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SYNERGY GRADE BOOK

GRADE BOOK PROGRESS REPORTS

THIS DOCUMENT WILL GUIDE YOU THROUGH THE PROCESS OF CREATING AND PRINTING PROGRESS REPORTS.

PATH: SYNERGY GRADE BOOK -> GRADE BOOK - PROGRESS REPORT

PROGRESS REPORT:

Teachers can create progress reports for individual students or an entire class of students. Teachers can filter the
progress report to show a wide range of class information.

This data was generated on 9/14/2018 11:04:10 AM

Student 5

Andrade, Chris.
Area Mark  Comment Notes -
Summary Method:

By Stancard 4 Overall Class Grade

01 Identify the main idea and supporting details in expository text.

1 Missing

Options: 3 Reading Quiz 1: Georgia (Assignment) 252018

| T Rasding Quiz 2: Wast Virginiz (Assignment) 81132018
Grade

¥ Show Grading 03 Determine the author's main purpose (e.g., to inform, to describe, to
Legend explain) for writing the expository text.
Show Points
Show Bar Reading Quiz 2: West Virginia (Assignment) 81372018
Show Report Card
Rows with No Apply associative and distributive properties to solve multiplication

HEie and division problems.
Show Assignment

Detail

Show Standards

Detail

Request Signature

Show Assignment

Type Breakdown Apply order of operations with whole numbers.

Show Class

Average Math 1: Order of Ops Parenthesis (Assignment) 2182018

Show Assignment

% of Overall Score Math Order of Ops Mini Quiz (Quiz) 8102018

Include Dropped

Classes 03 Determine author's main purpose (e.g., to inform, to describe, to
explain) for writing the expository text.

Math 1: Order of Ops Parenthesis (Assignment) 862018

Math Order of Ops Mini Quiz {Quiz) 8102018

Filter Assignments

Reading Quiz 1: Georgia (Assignment) 8152018

) 04 Compare the symbiotic and competitive relationships in organisms
Delivery within an ecosystem (e.g., lichen, mistletoe/tree, clownfish/sea
Print | Email anemone, native/non-native species).

Data Animals and Ecosystems Test (Test) 81272018
SEnerEE A Describe ways various resources (e.g., air, water, plants, animals, soil)

- are utilized to meet the needs of a population.
Rafrazh This Report

Animals and Ecosystems Test (Test) 81272018

1. If printing a progress report for a single student, choose the student in the drop down. If
printing progress reports for an entire class, begin at step 2.

2. Choose_Generate All to generate current scores for all students.
Choose Refresh This Report to generate data for only the current listed student in the

drop down in number 1.
3. Choose various filters in the options column and choose Filter Assignments at the bottom

of the column.

Process

4. Choose to view the progress report by preferred summary method.
5. Add comments, if necessary.
Choose Print/Email delivery method to navigate to the delivery method screen.
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SYNERGY GRADE BOOK

GRADE BOOK PROGRESS REPORTS DELIVERY

THIS DOCUMENT WILL GUIDE YOU THROUGH THE PROCESS OF PRINTING AND EMAILING PROGRESS REPORTS.

PATH: SYNERGY GRADE BOOK-> GRADE BOOK -> PROGRESS REPORT - DELIVERY

PROGRESS REPORT:

Teachers can choose delivery options for progress reports for individual students or an entire class of students.
Teachers can email or print progress reports to students, parents and additional staff members.

7 . Progress Report Status 9 | Back to Progress Report Data

Selected Delivery Options

Print Email 1 ¥ Student Data Status 8 Print Date  Email Copy Email To 5
Age / Date X y
) - -
Andrade. 1 942013
Chris minutes 11:04:20
ago AM

Print Non Emailed

Report Header Texi " Baez, Todd 1 3 Email(s) Sent 10482018
Wieskly Progress Repart: Week 4 minutes  Barbara 8:31:46
Report Footer Text ago (STAFFDEMO@MAIL. LOCALSERVER.COM) AM
Mrs. Cardova's 4th Grade Class Martin
(STAFFDEMO@MAIL. LOCALSERVER.COM)
Todd (staffdemo@mail localserver.com)

o Bamaza 1
Email 3 o

Ronald minutes

# Include Parents 200
¥ Include Students

¢ Include Copy to Barthlow 1

Cheryl minutes
ago

4 Beltran, 1
Gary minutes

ago

Filters
Include Student Marks
Beliran Del 1
Rio, Jason minutes
ago

1. Choose a single student or select all students by choosing the Student check box.

2. Type a Report Header or Report Footer (Optional).

3. Choose toinclude parents, students or any other recipients by using the Copy Email To
option.
Choose additional filters, if appropriate.

5. Teachers can type emails of additional staff members who should receive the student’s

progress report in the Copy Email To line.

Choose Print or Email to print or email single student progress reports.

Process
(o)}

7. Choose Print or Email to print or email progress reports for all students in the class.
Choose Print Non Emailed to print all emailed progress reports that were non-deliverable

by email.

8. View the Status of emailed progress reports. Any progress reports that were non-
deliverable by email will show a message indicating the email was not delivered.

9. Choose Back to Progress Report Data to return to the list of students on the Progress

Report Data page.
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