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DISTRICT MISSION STATEMENT 
The Park Ridge School District will nurture all students to become lifelong learners and independent, 
productive members of a global society. 

HIGH SCHOOL MISSION STATEMENT 
Park Ridge High School, a small, close-knit, supportive learning community, provides dynamic and 
evolving educational opportunities that challenge every student to become an independent thinker and a 
life-long learner. 

DISTRICT GOALS 
1. To provide comprehensive and integrated curricula designed to prepare students for lifelong learning, 

to develop the academic and personal talents of each student and to enable them to become inde-
pendent productive members in a global society. 

2. To provide educational learning opportunities for staff and the community. 
3. To foster an understanding and acceptance of the cultural and social diversity of all people. 
4. To provide facilities that support district enrollment, programs and policies. 

BELIEFS 
WE, AT PARK RIDGE HIGH SCHOOL, BELIEVE THAT: 
1. Education is a shared responsibility of educators, parents, students and the community. 
2. High expectations challenge individuals to strive to achieve their maximum social, emotional and 

academic potential. 
3. All students have the capacity to learn and the education process must address the inherent differ-

ences of the learners. 
4. School should be a safe environment where students can securely pursue academic and personal 

excellence. 
5. An innovative, comprehensive and challenging curriculum prepares students for further education 

and/or productive employment opportunities. 
6. Comprehensive co-curricular activities enrich the educational experience. 
7. Moral and ethical conduct is fundamental and expected. 
8. Education establishes a foundation for lifelong learning. 
9. We have the responsibility to create and foster an environment that respects the diverse cultural and 

ethnic heritage of all individuals. 



10. A quality education nurtures academic, artistic, physical and technological expression for every stu-
dent. 

11. Every child has inherent self-worth. 

ADMINISTRATION 
Telephone Extensions 
Superintendent of Schools .................................................................................................. Dr. Gamper – ext. 1100 
Business Administrator/Board Secretary .............................................................................. Mr. Wright – ext. 1200 
Director of Student Programs & Student Services .......................................................... Ms. Connolly – ext. 1300 
Director of Curriculum, Instruction & Technology ........................................................ Dr. P. Bernardo – ext. 5409 
Principal ............................................................................................................................. Mr. Lederman – ext. 5110 
Assistant Principal ................................................................................................................ Mr. Tashian – ext. 5130 
Director of Athletics ................................................................................................................. Mr. Brown – ext. 5610 
Supervisor of English/Media Specialist ................................................................. Mrs. Papadopoulos – ext. 5700 
Supervisor of Math/Business .......................................................................................... Mr. Kopelman – ext. 5204 
Supervisor of Science/Visual and Performing Arts/Computers ..................................... Ms. Casatelli – ext. 5800  
Supervisor of P.E./Health ....................................................................................................... Mr. Brown – ext. 5610 
Supervisor of Special Services ............................................................................................ Ms. Worgul – ext. 1303 
Supervisor of World Languages/Social Studies/Media Production ................................ Mrs. Epstein – ext. 5900 
Supervisor of Instructional Technology ......................................................... Dr. P. Bernardo – ext. 1505 

SUPPORT STAFF 
Guidance Counselor ............................................................................................. Mrs. Heller – ext. 5501 
Guidance Counselor ........................................................................................ Mrs. Huffman – ext. 5502 
Guidance Counselor ........................................................................................... Mrs. Saykin – ext. 5503 
School Psychologist ......................................................................................Dr. Nicole Porta – ext. 1302 
School Psychologist .......................................................................................Barbara Slipiec – ext. 1310 
LDTC .................................................................................................................... Ms. Worgul – ext. 1303 
LDTC ................................................................................................................. Mrs. Bautista – ext. 1304 
Media Specialist ................................................................................................... Mrs. Haake – ext. 5200 
School Nurse ...................................................................................................... Mrs. Russell – ext. 5005 
Student Assistance Counselor ............................................................................. Mr. Yeager – ext. 5504 
Secretary to Principal ...................................................................................... Mrs. J. Rotella – ext. 5110 
Secretary to Assistant Principal ............................................................................. Mrs. Ortiz – ext. 5130 
Secretary for Attendance ............................................................................... Ms. DeSimone – ext. 5001 
Secretary to Guidance .................................................................................................... TBD – ext. 5500 
Secretary to Special Services. ........................................................................... Mrs. Gincley – ext. 1301 
Secretary for Main Office ..................................................................................... Mrs. Galbo – ext. 5000 

EXPECTATIONS FOR STUDENT BEHAVIOR 
Students, parents, school administrators, and boards of education all agree that positive student 
commitment and behavior are essential to effective learning.  At the same time, student behavior 
may be a problem in schools.  It is important to help students realize that their own attitudes and 
acts are directly related to their school experiences and that of their classmates.  With the support 



and assistance of school personnel and parents, all students have the capacity to demonstrate 
actions, which contribute to the effectiveness of schools and the worth of their learning experienc-
es.  Commensurate with their maturational levels and individual abilities, all students can behave 
in ways that enhance the social relationships of the school and facilitate learning. 
Therefore, the students, parents, teachers, administrators, and the Board of Education of Park 
Ridge, expect all students to fulfill the behavioral expectations of the school community, and to: 
• Prepare themselves mentally and physically for the process of learning. 
• Demonstrate respect for people and property. 
• Take responsibility for their own behavior and learning. 
• Use time and other resources responsibly. 
• Share responsibility when working as a member of a group. 
• Meet the unique requirements of each class. 
• Monitor their own progress toward objectives. 
• Communicate with parents and school personnel about school-related matters. 

ATTENDANCE POLICY 
The importance of regular student attendance cannot be overstated.  In accordance with the re-
quirements of New Jersey State Law and Administrative Code, students are expected to attend 
school every day that school is in session, and the responsibility for compliance belongs to the 
parent.  Regular attendance and participation in classes are a vital and integral part of the learning 
process.  Prompt and regular attendance instills positive personal habits and self-discipline that 
carry with them valuable lifetime benefits.  Frequent absences from classroom learning experi-
ences disrupt the continuity of the instructional process and limit the ability of the student to com-
plete the prescribed curriculum requirements successfully.  
A student is expected to be in attendance over 90 percent of the school year in order to be consid-
ered to have successfully completed the instructional program requirements of the grade/course to 
which he/she is assigned.  Students who accrue 18 or more unexcused absences in a full-year 
course and/or 9 or more unexcused absences in a semester course will receive no credit for the 
course because of excessive absences.   
A. Definitions 

1. “Attendance” is a pupil’s presence in school and in the classroom to which he/she is as-
signed at the times scheduled for instruction or other school activities. 
a. A pupil will be considered to have attended school if he/she has been present at least 

four hours of instruction during the school day. 
b. A pupil not present in school because of his/her participation in an approved school 

activity, such as a field trip, meeting, cooperative education assignment, or athletic 
competition will be considered to be in attendance. 

2. “Excused absence”: according to NJAC 6A: 32-8.3(i), the only types of absences from 
school that can be considered exempt or excused are those for the following reasons: 
a. Excused religious observances, pursuant to N.J.S.A. 18A:36-14 through 16, 
b. College visitations – up to three in each of a student’s Junior and Senior years, 
The high school attendance office should be made aware of a student’s intention to miss 

school for a scheduled college tour by written notice.  Immediately following the ab-
sence, the student must provide the attendance office with notification, in writing, from 
a college official confirming the campus visit. 

c. The pupil’s suspension from school. 
3. “Truancy” is a pupil’s absence from all or a part of the school day without the knowledge of 



the pupil’s parent(s) or legal guardian(s).  A pupil will also be considered truant if he/she: 
a. Leaves school without permission when school is still in session, 
b. Leaves class because of illness and does not report to the office or school nurse as 

directed, or 
c. Is present in school but is absent from class without approval.  Such truancy from 

class is a “class cut.” 
4. “Unexcused absence” is a pupil’s absence for all or part of a school day for any reason 

other than those listed in A2 above. 
B. Notice to School of a Pupil’s Absence 

1. The parent(s) or legal guardian(s) or adult pupil is requested to call the school office before  
8:30 a.m. of the morning of the pupil’s absence. 

2. The parent(s) or legal guardian(s) or adult pupil who anticipates a future absence or antic-
ipates that an absence will be prolonged should notify the elementary secretary or sec-
ondary guidance counselor, who will assist in the arrangement of make-up work. 

C. Readmission to School After an Absence 
1. A pupil returning from an absence of any length must present to the attendance secretary 

a written statement, dated and signed by the parent(s) or legal guardian(s) or adult pupil, 
of the reasons for the absence. 

2. A note explaining a pupil’s absence for no communicable illness for a period of more than 
three school days must be accompanied by a physician’s statement of the pupil’s illness. 

3. A pupil who has been absent by reason of having or being suspected of having a com-
municable disease must present to the school nurse written evidence of being free of 
communicable disease, in accordance with Policy No. 8451. 

D. Instruction 
1. Teachers are expected to cooperate in the preparation of home assignments for pupils 

who anticipate an excused absence of more than three school days in duration.  The 
parent(s) or legal guardian(s) or adult pupil must request such home assignments. 

2. A pupil who anticipates an excused absence due to a temporary or chronic health condi-
tion may be eligible for home instruction in accordance with Policy No. 2412.  The par-
ent(s) or legal guardian(s) or adult pupil must request home instruction. 

3. Pupils absent for any reason are expected to make up the work missed.  The pupil is re-
sponsible for requesting missed assignments and any assistance required.  Teachers will 
provide make-up assignments as necessary. 

4. In general, pupils will be allowed two days to make up missed work for each one day of 
absence.  Teachers shall make reasonable accommodations to extend time for pupils. 

5. A pupil who missed a test because of an excused absence shall be offered an opportunity 
to take the test or an alternate test. 

E. Denial of Course Credit 
1. The teacher will determine the credit to be awarded a pupil for make-up work, subject to 

the rules set forth in this section.  Where class participation is a factor in the learning pro-
cess, the teacher may consider a pupil’s absences in determining a final grade, except that 
absences for the observance of a pupil’s religious holiday or for a suspension from school 
cannot adversely affect the pupil’s grade.  The teacher may record an incomplete grade, 
in accordance with Regulation No. 2624, for a pupil who has not had full opportunity to 
make up missed work. 

2. A secondary pupil will be dropped from the course and denied course credit when he/she 
has been absent from nine (semester)/eighteen (full year) or more of the class sessions, 
whatever the reason for the absence, except that absences for the observance of religious 



holidays and absences caused by a pupil’s suspension will not count toward the total.  
Exceptions to this rule may be made for pupils whose absences are excused and who 
have demonstrated through completion of home assignments and/or home instruction that 
they have mastered the proficiencies established for the course of study. 

F. School District Response to Unexcused Absences During the School Year 
1. For up to four cumulative unexcused absences, the Building Principal or designee shall: 

a. Make a reasonable attempt to notify the pupil’s parent or legal guardian of each unex-
cused absence prior to the start of the following school day; 

b. Conduct an investigation of the cause of each unexcused absence, including contact 
with the pupil’s parent or legal guardian; 

c. Develop an action plan in consultation with the pupil’s parent or legal guardian de-
signed to address patterns of unexcused absences, if any, and to have the child return 
to school and maintain regular attendance; 

d. Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq. and N.J.A.C. 
6A:16-11, if a potentially missing or abused child abuse situation is detected; and 

e. Cooperate with law enforcement and other authorities and agencies, as appropriate. 
2. For between five and nine cumulative unexcused absences, the Building Principal or designee 

shall: 
a. Make a reasonable attempt to notify the pupil’s parent or legal guardian of each unex-

cused absence prior to the start of the following school day; 
b. Conduct a follow-up investigation, including contact with the pupil’s parent or legal 

guardian, to determine the cause of each unexcused absence; 
c. Evaluate the appropriateness of the action plan developed pursuant to F.1.c. above; 
d. Revise the action plan, as needed, to identify patterns of unexcused absences and 

establish outcomes based upon the pupil’s needs and specify the interventions for 
achieving the outcomes, supporting the pupil’s return to school and regular attendance 
that may include any or all of the following: 
(1) Refer or consult with the building’s Intervention and Referral Services Team, pur-

suant to N.J.A.C. 6A:16-8; 
(2) Conduct testing, assessments, or evaluations of the pupil’s academic, behavioral, 

and health needs; 
(3) Consider an alternate educational placement; 
(4) Make a referral to a community-based social and health provider agency or other 

community resource; 
(5) Refer to the court program designated by the New Jersey Administrative Office of 

the Courts; and 
(6) Proceed in accordance with the provisions of N.J.S.A. 9:6 et seq. and N.J.A.C. 

6A:16-11, if a potentially missing or child abuse situation is detected. 
e. Cooperate with law enforcement and other authorities and agencies, as appropriate. 

3. For cumulative unexcused absences of ten or more, the pupil between the ages of six and 
sixteen is truant, pursuant to N.J.S.A. 18A:38-27, and the Building Principal or designee 
shall: 
a. Make a mandatory referral to the court program required by the New Jersey Adminis-

trative Office of the Courts; 
b. Make a reasonable attempt to notify the pupil’s parent or legal guardian of the manda-

tory referral; 
c. Continue to consult with the parent or legal guardian and the involved agencies to 

support the pupil’s return to school and regular attendance; 



d. Cooperate with law enforcement and other authorities and agencies, as appropriate; 
and 

e. Proceed in accordance with N.J.S.A. 18A:38-28 through 31, Article 3B, Compelling 
Attendance at School, and other applicable State and Federal statutes, as required. 

4. For pupils with disabilities, the attendance plan and punitive and remedial procedures of 
N.J.A.C. 6A:16-7.8 and Policy and Regulation 5200 shall be applied, where applicable, in 
accordance with the pupil’s Individualized Education Programs, pursuant to 20 U.S.C. 
§1400 et seq.; the Individuals with Disabilities Education Improvement Act; the procedural 
protections set forth in N.J.A.C. 6A:14; accommodation plans under 29 U.S.C. §§794 and 
705(20); and individualized health care plans, pursuant to N.J.A.C. 6A:16-2.3. 

5. All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a) shall act in accordance with F.1. 
above for each pupil with up to four cumulative unexcused absences. 
a. For each pupil attending a receiving school with five or more cumulative unexcused 

absences, the absences shall be reported to the sending district by the receiving 
school. 
(1) The sending school district shall proceed in accordance with the district Board of 

Education policies and procedures pursuant to F. above and the provisions of F.2. 
through F.4. above, as appropriate. 

