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ARTICLE XV TRANSFERS, PROMOTIONS, VACANCIES

15.1

15.2

15.3

Definitions:

15.1.1 The term “transfer” shall mean an employee is relocated from one position to another
position within the same classification.

15.1.2 The term “promotion” shall apply to a situation where a permanent employee applies for,
is selected for, and accepts a new or vacant classification with a higher salary range than
the employees present salary range. An increase in hours in the same classification shall
NOT be considered a promotion. Employees that have not attained permanent status
within the District will be considered for promotion if they submit an application the
same as external candidates from outside the District.

15.1.3 The term “new position” shall apply to a new bargaining unit position that has been
advertised by the District.

15.1.4 The term "workday" shall mean all those days that the District Office is open for the
conduct of normal business

15.1.5 The term “vacancy” shall apply to any vacant position within the classified bargaining
unit,

Posting: For at least five (5) workdays prior to being filled, vacancies shall be posted within the
District at all major work sites and on Ed Join. The posting shall include: the job title, a brief
description of the position and duties, the necessary employment standards required for the
position, the number of hours per day, regular assigned work shift times, days per week and
months per year assigned to the position, the salary range, and the deadline for applying for the
vacancy. Summer postings shall be posted on the District Website and at the District Office.

Transfer: Qualified employees within the same classification may request a transfer to a vacant

position via a Transfer Request Form.

15.3.1 An employee shall be deemed qualified to request a transfer if the last two (2)
performance evaluations are satisfactory and the employee meets the qualifications of the
job description.

15.3.2 Seniority of employees shall be considered but shall not be controlling in the selection of
employee transfers. If two employees are equally qualified for the position, seniority
shall be the tiebreaker.

15.3.3 Qualified employees requesting a transfer shall interview with the site administrator. If a
current employee is selected, the process is completed. A transfer request may not be
granted if it will result in the movement of more than two (2) employees.

15.3.4 All transfer requests shall be effectuated prior to the promotion process. Should a
vacancy not be filled by transfer, promotional candidates will be considered. If an
internal candidate is not selected, candidates from the outside will be considered.

15.3.5 Involuntary Transfer: When the District believes a transfer to be in the best interests of
the District, an involuntary transfer may be effectuated. The unit member concerned
shall be notified in writing five (5) working days before the transfer shall take place. In
emergency circumstances, the unit member shall be notified as immediately as possible.
The unit member may request a conference with the appropriate manager to discuss the
reasons for transfer. Any involuntary transfer being considered for disciplinary reasons
shall be processed under the disciplinary article.
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15.3.6 Temporary Transfer When the District is aware that a transfer will be of a temporary
nature (no more than 60 calendar days unless by mutual agreement), the District will
make transfers from one District location to another in keeping with the operational needs
of the District.

Promotion: Qualified employees may request a promotion to that vacant position via a Letter of
Interest, updated Application and three (3) Letters of Reference. An employee may have an
Application and Letters of Reference on file at the District Office for one (1) year to fulfill this
requirement.

15.4.1 An employee shall be deemed qualified to request a promotion if the last two (2)
performance evaluation are satisfactory and the employee meets the qualifications of the
job description.

15.4.2 If more than two (2) qualified employees apply for the position, applicants will be
evaluated on the basis of criteria listed in 15.9.1 below. All considerations being equal,
the employee with the highest seniority will be awarded the position.

All current District employees who are qualified and meet the filing deadline shall be
interviewed.

Physical Handicap When an employee receives a physical handicap which makes it impossible
for the employee to return to his/her present position, the District will try to find a work
assignment which the employee can perform in a competent manner. The new work assignment
may involve a lateral transfer, demotion, or promotion if the employee is qualified.

The Superintendent or designee shall have the authority to recommend to the trustees the
appointment of employees to positions with the District. Such action shall be made in
accordance with the employee’s qualifications and the needs of the District.

Any employee denied a transfer/promotion may, within five (5) workdays may request from the
Human Resources Department a meeting to discuss areas of improvement.

Interview Panel: One (1) CSEA bargaining unit member shall be included on the interview

panel for each vacancy not filled by 15.3.3 above.

