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BACKGROUND/INTRODUCTION

Madeira City Schools afford students myriad methods for applying knowledge -
testing, standardized testing, creating expression, writing, multimedia presentations
to only name a few. Students learn curriculum content and obtain communication
skills.

The Planning Commission has been asked to benchmark the use of Senior Capstone
projects.

OBJECTIVES

The objective of this project is to understand the Senior Capstone Project, evaluate
examples of local school using Senior Capstone Projects and assess both the benefits
to Madeira Schools as well as barriers to implementation,

METHODOLOGY
This report has been created using the following methods

State of Ohio Senior Capstone Definition (app 1)

Capstone Project Definitions

High School Faculty Discussion

Benchmark School Examples through Internet and/or interview

FRAMEWORK

Senior Capstone Projects accomplish a variety of different objective in the schools
used. Schools label a wide assortment of assignments as Senior Capstone Projects.
These can be categorized by the following scales:

Time Duration

A Senior Capstone Project can be a very short duration, some only a week or two.
These occur at points convenient in the school calendar, such as the ending week(s)
of senior year or a special interim term.

But other schools use Senior Capstone Project as a multi-year guidance tool
compelling the student to choose classes and make interim proposals for the
eventual Senior Capstone Project.

Learning Objectives

Senior Capstone Projects have the potential to be life changing for the student, but
institutions had different objectives. A Senior Capstone Project can be purely



experiential where the student immerses into a learning environment such as
observing, shadowing or travel.

Other schools require a deliverable such as a presentation, paper or concrete
product, i.e. a musical composition, service project, a construction etc.

Administration

Although not a primary focus in this report, the schools studied also used an
assortment of implementation and assessment techniques. Senior Capstone
Projects are required in some schools, elective in others. If the Senior Capstone
Project is one with a deliverable, it may be graded, or be a pass / no-pass. Schools
may choose to require intermediate planning and preparation steps, which could
also be graded.

Build a deck Write and produce a play

Assist at a school for
special needs

Establish a service project, plan
children for a week

and hold a charity event

Figure 1



DISCUSSION - BENCHMARK SCHOOLS

The following schools The following schools Unknown, unclear or
do have a project do not have a project in under consideration:
(required or elective) in place at this time:
place:
Forest Hills
Indian Hill Sycamore
St. Bernard-Elmwood
Cincinnati Country Day Milford
Summit Mason
Princeton Lockiand
Great Oaks Hamilton City
Sycamore Fairfield City

Madison Junior Senior
High School

ADDITIONAL CONSIDERATIONS FOR FUTURE DISCUSSION/STUDY

Senior Capstone Projects can be a useful administration tool for other topics under
consideration by the Madeira Planning Commission.

Guidance

The Senior Capstone Project could be the framework for a student to plan his or her
high school academic career through choice of coursework, even service hours and
extracurricular. This segues into college planning as well.

Business Partnerships

Likewise, the Senior Capstone Project lends itself to business partnerships for both
experiential learning and the environment to complete a deliverable project.

CONCLUSIONS
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Many schools use Senior Capstone Projects but it is not yet a standard. Various
tevels of effect can be called Senior Capstone Project - there is no standard or clear
Best Practice.
RECOMMENDATIONS
Capstone projects have the potential to highly enhance a student’s educational
experience but require resources to administer. The following questions (whose
answers are outside the scope of this project] are typical of discussions around
Senior Capstone Projects:

-Should the capstone be voluntary or mandatory?

-Should the capstone by graded or not? Some discussion around motivation
of students - graded or not may impact that.

-When should the capstone experience happen? This could relate to student
engagement and motivation.

-How long is the capstone experience?
-Is the capstone individual or group exercise? Could it be either?

-Are there bounds around topics for capstone? What's in, what's
out? Guardrails or anything goes?

-Who coordinates / manages the students and their work. Who manages the
outreach involved in setting up projects for every student?

-What teacher training might be needed?

Follow up study

Madeira City Schools should establish a cohesive vision for student learning outside
the classroom and consider Senior Capstone Projects as a tool to support guidance
objectives, business partnership strategies, and the best possible preparation of
Madeira students for 215t Century challenges.
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APPENDICES

1. Guidelines
a. Senior Capstone Project, Ohio DOE
b. International Baccalaureate {IB) Diploma
c. Project based learning

2. Example Schools
a. Summit Country Day
b. Indian Hill
¢. Cincinnati Country Day School
d. Loveland
e. Madison (Middletown])
{. Boyertown
g. Glen Oak
h. Envision
i. Columbus East
j. Pacific Grove High School
k. Memphis City Schools

3. Faculty Focus Group/Teacher Forum
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Project?

Capstone projects are a way to organize teaching and learning around authentic
student projects integrating technical and academic disciplines. Teachers facilitate
connections between academic and technical coursework and challenge students
to use prior knowledge and skills to solve real-world problems related to their
chosen careers.

@@J@%@ m%@;ﬁ al %.Zi% ucation?

Capstone projects capitalize on the most promising
aspects of career-focused education and research-based
teaching such as:

« Cooperative and group learning

&

Integration of academic content standards
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and technical competencies

= Self-directed learning

“Wher used well, projlect-based = Teacher in the role of facilitator

@&

fearning con odd meaning ond Authentic instruction and assessment

purpose tu school assigrments, Capstone projects in career-technical education apply

academic and technical knowledge and skills to complex

rativate students fo learn more problems in a career field by allowing students to engage
advarnced material provide in problem-solving, research, teamwork, interpersonal
communication and connections with adults. The
prochce for essential skilts for capstone project is the culminating experience, demon-
‘ strating what a student has learned in his or her career
elong learning and help pathway.

- Using Real-World Projects to Help
Students Meet High Standards

in Fducation and the Workplace

Southern Regional Educetion Board




How Does a
Capstone Project Work?

The Senior...

selects or is assigned a problem related to his or her career pathway.

&%

« conducts research related to the problem.

» identifies teachers, business and postsecondary education partners
with relevant expertise of the problem and its solution.

« analyzes and synthesizes information to solve the problem.
« maintains periodic reflective journals of the project’s progress.

= establishes with teacher checkpoints for assessment to ensure the
wetoderts must be pro;ect'tfme line is on track and he or she is meeting the standards for
the project.

creative problem solvars, . . .
¥ f > develops a multimedia presentation to adult partners detailing what he

Woudd Bl Gotes be as or she has learned.
successiul foday
if he had not developed

this skifi?”

— Promising Practices for
Contextual Learning

Sandra Harwell and
William Blank
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“ & project-based
approach to ingtruction
oresants students with
problem-focused
assignments that o
rmeaningtul, interesting
angd valuable, Projegts

4

rot onhy reflect student
interest but also meet
ONE OF MOrE COUrse

standaras”

— nstructional Strategles:

How Teachars Teach Matters

Southern Reglonal Education
Board
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Projects

Research

The student selects a problem related to his or her career pathway. Research is
collected and analyzed to begin formulating a solution to the problem or question.
The student uses various methods and sources to investigate the problem.

Authenticity

Problems are meaningful to the student and related to the career field. Resources exist
within the community and beyond to support this project. The capstone project
represents a real problem encountered by individuals in this career field. Working to
resolve the problem, the student demonstrates proficiency in technical and academic
competencies.

Work-based L.earning

The problem is connected to an area within the student’s career field. The student
selects an adult from an advisory committee, business partner or postsecondary
partner to work closely with on the project. Adult partners provide the context for
the project.

Academic Riqor

The project is cross-curricular and challenges the student to apply knowledge related
to both academic and technical subject areas. The project is aligned with appropriate
academic content and technical standards. The student develops high-order thinking
skills through research and analysis.

Protessional Relationships

The student works closely with adults of content expertise. Adults collaborate with
each other and with students on the development and evaluation of projects. Students
prepare professional oral and written communications for adult audiences.

Presentation

The student produces a multimedia presentation detailing problem identification,
research and the student’s solution or recommendation.
The presentation is the culminating experience in which
the student demonstrates what has been learned.

Assessment

Project criteria is communicated to the student and is
used to gauge learning. Assessment is formative, with
multiple checkpoints along the way, providing feedback
to the student. Adults outside the classroom help the
student develop a sense of real-world standards. The

ctiidant’e nraiart ic darmmantar in a Carsar Pacanart
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The Course

Technical Courses

& Experiences

N
F‘oundcﬁon
A %“*ﬁ Compe*}enczes
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“Ideathy,

every sendor should
complete o capytone project,
pertorm an internship, complete a
sot, porticipote
take

i covnrnunity service or
college-tevel courses”
- Raising Our Sighis

MNationas! Commission on the High School
P
Senior Year

&mfzﬁ.ﬁméﬁ Courses

K
AN

Collene &

Careers

~

Technical courses and
experiences are derived
from Ohio's career-technical
business and industry
verified competencies.

]
AN
Coregr
Passpart

A h'd

Spegghzation
Competencies
*W’ Academic courses are
aligned with Ohio's
academic content stan-

dards. Technical and
academic courses provide
opportunities for integra-
tion and authentic fearning.

A Career Pathway is series of academic and technical
coursework and other educational experiences with a
career focus. The pathway prepares students for a goal-
oriented future and puts purpose in learning.

An Individual Career Plan {ICP) is a planning document
initiated by the learner, with input from parents/guard-
ians, teachers and counselors, prior to the ninth grade

and reviewed every year thereafter.

A Career Cluster Foundation is a course within a career
cluster that provides core and cluster competencies as
well as information on professional, technical and entry-
level career pathway possibilities within the career cluster.

Specialization Competencies are what students should
know and be able to do in specific occupations, as
verified by business and industry. The attainment of these
competencies could lead to entry-level positions, exit
credentialing and/or continued education.

A Career Passport is a document designed to help
students make the transition to the next step beyond
high school. The career passport is similar to a portfolio
and is usually developed with help from teachers and



Health Services Clusher
* Research a problem related to ethics in human

o
cloning. {Biotechnology Program} L

B
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» Develop a disaster response plan for a hospital emer-
gency room located near a chemical manufacturing
plant. {Therapeutic Systems Cluster Health Program)

Frvironmentol and Agriculiural
Syztemns Cluster
*  Conduct an environmentat impact study on the

surrounding community of a proposed egy production
farm. (Envirenmental Technology Program)

* Research a farmer’s cropping plan to help improve
yields. {Agriculture Production Program)

Business and Management Cluster
* Develop a marketing plan for a newly developed hair

care product that will be marketed and sold via the
Internet. (E-commerce Marketing Program)

* Develop a computer-generated presentation, includ-
ing animation, which promotes a Career-Technical
program to prospective students and their parents.
(Interactive Media Program)

Humaon Resources/Services Cluster
* Develop an instructional unit for teaching Ohio’s math-

ematics content standards to middle school students.
(Career Paths for the Teaching Profession Program)

* Research a new fingerprinting technology to aid in crimi-
nal investigation. Provide training in the process to a
local law enforcement agency. (Criminal Justice Program)

dustrial and wn

Susterne Cluster

* Alocal food manufacturer is experiencing a high-rate of
packaging failures of its condiment products. Trouble-
shoot the packaging failure and develop a more durable

package. (Industrial Manufacturing Program)

gineering

» Design aresidential heating/air conditioning system for
a 1500 square foot house in Cleveland, Ohio. (Heating,
Ventilation, Alr Conditioning/Refrigeration Program)

Arts and Communication Cluster

*  Develop a public service campaign to promote
involvement in the arts for your city and surrounding
community. (Radio and TV Broadcasting Program)

* Design and present a creative packaging concept for
a new fruit-flavored cereal product that appeals to
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Navigatar
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Over the course of the two-year programme, students: Study: Senior Capstone

e study six subjects chosen frem the six subject groups o )

o complete an extended essay What are other districts doing thai_

o foliow a theory of knowledge course (TOK) 'aii()rw. Stli‘dems 20 Fi(-zlmlcmsu'at.e F??)E!ii

© participate in creativity, acticn, service (CAS). earning in a cuiminating projects
Normally: . Resource: Kenji Matsudo, Ray Spicher

e three of the six subjects are studied at higher leve! (courses representing 240 teaching Chair: Allison Evans

hours) Members: Scott Aaron, fanet Donaldson,
o the remaining three subjects are studied at standard level {courses representing 150 Darlene Mason, Jutie Sowers

teaching hours),
Subjects, other than languages, may be taught and examined in:
e English
e Franch
o Spanish
o There are pilot projects taking place in German and Chinese.

Report ta Commission: Aprif 117
Report to Board: Aprii 18

Ldit the sidebar

Share this workspace

Comrments () Add a new writer to the workspace,
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» Critique the work of others appropriate

* Take responsibility for their work
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Wikl Pages & Files Users Settings
VIEW EDHT
Sumimit
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Hi Allison & Kenji,

During our research for the Guidance Services study, | came across some great information
regarding Seniors and a “capstone” project course outfine at Sumemit, and | thought of you.
(You may have already seen this?)

This project is a requirement to graduate from Susnmit.

Weblink to some examples of what students have done: ALt/ fwww? summiteds.arq
Lubperschool/Senior-Search.ofm

Sendor Search

Ten days of released time is provided at the end of the senior year so that the student may
conclude his or her secondary school educatior by demonstrating responsible independence
during a fearning experience of his or her own design. This time is ta be spent in activities that
will broaden the student’s learning. To accomplish this end, the project may focus on the
development of an interest or skili that a student already possesses, or it may involve an
initiation inte an endeavor new to them. In either case, the project is to be a legitimate
educational experience created and carried out by the student with the approval of the school.
The preject should fit one of the following categories: (a) It may be oriented to the community,
involving work for a service, cultural, political or other community organization. (b} It may be
apprentice-type work experience such as teacher's aide, lab assistant or hospital aide. (c) It
may be primasily academic in nature — an independent study project involving interdisciplinary
or in-depth study, not part of the existing curriculum,

If you would like to learn more (in-person) - we worked with Dr. Patricia White, the “principal”
of Summit for our project. She was fantasticlll

Tell her | sent yal

Hope all is going smoothly!
~Cathy Born
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Debha Amatya’s documentary film about a group of Bhutanese refugees was a Senior Search
project that took root during his own community service work in Cincinnati. Classmate Gabby
Chandra turned photos of the school into a fund-raising coffee-tabie book “Hidden Faces and
Spaces of The Summit.” Previously, seniors Elizabeth Maynard and Preslee Mortenson waded
knee-deep in Michigan waters to help biologists tag sturgeon while Ryan Flannery spent three
weeks inside Procter & Gamble researching how RFID tags work. Other students at the private
Cincinnati Catholic high school have shadowed orthopedic surgeons and Wright-Patterson Air
Force Base personnel, taught English to Hispanic immigrants, worked on an Arizona cattle farm,
worked at the Lindner Center with children who have psychological disorders, traveled to New
York City to intern at Teen Vogue and won the cooperation of some of Cincinnati’s highest profile
citizens to create a booklet on leadership.

"These students really rise above our expectations each year and present very, very impressive
and rich experiences,” says Steve Penticuff, facuity advisor for Senior Search.

Senior Search is a special opportunity outside the classroom in which students can demonstrate
independent study skills by designing their own learning experience - whether they want to
explore the career paths they have in mind or pursue a passion. “Senior Search shows students
it's OK to take a chance,” Penticuff says, “Exploring a possible career option can be valuable but
S0 can a project that sees you in places you never saw yourself.”

Debha is one senior who took a chance. “I'm not the most artistic person hut I'm a big

documentary film fan and I thought making a film would be challenging to make a film.” *I knew
it would be meaningful because I knew something about these refugees. Here in Cincinnati, most
people don’t even know where Bhutan is and they could have Bhutanese people living next door”

"Senior Search let me do something I wouldn't get to do in coilege. I'm planning to study
biomedical engineering but I love photography. I took photos around the school from The
Montessori to the Upper School. We made a photo book, kind of like a coffee table book,
and it’s being sold to raise money for a school in Guatemala that the Upper School has been
sponsoring.”

Gabby Chandra
Senior
Class of 2010
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INDIAN HILL
EXEMPTED VILLAGE SCHOOLS

SENIOR PROJECT
PHILOSOPHY

The Sentor Project is an alternative activity and assessment
available to all graduating seniors. It is a culminating exit
program which demonstrates a senior’s ability to write,
speak, apply knowledge, problem solve, and use the skills
of time management, organization and risk taking. Seniors
use a multitude of resources as they work through the four
phases of the program (the proposal, the paper, the project
and the presentation). Community members, as well as
school and district staff, act as judges and mentors through
the entire process.
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February 22, 2011

February 28, 2011

March 1- 7, 2011

March 11, 2011

March 18, 2011

April 22, 2011

May 2, 2011

May 16, 2011

May 26-27, 2011

June 1, 2011

TIMETABLE

Proposals due: Turn in
Three copies to the front office

Evaluated proposals returned

Students whose proposals need revisions MUST
meet with Mr. Little and Mrs. McFarlan at least
one time before submitting a revised version.

Three copies of revised proposals due: Turn in to
the front office. At the top of the revised copies,
you must include a concise explanation of
revisions made from the first proposal.

Revised proposals accepted or rejected
Reflective Paper from field experience due. One
copy to the front office AND One Copy to Faculty

Advisor

Community Service due to Mrs. Silvius

Project phase begins

Projects presented and evaluated. Mrs. McFarlan
and Mr. Little will determine the order and day of
the presentations. This is nonnegotiable.

Mandatory Community Presentation from 5:00 PM

to  7:00. Because of Memorial Day, the
presentations are on Wednesday.
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2011 SENIOR PROJECT GUIDELINES

1. Students may choose to participate in the Senior Project option. This option is a
privilege, not a right. Those participating must adhere to all guidelines. Students may be
removed from the project for disciplinary reasons. If not participating in the project,
students are expected to attend all of their classes. Interdisciplinary projects will be
designed for those students in senior only classes.

2. Every project must have a faculty advisor and a mentor. Students are advised to work
closely with their faculty advisor to make certain that all deadlines and specifications are
met. To avoid a conflict of interest, parents may not serve as their student’s mentors. If
students need help finding a mentor, they should see Mrs. McFarlan or Mr. Little.

3. Deadlines are non-negotiable. If students miss deadlines, they will be removed
from the project.

4. All course work must be completed before students leave for the project phase on
May 16, 2011. Students failing a course for the year or fourth quarter will not be
allowed to participate in the project.

5. All community service nmust be completed and submitted to Mrs. Silvius by
May 2, 2011 in order to leave for the project phase.

6. Students who are not completing project work in a satisfactory manner will fail the
project and will be required to return to school. At the teachers’ discretion, these students
may be required to take an exam.

7. Each applicant or group must prepare three copies of the same project proposal. Keep
a fourth copy for personal records.

8. A committee will review all proposals. Projects may be accepled, accepted with
revisions, or rejected. Incomplete or poorly constructed proposals will not be
evaluated, and the group members will not be allowed to continue with the project,
It is important to work with faculty advisors and to budget time.

9. I a proposal is returned for revision, three copies of a REVISED proposal are due to
the front office on March 11, 2011. All students who need to revise proposals MUST
meet with Mr. Little or Mrs. McFarlan at least one time before submitting a new version.
Revised proposals should include a brief explanation of how the revised version is
different from the first one. Students should keep one copy for personal records.

10. Proposals must be typed and follow the prescribed format.
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RESEARCH PHASE

10. Each person in a given project must complete eight hours of field experience
pertaining to his/her topic. This is not a group activity. Work should be done with either
the mentor or with someone certified in the area of the project. At the conclusion of the
field experience EACH student will write a three page typed reflection of his or her
work. For example, if the group has four members, four different papers will be turned in
to the front office.

11. On April 22, 2011 one copy of the paper is to be given to your faculty advisor and
the front office. The faculty advisor, Mrs. McFarlan, and Mr. Little must all must validate
satisfactory completion of the field experience and the paper.

12. Students must complete the field experience and paper in order to continue in the
Senior Project.

PROJECT PHASE

13. Between May 14 and May 26, 2011 students must devote a total of 48 hours to the
project. Time spent before May 14 does not count towards the 48 hours. This time
should not include lunch or travel time. Students must make-up time missed because of
illness, family obligations, etc. Time spent preparing the presentation does count toward
the 48 hour total.

14. Students may NOT be paid for their work. Part-time jobs must be scheduled around
the project obligations.

PRESENTATION PHASE

15. Projects will be evaluated over two days, May 26-27 Mrs. McFarlan and Mr. Little
will determine the order and day of the presentations. This is nonnegotiable.

17. Projects will be evaluated as either an excellent, pass, or fail basis. For the truly
exceptional project, the category of distinguished may be awarded. The results will be
printed on transcripts. Participants who fail the project will be required to return to
school on May 31 through June 3. During this time students will work under the
direction of Mrs. McFarlan and Mr. Little to improve the project to a passing level.

18. All students are required to be present for a community showing of projects on June
1, 2011. Plan work schedules accordingly.

19. You must have your papers and time sheets for the judges.
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Senior Project Proposal Tips
The following are a few of the common weaknesses that have plagued past proposals.

Topics — Do not choose a topic on which you are already an expert. Judges will evaluate you on evidence
of new learning. Choose a project that excites you.

Groups ~ You may work alone or with a group. Do not choose a project because you want to be with your
friends. Choose a group and project based on mutual interests. Limit group size to no more than four
INTERESTED people. If the scope of your project warrants more members, you must have that approved
by Mr. Little and Mrs. McFarlan. Let the project’s goals and desired outcomes guide you.

Professional Quality — Proposals MUST be typed and proofread. Judges are busy professionals and have
little patience for sloppy work,

Proposal Format: YOU MUST USE THE FORMAT IN THIS PACKET. For the Month-by-Month
Schedule, do not merely reprint the schedule from the senior project handout. Tell us specifically what you
plan to do. Plans might, and probably will, alter as the project unfolds, but you need an initial game plan
with specific activities. Keep in close contact with your faculty advisor and mentor about any changes you
make.

Goals - 1t is a tricky business to formulate goals that are specific enough to complete in two weeks, but at
the same time are substantial enough to satisfy the 48-hour requirement. The goals should also match the
activities and desired outcome.

Signatures — You MUST have all signatures on the proposal. If your mentor is frequently out-of-town, start
NOW. Faxes are acceptable. They must indicate that you have spoken with the person and that s/he is
aware of the nature of the project.

Mentor — REMINDER: The mentor must have some expertise in your field of study. S/he does not need to
be with you at all times, but rather be available to give you guidance and pertinent information when
needed. Parents may not be mentors.

Qut-of-Town Projects — A parent or person of that age group must accompany students on out of town
ventures, You still need an “expert” mentor. The parent/adult is needed for liability reasons. Even if you
are 18, the school cannot waive its liability for your safety. Out of town projects are screened carefully for
their educational value. IF YOU PARTICIPATE IN A SPRING SPORT, DO NOT PROPOSE AN OUT-
OF-TOWN PROJECT!!!!

Presentations ~ You will have 20 minutes for a group presentation to a panel of two to three judges. You
need to have a well-planned oral component. Judges will not have time to look at an entire scrapbook or
listen to a complete piece of music. They are interested in what your learned and the process involved.
Make clear in your proposal the specific plans for your presentation.

Field Experience and Paper — This component seems to have the most confusion attached to it. Please
clarify in your proposals exactly what you wilf do for 8 hours of exploratory work. Remember that the
field experience should give you some initial experience with your topic. You will write a 2 - 3 page
reflective paper on the field experience. The paper is due on May 3 2011. These papers will be read for
both content and mechanics. Your faculty advisor, Mrs. McFarlan, and Mr. Little will read these papers.

Legal Issue — If you plan to photograph, interview, videotape or in any way identify people involved in

your project, you MUST obtain a release form from them. Please indicate in your proposals that you are
aware of this federal law and that you will comply. The form is available in Blackboard.



SENIOR PROJECT PROPOSAL

PROJECT MEMBER(S):

PROJECT TITLE/SUBIECT

NAME OF FACULTY ADVISOR

NAME OF MENTOR

MENTOR’S TITLE OR POSITION

MENTOR’S ADDRESS

MENTOR’S PHONE

COMPANY OR INSTITUTION WHERE WORK WILL BE DONE

ADDRESS

PHONE WHERE STUDENTS CAN BE REACHED DURING PROJECT
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Project Proposal Format (Add Title for Project)

Type a brief description of the project: (50 to 100 words)

I Goals
A.
B.
C.
i Questions to Explore or Skills to Acquire
A.
B.
C.
[l Detailed Description of the eight hour field experience
A.
B.
C.
1IV.  Month-by-Month Schedule
A. February

3.
V. Plans and Format for Presentation (include equipment needs)
A.
B.
C.
D.
VI.  Qualifications of Mentor
A.
B.
C.

STUDENT NAME
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TO STUDENT:
1 agree
- to adhere to the goals and activities in the project guidelines;
- that it is my responsibility for transportation to and from the project site;
- that this is a school-sponsored activity and all regulations in the Student/Parent
Handbook are applicable.

STUDENT SIGNATURE

TO PARENTS/GAURDIANS:

I have read the guidelines and Project Proposal and have discussed them with my
son/daughter. T realize that the school cannot directly supervise him/her and understand
that the school will not be held liable for any injuries that he/she may sustain as a result
of this project. My son/daughter has permission to participate in the Senior Project.

PARENT SIGNATURE

TO FACULTY ADVISOR:

I have read the responsibility as faculty advisor for
(name). I will advise and assist throughout the project. I will contact the on-mentor
before the project begins and as needed during the project phase. I have read his/her
proposed project. I approve it and will fulfill my obligations as outlined in the Role of
Faculty Advisor.

