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Oak Park and River Forest High School
201 N. Scoville
Oak Park, Hlinois 60302
BOARD POLICY COMMITTEE MEETING
Monday, November 5, 2007
Immediately following Instruction Committee
Board Room
AGENDA
Approval of Minutes {attachment)

Consideration of the following Policies for Second Reading and Action

A, The Meaning of the Seal (attachment)

B. Policy 12, American Flag (attachment)

C. Policy 103, Philosophical Statement on Student Discipline (attachment)
D. Policy 104-1, Change of Grade (attachment)

Consideration of the following Policies for First Reading and Action
Policy 1100, Partnership with the Community (attachment)

Policy 1120, Access to District Public Records (attachment)

Policy 1125, School Auxiliary Organizations (attachment)

Policy 1130, Use of Mailboxes and Mailing Privileges (attachment)
Policy 1140, Gifts to the District (attachment)

Policy 1150 Student, Publicity and Media Relations (attachment)
Policy 5155, Interviewing of Student by Law Enforcement Officers or
Department of Children and Family Services Officials (attachment)
Policy 5157, Access to Student Directory Information (attachment)

iscussion

Acceptance of Procedures for Policy 5114, Student Discipline (attachment)
Acceptance of Procedures for Policy 3610, Automated External Defibrilator
Policy 104, Philosophy of Grading (attachment)

Procedures for Addressing Anonymous Information about Student Violation of
the Code of Conduct
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Policy Docket

Code of Civil Discourse

Code of Conduct for Parents at School-sponsored Events
Expulsion Proposal

Fundraising

Gifts for Athletic Teams—Procedures
Homework

Incapacitation of Personnel

Legislative Committee

Policy 3510, Advertising and Solicitation

Policy 3600, Ethics

Policy 4110, Non Discrimination in Employment
Procedures for Acceptance of Gifts

Use of Credit Cards by District Personnel
Workers’ Right Consortium’s Code of Conduct

Board Members, Ralph H. Lee, Chair; John C. Allen and Sharon Patchak-Layman
DLT



0Oak Park and River Forest High School
201 North Scoville Avenue
Oak Park, IL 60302

POLICY COMMITTEE MEETING
October 17, 2007

A Policy Committee meeting was held on Wednesday, October 17, 2007, in the Board Room of
the Oak Park and River Forest High School. Dr. Lee called the meeting to order at 9:27 a.m.

Committee members present were John C. Allen IV (attended telephonically), Dr. Ralph H. Lee,
Dr. Dietra D. Millard (departed at 10:12 a.m.), Sharon Patchak-Layman, and John P. Rigas.
Also present were Dr. Attila J. Weninger, Superintendent; Jason BEdgecombe, Assistant
Superintendent for Human Resources; and Gail Kalmerton, Executive Assistant/Clerk of the
Board.

Visitors included Kay Foran, Director of Community Relations and Communications; James
Paul Hunter, F.S.E.C. Chair; and Monica Swope, O.P.R.F.H.S. faculty member; and Bridget
Kennedy of the Oak Leaves and Terry Dean of the Wednesday Journal.

Minutes

It was the consensus of the Committee members to accept the Policy Minutes of August, 2007,
as presented.

It was the consensus of the Policy Committee members to accept the Policy Minutes of
September 18, 2007, as amended.

It was noted that the procedures of Policy 5114, Student Discipline, would be reviewed at the
next Policy Committee meeting,.

It was also the consensus of the Policy Committeec members to list all policies recommended for
approval by the Board of Education under the Policy Section of the agenda for regular Board of

Education meetings.

Consideration of Policies for Second Reading

Policy 5114-1. Suspension and Expulsion—Special Education

It was the consensus of the majority of the Policy Committee members to recommend that the
Board of Bducation approve Policy 5114-1, Suspension and Expulsion—Special Education, for
Second Reading and Amendment at its regular October meeting with the following adjustments:

Page 1, Item I, 1 Line: Replace “These procedures apply” with “This policy
applies”

Page 1, tem 1, Line 2: Replace the word “on” with “no later than”

Page 1, ftem 11, 3" Para, Line 2:  Replace “procedures” with the word “policy”



Regarding Page 1, Item 1I, Line 2, Ms. Patchak-Layman desired tutoring to begin immediately to
imsure a student’s academic progress. While Mr. Edgecombe concurred with Ms. Patchak-
Layman philosophically, he stated that the policy language reflects the requirements of the
School Code and he was concerned about writing into policy a more restrictive requirement. Mr.
Rigas agreed with Mr. Edgecombe about not codifying something that differs from law. Dr.
Weninger reiterated that tutoring services were provided at the earliest possible time.

Policy 5114-2, Behavioral Interventions and Isolated Timeout/Physical Restraint for Disabled
Studenis

It was the consensus of the majority of the Policy Committee members to recommend that the
Board of Education approve Policy 5114-2, Behavioral Interventions and Isolated
Timeout/Physical Restraint for Disabled Students, for Second Reading and Amendment at its
regular October Board of Education meeting with the following enhancements:

Page 2, 4" Para, Line 1: Add the words “and parent/guardian?” after the word “manager”
Throughout the Document: Replace words “Superintendent/Principal” with “Principal”

Ms. Patchak-Layman asked to include in the policy that an adult should always be present during
a timeout. Mr. Edgecombe noted that this was part of the “procedures” of the Special Education
Department. She also wanted all timeouts or physical restraint incidents reported to the Board of
Education. It was noted that the Board of Education always has the prerogative of requesting
information about any aspect of District operations, therefore specific reports did not need to be
required through policy.

Policy 5200. School Choice

It was the consensus of the Policy Committee members to recommend that the Board of
Education approve Policy 5200, School Choice for second reading and adoption at its regular
October Board of Education meeting, as presented.

Consideration of Policies for First Reading

Policy 103. Philosophy of Discinline

It was the consensus of the Policy Committee members to recommend that the Board of
Education approve Policy 103, Philosophy of Discipline, for First Reading and Action, at its
regular October Board of Education meeting with the following enhancements:

Page 1, 2" Para. Line 7: Add “respect for and” after the word “as

Page 1, 2" Para. Line 7: Delete the words “required for”

Page 1, 4" Para. Line 4: Add the words “and their students™ after the word “subject,”

Page 1, 4" Para. Line 5: Add the words “are committed to student success™ after the word
thoroughly.

Page 2, 2" Para. line 1 Replace “and” with ©,”



Page 2, 2" Para. Line 1: Add the words “in developing, and”
Dr. Lee noted that the primary emphasis for the introduction of these changes was two-fold: 1) to
include the entire District staff in giving them standing to express expectations of student

behavior; and 2) to focus on personality development as a priority over punishment.

The Meaning of the Seal

It was the consensus of the Policy Committee members to recommend that the Board of
Education approve The Meaning of the Seal for First Reading, at its regular October Board of
Education meeting.

Policv 12, American Flag

It was the consensus of the Policy Committee members to recommend that the Board of
Education approve Policy 12, American Flag, for First Reading, at its regular Board of Education
meeting with the following enhancements.

