0000-7490-165-530-0257-0 685.00 685.00 0.00

OASDI/Clas 167.00 190.00 207.00 33.15 173.85

H&W Clas 24,481.00 24,481.00 23,396.00 8,253.48 16,227.96 -1,085.44

SUI Clas 14.00 17.00 14.00 5.00 9.00

WrkComp Clas 74.00 94.00 75.00 27.55 47.45

28,121.00 28,867.00 26,392.00 8,253.48 17,293.66 844.86

530-0270 PERSONNEL COMISSION STAFF OT

Off Sal OT 2,049.00 2,049.00 2,049.00 258.84 1,790.16

(111819) 010-3202-0000-0-0000-7490-165-530-0270-0 PERS/CLAS, UNDISTRIB/ UNR 520.00 520.00 519.00 4.76 514.24

OASDI/Clas 127.00 127.00 157.00 19.81 137.19

SUI Class 10.00 10.00 10.00 1.30 8.70

WrkComp Clas 56.00 56.00 56.00 7.14 48.86

2,762.00 2,762.00 2,791.00 0.00 291.85 2,499.15

530-0271 OFFICE SUPPLIES

MATLS/SUPPS (includes equip <$500) 1,200.00 1,200.00 1,200.00 1,200.00

1,200.00 1,200.00 1,200.00 0.00 0.00 1,200.00

530-0276 CONTRACTED PERSONNEL SERVICES

PROF SRV 5,250.00 5,250.00 5,250.00 5,000.00 250.00

ROYALTY/LICENSE 18,699.00 18,699.00 18,699.00 18,286.91 412.09

23,949.00 23,949.00 23,949.00 0.00 23,286.91 662.09

530-0278 STAFF MILEAGE

TRAVEL/CONF 240.00 240.00 240.00 43.13 196.87

240.00 240.00 240.00 0.00 43.13 196.87

530-0279 ADVERTISING

PROF SRV 3,000.00 3,000.00 3,000.00 75.00 1,498.68 1,426.32

3,000.00 3,000.00 3,000.00 75.00 1,498.68 1,426.32

530-0284 DUES & MEMBERSHIP

DUES/MEMB 3,500.00 3,500.00 3,500.00 1,240.00 2,260.00

3,500.00 3,500.00 3,500.00 0.00 1,240.00 2,260.00

(096696) 010-5300-0000-0-0000-7490-165-530-0284-0

Total for Optional 0284 

Total for Optional 0276 

(096542) 010-5200-0000-0-0000-7490-165-530-0278-0

Total for Optional 0278 

(096914) 010-5800-0000-0-0000-7490-165-530-0279-0

Total for Optional 0279 

(095154) 010-4300-0000-0-0000-7490-165-530-0271-0

Total for Optional 0271 

(096913) 010-5800-0000-0-0000-7490-165-530-0276-0

(146152) 010-5897-0000-0-0000-7490-165-530-0276-0

(084798) 010-2403-0000-0-0000-7490-165-530-0270-0

(087482) 010-3302-0000-0-0000-7490-165-530-0270-0

(090826) 010-3502-0000-0-0000-7490-165-530-0270-0

(092498) 010-3602-0000-0-0000-7490-165-530-0270-0

Total for Optional 0270

(087481) 010-3302-0000-0-0000-7490-165-530-0257-0

(089153) 010-3402-0000-0-0000-7490-165-530-0257-0

(090825) 010-3502-0000-0-0000-7490-165-530-0257-0

(092497) 010-3602-0000-0-0000-7490-165-530-0257-0

Total for Optional 0257 

2022-2023 

Approved 

Budget

Revised 

Budget

County 

Approved 

Budget*

Current Budget Status as of 2/28/2023

(084564) 010-2302-0000-0-0000-7490-165-530-0257-0



SVUSD Classified Personnel Services

PERSONNEL COMMISION REPORT

2022-2023 P.C. BUDGET

530 Accounts 

(shortcut) fund-obj.-resrc-gl-func- loc-mgmt-psuedo Description 

Encumbered Expensed 

County 

Approved 

Budget 

Balance

2022-2023 

Approved 

Budget

Revised 

Budget

County 

Approved 

Budget*

Current Budget Status as of 2/28/2023

530-0286 EQUIPMENT > $500

MATLS/SUPP 3,066.00 3,066.00 3,066.00 3,066.00

3,066.00 3,066.00 3,066.00 0.00 0.00 3,066.00

530-0669 TRAVEL & CONFERENCE

TRAVEL/CONF 10,000.00 10,000.00 10,000.00 6,621.36 3,378.64

(188580) 010-5800-0000-0-0000-7490-165-530-0669-0 PROF SRV,UNDISTRIB,UNREST 2,000.00 2,000.00 2,000.00 315.00 775.00 910.00