FACULTY ADVISOR SIGNATURE

TO THE MENTOR:

I have seen a copy of the guidelines for the Senior Project at Indian Hill High School and
have been given a copy of the Role of the mentor. has discussed
with me the goals and objectives of the project. I have read his/her proposed project.
I approve it and will fulfill my obligations as outlined in the Role of the Mentor. I will
NOT remunerate him/her in any way, now or in the future, for services rendered
during this project.

MENTOR SIGNATURE
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THE ROLE OF THE FACULTY ADVISOR

THE FACULTY ADVISOR WILL:
- remind student(s) of the importance of all deadlines;
- act as consultant to a student or group of students in preparing a proposal;
- act as consultant to each student in the group as he/she prepares his/her paper;
- act as liaison with the on-mentor throughout the project;
- verify the hours spent on site and in preparation for the presentation;
- act as a consultant in the preparation of the presentation;
- read and evaluate papers from the 3" quarter field experience.

THE ROLE OF THE MENTOR

- work with the student(s) to define the coordinator’s availability and involvement
in the project

- articulate to the student(s) the job description and exceptions;

- complete an evaluation form at the conclusion of the project;

- verify the hours spent on site;

- read and evaluate the paper ( if time allows).
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INDIAN HILL HIGH SCHOOL
SENIOR PROJECT TIME SHEET (Must be given to judges at your presentation)
DATE ARRIVAL LUNCH DEPARTURE  HOURS

Sat., May 14

Sun. May 15

Mon., May 16

Tues., May 17

Weds., May 18

Thurs., May 19

Fri., May 20

Sat. May 21

Sun., May 22

Mon., May 23

Tues., May 24

Weds,, May 25

Although I might not have been present for all of the work, 1 feel comfortable verifying that

(student name) completed a project that would

require the amount of time listed on this form,

Signature of Mentor

Signature of Faculty Advisor

You may put the names of all group members on this page.
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Cincinnati Country Day
School

Senior Project Program
Class of 2011

The Senior Project program is your opportunity to more fully explore an
area of personal interest. Completion of this project is a graduation
requirement. Projects can take many different forms; however, for a project
to be acceptable there must be bona fide educational value. The Senior
Project Review Committee will review your electronically submitted
proposal and will either approve it or return it to you for revision.

In this packet, you will find details concerning both the expectations and

procedures you will need to follow. Read this information carefully. If you
have any questions, please see Mr. Carey.
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The Schedule

Monday, January 31% 2011

Senior Project Proposal Forms E-Mailed to Seniors

Monday, February 28" 2011

. Project proposals must be e-mailed to Mr. Carey by 3:30pm.

All project proposals will be individually reviewed by the Senior
Project Review Committee (S.P.R.C. Members are Mr. Carey, Ms.
Luebbers, Dr. Martin & Ms. Floyd).

Fuilure to electronically submit a project proposal to Mr. Carey by
the above date and time will vesult in an indefinite suspension of
Senior Privileges effective Tuesday, March I¥.

Friday, April 1%, 2011

Approved Senior Project Proposals E-mailed to Students & Parents
Students with Senior Project Proposals in need of modifications will

meet with a member of the S.P.R.C. to discuss ways to make their
proposal viable and/ or to develop a new proposal.

Friday, April 29", 2011

All Senior Projects Submitted, Reviewed, Approved, and Returned

Studerts with project proposals still guistanding of this fime for
reasons within thefr ability 1o control risk losing their Senior

Privileges indefinitely stariing Monday, May 2.




Wednesday, May 18" through Thursday, June 2", 2011 *

*Senior Projects may begin on Wednesday, May 18" upon completion of
the following:

o Final Exam (If Applicable)
o Completion of CPR Class (If Necessary)
o Clapout & Senior Class Picnic

y Complete Senior Project (40 Hour Minimum)

Thursday, June 2", 2011

1. All agreed upon submissions must be delivered to Mr. Carey no later
than 3:30 pm on this date. They will be evaluated on a pass/fail basis.

2. Each student is to complete a project supplement, i.e. a written
reflection, a journal, Power Point presentation, photo album, compact

disc recording or digital video.

Formal Guidleines

1. Senior Projects must be credible and are to be considered a bona fide
learning / growth-oriented proposition.

2. A “learning to....” Senior Project must involve a legitimate class and /
or formal instruction that is verifiable.

3. Projects involving travel will be evaluated on a case-by-case basis.
Senior Projects involving travel simply for the sake of travel / tourism
are not acceptable.

4. The maximum number of participants in a Senior Project is four (4).

All projects will be assigned a project advisor.

6. Your project is not to be a job. YOU MAY NOT RECEIVE
PAYMENT FOR ANY PROJECT.

7. You may not work with or for any member of your immediate family.

You must work on you project for a minimum of 40 hours. In the

past, some seniors have begun work on their projects before the two

weeks already set aside. This is perfectly fine; however, it’s worth
noting that you must still log 40 hours during the project period itself.

[¥,]
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The Evaluation

- SUCCESSFUL COMPLETION OF THE SENIOR PROJECTIS A
GRADUATION REQUIREMENT. At the end of the project period,
your work will be evaluated. If your project is not acceptable, you
will be required to complete another project over the summer before

receiving your diploma.




Senior Project Survey 2010

Objective
. To review the CCDS Senior Project both conceptually and logistically in
an effort to assess the extent to which it supports Upper School curricular objectives as
well as the school’s mission.
Review Process

. Research the essential features of Senior Project / Senior Service programs
at comparable independent schools regionally and nationally.

. Discuss information with faculty, student, and parent constituencies
soliciting their feedback.

. Develop a timeline for implementing approved conceptual and logistical
changes.

Key Areas / Key Questions

. Should the CCDS Senior Project center more on the school’s stated
mission of service to others?

. If Senior Projects do not center on service, should additional guidelines be
instituted?

. What is an appropriate number of hours and when is the best time for
project implementation?

. What are the best ways to handle the logistics of conceiving, executing,

and assessing a project?
Senior Project Summaries
The Cincinnati Country Day School (Cincinnati, OH)
. Concept / Rationale
. The Senior Project program is an opportunity to explore an area of
personal interest. Completion of this project is a graduation requirement.
Projects can take many different forms; however, for a project to be acceptable
there must be some educational value.
. Number of Hours: 40

. Timing: Late Spring (Approximately two weeks prior to graduation)
. Project Advisor: Yes
. Logistical Oversight & Assessment: Senior Dean of Students
. Restrictions / Conditions
. No remuneration
. Project advisor may not be an immediate family member
. Hours accrued on service-oriented projects do not count towards a

student’s 90 hour Community Service graduation requirement
Some examples of Senior Projects recently completed by CCDS graduates include:

. Learning Japanese
. Building a working scale model of a trebuchet
. Student teaching with a CCDS Lower School Teacher
. Skydiving Lessons
. Writing and performing a one act play
The Seven Hills School (Cincinnati, OH)
. Concept / Rationale

G pppendlise A<



. The Personal Challenge, a Seven Hills Upper School graduation
requirement, is based on the belief that students learn best by doing. Guided by
faculty advisors and parents, students design and carry out a project that stretches
them, and encourages them to move beyond previous or perceived boundaries or
limits. Students should initiate, design, and complete their own Challenges.
Challenges should stretch students, encouraging them to move beyond previous or
perceived boundaries or limits.

J Number of Hours: 30 Hour
. Timing: Ongoing

* The process stats freshman year and is expected to be completed
by the end of the junior year. As seniors, students first defend their project and,
once successfully done, present their project to the larger community.

. Project Adviser: Yes

. Logistical Oversight & Assessment: Committee comprising student’s
academic advisor, a second advisor of their choice, and a randomly assigned third advisor.

. Restrictions / Conditions

. Chalienges may not be dangerous.
. Challenges must be successfully defended and presented
Some examples of personal challenges recently completed by Seven Hills graduates include:

. learning the basic positions and techniques of ballet and writing a paper
about the history of dance

. writing a novella about the lives and relationships of three friends
attending a Connecticut boarding school

. planning and undertaking an intensive conditioning regimen in order to
qualify for the Stingray Diving Team

. training to become a certified Spinning instructor in order to teach teen
Spin classes

. learning the difficult art of glass blowing through classes at the Cincinnati
Art Academy

. designing four web sites

. researching and cultivating from seed a vegetable garden

. learning carpentry, then constructing a 10" x 6' deck with two staircases at

the back of his house

. researching the history of the yo-yo, mastering 25 tournament tricks, and
teaching a yo-yo workshop to underprivileged children

. studying Tae Kwon Do

. For more information visit
http://www. 7hills.org/podivm/default.aspx?t=46526

The Summit Country Day School (Cincinnati, OH)
. Concept / Rationale
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. Ten days of released time is provided at the end of the senior year so that
the student may conclude his or her secondary school education by demonstrating
responsible independence during a learning experience of his or her own design. This
time is to be spent in activities that will broaden the student’s learning. To accomplish
this end, the project may focus on the development of an interest or skill that a student
already possesses, or it may involve an initiation into an endeavor new to them. In either
case, the project is to be a legitimate educational experience created and carried out by
the student with the approval of the school.

. Number of Hours: 40

. Timing: Late Spring (5/3 — 5/20)

. Project Advisor: Yes
. Logistical Oversight & Assessment: Steve Penticuff - Assistant College
Counselor & Faculty Review Committee
, Restrictions / Conditions
. The project should fit one of the following categories: (a) It may be

oriented to the community, involving work for a service, cultural, polittcal or
other community organization. (b) It may be apprentice-type work expetience
such as teacher’s aide, lab assistant or hospital aide. (¢) It may be primarily
academic in nature — an independent study project involving interdisciplinary or
in-depth study, not part of the existing curriculum.

. Project must be presented to and passed by Senior Search Review
Commitiee

. No remuneration.
. Some examples of Senior Search projects recently completed by Summit

graduates include:

. Unpaid three week internship at P & G e-commerce division.

. Shadowing an orthopedic surgeon at Cincinnati Children’s
Hospital

. Organizing a benefit concert in support of the Restavec Foundation

. Shadowing at Wright-Patterson Air Force Base

. Volunteering at Su Casa Health Center

Cincinnati Hills Christian Academy (Cincinnati, OH)

. Concept / Rationale

. Winter Term is the two-week period each January when our high
school students break away from the traditional classroom and enjoy in-depth,
experiential learning in a particular area of interest. Students in grades 9-12
choose from experiences and trips that take place both on and off CHCA’s
campus. This format allows students to take advantage of resources beyond the
school setting, to experiment with different styles of learning, grow as leaders,
reach out to others and appreciate other cultures and places.

. Teachers design courses, announced in fate April, that cover a wide
range of interests, from mission projects and cultural/curricular extensions to
leadership development and career exploration. CHCA is committed to providing
a range of costs and experiences for students: two-thirds of all 2009-10 Winter
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Term offerings are $500 or less with 50% costing less than $100. Winter Term
Scholarships are available for one of the four years to students who meet the
criteria. Course Options Sheets should be submitted to the Guidance Office within
two weeks of the course announcements; once student enrollment is complete,
some courses with low numbers may be cancelled.

. Number of Hours: 2 Weeks

. Timing: Early January
. Project Advisor: Yes
. Logistical Oversight & Assessment: Guidance Office & Sponsoring
Teacher
. Restrictions / Conditions
. All students grades 9 — 12 participate each year
. Graduation requirement
. Calculated into GPA w/Numerical grade & .25 credit
. Winter Term 2010 Course Descriptions

Serve Cinci: The Elderly
Serve Cinci: School Volunteers
Serve Cinci: Headstart Preschool
Serve Cinci: Hospitals
Just Desserts
Teton Science Center, WY
Monterrey Mexico Mission Project
Appalachian Mission Project
ENCORE/EJO Performance Tour: Charleston SC & Orlando
Health
Chicago Su Casa Mission Project
Jamaica Mission Project
Culinary Arts (Chicago 3 days)
Costa Rica Mission Project
Career InternshipFor more information on CHCA Winter Term visit: http://www chca-
oh.org/contentPage .aspx ?pageld=26133&sectionld=778
Sidwell Friends School (Washington, DC)
. Concept / Rationale
. All members of the senior class are required by the School to
complete a senior project in order to graduate. Projects take the place of the
academic day (8:00am to 2:30pm), and so are expected to be appropriately
rigorous in terms of time and energy (approximately 30 hours/week). The four
weeks allotted for Senior Projects represent an opportunity to engage in an
edifying and fulfilling activity.
. Number of Hours: 30 Hours per Week / 4 Weeks
. Timing: May 1¥ — May 30" (Project Selection Process Begins in January)
. Project Advisor: Yes (Senior Project Committee Member*
*The project advisor is one of the approximately 15 Senior Project Committee Members. Each
member of the committee is assigned 7 — 10 projects and works with the students to develop a
viable proposal and end presentation.
. Logistical Oversight & Assessment: Senior Project Committee
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. Restrictions / Conditions

. Projects without signatures (on and off-campus supervisors,
parents) will not be accepted. YOU MUST LEAVE SUFFICIENT TIME TO
GET THESE SIGNATURES IN ORDER TO HAND IN YOUR PROPOSAL ON
TIME.

. Off-campus supervisors must be made aware of the requirements
of your project. They must be willing to be responsible for your project, by
overseeing it or engaging in the same activity for approximately six hours per day.

. Students must not be paid for project work.

. Projects must not involve travel outside the Washington DC area.
. Projects must entail approximately 30 hours/week of work

. Group projects are limited to three students. Each student in a

group must hand in a separate proposal form describing the project and his/her
role in it. The Project Committee will consider each member of the group
individually and might not approve the project for all applicants. If a group of
more than three is necessary for a project (a play, for example), the Committee
may make exceptions.

. Projects must not involve significant expense.

. If a project involves the construction of an item, you must donate
the item to an appropriate charitable organization.

. Students preparing for AP Examinations must design a project that

will allow them to attend the necessary classes to prepare for the examinations or
make other arrangements with the teacher. Students may do fewer than six hours
of work per day on their projects during the period in which they are preparing for
AP exams.

. Sidwell strongly recommends that its students consider projects on
one of the four following areas:

. INTERNSHIPS - Projects of this sort include interning
with a wide variety of business, artistic, educational or government
organizations. Consider also apprenticeships with chefs and photographers.

. COMMUNITY SERVICE — Projects in this area allow
you to expand your involvement with community service organizations.
Work with organizations not ordinarily permitted by the school will be
allowed as senior projects (e.g., a humane society).

. DRAMATIC PRODUCTIONS OR MUSICAL
RECITALS - Projects in this area include writing, directing, and/or
performing in a dramatic production, or performing new pieces on an
instrument that you already play.

. OTHER PROJECTS — If you have an idea for a senior
project that does not fall within the suggested areas, please note the
following: the acceptance of video, photography, and group projects (other
than dramatic productions) is limited due to the complicated nature of
their planning. Seniors who still wish to try such projects are advised to
submit detailed day-to-day schedules and a description of the desired
product. Any script-writing needs to be completed early and submitted
with the proposal.



. All projects are presented to the full Senior Project

Committee over a series of predetermined days the week before

graduation.
. For more info. visit:

http://www sidwellfriends.com/seniorprojects.php?info=general.php
Pingry School (Martinsville, NJ)

. Concept / Rationale

. ISP offers an opportunity for all Form V1 students in satisfactory
academic and disciplinary standing to complete their Pingry education outside of
the school. Seniors apply to participate in a project of their own design by
submitting a proposal to the ISP Committee. The ISP experience should offer
students an opportunity to learn a new skill or trade, to participate actively in real-
life situations in business, the arts, or a vocation, and to continue to broaden their
knowledge while learning its practical application. Pingry believes this kind of
experience enriches an education by requiring students to employ both new skills
and previously learned concepts and to display a high degree of responsibility in
the workplace. It also helps students evaluate their own areas of interest and
expertise for college and career. Students engaged in both on-campus and off-
campus projects will still be expected to participate in all after-school activities
such as athletics. Seniors must also complete their community service
requirements before starting their ISP. All seniors are expected to participate in
ISP, and successful completion is a requirement for a Pingry diploma. Students
will outline and propose their ISP beginning in December of their senior year and
fulfill their proposals during the month of May-—in lieu of attending classes—
according to a timeline provided by the ISP Committee. Some students' startup
dates may be adjusted to accommodate A.P. commitments.

. Number of Hours: Five hours per day, five days a week, for four weeks
. Timing: May 3™ — June 4"
. Project Advisor: Yes
. Logistical Oversight & Assessment: ISP Oversight Committee
. Restrictions and Conditions
. May not work from home
. May not work directly for a parent
. May not receive payment
. Travel for the sake of sightseeing is not considered valid.
. Must be in good academic standing and no incompletes
. Must also complete Community Service Requirement
. Written Proposal Submitted in December / Approved by February
. Formal Presentation & Written Submission
. For more info. visit: http://www .pingry .org/page.cfm?p=405
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Senior Project Proposal

Above all, this proposal calls for specificity! Please take time to fully
acquaint e Senior Project Review Commmittee with the exact devuils of
your Praject Proposal,

A fully completed propesal must be electronically submitied to Mr. Carey
ne later than Monday, March I ar 3:30pm!

Introduction / Rationale

Explain the motivation behind your project. Why do you want to do what you want to
do? What are you looking to get out of this experience? (3-4 Sentences Minimum)

Project Description

Below, please describe in full detail every aspect that applies to your project including:

-~ Precise Starting Date:
~  Ending Date:
- Key Benchmark Dates and Times
- Class / Instructional Info. w/full contact information (if applicable)
o Name of Class:
o Name of Instructor:
o Address:
o Phone:
o E-Mail:
- Travel Information (if applicable)
o Travel Dates:
o Flight Information:
-~ List All Materials Needed for Project Completion:
o)
o
o
- Total Estimated Cost of Senior Project:
- Additional Project Information:



Project Participants

Ly

2)

3)

4)

Project Advisor (T.B.D.):

- Your project will be assigned to one of the four members of ihe
Sentgr Project Review Commitiee (8.P.R.C) for ongoing guidance
and aversighi.

Bepending on the project, an outside project advisor whe is nof an
immmediate fumily memiber may also be involved.

Project “Product”

- Al the minimn, ofl students will submit o twe page wrilten
reflection on their project experienice.

- Bepending os the nature of the project there may be other tangible
praducts including, but not Hmited io:
o Digital notehooks
o Scrapbooks
o Awudio Recordings
o Video Recordings
o Artistically-oriented creations / compositions.
o Mechanically-oriented creaiions
o Certifications / Credentials

- Please list any of the above (or anything not listed) that applies to your project:
0
o
o
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Madison Junior Senior High School

Senior Exit Project { W{{@WB

What is The Senior Exit Project?

The answer to this question differs depending on with whom you are speaking. It is important to a
number of people, especially these three groups:

¢ Toyou, the student, it is an opportunity...

o}

&

To earn the % credit of your 4 ' English credits required for graduation from
Madison High School,

To cultivate what you have learned not only in your English courses but also in
your Social Studies, Mathematics, Science, Art, Music, Computer, Business, and
other elective courses during the last four years. Truly over the last twelve years.
To share what you know and can learn about a subject or topic that is important
to you, our community, our state, our country, and even our world,

To begin to understand what an independent learning environment is, how to
work within this environment, and gain invaluable skills that will benefit you
after graduation including research, organization, using technology, interpersonal
communication, cooperation, service, public speaking and how to create a strong
image.

To find your place in our local and global community through job shadowing and
public service.

More than anything else — this project gives you the opportunity to prove you are
ready to “exit” high school and enter the next phase of your life, wherever that
takes you, while allowing your teachers, classmates, friends, and family help you
celebrate your accomplishment.

v To your teachers, it is a way...

o

o}

To truly evaluate on an individual basis what you have learned and are capable of
learning.

To help you understand the complexity of your role in the world now and in the
future.

To help you gain important lessons in what behaviors and requirements a work
and college environment will require.

To help you learn to communicate your ideas effectively, efficiently, and
professionally

To share with the community the capabilities of our students

To solidify our beliefs that you have the skills to graduate and be successful

* 1o the Madison Township Community and surrounding areas, this project...

e}

Allows them to have positive interaction with high school students by sharing
experiences, exchanging knowledge, and finding similarities through a similar
interest.

Gives them the opportunity to see exactly what Madison High School students
are capable of producing based on the education they have helped to provide.
Creates a positive, professional image of students, facilities, and district.

Has become a “tradition”, and is a rite of passage our community holds in high
regard.

Wwﬁ&/x e



Madison Junior Senior High School
Senior Exit Project

How will my classmates and I accomplish our senior exit projects?

Your projects will be completed both inside and outside of class time. Your teachers will provide
basic materials and facilities. If you choose to do a project, which requires other extended
materials, equipment, or facilities, you will be required to provide those items. This project is to
be completed in a professional manner and students completing the project are to follow the rules
of professional workplace conduct. According to Gerry Charlotte Phelps, author of Up and Out,
there are guidelines you need to follow to be a “minimally acceptable employee”. They
include:

1. Show up and be on time 8. Be courteous

2. Do what is asked of you 9. Be neat and orderly

3. Dress appropriately 10. Be gracious

4. Do not insult people 11. Be dependable

5. Bereliable 12. Be honest and truthfuf
6. Be industrious {always on task) 13. Do not be resentful

7. Have a good attitude 14. Be well organized

During Senior Exit we expect you to learn strong workplace habits including the above. We have
developed a few other rules as well;

Our office procedures:

No tardies — come in and get right to work

Set a daily goal - and accomplish it

Respect equipment, time, and routines

Work only on official “Exit” business- no games, personal email, etc.

If you need to talk to someone, please be polite and say excuse me.

Try not to interrupt those who are “on a roll” and getting things done

Speak quietly — no yelling across the room. If you must speak with someone, please

move across the room to talk to them.

8. Do not catry on long personal conversations- they are annoying, distracting and
inappropriate during “work” time. NO cell phones or “texting” during class either.

9. No food or drink.

10. Clean up your work area- do not leave the classroom until your area is clean.

N R L e

Consequences may include, but are not limited to:

Lose daily attendance points (warning)
Detention (morning only) and loss of points
Phone call home, detention, and loss of points
Office referral

el e

Necessary supplies should be brought to class daily. These include folders, research materials,
handouts, assignments, etc. YOU MUST PROVIDE A FLASH DRIVE FOR THIS CLASS.
Always save your work in at least two places. Lack of supplies is a reason for discipline.

e pag >



Madison Junior Senior High School
Senior Exit Project

So what do we actually have to do to complete a Senior Exit Project?

There are a number of requirements to complete your project; some have changed — so pay
attention. Here are the basic requirements and point values. Keep in mind these assignments are
evaluations of progress and you must progress to be evaluated. This means you have to work
steadily toward these deadlines on a DAILY BASIS. As we get started in each part of the class
you will be given more details about each assignment.

Assignment Points available Due date

Attendance (3 points a day) 276 Taken each quarter
Essential Research Question 20 119110
Proposal 100 121110
Research Plan 30 1121110
Research card check ( 7 source & 29 data) 50 211710
Annotated Bibliography 84 214110
History minipaper 50 21810
Science minipaper 50 2/10/10
Math minipaper 50 2M16/10
Technology minipaper 50 212110
Media minipaper 50 2M8/10
Art minipaper 50 2122110
Rough Draft with outline 150 313110
Service Speech and Verification 150 3/10/10
Final Draft 300 32210
Presentation outline and plan 50 3/31/10
Practice presentation 50 4/12/10
Final presentation 400 4/19/10
introduction and reviews 50 5/21110
Total points 2010

Attendance

You will earn three points each day of class, based on your promptness, attendance, and behavior.
Just like a performance evaluation from an employer, these points are a basis for your overall
grade. They are easily earned by doing what is asked of you each day, but also easily lost by poor
workplace (classroom) behavior. Your teacher may take these points away for any infraction of
the guidelines. You will notice 2 large number of points come from attendance. Make up time
will not be as easy to come by this year with no study halls available. We will inform you of
attendance make up policies as necessary.

Essential Research Question
To fulfill the first challenge of your SEP, and one of the essential skills, you must create an
essential question. This seems easy, but often gives students the most trouble. There are

numerous ways to develop this question. Some students have a topic when they walk in to the
class. Others have no idea even where to begin their senior exit project. Then there are the ones

X /941% 3



Madison Junior Senior High School
Senior Exit Project

in between. Regardless of where you fall, the first step of your project is to develop a strong
research question. Keep in mind the topic has to be something you want to know more about. If
you choose something you don’t like or already know too much about, you are setting yourself up
for a “not so fun” semester.

You need to have a basic question to begin your research, but do not have to finalize it until after
you have completed some research. In a class discussion, we will spend some time brainstorming
and bouncing ideas off each other.

Proposal

A formal proposal, like your SEP proposal, is used to convince someone or a group of people that
your cause is worthwhile and they should invest time, money, etc in it. They are generally writien
in formal language and include specific information important to the reviewer. This proposal is
your chance to share your passion about your topic with your teacher. Tell us what you envision.
Your purpose is to convince your teacher(s) that your essential question is worth the time and
effort of your study.

Research Plan

This is a guide you will use for researching your question, It is a “pre- research” tool. Its goal is
to create questions you need to answer about your topic before writing each minipaper. These
questions will guide your research and narrow your focus to help you be more efficient when
researching.

Research Cards

You will be asked to use note cards to collect the research you plan to use in your paper. This
assignment requires you to have 7 source cards and 29 note cards. Source cards will be worth 3
points. A three point source card will be written in correct MLLA format, lettered appropriately,
and relevant to the topic. A note card is worth one point. A full credit note card will be in correct
MLA format with the appropriate source letter and number, include relevant information you will
use to write your paper, and a designation of whether it is a direct quote, paraphrase or summary,
All research cards should have your last name and class period on the bottom left corner of the
backside.

