
2023 Summer School 
Registration
Process for registering your child for Summer School
All parents will use ParentVue Online Registration



2023 Summer School Process – No forms!
1. Home-school Counselors enter recommended courses (first and second priority) on the 

Student Attended History Screen/Summer School Tab in Synergy.  This must be completed 
before parents can register on ParentVue. System will block parents from registering until 
counselor enters courses.

2. Counselor generates and emails Summer School Parent Letter in Synergy. 
3. Parent uses ParentVue account to register one or more children

a) Parent cannot register until counselor enters courses!  System will stop parents.
b) Online registration is open from May 30th - June 16th. No in-person registration.
c) Parent reads and acknowledges Summer School Rules
d) Parent sees Counselor recommendations but cannot change courses (Parent contacts 

home school Counselor to change courses)
4. Summer School staff accept or deny online applications – no applications will be accepted 

after 6:00 p.m. on June 16th.
5. Summer school staff will email parent accepting or denying registration and send general 

Summer School information (map of school, room number for classes, etc.)



Parent Summer School Registration Info
1. Summer School registration information is on the CCBOE website 
https://www.ccboe.com/quick-links/summer-school-2023

2. ParentVue account: Click the Online Registration button in the top right corner of 
ParentVue screen.

Online Registration (OLR) will walk parents through the process including presenting 
rules, viewing School Counselors recommendations, signing up for classes, and 
completing the final review and submit process.

https://www.ccboe.com/quick-links/summer-school-2023


ParentVue: Initial Summer School Registration Page

Select 2022-2023 Summer School Registration
2023-2024 is for students new to CCPS starting school in August 2023.



*Directions
*Meeting times
*Course Offerings

Welcome Page



Student Summary Screen

Parent verifies children who are enrolled in CCPS and are eligible for Summer 
School based on grade (SY 2022-2023 Grades 6-12) 



Verify enrolling parent’s name; must be 
in Synergy

• Parent enters first name and last name as listed in Synergy or listed in the top right corner 
of the ParentVue screen.



Family Information: Home & Mailing addresses 

• Parent verifies addresses (home and mailing addresses)
• Parent cannot change address at this time. They are strictly verifying the information is correct. Should their 

address have changed, they will need to contact OLRSupport@ccboe.com for assistance. 

mailto:OLRSupport@ccboe.com


Parent Information: verification of addresses, 
phone numbers & email address for each 
parent



Enter Student(s) enrolling in Summer School

• Click Include next to 
student(s) parent 
wants to enroll into 
summer school

• Parents may enroll 
more than one child 
here

• Then click Edit next 
to the student’s 
name



Verify Student Demographic Information
•Please verify student 
demographic 
information is 
correct. If changes 
need to be made, 
please contact 
OLRSupport@ccboe.
com

• Please select the 
grade that your 
student was enrolled 
in for the 2022-2023 
school year. Ex: 
Student was grade 12 
for 2022-2023 so 
grade 12 needs to be 
selected again for 
Summer School.

mailto:OLRSupport@ccboe.com


No Course 
Recommendations

Parents will receive the following screen if student’s 
Counselor has not entered in Course Recommendations 
prior to parent starting registration. Please contact your 
child’s school counselor for assistance.



Provide Transportation Hub Location 
(Optional)

Please select which 
Summer School 
Transportation Hub 
Location you will 
drop and pick up 
your student from 
each day. If you do 
not need 
transportation, 
please leave field 
blank.



Class Registration Screen –Parent Picks 
Recommended Courses

This screen shows parents
• Course information
• Courses recommended by School 

Counselor

Parent selects both, first, or second 
recommended course(s).

Table lists the courses that have 
been recommended by the School 
Counselor.



Summer School Rules
•Parent reads Summer School rules

•Parent and Student enters names as an 
online signature verifying acceptance of 
rules

•Enter date



Select Summer 
School Location
Select “School’s Name” for School Selection. Please note 
that the school's name that the student will be attending for 
Summer School will be based on their grade level and if they 
are taking Make Up or Original Credit courses. 
If the student is in middle school and taking Make Up 
courses, the School Selection will be Mattawoman Middle 
School. 
If the student is in High School and is taking Make Up 
Courses, the School Selection will be based off their home 
school of residence. Thomas Stone High School will be the 
School Selection if their home school of residence is Thomas 
Stone, North Point, or Westlake High School. St. Charles High 
School will be the School Selection if their home school of 
residence is St. Charles, La Plata, Maurice J. McDonough, or 
Henry E. Lackey High School. 
If the student is in High School and is taking an Original 
Credit Course, the School Selection will be Robert D. 
Stethem Educational Center. 



After registration information is complete for 
first child, parent can enroll a second child 
before clicking submit



Review and Submit Summer School Application
(after all children have been added to the application)

Parent clicks Green Review button then verifies the information.  If completing an 
application for an additional child, the parent must click on the Student tab and 
enter information for that child prior to clicking submit.



Parents Review Application
1. Parents click Review to open the application.  Scroll to the bottom of the page.

a) click the check box that they reviewed all registration data and verified that it is correct 
b) click submit
c) If completing the application for more than one child, do not click submit until 

information for all children is entered.



Confirmation Screen and email
Parent will see this confirmation notice and will need to click the OK button to continue. They 
will receive an email stating their registration has been submitted following this step.



Registration Submitted Confirmation
After submitting Summer School Registration, parents see the final page.

Parents may check the status of their child’s registration using ParentVue.



ParentVue Status of Recent Registration 
Activity
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