Page 1, Para 1; Line 2: Replace “Loyalty” with “allegiance”
Page 1, Para 1, Line 2: Replace “Government” with “Constitution”

104-1 Chanee of Grade

It was the consensus of the Policy Committee members to recommend that the Board of
Education approve Policy 104-1 Change of Grade, for First Reading, at its regular October Board
of Education meeting with the foliowing enhancement:

Page 1, Para 1, line 2: Add the words “teacher or” after the words “by the”
Adjournment

The Policy Committee adjourned at 10:35 a.m.
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THE SEAL OF THE SCHOOL

The Meaning of the Seal

The symbols of the seal stand for the name of the school, the acorn and oak leaves for
Oak, the thres small trees for Park, the wavy lines for River, and the frees again for
Foarest. Thus, they represent Oak Park and River Forest.

The words on the seal are in the Greek language. In English, they are “Those Things
That Are Best." They mean that each_person should strive for the best things and high
ideals. It is hoped that the motto will have this meaning for cach teacher and student.

The seal, worked in orange and blue upon a deep blue background, serves as the school
flag. The flag was designed by students in art classes. The seal is also prominently
displayed on the wall at the west end of the main floor of the Student Center.

The seal has been registered for copyright and cannot be used except for official school
husiness. It was originally designed by Mr, Lee M. Watson, a teacher in the school, and
was first used in 1908. Mr. Arthur Pelz, Chairman of the Art Department, executed the
handsome ceramic plaque displayed in the Student Center in 1968,

The Seal - |
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AMERICAN FLAG 12

it shall be the policy apd practice of Oask Park and River Forest High School to
encourage and develop in each student an attitude of patriotism and of allegiance to the
Constitution of the United States of America and to the Flag of the United States,

The Flag shall be displayed in the proper manner, as determined by law and custom, in
the buildings and on the grounds of the school {and shall be properly respected by
students and faculty members), We accept flag ctiquette as symbolic of loyalty to our
nation and adopt as our own the sentiments expressed by President Woodrow Wilson in
his Flag Day address in 1917;

"This Fiag, which we honor and under which we serve, is the emblem of
our unity, our power, our thought and purpose as a nation. It has no other
character than that which we give it from generation to generation. The
choices are ours. [t floats in majestic silence above the hosis that execute
these choices, whether in peace or in war. And yet, though silent, it speaks
to us - speaks to us of the past, of the men and women who went before
us, and of the records they wrote upon it."

It is in this spirit that we would carry forward the work of education at the Oak Park
and River Forest High School, that we may help our youth to be worthy of their
heritage.

Policy 12 - Page 1
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POLICY 103, PHIL.OSOPHY OF DISCIPLINE

in the school phitosophy, Oak Park and River Forest High School affirms that
its primary task is for the formal education of youth; that the needs of each
student must be central; that teraction between teacher and student is the
heart of the school's learning process; that its objective s to inspire and to
equip each student to find a constructive and responsible role as a caring
citizen; that students must learn how to achieve both as competitors and
cooperators; that shesstudents must learn to respect, to understand, and to build
on their own roots and the roots of others; and that it desires to foster a sense
of the 1ight, the good, the better, and the best as criteria for behavior. To
achieve these goals, discipline is required of all students, staff, and parents,

Discipiine has different meanings, each of wh]ch E}as serae 51gmf cant bearing
on the behavior of students the pastes 2 s ey and their
progress and success in school. In an academw sense, d[SC]plme refers (o the
rigorous effort one must make to develop one's ability. In the context of
school citizenship, each person is expected to aci in accordance with
established rules made for ef=the common benefit of ali who comprise the
school. A distuptive person or group deprives others of the opportunity 1o
learn, In addition, discipline is efen conceived as respect for and compliance
with #re=authority and =kasthe-disedphine is understood as correction by the
efseme-kind-the reasonable consequence of undesirable behavior.

Geod=Discipline creates a climate within the school, a seiting where
purposeful work, humanistic caring, and spontanecus fun combine and
permeate ke classrcom, hallway, activity, athletic, club, organization, etfc.,
activities and #s their interpersonal relationships.  Attitude toward
achievement, desire to meet commitments, habits of punctuality, consistent
daily class preparation, and care for one's appearance and dress all reflect
self-discipine and effect a sense of personal pride, self-esteem, and an
identification with the school. The health, safety, and rights of each student to
secure maximum advantage from the educational opportunity are protected
along with the rights of all students and she=stafl.

The central work of the school takes place in the classroom. It is essential that
order based on mutual respect exists in the classroom. it is here that students
can be taught, inspired, stimulated, and challenged to develop their full
human potential, Students respect teachers who know their subject and their
students, approach their classes with a serious but not humorless purpose, who
plan lessons thoroughly are committed to student success, and who set
reasonable and fairly administered standards of performance and behavior Tor
themselves and their students,

Policy 103 - Page §



Student behavior while at and in school and at school-sponsored activities
of any kind are of central importance to fulfilling the District’s mission
and te a positive, productive, and effective teaching and learning
environment, The District takes seriously and accepts responsibility for
maintaining the highest level of student behavior in and at school and at
all school-sponsored activities.

The school's intent is to encourage students to set then own goals, to assist
them in developing them, to attain, and 1o evaluate them. At the same fime,
thesstudents are to fulfill the expectations of each course, to respect the role of
the teacher, and to understand the necessity for appropriate discipline.
Discipline is neither autocratic nor repressive, but action taken as a supportive
concern for a student in dealing with behavior. This concern stems from
respect for the worth and dignity of each human being, sensitivity to another's
needs and common group interest, and mutual respect given to and expected
from the student and staff members.

All sdulsemplovess of the ssheedkdisivict are charved with he ek
responsibility for commmunicating and modeling positive bebavior and
behavioral expectations o our students and 1o each other, While s
wasnkesmsid e plovees have seliekei-bivabodreipanaubimebaidilog
sheewelmetl differine responsibilities regarding disciplinary procedures
SHSea-L R R00s, deitouspe s totiiintbadlomplovess-thiosinndine-and
Hheraunpirta-oarirmiante-de-sindeiteons-onpesntteni-obastonible
bebasies afl emplovees have the sgual responsibility to engage students
when there is misconduct and to enforce the Code of Conduct
annroprintely.

The administration of discipiine should not be so threatening as fo destroy a
student's sense of self-worth, the desire and hope to improve, or the possibility
for a fresh start. On the other hand, a student needs to know there are limiis to
unacceptable behavior, In those cases where a student repeatedly acts
inappropriately and fails to respond to reasonable discipline or offers of
special help, the rights and best interests of other students must be considered
and protected.

Policy 103 - Page 2



There may be occasions when a student's misbehavior calls for inmediate
disciplinary action. Geed—Discipline calls for a coopemlwe working
agreement among FTHE—CLASSROOM—FEACHERS,-£OUMSELORS,
BEANS —AND-ADMIMNISTRAFORS all aduit district empioyees. The
schoo! may need to employ preventive measures, inter
and other means of communicating to students and their parents that
undesirable behavior must stop. Within the safeguards of due process, the
school - through teachers, counselors, esd=deans, and administrators - may
curtail students' actions by modifying the daily schedule, placement, and in

extreme cases that are properly documented, refer students to the Board of

Education. The Board of Education has the statutory ob 1g,zmcm to develop
and to enforce see=shat reasonable rules ax -entor

exclude students from school attendance. However, cos peral pumshment shall,
not be exercised as a means of student discipline by any school personnel.

