Administrative Policies and Procedures Series: 5000 — Human Resources

VACATIONS: 5411P

Upon retirement or resignation from the District, accrued but unused vacation time can be
converted to a cash payment. The Superintendent may allow vacation cash-out in excess of thirty
(30) days when a State of Emergency has been declared by the Governor, or a local emergency
impacting one or more locations for extended period of times has occurred.

The Superintendent may also allow vacation cash-out on a case by case basis when extraordinary
workloads have occurred within a department or school.

Any such cash-out in excess of thirty (30) days cannot trigger additional actuarial costs with the
State Retirement System (applicable to Plan 1 members only), and an annual accounting will be
provided to the Superintendent.
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