12,000.00 12,000.00 12,000.00 315.00 7,396.36 4,288.64

530-0BV5 POSTAGE

DIR COST TFRS, UNDISTRIB, 500.00 500.00 500.00 500.00

500.00 500.00 500.00 0.00 0.00 500.00

530-0DER CONSULTANTS

PROF SRV, UNDISTRIB, UNRE 6,484.00 6,484.00 6,484.00 6,484.00

6,484.00 6,484.00 6,484.00 0.00 0.00 6,484.00

530-0E92 DIRECTOR'S SALARY

CLS SUPV/ADM MO, UNDISTRI 118,085.00 140,334.00 122,720.00 47,532.40 92,801.36 -17,613.76

(190845) 010-2305-0000-0-0000-7490-165-530-0E92-0 CLS SUPB SUB, UNDISTRIB, UN 0.00

PERS/CLAS, UNDISTRIB, UNR 29,958.00 35,603.00 31,134.00 12,058.96 23,543.71 -4,468.67

OASDI/CLS, UNDISTRIB, UNR 9,018.00 10,697.00 9,388.00 3,620.92 7,076.37 -1,309.29

H&W CLASS, UNDISTRIB, UNR 28,909.00 29,179.00 27,820.00 9,877.32 19,301.64 -1,358.96

SUI CLASS, UNDISTRIB, UNR 589.00 699.00 614.00 236.68 462.51 -85.19

WRK COMP CLS, UNDISTRIB, 3,247.00 3,859.00 3,375.00 1,307.16 2,552.06 -484.22

OPEB CLAS, UNDISTRIB, UNR 100.00 100.00 120.00 40.00 60.00 20.00

189,906.00 220,471.00 195,171.00 74,673.44 145,797.65 -25,300.09

530-0MWW EMPLOYEE RECOGNITION

MATLS/SUPPS 250.00 250.00 250.00 250.00

250.00 250.00 250.00 0.00 0.00 250.00

530-0N55 PRINTING & XEROX USAGE

PRINT SHOP 750.00 750.00 750.00 34.00 716.00

750.00 750.00 750.00 0.00 34.00 716.00

530-0RFN ATTORNEY FEES

ATTY FEES 50,000.00 50,000.00 50,000.00 19,857.50 142.50 30,000.00

50,000.00 50,000.00 50,000.00 19,857.50 142.50 30,000.00

530-0W95 INTERVIEW PANEL EXPENSES

MATLS/SUPPS 750.00 1,050.00 750.00 74.18 890.98 -215.16

PROF SRV - CONTRACTED SERV. 2,500.00 2,200.00 2,500.00 126.15 233.19 2,140.66

3,250.00 3,250.00 3,250.00 200.33 1,124.17 1,925.50

(105457) 010-4300-0000-0-0000-7490-165-530-0W95-0

(096918) 010-5800-0000-0-0000-7490-165-530-0W95-0

Total for Optional 0W95 

(095157) 010-4300-0000-0-0000-7490-165-530-0MWW-0

Total for Optional 0MWW 

(105602) 010-5710-0000-0-0000-7490-165-530-0N55-0

Total for Optional 0N55 

(096917) 010-5899-0000-0-0000-7490-165-530-0RFN-0

Total for Optional 0RFN 

(087486) 010-3302-0000-0-0000-7490-165-530-0E92-0

(089158) 010-3402-0000-0-0000-7490-165-530-0E92-0

(090830) 010-3502-0000-0-0000-7490-165-530-0E92-0

(092502) 010-3602-0000-0-0000-7490-165-530-0E92-0

(133554) 010-3752-0000-0-0000-7490-165-530-0E92-0

Total for Optional 0E92

(100280) 010-5710-0000-0-0000-7490-165-530-0BV5-0

Total for Optional 0BV5

(096916) 010-5800-0000-0-0000-7490-165-530-0DER-0

Total for Optional 0DER and Expense accounts

(084552) 010-2301-0000-0-0000-7490-165-530-0E92-0

(111823) 010-3202-0000-0-0000-7490-165-530-0E92-0

(105916) 010-4300-0000-0-0000-7490-165-530-0286-0