Annotated Bibliography

An annotated bibliography helps you learn to write about your research in a meaningful way.
Essentially it is a summary of your resources, what they include and how it is relevant to your
research. It follows MLA format and will be based on the academic areas of your research. It will
include seven annotations worth 12 points apiece. Each annotation has a correctly formatied
MLA citation and a paragraph style description, which includes specific information about the
source.

Minipapers

These minipapers focus on specific skills needed for your entire project to be successful. These
six papers will allow you to practice writing about your topic formally using research before

Ae /ﬁ&g& ¢



Madison Junior Senior High School
Senior Exit Project

constructing your final paper. These will be important pieces to use in your overall paper, so it is
imperative you write them carefully and on the given time line.

Rough Draft

Your rough draft is just that: a rough draft. It should be in MLA format and encompass all of your
essential skills, a strong introduction, and conclusion. It should have a works cited, internal
citation, and an outline. It is however NOT your final draft. It will be read by your teacher for
certain elements, but you are ultimately responsible for its content, grammar, and style. This
means you will be REVISING this paper.

Service Speech and Verification

Your service speech is based on your service experience. This means you will have to have your
application, approval and verification forms completed by the time your speech is due. Your
speech will be a summary of the service you completed, how it is related to your project, an
explanation of what the agency/group’s mission is, why you decided upon this service, and what
you learned from this experience. You will need to work with a trifold board for this speech,
Brochures, pictures, and other relevant information would be helpful in compiling this project.

Final Draft

The final draft of your paper will be 2000 words of exploration leading up to an answer to your
essential question, It should include an outline and works cited page(s) attached to a correctly
formatted, well-written, proofread, MLLA paper with correct internal citation.

Presentation Outline and Plan

You will create an outline of what you would like to say in your presentation. This can be done in
a number of ways, which will be discussed at a later date. You will also create a plan for the
details you need to assess for your presentation such as guests, food, special needs, greeters, etc.

Practice Presentation

This assignment allows you to practice your presentation skills in front of a small group of
classmates. This gives you the opportunity not only to time yourself and practice important
speaking skills, but also to get feedback from your classmates about how well you have covered
the essential skills and explained your topic.

Final Presentation

Your final presentation will be a 25 minute speech with power point that explores your topic and
answers your essential question while addressing the essential skills set forth in the introduction
to the class. This is a professional presentation in which community members, teachers, students,
administrators, and family may be invited. The safe zone for passing is between 24 and 26
minutes- no leeway.

Introductions and Reviews

You will be asked to introduce a classmate on their presentation day as well as review your
classmate and teacher performance in the class.

0/2 e sy ST



During the SEP project, the following skills will be shown by demonstrating your ability to:

% Be a member of the community by:

Participating as a citizen- involves looking at the entire community,
evaluating and doing what you can, as a member, to improve it.

Following the common etiquette of professional conduct while working and
learning cooperatively- involves knowing and implementing the traditionally
accepted rules of etiquette and behavior while conducting cooperative
experiences in which all participants are given the opportunity to gain
knowledge.

% Think, process, and conclude in your personal life by:

Formulating essential questions, supporting and solidifying your beliefs -
involves identifying and revising a question that needs to be researched more
deeply to come to a conclusion, then collecting information needed to create
your answer

Learning independently- involves taking charge of your own learning
process, and independently seeking answers to your own questions

Using organizational skills- involves managing time and resources to
complete the required elements of your project, and organizing your work in
an understandable format

% Use your academic knowledge, by:

Showing reading comprehension — involves reading and processing what you
have read in a meaningful manner

Expressing thoughts intelligently in written form — involves organizing your
thoughts in association with other information to compose a well organized,
grammatically and structurally correct paper appropriate to the assignment

Finding a variety of research and citing sources — involves looking at
different types of sources of information, not just books and internet search
engines, in the school, community and your life to seek out the different
viewpoints concerning your topic and correctly and appropriately citing them
when used

Expressing ideas orally — involves thinking before you speak to productively
participate in class discussions and activities as well as presenting yourself as
a young professional in any speaking situation

Showing knowledge of subiect specific vocabulary- involves studying the
“words” of your trade (topic) and understanding them in a way that you can
pronounce, explain, and apply them correctly when speaking or writing about
your subject

Je 913,,@?4 ~



Applying historical context- involves looking at the topic through a historical
viewpoint including the social, cultural, psychological, environmental and
generational impacts

Applying scientific concepts- involves looking at the topic with a scientific
viewpoint whether applying a theory or dealing with a formula, this shows
you understand and can explain the ideas in relationship to your subject

Using mathematical concepts- involves looking at the topic from a
mathematical viewpoint; whether employing a theorem, using formulas,
applying conceptual measurement, or simply using your computational skills,
you must show the process and explain the ideas in relationship to your
subject

Showing a relationship to fine arts- involves researching how your subject
has been or is currently connected to dance, visual art, music, drama, or
literature in an artistic manner

Using media literacy to Jook at the different aspects/ perceptions of the issue

Assessing technological effects to show the effects technology has or may
have on your subject

 Interact with your knowledge and research by:

Using and understanding various technology — involves employing many
different types of technology to research, organize, compose, design, etc to
accentuate your knowledge and hard work

Distinguishing between fact and opinion ~ involves figuring out what is
proven and what is inferred or assumed and making it clear which is fact and
which is opinion when writing or talking about the subject

Comparing and contrasting- involves looking at the similarities and
differences connected to your subject

Analyzing data to show relationships through a chart, graph or technical
writing



Career Portfolio Page 1 of ]

Home  OurDistrict  Our Schools  Curricuium  Services  School Board  Contact infonmation

-
Senior High

Activilies
Athletics

BASH Academic Interventions Beginning with the Class of 2012, the graduation requirement (Capstone) has been changed to a

Bear Cave career portfolio for the students at Boyerlown Area Senior High School. Students will utiize Career
Bell Schadule Cruising. a web-based program designad to provide meaningful career oriented experiences. The
Career Portfoiio portfolic process will provide every student maximum opporlunities 1o research careers and come o
Calendar an educated, informed decision as to what next sieps need to be {aken lo ensure success heyond
Class Information high scheel. in order to assist in the process, high school staff members will be assigned to groups of

students as portfolio advisors. The advisor will meet with the students throughout the year and during
established checkpoints to assess progress toward completion of yearly goals. Parents/guardians will
be informed of student progress toward completion of the yearly goals after each established

Daily Announcements
Bual Enroliment

Forms checkpaint.
Handbook

Homea Access Center Grade 10 Information
Library

Lunch Menu Grade 11 Information

No Place For Hate
Nurse

Prncipals Desk
Program of Studies
Schoot Counseting Department Mrs. Marilee Cassidy, School Counseling Coordinator

Any questions, comments, or concerns, piease contact:

Special Education meassidy@boyertownasd.crg
Administration (610) 473 — 3678
Staiff Direclory
Use of Facilities Mrs. Beth Shive, School Counselor
bshive@boyerlownasd.org
- (610) 473 — 3696

-
Our Sponsors
Mr. James Towers, Assistant Principal
towersdboyertownasd org
™ (610) 473 — 3687

MEDIA FUSION

610-369-7747

TMAN 1

Copyreil £ 2008 Bovertown Area School Distnel Website Pramework Desgn aid Site Hosting Powered by Madia Fusion Technolegies, lnc.
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SENIOR PORTIFOLIO Page 1 of 1

SENIOR PORTFOLIO
Graduation Requirement

Every GlenOak student must complete a portfolic during his/her high scheol career. The
portfolio prepares students for transition from school to work and/or for the transition from
high school to higher education. In addition, this portfolio provides employers and/or
admissions officers with specific information about the student. Each year, the student will
reflect and set individual goals for personatl and academic achievement.

The portfolio contains formal documentation/credentials such as a resume, career goals and
a profile of the student’s personal and professional assets. At the conclusion of student's
senior year, this portfolio and other student accomplishments will be showcased and/or
shared with business, community and staff representatives.

Update My Personal Information and My Education and Work History.

e Update the Lxiracurricular Log, Assessment Log and Iducational Planner.
« Complete 4 hours of community service related to your Capstone Project/career interest

o Write a reflection on your community service experience in the Writing Worksheer portion of the
Individual and Academic Career Planner.

o Createrand format an updated resume using the OCIS site,

« Write a reflection on your best learning experience at GlenOak High School (entered in the
Writing Worksheet section)

Qpporder 7Y
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Preparing High School Seniors for College, Part One

Edutopia

Page | of 4

Bab Lenz

aring Hivh School Sepiors foy Coliege
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Heve, e Cabfomi, another school vear hag finally dipped e the cool, blue Pacific. I've been

reftectng on ail (hat we've accomphished this year, inchiding the fact that more than 90 pereent of o
peacating seniors will be going to college. | also con't help but think abont everything that goes ino
the vite of passage that is graduation at |

Before students ever walk down the iste or throw their hats in he ar, seniors geav up for their
culminating delense: a public presentation of the College Success Portfolio. Swdents must defend their
best high school work before an audience of parents and peers. Usless this work is completed,
presented, and defended aceeptably, a student will not graduate.

Seniors at Envision Schools work harder in the fast six weeks than they do in their entive lour years of
school, Teachers work side by side with students, often staying e into the wight, and hosting
weckend sessions in (heir homes to get kids prepared for the graduation defense,

The completed College Success Portfolio can also serve &s a pinnacke of 2 teacher's career, as many of
thens witness nol onty the academic growtl of their students but also the wansfornmation from
chilghood o adulthoad

Thos is in sharp contrast o the fypical senioritis experienced by most students, who often burm ont by
Fanary, much to the ¢ 1 of thew weachers. Instead, the students” mentat muscles are primed and
veady for college in the fall, uniike so many coflege freshmen who stuggle in thew first year,

Much of onr cellecuve suceess hinges on standards that are chear, selective, challenging, and aupinable
-- and tha kids bave four vears 1o achieve, Formey graduates frent our schools often share with current
students that completing the College Success Portlolio wag more difficult than their first year of
college. This project builds confidence for their next important milestone: collepe graduation and
heyond.

Exactly how we prepare kids for college at Envision Schools will be the subject of my blog posts over
the next seversl weeks as bt of us reflect, regroup, and gear up for the coming school year,

FHas your school used high-stakes assessments similar to the College Suecess Penfolio? What are vour
thonglus ik wleas about Hhe use of & culminating projeet such as this? Please share,

KU ELEER

This e the firse pare of @ two-part Mog entry. Read

Comments

dkzody Was (his helpful? §

Pasted on PG TR000 101 2am

Porifelios

Say gl 1o read alwut someone ese usmy portfalios as i gradunion requirement Gur academy, Fresne High Marketng
Aciidensy, o Cadiforma Partnership Academy, has done this for 17 gradieding classes We ave the onty group in a large 1oner
ity Bigh school that does this The surdens may praduate from high sehool, but not from the Avadeny, withoota ponfolie
The pontfehio, and the pordolio interview, is @ requirenent

Janedte Gamble Was this heipful?

e i o vo!
Lppmaie L

hup:/fwww.edutopia.org/college-suceess-portfolio-part-one

Popnfer: Quiz: Your Learning Stvie? | Personalized Learning
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Preparing High School Seniors for College, Part One

Ldutopia Page 2 of 4

Flutopa comn

HOT R NTRR)

Pogsied o 277002080 E7pm
Hustther Walpere-
il sehual an Son Gahindd, CA

Exhibit Day Teahr i

Back i the ey 19905 we smplemented something fike s an the end of $thoweade TUwas ealled the $th grade "Righ of
Pussage” and, ke the pordolio project at Envision Schoots, 1t 1otatly chminated the end of year stow-dawn plus it clearly
chefrmred w i needed 1 e done wreeesve an S geade diploma Oechadisg @ pordolio demanstrating competency b vinians
wewres o wenimg ¥ Aler L elt thay sehoul, Twas ing-prerpal st the small school in Yosemite Nattonal Park (Yosemiie
Valley School). Fheie we implemented annuat "Exhibi Days® where siedents K throngh § became docents at what ather
scheals might call "oper house”. Adone or b small wroups, stedents spend the final days of sehool focuzing on what they
jearned over the school year, each selecting one subject area to recapune, and prepare a visuab exhibit and vetbal
presentation for visiting s and communizy. | retired in 2006, b this wadivon st gaes on today and is impressive to
witness. Juip i vesentoadlvy sehood v

AW TN

b

Daniel Mickey Was this helpful?

i;?lll

On Porifaling, A

1c1s, Feedback, and Rigor

Lo an assessent researcher whe is really imerested in pontolio assessmont [ my own work and in my reading of the s P et Tauns Wi astees #uns Adde by Finpnle
titesture and observation of the portfolio work of calleagues (especially in wachor education) [ have observed that as we
attach more and more stakes w the guakise of ardfacts in portfolies, that the learming of the undedying ideas pets set aside in
favon of peleciing the artifacts. Students expect precise puidelines and demand levels of feedback on interim atificts that

r
MOST ROPL AR

mstructors sumply can't susiain [worry that 3ob will experience the same problem, and wonder how ke deals with this 1l M e,
1Ente

Ady own responses 1o these coneems are centril 10 the "prencipatony™ portfoho assessment maode! we have been refining 2

over ke fust couple of vears. buidling on some nice idvas by several researchers in Novway (famd, Witek, & Dyson) { have

elaboraed 1o i previous post on o biog ind wondes i hese concerns and solutions s refevant bere 3 a0 A Pelsan

d W Y Sy Ul

. _ VIONT PUPUL A VIDEOS
John Bennet Was this helplal?
i Lidasad d s A envien
e . 2 sent o Leaeanig pand X ok 1o iy
T nnn b
. . . . . . . - 3 EAR RIS RN HY
Combenx e dite seem w miss 8 crideal elenent of the reported et he deinse of the portiolio ’ s et
Eespect this to help motivation of development of a good portfolio. 1 ez, s aed Canleas on Muluphs Bagll
foas OUR responsibality to motivate students 10 beeome enpaged feainers involved in effcctve Jearming theaming for Tong - N .
i : i = B4 = o bt i t Progen - B | vsntng
term rerention and ease ob applivation )
Fhe stadems need 1o realize s s e only route te o seecessiaf and enjovable career
M7 we coneentoate on these efTors AND demand ¢ revard swel effons, the studenis wilb understand the impostance of the
portfolo and it defonse
Tl depends tpon ow resobve wowonk for traly eflective leaming,
CORE STRATEGIES COMMURMTY
Qveiveys Groups
Gomprehensive Assgssment  giop
injegrated Studies Croate an Acgount
Mareia Hirst Was this hetpful? Sig Prasect:Based L.oaming
Sogal and Emolional
Leamina

Powped agn 714 A ANm

Eiave ibways beest i Givar aof the integented portfolio and stilbam However, what do the ssudents who are not going 1o
voltege prepare? Fdo not read here, about them We st have s enormons need {or creative, skilled cuftsmeniwomen for
Jobs thas may be union or guitd orfented, o students who wili NCOT be able 10 afford collese ‘Fhe famework of Lnvision
schools fooks exceptianad and theoretically sound Poes # work For all students in a public schoof? How?

SECTIONS STAY CONNECTED
logs Freo Wookly G:Newsiolier
Browse by Grade Loven Widgels and Badges
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Fom Fanning, Was this helpful? Sigg ool < 25 50 288 Fooads
Magazng Aughive £acabook
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Pomted o T2 O Giam Quizzes YouTube

Digid Portfobios
Hpocal Bopeds
1 the Jib prade Computer teacher at my middle schoo in Western Mass. As part ol the one-wimester cowse we offer, Videos

sinderns use M FramPape 1o create a ponfolio web site: This senvity seives to cover basie computer leviey content such

hitp://www.edutopia.org/college-success-portfolio-part-one 2/16/2011
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as file management and web site design and administradon 1a addition, the portdolio it encowrages these 12 and 13 year-
oldds to thenk metacognitively about what and how they Tean

Regarding vour concern about over-emphasis on artilact comgdetion Fwould offer the approach we use simple one to two-
page docianems that discuss minidessons from their classes {canverting fractions 10 decimals, wiiting a shape poem,

. . . . . . . s B . . THE FOUNDATION
explaring how traits get passed on in genedes, ee) For evidence of leaming, these artilacts must contan images displaying

tal pmage of student work o a video chip ol the student anwork My feeling is that this
kg can, wver fime, cieate 4 sich archive of each stadent's imetectaal development

students' own work Either a

isssan and Mision
AWord [rom Qeorgn Lucas

Bohrer approacts o arudics mg

We fiad that digit agery of stwdent work is the best evidence of tearnimg, or more w the poim, of deph of

. e it A - Advesli
understanding. Teachers can Tearn a Iof about what stedents Know mnd aboot the effectiveness of then curmealum Ldveilien
implementation Trom these wtifacts Buy DVDs

Contagt Us

The digitat parfalios that our students create ave nat currently being utilized by the weachers of the so-calted “core” courses,

s0we have no evidence of ¢ffectiveness owside of what stadents accomplish in the 7th grade computer course. However, te 19 Loutopia
my experience with students oo this project bas belped me converse with students on the eritical topics connected 1o their Terms of Use
own education what is important o learn?, why?, how do | tearn?, ow should 1 participate in my own education? Privacy Policy

Some of our swdents” web sives will be on display this fall on the Natonal Wiiting Project’s, "Diginl B web sire Check it

il

Tow Fanning

Susan Sneller ¥s. Was this hetpful?

HR T

Posted on EhENY

Tortlolios

At Quest S 1 Humble, Texas, students work on 2 cubminating social action service-tearning projects their seniar year, one
students Focus on a socid bssue of importanes 10 them--Tmplementing a money
s. for example, on studying domestic violence and advocating for 4 solution

of personal interest 10 then, and then moving w action on a

eaclsemester Working in groups of 3 or

nrmnagement course {01 lagh school student
they've desipned This process of studyin:
sobtion 1 the prablem ablows swdenss, whether cotlege-bound or not, o understand their eftee

H kssue that s

eness in the wordd They
Alse must present ther work o 3 panet o be judped before praduation Through this service-fearniog activity, skaleats
and became more invobved cltizeas IUs @ win

synibiesize therr high sehool learmng, undersiand thew abiliy w create change

“win Fer alt

Aunne Was this helpful? Si

We nsed a senior project s a copstone experience 2t our sehool Jumors were encouraged (o attend seniar presentations in
arcler to begin thinking about their own senior project As ey as Gctober, we met with seniors 10 help them think abowt
shat they wanted towork on They were given nabrics to complete during the remainder of the vear that had 10 be sigmed of T
by their mentor wacher At each benchmink, students had 1o show evidenge of their work toward completion, The finat
presentations ok place over several days and meluded the campas community, parents and triends There are ways in
which o make this meaninghul for students ot atending coligpe, and in facy, gives them an oppartunily to explore a trade
prior o graduation. The project also requires an outside mentor thin the student dentifies aml works with, bringing them
closer (o the community befere graduation

Alhough the entire process is tine consuming for teachers and studenty, it becomes a right of passage, and atlows authentie
Tearning i ke place Grades are pass/fail, and there are many opportunitics along the way for students o eaderstamd where
they are in the process

Finally, the public display of the artifact becomes an opportunity for the student to stand in front of histher commumicy and
demonstiate the work wward nat onty completing this capstane project, but using the oration and presentation skills gained

during the previous ligh school vears

Anne Was this helpful? Sien i 1o vote!

Pested on 2009 1 Epm

Senior Project

We used A senior project as a capsione experience at our school Juniors were encouraged 1o aitend senior presentations in
order 10 begin thinking about their own senior project As early as October, we men with setors to help e think about
what they wanted o wark on They were green rubries o complete during the remainder of the yvear that had to be
by their mentor wacher At each benchmark, sudents liwl (o show evidenee of their work woward complerion The final
presentaions wok piace aver several davs and included the campus commuhty, parcats and friends There are ways in
which 1 make s meaningdul for stadents not attending caliege, and in Gl gives them an opporiunity to explore a trade

hitp://www.edutopia.org/college-success-portfolio-part-one 2/16/2011
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priee to gradiation The project also sequives an owtside memtor that the student idemities and works with, bringing them
choser o the communay Betore graduation

unneng {or teachers and students, it becomes a nght of passagee, and alimes ahentic
wl. and there are many opportuniies alony the way fer siudents to understand wheie

Althpugl the enure proce
Tearning 1o ke place Gra
they are in the process.

Fusaliy, the public display of the artitact becomes an apportamsty for the stdent 1o stand i front of Tiisther community and
demonsuate the work rowaed not only completing this capstone projeet, but nsing the eration and presentation skitls gained
dutiug e previous high school yems

Anne Was this helpfal? Sign i to vou!

wsted o 70370 RN

Mo used o senior pragect As a capstone experence at ol school Jumors were encouraged 1o attend sereor presentations in
order w begin thinkang about therr own senar projeet As ey is October, we met with senors 1o help thear ik abown
what they wanted to waork on They were given mubaes to complete during the remainder of the year that had 10 be signed oft
Ly thedir mertor wacher A each benclmink, studests had o show evidence of el work toward completion. The fiual
presentations toeok place over several days and facluded the cunpus community, paremis and friends. There are ways in
which to make this meamayful for students not attending coltepe, and in fact, gives them an opportnity to explore a trade
prior to graduation. The project also requires an autside mentor that the studeat identifies and works with, bringing them
choser 1o the community belore graduation.

Although the entire provess is Hine consuming for teachers and students, it becomes a viglit of passage, and allows awhentic
learning 1o 1ake place Grades are pass/Tail, and there are many opportunities atony the way for students (o understand where
they are in the pnacess

Finally, the public digplay of (he artifet becomes an opportumty for the stdent to stand in Tront of histher commuiy and
demanstrate the work toward not anly completing this capstone praject, but using the oraton and presentation skils gained

during the previous high school years
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Preparing High School Seniors for College, Part Two

Special Options

This is the second part of a tvo-part blog emry. Read purt one [1].

Academic content knowledae is usually measured in a number of ways, from papers, tests, and quizzes 10 more comprehensive assessment tools like the
Calome Swandards Tost 121 AL Lnveon Sehooks [31 we rely on a rigorous evaluation system designed 10 measure nol only conlent mastery through
traditional assessment tools but also college readiness.

I partene. of ts blow enty | 1, T deseribe how our College Suceess Portfolio is the benchmark by which we measure students' abilities o succeed i college.
This portioho includes the completion of tasks across all the core academic disciplines, including science, math, language agts, social studies, and world
langunges

Inv add:tion, studems are required o produce a coliege-ready research paper and a muttimedia product and complete a workplace learning experience or
ternship. Zach task is evaluated against carelully selected standards that are clear, challenging, and attainable.

The tasks and evaluation {4] used for cach task were developed with educational experts at Stanford University. The tasks are embedded into the regular
curriculum rather than presented as an adjunct o their other studies.

The evaluation rubrics, which are used throughout high school, are shared with the students at the start of the freshman year. This strategy gives students a clear
and focused understanding of exactly what is expected ol them and how they will be evaluated.

Onee a gk is completed, students must also wrile a rellection that describes both the produet and process they used to ereate it They reflect on what they've
learned, what they would have done differently, and how they will apply this learning to futiae projects. Additonally, studenis mast deseribe how they used at

feast two of oy ewon Schoo PabeCemuny, Leadership. 5 [ 51 to complete the t

All thraughout schook, students archive therw work on a digital platorm that msiructors also use to evaluate it This step enables us 1o keep tabs on student
progress, as well as evaluale the data more eflectively o strenglhen and improve student oulcomes

How do you measure cotlege readiness al vour school ot iy your elassroom? Please share with us,

Source URE: hupawww.edulopinorgfeolicac-stegess-portiolio-nri-two

Linls:

[ F] hitpe s edatopia.org/eollege-success-port (ol io-part-one

|2] hittp Mwaww startest.org/esthomi

13] http fAwwew envisionschools.org

{1] http Aralnstar fteachers.org/mdex.php?sercen=Whatis&module= Rubistar

This arncle ovigeaally published on 7:23:2009

Edutopia: What Waorks in Edueation © 20103 he Georpe Loeas Edueational Foundation » Al rights reserved.

hitp://www.cdutopia.org/print/node/6575 2/16/20611
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Columbus East High School - Senior Project - Welcome!

o

Senior Capstone Experience
Sentor Project 2010-2011
Click for Timetine

Ideas from the community for Senior Projects can be emailed directly to Anne £dds, Senior Project
Coordinator, at: eddsa@®bese.k12.in,us

A BRIEF OVERVIEW

The Senior Capstone Experience/Senior Project is a student-selected exploration of a topic which results in a
research paper, a preject or a preduct, and a presentation. The Senior Capstone Experience moves students
away from deparimentalized learning toward a more interdisciplinary approach. This approach is one which
allows students Lo use a variety of skills in the areas of wriling, speaking, research, and documentation. Upon
completion of the Senior Capstone Experience, students have learned more aboul their topics, their
community, and, most importantly, about themselves.

THE PROPOSAL

As part of their English classes, students compese wrilten proposals of their projects. Studenls then present
their proposals to a teacher panel, The members of these panels will ask the students guestions to help clarify
the prepesals,

L 0PI

THE PAPER

Following the time line established for their projects, students wrile research papers with the guidance of
Lhedr English teachers, Aleng wilh secondary sources, students are required 1o use primary sources. Students
conduct interviews, read research, prepare reports, and complete self-evalualions as part of the wriling

process. Students follow Lhe documentation rules of Modern Language Association (MLA).