G. Discipline 
1. Pupils may be denied participation in co-curricular activities if their attendance fails to meet 

the standards set forth in Policy No. 2430. 
2. Pupils may be denied participation in athletic competition if their attendance fails to meet 

the standards set forth in Board Policy No. 2431. 
3. No pupil who is absent from school for observance of a religious holiday may be deprived 

of any award or of eligibility for or opportunity to compete for any award because of the 
absence. 

4. In addition to the requirements as outlined in F.3.a. through e. above, a pupil deemed tru-
ant shall be subject to appropriate pupil discipline. 

5. The absence of a pupil missing from school for unexplained reasons will be handled in 
accordance with Regulation No. 8462. 

H. Recording Attendance 
1. Teachers must accurately record the pupils present, tardy, and absent each day in each 

session or each class.  Attendance records must also record pupils’ attendance at 
out-of-school curricular events such as field trips. 

2. Teachers or the secretary must classify and record each absence as excused, unexcused, or 
truancy. 

3. The attendance information shall be submitted, no later than 8:45 a.m. for period one and 
3:00 p.m. for periods two through eleven in the secondary schools, to the office or attend-
ance secretary, who will verify pupil absences. 

4. A report card will record the number of times the pupil was absent and tardy in each marking 
period. 

5. A pupil’s absence for observance of a religious holiday will not be recorded as such on any 
transcript or application or employment form. 

I. Appeal – High School   
1. A pupil who has been dropped from a course and/or denied course credit for excessive 

absences may appeal that action in accordance with the following procedures: 
a. The pupil shall file a written appeal to the guidance counselor within five school days 

of receiving notice of the action.  The appeal should state the reasons for admitted 



absences, documentation that would reduce the number of absences, and reasons 
why the pupil should continue to be enrolled in the course and/or receive course credit. 

b. The Principal or designee will respond in writing no later than seven working days after 
receiving the pupil’s appeal. 

c. If the pupil is not satisfied, he/she may submit a written request to the Principal for 
consideration by an Attendance Review Committee. 

d. On the pupil’s request, the Principal or designee shall convene an Attendance Review 
Committee consisting of a guidance counselor, classroom teacher, SAC, and adminis-
trator.  The Attendance Review Committee shall meet informally to hear the pupil’s rea-
sons for reenrollment and/or credit.  The pupil’s parent(s) or legal guardian(s) and 
teacher may attend the meeting. 

e. The Attendance Review Committee shall decide the appeal and inform the pupil in 
writing within seven working days of the meeting.  The committee may impose condi-
tions on any reenrollment and may require the pupil to agree to those conditions. 

f. The pupil may appeal an adverse decision of the Attendance Review Committee to the 
Superintendent, the Board of Education, and the Commissioner of Education, in that 
order and in accordance with Policy No. 5710, Pupil Grievance.  Resort to the At-
tendance Review Committee shall be considered to have exhausted the first step of 
the grievance. 

J. Attendance Improvement Plan 
1. The Superintendent will collect attendance data from each of the schools in the district and 

calculate the average daily attendance rate for the district and for each school.  The at-
tendance rate shall be calculated by dividing the total number of pupil days present for all 
pupils by the total possible number of pupil days present for all pupils and multiplying the 
result by one hundred. 

2. When the average daily attendance rate for the district or for a school does not meet the 
New Jersey Department of Education requirements, performance objectives to improve 
pupil attendance pursuant to N.J.A.C. 6A:32-12.2(a)3 shall be developed. 

SIGNING IN PROCEDURES 
If a student arrives after the bell signifying the beginning of Homeroom (7:50 a.m.), he/she must 
sign-in at the attendance office in the main building.  After signing-in, the student has four minutes 
to arrive at his/her first class of the day. 
Seniors who have no first period class must sign-in each day at the attendance office prior to the 
conclusion of period 1 (8:40 a.m.). 

ABSENCE FOR PART OF THE DAY 
Students absent for part of their schedule must, on their entrance or return to school, report to the 
attendance desk before resuming their regular schedule.  It is the pupil’s responsibility to produce 
a written note bearing the signature of a parent or guardian stating the reason for the absence.  
Failure to do so will warrant a follow-up to the absence.  
In order for a Park Ridge High School student to participate in an extra-curricular (athletic) and 
co-curricular (plays, after-school clubs) events or social activity such as the prom, he/she must be 
in attendance a minimum of four hours on the day of the event or last school day prior to the event.  
This is in accordance with the New Jersey Administrative Code. 
As per New Jersey Administrative Code 6:3-9.3(b),  
“A school day shall consist of not less than four hours of actual school work [instruction time], ex-
cept that in an approved kindergarten …” 
and 6:3-9.3(k), 
“The mere presence of a pupil at roll call shall not be regarded as sufficient attendance for compli-



ance with these rules.  In a school, which is in session during both the forenoon and the afternoon, 
a pupil shall be present at least one hour during both the forenoon and afternoon in order to be 
recorded as present for the full day.  In a school which is in session during either the forenoon or 
the afternoon, a pupil shall be present at least two hours in the session in order to be recorded as 
present for the full day.” 
Park Ridge High School has defined the minimum time that a student in grades 7-12 must be in 
school on a regular day schedule to be from 7:50 a.m. to 12:44 p.m.  This will ensure four hours of 
instructional time.  Any student that leaves the building prior to 12:44 p.m. will not receive credit for 
daily attendance and therefore will not be permitted to participate in the fore-mentioned activities. 
Furthermore, a student in grades 7-12 that reports to school after 9:55 a.m. will not meet the 
four-hour instructional requirement and will not be permitted to participate in the fore-mentioned 
activities. 
The administration clarifies that seniors with privileges must report to their assigned Study Period 
for attendance record purposes in order to meet the four-hour requirement. 
A student may not participate in a school-sponsored activity: 
1. while serving a period of out-of-school-suspension, 
2. if absent from school on an unexcused basis, 
3. if absent for either the entire day or part of the day due to illness, 
4. if medically excused from physical education (may not participate in athletic events), 
5. if sent home ill by the nurse. 
It is understood that at any given time that mitigating circumstances may contribute towards the 
violation of this regulation.  If such a circumstance exists, then the student has the right to appeal 
to administration and present his/her case with supporting documentation.  Examples include: 
funeral service, doctor’s appointment that cannot be accommodated after school. 
CUTS 
A cut is any absence from school/class where the teacher, attendance secretary, nurse or admin-
istration does not know the student’s whereabouts.  If a student is six or more minutes late to class 
without a pass, it is considered a cut. 
IMPLEMENTATION/NOTIFICATION 
1. All absences, (except recognized religious observances) from school whether considered 

cumulative or non-cumulative, will be recorded on official records and the report card.   
2. Procedures to be followed for Non-Cumulative Absences: Teachers, guidance counselors, and 

other personnel will assist students in making up work missed due to non-cumulative absence, 
but the student is expected to seek assistance.  In the case of prolonged absence due to ill-
ness, arrangements should be made through the guidance counselor and assistant principal 
for bedside tutoring. 

3. Procedure to be followed for Cumulative Absences:  It is the student’s responsibility to contact 
teachers and other personnel to arrange to make-up work missed due to absence. 

Parents are able to check their child’s attendance in “real time” with PowerSchool, our student 
management system.  In PowerSchool parents must pay close attention to the legend.  This will 
inform parents of their child’s absences based on color. 

• Black indicates absence total is less than 10. 
• Green indicates absence total is greater than or equal to 10 and less than 15. 
• Purple indicates absence total is greater than or equal to 15 and less than 18. 
• Red indicates absence total is greater than or equal to 18. 

Please remember the thresholds for loss of credit in a yearlong and semester course are different. 
• Full Year Course = 17 allowable absences; On the 18th absence, students can be denied 



credit for the course regardless of grade earned. 
• Semester Course = 8 allowable absences; On the 9th absence, students can be denied 

credit for the course. 
Parents and guardians will be notified in writing from the Principal’s office when credit has been 
denied. 
STUDENT RESPONSIBILITIES PRIOR TO EXCUSED ABSENCE 
A student must see the teacher of any class that he/she will miss because of an excused absence, 
e.g. field trip, college visitation, at least one day prior to the event to get class assignments, 
homework, test schedules, etc. 
The day following the event the student is expected to report to class to fulfill class requirements, 
e.g. homework, tests.  Failure of a student to meet these obligations will not absolve him/her of the 
responsibilities. 
TRANSFER STUDENTS  
Students who transfer into the building during the school year will have their semester and full year 
unexcused absences pro-rated. 

GUIDANCE 
Guidance services are available for every student in the school.  These services include assis-
tance with educational planning, interpreting of test scores, occupational information, career infor-
mation, study skills, and help with home, school and/or social concerns.  These services occur via 
small group or individual meetings.  In addition, a student may seek out a counselor to discuss 
concerns or questions. 
To confer with a guidance counselor, a student should contact the secretary in the guidance office 
prior to homeroom or during his/her lunch or study hall period to arrange an appointment.  This 
procedure will ensure that the student is able to see the counselor without delay. In an emergency, 
a student should first secure permission from the teacher before visiting the guidance counselor.  
Failure to follow this procedure will constitute a class cut. All students should bring their student ID 
with them to guidance to comply with sign-in procedures. 
COUNSELOR ASSIGNMENTS: 
Dawn Huffman A-L (Grades 9-12) 
Alison Heller M-Z (Grades 9-12) 
Tara Saykin A-Z (Grades 7-8)  
SCHEDULE CHANGES 
Requests for schedule changes will be attended to as soon as possible.  A note from home must ac-
company any request for a schedule change.  Partial credit will not be granted for a dropped course. 
A student may drop a class prior to September 23, 2022 or the first five days of a semester course, 
providing the minimum number of courses (seven per school year) is retained. 
WITHDRAWAL FROM A COURSE 
Withdrawal from a course will be considered if the student is scheduled for 37½ credits, and wants to 
withdraw from a semester class, or 40 credits, and wants to withdraw from a full-year course.  A student 
who intends to drop a course must first speak to his/her guidance counselor.  If it is agreed upon by the 
counselor, parent, and teacher the student will then be permitted to drop the course. 
If a course is dropped before the end of the first semester for a full-year course and the end of the first 
three weeks for a semester course, a withdrawn passing or withdrawn failing will not appear on the stu-
dent’s permanent record or transcript.  After this time period, the withdrawal grade will appear on the 
student’s permanent record.  A student who withdraws from a course before the course is completed will 
not be allowed to take the course as a make-up course in summer school. 



ADDING A COURSE 
A class may be added up to two weeks after the course has started; it is the student’s responsibility to 
make up the work missed.  A transfer student may enter a course at the time of his/her registration. 
STUDENT RECORDS 
Student records are maintained for the benefit of the student and are viewed only by professionals at 
Park Ridge High School having a direct concern for the students.  Release of transcripts or other per-
manent record data to anyone other than those designated by the State Department of Education shall 
require a written statement by the parent, guardian, or an eighteen-year-old student.  No information will 
be sent to colleges or employers without written authorization to do so. 
Parents and/or adult students have the right to view the records being compiled and need only to request 
an appointment with the student’s counselor. 
STUDENT CHANGE OF ADDRESS 
A student who changes an address or telephone number during the school year or the summer should 
report this change to his/her guidance counselor.  Proof of residence is required. 
STUDENT DIRECTORIES 
N.J.A.C. 6:3-2.2(g)6 requires that the high school make a senior student directory (name, grade, and 
address) available, upon request, to educational, occupational, and military recruiters. 
WITHDRAWAL FROM SCHOOL 
A student desiring to withdraw from school must advise the guidance counselor who will arrange a con-
ference with the student’s parent or guardian if the student is not an adult.  Written permission for the 
student to withdraw must be submitted by the parent, guardian, or an adult student before the day of 
withdrawal. 
All books, equipment, and other school property must be returned before a student can be officially with-
drawn.  Financial obligations must be met for school property abused or lost.  A student must have 
reached the age of sixteen to withdraw. 
WORKING PAPERS 
Some students have found it possible to combine a part-time job with schoolwork.  Others consider 
schoolwork a full-time job.  When entering high school, a student will find that outside activities will make 
greater demands on his/her time.  A decision to take a job is a personal one demanding careful consid-
eration.  Students are urged to seek the help of a guidance counselor in reaching this decision.  Infor-
mation about job opportunities is also available in the guidance office. 
If a student is under eighteen years of age, he/she is required by law to obtain working papers; a stu-
dent’s age determines the type of job he/she may hold under the Child Labor Laws.  New working pa-
pers are required for every job held until the age of eighteen.  It would be wise to inquire at the guidance 
office to find out the kind of jobs for which one may apply.  After applying for a job, obtain working paper 
forms in the attendance office. 

HOMEWORK 
STUDENT RESPONSIBILITIES 
Homework is a continuation of the learning process developed in the classroom and carried on by 
the student independently with cooperation and encouragement from home.  It is, however, each 
student’s responsibility to develop good work and study habits.  The student, in preparing an as-
signment, should: 
• Make sure that he/she understands the assignment - its purpose, when it is due, and how it 

should be done. 
• Ask for further explanation if the original directions are not understood. 
• Develop a personal system for remembering and/or recording assignments. 
• Initiate the request for help when needed - take advantage of resources available in the school. 



• Budget time to complete assignments.  Long-term assignments should be planned so they do 
not have to be done all at once. 

• Become familiar with the homework practices of the department and the expectations of the 
teacher. 

MAKE-UP WORK 
In the event a student must be absent from school, all work missed is still required.  The student 
must arrange to make up missed assignments as soon as he/she returns to school.  A student 
shall be granted two days for every one day absent before being required to complete class work, 
homework assignments, or take tests/quizzes. The exception to this is a planned absence such as 
a family vacation, non-school sponsored activity, etc…In this case, the student must be proactive 
and pick up work prior to the planned activity, which must be completed and submitted upon return. 
Long-range assignments due during an absence must be submitted the day the student returns in 
order to receive full credit. 

GRADUATION REQUIREMENTS 
Graduation from high school requires the student to earn 140 credits. State and local policy dic-
tates that a portion of the total credits must be earned in prescribed courses.  It may be possible 
for a student to fail a course and catch up the following year or years by taking a full schedule of 
courses; however, summer school is strongly recommended especially if the student is to be pre-
pared for the state test. 
Graduation requirements include: 
4 years of English (Language Arts) 20 credits 
1 year of World Cultures 5 credits 
2 years of American History 10 credits  
3 years of Mathematics 15 credits  
3 years of Science 18 credits 
2 years of World Language 10 credits 
1 year Visual and Performing Arts 5 credits  
1 year of Career Education and  
Consumer Life Skills or Vocational/Technical Education 5 credits  
4 years of Physical Education/Health 15 credits  
1 semester of Financial Literacy 2.5 credits 
Career exploration and technical literacy are integrated into the curriculum. 
Please note: 
Administrative approval is necessary in order for a student to take English 9, English 10, or English 
11 during the same academic year; and U.S. History I and U.S. History II during the same aca-
demic year. 
The remaining credits should be chosen to give a student a well-rounded program that will help 
him/her to become a better person and a better citizen, prepared for further education or immediate 
employment.  The parents or guardians and a counselor will assist the student in planning a pro-
gram of studies that will enable the student to reach his/her education or occupational goal beyond 
high school.  
A student may wish to pursue a project in depth and may choose an Option 2 Program in addition 
to his/her regular schedule.   Students may earn graduation credits through an Option 2 Program.  
If interested, please see your guidance counselor for more information. 