15.9.1 In determining whether applicants are equally qualified, the interview panel shall
consider factors including, but not limited to: qualifications, experience, interpersonal
skills, adaptability, work history, and their performance in the interview and any testing
process.
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ARTICLE XVI TRANSPORTATION HOURS AND ASSIGNMENTS

16.1

16.2

16.3

16.4

16.5

16.6

16.7

16.8

16.9

16.10

16.11

16.12

Daily routes shall be assigned to bus drivers as far as practical on the basis of seniority. When
part-time drivers drive a regularly scheduled route for another driver, the part-time driver will be
paid at the extra time rate.

When there is thirty (30) minutes or less between regular bus runs, and such time is too short for
employee to go home, or otherwise conduct their regular business, such time shall be calculated
as time toward the employee's work week.

Overtime hours and special trips shall be spread as evenly as possible on a rotation basis for all
part-time and full-time mechanics and bus drivers, including all non-school days from the first
working day to the last working day of the school attendance year, except in cases where
employces refuse such overtime, and /or trips. List of hours and trips will be posted for all
employees.

16.3.1 It is understood that mechanics may be pulled from any rotation based on emergency
needs of the District as determined by the Director of Transportation.

Drivers will not be paid for layover beyond sixteen (16) hours.

Bus drivers will be allowed fifteen (15) minutes preparation time prior to a trip, and fifteen (15)
minutes after a trip for cleanup.

Bus drivers on special trips, but not limited to athletic events, field trips, and curricular trips who
are required to remain with their buses, shall be paid for all standby hours at their appropriate
rate of pay. Mechanics who drive on special trips shall be paid at the bus driver rate for hours
worked.

All times when drivers are required to be with or near vehicle(s) shall be paid at regular or
overtime at the appropriate rate.

When a vehicle is away from the District and is secured for the day, drivers shall be considered
to be off duty. Drivers shall receive pay for the number of hours worked, but not less than eight
(8) hours if on a Saturday, Sunday, or holiday. (Overnight trips only).

For all overnight trips, drivers shall receive all meals and lodging paid by the District or
sponsoring agency at the District approved rate.

When employees are required to be with or near their vehicle(s), employees shall be paid for all
meal breaks at the appropriate rate.

Expectations of availability and/or driving must be clearly delineated to the driver prior to any
trip. Contingency plans should be discussed by the parties involved prior to the departure of any
field trip.

An employee in the bargaining unit with a break of two (2) hours or more between shifts shall

receive a five (5%) percent differential for all hours worked.
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16.13 When summer work is available to part-time Bus Driver / Utility employees, the work will be
awarded based on the employee’s seniority in the District. Examples of summer work include:
driving, painting crew, ventilation crew, and office-utility work in the transportation department.
Compensation for this work shall be as follows effective July 1, 2011:

Driving Range 31
Painting Crew Range 27
Ventilation Crew Range 27
Office-Utility Range 24

16.14 Overtime hours in Transportation will be reviewed at least quarterly at the Meet and
Confer sessions for the 2019/2020 school year.
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ARTICLE XVII SAFETY
17.1 District Compliance The District shall conform to and comply with all health, safety, and

sanitation requirements imposed by state or federal law or regulations adopted under state or
federal law.

17.2 No Discrimination No employee shall be in any way discriminated against as a result of
reporting any condition believed to be a violation of section 17.1

17.3 Employees are expected to abide by all safety rules and regulations provided to them by the
District. Violation of safety policies and practices will be reflected in the evaluation process.
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ARTICLE XVIII INCENTIVE PAY AWARDS

18.1

18.2

18.3

18.4

18.5

18.6

Philosophy
The professional growth program for classified employees is designed through the Professional

Growth Committee to promote activities which would assist the classified employee in acquiring
the knowledge and skills needed to do his/her job well; to promote safe working practices and
procedures; to provide the employee with opportunities to learn better and more efficient ways to
do the job; to motivate the employee to reach and maintain acceptable levels of productivity and
job effectiveness; and to encourage the employee to improve his/her relations with students,
other employees, and the public.

Eligibility
18.2.1 Employees who have completed probationary period in paid status.