THE PROJECT/PRODUCT

The projects/preducts direct the students toward individualized learning. The prejects/products require
students Lo apply the knowledge gained during the research phase, The projects/products must be completed
on the students' own time, musl De challenging, and must require from fifteen Lo forly hours or more of work.
mentors work with students during this phase of Lthe Senior Capstone Experience,

THE PORTFOLIC

Al the close of the Senior Capstone Experience, students assemble Lheir portfolios. The portfolies are binders
which consist of letters to the judges and Lo the students’ English teachers. Student work such as the research
paper, the mentor tog, and the work log are alse included. Judges read the portfotios before presentations
begin to formulate questions which they will ask students during the presentation.

THE PRESENTATION

in the final step of the process, students design ten minute presentations of their complete Senfor Project
experience. Students are required Lo speak Lo a panel of judges and then are required Lo answer guestions
from Lhose judges. Communily members serve as panel judges.

(s 3

hup://www.besc.k12.in.us/15902081421757480/site/default.asp 2/16/2011



SENIOR PROJECT TIME LINE
2010-2011

Proposal Due By
QOctober 29, 2010

Letter of Intent Due Date
November 12, 2010

Begin Research for Paper
January 24, 2011

Write Persuasive Research Paper
January 24 - March 8, 2011

Conferences with Teachers Regarding Paper
January 24 — March 9, 2011

Research Paper {o Readers
March 10, 2011
' Slgnof Commitment
~ Marcn 25,2011
Research Pap'e.r-if'\"e_tlu'méd .F.ro_m. Readers
March 28, 2011

Mentor Log Checks
December 6, 2010, February 7_',__& April 5, 2011

ot Due Date

Project Due Date
April 25,2011 - -

Portf@E:id"’D:ue Date |
April 28, 2011

Practice Presentations for Boards
Aprit 26 — May 16, 2011

Seni_or_BQ_érd_s
May 17:& 18, 2011

Questions? Please call:
Senior Project Coordinator 812.375.2789
English Department 812.376.4344
CEHMS 812.376.436G8

Q A pa:ge, >




PACIFIC GROVE HIGH SCHOOL Page 1 of 2

SENIOR PROJECT MANUAL

LEOF CONRTE

Al

TAl

Parent Consent Form

Letier to Paren(s

Senior Project Cheeklist Tor Bue Dales

Resumes for High School Students

Maintaining a Jouwrnal for Senior Project

Brainstorming Process Part Qne

Brainstorming Process Paet Tiwo

Brainsiorming Process Parl Three

Bratnstorming Process Part Four

Letter of Inteng for Seanior Proiect

Letter of botent Templale

Letter of Intent Bubric for Sceuior Projecy

Anfi-Plagiarism Tips

Plagiarism Agreement Form

Resenrch Wreiting

The Research Paper Styvle Sheet

Research Ready Checlidist

Tnferviewing Process and Tips (o1 Senior Project

M’{)@/M&k gg{

iew Form

Inlerviewee Evaluation Form

Fditine Sheet for dhe Researel Paper

L.oticr to the Judves

http:/fwww.pphs.org/english/manual/index.him 2/16/2011



PACIFIC GROVE HIGH SCHOOL Page 2 of 2

Compiline the Portlolio {for Senior Project

Senior Project Portfolio Contents

Senior Project Portfolio Cover

Portfolio Table of Contents Sample

Senior Projeet Verification

Sentor Project Self-Evaiuation

The Qral Board Speech Preparation

Andio Visual Component for Senior Project

Proper Allire for Senior Project Oral Boards

Final Cheekdist for Senior Project

Scoring Guidedines for Senior Oral Boards

SENIOR PROJECT EXPECTED SCHOOL WIDE LEARNING RESULTS

') ]
oS EET 1lame

R
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COMPILING THE PORTFOLIO FOR SENIOR PROJECT

The Senior Project Portfolio represents an organized, great looking file documentation of your Senior
Project journey as well as meeting several purposes: 1.) provides the judges with a firsthand look at your
Senior Project work while establishing a {irst impression of who you are. 2.) offers you an overall
perspective of your Senior Project allowing you to plan a purposeful and powerful Senior Project speech
with plenty of support. 3.) provides you with items you can use in college or the work force. 4.) aliows
you a place to keep your work together and organized.

You can work on your portfolio progressively and avoid the last minute stress of racing around trying (o
find picces of work you completed months ago and need to find, refine and put in your portfolio.
Remember, your portfolio is like an introduction of yourself for the {irst time to someone and, like this
first introduction, forms a beginning impression. Because of this, always think quality. Your portfolio
needs 1o be organized; it should be interesting to preview and graphically engaging. All of these things
can be accomplished if you start now, and work diligently on your portfolio, finalizing each piece as the
Senior Project moves along.

Before you begin, think about your portfolio’s organization. You will want to have the first piece in your
portiolie be introductory. Many students begin with their Letter to the Judges. Note, this is about the last
piece you write, and it is reflective providing an overview of your completed Senior Project journey.
Though you have not written your Lefter to the Judges yet, you can still decide in your organizational
process where you want to include it. Then your can list it on the table of contents even though it has not
been assigned yet. Also, look over the pieces of your work you and decide the order of your portfolio’s
contents. Make sure you have a clean, carefully edited copy of each item, no instructor marks or
notes. Format a table of contents {preferably on a disk so you can casily edit il you change the order).
Place each item you currently have in a preliminary file. Also, think about how your portfolio might
fook. Do you plan to use graphics, divider pages, sections coded by color, pictures or charts, drawings or
designs, a copy of vour budget, time sheets, and any other pertinent information,

Remember that this portfolio represents you and all of your hard work. Create not only a history of your
Senior Project that is interesting to look at but one which you will want to keep fong alter your Senior
Project is over, Students have said that the Senior Project, though lots of hard work, represents one of
the most meaningful high school experiences in which they have ever been involved. Many students
have used their Senior Project material at the university as a base for another project. With that in mind,
design a portfolio, which celebrates and records your Senior Project efforts, successes, and
accompiishments.

To be caught ap in the world of thought-that is education.
LEdith Hamilton

Project Table of Contents

Y P’
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What is the Senior Project?

Paper

¢ lach student must write a rescarch paper.

¢ Lvery student completes this phase of the program on time and in an acceptable manner.

¢ Students choose their own topics, from the prevention of malaria in Africa to the painting
style of Renoir, from fashion design technique to computer application design, from stand-up
comedy to sky diving. Alf of the phases of the program take several months, so seniors are
encouraged to choose topics that will sustain their interest for such a long period of time.

¢ [ach student must consider how he or she wili apply this knowledge in the production phase
of the senior project.

¢ Students must include primary sources in their research.

Product

¢ The production phase of the Senior Project requires each student to produce some project that
applies the knowledge he or she gained during the research phase. This phase must be done
on the student’s own time and the project must be enough magnitude that it requires at least
fifteen hours of independent work. Students must choose a project that is a challenge to them.
For instance, a senior who did rescarch on the history of golf could not simply play a round
of gollas a project, especially if the student is already a golfer. Such a student would need to
streteh a fittle further, perhaps by teaching younger students how to golf (i.¢., hosting a golf
clinic or fundraiser) or by designing a golf course.

¢ Not all projects result in tangible products. One student researched fashion marketing and
then for her project, in conjunction with a local department store, directed and produced a
spring fashion show. One student studied sky diving and for his project, learned to do so after
having his parents sign the letter of release form. Another student researched the history and
techniques of stand-up comedy and then performed a routine for a student audience and
produced a YouTube video. Yet another student researched bone marrow donation for
disease treatment and then set up a sign-up booth at the Good O Days celebration in Pacific
Grove. The possibilities are untimited.

Presentation

¢ The presentation phase of the Senior Project takes piace at the end of the school year, [t is
indeed exciting to see seniors late in the spring, dressed in their finest, nervous and jittery,
carrying props, conferring with and encouraging each other.

+ The Senior Boards bring on this excitement. Each student, once finished with his or her
research and project, must stand before a panel of judges and present a four- to five-minute
speech about his or her paper and project and then answer any questions the judges may ask.

¢ The panel comprises faculty, administration, staff, parents, and community members.

Portfolio

¢ The Senior Project Portfolio contains the history of the Senior Project Journey, including the
research paper and ail other project-associated documentation.

2 pesc ¥



PACIFIC GROVE HIGH SCHOOL
615 SUNSET DRIVE
PACIFIC GROVE, CALIFORNIA 93950

Senior Project Parent Consent Form

Date: January 4, 2011

As the parent or guardian of . who is a student enrolled
at Pacific Grove High Schooi, [ am aware that my son or daughter must pass all phases of
the Senior Project in order to graduate. The four components of the Senior Project
include a research paper, a physical project, a portfolio, and an oral presentation.

I fully understand that the selection of the physical project component is a decision
made independently of the staff and administration of the high school. All consequences
of the project choice, production or experience, unless otherwise stated, rest sofely with
the student and parent. 1 also realize that the physical project must in some way be related
to the research paper and represent an “academic learning stretch.”

STUDENT SIGNATURE AND DATE

PARENT SIGNATURE AND DATE



PACIFIC GROVE HIGH SCHOOL
615 SUNSET DRIVE
PACIFIC GROVE, CALIFORNIA 93950
PHONE: 646-6590

January 4, 201
Dear Parents/Guardians of the Class of 2011

As your son or daughter may have indicated (o vou, Senior Project time has arrived. Senior Project is a
Senior Lnglish requirement that allows each senior the opportunity to demonstrate his or her years of
educational experience. Your san’s or daughter’s reading, writing, speaking, accessing information,
thinking, seif-discipline, problem-solving, and organizational skills will be showcased in this process. The
project comprises the following four components:

atyped research paper,

a physical project related 1o some aspect of the paper,

a portiolic, and

an oral presentation, which synthesizes the first two components and is given before a review
board composed of teachers and community members.

R R

To be successful, your son or daughter must complete and pass each compenent. Remember that this
senjor experience cannol rely solely upon what vour son or daughter already knows, but must demonstrate
an aspect of new learning and growth. Prior knowledge is the Senior Project foundation; demonstration of
new learning is the mortar that holds it together.

A successul Senior Project journey involves parental and teacher support, as well as student initiative and
self~discipline. Your son or daughter will be informed of the deadlines and requirements as we proceed.
Early in the process, a letter of intent is due, which wiil require your son or daughter 1o explain his or her
research paper and project focus.

In a few months, afler years of acquiring skills and knowledge, overcoming frustrations, and
demonstrating perseverance, your son or daughter will be a high school graduate. Join us in a last senior
journey. Please complete and return the Senior Project Consent form that is attached. If you have
any questions, please call or email me,

Sincerely,

Karinne W. Gordon
PGHS English Depariment
Ext. 291, kgordon@pgusd.org

Byt



NAMI: DATE PERIOD
Senior Project Point Distribution Due Date Points | Score
Per. 2 Per. 3/5
What is the Senior Project? 1/4 1/4 0
Parent Consent Form (parent signature required) 110 110 10
Journatl: total of 10 entries, approx. weekly, 1 due: 3/3; 1 due: 3/4; 50
checked twice 2™ due: 4/14 | 2" due: 4/15 50
Resume First draft 13 1714 15
Brainstorming Part I (in class) 113 1/14 15
Brainstorming Part 1| 120 1/21 15
Resume inal Drafl 120 1721 50
Brainstorming Part 1 & IV 1124 1/24 30
Brainstorming Summary (one page) 127 1728 40
Letter of Intent 2i4 2/5 30
Anti-Plagiarism Tips (parent signhature required) 215" 2114~ 10
Cutline/MWorking Thesis 2117* 2/16" 20
Research Ready Checklist 2122 2i23 15
Interview Process Interview Form + Questions 2024 2125 20
Research Paper Draft One 315 316 50
Interview interviewee Evaluation Form 3/21 3/21 20
Interview Questions/Answers Typed 324 325 20
Research Paper Draft Two 3/29 3/30 50
Research Paper Final Draft (8—12 pages) 4012 {415 early) | 4/13 (4/6 eatly) 300
Verification of Physical Project/Project Eval, 414 415 50
Speech Preparation {in class) 4/28* 4127 10
Scoring Guidelines (in class) 4/28* 4/27* 10
Letter to the Judges 4/29% 4/28* 20
Cover/Table of Contents 5/2 5/2 20
Final Checklist (in class) b2 5/2 10
Portfolio 5/5 516 50
Proper Attire (in class) 5/5 5/6 10
Total 1,000
Cral Boards {10% of grade)

*Irregular B/C days or A day on a Friday {(4/29)

35 pey-7




Resumes for High School Students

A resume felis prospective employers all about you, and why you would make a great
empioyee. It should focus on your strengths and accomplishments, education and
work experiences. The main purpose of a resume s fo get a job interview.

PARTS OF A RESUME

1. Contact Information

Include name, address, phone number, email address. You only need to
list one phone number where you can best be reached, and/or a message
can be left.

2. Job Objective

Ciearly state the job, or type of job for which you are applying. No needto
use a complete sentence. For exampie:

« Position as an Office Assistant

« Part-time sales job in a clothing store

«  Weekend/After School Job as Stockroom Helper
« Entry level position in a veterinary office

2. Summary of Qualifications

Make a brief list (4 to 6 lines) of key points that a new employer would
want to know about you that show you are qualified for the job. Make sure
that every statement is related to your job objective, and is
supported by what you say in the rest of your resume. Limit each
statement to just one line. You may choocse to include these key points:

+ How much experience you have- paid or unpaid- using skills that are
RELATED to your chosen field. Example: Six-months part-time
experience managing website for non-profit organization.

« Education or training related te your field. Example: Excelled in
Computer Applications and Digital maging courses offered at
high school.

» Your best accomplishment that relates to, or supports your job
objective. Example: Won “Honorable Mention” at state Graphic
Design Innovation competition.

« Your key skills, talents or special knowledge related to your job
objective. Example: Strong interest and talent for learning
computer design software.

(Qg\ @“'fj@. 5



+ Something about your attitude toward working, or other personal
quatity that would be appealing {o yvour future employer. Example:
Excellent communication and listening skills.

. Education

Higit school students will put expected gradyation date. Example;

= Pacific Grove High School, Pacific Grove, CA,; will graduate May,
2010

. Work History

List any past work experience- paid of unpaid, Includes work for family
business, or work you have created for yourself such as pet-sitting, child
care, tutoring, etc. List your recent employment first.

. Honors! Awards/ Certifications/ Skills, etc.

If you need to include information that didn't readily fit into any other
categories, or if want to highlight certain information to make sure it gets
noticed, feel free to make a special heading for it. For example, if you've
won a humber of awards for something related to the job you are applying
for (music, sports, cooking, efc.}, make a heading calied "Awards™ or
“Professional Recognition.” Or if you've gotien articles, staries or
photegraphs published in a local publication, you might want to have a
special heading called “Publications.”

AN EFFECTIVE RESUME:

«  Will use action verbs fo describe accomplishments {for example, words such as
created, directed, established, provided, managed, developed, stc.)

s Wil stress specific accompilishments and quantify the outcomes. Example:
Maintained 98% accuracy in the cash drawer,

« Wil not use pronouns. Instead of saying, "l provided customer service to an
average of 60 customers on each of my shifts " simply state (in bullet farm)
"Provided customer service to an average of 60 customers per shift."

+ Wil not inciude salary requirements, references, or perscnal information such as
age, race, marital status, medtcal conditions, etc.

s Wil be free from spelling and grammatical errors,

v Wil be visually pleasing. While the content of your resume is the most imporiant
element, if the design or format of your resume is so bad that employers can't get
to the content, then you have a preblem. You want to use normal (readable) fonts
in normal sizes (generally 10-12 pt.). Keep page margins a heaithy width and use
white space to avoid a crowded appearance.

« Wil be only one page in length — ne longer,

o?g“ /O.fc/(}(' 9



IDENTIFYING YOUR STRENGTHS & ACCOMPLISHMENTS:

People often minimize their own talents and abilities. Make sure to include
these items, if they apply to you:

« What computer programs are you skilled at using?
« Are you fluent in any other languages?
«  What volunteer work have you done?

« What are your extra-curricular activities? {Soccer Team, Youth Music Montersy,
Interact Club, etc.)

«  What school or community awards have you earned?

« What special projects have you participated in at school? {(Leadership aclivities,
senior project, etc.)

Having a hard time taking an objective look at yourself? Sometimes it can
be helpfu! to take a look through the eyes of others that know you well.
For example:

« What have your ieachers complimented you on/ recognized you for in your work?
« What would your friends say are your best qualities?

» What would your friends/neighbors/family miss about you if you were to move far
away?

« What are the things your friends or family always count on you for?
« What difficuflies or barriers have you overcome to get where you are now?

» Think of a problem that came up that had other people stumped, but that YQU
were able to do something about to improve the situation. What did you do?
What does that say about your abilities?

« Name six qualities or characteristics of other people that you most respect or
admire. Which of those qualities are also true about you?

g peageio



Marissa Valenti U

5500-Mar Del Vista Drive " Even though her actual work
Whittier, California, 90602 ( history is limited, Marissa {ound plenty
562-123-9876 . to say about her skills, .
Bmail: MarissaBee@aol.com e
JOB OBIECTIVE

Secking a position as a part-time CASHIER in a retail enviromnent.

SUMMARY

« Responsible and reliable; will show up for work as promised.

« Able 10 deal in a mature manver with problem solving.

« Considerate of people of all ages and persouality types.

- Excellent communication and listening gkills.

« Quick and cager to leamy, able to understand avd follow through with directions,
+» Proven leadership skills.

* Strong organizational abilities.

« Capable of tepresenting an caplayer professionally and intelligently.

WORK EXPERIENCE

Sumiyers of 1996-98: MEDIA CENTER ASSISTANT
East Whittier Middle School, Whittier, CA
Asgisted librarian in operation of libraty and medis center:
Sheived bocks. Checked books infout,
Helped students locate bocks and materials, and operate computers.
Kept the media eenler organized.

1996-97  Tutor lor Blementary students: community service, Inlernational Bacealaureale
Program. assisting students with computers, printers, televisions, VCUR's.

1995.66  Manager, Food Drive: in charge of all 61h grade clagses (approx. 100 students).
Appointed becauss of proven responsinility, organizational skills, and ability
to resoive problems,

RELEVANT ACCOMPLISHMENTS

1996-08  “A” Honor Roll Student: East Whittier Middle School, Whittier, CA

1998 Reeipient of Challenge U Scholarship (Gengral Mills) §2,000

Dain Rausheer Scholarship $10,000
1996-98  Participaat: national competition “MATH COUNTS”, one of four team members.

Computer experience in: Word Parfect, Internet

—Resume writter by Jolene Elliot and the Student—
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KATHY Q. WAN

Sﬁd _1:’!]?“322\:?3”0 ~"Kathy chose a traditional
akville, f'\ H03 / chronclogical fayout, but freely
(510y 987-6543 \ combined both paid and unpaid

e, WOTK eXperience.

QBYECTIVE

Peer Counselor witl: focus on developing a bridge for students of different enltures,

SUMMARY

«lop-notch student experienced i dealing with a wide ranpe of culires,
«  Unigque combination of ¢xpentise in wosking with the community and
with professional groups.
+  Dynamic leader and team-builder, consistently inotivating others to succeed.

EXPERIENCE AND ACCOMPLISHMENTS

1998-present Assistant Counselor - CENTER FOR NEW AMERICANS, Qgkvilie:

- Pian and coordinate peer counseiing workshops for junior high
school students;

- {ross-cultural translation and interpretation for County Mental Health,
and Department of Social Services;

- Counsel cross-cubtural girls between the ages of 12-19 fiom the New
American Girls Program;

-~ Recruil gitls from different schools for the American Friends Program;

..-’/

-~ Run two peer supporl groups for teens in the New American CGirls Program,

1998-presen President — FUTORE BUSINESS LEADERS OF AMIRICA,
Qakville High School Chapter,

1997-19G8 Seeretary — FUTURE BUSINESS LEADERS OF AMERICA,
Guakville High School Chapter.

1997 Teacher's Assistant - CAKVILLE CHILD CARE CENTER, Uskvilie;

- Cared for children between the ages of 5 months 10 4 years old;
- Coordinated different types of art sesgions.

EDUCATION
Cakville High School, Gakville, CA; currently a Junior, GPA 4.0

Lo sume wiittesr by the student-—

-
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VALERIE BLAUER

. 3036 Hillegass Avenuc
Ouakland, CA 94611

.

“~

he specific evidence of her skilis with

S

(/“"Vaierie effectively compines
t

an appealing image of a valuable
leany member.

-

(570) 339-3022

Job Objective: Entry position in oflice services.

SUMMARY OF QUALIFICATIONS
» Enthusjastic, hardworking, and reliable,
« Willing to learn and accept conslryctive crilicism.
» Highly motivated for career advancernent.
+ Enjoy conttibuting to a team cflort,
» Help create a pleasant, clean working environment,
+ Two years part-tizne experience in office work,

OFFICE EXPERIENCE

GENERAL OQFFICE SKILLS
+ Ay office assistant:

- Angwercd phones

~ Maude appointments

Proofread
- Ran errands

- Fited documents
- Typed carrespondence

BUSINESS SKILLS

«  Enicred orders into FileMaker database.

+  Mude and tracked invoices, ensuring satisfaction and payment.
«  Caleulated and handled payments by check and cash.

»  Tilled customer orders Tor books and soliware,

COMPUTER KNOWLEDGE
« Basic knowledge of Macintosh software (FileMaker, Ward).
» Uamiliar with IBM software (Word),

EMPLOYMENT HISTORY

Office Assistant
Baby-sitter
Animat Care

Damn Good Resume Seyvice, Oekland, CA
Witherall House, Oakiand, CA
Children's Fairy Land, Ozkland, CA

1998-prescit

{ Q98-present
Suminer 1598
(“volunteer job)

EDUCATION
Skyline High School, Oakland, CA, will graduate Jnne 1998

—~ Resume writlen by the student —
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2B33 W, 24TH STREET, SW +DELAND, FL 32720
PHONE 3B85-555-3080 +E-MAIL SUZIE.STUDENT@&@YAHQO.COM

SUZIE STUDENT

OBIECTIVE

* Jdecking part-nma mtml sales clerk/t,ushlt.r posltnon

SUMMARY OF QUALIFICATIONS

Cuatompr orused self-starter with proven client services skills

*  [nergetic achiever and communicator, with strong listening skitls
*  Quick tesrner, sager to learn and Tollow directions

*  [xcellent leam player who thrives in teamwaork situations

*  Responsible and reliabie, with record of professionalism

EDUCATION

4 “Hrpb cfwa/l):p/nma, DeLand High School, Del. and, FL, BXPLG tod May 2007

HONORS AND DISTH INCTIONS

< Farnes Delang High Ad\nsmy Cnuncll s Awnrd for f\wdpmlc Excollem e, 2005- 2006

»  [arned Volusis County Superintendent’s Scholar Award, 2005

«  Achieved Honor Roll, DelLand High, 2005-2006

s Earncd Certificoie of Achievement for Outstanding Perfarmance in Math on FCAT, 2005
»  farned Vorsity Letter, Delancg High Soccer Team, 2004-2006

v Farned Presidgent's Award for £ ducational Excellence, 2004

WORK HISTORY
Bagger, Publix Super Markers, Dalond, FL, Summer 2606~
*  Prepared bagged groceries to customer spocifications
*  Assisted i josding groceries to customer vehicles
*  Sccured shopping certs and other koy supplies
*  Provided customer servine to aversge of 60 customers par shift

Babysitter, Saypes ]34;@9@1%}';{1; Serwian, Delana, FL, 2007 to present
* Muintain satisfied clienieie of 10 Tamilies
*  Provide gualily care for children aged newhorn ta 12 years
*  Manage all sspects of business

COMMUNITY SERVICE

" Supplmd 80 comrnumry sorusce hours 6{ Woodldnd “rt)wnrs retsrc.munt r_nmmumty, }:m w
Feb. 2006

*  Donsted more than 200 hours to Deland Musaum of Ary, Fa#l 2005 and Spring, 2006

+  Contributed mare than 150 volunteer hours to Deland Museuny Art Summer Camp,
Summar 2005

S K I L LS i - e b P H L aat & AL M e mAA AL A 88 eS8 A L aseart & TTs A s B I YA YT T VT e T

. Customer relptions, Lu:.mmt'r service

*  Computer literste in both Windows and Macintosh platforms
r Working knowledge of Spanish and ltalian
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MANAGING
accompypiished
analyzed
attained
conducicd
consolidated
confacted
coordinated
developed
direcied
cstablished
evaluated
exceeded
headed
improved
increased
mitiated
organized
OVErsaw
planned
prictitized
produced
scheduled
sirenpthened
Irurmed

RESEARCHING

coilected
consulted
cyaluated
examined
experimenled
identified
mspecied
interpreted
interviewed
urvestigated
obtained
arganized
reviewed
searched
suminarized
surveyed

List of ACTION WORDE

TECHNICAL

asgembled
burlt
cialculated
computed
configured
designed
determined
devised
eliniated
enhanced
fabricated
installed
majnfained
aperated
averhauted
programmed
redueed
refined
remodeled
repaired
refreved
sofved
\rajned
upgraded

TEACHING
advised
clarified
coached
comniunicsled
coordinated
coirected
devetoped
cnabled
encouraged
cvaluated
explamed
guided
informed
nitiated
msiracied
persuaded

set goals
wrained

CLERICAL
approved
arranged
catalogued
classificd
collecled
compared
compiled
completed
distributed
enlarged
implemented
inspected
menltored
operaled
organized
prepared
processed
recorded
refricved
screened
specified
sorled
tabulmed
validated

HELPING
assisted
clarified
coached
comseled
demonstrated
educated
puided
malivated
referred
supporied

3

COMMUNICATING

addressed
arranged
convinced
corresponded
developed
directed
drafted
edited
endisted
miluenced
interprefed
negotiated
paxticipated
persuaded
preseated
promofed
proposed
related
secured
sold

spoke
tranglaled
wrole

CREATING
aeted
conceived
greated
coslomized
designed
developed
established
fashioned
lustrated
mproved
initialed
introdused
mvenled
enginated
performed
planned
redesigned
reshaped
reviialized
shuped

Circle (he words you think mey apply to your sxperience
and wse some of them to begin your achievement gne-liners,

12

The Resume Forkbook for High School Students / A Fill-invthe Blanks Guide - Yapa Purker, © 2001



MAINTAINING A JOURNAL FOR SENIOR PROJECT

During the Senior Project, you will want to keep an up-to-date record of the effort, problems and
solutions, results, and time you have spent working on your paper and project. This journal is
important for several reasons. First, it keeps you on task and focused by requiring you to write
down what you have accomplished so far and what you need to do next. Secondly, it helps you
keep a record of the time you have spent. Finaily, the Senior Project journal allows your
instructor and the Senior Board judges to realize the effort, thought, and learning stretch you have
expended. It will give them a clearer idea of the scope of your project. This journal will be a part
of the Portfolio the judges review before the Senior Oral Boards; therefore, you will want it to be
clearly, neatly and accurately written,

Journal entries should be dated and inchude the following when applicable:

The tasks and the time spent doing them: writing, note taking, designing,

constructing, planning, taking classes or lessons, interviewing, contacting sources,

volunteering, reading, purchasing materials and any other pertinent notes. Write in

your journal what you accomplished and how much time was spent deing it and

inciude any cost involved.