GRADING SYSTEM 
Park Ridge Middle School/High School operates on a scaled grading system.  If a student’s per-



formance is below 55, then the teacher or counselor will be contacting you for a conference. 
All course evaluations will be referenced to the following scale: 
Excellent 92 and above 
Good 83 to 91 
Average 74 to 82 
Poor but passing 65 to 73 
Failure 55 to 64 
In an effort to make the report card experience more meaningful between the school and home, 
teachers often add comments for every student that reflect performance, attitude and effort. 
Students should check with each teacher periodically during the school year to determine their 
performance standing in the course.  Students should not wait until the end of a marking period, 
semester, or year to remedy a grade problem. 

CLASS MEMBERSHIP AND PROMOTION 
To become a freshman, a student must have successfully completed the eighth grade. 
• To become a sophomore, a student must have successfully completed the equivalent of seven 

full year courses (35 credits). 
• To become a junior, a student must have successfully completed the equivalent of fourteen full 

year courses (70 credits). 
• To become a senior, a student must have 105 credits and must carry a program of study, 

which, if passed, will meet diploma requirements (140 credits). 

MID-YEAR AND FINAL ASSESSMENTS 
Students in the seventh to twelfth grade take a mid-year and final assessment in all core courses.  
These assessments will measure the degree to which students achieve course standards and will 
account for 1/10th of the mark, respectively, for the year for students in all grades.  The assess-
ments are scheduled in the school calendar.  Students who request to be excused from school at 
the end of the year before assessments must receive the approval of the principal.  The number of 
school days missed by the student must not exceed the total number of cumulative absences pro-
vided in the attendance policy, and the student must be willing to take make-up tests during the 
summer prior to the opening of school in September. 
No assessment will be given prior to the assessment period. A make-up day will be scheduled at 
the end of the assessment cycle for students who had a verified illness, death in the family, court 
appearance, or other absence confirmed by the guidance counselor. 
SENIOR ASSESSMENT EXEMPTION 
Seniors who achieve a 92 or above in each of the four marking periods of a course and their mid-
year assessment will be exempt from the final assessment.  All students take the mid-year as-
sessment. 

2022-2023 MARKING PERIOD SCHEDULE 
First Marking Period 
 End of first quarter - November 9, 2022 
 Report cards online - on or about November 18, 2022 
Second Marking Period 
 End of second quarter - January 24, 2023 
 Midterms Exams  - January 20 & 23, 2023 



 Report cards online - on or about January 31, 2023 
Third Marking Period 
 End of third quarter - April 6, 2023 
 Report cards online - on or about April 21, 2023 
Fourth Marking Period 
 End of fourth quarter - June 16, 2023 
 Final Exams - June 19 & 20, 2023 
 Report cards online - on or about June 27, 2023 

CO-CURRICULAR PROGRAM 
PURPOSE 
The school co-curricular program should be an important part in the total development of each 
individual student. 
Students are encouraged to participate in athletics, clubs, class activities, and other special events 
sponsored and approved by the school. 
ELIGIBILITY 
For students who wish to participate on an interscholastic sport team or be a member of any 
school-sponsored extracurricular activity during the fall and winter portion of the 2022-2023 school 
year, he/she must have passed no less than 30 credits of class work at the conclusion of the 
2021-2022 school year.  For students to be eligible for the spring portion of the 2022-2023 school 
year, a student must pass no less than 15 credits of class work at the conclusion of the first se-
mester (January 24, 2023). 
ACTIVITIES AND ORGANIZATIONS 
Each student is urged to participate in one or more extracurricular activities, to be a “doer” and not 
just a “watcher”.  Students should join activities that tap their interest and that allow them to be-
come full participants.  There are athletic, music, drama, and subject-orientated clubs; student 
council, publications, and interest groups. 
Students must make a firm commitment once they join a club or activity and schedule their time 
wisely.  Classroom work must come first since that is the primary purpose of attending school.  
Once a student joins an activity, he/she owes it his/her best effort, not only to benefit the club, but 
also the student. 
PARTICIPATING IN ACTIVITIES AND ORGANIZATIONS 
Students involved in activities or sports must remain in the activity’s designated area.  Wandering 
the building is not permitted. 
In order for a Park Ridge High School student to participate in an extra-curricular (athletic) and 
co-curricular (plays, after-school clubs) event or social activity such as the prom, he/she must be in 
attendance a minimum of four hours on the day of the event or last school day prior to the event.  
This is in accordance with the New Jersey Administrative Code. 
Unexcused absences from school or from classes within the school day may subject a student to 
consequences that may include denial of a student’s participation in co-curricular activities and/or 
athletic competition.  Repeated absences from school interfere with efforts of this Board and its 
staff in the maintenance of good order and the continuity of classroom instruction and such ab-
sences may result in the removal of the student from a class or course of study. 
Refer to page 5 starting at “Attendance Policy.” 



PHYSICAL EDUCATION 
MEDICAL EXCUSES 
If a student is ill and unable to attend classes, including physical education/health, the student must 
report to the nurse’s office to determine if the student is too ill to be in school.  If the nurse deter-
mines the student needs to be sent home, parents will be contacted. 
A student who is unable to participate in physical education activities, as determined by the school 
nurse, must secure a single day pass from the nurse at least a period prior to the physical educa-
tion class and report to study hall during physical education. Only a signed pass from the nurse will 
be accepted. 
Students are advised that under New Jersey School Law, the nurse may only excuse students for 
a period of up to two days unless that student presents a note from a physician. 
Students who submit a doctor’s note indicating he/she cannot participate in physical education 
classes for a set period of time because of illness or injury will be issued a medical excuse.  The 
student will be assigned to a study hall for the duration of the medical excuse.  This study hall will 
not qualify for the senior privilege program.  Students who are medically excused will not be re-
quired to make up missed class time.  However, they will be expected to make up any missed 
tests or assignments unless physically unable to do so.  Students who are medically excused for 
more than five (5) days must complete a written assignment and submit it to his/her teacher for a 
grade.  It is the responsibility of the student to contact the teacher to develop the assignment and 
sign a contract. 
ATHLETIC EXEMPTION 
Varsity and junior varsity athletes may qualify for one physical education class exemption each 
week during the season the student is participating in a sport.  A student must apply for the ex-
emption by completing an Exemption Request form and submitting it to the attendance office. 
The student, if exempt, will be assigned to a study hall for one day a week for the sport season.  
This study hall will not qualify for the senior privilege program. Upon completion of the sport sea-
son, the exemption will terminate, and the student must report to the gym.  Students must apply 
each season for the exemption. 
GYM LOCKERS 
Gym lockers are available for students in the respective girls’ and boys’ locker rooms.  A combina-
tion lock is required in order to get a locker. It is not recommended that students utilize keyed locks 
since the tendency to lose keys is rampant.   Students are responsible for securing their personal 
belongings in their assigned locker and must lock it. 
GYM SECURITY 
Students are not to be in either of the gyms nor are they to be in locker rooms during or after 
school unless they are involved in an authorized activity where a teacher or coach will be present 
to supervise the activity.  Any student found in the gym or the locker rooms that is not being su-
pervised by a teacher or coach will be subject to school penalties. 

STUDENT DISCIPLINE 
Rules and regulations are necessary for the orderly operation of the school community.  It is im-
portant that students recognize their responsibility to abide by the rules of the school.  Accordingly, 
students who do not conform to school rules and regulations will be subject to the policy of pro-
gressive disciplinary rules which include parent-teacher conference, detention, Saturday detention, 
in- school suspension, out-of-school suspension, or expulsion. 
STANDARDS OF BEHAVIOR 
Students are required to conduct themselves in a manner in keeping with accepted levels of maturity, 
which include proper respect of constituted authority, conformity to school rules and regulations, and such 



provisions of the laws as apply to the conduct of juveniles and minors.  Poor behavior is not only unde-
sirable in its effect upon the individual, it is also disruptive of the main purpose for which schools are 
established - to provide meaningful learning experiences to all students. 
The Park Ridge Board of Education, administration, and faculty, have made every effort to provide quality 
education for all students.  To take advantage of this opportunity, the student must be willing to learn and 
behave acceptably.  Disruptive behavior, behavior that disturbs others or keeps others from learning, will 
not be tolerated. 
In order to create an atmosphere conducive to the effective functioning of all students, the students are to 
demonstrate courtesy and respect toward school personnel and their peers, respect school property, and 
avoid behavior that disrupts a group activity or is detrimental to the functioning of a class or the school.  
Students are accountable for their actions even when the actions are taken while they are part of a group. 
DISCIPLINARY ACTIONS 
Disciplinary problems range from minor infractions of the rules to major violations of policy and/or law.  
The following responses to disciplinary situations are not intended to constitute a complete listing of all 
offenses and the resulting disciplinary actions, but rather, are intended to serve as a general guide to 
students and parents. 
Incidents involving racial, ethnic, or sexual harassment will necessitate an administrative/student confer-
ence, followed by administrative/parent notification and/or conference. 

REMOVAL FROM CLASS 
For students who are disrupting the learning in class, they will be removed and sent to the Assistant 
Principal’s Office.  This removal will be used as a way to work with students who for some reason 
(classroom misbehavior, peer problems, etc.) cannot cope with the daily academic routines in class. 
Examples of how this procedure may be effectively used include: cooling-off period for a student as a 
result of teacher/student discussion, when additional time is needed to investigate a problem: an area 
where a teacher and student may discuss a resolution to a classroom problem, etc. 
The goals in implementing such a program hopefully will be to teach a student how to behave responsi-
bly, to appreciate the value of self-discipline, to work cooperatively with others, to have a positive attitude 
toward learning, to be a good citizen, to be courteous and caring, and to follow basic school regulations.  
It is hoped that when a student returns to class after this type of experience, he/she will be better able to 
participate more effectively in class. 

DETENTION 
Detention is to be assigned to students who violate basic rules and policies as set forth by the school.  It 
is intended as a punitive measure in the hope that it will deter students from breaking school rules in the 
future. 
Classroom teachers must assign detention to students who violate specific discipline policies.  Detention 
will be served in either in the administrative detention setting or in the teacher’s classroom from 2:55 p.m.  
until no later than 3:25 p.m.  If a student fails to report for detention, his/her name will be submitted to the 
assistant principal. 
A student who is assigned to either a teacher or administration detention must be notified at least one day 
prior to serving detention.  Administrative assigned detention will meet most weeks Monday through 
Thursday after school from 2:50 p.m. until 3:20p.m.  
Requests to change detention dates will be denied.  Detentions only may be changed if emergency 
conditions arise and the assistant principal is contacted by the parent of the student involved via a note or 
telephone.  This accommodation will be made once a semester. 
Before school detention may be assigned to students who continue to cut classes, arrive continually late 
to school and/or classes, etc., even after regular detentions have been imposed.  Students will be as-
signed to before school detention by the assistant principal. 
Before school detentions will start at 7:00 a.m. and conclude at 7:40 a.m.  During this time, students will 
be expected to bring and complete work assignments.  A student who fails to report to detention on the 



day indicated and who does not have a legitimate reason for missing the detention (i.e., absence from 
school); will be assigned double detention by the assistant principal.  If the student fails to complete the 
make-up detention, he/she will move to the next level of progressive discipline for the area of the offense. 
SATURDAY DETENTION 
Saturday detention is held from 8:00 a.m. to 11:00 a.m.  Students must report to the detention site 
with textbooks and school assignments so that they are actively engaged in productive work for the 
entire session.  Students may not eat, drink, talk, or listen to electronic devices, etc. during the 
detention.  A brief break will be scheduled at the middle of the detention and students will be able 
to go to the lavatory and drinking fountain at this time.  No visitors or early dismissals will be al-
lowed.  Students not complying with the rules will face an in-school suspension. 
Students who are tardy will not be admitted and will be referred to the administration for possible 
reassignment or suspension.  Students who are disruptive and/or uncooperative during Saturday 
detention will be referred to the administration for possible reassignment or suspension. 
Saturday detention will not be held during vacation periods or on legal holidays which occur on a 
Saturday.  Transportation to and from home on Saturday will be the responsibility of the student 
and/or parents.  Failure to attend Saturday detention will result in an in-school suspension and 
parent conference for re-admission to school.  However, if a family emergency (e.g., funeral, ac-
cident) prevented the student from attending, a parent/guardian should contact the assistant prin-
cipal Monday morning. In case of snow or ice, Saturday morning detention will be canceled. 

IN-SCHOOL SUSPENSION 
The purpose of in-school suspension is to serve as a deterrent to future violations or infractions of 
school regulations.  It provides a continuation of class work so that students do not fall behind with 
tests, quizzes or projects.  No make-up time will be necessary upon returning to class. 
Parents will be notified by telephone when their child has been assigned to in-school suspension 
and a copy of the Disciplinary Referral will be mailed.  Students will be assigned to in-school sus-
pension no later than 48 hours after the offense is committed. 
Students will remain in the designated suspension room for the entire school day.  Appropriate 
behavior is expected at all times.  Students are expected to complete the work assigned by their 
teachers.  Failure to do the work will result in a “0” for the assignments.  Students will have a 
24-minute lunch period in the in-school suspension room and should bring their lunch.  In-school 
suspension will run from 7:50 a.m.  
to 3:00 p.m. 

OUT-OF-SCHOOL SUSPENSION 
Continuous and willful refusal to accomplish school tasks even though able to do so; disorderly, 
vicious, illegal or immoral conduct and persistent violation of school regulations are causes for 
suspension from school.  This includes violation of narcotics laws, use of weapons or fireworks, 
fighting, smoking or violation of any local, state or federal law. 
The length of suspension will be determined by school authorities and will reflect the offense com-
mitted.  Parents or guardians will be notified in writing of the action taken, and will have complete 
custody and jurisdiction of their child during the suspension.  The student will be required to make 
up all work and tests missed during the suspension period.  It is the student’s responsibility to 
make arrangements with individual teachers to do so.  A student will be readmitted to school after 
a satisfactory solution to his/her conduct is agreed upon by parents and administration.   
A student receiving out-of-school suspension will be retained in school that day unless a parent is 
called to take the student home.  An out-of-school suspension can be from one to ten days de-
pending upon the infraction and previous discipline record.  During the term of suspension, a 
student may not loiter or appear on school property or attend any school-sponsored activity at or 
away from school. 