Total for Optional 0286

(096544) 010-5200-0000-0-0000-7490-165-530-0669-0

Total for Optional 0669 



SVUSD Classified Personnel Services

PERSONNEL COMMISION REPORT

2022-2023 P.C. BUDGET

530 Accounts 

(shortcut) fund-obj.-resrc-gl-func- loc-mgmt-psuedo Description 

Encumbered Expensed 

County 

Approved 

Budget 

Balance

2022-2023 

Approved 

Budget

Revised 

Budget

County 

Approved 

Budget*

Current Budget Status as of 2/28/2023

530 - 0242 CONFIDENTIAL PC STAFF SALARIES

(084651) 010-2401-0000-0-0000-7490-165-530-0242-0 Off Sal Mo 138,259.00 159,692.00 143,831.00 53,973.12 105,719.25 -15,861.37

(111821) 010-3202-0000-0-0000-7490-165-530-0242-0 PERS/Clas 35,076.00 40,482.00 36,490.00 13,693.04 26,821.06 -4,024.10

(087484) 010-3302-0000-0-0000-7490-165-530-0242-0 OASDI/Clas 10,395.00 11,793.00 11,003.00 3,955.42 7,833.40 -785.82

(089156) 010-3402-0000-0-0000-7490-165-530-0242-0 H&W Clas 38,498.00 39,191.00 55,640.00 13,261.64 25,929.28 16,449.08

(090828) 010-3502-0000-0-0000-7490-165-530-0242-0 SUI Clas 679.00 771.00 719.00 258.50 511.98 -51.48

(092500) 010-3602-0000-0-0000-7490-165-530-0242-0 Wrk Comp Clas 3,802.00 4,392.00 3,955.00 1,484.26 2,907.31 -436.57

(133552) 010-3752-0000-0-0000-7490-165-530-0242-0 OPEB Clas (Oth Post Empl Benefits) 200.00 200.00 240.00 80.00 120.00 40.00

226,909.00 256,521.00 251,878.00 86,705.98 169,842.28 -4,670.26

530-0353 NON-CONFIDENTIAL PC STAFF SALARIES

(084652) 010-2401-0000-0-0000-7490-165-530-0353-0 OFF SAL MO, UNDISTRIB, UN 60,386.00 60,100.00 61,981.00 28,778.64 23,197.67 10,004.69

(111822) 010-3202-0000-0-0000-7490-165-530-0353-0 PERS/CLAS, UNDISTRIB, UNR 15,320.00 15,135.00 15,725.00 7,301.16 5,773.33 2,650.51

(087485) 010-3302-0000-0-0000-7490-165-530-0353-0 OASDI/CLS, UNDISTRIB, UNR 4,619.00 4,598.00 4,742.00 2,201.52 1,774.58 765.90

(089157) 010-3402-0000-0-0000-7490-165-530-0353-0 H&W CLASS, UNDISTRIB, UNR 15,758.00 7,687.00 17,224.00 2,034.68 4,769.60 10,419.72

(090829) 010-3502-0000-0-0000-7490-165-530-0353-0 SUI CLASS, UNDISTRIB, UNR 302.00 298.00 310.00 143.88 113.81 52.31

(092501) 010-3602-0000-0-0000-7490-165-530-0353-0 WRK COMP CLS, UNDISTRIB, 1,661.00 1,653.00 1,704.00 791.40 637.94 274.66

(133553) 010 3702 0000-0-0000-7490-165-530-0353-0 OPEB CLAS, UNDISTRIB, UNRES 150.00 50.00 180.00 60.00 40.00 80.00

98,196.00 89,521.00 101,866.00 41,311.28 36,306.93 24,247.79

TOTAL 661,283.00 713,531.00 688,687.00 232,392.01 405,898.12 50,596.87

Total for Optional 0242 and Expense accounts

Total for Optional 0353 and Expense accounts
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