Administrative Policies and Procedures
Series: 6000 — Administration and Management Support

PROPERTY RECORDS: 6804

Capital Assets

Appropriate records shall be maintained on all land, buildings, vehicles, and equipment under the
control of the District. The Superintendent or designee shall ensure that inventories of equipment
are accurately recorded and maintained on an ongoing basis.

For purposes of implementing this policy, “capital assets” shall mean equipment and machinery
having a useful life of more than one year and valued above $5,000. In addition, inventory records
shall be maintained on theft sensitive equipment in accordance with District guidelines and
procedures.

No equipment will be loaned or removed from District property for personal or non-district use
except according to District procedures

Cross references:  Administrative Policy — 6812  Loans of School Owned Equipment and Books

Legal References: RCW 28A.400.030(5) Superintendent’s duties
RCW 40.14.010 Definition and classification of public records
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