EXPULSION 
Expulsion from the district is the most severe sanction that can be imposed upon a pupil.  The 
administration may recommend the expulsion of students who:  are repeat offenders of the sub-
stance abuse policy, violate the weapons policy, cause or attempt to cause substantial damage to 
school property, etc.  

TARDY POLICY 
Prompt attendance to all classes is a vital part of the learning process.  Frequent tardiness to 
classes perpetuates a bad habit that inhibits the learning process.  Tardiness stalls the learning 
process for those students who take punctuality seriously and arrive to class on time. 
Tardiness means being late up to five minutes.  If a student is six or more minutes late to class 
without a pass, it is considered a cut.  Tardies are cumulative throughout the year. 
The following tardy policy will be implemented for semester and full-year courses, applies to each 
period separately, and will be administered as follows: 

CLASS 
First to Second Teacher discusses with student (preference at the end of class) 
Third Teacher assigns teacher detention 
Fourth Teacher contacts parent and assigns a teacher detention  
Fifth One after school administrative detention 
Sixth Two after school detentions, (loss of junior/senior privileges for 60 days) 
Seventh One morning detention 
Eighth Two morning detentions 
Ninth Saturday detention (loss of junior/senior privileges for the year) 

SCHOOL 
Third One PM Detention 
Fourth One PM Detention 
Fifth One PM Detention 
Sixth Two after school detentions, (loss of junior/senior privileges for 60 days) 
Seventh One morning detention 
Eighth Two morning detentions 
Ninth Saturday detention (loss of junior/senior privileges for the year) 

PROGRESSIVE DISCIPLINE 
The Code of Conduct is in effect.  Some of the critical entries in the Code of Conduct include: 
• Regular class attendance 
• Being on time to class and to school 
• Showing respect in language and decorum 
• Refraining from gambling or card playing 
• Being free of weapons and chemicals, including alcohol and nicotine 
The disciplinary action(s) that are prescribed on the next pages address student requested disci-
pline procedures, i.e., more specificity; implemented consistently; provide time for behavior to 
change; restrict out-of-school suspension to serious offenses, and if possible relate discipline to the 
behavior. 
Both students and teachers support the resolution of problems at the earliest stages including a 
discussion between the teachers and student and/or parent/student/teacher conferences.  But 



recognizing that some behaviors may warrant different actions, the following procedures will be 
followed: 
Cutting Class: 
First Two afternoon detentions (loss of junior/senior privileges for 60 days) 
Second Two morning detentions (loss of junior/senior privileges for the year and loss 
of senior  
 parking), counselor contacts parents 
Third Saturday detention 
Fourth In-school suspension and case conference (student/parent/  counse-
lor/administrator) 
Fifth Possible loss of credit in the class cut. Regardless of which courses are cut 
the first  
 four times, on the fifth cut the student may lose credit in that course.  
Disruptive/Uncooperative Behavior: 
First Teacher warning/discussion 
Second Teacher contacts parent and may assign detention 
Third Two morning detentions or Saturday detention depending on the offense, 
parent notified 
Fourth In-school suspension, case conference 
Dress Code Violation: 
First  Rectify violation and contact parent 
Second Rectify violation, contact parent and two PM detentions 
Third Rectify violation, contact parent and two AM detentions 
Fourth Rectify violation, contact parent and one Saturday detention 
Each offense after the fourth will result in one day of In-School-Suspension. 
False Alarms and Other Serious Offenses: 
Out-of-school suspension, notification of parents, notification of police.  In addition the law requires 
the suspension or postponement of the student’s right to operate a motor vehicle for six months.  
A penalty of not less than $1000.00 or the actual costs incurred in responding to the false alarm will 
also apply. 
Fighting/Physical Contact: 
Level I Offense  One day out-of-school suspension for pushing level incident, parent confer-
ence. 
 Two days out-of-school suspension for a fight, parent conference (loss of 
senior/ 
 junior privileges for the year) 
Level II Offense Two days out-of-school suspension for a pushing level incident, parent con-
ference.   
 Three days out-of-school suspension for a fight, parent conference (loss of 
senior/ 
 junior privileges for the year and loss of senior parking) 
Level III Offense Three days out-of-school suspension for a pushing level incident, parent 
conference. 
 Four days out-of-school suspension for a fight, parent conference.  Police 
notifica 
 tion (loss of senior/junior privileges for the year) 
Food/Drink (including open containers) in the Hallway and Classrooms: 



First Warning and confiscation of food/drink 
Second One afternoon detention, confiscation of food/drink 
Third Two morning detentions, confiscation of food/drink 
Forging Documents: 
One in-school suspension and parent conference. 
Gambling/Extortion/Harassment/Threatening Behavior: 
One to three days out-of-school suspension, parent conference, police notification 
Gum Chewing 
Gum chewing is not permitted at Park Ridge High School.  Each violation of this rule will result in a 
teacher administered detention. 
Insubordination/Disrespect: 
First One Saturday detention and parent notification 
Second One day in-school suspension and parent conference.  This level can be 
used for first level if the degree of the offense warrants  
Third Two in-school suspensions and parent conference 
Lighting a Match or Lighter: 
First Two morning detentions 
Second Three morning detentions and parent conference 
Third Saturday detention and parent conference 
Loitering: 
First Warning 
Second Afternoon detention 
Off School Grounds: 
First One after school detention 
Second Two after school detentions, loss of junior/senior privileges for 60 days 
Third Saturday detention, loss of junior/senior privileges for the year 
Possession/Use of Chemicals: 
First Offense Five days out-of-school suspension, (loss of junior/senior privileges for the 
year  
 and loss of senior parking) 
Second Offense Up to ten days out-of-school suspension 
Setting Off Smoke or Stink Bombs: 
First Offense One day out-of-school Suspension, parent conference 
Second Offense  Determined by administration 
Smoking or Use of Tobacco Products (including electronic cigarettes): 
First One day in-school suspension (loss of senior/junior privileges for 60 days) 
Second Two days in-school suspension (loss of senior/junior privileges for the year) 
Third One day out-of-school suspension 
Vaping, E-Cigarettes and Other Vapor Producing Devices: 
Students found using or in possession of any vaping, e-cigarette or other vapor-producing device 
will be subject to automatic drug screening.  If the screening is positive, please refer to conse-
quences under Posession / Use of Chemicals.  If negative, please see consequences listed under 
Smoking or Use of Tobacco Products. 



Theft: 
First Offense One day out-of school suspension, notification of parents, notification of 
police. 
Second Offense  To be determined by the administration 
Truancy: 
First One Saturday detention (loss of senior/junior privileges for 60 days) 
Second Two in-school suspensions and case conference (loss of senior/junior privi-
leges  
 for the year) 
Third Three in-school suspensions and case conference 
Unauthorized Parking on School Grounds: 
Parking is by permit only, and it is limited to seniors. 
First  Warning if of minor level,  
Second Parking ticket and/or towing of car  
Third Lose parking privilege 
Use of Obscene/Profane Language or Obscene Gestures: 
Depending upon the severity 
First Two after school detentions 
Second Saturday detention, notification of parents 
Third One day in-school suspension and case conference 
Use of Profanity Toward a Teacher: 
The minimum punishment will be a one day out-of-school suspension and a parent conference 
Vandalism: 
First Assign two to ten hours of community service in the School with the custodial 
staff 
  if a minor level incident. Payment for all damage and/or time required to 
correct  
 the damage.  Notification of parents/guardian and filing of vandalism report 
Second Increase time - same as above counselor calls parents 
Third One day in-school suspension, administration contacts parents 
Fourth One to three days out-of- school suspension, case conference.  This disci-
pline 
 will apply to a major incident plus the payment for damages 
Weapons: 
Immediate suspension and automatic one-year expulsion. 
For all of the above mentioned disciplinary infractions there are consequences for failing to report 
to the assigned detention.  In addition, each time a student fails to report for the discipline a pa-
rental contact will be made.  When necessary a parent meeting will be scheduled. 
If a student misses: 
a PM detention – one AM detention is assigned 
an AM detention – two AM detentions are assigned 
an AM detention – Saturday detention is assigned 
a Saturday detention – In School Suspension is assigned and juniors and seniors will lose 
their privileges for 60 school days.  Grades seven to ten will have a parent conference. 
Please remember that the progressive discipline list is not all-inclusive.  For behaviors that are not 



addressed the administration will determine the discipline. 

SUBSTANCE ABUSE 
USE OF ILLEGAL SUBSTANCES 
The following information is taken from Administrative Procedure 5530. It summarizes procedures 
which will go into effect when a student is suspected of or is confirmed of substance use during the 
school day or during school sponsored activities before or after school hours. 
1. A meeting will take place between the student and school officials. 
2. The principal or designee will notify the student’s parents/guardians of the incident and shall 

provide a description of the situation and symptoms.  
3. The student must be examined immediately by a physician selected by the parent/guardian or 

by the school physician or by a doctor of an approved medical facility.  Failure to obtain a 
physical examination by a physician or approved medical facility will result in “assumed 
positive”. 

4. A written report of the medical examination utilizing the school district’s Substance Abuse 
Medical Examination form shall be forwarded to the principal or his/her designee within 24 
hours of the examination. 

5. If the form cannot be returned within twenty-four hours because test results are not available, 
the student will be permitted to return to school until such times as a positive diagnosis of a 
substance is received. 

6. If there is a positive diagnosis from the examination which indicates that a student was/is under 
the influence of a substance, the student may not resume his/her schooling until a written re-
port from the physician confirms that substance abuse no longer interferes with the student’s 
physical and mental ability to  perform in school.  The school will also invoke suspension 
penalties. 

7. Before the student’s return to school, the principal, substance awareness counselor and other 
appropriate school personnel will confer with the student and his/her parents/guardians.  The 
school may require additional evaluations for the purpose of determining the extent of the stu-
dent’s substance use and the effect of it on his/her performance at school.  The substance 
abuse counselor will be provided with the results. 

8. The substance abuse counselor will evaluate the situation, report findings to the principal and 
make recommendations, which may include the need for treatment, medical attention, family 
counseling, etc.  Other options such as educational facilities within the community, evaluation 
and assessment centers, treatment centers for adolescents, support groups such as AA, NA, 
Alanon and Alateen will be discussed. 

9. If it is determined that chemical dependency or abuse exists, enrollment in and completion of a 
treatment program must be accomplished prior to the student’s return to school. 

10. For possession and use of drugs/alcohol a suspension of up to 10 days will be assessed. 
SALE, PURCHASE, TRANSFER OR POSSESSION OF ILLEGAL SUBSTANCES 
In the event a student is involved in the sale, purchase, transfer or possession of illegal substances 
on school property or at a school function, the principal or designee shall notify the student’s par-
ents/guardians, require that the parents/guardians arrange for a medical examination (refer to 
above), and notify the superintendent of schools, as well as, the appropriate law enforcement offic-
ers.  For sale/purchase/ transfer of drugs/alcohol, a minimum of 10 days suspension out-of-school, 
referral to the Board of Education for a possible expulsion hearing, and referral to juvenile authori-
ties for prosecution under provisions of P.L. 1987 C.101 (Comprehensive Drug Reform Act of 
1986) will occur. 



SMOKING 
The use of tobacco presents a health hazard that can have serious implications both for the smok-
er and the nonsmoker and smoking habits developed by students may have lifelong deleterious 
consequences. 
Smoking, the burning or igniting of a lighted cigar, cigarette, pipe, electronic cigarettes or any other 
matter or substance that contains tobacco or nicotine and the use of smokeless tobacco and snuff, 
is prohibited at all times anywhere in school district building or on school grounds, at events spon-
sored by the school away from the school, and on any transportation vehicle supplied by the 
school. 

WEAPONS 
The Board of Education strictly prohibits the possession, conveyance, use, exchange, or storage of 
any weapon or look-alikes in any school building, on school grounds, at any school sponsored 
event, and on school sanctioned transportation except as the possession and use of a weapon is 
authorized by law and required in the performance of the possessor’s duty.  This ban applies to 
students, employees, and visitors. 
The administration retains final authority in determining what constitutes a weapon, especially 
when evaluating potential danger.  However, all the following are considered weapons: knife 
blades, mace, pepper spray, cutting instruments, nunchak sticks, lasers, BB guns, shockers, razor 
blades, brass knuckles, acid, metal pipes, sharpened sticks, stun guns, firearms, ammunition, 
explosive devices, fireworks, pyrotechnics, sling-shots, or any other instrument capable of inflicting 
serious injury.  Weapon look-alikes, such as toy guns, are also considered weapons under this 
policy. 
Law enforcement officials may carry weapons on school property.  The principal may issue excep-
tions for items such as cutting instruments used in art or tech ed, or weapons or look-alikes used 
for the instructional programs (e.g., for drama classes).  These exceptions would be for classroom 
use only.  There are no other exceptions. 
All discoveries of any prohibited weapons in the above mentioned areas will be reported to local 
law enforcement officials and to the New Jersey Department of Education. 
Possessing, displaying, using, or storing a weapon on school grounds is a serious violation of the 
Code of Conduct and will result in immediate suspension, a hearing, and a one-calendar-year 
expulsion from school. 
Any student, employee, or visitor who has reasonable grounds to suspect that a violation of this 
weapons policy has occurred is required to report such suspicion immediately to the principal. 
Any pupil or school employee who suspects or knows of the presence of a weapon in violation of 
this policy and fails to report the same shall be subject to discipline.  

VANDALISM 
Any person who purposely or knowingly damages school district property or damages school dis-
trict property recklessly or negligently in the employment of fire, explosives or another dangerous 
means listed in accordance with N.J.S.A. 2C:17-2 or purposely or recklessly tampers with the 
tangible property of the school district so as to endanger school district property shall be reported 
to the appropriate law enforcement agency.  A pupil of the school district will be held liable for the 
damage.  Where the damage to district property is more than minimal the Board will hold liable for 
the amount of the damage the parent or legal guardian having legal custody and control of the 
minor responsible for the damage. 
A person convicted of an offense that involves an act of graffiti will be required to reimburse the 
school district the cost of damages and may be required to perform community service in accord-
ance with the law.  In addition, the courts may suspend or postpone driving privileges of any per-



son, at least 13 and under 18 years of age, if convicted of an act of graffiti. 
A person who purposely defaces or damages district property with any symbol that exposes per-
sons to violence, contempt, or hatred on the basis of race, color, creed, or religion is guilty of a 
crime and shall be reported to appropriate law enforcement authorities.  The Board may also 
report to the appropriate law enforcement agencies any person whose vandalism of school proper-
ty is serious or chronic. 