« Any resources you have used: materials, people, printed or online sources.

e Any problems you may have encountered and possible solutions.

« A list of what you need to do next with an approximate date you plan to do it

e Feelings or thoughts you have about the various stages of the Senior Project. Let this
journal be a thinking tool for you as you process any problems or successes you
might be having. These journal remarks will be especially helpful to you when you
prepare for the Senior Oral Boards.

s Any suggestions or responses others give you.

Not only is vour Senior Project journal an important way of keeping track of the work you have
done on your project, but it also can let others know the skilis and attitudes you have
demonstrated throughout the process. Also, writing and completing journat entries as you work on
your paper and physical project will be very useful to you when it comes to preparing your speech.
You can review all your entries and pick out certain ones to highlight in your oral presentation.

Students will write journal entries in class most weeks. For the portfolio, the weekly journal entries
must be a minimum of one-half page, typed, single-spaced, 10-12 font size.

A man would do well to carry a pencil in his pocket, and write down the thoughts of the
moment, Those that come unsought for are uncommonly the most valuable, and should be
secured because they seldom return,

Francis Bacon
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BRAINSTORMING PROCESS
PART ONE

Selecting an idea for your Senior Project can be a personal challenge. You need to consider your topic
choice carefully because you will be spending a semester working on it. It is important to find a topic that
uly interests. challenges, and excites you. The best Senior Projects, those that are meaningiul, engaging,
and fun, begin with a compelling and personal reason for topic selection.

The first step of the brainstorming process is to take time and answer the following questions. Write
your responses on a separate piece of paper. Write in complete sentences using concrete examples,
Answer carefully because you will use your responses to begin choosing a Senior Project topic.

Within the next five years, what successes do you hope to have accomplished?
What skills or abilities would you like to be able to do better?
For which activities do you wish you had more time?
About which ideas would you like to learn more?
What specific experiences do you really wish to have and why you do want these experiences?
About which controversial issues do you reaily feel strongly?
What profession(s) do you think about, but have not really seriously explored?
What is one area of life you believe needs to be improved? Consider the community of
Yacific Grove, California, the United States, or the world.
9. What is one handcrafted item that you wish you could own?
10 What do you wish would happen in your life?
1. What goal have you avoided?
12, What do you complain about and why?
13, What political figure or community figure do you admire and why?
14, What is a skill or activity you can’t do, but would like 1o do?

= L b —

oo = Ov n

After you have written out your responses, read over your answers and select specific key words you
used. Underline key words and phrases that you repeated or that are of interest to you. In your
analysis, think about words such as create, do, learn, change, improve, build, perform, design, and
explore. Keep in mind that a Senior Project involves you and represents active engagement.



BRAINSTORMING PROCLESS
PART TWO

Circle alt of the areas in which you are interested.

Acronautics
Archacology
Biology
Communication
Feonomics
Engineering
[Fashion
Geography
Health
Journalism
Marketing
Military
Oceanography
Physics

Social Services
Sports
Transportation

And the big one:

In the next section, think about everything you would like o learn, do, fix, understand, see, improve, create,
experience, or own. Jot down your ideas under the following categories. Do not edit this list at this time.

Agriculture
Architecture
Botany
Controversial Issues
Education
Entertainment
Film

Geology
History
Languages
Mathematics
Music
Performing Arts
Psychology
Sociology
Technology
Visual Arls

OTHER

Business (entreprencurial endeavors, trends)

Careers (schooling, job market research)
Lducation (learning styles, pedagogy)
Fine/performing arts (music, drama, dance)
Health/physical fitness (steroids, dict, physical goals)
Home economics {interior design, cooking, balancing accounts)

Industrial Arts {wood, metal products)

Animal Science
Aris/Crafis
Business
Culinary Arts
Electronics
Environment
Finance
Government
Industrial Arts
Law

Mechanical
Natural Resources
Personal Services
Radio

Religion
Television

Anthropology
Astrononmy
Climatology
Drama

Energy
English
Genetics
Graphic Arts
Insurance
Manufacturing
Medical
Nutrition
Photography
Recreation
Religious Practices
Tourism

Math/science (math theories, environmental studies, biology, physics)

Photography/film (making a movie, photography displays)
Social Problems (homeless, aging, youth problems)
Sports/recreation (team sports, marathon running, yoga)
Travel (vacation, languages, exploration)
Writing/literature (fiction, nonfiction, journalism, poetry)
Art (painting, sculpture, other media or artistic styles)
Philosophy (religious, melaphysical)
Specialized hobbics/collections (coins, cars, stamps)

Social Studies (history, cultural studies)
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BRAINSTORMING PROCESS
PART THREE

Select three topic areas to explore. 1 is time to begin evaluating which of the three will most suit you,
your interests, abilities, resources, and skills.

Write your topic areas to explore on the lines below. Then evaluate each area by the following
statements,

Topic #1

Topic #2

Topic #3

Next, jot down notes about each of the following statements or questions for each topic. Be honest in your
self-evaluation of each statement or question.

Level of personal interest, enthusiasm, and curiosity about each topic:
L.

2.

~
2.

Degree of difficulty and complexity when researching the paper and completing the project:

o

f,

2.

3

Levet of prior experience or knowledge you have related to each topic:
I

2.

~
3}

Academic stretches for completing a paper and project for each topic:
I

2.

3.

Degree of personal satisfaction of completion of paper, project, portfolio:
J.

2.

n
D.

How closely 15 cach topic related to a career choice of yours?
1.

2.

A
b
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Rank how the topic choices reflect the potential for becoming a life-long hobby of yours:
|

2.

3.

What is the resource availability of each topic choice?
.

2,

3.

How does cach topic choice reflect a talent or skill you want to develop, practice, or refine?
1.

2.

"
2.

How does cach topic choice positively impact your school or community?
J.

2.

3.

Evaluate the topic choice options according to the “fun quatient” each one possesses:

How does each option align with your monctary budget?
[

2,

3.

How does each option align with your time management requirements?
.

Z

3.

Prioritize your three topic choices according to the answers to the questions above. Write down the
number one topic on line one, number two topic on line two and rumber three topic on line three.

Topic 1

Topic 2

Topic 3

Consider the following: The “Groan™ Zone accurs when a project is way above your head, is far too
difficult and fills you with excessive anxiety. The “Flow™ Zone occurs when a project is challenging
but achievable if you stretch to apply your skills and knowledge, and you are able to master new
challenges. The “Drone™ Zone occurs when a project is so easy and beneath your skili level that it
comes boring; there is no challenge and no passion.

In a paragraph, justify why your choice of topic falls in the “Flow” Zone.
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BRAINSTORMING PROCESS
PART IFOUR

Now that you have chosen a topic for exploration, you will need to think about a physical project related
to your topic. You should brainstorm at least three possible physical projects, which relate to your
research focus. Think about a project that will maintain your inferest over a long period of time. What
will you do? What will be the learning stretch? Look at the examples below to see more clearly the
connection between the paper and the project.

Sample research topic focus: Some historians have proposed various, controversial theoties
surrounding the tragedy of President Kennedy’s assassination.

Project: Using your research information, present a lesson to a history class at the middie school.
e ofe s ok e o ok sk ok o o o ke st ok o8 SRR R e ke ot o e ok e ook s ok s ok ok e ok ot oK ot o s ok e s sk e ot e ol sl e s e st ol o s e o ok s e R R ok o sk R R R R e

Sample research topic focus: Global warming threatens our environment, and we must find alternative
energy sources o burning fossil fuels.

Project: Create a formula for and sample of a home-made biofuel. (Alternative project: create a wind
energy generator that can power a light bulb.)

Sample research topic focus: Photography as a way to document significant moments in a person’s life.

Project: Using a variety of photographic techniques, take photos of important events in your own life or
in the life of a close friend or family member and create a scrapbook of the photos, including information
about the techniques you used to achieve various effects (composition, lighting, color, etc.}.

Write down your three physical project choices. Then analyze the choices by answering the
questions that follow.,

Physical Project Choice #1

Physical Project Choice #2

Physicat Project Choice #3

i, Consider the learning streteh you are required to make when you work on the physical project phase.
The project must be challenging. Describe the challenge involved in each of your project choices.

Choice it 1

Choice # 2

Choice 3t 3

o

Although success is not guaranteed, the project should be feasible if you can access the necessary
skills and knowledge. It should represent a balance of challenge and skills. Describe the skills you
have, or can learn, which will help you achieve success in each of your three choices.

Choice #

Cholce #2

Choice #t 3




3. You might have a great project idea but are not able to access the resources to do a good job. For
each of vour three proiect choices, list any printed or online materials, people, or classes, which can
help you achieve the successful project you envision,

Choice # 1
Choice # 2
Choice # 3

4. Estimate and list the possible expenses for each of your project choices; then consider your budget.
Choice # 1

Choice it 2

Cholce # 3

5. Consider the time factor involved in each of your physical project ideas. Think about your schedule.
Try to determine how much time each of your choices will involve and how you will fit it into your
schedule,

Choice i |

Choice #f 2

Choice #f 3

‘To narrow your choices (o the one which will require your best effort and use of quality time, evaluate
your choices according to which one you think best meets each of the following criteria. Write the choice
on the line next to each criterion.

. Provides a learning stretch and chalienge

o

Alfords opportunity to learn, refine, and practice skitls
Offers available resources

Meets budget

Sustains interest and fun

Iits into time schedule

e

Reflects carcer awareness

o0

Contributes to a lifelong hobby or interest
0. Benefits others and has societal value

t0. Includes parental support

After careful analysis, write down your choice for your physical project:

Choice for physical project:

Remember: The “Groan™ Zone occurs when a project is way above your head, is far too difficult and
fills you with excessive anxiety. The “Flow™ Zone occurs when a project is challenging but achievable
if you stretch to apply your skills and knowledge, and you are able to master new challenges. The
“Drone Zone occurs when a project is so casy and beneath yvour skill level that it comes boring; there
is no challenge and no passion.

In a paragraph, justify why your choice of physical project falls in the “Flow™ Zone.



LETTER OF INTENT FOR SENIOR PROJECT

Lising correct business format, write a letter of intent (a proposal fetter) to your Senior Project English instructor.
The Letter of Intent’s purpose is to introduce your Senior Project topic and physical project idea, In this
ietier, though the organization is up 1o you, include the following information: 1) some information about yourself;
23 your topic of focus for both your research paper and your physical project; 3} your experience and interest in the
topic area; 4) sources you hope Lo use and potential costs; and 5) a paragraph clearly indicating you understand the
expected ethical behavior and the penalty for any violation.

Your letter should be well-written, thoughtful, in the proper format, and interesting to read. Before you begin
brainstorming the content and organization of your letter, look at the example below; note how the required
information was included.

SAMPLE LETTER OF INTENT

1234 Pine Avenue
Pebble Beach, California 93933

February 3, 2011

Mrs, Karinne Gerdon

Pacific Grove Fligh School

613 Sunset Drive

Pacific Grove, California 93950

Dear Mrs. Gordon:

1 have chosen the area of interior design 1o study and research. Since [ was young, my mether and [ have watched Home
and Garden Television together and read design and architectural books. Our favorite show, Divine Design, featured
Canadian designer Candice Olsern who used a plethora of chic styles to suit ber custemers varying tastes. I have always
loved 10 draw, paint, and take pictures, so interior design became another medium in which {o express myself creatively. 1
teok the fiberty two years ago 1o sketch my roem design and bring it to life.

In my research paper, T will discuss the history of interior design, the different classes or styles of interior design, what the
interior design business entails today, and any other interesting topic-related information | come across. My resources will
come mainly from design books, magazines, and articles, but T will use intermet resources as weil. However, | do plan to
take a day trip to the diverse city of San Francisco to take piclures of architecture and find inspiration. My friend’s sister
took irderior design classes in college, so T hope to interview her or any other student or established focal interior designer.

For my physical project, | plan to draft and sketch a bedroom from my home {which we are currently remodeling} and
virtually plan a design. | will make a board of sketches, use swatches of chosen fabric, and have pictures of the lighting and
fumnitare Twitl use. [ plan to also sketch and create three other rooms: a kitchen, bathroom, and closet/oflice space. | wilt use
varying styles (i.e. modern, eclectic) for each room to demonstrate my knowledge of design.

T understand the importance ol using my own words and the conseguences of plagiarism. On presentation day, when | show
my sketch boards 0 my audience and show them all the hard work | put into my project, 1 will know it was done by my
own clforts. [ cannotl wail 1o receive an A" on my project and graduate with the rest of my class May 27,2011, with a

sinile on my face.

Sincerely,

Stellar Student
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LETTER OF INTENT RUBRIC

NAME

DATE

PERIOD _ GRADE

CONTENTS OF LETTER OF INTENT:

Home address: complete or incomplete
School address: complete or incomplete

Pacific Grove High School
613 Sunset Drive
Pacific Grove, California 93950

Date:  complete or incomplete

Salutation:  complete or incomplete
Dear Mrs, Gordon:

Number of paragraphs 1 2 3 4 5 6
Typed yes or N0

Double spaced between paragraphs: yes or no

Singie spaced within paragraphs:  yes orno
Fontsize Font style

[tems that must be incorporated in letter:
Biographical information: paragraph #
Topic of research paper: paragraph #
Physical project: paragraph #_
Resources/costs: paragraph #
[:thical behavior: paragraph #

Closing complete or incomplete
Signature complete or incomplete

Typed name  complete or incomplete
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ANIT-PLAGIARISM TIPS

"There is much difference between imitating a man and counterfeiting him."
Benjamin Franklin

Document all information you gain from primary and sccondary sources.
i —~ ces include:
rimary sources include:

Interviews you conduct yourself (in person, on the phone, online)
Surveys you have taken

A scientist’s actual notes

A work of literature

o An autobiography

Secondary sources include:

o Textbooks

e Articles

e Reference books

Literary criticism

Any writing discussing any primary source

*

L

Why should you document?

Somebody went to a lot of trouble to gather the information you are using. ‘The author might have spent
months at the bottom of an ocean risking life and limb observing sharks. He or she might have spent
years traveling from city to city to gather data. Whatever the case, remember this person worked harder
to find the information than you did. So, give credit where credit is due,

On the other hand, mavbe the author’s information is erroncous, biased or in some way untrue. You
won't, if due caution and adequate sources were used, be blamed for another author’s inaccuracies if you
have not ¢claimed them as your own by failing to document.

Tips for documentation:

You must document all information you take {rom other sources, which includes direct quotations and
paraphrases as well as ideas you gained from these sources. There is some information that is referred to
as public domain, or common knowledge, which does not need to be documented. IIxamples of public
domain include well-known phrases or proverbs such as, "What goes around comes around.” It also
consists of such common knowledge as, "George Washington was the first president of the United
States." If you are in doubt about whether something is pubic domain or not, it is best (o cite it.

If your information includes numbers, cite it. Double check for accuracy. For every fact we (ruly
rememmber, there turk a dozen non-facts we just think we remember.

The pulp tabloids (i.e. National IEnquirer, Star) demonstrate that just because a piece of information 1s in
print, does not mean it is true. Be sure to check the validity of information you gain on the Internet.

People can write anything and put it online. 2 P

http://www. pghs.org/english/manual/plagiarism.him 2/16/2011
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Double-check any questionable or controversial information.
The more sources you use, the less likely you are to use another author’s words.
Using more sources provides you with enough information to:

» Realize that different sources give different data

o Make comparisons and contrasts

« Make connections between different pieces of information

o Draw your own conclusions

The ess rescarch information you have, the less you will be able to write about your research topic, and
therefore, the more you will find yourself relying on another author which may lead you into plagiarism.

Project Table of Contents

&J\ /Od‘.j/& cl(a
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PLAGIARISM AND THIE SENIOR PROJECT

The PGHS Student Handbook states that “Plagiarism is a direct violation of intelicctual and

academic honesty. Plagiarism refers to representing someone else’s words or ideas as one’s own.

The most extreme forms of plagiarism are the use of a paper written by another person or
obtained from a commercial source. The use of a paper made up of passages copied word for
word without acknowledgement is also plagiarism. In none ol its forms can plagiarism be
tolerated in an academic community, Plagiarism may constitute grounds for a failing grade or
withdrawal from the class with no credit.”

Plagiarism includes but is not limited to:

copying a paper off the internet

copying another student’s paper

copying from a source without giving the author credit

closely paraphrasing a source without giving the author credit

copying or closely paraphrasing large portions of text even if credit is given
using information from a source not cited in the bibliography

Any student who plagiarizes any portion of his or her senior project will automatically score a
zero (0). Because the senior project is a requirement for graduation, plagiarism on the senior
project will result in a student not receiving his or her diploma.

Please sign below to acknowledge that you have read and fully understand the consequences of
plagiarism on the senior project and have read and understand the tips for avoiding plagiarism.

Student Signature Date
Print Student Name
Parent Signature Date

Print Parent Name

=5 pege 27



RESEARCH WRITING

FINDING A FOCUS IN A DRAFT

Writing a research paper can be a boring and tedious process or it can be an interesting and engaging
one. [f the information to write the paper is of interest to you personally, completing the paper and
taking pride in its quality of content is much more easily attained. In order to write a research paper
of interest to you, you must have a particular idea you find intriguing and you need to make a point
about that idea. A piece of writing without a unifying opinion, main idea, or message leaves a
bemused and confused reader asking, “So What?” and wondering “What is the point?” In academic
writing, establishing a clear focus and a sound and interesting thesis is especially important; it
involves reading, writing, thinking, narrowing your topic to manageable bounds, and then realizing
the important questions to ask. All research papers have a carefully written thesis directing the
content, Stay flexible; you may want to change your topic or your guestion as you discover more
information. Yet, you need (o start with a goed working thesis statement.

To begin to narrow your focus to arrive at a thesis statement, you need to start by posing possible
questions about your topic worth exploring. Some examples:

[. Can a government-regulated rating system for television shows curb children’s exposure to
violent programming?

2. Which geological formations are the safest repositories for nuclear waste?

3. Will a ban on cloning threaten important medical research?

4. What was Marcus Garvey’s contribution to the fight for racial equality?

5. How can governments and zoo help preserve China’s endangered panda?

Choose questions that are narrow (not too broad), chalienging (not toe bland), and grounded (not too
speculative).

Choosing a narrow question,
If your initial question is too broad, given the length of the paper you plan to write, lock for ways to
restrict your focus.

Too Broad

What are the hazards of fad diets?

Narrower

What are the hazards of liquid diets?

Choosing a challenging question.
Your research paper will be more interesting if you base it on an intellectually challenging line of
inquiry. Avoid bland questions that fail to provoke thought or engage readers in a debate.

Too bland

What is obsessive-compulsive disorder?

Challenging

What treatments for obsessive-compulsive disorder show the most promise?

Choosing a grounded question,

Make sure that your rescarch question is grounded, not speculative. The central argument of a

rescarch paper should be grounded in evidence; it should not be based entirely on beliefs.
Too Speculative
[s capital punishment moral? _— ;
Grounded ‘920‘ ﬁ “'*:'}Z 2.8

Does capital punishment deter crime?



DEFINING, REVISING, AND REFINING THE THESIS STATEMENT

Your thesis is your statement of opinion, main idea, or message that unifies your piece of writing, makes a
connection between you and the subject area, lets your reader know where you stand in relation to the topic,
and answers the question posed. The thesis expresses nof just your opinion, but your informed, reasoned
judgment. 1t defines the paper’s fecus and content. A weli-written thesis is like a map; it will give your paper
direction. An engaging, clear thesis will help guide your thoughts, focus selection of your seurces and direct
which issues to address within your paper. Careful thesis selection is time well spent.

Examyples of Narrowed Topic with Question and Thesis

Subject: College admissions (broad subject area)

Topic: Affirmative action in college admissions (Topic for exploration)

Question: What problems do the students whao are accepted by colleges under affirmative action policies
face? (Key question)

Thesis: The public and the press often unjustly question the abilities of students accepted into colleges under
affivmative action policies, (Thesis is your statement of opinion or your main idea in answer (o the question)

Subject: Mountain lions (broad subject arca)

Topic: Mountain lion attacks on people in California (Topic for expioration)

Question: Because of the increasing numbers of mountain lion attacks on humans, should Californians
reconsider their laws protecting the lions? (Key question)

Thesis: When Californian politicians revisit the mountain lion question, they should frame the issue in a new
way. A future proposition should retain the ban on sport hunting but allow the Department of Fish and Game
to contrel the population. (Thesis is your statement of opinion or your main idea in answer (¢ the question)

A good working thesis does the following:

Narrows your topic to a single main idea that you want to communicate.

Asserts your position clearly and firmly in a sentence that makes a claim about a topic.

States not simpty a fact but an opinion,

4. Makes a generalization that can be supported by details, facts, and examples.

5. Stimuiates curiosity and interest in readers and prompts them to think, “Why do you say that?” and
read on.

L) by —

You alse need 1o consider the four kinds of thesis statements and decide which one will best represent the
fype of paper you plan to wrile:

A. Exploratory/Perspective: this thesis indicates an informative, exploratory perspective,
representing a variety of viewpoints related fo a particular issue.

Example: Although wood-framed homes are still the most commonly built, the construction industry
and the consumer have a variety of building material choices inciuding the use of steel, straw bales,
cement, stucco, synthetic woods, bricks and rocks.

B. Persuasive: this thesis makes a forceful statement using proof in an attempt to persuade or
convince the reader of a particular viewpoint or position. This type of paper requires
objectivity, honest portrayal of evidence, and support for the position advocated.

Example: Undeniable evidence reveals that much of the depletion of our forests clearly and directly
depends upon the types of material and techniques contractors and consumers choose to use when
building structures.

Ly proe 27



C, Problem/Solution: this thesis informatively addresses a problem, previews several solutions,
and then endorses one.

Exampie: With the threat of increased and rapid deptetion of our forests, building contractors and
consumers need not only to understand alternative, environmentally sound building techniques, but
also 1o consider seriously the positives found in straw bale construction.

D. Comparison/Contrast: this thesis compares and contrasis one idea to another,

Example: Although many of the concepts used in building a straw bale structure are similar to those
employed when building with wood, the design, heat efficiency and environmental friendliness of the
straw bale building are markedly superior.

After you have decided on the kind of paper you plan to write, look at the “WORD CACHE” below and select
words from this list or use similar words to create a powerfully directed and interesting working thesis. Write
al least three thesis statements, cach fitting the thesis category you have chosen. Ideally, cach will be better
than the last. Select the thesis statement you will use in your research paper. Refine it, reinforce it by carcful
use of word choice, and then neatly write it on the lines provided. Note: Include your thesis statement in the
introduction lo your paper.