The sekeskdistricr acknowledzes dhatithoss its responsibility and &
commitment 10 assyre ma; fhc Code of C omh:ct consequences are equitably

and fairly adninistered, ¢ e bbb sipredenbnpe

the-pohptolaninati-osanaarent b + In Addﬂ!(‘m and

&4 u,\iiv a8 HRpoviant, w assn g Gﬁﬁ%@@ﬂr Ligher prioriy 10 the selpiae
aeberpdiidnakatndapi-hishesevn cmotional and behavioral development

af \iudu&ix as piided bv # trained and experienced professional staflf, and we
give this value precedence over absolute priformity in the issuance Code of
Conduct tthe-assesrent-oiassativeconsequences.. We believe that e
enesseaend sornd professional judament, coupled with a system of constant
monitoring of fairness by she-administrative staft, can mmnmzn proper bdldnm
between these isemaesantonahiv-gentheting valucs. + ‘
NEED-FO-SUBSCE BHY 4B
ONDISCIPEANE. While ih(_h. isa xcaxoml le expectation of strilar
consequences for the same offenses, this does not mean a rigorous,
unthinking, inflexible, and automatic approach to discipline or a doctrinaire
consistency. Each situation and a student's needs are to be examined in terms
of the circumstance, past history, and hope fo improve attitude and effort. The
consequences of behavior should follow promptly. They should be clear and
understandable to students and consistent in the sense that some
consequences, determined by the situation, will occur. Students gain the
maturity that equips them for life with the realization that consequences do
flow from their behavior._FhepParents and the family have a supportive role
in discipline. The schoo! PESHES-FHAT expects parents {0 see that their
child attends school regularly and comes properly prepared each day.

The staff at school, the family at home, and the student ali gain from the
fulfiliment of these important and mutually supportive roles of discipline.
Self-discipline and expectation of a high standard of performance exist in the
world of work. The sense of discipline expected and developed in school
serves as the foundation for success in a student's fature role in life.

Policy 103 - Page 3
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Amended Date(s):

Adopted Date: March 15, 1979

Review Date:

Law Reference:

Related Policies:

Related Instructions

And Guidehines:

Cross Ref': Policy 5114, Suspension and Expulsion
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CHANGE OF GRADE 104-1

Any student's grade, which is permanently recorded or is communicated fo a student's

parents or guardian, may be changed by the teacher or Principal when it is in the | Deleted: Superintendeny

student's or District's best interest. Where a change of grade is made, the Principal shall . [De!eted: Superintendent/

assume responsibility for determining the grade or evaluation and initial the change. The i
1 JPrincipal shall notify (1) the teacher responsible for the. grade concerning the nature and : -ligggﬁtmed: Superintendent’

reasons for the change, and (2 the parents or guardian of the student of the change, and
i 3ithe superintendent of same, A Deleted:

Amended Date(s):

Adopted Date: April 23, 1992

Review Date:

Law Reference: [l Rev. Stat. ch. 122, par. 10-20.9a
Related Policies:

Related Instructions

And Guidelines:

Cross Ref.:

Policy 104-1 - Page |
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PARTNERSHIP WITH THE COMMUNITY 1190

The Boeard recognizes that the high school works in partnership with the comununity to
provide for the educational needs of its young people. From ifs beginnings, the high
school's strength has come from the community's willingness to provide necessary
resources and leadership.

For community pride and coniidence to flourish, it is necessary for citizens to have the
opportunity to be fully informed, to express their opinions and expectations, and to
influence the development of the school.

The Board of Education and school administration, therefore, accept the responsibility for
encouraging the use of all appropriate means of keeping the community accurately
informed about the schoel, for understanding community attitudes and aspirations for the
school, and for initiating processes through which citizens may participate in the
contimued development of the school.

Amended Date(s):

Adopted Date: July 26, 1976
Review Date:

Law Reference:

Related Policies:

Related Instructions

And Guidelines:

Cross Refl:

Policy 1100 - Page |
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ACCESS TO DISTRICT PUBLIC RECORDS 1120

The District’s “public records” are those documents, tapes, photographs, letters, and any
other recorded information or material, regardless of physical form or characteristic, that
were prepared, used, received, or possessed by, or under the comtrol of, the District,

school, a school official, or an employee. Public records shall be preserved and .. Deleted: s
cataloged, including e-mail messages, if they: (1) are evidence of the District's )
organization, function, policies, procedures, or activities;, or (2) contain informational ... | Deleted: ,

data appropriate for preservation. Public records that are ‘required to be preserved and
cataloged may be destroyed when authorized by the Local Records Commission.

The Superintendent {or his/her designee) shall respond o requests made under the Ilinois .-

Freedom of Information Act from anyone desiring access to and/or copying of a
Digtrict’s public record, The Superintendent, {or his/her
request, undess,

1. she requested material is,
a. pot a “public record” as defined in this policy; e
b. g;xempt from 1nspect10n and copying by the Freedom of
Information Act or any other State or federal law; or
¢.  notrequired to be preserved or cataloged;or
2. gomplying with the request would be unduly burdensome.

When responding to a request for a record containing both exempt and nongxempt .-
material, the Superintendent {or his/ber designee) shall delete exempt information from -

the record before complying with the request. Access to student records shall be in
accordance with District Policy 5126, Student Records. The Board President or

Superintendent, shall report to the Board of Education at each regular meeting any .-

Freedom of Information Act requests as well as the status of the response.

The Superintendent shall implement this policy with administrative procedures. The .-

Board of Education shall perzodically establish copying fees.

designee} shall approve the .-

Amended Date{s):  March 24, 2005; October 26, 2000; April 23, 1992

Adopted Date: June 28, 1984
Review Date:
Law Reference: 5IL.CS 140/1 et seq., 105 ILCS 5/10-16.
Related Policies: Policy 5126, Student Records
Related Instructions
And Guidelines:

Cross Ref:

Policy 1120 - Page 1
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PROCEDURES FOR ACCESS TO DISTRICT RECORIYS

Policy 1120

The following procedures have been established for the inspection and for the copying of
| the Districtrecords,

1 ACCESS TO RECORDS

A, A written request to inspect or to copy records must be submitted to the

| Agsistant Priveipal for Student Services. The request must specify which

records are to be inspected or copied.

| B, The Assistant Principal for Stadent bervicess will comply with or deny

written requests within seven (7} working days after the receipt of the

request. The Assistant Superintendent for Pupil Support Services may

extend the time limit for responding to a request for records for an
[ additional seven (7} working days if,

i

the requested records are stored in whole or in part at other
locations than the office having charge of the requested records;

the request requires the collection of a substantial number of
specified records;

the request is couched in categorical terms and requires an
extensive search for the records responsive fo it;

the requested records have not been located in the course of routine
search and additional efforts are being made to locate them;

the requested records require examination and evaluation by
personnel having the necessary competence and discretion to
determine if they are exempt from disclosure under Section 7 of
the Freedom of Information Act (the "Act") or should be revealed
only with appropriate deletions;,

the request for records cannot be complied with by the District
within the time limits prescribed by the Act without unduly

there is need for consultation, which shall be conducted with all
practicable speed, with another public body or among two or more
components of a public body having a substantial interest in the
determination or in the subject matter of the request.

Policy 1120 - Page 2
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1i.

In the event of such delay, the Assistant Princioal for Student -

Services shall notify the person who made the request by letter
which shall include the reason(s) for the delay and the day by
which the records shall made available or the request be denied.