GENERAL INFORMATION 
ACCIDENTS 
All accidents in school must be reported immediately to the nurse’s office. 

AFFIRMATIVE ACTION 
Consistent with federal and state requirements on non-discrimination, the Park Ridge Board of 
Education affirms its responsibility to continue to provide all students with equal opportunity re-
gardless of race, color, creed, religion, sex, ancestry, national origin, and social or economic sta-
tus. 
Any student or employee of this district who believes he or she has been discriminated against, 
denied a benefit, or excluded from participation, in any district education program or activity, in 
violation of POLICY # 2260 “AFFIRMATIVE ACTION PROGRAM FOR SCHOOL AND CLASS-
ROOM PRACTICES”, may file a written complaint with the Affirmative Action Officer - Mr. Troy 
Lederman, Park Ridge Jr./Sr. High School. 
The Affirmative Action Officer shall cause a review of the written complaint to be conducted and a 
written response mailed to the complainant within ten working days after receipt of the written 
complaint.  A copy of the written complaint and the Affirmative Action Officer’s response shall be 
provided to each member of the Board of Education.  If the complainant is not satisfied with such 
response, he or she may submit a written appeal to the Board of Education indicating with particu-
larity the nature of the disagreement with the response and his or her reasons underlying such 
disagreement. 
The Board of Education shall consider the appeal at its next regularly scheduled Board meeting 
following receipt of the response. 
The Board of Education shall permit the complainant to address the Board in public or private 
session, as appropriate and lawful, concerning his or her complaint and shall provide the com-
plainant with its written decision in the matter as expeditiously as possible following completion of 
the hearing. 
The District’s Equity Plan, Board Policies, Grievance Procedures and Annual Reports are available 
in the office of the Affirmative Action Officer. 
Grievance Filing Forms are available in the school principal’s office. 
ANNOUNCEMENTS 
Announcements are made during homeroom each morning.  Announcements pertaining to club or 
organizations must be signed by the faculty advisor.  All announcements should be turned in to 
the main office no later than 12 noon on the day before an announcement is to be made. 
Occasionally, emergency announcements may be made over the P.A. system at the end of period 
16/17.  They will be made on a very limited basis and must be approved by the high school ad-
ministration. 

ASSEMBLY ETIQUETTE 
Some students expect assembly programs to be strictly entertaining.  However, the artistic and 
educational value of other types of entertainment should be understood.  Good music, plays, or 
the message of an outstanding speaker may be equally rewarding. 
Assembly programs are planned to reinforce the curriculum, reflect the activities of the school, 



promote school spirit, and recognize significant events.  The purpose of assemblies is to provide a 
planned program that broadens a student’s knowledge, interests, and experience in order to pro-
mote the consideration of new ideas and the abilities and interests of others. 
During assembly programs, only the best behavior is acceptable from the student body.  Programs 
will vary in quality, but this should not be an excuse for discourteous behavior.  Park Ridge High 
School assemblies should exemplify high quality student behavior. 
The following procedures must be observed: 
• Students must come to prompt attention when the program chairperson indicates that the 

program is ready to begin. 
• When students appreciate a program, they are expected to respond by applause.  Whistling, 

shouting, stamping of feet, and rhythmic applause is considered inappropriate behavior. 
• Students are required to maintain a courteous and respectful attention at all times. 
• Students who are unable to comply with these simple rules will be removed from the area and 

sent to the assistant principal’s office. 
ASSISTANCE 
Periodically during a student’s school career, he/she will encounter a situation in which the student 
would profit from guidance and/or assistance.  The situation might be related to academic perfor-
mance, relationships (peer to peer, parent to child, teacher to student), peer pressure, self-concept, 
etc.  No matter what the content, the student should seek out someone who will listen and help the 
student brainstorm possible resolutions. 
A student should not hesitate to identify someone in or out of school that they feel will help them 
work through the problem.  At the moment a student may feel overwhelmed by the situation, but 
he/she should understand that talking out the situation may relieve some of the pressure of trying 
to face it alone. 
There are many people in the school who would be willing to help the student and/or who would 
help the student identify a person on staff who would have the background and/or skills to assist 
the student.  Students and/or parents are encouraged to reach out to a teacher, counselor, ad-
ministrator, coach, secretary, etc. 
ELECTRONIC DEVICES/CELL PHONES 
Students may possess an electronic device during school day, but the electronic device must be 
turned off. 
First Offense – confiscation and return at the end of the school day 
Second Offense – confiscation and parent must pick up 
Third Offense – parent must pick up, two p.m. detentions.   
Inappropriate use of electronic devices that invade the privacy of staff/students will result in 
discipline to be determined by administration. 
CAFETERIA/LUNCH 
The cafeteria is open during lunch periods. 
Hot entrees are served daily along with a selection of sandwiches, salads, and snacks. 
To help keep the lunch program a success, the student should remember to follow these proce-
dures: 
• Deposit all recyclable materials in designated containers in the cafeteria. 
• Leave the table and floor around the lunch table in a clean condition. 
• Maintain appropriate behavior. 
• Failure to adhere to these procedures may result in detention and/or a restricted lunch pro-

gram. 



Grades seven through eleven must remain in the cafeteria for the full lunch period.  Twelfth grad-
ers may eat off campus. 
CARE OF SCHOOL PROPERTY 
Students are responsible for the proper care of all books, supplies, and furniture supplied by the 
school. Students who disfigure property, break windows, or does other damage to school property 
or equipment will be required to pay for the damage incurred. 
CHEMICAL NOTIFICATION 
The district recognizes that it has the responsibility to give parents a separate notice 48 hours prior 
to the commencement of any construction or other activities involving the use of any hazardous 
substances.  If hazardous substances were stored at the school at any time throughout the year, 
the Hazardous Substance Fact Sheet(s) on the particular substance will be made available. 

CHILD STUDY TEAM SERVICES 
The Child Study Team consists of the school psychologist, the learning consultant, and school 
social worker.  The Child Study team is available for consultation and assistance to students, 
teachers, and parents.  However, a significant aspect of the Child Study Team functioning is the 
evaluation and classification of students with educational disabilities.  The team also helps design 
individual educational programs for such students. 
NUMERICAL AVERAGE COMPUTATIONS 
Numerical Average Computations will take place at the end of grades 10 and 11, and at mid-year 
and end of year for students in grade 12.  The computations will reflect the extra weight given to 
AP and Honors courses.  Ten points will be added to the grade of level 3 courses and five points 
will be added to level 2 courses.  
Courses have been designated at the following levels: 
Tier 3 Advanced Placement/college level courses  
Tier 2 Honors level courses 
Tier 1 All other courses 
All courses are included in this computation.  This average and the class decile distribution will be 
issued to colleges during the application process.  The designation of class valedictorian and 
salutatorian will be made based on the numerical average inclusive of the second (2) marking 
period and mid-year exam. 
COMPUTER RESOURCE USE 
The Board provides access to computer network/computers for educational purposes only and 
retains the right to restrict or terminate pupil access to the computer network/computers at any 
time, for any reason. 
Any individual engaging in the following actions when using computer network/computers shall be 
subject to discipline or legal action: 
A. Using the computer network/computers for illegal, inappropriate or obscene purposes, or in 

support of such activities.  Illegal activities are defined as activities which violate federal, state, 
local laws and regulations.  Inappropriate activities are defined as those that violate the in-
tended use of the network.  Obscene activities shall be defined as a violation of generally ac-
cepted social standards for use of publicly owned and operated communication vehicles. 

B. Using the computer network/computers to violate copyrights, institutional or third party copy-
rights, license agreements or other contracts. 

C. Using the computer network in a manner that:  
1. Intentionally disrupts network traffic or crashes the network; 
2. Degrades or disrupts equipment or system performance; 
3. Uses the computing resources of the school district for commercial purposes, financial 



gain or fraud; 
4. Steals data or other intellectual property; 
5. Gains or seeks unauthorized access to the files of others or vandalizes the data of another 

user; 
6. Gains or seeks unauthorized access to resources or entities; 
7. Forges electronic mail messages or uses an account owned by others; 
8. Invades privacy of others; 
9. Posts anonymous messages; 
10. Possesses any data which is a violation of this policy; and/or 
11. Engages in other activities that do not advance the educational purposes for which com-

puter network/computers are provided. 
The entire acceptable use policy for laptop use can be found in the Parent/Student Technology 
Handbook at http://www.parkridgeschools.org 
Consent Requirement 
No pupil will be allowed to use the computer network and the Internet unless they shall have filed 
with the Computer Instructor a consent form signed by the pupil and his/her parent(s) or guardi-
an(s). 
Violations 
Individuals violating this policy shall be subject to the consequences as indicated in regulation No. 
2361 and other appropriate discipline which includes but are not limited to: 
1. Use of the network only under direct supervision; 
2. Suspension of network privileges; 
3. Revocation of network privileges; 
4. Suspension of computer privileges; 
5. Revocation of computer privileges; 
6. Suspension from school; 
7. Expulsion from school; and/or 
8. Legal action and prosecution by the authorities. 
DANCES 
Dances (excluding the Snowball and Prom) will be restricted to Park Ridge High School students 
except when an advisor arranges a dance with another school.   All school rules will be in effect, 
and a student may be denied admission or asked to leave the dance for not adhering to school 
regulations.  If a student leaves the building for whatever reason prior to the end of the dance, and 
fails to seek the permission of the supervisor or teacher/chaperone, he/she will not be allowed to 
return. 
All students must enter the dance by 7:30 p.m.  Students arriving after 7:30 p.m. will not be per-
mitted to enter the dance unless students have administrative approval prior to the dance. 
DEFICIENCY REPORTS 
Student deficiency reports may be sent any time during the marking period to parents of students 
who are encountering academic or social problems.  These reports do not necessarily mean that a 
student is failing, but that a deficiency is noted which needs correction.  
If a student encounters academic problems (i.e. failing grades) during the latter half of the marking 
period, after the interim reports have been mailed, a deficiency report will be sent home no later 
than one week prior to the end of the marking period.  If a student fails during the last week of a 
marking period, a telephone contact will be made.  Communications between home and school 
are encouraged any time there is concern regarding a student’s performance. 



Parental acknowledgment of these reports by a note, phone call, or visit to the guidance office 
would be appreciated. 
DELAYED OPENING 
A delayed opening will be used whenever possible as an alternative to closing school for the day.  
School will start 90 minutes later than the regular starting time (9:20 a.m.). 
EARLY ARRIVAL PROCEDURES 
Students will be allowed into the building twenty minutes prior to the start of their period one class.  Thus, 
students may enter the building at 7:30 a.m. 
Students entering the high school prior to 7:30 a.m. need to be under the supervision of a staff member. 
A student may arrange to meet a teacher for extra help or attend an early morning meeting.  

EARLY DISMISSAL 
When a student needs to leave school prior to the regular dismissal, a note from the parent/guardian 
must be presented to the attendance office prior to period one.  The reason for the dismissal, time of the 
dismissal, method of transportation, and parent/guardian telephone number should be included in the 
note.  At the time of early dismissal the student should report to the attendance office and sign out.  
Pupils in 7th and 8th grades must remain in the office until the parent/guardian enters the building to meet 
him/her. 
When an emergency arises and no note has been submitted, the parent/guardian should report to the 
attendance secretary to request that the student be dismissed early. 
In order for a Park Ridge High School student to participate in an extra-curricular (athletic) and 
co-curricular (plays, after-school clubs) event or social activity such as the prom, he/she must be in at-
tendance a minimum of four hours on the day of the event or last school day prior to the event.  This is in 
accordance with the New Jersey Administrative Code. 
Please refer to page 5, starting under “Attendance Policy.” 
EXTRA HELP 
Extra help is available to students.  Some teachers offer assistance before school and some provide 
extra help after school or by special arrangement.  A student should contact the teacher of the 
course/courses to make arrangements for extra help. 
FIELD TRIPS 
Field trips are encouraged as an extension of the regular program of study, and as such, all school rules 
and regulations apply. 
If a trip is two or more days in duration, a student must have a 72 average or better in each course to 
participate.  Individual cases may be subject to administrative review. 
FIRE DRILLS 
Fire drills at regular intervals are required by law and are an important safety precaution. The primary 
function of a fire drill is to enable everyone in school to respond promptly and calmly to a potentially seri-
ous building emergency. By continually practicing proper exiting procedures, we shall hopefully be able to 
insure the maximum safety of everyone (staff and students alike) should an unexpected fire emergency 
occur in the future. 
It is essential that when the fire alarm sounds, everyone obeys instructions promptly and evacuates the 
building according to prescribed routes (posted in each room) as quickly and efficiently as possible. 
All students will be expected to vacate the building during a fire drill.  Student violations of fire drill regula-
tions will be referred to the high school administration for disciplinary action.  Everyone’s cooperation 
during a drill is essential. 
GRIEVANCE FILING FORM 
Any student or employee of this district who believes he or she has been discriminated against, denied a 
benefit, or excluded from participation in any district education program or activity, in violation of Board 



Policy #2260, may complete and submit to the Affirmative Action Officer the Grievance Filing Form. 
The Affirmative Action Officer will review the complaint and mail within ten working days a written re-
sponse to the complainant, who then has a legal right to submit a written appeal to the Board of Educa-
tion.  Due process rights and rights to confidentiality shall be respected throughout this process. 
This procedure is also in effect for any alleged instances of sexual harassment, defined as any conduct or 
expression that includes all unwelcome sexual advances or suggestions, requests for sexual favors, and 
verbal or physical contacts of a sexual nature. If a student brings such a complaint, the parents of the 
affected student will be notified by the Affirmative Action Officer or the principal as soon as possible. 
HALL LOCKERS 
Lockers are the property of the Park Ridge Board of Education and are subject to search.  School 
officials may conduct random inspections of school lockers and a student’s locker could be 
searched at any time without notice. 
Each student will be assigned a hall locker for his/her personal use, storage of books, jackets, etc., 
during the school year.  Because of security reasons, students are not to share lockers.  It is the 
student’s responsibility to supply a sturdy lock for a locker. 
To ensure safety of property students should keep their lockers locked, divulge their combinations 
to no one and use only their assigned lockers.  Any problems with a locker should be reported to 
the main office. 
It is not advisable to keep money, purses or valuables in lockers.  Only the amount of money 
needed during the school day should be brought to school and it should be kept in the student’s 
possession.  
Park Ridge High School is not responsible for lost or stolen items. 
Students are welcome to go to lockers before school, before and after lunch periods, and after 
school.  The use of a locker is a privilege which is not to be abused and which will be revoked 
should abuse of the locker occur. Each student is responsible for the security and cleanliness of 
the locker. 
To properly maintain lockers, students will be asked to clean out their lockers intermittently during 
the school year.  Periodic locker inspections may be made during the year to encourage this prac-
tice.  All lockers must be cleaned out thoroughly by students prior to the last day of school.  Any-
thing left in hall lockers thereafter will be discarded immediately by school officials. 
HALL PASSES 
If it is necessary for students to pass through the halls while classes are in session, they must have 
their student planner in their possession signed by their teacher.   
This pass is contained within the academic planner on a particular date with a signature from a 
staff member. The student must then sign out on the classroom log.  Students going to the bath-
room must go to the one nearest the classroom.  Upon returning to the class the student must sign 
back in on the log.  Students are reminded that carrying or consuming food or drink in the hallway 
is not permitted. 