WORD CACHE

Choices, possibilities, options, alternatives, flexibility, like, similar, such as, varies, variety, stytes, decisions,
actions, perspective, attitude, risk, explore, seck, ideal, adapt, creative, preference, change, advancement,
comparison, same, practical, study, directly, convincing, proves, clearly, undeniably, irrefutable, joins,
imcontestable, verifies, defines, best, consequences, defends, worst, superior, indicts, promaotes, hazy,
auarantees, achieves, concludes, indefensible, contrast, relationship, divergent, paraliel, identity, resemblance,
mirrors, reflects, unique, sequel, commonality, disagree, counters, results, evidence, assumptions, analysis,
indicates, understand, direction, reality, logical, prediction, proof, conscquences, reciprocal, likeness,
absclute, equivocal, complications, complexity, inference, exchangeable, persistent, past, relevant,
application, obvious

Possible thesis statements:

I

FINAL REVISED AND REFINED THESIS STATEMENT:
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SOURCES

Resources to consider when creafing a search strategy (whether a source is a primary or a
secondary source is indicated in parentheses):

Library Resources

General and specialized reference works (secondary)

Books (primary or secondary)

Articles in scholarly journals (primary)

Articles in magazines and newspapers (secondary)

Diaries and letters (primary)

Audiovisual materials (primary or secondary)
Internet Resources (mostly secondary)

Web sites

Reference works

Electronic texts

Government documents

News articies

Newsgroups
Email

Field Research (mostly primary)
Interviews

Opinion surveys

Discussion groups

Literature from organizations
Observations and experiments

Periodicals

Periodicals are publications issued at regular intervals, such as magazines, newspapers, and scholarly
or technical journals. Periodical indexes are usually available in both print and electronic formats.
Most libraries have a wide selection of electronic databases, either on CD-ROMs or through online
subscription services. InfoTrac and Reader’s Guide to Periodical Literature focus on popular
periodicals and cover a wide range of subjects and publications. You search for periodical articles in
an clectronic database just as you lock for books in the library’s computer catalog—Dby author, title,
or subject keywords. If you are looking for periodical articles that appeared before the mid-1980s,
you may need to turn to a print index.

Search Lngines

Multilevel subiect or topic directories arrange sites into manageable categories and allow you to find
relevant sites without searching the entire Internet. Subject directories can be stand-alone prograns
such as Argus Clearinghouse or they can be part of a search engine such as Google or Yahoo,

Searching by keyword
Make yvour keywords as specific as possible.
Check your spelling
Refine your broaden your search as needed.
Refining keyword phrases:
Use quotation marks around words that are part of a phrase: “Breadway Musicals”
Use AND to connect words that must appear in a document: [reland AND peace/Some search

engines require a +: Ireland + peace. -



Use NOT in front of words that must not appear in a document: Titanic NOT movie. Some
search engines require a minus sign instead: Titanic — movie.

Use OR if only one of the terms must appear in a document: “mountain lion” OR cougar.
Use an asterisk as a substitute for letters that might vary: “marine biolog*”

Use parentheses to group a search expression and combine it with another: {cigarcties OR
tobacco OR smok*) AND lawsuits.

Leading Search Engines
Afta Vistla
Google
Bing
Yahoo

Virtual Libraries
Virtual libraries are excellent resources for finding online references and useful research sites; some
even offer advice on writing and documenting research papers. Virtual libraries are usuaily
organized like subject. Here are some useful virtual libraries:

The Internet Public Library

Thor*: The Libraries of Purdue University

The WWW Virtual Library

The Library of Congress

The Webliography: Internet Subject Guides

EVALUATING SOURCES

The most impoertant aspect of conducting research is finding credible, reliable, and accurate
information. In this age of “information overload,” on the Internet, how do you know whether a
source meets the test of credibility, reliability, and accuracy? Following are some tips to heip you
decide whether or not a source is worth your attention.

Previewing a book:

o Scan the front and back covers for information about the book’s scope and the author’s
credentials.

¢ Glance through the table of contents, keeping your rescarch question in mind,

+ Skim the preface in search of a statement of the author’s purpose.

* Using the index, look up a few words related to your research question.

¢ If a chapter seems useful, read its opening and closing paragraphs and skim any headings.

* Consider the author’s style and approach. Does the author seem to present ideas in an
unbiased way?

Previewing an article:

¢ Consider the publication in which the article is printed. Is the publisher reputable? Who is the
target audience of the publication? Might the publication be biased toward the target
audience?

s Fora magazine or journal article, look for an abstract or a statement of purpose at the
beginning; also look for a summary at the end.

» Fora newspaper article, focus on the headline and the opening sentences, known as the lead.

*  Skim any headings and take a look at any charts, graphs, diagrams, or illustrations that might

indicate the article’s focus and scope. ‘
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Previewing a Web site:

L ]

-

Browse the home page. Do its contents and links seem relevant to your research question?
Consider the reputation, credibility, and motive of the site’s author. [s the site reputable
enough to consider for further evaluation?

Check to see if there is a note about when the site was last updated. For a current topic, some
sites may be outdated.

Evaluating all sources:
Checking for signs of bias:

Do the author and publisher have reputations for accurate and balanced reporting?

Does the author or publisher have pelitical leanings or religious views that could afTect
objectivity?

Is the author or publisher associated with a special-interest group, such as Greenpeace or
National Rifle Association?

How fairly does the author treal opposing views?

Does the author’s language show signs of bias?

Assessing an argument:

What is the author’s central claim or thesis?

How does the author support this claim—with relevant and sufficient evidence or with just a
few anecdotes or emotional examples?

Are statistics accurate? Do they appear to have been manipulated or “doctored™? Statistics
can be misleading when they are used selectively or with omitted mathematical details.
Does the author consider opposing arguments and refute them persuasively?

Does the author fali prey to any logical fallacies?

Evaluating Web sources:

Authorship: Can you determine the author of the site? When you are on an internal page of a
site, the author may not be named. To find out who wrote the material or what organization
sponsored the site, try going to the home page.

Credibility: Is the author of the site knowledgeable and credible? Daoes the site offer links to
the author’s home page, resume, or email address?

Objectivity: Who, if anyone, sponsors the site? Note, that a site’s domain name ofien
specifies the type of group hosting the site: commercial {com), educational {edu), nonprofit
organization {org), governmental (gov), military, (mif), or network (net).

Audience and purpose: Who is the intended audience of the site? Why is the information
available: to argue a position? to seli a product? to inform readers?

Documentation: On the Internet, traditional methods of documentation are often replaced
with links to original sources. Whenever possible, check out a linked source to confirm its
authority.

Quality of presentation: Consider the design and navigation of the site. Is it well laid out
and easy to use? Do its links work, and are they up-to-date and relevant? Is the material well-
written and relatively free of error?
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NOTE TAKING

There are three kinds of note taking: summarizing, paraphrasing, and quoting. As you take notes,
be sure to include exact page references since you will need the page numbers later if you use
the information in your papet.

A summary condenses information, perhaps reducing a chapter to a short paragraph or a paragraph
to a single sentence. A summary should be written in your own words; if you use phrases from the
source, put them in quotation marks.

A paraphrase is written in your own words; whereas a summary reports significant information in
fewer words than the source, a paraphrase retells the information in roughty the same number of
words.

A quotation consists of the exact words from a source. In your notes, put all quoted material in
quotation marks; do not trust yourself to remember later which words, phrases, and passages you
have quoted and which are your own.

DRAFTING

Outline your paper before you start writing. When you do start writing, be sure to provide
organizational clues: topic sentences, transitions between major sections of the paper, and perhaps
subheadings. Otherwise, your paper witl appear disorganized, and your ideas will sound less
credible.

Draft the paper in an appropriate voice. A chatly, breezy voice is usually not welcome in
academic papers, but neither is a stuffy, pretentious style or a timid, unsure one.

Too Chatty: The cougar is a lean, mean killing machine.
Better: The cougar is so strong, fast, and agile that it can bring down prey five or six times

its size.

Too Stuffy: It has been determined that mountain licn onslaughts on humans are ascending

exponentially.
Better: Statistics show that mountain lion attacks on humans are increasing at a dramatic
rate.

Too Timid: Although 1 am no expett, it secems to me that state laws should treat the mountain
lion just like any other species that is not endangered.

Better: State laws should treat the mountain lion just like any other species that is not
endangered.

WHEN TO USE QUOTATIONS
*  When language is especially vivid or expressive
e When exact wording is needed for technical accuracy
¢ When it is important to let the debaters of an issue explain their position in their own words
e When the words of an important authority fend weight to an argument
*  When the language of a source is the topic of your discussion (as in an analysis or

interpretation) \ ,



It is not always necessary to quote full sentences from a source, To reduce your reliance on the
words of others, you can often integrate a phrase {rom a scurce into your own sentence.

Limit your use of quotations, but when you include them, use signal phrases (also known as
“lead-ins” to introduce them.

Readers need to move from your own words to the words of a source without feeling a jolt. Avoid
dropping quotations into text without warning.

Dropped Quotation: California law prevents the killing of mountain fions except for specific lions
that have been proven to be a threat to humans or livestock. “IFish and Game is even blocked from
keeping mountain hons from kiiling the endangered desert bighorn sheep™ (Perry 4).

Quotation with a signal phrase: California law prevents the killing of mountain lions except for
specific tions that have been proven to be a threat to humans or livestock. Tony Perry points out that,
ironically, “Fish and Game is even blocked from keeping mountain lions from killing the
endangered desert bighorn sheep” (Perry 4),

Model Signal Phrases:
[n the words of lion researcher Marice Hornocker, ...
As Kevin Hansen has noted. ©*..."
¢ elaims the CLAW spokesperson Stephanie Cruckshank,
L writes Edward Broadbent , <, ..7
California politician Tim Leslie offers this view:
Jerome Robinson answers these objections with the foillowing analysis:

Verbs in Signal Phrases

acknowledges claims disputes notes responds
adds comments emphasizes observes suggests
admits compares endorses points out thinks
agrees confirms grants reasons writes
argues contends illustrates refutes

asserts declares implies rejects

believes denies nsists reports

Parenthetical References: lnclude a parenthetical reference to indicate which source in your Works
Cited list you are quoting. A parenthetical reference must include the author’s last name and the
page number. If the quotation is from an authorless source, then include a key word or words from
the title of the document. If the source is a Web page, you may omit the page number. Note that the
parenthetical reference comes AFTER the closing quotation mark, but BEFORE the end punctuation
{as in the examples above).



REVIEWING A RESEARCIH PAPER: GLOBAL REVISIONS

Focus
v s the thesis clearly stated? Is it placed where readers will notice i#t?
v" Does each paragraph support the thesis?

Organization
v" Can readers follow the organization? Would subheadings help?
v" Do topic sentences signal new ideas? Do transitions help readers move from one major group
of paragraphs to another?
v' Are ideas presented in a logical order?

Content
v" s the supporting material persuasive? Are the arguments strong enough o stand up to
arguments of those who disagree with the thesis?
v' Are the parts proportioned sensibly? Do the major ideas receive enough attention?
v' s the draft concise--{ree of irrelevant, unimportant, or repetitious material?

Style
V" 1s the voice appropriate-—nol too chatty, too stuffy, or too timid?
v" Are the sentences clear, emphatic, and varied?

REVIEWING A RESEARCH PAPER: USE OF SOURCES

Use of quotations
v"Is quoted material enclosed within quotation marks?
V' 1s quoted language word for word accurate? Use ellipses (words left out) or brackets [your
own added words] to indicate omissions or additions.
v" Does a clear signal phrase prepare the readers for each quotation?
v" Does a parenthetical citation follow each quotation?

Use of summaries and paraphrases
v" Are summaries and paraphrases free of plagiarized wording (not copied or half-copied from
the source)?
v Are summarics and paraphrases documented with parenthetical citations?
v Do readers know where the material being cited begins? In other words, does a signal phrase
mark the beginning of the cited material unless the context makes clear exactly with is being
cited?

Use of statistics and other facts
v" Are statistics and facts (other than common knowledge or public domain) documented with
parenthetical citations?
v' If there is no signal phrase, will readers understand exactly which facts are being cited?
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PACIFIC GROVE HIGH SCHOOL
RESEARCH PAPER STYLE SHEET

The research paper is a big part of every student’s high school career, [n many of your
classes at Pacific Grove you witl be asked to write papers that will require you to do research
into what others have said or written or thought about a topic. For those papers, Pacific Grove
High has developed a standard format for the paper and the documentation of materiai in the
paper. A speech may also require a documentation section, This research may be in books,
magazines, government documents, or on a computer service. 1t may be done through interviews
or done through an interactive video or be based on a film or teievision program. No matter the
source, part of the requirement of repeating the ideas, thoughts and words of someone else is to
give credit to that person. They way to give credit to others for their words and ideas is to include
with your paper or speech a list of the sources you referred to or quoted (cited). This is calied a
Works Cited, You must also, in the body of'the paper, give credit as you quote or paraphrase the
work of someone else. That is called eiting your sources or a citation or ¢ites. Often, as you
research, you will read works that you do not actually use in the paper or speech, a list of these
works is called a Works Consulted. Though this may sound complicated, it is not. [t is not hard
to do if you carefully follow the instructions in this style sheet. This sheet is the Pacific Grove
High adaptation of a standard form used in most colleges and universities called the MLA
Handbook for Writers of Research Papers. Use this style sheet for ail your papers and it will be
easy to do, and your papers will be correct.

The Format: how to set your paper up.

1. Cover
Teacher discretion

2. Title Page
Center the following information on the first page as shown, Do not number this page.

Title of Research Paper

by

Your Name

Class Name
Date
Period

3. The Body
The body is the paper itself. [t must always be double-spaced. Your last name and the page
number must always appear in the upper right hand corner. The margins, top, bottom and
sides must be uniform on all pages. The side and bottom margins may not be greater than one
inch and the top margin no greater than one and one-half inches afier page one which may be
one and three fourths inches, but no greater. There is no numbetr on page 1.
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4. The Works Cited
The “Works Cited” is a list of all the information sources (books, films, computer programs,
TV shows, or interviews thatl you read, saw or consulted within the process of your research)
that you actually quote or paraphrase in your paper. This list appears at the end of your
paper and each source is listed in alphabetical order by the {irst letter of the entry. Do not
number the entries.

5. The Works Consulted
A “Works Consulted™ is a list of all sources that you used for information but did not
quote or paraphrase in the paper. This list appears at the end of your paper and each source
is listed in alphabetical order by the first fetter of the entry. Do not number the entries.

Writing and documenting a research paper

A research paper or a paper with a research element by its very nature requires the use of
borrowed material. Borrowed material is material that is found in primary and secondary or even
in third hand sources and is not common knowledge. Material is considered borrowed even when
you put it in your own words and even when you have read it in several sources. All borrowed
material must be documented (cited) —direct quotations, paraphrased material and even borrowed
ideas.

Paraphrasing:
Paraphrasing is to put into your own words what you have read in a primary or secondary source.
Paraphrasing must be documented.

Quotations:

Quotations are an important part of a research paper, but they must be used carcfully and
selectively and in the proper format. Quotes should be used only when they are important and
special and as a writer you find ne better way to say it. In writing you must avoid naked quotes.
In other words, be sure to introduce a quote with a sentence or part of a sentence of your own
that makes reference to the quote or names the source, and nicely incorporates the quote into
your own writing. Naked quotes are just padding and add little to the meaning of the paper.

How to incorporate and document (cite) quotes and paraphrases in the research paper.

When writing your research paper you must document your sources with a cite or citation. It is
considered plagiarism if you do not give credit to a source you use. At Pacific Grove High
School, a paper that is plagiarized, fails. To document your sources, you will use parenthetical
references within the body of the paper, as well as a “Works Cited” list and a “Works Consulted”
list at the end of your paper. Parenthetical documentation is easy because it provides a brief
source of information in parentheses within the body of the rescarch paper. [t is simply a brief
amount of information about the scurce that directly follows the guoted or paraphrase material.
For more compiete information, the reader will then consult the Works Cited at the back of the
paper.



RESEARCH READY CHECKLIST

Take the following quiz to determine how prepared you are to begin the research
component of the Senior Project. Read each statement carefully, and then as accurately as
possible assess how closely that statement applies to you by writing a few words to describe
your situation.

I know when the due dates for the first typed draft and final drafts are due.

I understand the basics of writing a research paper.

[ filled in my calendar and devised a realistic “game plan™ that ] can use to complete the
paper and the entire Senjor Project.

I know what plagiarism is and understand the consequences of such actions.

I have all the supplies I need to begin: paper, pens, pencils, note cards, computer disk,
computer paper, and my Senior Project Manual for notes and assistance.

6. 1selected a research topic that truly interests me.

7. My thesis statement for my paper is ¢clear and narrow enough to direct my writing.

8. 1have located several sources to use 1o begin my research.

9. 1 know how 1o perform an Internet search for my topic.

10. 1 have created an outiine of the general topics that support my thesis.

i1. 1 have a place where I can work on my paper and will not be bothered by interruptions.
2. I understand the difference between a primary and a secondary source.

13. I understand the difference between the Works Cited and the Works Consulted.

14. 1 know how to format the paper including the title page.

15. I have located and contacted someone to interview who has information I can use in my
research paper.

L2 b —

W I

Total your points. The closer your total is to 15 the more ready you are to begin.

Make a list of tasks you need to do immediately or information you need to find out before you
begin your rescarch, Be sure to put the date by which each task will be completed.

THINGS TO DO:
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INTERVIEWING PROCESS

One of the senior project requirements is a personal interview with an expert in your topic. This interview
will appear in your portfolio. The personal interview is a great way to not oaly gather information for
your research paper but also to make a contact who might possibly be your mentor for the project phase.
Also, it is enjoyable to talk to someone who is interested in your subiect area. The information you gain
from this person is often more valuable than the malerial taken from written sources, Take full advantage
of your time with this expert by properly preparing ahead of time, Use effective interviewing skitls, and
immediatety afterwards carelully review your notes.

Important notes about whom you may interview: Your interviewee cannot be related to you. e or she

may not be younger than 25 years old. The interview must be face-to-face. No phone or internet
interviews will be accepted.

BEFORE THE INTERVIEW:
»  Decide if this is the best person to interview for your topic selection.
»  Discern the purpose of your interview.
« Call and make an appointment.
«  Write out clearly phrased questions refiecting the purpose of the interview, which is to gain
information supporting and adding to the thesis of your rescarch paper,
»  (ather your material: pen, paper, and equipment.
+ Call the day before your scheduled interview to confirm your appeintment.

DURING THE INTERVIEW:
» Dress appropriately; be well groomed.
« Be punctual; arrive 10 minutes carly.
» Introduce yourseif in a professional manner, i.¢, firm handshake, smile, eye contact,
»  Review the purpose of the interview again and thank the person for his or her time.
» Ifusing atape recorder, ask permission of the interviewee.
» Do not digress during the interview; stay on task.
+ lListen for possible leads; formuiate new questions.
»  Ask for clarification if needed, and do not be embarrassed to ask the person to repeat an answer
vou did not understand or hear correctly.
» Honor “off the record” remarks.

AFTER THE INTERVIEW:
»  Write a thank-you letter to the person.
+  Review your notes as soon afler the interview as possible.
s Consolidate information; prune information you cannot usc.
» Be careful that direct quotes are accurately recerded.
» [fin doubt about a specific comment, contact the person again for clarification.
»  Make a list of additional resources you have uncovered during the interview.

FORMAT FOR TYPING UP YOUR INTERVIEW:

Begin by writing an introduction to your interviewee. This introduction should include the person’s name,
title (position held), length of time in that position, and employer. Then proceed to transcribe your
interview in question and answer format (lype your question, single-spaced; then type your subject’s
response single-spaced, with a line space between the questions and answers). This transcribed interview
must be a minimum of two pages long in a regular [2-point font.
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THE INTERVIEWING PROCESS
QUESTIONS? QUESTIONS? QUESTIONS?

Asking the right questions is critical for a successful interview. The following questioning
prompts might help you get started.

1. How are you involved with ..................... ?

2. Whatis basic to know about ................... ?

3. How long have you ..., ?

4. Whoelsehas ... ?

5. Where did youlearn ..o ?

6. What is the most challenging about ..............oovei ?
7. What do you enjoy aboutl ... ?

8. Whatisnextintermsof ..., ?

9. I you could change one thing about ................ ?

10. How do you envision the future of ... ?

Malke a list of possibie people you plan to interview.
Include the person’s work address and phone number.

I

[

]
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INTERVIEWING PROCESS
INTERVIEWLEE EVALUATION FORM
Ta the Resource Volunteer:

Thank you so much for volunteering your time to talk to a student concerning his or her
Senior Project. The Senior Project program affords the student the opportunity to gain specific
information regarding an occupation, career choice, body of knowledge, or skill from an adult
expert in that field.

The time, place, and approximate length of the interview should have been arranged with
you prior o the appointment. Please fill out this interview Evaluation Form concerning the
information discussed in the interview.,

Thank you again for taking time to share your expertise with our students, Schoof and
community working together benefit everyone.

Sincerely,
Karinne W. Gordon
English Department
Pacific Grove High School
Please complete the following information:

1. Resource volunteer’s name:

2. Address:

3. Phone:

4. Did the student arrive punctually for the interview? YES or NO

5. Was the student prepared with questions? YES or NO

6. Were the questions appropriate fo the topi¢ and well-phrased? YES or NO
7. Did the student take notes? YES or NO

8. Did you feel the inferview was valuable? Explain.

Please add any other written comments:

Iy prse 12



EDITING SHEET FOR THE RESEARCH PAPER

Author’s Name Reviewer’s Name

A. Content and Organization:
I. How long is the text of the paper? Does it include page numbers in the upper right-hand
corner?
2. Write the thesis statement:

3. What issues does the paper discuss (list the main sections of the paper)?
a.
b.
C.
d.

Do all the sections of the paper support and develop the thesis?

Is the paper clearly written with well-phrased sentences and transitions?

Does the conclusion restate the thesis?

Does the conclusion have an added thought (a “twist”) for the reader to consider later?

A

B. Use of Sources:
1. Does the works cited page have the required number of sources?
2. What types of sources are they? List the number of the following: interviews, printed
books, periodicals, newspapers, and online resources.

3. How many times did the author document sources (use parenthetical references) within
the paper?

4. Are enough resources cited in the paper to make it a research paper instead of a personal
essay?

5. s all the paraphrased information documented?

6. s the correct format followed in listing the sources in the Works Cited and Works
Consulted?

C. Mechanics:
. Are all book, magazine, and play titles italicized?
2. Are quotation marks around magazine or internet article titles?
3. Circle spelling errors. Double check for homophones (to/too/two, their/there/they re, its/it’s).
4. Check for commas. Did the author use a comma between two sentences joined by and,
but, or, or ner? Did he or she use commas after long introductory clauses?
5. Highlight “dead™ words, such as “get,” “good,” “nice,” “very,” “lots,” “thing/things.”
6. Are all contractions spelied out?
7. Did the author eliminate all use of second-person pronouns (you, your)?
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COMPILING THE PORTFOLIO FOR SENIOR PROJECT

The Senior Project Portfolio presents organized, great-looking documentation of your Senior
Project journey and achieves several purposes:

L. gives the judges a firsthand ook at your Senior Project work while establishing a
first impression of who you are.

2. offers you an overall perspective of your Senior Project, allowing you to plan a

purposeful and powerful Senior Project speech with plenty of support.

provides you with items you can use in college or the work lorce.

4. allows you a place to keep your work together and organized.

T

You can work on your portfolio progressively and avoid the last-minute stress of racing around
trying to find pieces of work you completed months age and need to find, refine and put in your
portfolio. Your portfolio is, in essence, an introduction of yourselt, which forms a first
impression on whoever looks at it. Think quality! Your portfolio needs to be organized,
interesting to preview, and graphically engaging. All of these things can be accomplished if you
start now, and work diligently on your portfolio, finalizing cach piece as the Senior Project
moves along,

Before you begin, think about your portfolio’s organization. Use the portfelio checklist as your
suide. Create and format a table of contents and think about how you want your portfolio to
look. Do you plan to use graphics, divider pages, sections coded by color, pictures or charts,
drawings or designs, a copy of your budget, time sheets, and any other pertinent information?
Make sure you have a clean, carcfully edited copy of each item you are going to include in
the portfolio, with no instructor marks or notes.

Remember that this portfelio represents you and ali of your hard work. Create not only a history
of your Senjor Project that is interesting 1o fook at, but one which you will want to keep long
after your Senior Project is over. Students have said that the Senior Project, though lots of hard
work, represents one of the most meaningful high school experiences in which they have ever
been involved. Many students have used their Senior Project material at the university level asa
foundation for another project. With that in mind, design a portfolio that celebrates and records
your Senior Project efforts, accomplishments, and success!

To be caught up in the world of thought—that is education.
Edith Hamilton
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SENIOR PROJECT PORTFOLIO CONTENTS

NAME DATE PERIOD

REQUIRED ITEMS FOR PORTFOLIO (Check off items that are included.)
I, COVER (Includes your full name and period plus a graphic representation of your project}
2. TABLE OF CONTENTS (List of all documents in the portfolio)
3. LETTER TO THE JUDGES (Letter addressed to judges)
4, RESUME (Revised and updated)
5. LETTER OF INTENT {Letter addressed to your instructor)

6. RESEARCH PAPER (Revised and updated; be sure o include titie page with name, date,
and period as welt as the Works Cited/Works Consulted pages)

7. BRAINSTORMING SUMMARY (One-page summary of your brainstorming process)
8. JOURNAL ENTRIES {minimum of 10 entries for the semester; 1/2 to a full page for each entry) __
9. INTERVIEW FORMS

10, INTERVIEW QUESTIONS AND ANSWERS

1. SENIOR PROJECT VERIFICATION (Parent or mentor must compiete this form)

12, SENIOR PROJECT ESLRs

15, SENIOR PROJECT SELF-EVALUATION

OPTIONAL ITEMS FOR PORTFOLIO
My Story Paper

Pictures/Credentials/Certtiicates

ORAL BOARDS: Judges will grade on the following items: Language Use, Content, Organization and
Preparation, Voice, Body/Presence, Dress/Appearance, and Response to Questions. See separate handout,
“Seoring for Senior Oral Boards.”

SENIOR PROJECT PORTFOLIO GRADE

JUDGES’ SENIOR ORAL BOARD GRADE

Q} ESS A
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SENIOR PROJECT PORTFOLIO COVER

Design a visual representation of your Senior Project. Include your research paper topic, the
physical project, your class period, and your full name. Start the description of your physical
project with an active verb. Use any kind of creative design techniques you can access, and make
this a real statement of your intentions for your Senior Project. This visual representation will be
used as the cover for your portfolio.