18.2.2 Employees who work four (4) hours per day or more and who have completed five (5)
units of college or approved workshop units shall receive $20.00 monthly for each five
(5) units per year up to a maximum of forty-five (45) units.

18.2.3 Employees working for fewer than four (4) hours per day shall receive one-half (1/2) of
the District's contribution as authorized in 18.2.2.

Application
Employees must submit the "Incentive Award Application" form listing the courses and/or

workshop(s) attended, to the Assistant Superintendent, Educational Services and Human
Resources. Twelve (12) hours of workshop(s) or inservice are equal to one (1) unit. For adult
school classes and ROP classes, the maximum units are 3 per class regardless of the number of
hours. The same classes or workshops cannot be repeated for units toward salary incentive.

Approval of Units

18.4.1 The Assistant Superintendent, Educational Services and Human Resources. shall consider
applications from employees, utilizing guidelines set forth in 18.1 and recommend to the
Superintendent for final approval.

Exceptions
18.5.1 In-service activities participated in during what is considered the normal school working

day, either in or out of the District, are not eligible for inservice credit for salary
adjustment.

18.5.2 Employees taking a course, workshop, etc., for college credit and being reimbursed by
the District for tuition, fees, mileage, expenses, etc., are not eligible for inservice credit
for salary adjustments.

18.5.3 Workshops which include normal work time of the individual and time other than regular
work time will be evaluated, and hours attended outside of normal working hours will be
given incentive credit.

Perfect Attendance - No days taken for any reason other than those allotted for bereavement
leave, vacation (12 month only), and verified jury duty, shall receive $500.00 payable at the end
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of the fiscal year. Donations for Catastrophic Leave shall not count against the attendance
award.

18.7 Employee Safety - Award made on a departmental basis with individuals within the department
receiving $50.00 for 'no time off safety standard payable on a semi-annual basis. The
calculation shall be on a six month basis but payable at the end of the year.
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ARTICLE XIX HOLIDAYS

19.1

%2

19.3

19.4

19.5

The District agrees to provide all regular employees in the bargaining unit the following paid
holidays:

Independence Day

Labor Day

Veteran's Day

Thanksgiving Day

Day after Thanksgiving, in lieu of Admissions Day

Christmas Eve

Christmas Day

New Years Eve

New Years Day

Martin Luther King Day

Lincoln's Birthday

President's Day

Friday of Spring Recess

Monday after Easter

Memorial Day

Total of fifteen (15) paid holidays for twelve-month employees.

Additional Holiday: Every day declared by the President or Governor of this state as a public
fast, mourning, thanksgiving, or holiday, or any day declared a holiday by the governing boards
under the Education Code §45203, or its successor shall be a paid holiday for all employees in
the bargaining unit.

The bargaining unit will be consulted prior to adoption of the school calendar. Consultation on
the proposed calendar would commence on or before February 15 with a resolution by March 15.
This time frame allows input into the school calendar and allows the Board to adopt the
succeeding year calendar at a Board meeting in March of each year.

Employees in a paid status on the day before or the day following a holiday will be paid the
holidays as listed in this article.

Employees in recess during the Christmas or spring recess who are on a paid scheduled day the
day before recess or the first day after recess shall be paid for those holidays during the recess.
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ARTICLE XX MEMBERSHIP AND DUES DEDUCTION

20.1

20.2

20.3

204

20.5

20.6

The District shall distribute CSEA supplied membership applications to new hires but shall not
make any statement suggesting workers must join. The District shall refer all employee
questions about CSEA or dues over to the CSEA Labor Relations Representative. CSEA shall
defend and indemnify the District for any claims arising from its compliance with this clause.
This agreement (article) shall satisfy the District's duty to bargain the effects of the Janus
decision.

The District shall not interfere with the terms of any agreement between CSEA and the District's
employees with regard to the employee's membership in CSEA, including, but not limited to
automatic renewal yearly unless the employee drops out during a specified window period. The
District need not keep track of this period which shall be tracked by CSEA within its
membership database.

CSEA shall have the sole and exclusive right to receive the payroll deduction for regular
membership dues.

Dues Deduction

20.4.1 The District shall deduct, in accordance with the CSEA dues schedule, dues from the
wages of all employees who are members of CSEA.

