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Cultivating Excellence

How to Register for Digital Schools
Instructions

Step 1:

Once you are on the Digital Schools website: you will see the login box, click on “Register” and follow the prompts.

Login.. x

Username:

Password:

|1"| Remember Mea

Register/Resat Password Uncheack on shared computars)

Stet 2:

You will use your work email address and your own personal information such as your birth date, last four of SSN
and home/mailing zip code to register.

Register.. b4

Last Mame: Smith

Ermail: Jane.Smith@dinuba.klz.ca
COB: 11/07/1980 4

S5N: 1111

Zip Code: 93518

Password: FEFEFFF

Confirm Password: *EEEFEE

I Register |l Cancel
>




Step 3: RED

To access your Leave Account Balance:

1. Click on My Digital Schools

2. My Access

3. Leave Account

4. Balance Summary with Details

From here you can download to a pdf and print the report.
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Authorization Dasliboard My Timesheet My Access

Employee Details -

FIRST NAME M LAST NAME 55N STATE ID GENDER EMPLOYEE LEGACY ID NICKNAME PREVIOUS LAST NAME
X00(- 0
MARITAL STATUS DATE OF BIRTH HIRE DATE CLASSIFICATION EMPLOYMENT STATUS YRS.OF SERVICE
H H Leave Accoumnt

Emergency Contacts

MAILING ADDRESS ADDRESS 2 aTy STATE ZIP

HOME ADDRESS ADDRESS 2 ary STATE g

Phone Mumber Extension Primary Private Type Comments

DISTRICT EMAIL PERSONAL EMAIL
RACE/ETHNICITY

15 HISPANIC? RACE 1 RACE 2 RACE 3 RACE 4 RACES

Please review the information on your Employee Details screen and let us know if any changes
need to be made to your address and/or phone number/s. Please click here to complete the
Address or Name Change Notice.


https://www.dinuba.k12.ca.us/site/handlers/filedownload.ashx?moduleinstanceid=3257&dataid=3197&FileName=DUSD%20Address%20or%20Name%20Change%20Notice.pdf

Green: Emergency Contacts

To access your Emergency Contacts:

1. Click on My Digital Schools
2. My Access
3. Emergency Contacts

“ Personnel Management Position Control Time Management

Finance Budget Management Reporting Admin

Authorization Dashboard My Access
)

Employee Details - Test, Leave

Emergency Contacts 1

x Bestwifeeve 3
x Dr. Keepualive 555 et
¥ Bestsonewe 111) 113-1111 Family
x Bestdaughterever {333) 333-3333 Family
o Bestdavghterever 1) 333-3333 Family

Save Discard

3

L 5¢, Best Town, CA 93818
son; 111 5 Main St, Best Town, CA 93618

dawghter; 111 N Main Sz, Best Town, CA 93618

daughter; 111 N Main 5t, Best Town, CA 93518

If you have additional questions or would like to schedule a time for further training, please contact

Alyssa Mendoza at the District Office.


mailto:alyssa.mendoza@dinuba.k12.ca.us