Action verbs: advertise, assemble, build, coach, collect, communicate, compose, cook,
compute, contact, critique, debate, design, develop, devise, draft, draw, edit, enact,
examine, explore, experiment, exhibit, facilitate, form, gather, group, graph, illustrate,
invent, improvise, investigate, instruct, market, mimic, modify, organize, paint, participate,
plan, persuade, perform, predict, prepare, preset, produce, prove, publish, repair,
reproduce, revise, sew, sing, synthesize, solve, teach, test, trace, and write.

USE THIS SPACE TO BRAINSTORM IDEAS FOR YOUR PORTFOLIO COVER:

By Py



SENIOR PROJECT VERIFICATION

You have been chosen to verify the following student’s efforts during the Senior Project.
Because most of the time spent on the Senior Project has been out of class, verification of the
student’s efTorts is necessary. You might have seen the student working throughout the whole
Senior Project, or maybe you have only witnessed the student working on one part of the Senior
Project. Please answer the following questions based on what you have observed in order to help
us evaluate his or her performance.

Student’s Name: Date Period

Signature of person verifying the work:

Printed name of persen verifying the work:
I, Please verify the number of hours he or she has spent on the physical project.
Number of hours you can verify:

Explain:

2. Have you seen the project at different stages of completion, not just the final phase?

Explain:

(U

What specific problems did the student encounter, and what evidence of problem solving did
you observe?

4. Have you scen any changes in skills or attitude over the time you observed the student
working on his or her Senior Project? Please expiain.

Please add any comments you feel apply to the Senior Project.
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THE ORAL BOARDS: SPEECH PREPARATION

The Senior Project Oral Boards is the culmination of the many months of work you spenl on your
paper, physical project, and portfolio. What you expecied, what you learned, your self-growth,
vour disappointment, and your achievements are wniquely yours. The judges are wailing (o hear
vou discuss information reflecting vour research as well as knowledge you have gained from the
physical project phase. They will also be interesied in evidence of self-growih, learning streich,
and problem solving sirategies. The Senior Project Oral Boards is a time of personal reflection
and public celebration.

STEP ONE:

What should 1 say? Answer the following questions, which will help define and guide the content
of your oral presentation.

o THow do your paper and physical project connect?

«  What emotions did you experience as you worked through the paper and the physical
project: excitement, anger, frustration, pride?

»  What problems did you encounter: money, time management, skill deficiency, tack of
resources? Explain.

«  What personal growth and self~knowledge did you gain from compieting the paper and
the physical project? What knowledge did you fearn about your topic?

« How did the physical project affect your plans: related to career, hobby, and general
interests?

«  What Senior Project advice would you pass on to next year’s seniors?

STEP TWO:

Fow am | going to say this? The information below provides an organizational framework for
your oral presentation.

o Try to blend the rescarch and self-growth ideas smoaothly into the narrative and the
discussion of what you did on the Senior Project.

«  Slip blank cards into spaces where a visual is needed.

« If you have a physical project that cannot be displayed, on another card, jot down your
ideas for showing it to the judges (e.g.. use of photographs).

»  Plan vour introduction: the introduction should grab the audience’s attention, make the
topic thesis clear, and take less than one minute.

« Decide how you will integrate your paper, physical project and visual representation of
your Senior Project, into your speech. Avoid passing items around during your speech;
this causes too much distraction.

«  Plan your conclusion: the conciusion should restate the topic thesis, leave the audience
thinking, and take less than one minute.

«  Design and produce your visual aids.

+  Make sure your instructor knows what AV equipment you will need.

o Look at each 3 % 5-index card and fill in details, colorful anecdotes, and factual

information. ) o



STEP THREL:
Practice these speech technigues:

» Make eye contact. Practice often enough that you only need to glance occasionally at
your index cards. True communication involves the eyes.

+  Stand proudly. Avoid gripping the podium because white knuckles are so unattractive;
Jocking your knees and twitching, wriggling, and shaking are casily avoided if you have
practiced sufficiently.

» Speak loudly and clearly. Be loud enough to be heard and vary appropriately in pitch and
tone.

« Use your hands to make a point. Gestures should be natural and spontancous, not
choreographed and mechanical.

« Plan and practice using alf props and equipment you will use during the formal speech.

STEP FOUR:
Prepare for guestions. Consider those listed below as a place to start,

» Remember to use good answering skills. Carefully read and practice the skilis you have
tearned. Of course, there is no way to know for sure what the pane! members will ask
you, but you can make some educated guesses, and that process witl provide you with the
confidence and clear-headedness to take on any queries.

o I you were a judge listening to your speech, what would you want to know?

«  What would you {ike people to ask?

»  What unusual qualities does your paper or physical project have?

»  What part of your paper might make people curious?

« Did your topic touch upon any controversial issues? If so, explain.

+  Why did you choose your topic?

«  Who helped you and how?

» How did you finance it?

¢ How much time did you spend on your Senior Project?

+ How do you plan to use the ideas you have learned in the future?
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AUDIOVISUAL COMPONENT OF THE SENIOR PROJECT

When you are preparing for your oral presentation, remember that the old adage, ©.. .seeing is
believing,” does have a ring of truth to it. You are the expert when you present your project to
the team of judges. Your job is to prepare a presentation that is articulate, informative, and
interesting. To do so, you might plan to use charts, posters or graphs you have designed as visual
aids, or you might consider using PowerPoint slides, videotape, CDs or incorporating muitimedia
effects into your presentation. With the use of audiovisual equipment in your presentation comes
the responsibility of being properly prepared. Use the list below as a responsibility check:

[. Notify your instructor that you will need audiovisual equipment. Be specific about the
type of equipment you will need. Circle the following equipment that you may use
during your oral presentation: screen, monitor/VCR, projector, computer, overhead
projector, easel, CD or tape player, other:

b

If you plan to use a slide projector that is the schooi’s, make sure your sfides are in the
proper order and you know how to attach the carouscel to the projector, and how to use the
slide projector.

3. [f you are using videotape, make sure the speed is compatible with the VCR you will be
using, and that the tape is advanced to the exact place you plan to begin.

4. H you are using a DVD, make sure the DVD is loaded and ready to play.

5. I you are planning a multimedia presentation, be certain your actual speaking time meets
the requirement and is not “los” in the media production. Alse, practice making the
transitions from speaking to using your charts, graphs, videos, CDs, overheads, or slides
smooth and polished.

6. I you are planning to use a chart or graph, make sure alf spelling is correct, the visuat is
targe encugh for the audience to see, and the design is neatly done and visually engaging.
Do you have a means for appropriately displaying your visuals?

7. When the presentation schedule is posted, doubie check to confirm that your request for

audiovisual equipment has been arranged. Set up a time in the library o practice using

your audiovisual equipment.

Remember that the audiovisual component will enhance your presentation, but should not

overshadow it. The success of your Senior Project presentation rests squarely upon your
shoulders. Think and practice each aspect of your oral presentation.
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PROPER ATTIRE FOR SENIOR PROJECT ORAL BOARDS

The final decision of what to wear when you present to your panel of judges ultimately rests with
you. This decision, like numerous other decisions you have made since you started your Senior
Project, should be decided with your success in mind; think carefully about how you plan to
dress. Since dress and appearance are one of the items the judges mark on the Senior Project
Presentation Evaluation Form, it would benefit you to dress appropriately to gain some extra
points as well as create a favorable first impression.

Common sense is seeing things as they are, and doing things as they ought to be done.
~—Calvin Stone

Following are some suggestions for helping you decide what to wear for your Senior
Project Oral Boards:

. Impeccabie grooming, including combed hair and clean clothes, is decidedly important.
Consider your presentation as a job interview; first impressions are important. Disheveled
or slovenly appearance does not form a positive first impression. No blue jeans are
allowed for your presentation. Collared shirts for men are required.

2. Skimpy or provocative attire will not gain points.

3. Gaudy. unusual, or inappropriate ¢lothing should be avoided. You do not want the judges
to be distracted by something you wear.

4. If your Senior Project lends itself to a specific uniform or costume, and you think that
wearing it would aid in your presentation, feel free to be creative in dress. Wearing a
firefighter’s uniform and assorted paraphernalia while you are explaining the dangers
involved in fighting chemical fires would add visual interest to your speech, Be sure to
practice wearing the specialized dress and/or equipment. It would greatly distract from
your presentation if you were dressed in a wetsuit and scuba gear, and you tripped over
your flippers.
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FINAL CHECKLIST FOR SENIOR PROJECT

Double-check the portfolio for completeness.
Have you included neat, clean copies of all items required?
Are the pages included in the exact order listed in your portfolio’s table of contents?
Are all items clearly and consistently numbered and easy to locaie?
Is the organization of your portfolio casy to follow?
Is all the content neatly “bound” in a folder or binder?
Have you included any items beyond the basic requirements?
Is your name clearly present on the first page?
Do you know the time and place of your Oral Boards?
. Have vou tape-recorded your speech so you can listen to it and refine it based on what
you hear?
I'l. Flave you practiced your speech enough so that you are not reading it but are able to look
up and give confident eye contact?
[2. If you have key words and phrases of your speech on note cards, have you clearly
numbered the cards?
[3. Have you spent time anticipating judges’ questions and mentally formulating potential
answers for them?
14, Have you focused on avoiding stang and been practicing Standard tnglish?
15.1f you are giving the judges any handouts, are they completed?
16, 1f you are using any school equipment, have you completed a “run through™ to become
familiar with how the equipment works?
17. If you are using equipment from home, have you practiced with 1t?
18. Have you decided what you are wearing on the day of Senior Oral $3oards?
19. Are the clothes you have chosen to wear neat, clean and pressed?
20. Have you done everything you can to have the best possible Senior Board experience?
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LAST MINUTE “T0O DO’S:”
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SCORING GUIDELINES FOR SENIOR ORAL BOARDS
Your Senior Oral Boards will be judged on the following criteria:

LANGUAGE USE:

The degree to which
«  The speaker’s word choice is clear, interesting, and appropriate (o subject and audience.
» The speaker uses correct grammar, clear pronunciation and limits the use of vocalized
pauses (um, ah, like...)

CONTENT:
The degree to which:
+  The speaker is knowledgeable about the subject matter and explains it thoroughly using
supporting details.
+ The presentation has a clear purpose.

ORGANIZATION AND PREPARATION:

The degree to which:
» The presentation appears planned, practiced, and organized.
o Transitions, if used, are logical.
» Key points are emphasized, and if necessary, repeated.

VOICE:
The degree to which:

« The speaker can be heard; this includes enunciation, speed, and inflection,
BODY/PRESENCE:

The degree to which:
» Body language is appropriate and enhances the quality of presentation.
» Posture, eye contact and gestures are appropriate to the presentation.

VISUAL AIDS:

The degree to which visual aids:
+ [nhance presentation.
»  Flow smoothly into presentation.
o Can be seen and casily understood.
« Are neatly created and free of errors.

RESPONSE TO QUESTIONS:

The degree to which:
« Questions are not aveided and are answered truthfully, thoughtfully, and completely.
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DRESS/APPEARANCE:

The degree to which:
»  You are appropriately dressed to present in front of community members. No jeans are
allowed for formal presentations.

ADDITIONAL NOTES FOR EVALUATION OF THE SENIOR PROJECT
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EXPECTED SCHOOLWIDE LEARNING RESULTS (ESLRs)
FOR SENIOR PROJECT

EFFECTIVE COMMUNICATORS
o demonsirate skills in speaking, listening, writing, observing, and inferpreting work
collaboratively and independently to solve problems.

WELL ROUNDED INDIVIDUALS
»  demonstraie appreciation and/or aptifude for the fine arts as well as demonsirate knowledge
of the importance of good physical health,

LIFE-LONG, SELF-DIRECTED LEARNERS
s maimniain curiosity for learning, develop wide areas of interests, and continue o grow as
individuals.

EDUCATED INDIVIDUALS
s demonsirate compeiency (n reading, wiiting, mathematics, and fechnology.

RESPONSIBLE CITIZENS

s participaie in the democratic process, are employable, exhibit se{f~discipline, priovitize and use time
effectively, establish long and short-term goals, demonstrate leadership quadities, appreciate divers
cultures and points of vieve, demonstrate consideration for other members of society, and contribute
time, energy, and talents fo improve the quality of life.
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Message from the Superintendent
Breakthrough Leadership. Breakthrough Results.

Superintendent of Schools
Kriner Cash, Ed.D.

August 26, 2009

Dear MCS Parents:

As your child approaches the end of his or her schoot career, it is important
that your son or daughter not lose focus because of the anticipation of
graduation.  This manual has been developed to support you and your
adolescent in completing one aspect of the requirements for graduation from
Memphis Cify Schools--The High Schoot Capstone Project.

The High School Capstone Project is an element of the MCS Exhibition of Student Work and is
a requirement of the new Tennessee Diploma Project initiated by the Tennessee Department of
Education.  Every student in the State of Tennessee is now required o complete a Capstone
Project prior to completing high school. The purpose of the Capstone Project is to allow your
child the opportunity to demonstrate what he or she knows and is capable of doing in the world
alter graduation.

tach student is required to write a research paper, develop a corresponding product or
performance, develop a portfolio, and present her Capstone Project (o a jury. This activity will
altow your teenager the opportunity to integrate and demonstrate the knowledge and skills
acquired during his educational career at MCS. More importantly, the Capstone Project will
prepare your adolescent for whatever she may decide to do after graduation. To make the
Capstone Project the powerful education experience it is, we need your help.

Please review this manual with your child. It will provide you both with important information
about and expectations for the Capstone Project. To be successlful in this activity, you and your
high school senior must know the process. 11 you have questions about the Exhibition of Student
Work HMigh School Capstone Project, please contact your child’s Senior English teacher or
principal. You may also contact the MCS Exhibition of Student Work/Capstone office at (901)
416-5041.

Liveryone at MCS s looking forward to your teenager’s successful completion of high school
and his or her entry into post-secondary studies or the world of work. It is an exciting time for
you, your family, and all of'us at MCS. Together, let’s make this time a memorable culmination
to your adolescent’s high school career.

Krinek Cash, Ed.D.
Superintendent of Schools

- 2597 Avery Avenue * Memphis, TN + 38112 - (901} 416-5300 - www.mcsk12.net
Dk /i)v’v'éﬁ..;@:
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What is the Exhibition of Student Work High School Capstone Project, and what is its purpose?

The ESW High School Capstone Project is designed to provide you with the opportunity to apply all that
you have learned in the four years of high school to a project which will extend your learning, stretch your
potential, and chatlenge your abilities! Compieted during the senior year, the work of the ESW High School
Capstone Project consists of Tour major pillars: paper, product/performance, portfolio, and presentation. The
goal 15 1o choose a topic of interest (o you and explore it. This might include investigating a topic you have
always been curious about or choosing something you know a fittle about and taking your understanding of it
to a new and challenging level,

For Example. .. A possible ESW High School Capstone Project for someone who might be interested in Eng-
lish Language Learners might be o investigate how people acquire a second language and produce a bilingual
book for young children about a cultural event (Cinco de Mayo, Chinese New Year, ete.). This product will
require you to write the story, translate the story, ilfustrate the story, and bind the final copy.

This handbook will guide you through this exciting journey every step of the way. It includes the information
and forms you will need to complete the ESW High Schoot Capstone Project.

What are the four major pillars of the Exhibition of Student Work High School Capstone Project?

The Paper:

Once you have decided on a Capstone Project, you will need to develop a deeper understanding about your
topic. That is where the research comes in! With the approval of the Capstone School Committee (CSC), you
wilt select a rescarch paper topic.

For Example. .1 you plan to produce a bilingual book, would it be important to know how culture impacts
(he acquisition of a second Tanguage? You might want (o write a research paper entitled “English Language
Learners: The Role of Culture in the Acquisition of a Sccond Language.”

The Product/Performance:
Once you have completed the research paper on your selected topic, it is time to connect your research to your
producl. The product is a physical artifact or performance that reflects an authentic application of what you
have learned about the topic.

For Example. . . 1f you are invesligating English Language Learners, you might create a ¢hildren’s picture
book about a culturat event (Cinco de Mayo, Chinese New Year, ete.). This product will require you to write
the story, translate the story, illustrate the story, and bind the final copy, [t will demonstrate your understanding
about the tmpact culture has on language acquisition,
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The Portfolio:

Your Capstone Project will require you 1o extend your learning beyond the classroom. The portfolio will pro-
vide evidence of this Capstone Project journey. You will keep aceurate records of the time you devoted and
what you learned. The portfolio is a place to keep all of this documentation, and it will be examined by your
Capstone Review Panet at your Capstone Presentation,

The Presentation:

You wili present your Capstone Project at your Capstone Presentation during the week of the Spring Fxhibi-
tion of Student Work. You will make a formal presentation to a panel of judges that will include teachers and
community members, You will share with them ali about your project; your research paper, your product or
performance, and the process you followed as documented in year porfolio. You will also share lessons you
Jearned along the way and your personal growth as a result of this challenging Capstone experience. If you
chose a project that really excites you and captures your interest, your enthusiasm will shine through to your
Capstone Review Pancl members.




How do | pick a project?

The ESW High School Capstone Project is one of the most important assignments of your high school carcer.
Because you will dedicate considerable time and attention to your Capstone Project in the coming months,
you need 1o consider your choice of project very carefully.

Pre-planning

Think about all the things you are interested in - things you would like to do, fearn, understand, see, improve,
creale, or experience. Brainstorm and write down your ideas as they pop into your mind; don’t Himit yourself
at this point. Narrow your ideas down o three or four ideas which are “do-able,” and prioritize them, When
deciding whether or not a particuiar project idea is “do-abie”, consider whether or not research information
and resources 1o complete the project are available. Your project should maintain your interest for an extend-
ed period of time and meet the approval of your Capstone School Committee and your parents. Remember, (o
qualify as an ESW High School Capstone Project, your plan needs to be one which will stretch your abilities
and atlow you to grow us a learner.

Project Minimmuum Reguirements
Your project nust:
*  Dbea perscenal streich and challenge
¢ lake a minimum of {5 hours outside of clags time to complete

¢« beapproved by your Capstone School Committee and by your parents
*  beindividual - no group or collaborative projects
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Paper Topics/Related Projects

The foliowing sample projects reflect stretch and challenge. Only finished projects reflecting quality will be
accepled.

“ o Project Fopie T Paper Topie 0 T | Products/Performances

Harlem Renaissance Impact of Harlem Renaissance Oral interpretation performance of
on African American history Langston Hughes’ peotry

Healthy Choices-lixercise Negative effects of high-impact | Develop and choreograph a
exercise Iow-Impactl excreise program

Mask Making African mask making Design and create an African mask

Culinary Characteristics of southern Develop artifacts for a southern
cuising cuisine restaurant including

advertisement, signage, menu,
and sample dishes

Photography Special effects in digital Create and exhibit a variety of
photography digital phatos using different
special effects
World Way Experience of soldiers during Interview a Wortd War IT veteran
World War 11 and create a multi-media

presentation chronicling his/her
experiences during the war

Civil Rights Movement Explore the Civil Rights Creale a photo essay about the
Movement in Memphis Civil Rights Movement in
Memphis

Unacceptable projects:
These projects are not acceptable for your ESW High School Capstone Project:

+ Nostreteh or challenge: biography report, babysitiing your niece, creating a family photo album
Although these are worthwhile activitics, they demonstrate no rigor.

«  Group or coltaborative projects

o Partial work - If yvou say you are going (o write a novel. you may not urn in only three chapters
with a promise to finish the novel during your college years.
This product can not be judged in its incomplete form.

« lllegal or immoral activities

%]
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How do I receive approval for my Exhibition of Student Work High School Capstone Project?

You will complete and submit a Letter of Intent to your English teacher for approval by the Capstone School
Committee. You will need to include: why you sclected your topic, what you will research on your topic, what
product or performance you witl produce, how this is a stretch beyond your current knowledge and skills,
and a pledge 1o avoid plagiarism. A sample Letter of Intent and the Letter of Intent Rubric are included in the
appendix.

How will I verify parental permission?

You must have parental permission for your Capstone Project. It is important that your parents know what the
Capstone Project guidelines are, what project you are planning, and what an important piece it is o your high
school experience, You wiil convey your parental approval through the Parental Permission Form provided
in the appendix.

How do I prove that | did all the work?

As you are working on your project, you will be required to keep a project log on the Project Log Form pro-
vided in the appendix. You should log an entry each time you do any project-related work. This will document
yvour 15 hours of work outside the classroom. A sample entry is also provided in the appendix. The log will
help your Capstone Review  Panel to evaluate your project. The completed Project Log Form will be one
component of your portiolio.

This is your Capstone Project; therefore, all of the work should be your own. Your Letter of Tntent will include
your pledge o avoid plagiarism and falsification.

Will I be allowed to change topics once | have received my approval?

Once your project is approved hy the Capstone School Committee as documented on your Capstone Project
Approval Form, you may begin work. Keep in mind that you will not be allowed to change your project topic
after the approval process is complete unless an exception is granted by the Capstone School Commitiee. Be
very thoughtful in your selection of a topic on the front end. Making your approved topic selection work is
part of the learning experience.

[$)
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What do | write about?

The research paper should compiement the topic that you have selected for your ESW High School Cap-
stone Project. (See project topics/related paper ideas in the previous section.) The paper will allow you (o
explore what is currently knowa about your topic. Information from your research paper will lead to the
development of your product or performance.

A research paper is not just a report; it must include o thesis statement that declares the main idea of the
paper, that makes a statement about the subject, and that engages the reader. This component of the

=

Capstone Project will prepare you Tor rescarch papers you may wriie in your post-secondary education.
Your English teacher will guide you through this research process using the ESW Student Research Manual.
Research Paper Minimum Requirements

Your paper must:

«  Be word processed.

+  Beaminimum of 1200 words excluding the title page or works cited page.

*  Have a cover page (hat idenltifies the title, student, English teacher, and date,

¢« Use a minimum of (ve resources; students encouraged o use Tennessee Electronic Library and
Google Research.

*  Be property formatted with one-inch margins, double spacing, and twelve-point Times New
Roman font.

« Llise accurate MLA in-text citations and works cited page.

+  Use charls and graphs when appropriate, but no decorative clipart or drawings. This is a serious
scholarly paper.

*  Bestapled in the upper left-hand corner.




How can [ show what | know?

After you have written your research paper, you wilf demonstrate what you have learned by creating a product
or performance that will be an extension of your research/topic.

The Product

The second component of the ESW High School Capstone Project is the creation of a product, a physical
artifact or a performance, that demonstrates what you have tearned during your research process. It could

be an African mask vou designed and produced, a photo essay of the Civil Rights Movement in Memphis
that you created, or a video of your oral interpretation performance of Langston Hughes’ poetry. Whatever
you select for your product or performance needs to be high quality, show your learing stretch, demonstrate
much time and effort, and represent a connection to your research paper. A tri-fold board filled with
photographs only is not acceptable.

Product/Performance Minimum Requirements

Your product nmust:
»  Bea physical, tangible product or a videotape of your performance
+ Bean extension of your research

+  Be high quality and reflect time and effort as documented in your Project Log
+  Beademonstration of your learning streich

8
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What is it and what do | include?

Your ESW High School Capstone Project Portfolio 1s a collection of all required forms, rescarch documenta-
tion, and refiection neatly presented in a 1-inch binder. Your Capstene Project Portfolio documents the entire
Capstone Project journey. Guidelines on how to complete your portfolio will be provided by your teacher.

Your portfolio must include:

+  Cover Page, word processed, to be inserted in front of the binder
+ letler of Introduction to your Capstone Review Panel members
+  Table of Contents

«  Capstone Letter of Intent

+  Capstone Parental Permission Form

«  Capstone Project Approval Form

«  Capstone Research Documentation

*  Capstone Research Paper - clean copy

«  Capstone Project Log (15 hour minimum)

«  Capstone Product or Performance Doecumentation (digital photographs, DVD, ete.)
+ Capstone Presentation Qutline

+  Capstone Presentation Practice Feedback Form

+  Capstone Project Reflection Worksheet

+  Capstone Refiection

¢ Capstone Portfolio Checklist

How do I write my reflection?

You should use the Capstone Project Reflection Worksheet, included in the appendix, o reflect on your
compietion of your Capstone journey. After answering the questions on the worksheet, look for answers that
are the direct result of undertaking a project that forced you to streteh and grow i your fearning and thinking.

These answers can be used for your project reflection.

Using the answers from the Capstone Project Reflection Worksheet and the Capstone Project Reflection Guide,
write a refllective essay ol four to five paragraphs about your Capstone Project experience.

How can [ use my portfolio after my Capstone Project is completed?

Your Capstone Project Portfolio can be used to show college admissions counselors and future employers
your organizational and time management skills, your rescarch skills, and your ability to refiect on and grow
(rom your work.

9




Public speaking! How do | prepare?

I you have completed your research paper, linished your product or performance, and prepared your portfo-
lio, you should be well prepared o share your presentation. You should be proud of the work you have done.
Your ESW High School Capstone Project Presentation to your Capstone Review Panel is your opportunity to
shine - to showcase what you have accomplished.

‘The Presentation

The culminating event for your Capstone Project will be your Capstone Preject Presentation. Your Capstone
Review Panel will consist of teachers and community members. Your presentation should be eight 1o ten
minutes in length with a five minute guestion and answer period. You should be rehearsed and professional in
your manner, dress, and appearance. To build confidence, practice your presentation in front of family mem-
bers, teachers, and peers. The feedback from these critical friends will help you refine your presentation. The
Capstone Presentation Practice Feedback Form is included in the appendix. When the big day arrives, you
will be prepared!