HARASSMENT, INTIMIDATION AND BULLYING 
The Board of Education prohibits acts of harassment, intimidation or bullying.  A safe and civil 
environment in school is necessary for pupils to learn and achieve high academic standards.  
Harassment, intimidation or bullying, like other disruptive or violent behaviors, is conduct that dis-
rupts both a pupil’s ability to learn and a school’s ability to educate its pupils in a safe environment; 
and since pupils learn by example, school administrators, faculty, staff and volunteers should be 
commended for demonstrating appropriate behavior, treating others with civility and respect, and 
refusing to tolerate harassment, intimidation or bullying. 
“Harassment, intimidation or bullying” means any gesture, written, verbal or physical act that takes 
place on school property, at any school-sponsored function or on a school bus and that: 



1. Is motivated by any actual or perceived characteristic, such as race, color, religion, ancestry, 
national origin, gender, sexual orientation, gender identity and expression, or a mental, physi-
cal or sensory disability; or 

2. By any other distinguishing characteristic; and 
3. A reasonable person should know, under the circumstances, that the act(s) will have the effect 

of harming a pupil’s property, or placing a pupil in reasonable fear of harm to his/her person or 
damage to his/her property; or 

4. Has the effect of insulting or demeaning any pupil or group of pupils in such a way as to cause 
substantial disruption in, or substantial interference with, the orderly operation of the school. 

Acts of harassment, intimidation or bullying may also be a pupil exercising power and control over 
another pupil, in either isolated incidents (e.g., intimidation, harassment) or patterns of harassing or 
intimidating behavior (e.g., bullying). 
The Board expects pupils to conduct themselves in keeping with their levels of development, ma-
turity and demonstrated capabilities with proper regard for the rights and welfare of other pupils 
and school staff, the educational purpose underlying all school activities, and the care of school 
facilities and equipment.  
The Board believes that standards for pupil behavior must be set cooperatively through interaction 
among the pupils, parent(s) or legal guardian(s), staff and community members, producing an 
atmosphere that encourages pupils to grow in self-discipline.  The development of this atmos-
phere requires respect for self and others, as well as for school district and community property on 
the part of pupils, staff and community members. 
The district prohibits active and passive support for harassment, intimidation or bullying.  Pupils 
are encouraged to support other pupils who walk away from these acts when they see them, con-
structively attempt to stop them, and report these acts to the Building Principal or his/her designee. 
The following factors will be considered in determining the appropriate response to pupils who 
commit one or more acts of harassment, intimidation or bullying.  
1. The developmental and maturity levels of the parties involved: 
2. The levels of harm; 
3. The surrounding circumstances; 
4. The nature of the behavior(s); 
5. Past incidences or continuing patterns or behavior; 
6. The relationships between the parties involved; and 
7. The context in which the alleged incidents occurred. 
Concluding whether a particular action or incident constitutes a violation of this Policy requires a 
determination based on all of the facts and surrounding circumstances. 
An appropriate consequence will be determined after meaningful consideration of these factors.  
Consequences and appropriate remedial action for pupils who commit acts of harassment, intimi-
dation or bullying may range from positive behavioral interventions up to and including suspension 
or expulsion.  The appropriate consequence will be consistent with case law, Federal and State 
statutes, and district/school policies and regulations. 
Complaints alleging violations of this Policy shall be reported to the Principal or his/her designee.  
All school employees are required to report alleged violations of this Policy to the Principal or 
his/her designee.  All other members of the school community, including pupils, parent(s) or legal 
guardian(s), volunteers and visitors are encouraged to report any act that may be a violation of this 
Policy. Submission of an Incident Report Form to the Principal or his/her designee is required.  
Oral reports will be documented; however district employees are required to submit an Incident 
Report Form.  Reports may be made anonymously, but formal disciplinary action may not be 
based solely on the basis of an anonymous report. 



Consequences and appropriate remedial action for a pupil found to have falsely accused another 
as a means of harassment, intimidation or bullying range from positive behavioral interventions up 
to and including suspension or expulsion, as permitted under N.J.S.A. 18A:37-1, Discipline of Pu-
pils. 
HAZING 
The Board of Education believes that hazing activities of any type are inconsistent with the educa-
tional process and the Board prohibits all such hazing behavior at any time on school premises, at 
any school-sponsored function or on any school bus. 
“Hazing” means the performance of any act or the coercion of another to perform any act of initia-
tion into any class, team, or organization that causes or creates a substantial risk of causing mental 
or physical harm.  Permission, consent, or assumption of risk by an individual subjected to hazing 
shall not lessen the prohibitions contained in this policy. 
All staff members, pupils and school volunteers shall be alert to possible behavior, circumstances, 
or events that might include hazing.   
A person who detects hazing and/or planned hazing shall immediately inform the pupil(s) involved 
of the prohibition against this behavior and/or conduct and direct them to immediately cease all 
such behavior and/or conduct. All such incidents must be reported to the Building Principal. 
There will be no reprisals or retaliation against any person(s) making such report of hazing behav-
ior.  Any allegations of reprisals or retaliation shall be reported directly to the Building Principal 
who will investigate such allegations and take appropriate action if the allegations are confirmed 
and/or if the person is found to have falsely accused another as means of retaliation or as a means 
of hazing. 
If the investigation determines hazing behavior was planned or was present, the administration will 
take reasonable, age-appropriate and effective corrective action to end the behavior which may in-
clude, but is not limited to, counseling, warning, and/or disciplinary action.  The administration may 
need to provide support services to the pupil(s) to remedy the past hazing behavior. 
Any pupil organization that seeks to organize and perpetuate itself by taking in members based on the 
decision of the membership of the organization, rather than from the free choice of any pupils who are 
otherwise qualified to fill the special aims of such organization, is prohibited. 
HEALTH SERVICES 
Students becoming ill during the school day should report to the nurse.  If there is a necessity for a 
student to go home, the nurse will inform the parent, and the student will be released from school. If 
the procedure is not followed, and the student leaves, he/she will be considered as cutting classes for 
all periods missed. 
Health services provided include:  
Physical Examination: Requested yearly for all students. 
Annual Screenings:  Pursuant to NJ Chapter 16-Subchapter 2, 6A:16-22 
1. Height, weight, blood pressure for all students through grade 12. 
2. Audiometric screening on students in grades 8 and 10. 
3. Vision screening for all students in grades 8 and 10. 
4. Scoliosis screening for all students in grades 8, 10, and 12. 
If a parent/guardian objects to a screening, he/she must notify the nurse in writing prior to the screen-
ing.  Students examined and screened by their private physician just prior to the start of the school 
year, will not be screened providing the nurse has documentation of the examination. 
HONOR ROLL - COMMENDATION LIST - RENAISSANCE 
The Principal’s Honor Roll is composed of students having a grade point average of 95 or above in all 
courses with no individual course failures. 
The Honor Roll is composed of students having a grade point average between 88 to 94, with no 



individual course failures.   
Renaissance Academic Awards Banquet 
A student receives an invitation to the academic awards banquet if the following criteria are met: 
• 93 or better in three out of four marking periods.  Marking periods include the fourth marking 

period of the preceding year and the first three marking periods of the current school year. 
• Carries a full schedule (seven periods) during the school year. 
Students who qualify for recognition are invited to an evening banquet held at the end of the school 
year.  Family and friends are invited to attend the program which is sponsored by Renaissance.   
The award is granted for achieving a 93 average or better in three out of four marking periods.  Mark-
ing periods include the fourth marking period of the preceding year and the first three marking periods 
of the current school year. 
first year - certificate 
second year - pin 
third year - key chain 
fourth year - plaque 
I.D. CARDS 
I.D. cards are to be carried at all times.   A student must show the card if requested by a staff mem-
ber. 
INCOMPLETE GRADES 
Any student who receives an incomplete grade shall have 10 school days from the closing date of the 
marking period as indicated on the school calendar. 
Students having unique needs and who consequently may require an extension of time will be granted 
extensions only by the administration.  The request will be initiated by the guidance counselor and will 
be reviewed by the administration.  The requests will be determined on a case-by-case basis when 
the student’s guidance counselor requests it from the principal. 
INTERIM REPORTS 
Interim Reports will no longer be mailed home.  Parents are encouraged to log in to PowerSchool 
on a regular basis to monitor their child’s progress.  User names and passwords will remain the 
same for all 8th through 12th graders.  Incoming 7th grade parents will receive their PowerSchool 
user names and passwords from the technology office through the mail.  Any questions regarding 
PowerSchool user names and passwords should be directed to the technology office, 
201-573-6000 ext. 1501. 
INTERNET WEB SITE 
The board of education of each school district that establishes an Internet web site, shall not dis-
close on that web site any personally identifiable information about a student without receiving prior 
written consent from the student’s parent or guardian on a form developed by the Department of 
Education. The written consent form shall contain a statement concerning the potential dangers of 
personally identifiable information about individual students on the Internet.  “Personally identifia-
ble information” means student names, student photos, student addresses, student e-mail ad-
dresses, student phone numbers, and locations and times of class trips. 

LOST AND FOUND 
The lost and found is located in the attendance office.  If a student misplaces any article, he/she 
should check with the secretary in the attendance office.  Students who find lost articles are asked 
to take them to the attendance office where they may be claimed by the owner. 
MEDIA CENTER 
The Media Center is open from 7:30 a.m. to 2:55 p.m. on Monday and Friday and 7:30 a.m.  
to 3:00 p.m. on Tuesday through Thursday for research and reading, and students are encouraged 



to utilize the facility prior to homeroom and during study halls.  The media specialist is always 
available to offer assistance to students and staff.  Students are expected to behave responsibly 
and to be respectful of the atmosphere in the media center. 
Students have access to several databases from the media center website (prmediacenter.com) 
which can also be accessed at home.  From a non-issued school computer, use the following log 
on information: 
 Gale: prhs 
 ABC-CLIO: Username:  parkridgehs Password: prhs 
 Britannica: Username:  prhs Password: prhs 
 EBSCO: Username:  parkridge Password: prhs2023! 
 Facts on File: Username:  prhs Password: prhs 
 Teen Health and Wellness Username:  parkridge Password: prhs 
Please note that usernames and passwords are case sensitive  
Study hall students who report to the media center must be on time and prepared to begin working 
promptly.  Once signed in, students must remain in the media center for the entire period. 
PROCEDURES FOR SIGNING MATERIALS OUT OF THE MEDIA CENTER 
Students wishing to sign out materials must have a valid Park Ridge Public Library card or student 
ID and must present the card every time they take out a book.  All books and magazines that 
leave the media center must be checked out at the desk.  Most books are loaned for four weeks 
and must be returned by the date stamped. 
MEDICATION 
No medication, prescription drug or prescribed over-the-counter medicine or nutritional supplement 
including, but not limited to, aspirin and cough drops, will be administered to pupils in school except 
by the school physician, a certified or non-certified school nurse, a substitute nurse employed by 
the district or the pupil’s parent/guardian.  Medication must be delivered to the school nurse in its 
original labeled container by the pupil’s parent/guardian and must be accompanied by the parent’s 
written request for its administration and by the physician’s written request and signed statement of 
the medication’s name, the purpose of its administration to the specific pupil for whom it is intend-
ed, its proper timing and dosage, it’s possible side effects, and the time when its use will be discon-
tinued. 
Medication no longer required must be promptly removed by the parent/guardian.  An exception is 
made for pupils with asthma or another potentially life-threatening illness, who shall be allowed to 
self-administer medication when a nurse is not physically present at the scene, provided permis-
sion for such administration is on file in the office of the school nurse and complies with the condi-
tions for granting permission contained in Regulation 5330. 
All pupil medications shall be appropriately maintained and stored by the school nurse, except 
those medications to be self-administered by pupils.  In those instances the medication may be 
retained by the pupil with the prior knowledge of the school nurse. 

MESSAGES 
In order to maximize classroom instruction, students will not be called out of class for messages or 
deliveries.  If your child forgets an item, he/she should check the main office for pick-up.  Stu-
dents will only be given messages in an emergency situation. 
NATIONAL HONOR SOCIETY 
The May E. Hallet Chapter of the Park Ridge High School National Honor Society  establishes 
rules for membership that are based upon a student’s outstanding performance in the areas of 
scholarship, service, leadership, and character.  The criteria for selection form the foundation upon 
which the organization and its activities are built.  Selection procedures follow the outline provided 
by the National Honor Society Handbook distributed by National Association of Secondary School 



Principals (NASSP). 
Selection Process: Students meeting the academic standards will be asked to submit information 
describing service and leadership activities completed during their high school years.  The stand-
ards of character will also be considered and reviewed for each applicant. 
The NHS Faculty Council reviews all applicants who have met the academic standards outlined 
and materials submitted by the student based on these categories: scholarship, service, leader-
ship, and character.  The Faculty Council makes the final selection for admission to the National 
Honor Society. 
Scholarship: Students will need to meet the following scholarship criteria for membership.  These 
students are then eligible for consideration on the basis of service, leadership and character.  The 
scholarship requirement is a GPA of 94.  This criteria was established by the PRHS Faculty Coun-
cil and principal in March 2009. 
Service: This quality is defined through the voluntary contributions made by the student to the 
school and community by volunteering to assist others, taking on additional responsibilities in the 
school community, representing the school in chosen activities, mentoring students with academic 
needs and showing courtesy and respect to the school community. The student who serves can 
also participate in an outside activity or volunteer their services to aid others. 
Candidates are required to complete 20 hours of community and school service to be considered 
for induction.  Fifteen hours of school service for junior year candidates, is required to maintain 
membership.  For those students inducted in his/her senior year, five hours of community service 
are required during the course of their senior year. 
Leadership:  A student who exercises leadership is resourceful, dependable, a good problem 
solver, and demonstrates initiative in promoting school activities.  The student exercises positive 
influence on peers in upholding school ideals and exemplifies positive attitudes.  
The student is a leader in their classroom, at work or in school or community activities; and suc-
cessfully holds positions of responsibility. 
Character: A person of character demonstrates the following six qualities: trustworthiness, respect, 
responsibility, fairness, caring, and citizenship.  Students of character should exemplify desirable 
qualities of behavior, uphold principals of morality and ethics, be reliable, punctual, friendly, and 
comply with school regulations. This student should show self-discipline and perseverance to 
studies. 
Discipline and Dismissal Procedure for National Honor Society: 
This procedure is in accordance with the dismissal procedures outlined in Article X of the NHS 
Constitution. 
If a member falls below any of the standards by which they were selected (scholarship, service, lead-
ership and character), the advisor(s) will inform the member in writing of the nature of the violation, the 
time period given for improvement, and provide warning of the possible consequences of 
non-improvement. In the case of a flagrant violation of school rules or the law, a warning is not re-
quired for dismissal, but a hearing will still be held. A student will be notified in writing that their stand-
ing is in jeopardy and will be given the opportunity to request a hearing which will be scheduled by the 
Faculty Council. The member may choose to appear and speak at the hearing or respond in writing. 
The member’s parent may be present and may speak. 
As outlined in the PRHS May E. Hallet chapter bylaws:  Offenses that will be grounds for immedi-
ate consideration of dismissal include: 
Major school infractions that result in out of school suspension such as those defined in the student 
handbook: “disorderly, vicious, illegal or immoral conduct and persistent violation of school regula-
tions.” 
These violations include but are not limited to:  
♦ Violations of cheating, stealing, destruction of property, truancy, possession of, using, selling or 



being under the influence of a drug or alcohol at school or during school related activities and 
DWI. 