C. Any person denjed access fo recerds may appeai by sending a written
promptly review the publlc records, determine whether under the
provisions of the Freedom of Information Act such record is open to
inspection and copying and notify the person making appeal of such
determination within seven {7) working days after the notice of appeal.
Any person making a request for public records shall be deemed to have
exhausted his/her administrative remedies with respect to such reguest if
the Principal afﬁrms the ciemal or fa;is to act within seven (7) working
days after the notice of appe&l

D. The records shall be inspected or copies made at Oak Park and River
Forest High School, 201 North Scoville Avenue, Oak Park, Hllinois 60302,

in the presence of the Asgistant Principal for Stmdent Services {or hisher .-

y
-1 Deleted: Assistant

- ' Deteted: Superintendent for Pupil

 Support Services

Beleted: Superimendent/Principal.

) | Deleted: Superintendent/Principal

S —

| Deleted: or

1 Deleted: Superintendent/
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designee).

E. The
hour on any single occasion.

F The Pistrict must approve the equipment or method by which copies are
made.
LIMITATIONS ON ACCESS

Consistent with applicable law, a request to inspect or copy records
may be denied whenever,

A the records are expressly exempt by Section 7 of the Freedom of
Information Act; and/or

B. the records are in immediate use by persons exercising official duties . -

whmh require the use of those records, provided that such records shall be
made available for public inspection as soon as such records are ne longer
needed for such official duties, or within the legal time requirements,
whichever occurs first,

Policy 1120 - Page 3

District reserves the right to limit individual inspection time to one

*{ Deleted: Superintendent for Pupil

Support Services

{ Deleted: =

T { peleted: school

-1 Peleted; school

- : Deleted: :

| Deleted: T

-| Deleted: :

: Deleted: T




1L

FEES

The
its actual cost for reproducing and certifying school records and for the use of
equipment to copy records and shall not exceed the actual cost of reproduction
and certification. A standard scale of fees shall be established by the Board and
made public at the District's office.

Documents shall be furnished without charge or at a reduced charge, as
determined by the District, if the person requesting the documents states the
specific purpose of the request and indicates that a waiver or reduction of the fee
is in the public interest if the principal purpose of the request is to access and
disseminate information regarding the health, safety and welfare or the legal
rights of the general public and is not for the principal purpose of personal or
commercial benefit. Requests by the news media for the principal purpose of
accessing and disseminating information regarding the health, safety, or welfare
or the legal rights of the general public are not considered to be for commercial
benefit. In setting the amount of the waiver or reduction, the District may take
into consideration the amount of materials requested and the cost of copying
them.

istrici reserves the right fo charge reasonably calculated fees to reimburse

Accepted Date(s): March 24, 2005; October 26, 2000; April 23, 1992
Adopted Date: June 28, 1984

Review Date:

Law Reference:

Related Policies:

Related Instructions

And Guidelines:

Cross Ref.
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SCHOOL AUXILIARY ORGANIZATIONS 1125

Recognizing that community support is fundamentally related to the success of the

educational programs at Qak Park and River Forest High School, the Superintenden{ may

seek to build such support by granting school auxiliary status to organizations which

meet the criteria and conditions set forth in this Policy. The Superintendeni, may limit the

number of school-auxiliary organizations in order to avoid duplication of effort or

conflict ameng organizations. The Superintendent may revoke scheol-auxiliary status . -

should an auxiliary organization fail to meet the criferia spemﬁed in this Pohcy

Non-profit adult organizations based within the attendance area of Oak Park and River
Forest High School may seek school-auxiliary status from the Board of Education. Such
appr oval may be granted provided the primary purpose of the organization, as specified

in its by-laws or constitution,. supports the policies of curricular and go-curricular -

vrograms of Qak Park and River Forest High School. A member of the Board of
Education and administration shall be appointed as a liaison to all auxiliary organizations.

Organizations granted school auxiliary status will be assigned a room for meetings, on a

space-available basis, as designated by the Superintendent {or his/her designee) and may .

utilize school facilities as specified under Policy 1130, Use of Mailboxes and Mailing
Privileges.

Amended Date(s):
Adopted Date: January 24, 2002
Review Date:
Law Reference:
Related Policies: POLICY 1130, Use of Mailboxes and Mailing Privileges
Related Instructions
And Guidelines:
Cross Ref.;
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USE OF MAILBOXES AND MAILING PRIVILEGES 1130

Faculty and staff mailboxes in the Staff Center are for the purpose of receiving mail
delivered under the auspices of the United States Postal al Service, and for receiving ..

mternally generated documents necessary in the day-to-day operations of the school.

These mailboxes are not to be wsed for general distribution of political documents;
commerciat, for profit doguments, or for any purpose not officially sanctioned by the
school.

Fach qualifying auxiliary organization of the school is provided a mailbox. These
organizations may distribute information to faculty and staff mailboxes regarding
meetings and sponsored events. They may also request that information concerning their
organizations be included in general schoel mailings already scheduled provided space is
available.

Qualifying auxiliary organizations are the following,

Alwmnd Association  APPLE Booster Club
Citizens’ Couneldl  Copcert Tour Association,

Parent Teacher Organizaticn,

7 Deleted: PARENT TEACHERS'

Amended Dates: February 24, 2005, January 24, 2002
Adopted Date: April 23, 1993

Review Date:

Law Reference:

Related Policies:
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GIFTS TO THE DISTRICT 1140

This policy is established to govern the acceptance of all gifts, from any sources, made to
Oak Park and River Forest High School, whether such gifts are lifetime gifts or gifts from
estates. No gift may pose restrictions that obligate the District to unexpected
expenditures or responsibilities, infringe on academic freedom, expose the District to
adverse publicity, or involve unlawful discrimination and such gifts must be used in a
manner compatibie with the District’ s educational objectives and policics While the

dcceptable 1f the Board of Edmaheﬁ approves the purpose.

Recognition

The Board of Fdueation shall recognize all gifts at its regularly scheduled Board
meetings regardiess of wvalue. The identity of anonymous donors shall remain
confidential, however, the Board of Education shall still recognize the gift and its use,

Acceptance

All gifts above a minimum value of $500 may be subject to review by the Board of -
Education prior to acceptance in accord with established procedures. The Superintendent, ..

{or his/her designee; is hereby authorized to establish procedures regarding the
acceptance of gifts by employees in accordance with this policy.

Anonymous Gifts

shall determine if such a giﬁ should be presented to the ﬁaaid oi E mvatmn for

acceptance.

All accepted gifts become the property of the Distrdet. .

i

Amended Date(s):

Adopted Date: January 24, 2602

Review Date:

Law Reference: 105ILCS5/16-1

Related Policies: Procedures for Policy 1140

Related Instructions

And Guidelines:

Cross Ref.: POLICY 100 STATEMENT OF PHILOSOPHY

POLICY 101 CULTURAL DIVERSITY and HUMAN
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Policy 1150, STUDENTS, PUBLICITY AND MEDIA RELATIONS

The Board of Education and school administration accept responsibility for accurately
communicating with their communitiei about the decision»making processes and activities of

official channel for communications with media representatlves Representatives of the
media shall be encouraged to be in attendance at public meetings of the Board of Education
and school events of general interest to parents and the larger community. Meeting
announcemenis and other pertinent information shall be made available to the media in
accordance with the IHinois Open Meetings Act.

