
 

WELCOME!
To facilitate our work today:

•  Please sit next to someone with a different color paper 
(red, yellow, green mixed).
• Please open a Chromebook and login to Google Chrome
• If you are a new teacher to VUSD or a student teacher, 
please partner with a permanent teacher.

   



 

AeriesTeacher Portal Training
VUSD Professional Development Day

“Engaging the Core”
August 13, 2014

This presentation is a shared document found on Google Drive 



Session Disclaimer!
● The information you are about to receive will support 

your transition to Aeries Teacher Portal.
● Please submit questions not specific to this 

presentation or that can’t be addressed by your 
presenter to the following ‘Virtual Parking Lot’ - also 
found at the end of this presentation.

● Our presenters have had limited exposure to 
Teacher Portal, and have graciously volunteered to 
share their knowledge with all of you. 

https://docs.google.com/a/vistausd.org/forms/d/1N5md9GMORbDBS8kVX2WgAaoUg2xiTfo2X9swMX-b3ZE/viewform


ABI to Aeries.net...
● Vista USD no longer has access to ABI (AERIES 

Browser Interface), as Teacher Portal is the next 
generation upgrade.

● This upgrade has many of the same features we have 
been using with ABI, which includes enhancements to 
the gradebook and utilizes a new display. 



Purpose & Agenda
The purpose of this training is to introduce the new enhancements 

to the Aeries/Teacher Portal, formerly known as ABI.

By the end of this session, you will be able to:
1. Login and change password
2. Navigate the Home Page, Tree, and Dashboard
3. Review attendance steps
4. Identify and explore the Student Profile and Data page(s)

5. Use the basic features of the Gradebook (assignments, etc.)



Website, Login, & Password
for Staff Development Training ONLY - 8-13-14
Website Link: 

http://dotnet1/teachers/Login.aspx
Login:  Username: firstnamelastname 

    Password: buyback  
 Year:  buyback training only

Except for users with admin accounts: they will have tch at 
the end of their username:  example: scottsmithtch
      Please take a few minutes and login. 

http://dotnet1/teachers/Login.aspx


Website, Login, & Password
Problems logging in ?????  

Just login as another teacher in the room.

Please take a few minutes and login. 



Login Screen

Please take a few minutes and login. 

Username: 
firstnamelastname 
    
Password: buyback 

Year: buyback training only



VERY IMPORTANT - PLEASE NOTE
While the aeries attendance and gradebook you are 

signing into might LOOK real - it is NOT.
This is a ‘fake’ site, that may or may not have students that 

you may or may not have in your classes this fall. 
All data you see has been jumbled.

This site is for practice only.  The class lists MIGHT look 
like your schedule for this fall, but this is ONLY for today’s 

training and all edits, saves, gradebooks, etc. 
that you create today WILL be erased and cleared by 

Thursday or Friday of THIS WEEK.



When the Aeries site goes live 
on Thursday or Friday

To login to aeries: 
VUSD Homepage > Employees > Teacher Portal  

Login:  firstnamelastname
Password will be:  welcome

you will be required to change your password

OFF CAMPUS login after Thursday/Friday: 
https://teachers.vistausd.org/Login.aspx?page=default.aspx

https://teachers.vistausd.org/Login.aspx?page=default.aspx


 

Change Password 
after Thursday or Friday of this week.

Change password from the given: welcome

OFF CAMPUS login after Thursday/Friday: 
https://teachers.vistausd.org/Login.aspx?page=default.aspx

https://teachers.vistausd.org/Login.aspx?page=default.aspx


Navigate - Home Page
Once logged-in to Aeries, the following options are on the Home Page:

•  Quick Student Search       •  Resources Page
•  My Task   •  Attendance    •  Calendar (Calendar can be viewed by month/day)

Navigation
tools

back

search
by student

forward



Please take 5 minutes to click through the 
Home Page.

The Home Page

As you investigate the Home Page contents, you 
will notice many familiar elements.



The Navigation Tree

The 
Navigation 

Tree 
is located 
on the left- 
hand side 

of the 
HOME page



Please take 5 minutes to click through the 
Navigation Tree.

The Navigation Tree

As you investigate the Navigation Tree, you will 
notice many familiar elements.



Attendance 
Attendance is found in the Tree to the left.

Attendance options:
1. Take attendance by class list or photo.

2. Click ‘mark all students as present’ if none are 
absent.

3. Once you mark one student late or absent, all 
other students are automatically marked present. If 
someone arrives late, changes are instant and easy.



Attendance
*****Disclaimer:  if you are not able to load ‘fake’ students into 
your gradebook you will not have the option to see this info. Attendance options:

1. Take attendance by class 
list or photo.

2. Click ‘mark all students 
present’ if none are absent.

3. Once you mark one 
student late or absent, all 
other students are 
automatically marked 
present.  If someone arrives 
late, changes are instant 
and easy.



Attendance  
If available to you, please take 5 minutes to click through attendance.

*****
Disclaimer:  if 

you are not able 
to load ‘fake’ 
students into 

your gradebook 
you will not have 
the option to see 

this info.