Presentation Minimum Requirements
Your preseniation must:

«  Beelght to ten minutes in length, with a five minute question and answer period.

» Include your product to provide physical evidence of your accomplishments.

* Address not only the project and the research, but challenge(s) along your project journey that
led to your personal and academic growth.

Key points to remember:

«  Make eye contact with your Capstone Review Panel members. Rehearse enough that you do not
have to read your notes.

¢ When [acing the audience, be sure to avoid blocking your product/display.

+  When you point out portions of your product or display, use the hand that is closer to it. This

will heip you avoid lurning your back to the Capstone Review Panel or blocking their vision.

How should [ dress?

Firstimpressions are lasting impressions! Because your Capstone Review Panel has reviewed your Capstone
Project Portlolio, they have an impression about the time and effort you gave along your project journey.
Dressing for success will extend their positive impressions about the content you are presenting.

Suggestions for dressing for success:

+  Neatly styled hair and clean, pressed clothes are important. A sloppy look is unacceptable.
« Avoid unusual, provocative or inappropriate clothing. You want your Capstone Review Panel to
pay allention Lo your presentafion, not {o be distracted by something you wear,
¢ Dress as if you are preparing for a job interview.
L0
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Capstone Presentation Guidelines

.
Yefore the Speech

¢ Shake hands with each Capstone Review Panel member as you introduce yourself'.
o you have any multimedia, powerpoint, video, etc., launch it on the compulter.
«  Set up your physical product.

Introduction:

»  (rrab the audience’s attention with a story, quote, or personal experience.
«  Make the topic/thesis of your project clear. Reference both your paper and your preduct.
«  Take no more than 60 seconds.

Body of the Speech:

A. How did I choose my topic?
- Point |
Point 2

B. Whatdid I learn from my paper and rescarch?
- Point |
- Point 2

C. How did T apply my research knowledge (o create or develop my product or performance?
(Use your product/performance as a visual aid.)
- Point |
- Point2

D. What did I fearn from completing this project, and how did 1 grow as a person?
- Point |
- Point 2

Conclusion:
«  Restate the topic/thesis. (End by connecting back to your intraduction.)

+ Leave the audience with a statement or question 1o ponder.
« Take no more than 60 seconds.




Capstone Presentation Guidelines. continued

After you have finished your speech, you will give your Capstone Review Panel an opportunity Lo ask ques-
tions about your project. It is important to listen to the guestion, take a few seconds to think and formulate
your answer, and then reply to the panel members. 1f they ask you something you do not know, do not make
up an answer, Acceptable ways to handle this situation might include the following responses:

“That is an interesting guestion. I do not know, but [ shall do further research to find oul.”

“That is an interesting guestion I did not explore while doing my research. | shall investigate (o discover
84 ! £ :
the answer.”

“f feidd not thought about thai point. Thank yvou for giving me an addivional idea o continue research on my
topic.”

3
'1-)‘ N Y1Vl
h A

s Thank the panel members and shake hands.
+ Take your materials with you as you exit.

What background information will my Capstone Review Panel have before they listen fo my
presentation?

Before you present in front of your Capstone Review Panel, they will review your Capstone Portfolio and
read your Letter of Introduction. The portfolio will document your Capstone Project journey, and your letler
of introduction will introduce you as a young aduit to your Capstone Review Panel members.,

The Capstone Letter of Introduction Guidelines and a Capstone Letter of Introduction sample are included
in the appendix.
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Where do I get the samples and forms [ will need for my Exhibition of Student Work High School
Capstone Project?

The samples and forms you will need are included in this appendix. Electronic copics of all forms can be ac-
cessed on-line at the ESW High School Capstone web page. You are expected to download the forms from
the ESW web site, complete them electronically, and print them off for submission to your English teacher and
for inclusion in your portfolio.

Below is a list of forms and samples that are included in this Appendix:

»  Capstone Letter of Intent Sample

»  Capstone Letter of Intent Rubric

¢ Capstone Parental Permission Form

+  Capstone Project Approval Form

o Capstone Project Log Form

«  Capstone Project Log Form Sample

*  Capstone Research Paper Rubric

«  Capstone Product Rubric

o (apstone Project Reflection Worksheet

o  Capstone Project Reflection Guidelines

o Capstone Letter of Introduction Guidelines
«  Capstone Letter of Introduction Sample

+  Capstone Portfolio Checklist

» Capstone Presentation Rubric

+  Capstone Presentation Practice Feedback Form
«  Capstone Transfer Form

Qe - (D



Capstone Letter of Intent Sample

{Format your paper with | inch marging)

Dale September 200~
{Leave 2 spaces benween date and inside address)
Inside Address Mrs. Sharonda Smith (Your English teacher's title, first and last neme)

Bluff City High Schootl
233 Memphis Lanc
Memphis, TN 381106
{Leave 2 spaces between inside address and salutation)

Salutation Pear Mrs. Smith:
{Leave 2 spaces between salutation and body of letter)
Paragraph 1 Describe what project topic you selected, why you selected it, and what you hope to

learn or accomplish.
When was in second grade, I moved to Memphis with my Fanily from my home in
Guatemala. 10was a frightening experience when [ came to Bialt City Elementary and was
not able to understand my teachers and not able to read any of the books in my classroom.
was immediately enrolled in English Language Learner ¢lasses so T could learn to
speak English, The dedication and encouragement of sy ELL teachers led to my successiul
acquisition of Iinglish as a second language. | chose to do my Capstone Praject on English
Language Learners so that T can give back to other students who are experiencing the
same situation that [ experienced,

{Leave bvo spaces behween each paragraph)

Paragraph 2 Deseribe what you will research and what your product will be,
While exploring the topic of Baglish Language Learners, I began 1o see how a person’s
culture can impact hisfher acquisition of a new language. My research paper will fecus on the
role of culture in the acquisition of a second language. For my product, [ will write a bilingual
(Spanish and English) children’s book that rellects a Hispanic cultural event. 1 will illustraie
and bind the book so it can be placed in the Blull City Elementary School library.

Paragraph 3 Describe fiow this project is a strefch for you.
This project will stretch my learning in two ways. Because [ have never written a formal
research paper, I wiil develop new skills that will help me when 1 enroll in college next fajl.
The creation of the bilingual book will challenge me n several arcas including developing a
story with illustrations that are appealing to young children and binding the book so that it
can be donated to a local school library. 1 look forward fo gaining many new skills and
Srowing as a person as I embark on this Capstong journey.

Paragraph 4 Describe plagiarism. State your awareness of plagiarism and falsification.
Conclude with a clear stateiment affirming you will not plagiarize or falsify any of your
Capstone Project work,
[understand that plagiarism is stealing someone else’s work or ideas without giving them
proper credit by using appropriate citations, [ understand that plagiarism and any ather
falsification of forms or documents will result in serious consequences as outlined by the
MCS Student Code of Conduct. | pledge to do my own best work in completing my Capstone
Project and affirm that T will not plagiarize nor falsily any documents during the Capstone
process.

{Leave 2 spaces between body of letter and closing)
Sincerely,

{Leave 4 lines for your signature. Sign in dark blue or black ink with your first and last name )

Gabriellie Mendoza

Forwt adapied from Viking Senior Project Mannal

14
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Nanie Date

English Teacher Period

Topic

_ ASSIGNED FORMAT (2 points)
() Business letter format with {7 margins, single-spaced
with one blank line between paragraphs.
{ ) Accurate date, inside address, salutation, and closing with
hand signature,

— PARAGRAPH ONK (2 points)
() Description project topic and why selected.
{ ) Pescription of what you hope to learn or accomplish.

. PARAGRAPH TWO (2 points)
() Description of your research paper focus.
( ) Description of your product/performance and how you will produce it.

— PARAGRAPH THREE (2 points)
() Two ways the project will stretch you beyond your
current knowledge/skills.

PARAGRAPH FOUR (2 points)

() Plagiarism definition and consequences of plagiarism
and/or falsification,

() Statement that you will avoid plagiarizing or falsifying.

- TOTAL POINTS (out of 10 points possible)

Please file one copy of this form in the student’s portfolio and one copy at the school.

Rubric adapted frons Rosemaony High School Senior Project Handbook

Menmphis City Schools does not diseriminate in its programs or employment on the basis of race, color, religion, national origin,
bandicap/disability, sex or age, For maore information. please contact the Office of Eguity Compliance at (901) £16-6670,

15

-



Student Name

Parent(s) Name(s)

Address

Parent Phone: Home Work Cell
As a parent/guardian of , 4 senior
at High School, I am aware that my son/daughter must com-

plete a Senior Capstone Project.

For the project, my son/daughter has chosen to:

I have read the MCS Exhibition of Student Work High School Capstone Project Manual and have
reviewed it with my child. Helshe has my permission to complete a Capstone Project on the topic listed
above.

Parent/Guardian Signature

Student Signature

Date

Please file one copy of this form in the student’s portfolio and one copy at the school.

Memphis City Schools does pot discriminate in its programs or employment on the basis of race, color, religion, national origin,
handicap/disabifity, sex or age. For more information, please contact the Office of Fquity Compliance at (901} 416-6670.

16
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(Capstone Project Approval Form

Name Date

English Teacher Period

Project Topic

After reviewing your Capstone Letter of Intenf and receiving your Capsone Parental Permission
IForm, the proposal for your Capstone Project has been:

- Approved

d Not approved, for the following reasons:

(Please see your teacher for corrections and resubmit.)

After submitting my Capstone Letter of Intent, my Capstone Parental Permission form, and receiving ap-
proval of my proposal, I hereby agree to complete my Capstone Praject according to the information sub-
mitted in my Capstone Letter of Intent. I understand that I will not be allowed to change iy fopic unless an
exception is approved by the Capstone School Conunittee (CSC).

Student Signature Date

CSC Chairperson Date

Please file one copy of this form in the siudent’s portfolio and one copy at the school.

Memphis City Schools does not discriminate in its programs or employment on the basis of race, color, veligion, nationat origin,
handreap/disabifity, sex or age. For more information, please contact the Office of Equity Compliance at (901} 416-6670).
17
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Name Date

cnglish Teacher Period

Research Paper Topic

Product

Guidelines: Your log should include what you have accomplished and the time you spent completing it. You
should also reflect on what you did and what you learned. Your commentary will help you chronicie the Cap-
stone jowrney and will help you prepare for your Capstone Presentation. Journal entries must be in complete
sentences and use correct grammar, spelling, and punctuation. Slang expressions and texting symbols {u, r,
w/, tol, ete.} are unacceptable.

Date Time Spent Activity and Commentary

Activity:

Commentary:

Your supervising teacher is required to initial each page of your project log form.

cnglish Teacher Initials

Please file one copy of this log in the student’s portfolio and one copy af the school.

Form adapted from Rosemont High School Senior Praject Handbook

Mcemphis City Schools doces not diseriminate in its programs or employment on the basis of race, color, religion, national origin
handicap/disability, sex or age. For more information, please contact the Office ol Fquity Compliance al (901) 416-6670.

+
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Duplicate this page as needed.

Name Date
English Teacher Period
Date Time Spent Activity and Commentary
Activity:

Commentary:

Activity:

Commentary:

Your supervising teacher is required to initial each page of your project log form,

English Teacher Initials

Please file one copy of this log in the student’s portfolio and one copy ai the sclool,

Form adapted from Rosemont High Sehool Senior Project Handbook

Memphis City Schools docs not discriminate in its programs or employment on the basis of race, color, religion, national origin,
handicap/disability, sex or age. For more infermation, please contact the Office ol Equity Compliance al (901) 41 6-6670.

19

- @



Name Gabrietle Mendoza Date Sept. 15, 2009

PURTI, Mrs. 8. Smith . e
cnglish Teacher Smitl Period Srd

The Role of Calture in the Acquisition of & Second Language

Research Paper Topic:

Bitingual Book

Product

Guidelines: Your log should include what you have accomplished and the time you spent completing it. You
should also reflect on what you did and what you learned. Your commentary wilt help you chronicle the Cap-
stone journcy and will help you prepare for your Capstone Presentation. Journal entries must be in complele
sentences and use correct grammar, spelling, and punctuation. Slang expressions and texting symbols (u, r,
w/, lol, etc.) are unacceptable.

Date Time Spent Activity and Commentary

9/15/09 I % hrs. Activity: 1 accessed the Tennessee Electronic Library to do
rescarch on my report topic. I found three sources that support
my research thesis. I created note cards of pertinent
information from those sources.

Commentary: [ learned how to use the Gale Student Edition
database 1o find reliable sources. I also learned to check the
“documents with full text” box to ensure that [ found sources
that had the complete article. 1 fearned 1o number my note
cards and sources the hard way. At first I had written 5 note
cards, but I forgot to copy the resource citation. Since |

had to redo that work, 1 won’t make that mistake again!

Your supervising teacher is required to initial each page of your project log form.

Snglish Teacher Initials 55,
Please file one copy of this log in the student’s portfolio and one copy at the school.

Form adapred frone Rosemeonr High Schael Senior Project Hondbook

Memphis City Schoots does not discriminate in its programs or employment on the basis of race, color, seligion, national origin,
handicap/disabilily, sex or age. For more information, please contact the Office of FEquity Compliance at (9013 41 6-6670.

20
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Name Date

inglish Teacher Period

Sit down and take some time 1o reflect on your Capstone Project journey. Read the questions and put thought
into your answers. These are not questions that can be answered in ten minutes. You may choose a few of
these answers to use as a guide when you write your Capstone Projet Reflection that will be included in your
portfolio.

. What did you learn about your topic from completing the research paper?

2. Whal process did you go through to produce the product? Did everything work the way you had
planned?

3. Did you have any interesting or unique experiences while completing your project?

4. What part of your project are you most proud of 7 Why are you proud?

5. What was the hardest part of doing this project? What were your challenges?

6. I you could de anything about the project over again, what, if anything, would you change?

7. What new skills did you learn while doing this work?

8. What did you learn about time management?

Queestions adapted from Adrien High Selood Sewior Project Meanial
Please file one copy of this in the student’s portfolio and one copy at the school,
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Capstone Project Reflection Guide

Read your answers from the Capstone Project Reflection Worksheet and choose two or three
areas that you would like to focus on in your reflection. Your reflection should follow the
outline below:

Introduction (1 paragraph):

«  Start with a quote, a personal experience or a story.
«  Write a thesis statement about your learning from the Capstone Project journey.

Body (1 paragraph for each question/answer chosen):
«  Choose 2 or 3 questions/answers on the Capstone Project Reffection Worksheet to be the main
points for the body of the rellection.
o Be sure to support each main point with examples from your Capsione Project experience.
Closing (1 paragraph):

»  What “life-long learning” will you take away from this Capstone Project journey?
«  How has the Capstone Project influenced you as a person?

Adapted Jrom Adrvian High School Senior Project Manoal
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Capstone Letter of Introduction Guidelines

Before the Capstone Review Panel hears your presentation, the Review Panel members will read your Cap-
stone Letter of Introduction and review all documents in your Capstone Portfolio. The purpose of this letter
is to give the Review Panel members an introduction to you as a student. This is your opportunity (o give the
Review Panel members information that will allow them to see you as a unique individual who is ready to
enter the post-secondary world of college or work. The Review Panel members will be able to use the insights
they gain from your letter and portfolio as a context for assessing your presentation.

Below are suggestions ol imformation you may want to include in your letter. You may pick two or three to
focus on, or you may include other information you feel is important for the Review Panel members to know
about you.

Suggestions for introduction letter:

*  Information about your family

+  Teachers/classes that have influenced you as a person
*  Honors you have received

»  Talents you possess

+  Hobbies you enjoy

+  Goals for your future

*  Challenges or obstacles you may have overcome

Word process this leiter using a formal business letier format. A sample letler is provided on the following

page.
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Capstone Letter of Introduction Sample

May |, 2010

Senior Capstone Review Panel
Bluff City High School

233 Memphis Lane

Memphis, TN 38110

Dear Review Panel Members:

As a graduating sentor of Bluff City High School, 1 want to take this opportunity to provide you with infor-
mation that has heiped mold me into the person who will appear before you today. 1 spent my carly years in
Guatemata. My family moved to Memphis when I was in the sccond grade. Speaking no English, school
was a scary place for me, 1 feit hike an outsider who was looking into my second grade classroom. Luckity,
the teachers at Bluff City Elementary School recognized my needs and immediately provided me with ESL
classes. The teachers of that program greatly influenced my life by empowering me with a new fanguage,
English, and with the skills that | needed to be successful iy an American school sysiem.

As T gained a command of the English language, T became a successful student. 1 have remained on the
honor roll during my middle and high school years, T have served on the Bluff City High School newspaper
stafl as a bilingual reporter who can translate the newspaper for my peers who are stilf struggling with Eng-
lish. This experience has led to my goal of atlending college and majoring in journalism.

My Capstone Project was a natural offshoot of my future carcer interest. During high school, T volunteered
at my church with pre-school children who were learning English as a second language. 1 saw the need for
bilingual books that coutd be shared with the children and their parents, who often did not speak English
themselves. I coupled my interest in journalism and writing with my talent for drawing to design my product
which was writing, translating, illustrating, and binding a children’s book about a Hispanic cultural event.
Capstone Presentation Day 1s a special day for me and my fellow classmales as we celebrate the successes
we have experienced during our twelve years of school. Thank you so much for taking time out of your
busy schedule to contribute 1o this celebration by listening to my Capstone Presentation.

Sincerely,

{sign your name in blue or black ink)

Gabriclic Mendoza

26
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Name Date

English Teacher Period

This portiolio should reflect your best effort. Please follow the order outlined in this checklist.

Student Teacher Confent

Cover Page — mserted in the front cover of the binder

Letter of Introduction to Capstone Review Panel

Table of Contents

Capstone Letter of Intent

Capstone Parental Permission Form

Capstone Project Approval Form

Capstone Research Documentation

Capstone Research Paper - ¢lean copy

Capstone Project Log Form - 15 hours minimum

Capstone Presentation Qutline

Capstone Presentation Practice Feedback Form

Capstone Project Reflection Worksheet

Capstone Reflection

Capstone Portfolio Checklist

Student Signature

IEnglish Teacher Signature

Please file one copy of this log in the student’s portfolio and one copy at the school.

Memphis City Schools does nat diseriminate i its programs or employment on the basis of vace, color, religion, national origin,
hanchcap/disability, sex or age. For more information, please contact the Office of Equity Compliance at {901 416-6670.
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Using this form, have family members, teachers, or peers listen (o your entire Capstone Project Presentation
and then have hinvher complete the form below. Make sure each listener times your speech and gives you
helpful comments. You must practice your speech at least three times with two practices being before an

CitySd

 Capstone Presentation Practice Feedback Form

adult.
Name Date
English Teacher Period
v i
Practice # Timed Speech Length
Content
. Inuoduction - clear and creative o
, . . Conments
. Body — key points are exceptionally developed
. Conclusion — logical, relevant and effective
Delivery
. Uses effective volume and pace
v Uses correct grammar
. Makes eye contact
Date
Listener’s Signature Title
Practice # Timed Speech Length
Content
. Introduction - clear and creative Comments
. Body — key points are exceplionally developed
. Conclusion — logical, relevant and effective
Delivery
. Uses effective volume and pace
. Uses correct grammar
. Makes eye contact
Date
Listener’s Signature Title

Please file one copy of this form in the student’s portfolio and one copy at the school.

Fora adlepned from Adricss Figh Sclool Sendar Project Manial
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Name Date

English Teacher Period
Practice # Timed Speech Length
Content

. Introduction - clear and creative Comments

. Body — key points are exceptionally developed

. Conclusion — logical, relevant and effective
Delivery

. Uses effective volume and pace

. Uses correct grammar

. Makes eye contact
Listener’s Signature Date
Title

Please file one copy of this form in the student’s portfolio and one copy at the school,
. ) . 4 Py

Foroc adapred fron Adrian High Schaot Senior Project Manal

30




Student Name

CityS

L/

Student Number Date

Receiving School

Departing School

Topic Selection/Letter of Intent
Research Paper
Product/Performance

Portfolio

IPresentation

CAPSTONE COMPONENTS
Completed: Yesd No U Date Compicted ______
Completed: Yes U Nod Date Completed
Completed: Yes 1 No U Date Completed ______
Completed: Yes U No Ul Date Completed
Completed: Yes W No U Date Completed _____

Please aitach a copy of this Capstone Transfer Form to the transfer papers that the student will take to his/
her receiving school and to the transfer papers kept at the departing school. Please ensure that the student

understands helshe should take the completed Capstone work to histher receiving school as it will be required
as part of histher Capstone Preseniation.

Please place the Capsione Project documentation file in the transfering student’s Cumulative Record. When

the stwdent's Cunulative Record is requesied by the receiving school, the Capstone Project documentation file

will be included.
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Moemphis City Schools docs not discriminate in its programs or employment on the basis of race, color, religion, national origin,
handicap/disability, sex or age. For more information. please contact the Grfice of Eguity Compliance at (901) 416-6671).

32

0K - 32



Board of Commissioners

Martavius Jones, President
Stephanie Gatewood, Vice-President
Tomeka R, Hant
Patrice Jordan Robinson
Freda Williams
Betty F. Mailot
Dr, Jeff Warren
Dr, Sharon Webb
Dr. Kenneth T. Whalum, Jr.

Superintendent
Pr. Kriner Cash

Deputy Superintendent
Irving Hames, Jr.

Memphis City Schools does not discriminate 1n its programs or emptoyment on the basis of race, color, reli-
gion, national origin, handicap/disability, sex or age. For more information, please contact the
Office of Equity Compliance at (901) 416-6670. N -2
P Ae)-



Faculty Focus Group

Friday February 18, 2011

Madeira Schools Planning Commission
Capstone Project

Documents provided for review:
* Senior Capstone Project — Ohio Dok
* Indian Hill Senior Project Philosophy
* Cincinnati Country Day School Senior Project Program 2011

Staff: Thank you so much for your participation.
Please review the documents provided in order to discuss the following
questions:

Senior Capstones:

1. What would the students gain by this? What
would teachers / the district gain?

2. What would have to happen to implement this?

Time Permitting:
3a. Are students already gaining this benefit? How?

3b. Is there any way to gain the benefits from this
through a modified or simpler plan?

Madeira Schools Planning Commission Capstone Project

Resource: Kenji Matsudo, Ray Spicher

Chair: Allison Evans

Members: Scott Aaron, Janet Donaldson, Darlene Mason, Julie Sowers
Report to Commission: Aprit 147

Report to Board: April 18

&7;)0/029@/49;/ 3



planningcommission201 Lcapstone [licensed for non-commercia... http://planningcommission201 1capstone.pbworks.com/w/page/ ...

Recent Activity
Senior Capstone Study

Lopy of Capstone Info from other districts
MHS Teacher Forum

created by Janet Donaldson

Prior experience with Senior Capstone project: MADEIRA CITY $CHOOLS PLANNING COMM
N. Mendenhall - was faculty advisor for project in lllinois commented on by Mrs. Lvans
S. Beach - student taught with Worthington schools - senior internship program (senior MADLIRA CITY SCHOOLS PLANNING COMM

students finish graduation credits by end of first semester and spend second semester in uptoaded by Mrs. fvans

internship; program was for highly driven, seif-motivated, select students; had teacher advisors

. FromfPage
to supervise)

commented on by
saaroniuxotticaretail.com

1. What wouid the students gain by this? What would teachers / the district gain? FrontPage
commented on by Janet Donaldson
Students:
- M. Miller’s son ~ went through experience at CCD (spent two weeks in special-ed classroom)
eye~gperning experience
increased rotivation for an otherwise unmotivated student

FrontPage
commented on by Mrs. Fvans

FroniPage
did/learned more from the experience than would have in class those two weeks commented on by Dadeng £ Mason
- 21% century skils
responsibility More aclivity,..

preparation for future, real-world (career exploration, understand process of how real
world works, real, meaningful situations/experiences, make connections, find mentors gutside
of school)
- students can explore personal interests/passion
- huilds/increases district ties to {corporate} community

Teachers /District:

- get to see students in new/different light (see what they are capable of when motivated by
personai interests)

- open up to community - community presentation/open house

2. What would have to happen to implement this?

- have to pay someone to monitor, students must be held accountable
~ some teachers have 6 class, 4 preps, 130 students already, would be overwhelmed with
another responsibility
- schedule would have to be re-worked, curriculum restructured to allow time for project

- when does this start (freshman, sophomore, junior, senior year?)

~ why wait until senior year, when students already have a lot going on - juniors coutd
benefit by having this information/experience for moving forward - career path for coliege, get
good recommendations for applications, making connections,

- some students already taking class for duat credit (¢ollege classes)
- AP conflict

- after intense AP exams it might seemn overwhelming to have to begin a 2 week,
intensive project

- low income students - [ack of resources to participate {transportation, appropriate attire, et¢),
businesses would have to help them figure that out? {higger commitment for business)

- students on verge of not graduating - cant even do 40 hours of community service ~ can't /
won't do senior capstone project

- great for middle core (AP overwhelmed already, bottom needs to focus on graduating, middle
core might be great at this, be “on fire” for an idea that may not fit into normal curriculum

- ¢could have negative impact on after school activities

~ have to have business relationships/commitments to host students (business partnarship
study overlaps the senicr capstone study)

- should have a sample experience to show students what they are getting into

- long implementation process

- mandatory or optional? OPTIONAL

- time - biggest issue

~ benefits to students outweigh the costs

20f3 4/13/11 10:14 AM
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