District 200 students may be photographed, videotaped, and/or interviewed by District 200
staff members, other students, District 200 parents or other authorized District-affiliated
groups for informational and publicity purposes. The names, works, photographs, videos,

and/or interviews of students may be used in various District or District.related publications, .-
1 Deleted:
| Deleted: ,

including, but not limited to, school yearbooks, school newspapers | and newsletters, District
200 news releases, presentatlons at profcss;onal conferences and Board of Education
meetings, District television productions, ard the District websites. Such uses will be
consistent with the IHinois School Student Records Act and the Family Educational Rights
and Privacy Act.

Representatives of non-District media shall have access to students age 17 and under on

campus only with the approval of the Superintendent, {or his/her designee; and with the

written consent of paremts or guardians of record given through a SEgned District Pubhmty
Consent Form which is valid for one year. Students age 18 or over, without an appointed
guardian, may provide their own consent. Such access shall be for purposes consistent with
the District’s mission and objectives. Publicity must not be for commercial purposes or gain.
A staff member designated by the Superintendent, (or his/ber
during all interviews or photography sessions with students 1nvolvmg non-District media.

Employees of the District have the right to speak with media representatives;, however, .-
comments by District employees other than the Superintendent {or his/her designee) shalinot .

be deemed to be official statements or positions of the District.

policy.

1er_designee) shall be the .-

his/ber_designee) shall be present .-
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Policy 1156, STUDENTS, PUBLICITY AND MEDIA RELATIONS

The Board of Education and school administration accept responsibility for accurately
comununicating with their communities about the decision-making processes and activities of

the school. On behalf of the District, the Superintendent, {or hisher designee) shall be the ... -| Deleted: School D

official channel for communications with media representatwes Representatwes of the *{ Dedeted: /Principal

media shall be encouraged to be in attendance at public meetings of the Board of Education
and school events of general interest to parents and the larger community. Meeting
announcements and other pertinent information shall be made available to the media in
accordance with the 1llinois Open Meetings Act.

District 200 students may be photographed, videotaped, and/or interviewed by Disirict 200
staff members, other students, District 200 parents or other authorized District-affiliated
groups for informational and publicity purposes. The “names, works, photographs videos
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meetings, District television productions, and the District websites. Such uses will be
consistent with the Illinois Schoeol Student Records Act and the Family Educational Rights
and Privacy Act.

Representatives of non-District media shall have access to students age 17 and under on

campus only with the approval of the Superintendent, {or his/her designee) and with the ... | baleted: /Principal

written consent of parents or guardians of record given through a mgned District ‘Publicity
Consent Form which is valid for one vear. Students age 18 or over, without an appointed
guardian, may provide their own consent. Such access shall be for purposes consistent with
the District’s mission and objectives. Publicity must not be for commercial purposes or gain.

A staff member designated by the Superintendent (or his/her designee) shall be present . .--{ Peleted: /Principal
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INTERVIEWING OF STUDENT BY LAW 5155
ENFORCEMENT OFFICERS OR DEPARTMENT OF
CHILDREN AND FAMILY SERVICES OFFICIALS

It is the District's policy to cooperate with law enforcement agencies when they
investigate unlawful activities by students. Such cooperation must be balanced, however,
with the District's educational responsibilities and with respect for the legal rights of
students and parents.

It is also the responsibility of ail District staff to protect District students from abuse. All
members of the District staff are mandated reporters under the Illinois Abused and
Neglected Child Reporting Act and are legally required to cooperate with the Department
of Children and Family Services when it investigates suspected instances of child abuse
and neglect.

Whenever a law enforcement or agency official requests to interview a student at school,
that request shall be handled according to the following procedures.

Reguests by Law Enforcement Officers to Interview Students

Al When a duly assigned police or other law enforcement official mnitiates a request
to interview a student at school without a warrant, that request is to be referred to

the Principal {or his/her designee), who will ask the purpose of the interrogation. -
The Principal x Wlil diqcourage such mtervzews but w111 | permit t them if the consent____ o

of a parent or guardxan is obtained or an emergency need is shown.

B. If the individual is not known to school personnel, identification is to be requested
and reviewed. The officer's badge number will be noted. If any question exists as
to the authenticity of identification or the individual's status as a law enforcement
official, no further steps will be taken until such questions can be resolved.

guardian of the interview request and obtain consent for the interview.

D. The interview request will not be granted uniil permission is obtained from the
student's parent or guardian, except when the parent or guardian cannot be
reached and the law enforcement official demonstrates to the satisfaction of the

Principal for his/her designee) that an emergency exists requiring immediate .

interview.

E. If the parent or guardian refuses consent, the interview request will be denied.
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F. If the interview is conducted, the parent or guardian will be permitted to

accompany the student. The Principal for luis/her desienee) will provide an .- Deleted: Superiniendont
adeqguate and secure space for the interview. The Principal (o _-~w;;ar designee) § o designee
shall be present during the interview unless the parent or guardian is present. The - : Superirtendent/
mterview shall not be observed by other school personnel or students. { Deleted: For designce
G. The law enforcement officer will not be permitted to remove a student from the
school during the school day in the absence of a warrant unless the student is
arrested or the permission of the parent or guardian is cbtained.
H. If the law enforcement officer removes a student from the school pursuant to a _
warrant or arrest, the Principal {or his/her desiunce) shall be responsible to inform .| Deleted: Superiuendery

the parent or guardian as soon as possible.

t or designee

L The Principal {or his/her designes) or any other staff who are involved in contact . --{ Deleted:

Superintendent/

between law enforcement officials and students will take approprxate steps to { Deleted:

or designec

protect student civil and constitutional rights and to ensure that contacts are as
nendisruptive as possible to the educational functions of the District.

DCES Investipations

L—

A. District employees shall cooperate with DCES investigations of child abuse or
neglect. Individuals who represent themselves to be DCFS investigators will be
referred to the Principal’ office where their credentials will be reviewed. _..--| Deleted: Superiutendent

B. Employees of DCFS or law enforcement officials conducting a child
abuse/meglect investigation shall be provided an opportunity to see and interview
specified students pursuant to established proceduses of the District, { Deleted: roquest

C. When an investigator requests to interview or photograph a child at school, the _
Frincipal {or his/ber designee) shall request permission to notify the child's parent. - { Deleted: Superintendeny/ |
If the investigator denies permission, the Principal for fus/her designee) shal!___‘" { Deletes: or designee ]
request a written statement from the investigator confirming the denial. If the * { Deleted: Superintendent/ |

investigator requests that the parent or guardian not be notified afier the interview,  *(pareg

: or designee

written confirmation of that request shall also be obtained.

D, The Principal {or hisher degionee) shall notify the Superintendens of all such
requests by the DOTS investioator,

£, The Principal for his/her designee) shall request to be present for all student . i Deleted:

Superintendent/

interviews. If any conflict arises between the investigator and the school official | Deleted:

or desigmes

as to the conduct of the interview, the school official shall contact the
investigator's supervisor or, if the supervisor does not resolve the matter
satisfactorily, the Disirict's attorney.
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| E. The Principal {or his/her designee) shall obtain the permission of the parent or

guardian before a student is removed from school by a DCFS investigator or law
enforcement official except pursuant to a valid arrest or the student is taken into
temporary custody under the Abused and Neglected Child Reporting Act.