Attendance  

Once in Attendance:
1.  click on the person icon to navigate to that individual student’s  
     Profile Page
2.  click on the calendar icon to navigate to the student’s attendance 
3.  an SSA date will be visible in red
4.  LEP/FEP information AND Health lists are available, if inputted.
5.  DNR - Do Not Release information is also available (next slide)

*****Disclaimer:  if you are not able to load ‘fake’ students into your gradebook you 
will not have the option to see this screen.



Attendance  - DNR
Do Not Release

Do Not Release provides more details regarding 
VUSD Release Forms received or not received for 
photo, video, student information, computer and 

internet usage for each student. 
The yellow background is for student information and

any media (using photo/video for any reason)
The green background indicates computer and 

       internet use.



Attendance  

If available to you, please take 5 minutes to click 
through the 

student icon, calendar, health, DNR, etc..



Student Profile Page
from the Tree - click on Student Data > Profile

Student Data will show:
• Student Demographics
• Attendance Summary - number of absences 
  by period/type.

** Please note that the Student Profile Page 
is the page that parents will see.



Student Profile Page looks like this:



Screen Links in Student Profile Page

Any area that is underlined will take you to that screen so you can see 
the details. Example:  Attendance Summary. It will take you to the 

student’s attendance screen.
** Please note that this page - the Student Profile Page is 

what parents will see.
please take 5 minutes to click through the

Student Profile Page



Student Gradebook Summary
from the Tree - click on 
> 1. Student Data 
> 2. Grades 

> 3. Gradebook 
    Summary

Gradebook Summary will show:
•  Course     •  Period       
•  Teacher   •  Percent   
•  Average   •  Current Mark
•  Trend       
•  Missing assignments
•  5 days of attendance   
•  Last updated
•  Graduation Status       
•  Recent Test Results
•  Linked Parent Portal Accounts
•  Interventions 



Adding and Setting Up Gradebooks
from the Home Page

Go to Tree > Gradebook 
Here is a link if you are going to navigate for 

more information at your own speed:
Teacher Portal Gradebook Wiki Page

VUSD Help Documents and Resources:
VUSD Help documents

http://help.aeries.com/help/Teacher_Portal_Gradebook
http://goo.gl/lfjgfp
http://goo.gl/IfdWTU


Explore help documents
Please take 5 minutes to click through the

help documents
 

Feel free to bookmark the help pages 
for future use.

http://help.aeries.com/help/Teacher_Portal_Gradebook


VERY IMPORTANT - PLEASE NOTE
While the aeries attendance and gradebook you are 

signing into might LOOK real - it is NOT.
This is a ‘fake’ site, that may or may not have students that 

you may or may not have in your classes this fall.
All data you see has been jumbled

This site is for practice only.  The class lists MIGHT look 
like your schedule for this fall, but this is ONLY for today’s 

training and all edits, saves, gradebooks, etc. 
that you create today WILL be erased and cleared by 

Thursday or Friday of THIS WEEK.



Setting Up and Adding Gradebooks
From the Tree - click on: Gradebook

Notice the headers.  Gradebook can be viewed in 
Tiles, Lists, or Tables

This is called the DASHBOARD (without any classes added)



Setting Up Gradebooks
Click on ADD GRADEBOOKS



Setting Up Gradebooks
Once you click on Add Gradebook - choose your class to add.  

Click on Edit Gradebook to configure your class. 

Click on your 
choices

and at the 
bottom 

of the page,
click SAVE.



Setting Up Gradebooks
Please take 5 minutes to click through the

Setting Up Gradebooks.

http://help.aeries.com/help/Teacher_Portal_Gradebook


NEXT - If you are LINKING GRADEBOOKS 
this must take place

BEFORE 
category types or assignments are created.



NEXT - Adding Categories for your Gradebook
If you are starting from the 
TREE - click on > GRADEBOOK >  click on TILES  > click 
on Details 



NEXT - Add Categories for your Gradebook.  
Categories must be created before 

assignments can be added.
click on CATEGORIES



NEXT - Add Categories for your Gradebook
The Categories screen will look like this:
Category example:   Homework. 
Use the  Add New Category button to add additional Categories. Click on the 
Save button when completed



Setting Up Categories
Please take 5 minutes to click through the

Setting Up Gradebooks.

http://help.aeries.com/help/Teacher_Portal_Gradebook


Adding and Setting Up Gradebooks
from the Home Page

Go to Tree > Gradebook
Here is a link if you are going to navigate for 

more information at your own speed:
Teacher Portal Gradebook Wiki Page

VUSD Help Documents and Resources:
VUSD Help documents

http://help.aeries.com/help/Teacher_Portal_Gradebook
http://goo.gl/lfjgfp
http://goo.gl/IfdWTU


How do you e mail parents 
updates or reports - 5 clicks!

from the DASHBOARD 
1. > Details
2. > Manage
3. > reports (next slide)

http://help.aeries.com/help/Teacher_Portal_Gradebook


How do you e mail parents 
updates or reports - 5 clicks!

from the DASHBOARD 

1. > Details
2. > Manage
3. > reports (next slide)

http://help.aeries.com/help/Teacher_Portal_Gradebook


How do you e mail parents 
updates or reports

4. > progress by student
5. > run report to create 
pdf to e mail

http://help.aeries.com/help/Teacher_Portal_Gradebook


The Navigation Tree from Gradebook

From the 
GRADEBOOK 

view,the upper left 
hand corner will 
have three lines.

