Administrative Policies and Procedures
Series: 6000 — Administration and Management Support

SCHOOL-OWNED VEHICLES: 6640

The District may provide for the necessary transportation and expenses that are incurred in the
course of performing services for the district, whether within or outside the district. All such
vehicles shall be properly marked according to state laws or regulations.

The Superintendent/designee is directed to establish procedures for the use of school-owned
vehicles. The District shall comply with IRS regulations pertaining to the use of District-provided
vehicles for personal commuting.

Unless otherwise specified, all travel must be approved in advance by the staff member’s
immediate supervisor.

Cross References:  Administrative Policy — 5341 Reimbursement for Travel Expenses

Legal References: RCW 46.08.065 Publicly-owned vehicles to be marked—Exceptions

Adopted under Policy Governance — 8/28/12
Formerly Policy — 8140; Adopted or Previously Revised - 8/26/03
Federal Way Public Schools Page 1 of 1