Amended Dates: March 26, 1998

Adopted Date: Janmary 22, 1976
Review Date:
Law Reference: 325 ILCS 5/1 et seq. {Abused and Neglected Child Reporting Act)
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And Guidelines:
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ACCESS TO STUDENT DIRECTORY INFORMATION 5157

List of names and addresses will not be provided jo_any individual or organization, .. Deleted: for |
external to the school unless approved by the Superintendent (or his/her designes) or as 7 { peleted: outside of )
otherwise spemﬁcaily required by federal or state laws, however, upon the written ‘ Deleted: Board of Fducation |
request of an institution of higher education or a military recruiter, the District shall “{ Deleted: . )

provide student directory information, consisting of students' names, addresses, and

telephone numbers, fo the institution of higher education or the military recruiter for | Defetedi B
recruiting purposes.
A parent or guardian may request that the name or address of his/her child not be released ~{ Deleted: or hier
to anstitutions of higher education or to military recruiters. Returning parents and students .- Deleted: P
will annually receive information about the opt-out option during the regi 101 PTOCESS .- Deleted: in their registration j
and will have nof less than sixty (60) days to submit a request to opt-out. New parents - Deleted: packet ‘i
and students shall 1 be notlﬁed of the opt-gut option upon pnro]lment in the D}%trzct ' Deleted: fhon J
parenis and smdmm will have sixty {60) days foliowing enrollment/registration Jos %ubm;t Doteted: T ]
a request 1o opt-out S ]
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PROCEDURES FOR STUDENT DISCIPLINE FOR POLICY 5114

| L

Ceneral Guidelines

The Superintendent or designee, other adminisators, , the Proeram Coordinator

of Student Safety, and Deans of Discipline may impose disciplinary sanctions as
appropriate to the infraction and as outlined in this Policy and the Code of
Conduct.  Classroom teachers, when students are under their charge, are
authorized to impose any appropriate disciplinary sanctions, as outlined in this
Policy and the Code of Conduet,,

Students who violate the rules and regulations of the Code of Conduct will be
subject to a range of disciplinary sanctions. The grounds for disciplinary action
apply whenever the student’s misconduct is reasonably related to school or school

sponsored events or activities, including, but not limited to_the fotlowing: (J)on, .-

or within sight of, school grounds before, during, or after school houss or at any

other time when the school is being used by a school group; (2} off school .

grounds at a school sponsored event or activity, or any event or activity which
bears a reasonable relationship to the school; (3) traveling to or from school oz a

school-sponsored event or activity; or (4) anywhele if the conduct mdy:

reasonably be considered to be a threat or an attempted threat or intirmdation of a
staff member, Board member or student, an interference with school purposes
and/or an educational function or any conduct that may reasonably carry —over
into the school setting.

Provided anpropriate procedures are followsd. disciplinary measures may mcludc:
but are not limited to_the following: 1) a disciplinary conference; 2} the
withholding of privileges; 3} seizure of contraband; suspension from school for up

to ten (10) days, ; 4} expulsion from scheof and all school sponsored activities and -
events for a period of up fo two calendar years, , 3) notification of law

R R ]

enforcement authorities whenever the misconduct involves illegal dlugs

controlled substances, look-a-like drugs, alcohol, weapons, or violations of local,

state or federal faw; G) 110t1ﬁcat1011 of palents or gguaidians of record with the
District; removal from the classroom envirenment; 7) in-school suspension for a
period not to exceed 5 school days; |

Students serving out of school suspensions or expulsicns are prohibited [rom
being on school grounds or in attendance at school sponsored activities or events
unless other arrangements are approved by the Proermy Coordinator Tor Student
Salety.  School officials shall properly supervise students serving in-school
suspensions, as well as before and after scheol detentions. Corporal punishment
shall not be used. Teachers, other certified educational employees, and other
persons providing a related service for or with respect to a student, may use
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reasonable force as needed to maintain the safety of the student, other students,
school personnel or other persons, or for the purpose of self-defense or defense of

property.

A student whe is subject to suspensgion or expulsion may be eligible for a transfer
to an alternative educational setting.

Students shkall be afforded due process as required by law prior o the imposition
of disciplinary sanctions.

A, Parent-Teacher Advisory Committee (Known as the OPR.FH.S. Joint
Committee on Student Behavior and Discipline)

in compliance with The School Code of [llinois, the IMstrict shall establish a
Parent-Teacher Advisory Committee for the purpose of reviewing the
District’s student discipline policies and procedures.  The Advisory
Committee shall make recommendations to the Disirict regarding aggressive
behavior on the part of students, including bullying, shall recommend

procedures for notifying parents, and shall make recommendations regarding .-

carly intervention procedures based on available community and district
resources. The Advisory Committee shall annually review the Code of

The Progrum Coordinator for Stadent Safety, with input from the Parent-Teacher
Advisory Cemmittee, shall develop a Code of Conduct that fully outlines the
District’s behavioral expectations of students. The Code of Conduct shall be
presented annually to the Board of Education for its review and approval,

The Code of Conduct shalt be distributed annunally to students and their parents or
guardians of record with the District within fifteen (15) days of the begmning of

“onduct.
| IL Code of Conduct
the school year or a student’s enrellment.
| HL Legal Authority to Expel or Suspend

A, Section 10-22.6{a} of the Ilingis School Code grants a Board of Education
the authority to expel a student guilty of gross disobedience or
misconduct. Expulsion may be for any length of time from eleven (11)
days to two {2) calendar years. Only the Board of Education may expel a
student, and this may occur only after the student and parents or guardians
of record with the District have been requested to appear at a Hearing
before a Hearing Officer appointed by the Board of Education.
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B. Pursuant to Section 10-22.6(h) of The Schoo! Code of Tllineis, the Board
of Eduacation has conferred upon the Superintendent or desiznee, other

administrators, the Program Coordinator for Student Safety _and the Dcans_

of Discipline the authority to suspend pupils guilty of gross disobedience
or misconduct for a peried not to exceed ten (10) consecutive school days.
The Code of Conduct lists some of the specific types of misbehaviors that
constitute gross disobedience or misconduct,

Suspension Procedures

A student may be suspended from school for up to ten {10) school days at a time
for gross disobedience or misconduct. A ten (10)-dav suspension will result in a
discipline hearing, which could culminate in_an expulsion.  Disciplinary action
based on gonduct that occurs at the end of the school year may be exfended info
the following school year.

The following plocedurcs shall generally apply to

students recommended for sugpension,

Al Authorized school personnel will confer with any student who is under
consideration for suspension prior to tzking such disciplinary action,
unless the student is unavailable.

B, Prior to any suspension_that would result in—thet-wosdd-resubi-in i the .-

aggresate of ten davs of suspension, authorized school pcrsmmei will
ascertain whether the student is a special education student, or may be
eligible for special education services. If so, authorized school personnel
must also follow the Drstrict’s special education procedures,

C, The student will be advised of the reason{s} for the proposed suspension
and the evidence in support of the reason(s). The student will be given an
opportunity to respond to the allegations.