♦ The use of weapons, or fireworks, fighting, smoking (including e-cigarettes/vaping) or violation 
of any local, state or federal law.  

♦ Expulsion from the district. 
PARKING 
Due to an obvious lack of available parking spaces at school, students will not be permitted to park 
their cars on school property during the school day (7:30 a.m. - 4:00 p.m.).  School property in-
cludes all athletic fields, the driveway adjacent to Marc’s, the upper parking lot, the lower parking 
lot beside the gyms, and the last two rows (spaces numbered) in the church lot off Wampum Road. 
Student permits are required for parking and students will be permitted to park on a limited basis in 
the church parking lot (when available) in the first four rows heading down Wampum Road.  Stu-
dents’ cars found parked on campus may be ticketed and/or towed at the owner’s expense. 
On occasional days when the Pascack Reformed Church requests using its parking lot for week-
day activities, students will not be permitted to use the church lot.  The administration will do its 
best to communicate this type of announcement to the school community to create as little parking 
inconvenience as possible.  On these days, a limited number of parking spaces would be available 
in the Elks Lodge (off Wampum Road) and the tennis court lots (off Park Avenue).  On these spe-
cific days, students may also park on local streets and in doing so, should follow all borough park-
ing ordinances.  To cut down on the number of cars driven to school on these days, students are 
encouraged to car-pool. 
Students who drive to school will be expected to register their vehicles (the license number and 
vehicle description) in the assistant principal’s office. Students and parents must also sign a “Stu-
dent Parking Rule” form.  
*Please note: Under ordinary circumstances, a search of a student vehicle by school officials will 
be justified at its inception when there are reasonable grounds for suspecting that the search will 
turn up evidence that the student has violated, or is violating either the law or the rules of the 
school. 
PARKING LOTS 
Students should not congregate in the staff parking lots or sit on or near staff cars.  Areas for 
lunch have been provided on the school grounds. 
POSTERS 
Signs, posters and banners must be approved by the club or team advisor and the assistant prin-
cipal must authorize each one.  Posters, signs, etc. should be hung on bulletin boards with no 
more than two for each panel.  Nothing should be taped to painted walls or corridor doors. 
All notices and posters must be removed the day following the activity by the person(s) who posted 
the message. 
PUPIL RECORDS 
The Board of Education believes that information about individual pupils must be compiled and 
maintained in the interest of the pupil’s education welfare and advancement.  The Board will strive 
to balance the pupil’s right to privacy against the district’s need to collect, retain, and use infor-
mation about individual pupils and groups of pupils.  The Board authorizes the establishment and 
maintenance of pupil files that include only those records mandated by law, rules of the State 
Board of Education, and authorized administrative directive and those records permitted by the 
Board.  No liability shall be attached to any member, officer, or employee of this board for the 
furnishing of pupil records in accordance with law and rules. 
Mandated records include the pupil’s personal descriptive data, daily attendance records, progress 
reports, and physical health records; records required for educationally disabled pupils; and all 
other records required by the State Board of Education. 



Any school records with HIV identifying information will be maintained in accordance with the 
standards set forth in N.J.S.A. 26:5C. 
Permitted records include observations and ratings by professional staff members acting within the 
scope of their professional duties, samples of pupil work, information obtained from professionally 
acceptable standard instruments of measurement, educationally relevant information provided by a 
parent or legal guardian or adult pupil concerning achievements and other school activities that the 
parent or legal guardian or pupil wishes to make part of the pupil’s record, extra-curricular activities 
and achievements, rank in class, academic honors earned, and written evidence of compliance 
with the requirements of this policy for notification and consent. 
In all cases, information in pupil records must be educationally relevant, objective, and based on 
the first-hand observation or personal knowledge of the originator.  No record may be made or 
kept of a pupil’s illegitimacy. 
Access to pupil records will be available only to the pupil’s parent or legal guardian, the adult pupil, 
appropriate school personnel acting in the educational interest of the pupil, and such others as may 
be permitted access by rules of the State Board of Education. 
Every parent, except as prohibited by federal and state law, shall have access to records and in-
formation pertaining to his or her unemancipated child whether or not the child resides with the 
parent, unless that access is found by the court to be not in the best interest of the child or the 
access is found by the court to be sought for the purpose of causing detriment to the other parent. 
A pupil’s parent, guardian or legal custodian may petition the court to have a parent’s access to the 
pupil’s records limited.  The Board shall notify the parent or legal guardian or adult pupil within five 
days of the date the order is obtained or evidence of the order is received that the request for ac-
cess is denied.  The parent or legal guardian or adult pupil may appeal the denial to the court that 
issued the order. 
Copies of pupil records may be made by those permitted access to them at the fee established for 
the reproduction of public records in Policy No. 8310. 
A request for access to the record or reproduction of any of its contents must be granted or denied 
within ten days but no later than twenty-four hours prior to any hearing or review to which the re-
quested record is pertinent.  No record shall be altered or destroyed between the time the written 
request is made and the record is reviewed. 
Information in a pupil’s record may be released by a teaching staff member to the pupil, minor or 
adult, and to other appropriate persons in an emergency and for the purpose of protecting the 
health and safety of the pupil or other persons. 
A pupil’s records will be sent to the New Jersey School District to which the pupil transfers within 
ten days of the new district’s verification of the transfer in accordance with State Board rules.  All 
information in the pupil’s record related to disciplinary action taken against the pupil by the district 
will also be sent to the receiving district without the consent of the parent or adult pupil pursuant to 
N.J.S.A.  18A:36-19a and N.J.S.A.  18A:36-25.1.  The records of a pupil who transfers to a pri-
vate school or to a school outside New Jersey will be sent to the new school only on the written 
permission of the parent or legal guardian or adult pupil. 
A parent, legal guardian, or adult pupil may challenge the pupil’s record and may request the addi-
tion of material or comments or the deletion of material from the record.  The parent or legal 
guardian or adult pupil may request a stay of disclosure pending final determination of any such 
challenge.  An appeal must be made in writing to the Superintendent, who shall attempt to resolve 
the issue within ten days.  The issue may be further appealed, within ten days of the Superinten-
dent’s determination, to the Commissioner of Education or the Board of Education.  Any appeal 
made to the Board will be determined within twenty days and after the opportunity has been offered 
for a hearing.  A record of the appeal will be made part of the pupil’s record. 
A parent or legal guardian or adult pupil may place a statement in the record, which will be main-
tained with the contested portion of the record and will be disclosed whenever the contested por-
tion is disclosed. 



When a pupil is no longer enrolled in this district, those records mandated by rules of the State 
Board of Education will be preserved in perpetuity.  All other records will be destroyed except that 
the student profile form, with attachments, of a pupil evaluated by Special Review Assessment will 
be retained for one year after the pupil’s class graduates.  The parent or legal guardian or adult 
pupil will be notified in writing that the mandated educational information is being released to public 
schools where the pupil is now enrolled or intends to enroll.  In addition, the parent or legal guard-
ian or adult pupil will be notified in writing that a copy of the entire pupil record will be provided 
upon request. No additions will be made to the pupil’s records without the written consent of the 
parent or legal guardian or adult pupil. 
SCHOOL CLOSING - INCLEMENT WEATHER 
Park Ridge School District has contracted the services of Blackboard to notify parents and students 
about school closings, early dismissals or other emergencies. The emergency system is designed 
to call a home phone number, text a cell phone number, and send an email notification based on 
the information that parents / guardians provide to the district.  Throughout the school year, par-
ents / guardians are able to update any necessary contact information by contacting the Park 
Ridge School District’s registrar at 201-573-6000 ext. 1501. 
SCHOOL SECURITY DRILLS 
1. During a drill follow the directions given by the teacher. 
2. Take a seat on the floor away from the windows and the door.  Remain seated until told to 

move. 
3. If the drill is done when a student is in the bathroom, the student should remain in the bath-

room until escorted to a classroom. 
4. If the drill is done when a student is in the hallway, the student should enter the closest class-

room where a class is meeting. 
If a student hears something that concerns the school or an individual in the school, the student 
should report it immediately to a teacher, counselor or administrator. 
SEARCHES OF STUDENT LOCKERS 
In an effort to discourage students from bringing any item to school which may be considered 
harmful to any member of the school community, the U.S. Supreme Court has rendered the fol-
lowing statement from a 1985 court decision.  If considered necessary, it will be implemented by 
school personnel: “Under ordinary circumstances, a search of a student (locker) by a teacher or by 
other school officials will be justified at its inception when there are reasonable grounds for sus-
pecting that the search will turn up evidence that the student has violated or is violating either the 
law or the rules of the school.” 
SENIOR PRIVILEGES 
Senior privileges are offered to students in the twelfth grade.  The senior privilege may occur in 
the event a senior has a study hall.  Extended lunches will occur if a student has a study hall ad-
jacent to his/her lunch period.  The senior privilege can only be used when there are no required 
programs and/or meetings scheduled during the study hall and/or lunch period.  Seniors are asked 
to utilize this time to pursue positive, productive activities.  Options which may be chosen include: 
1. Going to the media center 
2. Pursuing individual work in the music room with teacher approval and supervision 
3. Working on an extracurricular activity under a teacher’s supervision 
4. Conferencing with faculty members who do not have a teaching assignment 
5. Going to the guidance office 
*6. Leaving school grounds 
7. Remaining in the senior lounge 
8. Pursuing an Option 2 program or internship 



*Parental permission to allow a student to leave school grounds is required in order for this privi-
lege to be granted.  Students are not to use their cars during this time other than during extended 
lunch periods. 
Permitting students the freedom to choose how to utilize their time during a study hall is a privilege 
that carries the weight of responsibility.  Students who violate the guidelines that have been estab-
lished and do not use this time in a productive manner will lose the privilege.  Students who 
qualify for these privileges must behave responsibly, maintain passing grades in all clas-
ses, not cut, or be late to their classes’ more than (10) ten.  Once a student does not fulfill 
these requirements, the senior privilege will be revoked for sixty (60) days and he/she will be as-
signed to a study hall.  If the student fails to uphold the responsibilities a second time, the senior 
privilege will be revoked for the rest of the school year. 
Other instances of inappropriate use of senior privilege include: 
• congregating on the driveway adjacent to the school 
• driving cars other than during lunch periods 
• wandering or loitering in the halls and disturbing classes 
• failure to return to class on time following an unscheduled period 
• other school infractions that indicate a student’s inability to assume responsibility for his/her 

own actions. 
Even though a senior has the opportunity to leave the building during the school day, he/she is still 
under the direction and supervision of the school.  During these times, the student will be ex-
pected to behave responsibly so as to bring credit to him/her and the school.  
If a permission form is not submitted, it is assumed that the senior involved does not wish to be 
considered for senior privileges, and the student will be assigned to an appropriate study hall. 
Signed parental permission slips requesting the senior privilege must be turned to the principal’s 
office by Friday, September 9, 2023. 
SEXUAL HARASSMENT 
Board policy explicitly forbids any conduct or expression that may be construed as the sexual har-
assment of a pupil.  Sexual harassment includes all unwelcome sexual advances or suggestions, 
requests for sexual favors, and verbal or physical contacts of a sexual nature that would not have 
happened but for the pupil’s gender.  Whenever such conduct has the purpose or effect of intimi-
dation or tends to create or alter the educational environment in ways that are intimidating, hostile, 
or offensive such conduct shall be construed to be sexual harassment. 
Procedures: 
1. Any student who alleges sexual harassment by any staff member or another student in the school 

may complain directly to the principal, assistant principal or the Affirmative Action Officer (Troy 
Lederman – Park Ridge Jr./Sr. High School). Grievance filing forms are available in the principal’s 
office. 

2. Any staff member notified by a student of a sexual harassment incident has the responsibility 
to bring the complaint to the attention of the building principal, assistant principal, or the Affirm-
ative Action Officer within the day the report is made or as soon as practical. 

3. The Superintendent will be notified immediately of any complaint and kept abreast of all inves-
tigations. 

4. The due process rights and rights to confidentiality of all parties shall be respected during the 
investigation. Information shall only be imparted on a “need to know” basis. 

5. The parents of the affected students shall be informed by the principal or the Affirmative Action 
Officer as soon as possible. 