Click on these lines 
to see the pop-up 

of the
Navigation Tree



Getting to the Dashboard
from the Tree, click on Gradebook
THIS is called the Dashboard in ‘list’ view.



Add/Drop Students
This page is called the Dashboard in ‘tile’ view

from the Tree, click on Gradebook
Click on Add/Drop Students



Add/Drop Students
This page is called the Dashboard in ‘tile’ view.

Click on Add/Drop Students > click on By Class and then 
aeries knows if the student has added or dropped the class - 
just click on Save Changes - see next slide for picture.



Add/Drop Students
Remember to click on:  Save Changes

If available to you, please take a minute to click through the
add/drop students.



Adding Assignments
This page is called the Dashboard

ASSIGNMENTS can ONLY be added if Categories have 
been created.



Adding Assignments
This page is called the Dashboard

Click on on DETAILS and scroll to Add Assignment



Adding Assignments

Click on Add Assignments

Please take 5 minutes to click through the Add Assignments.



Adding Assignments

Click on Add assignment - to input information

If using
Narrative

Grading or 
rubric based - 

please see next
slide.



Narrative Grading 
Teachers can create Narrative Grading with valid alph OR numeric narrative marks and can assign the 
Narrative Marks to their assignments.  This feature is equivalent to the scales feature in ABI.
When Narrative Mark is defined, a percentage of the Max Score is entered for each valid mark.  A
Narrative Mark  can then be assigned to a particular assignment.  The score input fields for that 
assignment will have a dropdown menu with the available valid marks.  

When the Narrative Marks is selected the percentage  assigned to the mark will be factored into
the Max Score for the assignment.  The student will receive that percentage of the max score for that 
assignment.  Numeric marks will be supported in the future.



Narrative Grading 
More on Narrative Grading:  pages 29 - 31 of New Teacher Portal 
Gradebook pdf. See link below for in-depth information on Narrative 
Grading and the complete document:

New Teacher Portal Gradebook

For Rubric Assignment: See page 45 of the link above.  If the 
Gradebook option Doing Rubric is selected, a Rubric option will display 
and  default ON when adding new assignments. Assignments can be 
added to a Rubric gradebook that are not tagged as Rubric. Scores can 
be given to the non-rubric assignments and they will not be calculated 
into the Average.

http://goo.gl/7r7Bqu


Remember
When the Aeries site goes live 

on Thursday or Friday all of today’s work 
will be cleared

To login to aeries: 
VUSD Homepage > Employees > Teacher Portal  

Login:  firstnamelastname
Password will be:  welcome

you will be require to change your password

OFF CAMPUS login after Thursday/Friday: 
https://teachers.vistausd.org/Login.aspx?page=default.aspx

https://teachers.vistausd.org/Login.aspx?page=default.aspx


1. Make sure you are using Chrome & logged into Aeries.net
2. Click on the three lines at the top right-hand corner or use 

the keyboard shortcuts:     
• PC: ctrl D   
• Mac:       D

Optional - Extra Credit!:  Add Aeries.net
to your Bookmark Bar once it goes live this week!



3. Title it Aeries (your choice) and place it in the Bookmark Bar

4. Repeat the process for Aeries.net - at home access)
To login from home:  

Optional - Extra Credit!:  Add Aeries.net
to your Bookmark Bar



Session Disclaimer!
● The information you are about to receive will support 

your transition to Aeries Teacher Portal.
● Please submit questions not specific to this 

presentation or that can’t be addressed by your 
presenter to the following ‘Virtual Parking Lot’ - also 
found at the end of this presentation.

● Our presenters have had limited exposure to 
Teacher Portal, and have graciously volunteered to 
share their knowledge with all of you. 

https://docs.google.com/a/vistausd.org/forms/d/1N5md9GMORbDBS8kVX2WgAaoUg2xiTfo2X9swMX-b3ZE/viewform


QUESTIONS anyone??
Please submit questions not specific to this presentation or 
that can’t be addressed by your presenter to the following 

‘Virtual Parking Lot’ 

http://goo.gl/IvzAAk
https://docs.google.com/a/vistausd.org/forms/d/1N5md9GMORbDBS8kVX2WgAaoUg2xiTfo2X9swMX-b3ZE/viewform


Link to Google Folder with 
videos and more information 

another resource - from aeries.com - 
a video with more information

http://www.aeries.com/blog/html-5-gradebook

Info PageVideos

http://www.aeries.com/blog/html-5-gradebook
https://drive.google.com/a/vistausd.org/?usp=folder#folders/0B5jLBS7afJUceDNqNmYyUTdxbWs
http://goo.gl/o5WVoR


Thank you!