D. Authorized school personne] may then determine whether to suspend the

student.
'_;Pé.l'ch'ts bi 'gualdxam of record shall receive WIIHCH nonc,e of the student’s
suspension via certified return receipt mail.

school rule which has been violated; (b) the dates and duration of the suspension;
and (¢) a statement of the parent{s)’ or guardian(s) of record’s right fo appeal the
decision.
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F

To appeal a_suspension, a parent or guardian must make a written request to the

Coordinator of Stadent Safetv postmarked within three (3) calendar davs afier receiving

written notice of the suspension. Y. Hxpulsion Procedures

Prior fo any recommendation for expulsion, authorized school persommel will
ascertain whether the student is a special education student or may be eligible for
special education services. If so, authorized school personnel must also follow all
special education procedures. The following procedures shall generally apply to
students recommended for expulsion,

Notification

A,

Suspension Procedures

Parents will receive verbal notice from the Discipline Dean of the reason
for suspension followed by written notification. Notification of the date,
time. and location of the Expulsion Hearing will be sent from the Qifice of
the Program Coordinator for Student Salfety, Written notification will be
sent by certiffed mall or will be hand delivered,

The District will notify the parent(s) or guardian(s) of record by certified

etter of by hand delivery of the proposed expulsion and the student’s right

to an expulsion hearing,

L. a statement of the reason{s) for the proposed expulsion, including
any District or school rule that has been violated;

‘2. the time and place of the expulsion hearing;

3. _a statement of the parent(s) or guardian{s) right to be present at the+

hearing and/or_to be represented by an attorney or other representative;,

4. the District expectation that parents will notify the District of lhm“ ‘- '

intent (o exereise their right fo legal counsel

5. _an explanation of how wifnesses may be brought to the hearing,

. Hearing
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A. A Student Discipline Hearing shall be conducted by a [learing Officer
armointed by the Board of Education, , However, the Board of Education
reserves the right to preside over expulsion hearings consistent with
Section 10-22.6 of the Illinois School Code.

B, The student may attend the Hearing along with his‘ther parent(s) or
guardian(s) and the student may be represented by an attorney or other
representative. 1f the administrator recommending the expulsion has proof
of notice of the Hearing being sent and received, the Hearing may procesd
regardless of whether the student and his parent(s) or guardian(s) of record
choose to attend.

C. The Hearing will be conducted as follows:

The IMearing Officer will make briel introductory comments and ask the

narents/student if they have received written and verbal notification reparding the
Hearine and the reason(s) for the suspension.  The student will be asked if he/she
had an opportunity to speak to histher Discipline Dean or a school administrator
regarding the incident. The Hearine Officer will inform the parents and student of
their right to ask guestions of anv witness. Discipime Dean, or Administator and
will state the richt of the student to not testify if thev so choose.  The Hearine
Officer will also explain the sequence that will be followed, |

2. School officials present information, ,

The student or his/her representative may then present evidence to
refute the charges. The District may cross examine all witnesses in
attendance at the Hearing and review any written evidence presented
by the student or representative.

Lk

4. The Hearing Officer or Board_of FEducation or Disirict personnel, at
any time, may direct questions to the parties or their witnesses.

5. Student witnesses may be requested to testify at a Hearmg. | Parents

requesting a student witness must notify the school in advance of the
Hearime and give ample Ume for the school o request permission for
their student to wstifv,  No student witnesses may testify if helshe
declines o do so based on the reasons delineated in The School Code
of Hlinois andfor his/her parentds) object to them eiving testimony.

Authorized school personnel may provide a written summary in which .-

the identity of a student witness is concealed if any mmminent fear of
reprisal exists.

6. Authorized school personzel and the student or his/her representative
may make closing statements at the conclusion of the Hearing
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concerning both the issue of gross disobedience/misconduct and the
issue of appropriate discipline.

7. The Hearing Officer shall prepare a written summary of the testimony=- .

and evidence received at the Hearing.

Vit Administrative Review Comunittee Action

The Hearing Officer’s report shall be forwarded to the Administrative Review
Committee, who will review the report to determine whether to recommend
i expulsion to the Superintendent. H}{, Superintendent will then determine whether

that expulsion recommendation shail be brought o the Roard of Fducation, The *

parent or guardian of record shail be notified of the Administrative Review

] Committee’s determination.  If the Superintendent decides to recommend

expulsion, the Board of Education shall be provided a copy “of the Hearing
Officer’s Report,

1. Board Action

Al If the Administrative Review Committee decides to recommend expulsion

| to the Superintendent and the Superintendent agrees, the Superintendent
will forward an expulsion recommendation to the Board of Education.

The Board of Education shall consider the Hearing Officer’s written report

in executive session.

B. The Board will determine and make findings on the following two issues:
i 1. the validity of the charges of gross disobedience or misconduet;
and
2. the appropriate disciplinary measure, if any, if the charges are
upheld.

The parent or guardian of record shall be notified of the Board of
Education’s determination.

g Accepted Date(s): November 18, 2004; March 21, 2002,
Amended Date(s): Decenter 18, 1997; January 28, 1993; November 28, 19%0; May
| 5. 1986,
Adoptad Date: April 22, 1982
i Review Date:
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PROCEDURES FOR PUBLIC ACCESS DEFIBRILLATION
PROGRAM, POLICY 3610

L Background

Consistent with the District’s policy on Automated External Defibrillators
(AEDs) and for the heaith and wellness of the Distriet’s staff, students, parents
and wvisitors, Oak Park and River Forest High School hereby institutes
procedures for a Public Access Defibrillation (PAD) program. AEDs are being
provided through the PAD program for the treatment of Sudden Cardiac Arrest
(SCA) on District property.

The PDA program stems from studies showing that successful early
defibrillation programs can ensure delivery of defibrillation therapy during the
first critical few minutes of SCA and that surviving SCA is largely dependent on
how quickly the victim is defibrillated. These studies indicate that use of AEDs
in providing a first shock delivery, by trained laypersans, within 3 to 4 minutes
of SCA can save lives.

In fight of the District’s at-risk population, which includes staff, students,
parents and visitors with known and undiagnosed cardiac discase, students
participating in physical education and athletics and aging adults, the PDA
program has the real potential to save lives.

The procedures set forth herein have been developed consistent with the Himois
Automated FExternal Defibrillator Act, 410 ILCS 4/1 e seq., rules and
regulations promulgated by the Illinois Department of Public Health in
accordance with said Act, 77 TIL Adm. Code 525.100 ef seq., the School Board’s
ALD policy and the procedures developed with the Oak Park Fire Departiment.
These procedures are intended to govern the use of AEDs and provide
appropriate AED traming for District personnel, and they are designed to govern
the use of AEDs during normal business/school hours. The procedures establish
reasonable measures, protocois and procedures to ensure that AEDs are used
only by trained AED users, maintained and tested according to manufacture
guidelines and registered with the local EMS System. While the District
assumes no responsibility for the use of an AED by non-District personnel, these
procedures are not intended to prohibit someone properly trained in the use of an
AED from using a District AED in an emergency situation.
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Use, Number and Location of AEDs

ARDs may be used in medical emergencies by trained responders (as defined in
Section IIT) and shall be used in accordance with the guidelines taught to trained
responders during their training. Use of an AED should coincide with a request
for an ambulance via the 911 system.  Any person, whether a District trained
responder or not, who uses a District AED shall report the incident to the School
Nurse, or designee, as soon as practicable after the use and shall assist the
School Nurse in complying with the reporting requirements contained in Section
V.

The District shall initially install 23 ABEDs.  Additional AEDs may be
acquired as needed. The initial AEDs shall be distributed withm the District as
sct forth below, and the distribution of any subsequently acquired AEDs or the
relocation of an existing AED shall be determined by the Superintendent, or his
designee, with the advice of the Committee (as defined in Section VI).
Additional AEDs have been disiributed within the District as set foith below,

fnitial Distribution of AKDs
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IiL.

V.

