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2 ste
p  1.  You will be prompted to enter your email address. 

2.  AŌer you enter your email address, select “Start registraƟon” to conƟnue. 

3 ste
p 

You will receive an email for “ConfirmaƟon for new ESS user” in Outlook.  Read the email and 

then click the link once to conƟnue with the registraƟon. 

ESS is a web-based program that provides access to your personal HR records and payroll details. 

1 ste
p 

1.  Direct your browser to hƩps://ess.stancoe.org. 

2.  Select your district  by clicking on the “District: 99” dropdown list. 

3.  Select either “register” in the leŌ panel or the “Register” at the top  right corner of the page.  

READ IT 
AND 

TRY IT 
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4 ste
p 

1.  Select your district and fill in the remaining required fields—using the same username 

and password as your district workstaƟon. 

2.  Select Complete registraƟon. 

5 ste
p 

1.  Select the Staff user type, enter your  username and password. 

2.  Select “Login” to complete your registraƟon. 

Now you are registered and ready to use ESS. 

Please note—if your district does not use QCC absence tracking, you will 

not have leave informaƟon available. 
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Click on the “Register” link on the top left-
hand side of the page before attempting to 

login. 

After changing your district, click on the “Register” link to begin the 
registration process. 
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Enter your work email and then click on the “Start registration” button. 

After clicking “Start registration” you will be returned to the Home screen 
with a GREEN message listed at the top. You will receive an email shortly 

after this page loads. 
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You will receive an email from hrsweb_admin@qss.com. Click on the link 

Clicking the link from the email will take you to the Registration page. 
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Select District 31 from the 
dropdown menu. 

Enter the first part of your 
SCOE email; the same thing 
you would enter to login to a 

SCOE computer. 

Do not include the @ symbol 
or anything after your  

User ID. 
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Enter your SCOE password in the “Domain password” field. 

Notice that these fields will automatically populate the “Login name” and 
“Password” fields at the bottom of the form.  

Your ESS login information will always match your SCOE  

Enter the three remaining fields (Last 4-digits of SSN, Birth date, and  

TIP: Your Employee Number is located on your SCOE badge. 



ESS Registration Instructions Page 8 

 

Make sure District 31 is shown 
in the top right corner and 
then click on the “Login”  

button on the left side  
of the screen. 

With the Domain “User type” selected, 
enter your SCOE User ID and  

Password to access ESS. 

Upon successful registration, you will be sent to the Login page 

Then click on the “Home” button to access the 
appropriate login area. 

Technical Questions and Support with Registration? 

Contact the SCOE IT Department at SCOEITSupport@stancoe.org  
or call the IT Help Desk at 209-238-1430. 