6. The procedures outlined under the entry on Affirmative Action will be followed by the Affirma-
tive Action Officer. 



Following the investigation, as warranted, corrective and/or disciplinary actions will be taken. 
SOCIAL EVENTS  
Social events are not part of the thorough and efficient system of education provided by the Board.  
Participation in them is therefore not a right and may be denied to any student without the due 
process of notice and an opportunity to be heard.  A student who demonstrates disregard for 
school rules may summarily be denied participation in social events. 
Regular school rules apply to the conduct of students at social events.  Infractions of the rules will 
be subject to discipline in the same manner as are infractions of rules during the regular school 
day. 
STUDENT DRESS 
As a rule, students are expected to wear clothing which is reasonable and in good taste. Students 
must wear shoes or footwear in the building at all times. 
Hats or other head gear and jackets are not to be worn in the school.  They must be placed in the 
hall lockers after the student arrives in the building.  After the first warning, hats or other head gear 
will be confiscated.  Refusal to comply will be considered insubordination. 
Students are not permitted to wear cut-off shorts.  Students’ shorts and skirts (including minis) are 
expected to be of reasonable length. 
Students are not permitted to wear half shirts or short shirts that expose the midriff.  Students 
should wear blouses, shirts, or “T” shirts.  Halter tops (tie-strings or the like), open backed tops, off 
the shoulder tops, or tops that are lower than a horizontal line drawn from armpit to armpit in the 
front are not to be worn in school.  Under garments are not to be worn as outerwear. 
Torn or tattered clothing is permitted from the knee down only.  Students are not to wear clothing 
which depicts vulgar/offensive pictures or statements, clothing with alcohol, drug or other inappro-
priate messages/advertisement, etc. 
In the event of special occasions (field trips, awards assemblies, graduation, for example) students 
will be expected to “dress up” for the    occasions (the wearing of nice slacks, shirts, blouses, 
dresses, skirts, etc.) which will bring credit to and good feeling about students who attend the 
school. 
Students not adhering to proper dress procedures will be directed to the assistant principal’s office. 
Arrangements will be made in school or with the home to have the dress problem resolved on a 
reasonable and prompt basis. 
STUDENT INTEGRITY 
The highest standards of honesty must apply to a student’s actions at Park Ridge High School.  
Any act of dishonesty reflects upon a student and affects the entire school community. 
Among the most serious offenses are copying and plagiarism.  Both are forms of cheating.  In 
copying, a student is taking the work of another, either on homework or on a test, and claiming it as 
his/her own.  The term plagiarism usually refers to a higher level of copying in which a person, 
often in preparing a research paper, copies from sources without indicating what sources were 
used.  In effect, by not naming the source, the student is claiming the work is his/hers.  The term 
also applies if a student copies a research paper of another and claims that he/she is the author.  
Whether the student is the person who gives or receives the information, he/she is guilty of a dis-
honest act. 
All instances of cheating are dealt with severely at Park Ridge High School. Wearing of earbuds 
during tests and quizzes will be considered an act of cheating. Any work (homework, test, exami-
nation, or paper), which was completed by dishonest means will result in a grade deduction and 
may receive a grade of “0”.  Additionally, parents will be notified by the teacher.  The administra-
tion, department supervisor, and guidance counselor will also be informed.  Beyond all of these 
steps is the fact that the student has been untrue to him/herself and has damaged one of his/her 
most precious possessions, his/her character. 



STUDY HALLS 
Study halls have been assigned to students when classes have not or could not be assigned.  
Depending upon room availability and size, study halls will be held in regular classrooms whenever 
possible. 
Students have a library/study hall option.  If a student elects to go to the library, he/she will be 
expected to bring work with him/her while making use of research material in the library.  In the 
event that library material will not be used, he/she should report to the study hall. 
The following basic rules will be followed during study halls: 
1. Students will be expected to report to study hall on time. 
2. It is essential that all students bring books or writing material with them to complete during 

study halls.  Reading material may be brought and read by students during study halls.  Do-
ing and completing homework assignments is encouraged.  Students intending to do research 
projects requiring the use of reference books may find the library more beneficial. 

3. To gain permission to leave the study hall room, a student will have a pass already signed by a 
teacher, guidance counselor, etc. confirming a planned appointment.  This pass will be shown 
to the study hall supervisor before leaving.  The study hall teacher should be made aware of 
how long the student will be out of the study hall. 

4. Corridor passes will be issued with discretion and on an infrequent basis after roll call has been 
taken.  Student will be limited to five minutes on a corridor pass. 

5. No food or drink will be permitted in study halls, as is customary in hallways and regular class-
rooms.  

6. Students will not deface or damage school property during study halls. 
7. Card playing and board games are not permitted during study halls.  
8. Students will be expected to behave properly at all times during study halls. 
SUBSTITUTE TEACHERS 
The school is fortunate in having capable people to help whenever regular teachers are attending 
conferences or are ill.  A substitute teacher is an important visitor whose impressions of the school 
will be carried into the community.  Be certain that these are good impressions by being polite, 
helpful, and considerate. 
TEXTBOOKS 
All students are expected to cover their textbooks and to replace the book cover if it becomes worn 
during the school year.  If a textbook is misused, a fine will be imposed.  If a textbook is lost, it is 
to be paid for according to the following schedule: 
a new book 100% of cost price 
a 1-yr.-old book 75% of cost price 
a 2-yr.-old book 50% of cost price 
a 3-yr.-old or older book 25% of cost price 
VACATIONS 
Since the school calendar is developed several months before the beginning of the school year, it 
is expected that parents will arrange their family vacations around the school holidays.  If a parent 
must take a student out of school, they should notify the child’s guidance counselor in writing at 
least 10 days prior to the absence. 
Prior to the absence the student should arrange to receive school assignments for the period of the 
vacation.  Assigned written work will be given to the respective teachers immediately upon the 
return of the student to school. 



VALUABLES 
Students are not to bring valuables, large sums of money, radios, cameras or the like to school. 
Students wearing glasses or watches should keep track of them at all times.  Students, not the 
school, are responsible for the student’s personal property.  If it is necessary to bring more money 
than normally needed to pay for lunch, leave it in the main office for safe keeping.  Do not leave 
money in hall or gym lockers. 

BELL SCHEDULE 

Grades 7 and 8 
Warning Bell: 7:45 am 
Homeroom: 7:50-7:56 
Period 1/2: 7:56-8:40 
Period 3/4: 8:44-9:28 
Period 5/6: 9:32-10:16 
Period 7/8: 10:20-11:04 
Period 9 Lunch: 11:08-11:32 
Period10/11: 11:36-12:20 
Period 12/13: 12:24-1:08 
Period 14/15: 1:12-1:56 
Period 16/17: 2:00-2:44 

Grades 9th and 10th 
Warning Bell: 7:45 am 
Homeroom: 7:50-7:56 
Period 1/2: 7:56-8:40 
Period 3/4: 8:44-9:28 
Period 5/6: 9:32-10:16 
Period7/8: 10:20-11:04 
Period 9/10: 11:08-11:52 
Period 11 Lunch: 11:56-12:20 
Period 12/13: 12:24-1:08 
Period 14/15: 1:12-1:56 
Period 16/17: 2:00-2:44 

Grades 11 and 12 
Warning Bell: 7:45 am 
Homeroom: 7:50-7:56 
Period 1/2: 7:56-8:40 
Period 3/4: 8:44-9:28 
Period 5/6: 9:32-10:16 
Period 7/8: 10:20-11:04 
Period 9/10: 11:08-11:52 
Period11/12: 11:56-12:40 
Period 13 Lunch: 12:44-1:08 
Period 14/15: 1:12-1:56 
Period 16/17: 2:00-2:44 

Activity Schedule 
Grades 7 and 8 
Homeroom: 7:50-7:55 am 
Period 1/2:  7:55-8:32 
Period 3/4:  8:36-9:13 
Period 5/6:  9:17-9:54 
Period 7/8:  9:58-10:35 
Period 9 Lunch: 10:39-11:03 
Period 10/11: 11:07-11:44 
Period 12/13: 11:48-12:25 
Period 14/15: 12:29-1:06 
Period 16/17: 1:10-1:47 

Activity Schedule 
Grades 9 and 10 
Homeroom: 7:50-7:55 am 
Period 1/2:  7:55-8:32 
Period 3/4:  8:36-9:13 
Period 5/6:  9:17-9:54 
Period 7/8:  9:58-10:35 
Period 9/10: 10:39-11:16 
Period 11Lunch: 11:20-11:44 
Period 12/13: 11:48-12:25 
Period 14/15: 12:29-1:06 
Period 16/17: 1:10-1:47 

Activity Schedule 
Grades 11 and 12 
Homeroom: 7:50-7:55 am 
Period 1/2: 7:55-8:32 
Period 3/4: 8:36-9:13 
Period 5/6: 9:17-9:54 
Period 7/8: 9:58-10:35 
Period 9/10: 10:39-11:16 
Period 11/12: 11:20-11:57 
Period 13 Lunch: 12:01-12:25 
Period 14/15: 12:29-1:06 
Period 16/17: 1:10-1:47 

Delayed School Opening 
Warning Bell: 9:15 am 
Homeroom: 9:20-9:25 
Period 1/2: 9:25-9:58 
Period 3/4: 10:02-10:35 
Period 5/6: 10:39-11:12 
Period 7/8: 11:16-11:49 
Period 9 Lunch: 11:53-12:14 

Delayed School Opening 
Continued 
Period 10/11: 12:18-12:51 
Period 11 Lunch: 12:30-12:51 
Period 11/12: 12:30-1:03 
Period 12/13: 12:55-1:28 
Period 13 Lunch: 1:07-1:28 
Period 14/15: 1:32-2:05 

Early Dismissal Grades 7-12 
Warning Bell: 7:45 am 
Homeroom: 7:50-7:52 
Period 1/2: 7:52-8:22 
Period 3/4: 8:25-8:55 
Period 5/6: 8:58-9:28 
Period 7/8: 9:31-10:01 
Period 9/10 or 10/11: 10:04- 



Period 9/10: 11:53-12:26 Period 16/17: 2:09-2:44  10:34 
Period 11/12or12/13: 10:37- 
 11:07 
Period 14/15: 11:10-11:40 
Period 16/17: 11:43-12:13 
Study halls will meet in the 
regular rooms and there will 
be no lunches served in the 
cafeteria 

 

NOTIFICATION OF RIGHTS UNDER FERPA 
The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years 
of age (“eligible students”) certain rights with respect to the student’s education records. These 
rights are: 
(1) The right to inspect and review the student’s education records within 45 days of the day the 

School receives a request for access.  
 Parents or eligible students should submit to the School principal [or appropriate school of-

ficial] a written request that identifies the record(s) they wish to inspect.  The School official 
will make arrangements for access and notify the parent or eligible student of the time and 
place where the records may be inspected. 

(2) The right to request the amendment of the student’s education records that the parent or eligi-
ble student believes is inaccurate. 

 Parents or eligible students may ask the School to amend a record that they believe is inaccu-
rate.  They should write the School principal [or appropriate school official], clearly identify the 
part of the record they want changed, and specify why it is inaccurate. If the School decides 
not to amend the record as requested by the parent or eligible student, the School will notify 
the parent or eligible student of the decision and advise them of their right to a hearing regard-
ing the request for amendment.  Additional information regarding the hearing procedures will 
be provided to the parent or eligible student when notified of the right to a hearing. 

(3) The right to consent to disclosures of personally identifiable information contained in the stu-
dent’s education records, except to the extent that FERPA authorizes disclosure without 
consent. 

 One exception, which permits disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  A school official is a person employed by the School as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff 
and law enforcement unit personnel); a person serving on the School Board; a person or 
company with whom the School has contracted to perform a special task (such as an attorney, 
auditor, medical consultant, or therapist); or a parent or student serving on an official commit-
tee, such as a disciplinary or grievance committee, or assisting another school official in per-
forming his or her tasks. 

 A school official has a legitimate educational interest if the official needs to review an edu-
cation record in order to fulfill his or her professional responsibility. 

 [Optional] Upon request, the School discloses education records without consent to officials of 
another school district in which a student seeks or intends to enroll.  [NOTE:  FERPA requires 
a school district to make a reasonable attempt to notify the parent or student of the records 
request unless it states in its annual notification that it intends to forward records on request.] 



(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the School District to comply with the requirements of FERPA.  The name and address of 
the Office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC  20202-5901 

NOTIFICATION OF RIGHTS: PROTECTION OF 
PUPIL RIGHTS AMENDMENT (PPRA) 

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of infor-
mation for marketing purposes, and certain physical exams.  These include the right to: 
• Consent before students are required to submit to a survey that concerns one or more of the 

following protected areas (“protected information survey”) if the survey is funded in whole or in 
part by a program of the U.S. Department of Education (ED)–  
1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

• Receive notice and an opportunity to opt a student out of – 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of at-

tendance, administered by the school or its agent, and not necessary to protect the imme-
diate health and safety of a student, except for hearing, vision, or scoliosis screenings, or 
any physical exam or screening permitted or required under State law; and 

3. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 

• Inspect, upon request and before administration or use – 
 Protected information surveys of students; 

1. Instruments used to collect personal information from students for any of the above mar-
keting, sales, or other distribution purposes; and 

2. Instructional material used as part of the educational curriculum. 
These rights transfer from the parents to a student who is 18 years old or an emancipated minor under 
State law. 
Park Ridge Public Schools has developed and adopted policies, in consultation with parents, re-
garding these rights, as well as arrangements to protect student privacy in the administration of 
protected information surveys and the collection, disclosure, or use of personal information for 
marketing, sales, or other distribution purposes.  Park Ridge Public Schools will directly notify 
parents of these policies at least annually at the start of each school year and after any substantive 
changes.  Park Ridge Public Schools will also directly notify, such as through U.S. Mail or email, 
parents of students who are scheduled to participate in the specific activities or surveys noted 
below and will provide an opportunity for the parent to opt his or her child out of participation of the 
specific activity or survey.  Park Ridge Public Schools will make this notification to parents at the 



beginning of the school year if the District has identified the specific or approximate dates of the 
activities or surveys at that time.  For surveys and activities scheduled after the school year starts, 
parents will be provided reasonable notification of the planned activities and surveys listed below 
and will be provided an opportunity to opt their child out of such activities and surveys.  Parents 
will also be provided an opportunity to review any pertinent surveys.  Following is a list of the 
specific activities and surveys covered under this requirement: 
• Collection, disclosure, or use of personal information for marketing, sales or other distribution.  
• Administration of any protected information survey not funded in whole or in part by ED. 
• Any non-emergency, invasive physical examination or screening as described above. 
Parents who believe their rights have been violated may file a complaint with:   

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, D.C.  20202-5901 

NJ CHILD FIND 
Children with disabilities who are enrolled in the Park Ridge school district are entitled to appropri-
ate educational services provided at no cost to the child or family. The disability might be in vision, 
hearing, behavior, physical, learning, health mental ability, autism, or any combination of these 
areas. If you know of a child in Park Ridge between the ages of three and twenty-one with a disa-
bility and in need of services, please call the Director of Special Programs and Student Services at 
(201) 573-6000 x1301. 
Children with disabilities in the Park Ridge school district who are enrolled in a private school or a 
home schooling program are entitled to certain services, as well. If you are the parent of such a 
child, please call, as indicated above, for information about those rights. 
Information for children with potential disabilities or those with disabilities from birth to three is also 
available through Project Child Find, (a service established by the N.J. Department of Education 
through I.D.E.A., Part B funds from the U.S. Department 

The information in this book was the best available at press time. 
Any additional changes and information can be found on the high school website. 

www.parkridgeschools.org 