The Superintendent/Principal, or designee, in consultation with the
manufacturers of the AEDs and the Committee, shall determine the placement of
the AEDs, so as to maximize availability to all areas of a building and to
minimize defibrillation response time. The initial five (5) AEDs shall be
installed at the locations set forth in Exhibit A. As new AEDs are acquired and
installed or existing AEDs relocated, Exhibit A shall be timely amended to
reflect the new AED locations. Failure to so amend Exhibit A shall not in

anyway invalidate or limit these procedures. AEDs shall be stored as to be

highly visible and otherwise compliant with the manufacturer’s guideline and
relevant law. Eaclhh AED shall be stored in a wall cabinet with an alarm system
sufficient to indicate device removal, and ecach cabinet shall be stocked with the
customary supplies necessary (i) to assist a trained responder in placement for
maximum contact and (i) to provide universal precaution for the trained
responder.

Trained Responders

The District shall have trained responders. A person shall be deemed a trained
responder once the person has successfully completed the American Heart
Association Heartsavers course taught by the Oak Park Fire Department or upon
the approval of the Committee, such similar, State-sanctioned course that may
be offered by the Fire Department or other authorized entity. The School Nurse
shall devise a plan for training health service personnel, physical education
teachers, coaches, athletic frainers, Buildings and Grounds personnel, security
personnel, and other District employees as appropriate.

The Office of Human Resources shall ensure that all trained responders are
provided with timely opportunities for re-certification as required by the Illinois
Department of Public Health’s Avtomated External Defibrillator Cede.
Currently re-certification is required every two years,

Maintenance of AEDs

The School Nurse and/or a employee of Buildings and Grounds shall conduct

regular checks of the equipment and supplies of each AED. The Business
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Office shall contract with the manufacturer for annual maintenance of each
AED. All documentation related to the maintenance and testing of the AEDs
shall be maintained by the School Nurse at designated locations, Atz minimum,
the documentation shall include the date and type of maintenance/testing and the
signature of the person performing the maintenance/testing.

The PAD program shall be registered with Loyola University Medical Center,
The School Nurse shall serve as the District’s laison to the Qak Park Fire
Department. The District shall provide the Oak Park Fire Department’s Deputy
Clidef () a list of trained users af each site, (ii) & copy of the manufacturer’s
guidetines for the maintenance and training and documentation confirming that
these guidelines are being met and (31i) any other information required by law.
The District shall ensure that the Deputy Fire Chief has the most recent contact
information for all relevant District personnel.

Reporting of Use

The District shall notify, by either fax or mail, the Oak Park Fire Department’s
Deputy Chief as soon as practicable, but in no event later than the end of the
month in which the use of an AED occurred, of any event, incident or siuation
that results in the use of an AED, and the District shall comply with all
reasonable, follow-up procedures established by the Oak Park Fire Department.
In so netifying the Oak Park Fire Department, the District shall provide the
following information related to each use of an AED:

Date and time of the incident;

Name of the person who determined a patient’s unresponsiveness;
Time that 911 was called;

Initial heart thythm;

Number of fimes a patient was defibrillated;

Name of the person who was defibrillated the patient;

Final rhythr at the time or arrival of the first response velicle:

CEETOR P

I. Breathing, Yes or No.
2. Pulse, Yes or No.

The School Nurses shail conduct a critical incident debriefing session, to the
extent practicable, within one week of any event, incident or situation that
results in the use of an AED for all trained responders,

Commiltee

The District shall esiablish and maintain a committee, comprised of both

building and department representatives. The committee shall be known as the

Procedures for Policy 3610 - Page 4



Oak Park and River Forest High School Disirict 200 CPR/AED Cornumnittee, and
it shall have the foliowing responsibilities:

A, To review, at least annually, the District’s PAD program procedures;
B. To review, as needed, the sufficiency and placement of AEDs;
C. To identify, on an annual basis, all staff to be certified or re-certified and,

in consultation with the School Nurses schedule the placement of
certification classes on the school calendar;
D. Prepare an annual report for the Scheol Beard on the PAD program.

The Committee shall consist of seven members appointed by the
Superintendent/Principal, and shall inciude: the School Nurse, the Athletic
Trainer, the Physical Education Department Head, and one member from
Security, Buildings and Grounds, Faculty Senate, and the Classified Personnel
Association. The School Nurse will serve as the chair of the Committee.

Exlubit A

AFDs shall be placed at the following locations:
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3™ Fioor: 3 East Dance Studio Area
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PHILOSOPHY OF GRADING 104

The philosophy of grading at Oak Park and River Forest High School strongly affirms
and supports the school's philosephy of education "to provide all students a superior
education so that they may achieve their full human potential." We believe that:

. Grading is a complex process that serves multiple roles; chief among these are
evaluation, motivation, and communication.

. Grades, which range from A fo F, are primarily indicators of the degree to which
students have achieved the goals of a course.

. In accordance with the school's mission slatement that "a partnership (exists)
between the student, family, school and community,* the responsibility for
communication about grades should be shared at all times by teachers, students
and parents,

Each teacher will provide and explain a Teacher Cowrse Profile for each course that
outlines expectations and the components to be used in determining a grade.

Attached is a definition of terms and communication responsibilities.

Amended Date(s):  June 26, 1999
Adopted Date: October 18, 1979
Review Date:
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Related Policies:
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And Guidelines:

Cross Ref.:
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Palicy 104, Definition of Terms

Curriculun: a set of courses constituting an area of specialization.

Course:

Lurriculum Guides:  the specific delineation of cowrse content meluding course

description, materials, objectives, topics and units as
appropriate.
a class for which a student receives a grade.

Course Offerings: the listing of the courses as they appear in: the C.P.R.F H.S.

Academic Catalog that includg course descriptions, which

represent brief narrative summaries of course content.

Teacher Course Profiie: A one- to two-page document which contains the

following:

—

Lougse Pescription,
2, A list of required textbook and materials,

3, A, course outline whlch gives the concepts and
content to be taught,
4. A, histing of teacher expectations for homework,

make-up work, grading factors and weights and
ofTice hours,

5, Crther information as deemed necessary by the S

teacher such as attendance, clagsroon rules. exira
credit, efc,

Communication Responsibilities

Student

Be aware of his/her standing in a class at all times in relation to assiznments,
homework, tests and quizzes, and seek clarification from the teacher as necessary.

2. Seek exira help as needed.

3. Confer with the teacher following any absence from class about missing
assignments and review the content covered during the student's absence.

4, Notify the teacher in advance of any planned absence {o review what material will
be covered and to obtain assigniments.

3. Share Teacher Course Profiles with parents.

Teacher

1. Complete interim progress, eligibility and tracking reports as required by school
policy.

2. Return parent let{ers. notes, phone calls, and/or emails n a timely fashion.

3 Notify parents when a student has the possibility of failing.

4, Complete grade sheets as required by District policy,
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5. Return all assigmmnents in a timely fashion.
6. Provide Teacher Course Profiles at the Open House and Parent/Teacher
Conferences and upon request,

Parent
1. Contact the counselor if progress reports or grade reports are not received. . {Deleted: dean
2. Contact the counselor or teacher if the progress of a student is in qucstmn
3 Attend parent/teacher conferences.
4, Astend Open House,
3. Call the appropriate division head if a counselor or teacher fails to contact the
parent as yequested, - Deleted:
6. Review the Teacher Course Profile for all classes in which histher child is
enroiled.
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