20.4.2 The District shall refer all employee requests to revoke membership to the CSEA Labor
Relations Representative and shall obtain his/her approval on behalf of the union before
processing any revocation request.

20.4.3 The District shall not be obligated to put into effect any new or changes deductions until
the pay period commencing thirty (30) days or more after such submission.

20.4.4 There shall be no change by the District to CSEA for regular membership dues
deductions.

Membership Information

20.5.1 The District shall take all reasonable steps to safeguard the privacy of CSEA members'
personal information.

Hold Harmless Provision

20.6.1 CSEA shall defend and indemnify the District for any claims arising from its compliance
with this Article and for any claims made by the employee for deductions made in
reliance on information provided by the employee organization to the District to cancel or
change membership dues authorization. The District shall be required to promptly notify
CSEA of any claims made by employees relating to dues authorization.
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ARTICLE XXI: DRUG AND ALCOHOL TESTING:

21.1 The District and CSEA agree to comply with the required provisions of the Omnibus
Transportation Employee Testing Act of 1991.
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ARTICLE XXII: RECLASSIFICATION PROCEDURES

22.1 Reclassification shall be defined as the upgrading of a position to a higher classification as a
result of an ongoing increase in the type of duties being performed by the incumbent in such
position or due to a permanent change in technology, job duties or type of work that may alter
the nature of the job.

22.2 A reclassification shall not occur to address an increase with workload of the same type of
duties, temporary assignment(s) typically occurring less than five (5) days and no longer than
fifteen (15) days, or duties undertaken on a voluntary basis without assignment by the immediate
supervisor.

22.3  Procedures:

22.3.1 A request for reclassification shall be submitted to both the District Superintendent or his
or her designee and to the President of CSEA Chapter 152 with required data no later
than February15™ of any year. Reclassifications may be initiated by the District at any
other time to address an operational need. The District will meet to negotiate all such
requests annually with CSEA. This negotiation process shall take place during the
months of March, April, and May.

22.3.2 When either party seeks to effect a reclassification, he/she shall obtain a “Reclassification
Request Packet” from the District Office and shall complete and submit the
Reclassification Request Packet to the other party with all of the following data:

1. The class or position to be reclassified;

2. A copy of the existing job description and salary placement;

3. The proposed job description and salary placement;

4. Employees affected by the proposal and the proposed disposition of same;

5. The basis for the reclassification including a historical overview of the new
duties and responsibilities.

6. Any other relevant information supporting the request.

22.3.3 The other party shall have thirty (30) working days from date of receipt of the
reclassification proposal to respond. It may:

1. advise that it approves or denies the proposal;
2. call for a consultation session before referring the request(s) to the negotiation
provisions of this Article.

22.4 Nothing in this section shall prevent an employee from exercising the rights set forth in

Education Code Section 45110 respecting inconsistent duties which exceed five (5) working
days.

Page - 47



2018-2021 Agreement - CSEA Chapter #152 and Dinuba Unified School District 4-10-19

This Agreement was modified and agreed upon this nineteenth day of March 2019.

For CSEA Chapter #152

//M a %MM&%)

A il ©
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APPENDIX A
BARGAINING UNIT

The classified bargaining unit for the Dinuba Unified School District includes all classified employees
of the District who are regular employees with the exception of the following classifications:
Accounting Assistant
Administrative Assistant/Benefits Technician
Budget Analyst
Business Service Secretary
Chief Business Official
Custodial Supervisor
Director of Facilities
Director of Information Technology
Director of Maintenance and Operations
Director of Nutrition
Director of Transportation
Executive Assistant to Superintendent/Board
Executive Assistant to the Assistant Superintendent
Human Resources Technician
Human Resources Technician I
Human Resources Technician II
Payroll/Attendance Technician
Personnel Assistant
Personnel Clerk
Personnel/Credentials Technician
Short-term employees and Substitutes

Student Information Systems Technician
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APPENDIX B
CLASSIFIED EMPLOYEE SALARY SCHEDULE EFFECTIVE 7/1/18
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APPENDIX C
GRIEVANCE FORM
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