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Oak Park and River Forest High School
201 N. Scoville
Oak Park, Hlinois 66302
BOARD POLICY COMMITTEE MEETING
Tuesday, February 19, 2008
Immediately following Finance
Board Room
AGENDA

Approval of Minutes (attachment)

Consideration of the following Policies for Second Reading and Action
A. Policy 5117, Tuition and Residential Status of Students (attachment)
B. Policy 5115, Bus Conduct—Special Education (attachment)

Consideration of the following Policies for First Reading and Action
Policy 20, Board of Education (attachment)

Policy 104, Philosophy of Grading (attachment)

Policy 1100, Partnership with the Community (attachment)

Policy 1120, Access to District Public Records (attachment)

Policy 1125, School Auxiliary Organizations (attachment)

Policy 1130, Use of Mailboxes and Mailing Privileges (attachment)
Policy 1140, Gifis to the District (attachment)

Policy 1150 Student, Publicity and Media Relations (attachment)
Potlicy 1200, Board Meetings (attachment)

Policy 1230, School Attendance on Days of Religious Observances (attachment)
Policy 1250, Internet Safety (attachment})

Policy 1320, School Visitors (attachment)

Policy 1325, Building Security (attachment)

Policy 1400, Recognition Naming of District 200 Facilities or Events (attachment)
Policy 1410, Rental of Facilities (attachment)

Policy 1420, Citizens® Council (attachment)

olicy Docket

Code of Civil Discourse

Code of Conduct for Parents at School-sponsored Events
Expulsion Proposal

Fundraising _

Gifts for Athletic Teams—Procedures

Homework

Incapacitation of Personne]

Legislative Committee

Policy 3510, Advertising and Solicitation

Policy 3600, Ethics

Policy 4110, Non Discrimination in Employment

Procedures for Acceptance of Gifts

Use of Credit Cards by District Personnel

Workers® Right Consortium’s Code of Conduct
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Board Members, Ralph H. Lee, Chair
DLT



Oak Park and River Forest High School
201 North Scoville Avenue
Oak Park, IL 60302

POLICY COMMITTEE MEETING
January 15, 008

A Policy Committee meeting was held on Tuesday, January 15, 2008, in the Board Room of the
Oak Park and River Forest High School. Dr. Lee called the meeting to order at 8:31 a.m.
Committee members present were John C. Allen IV, Jacques A, Conway, Valerie J. Fisher, Dr.
Ralph H. Lee, and Sharon Patchak-Layman. Also present were Dr. Attila J. Weninger,
Superintendent; Jason Edgecombe, Assistant Superintendent for Human Resources; and Gail
Kalmerton, Executive Assistant/Clerk of the Board.

Visitors included Kay Foran, Director of Community Relations and Communications; James
Paul Hunter, F.S.E.C. Chair; Wyanetta Johnson and Burcy Hines (arrived at 9:27 a.m.)

Acceptance of Policy Committee Minutes of November 5, 2007

Dr. Lee noted his surprise at the Policy Committee’s agenda as he had assumed it was to be the
same as the one proposed for the December meeting, which had been canceled due to time
limitations. He noted that this meeting’s agenda had several items omitted. He asked to include
in the day’s discussion the issue of Board of Education protocols. He was informed that the
Open Meetings Act restricted discussion of anything that was not posted on the agenda to the
general public at least 48 hours before the meeting. He noted that he would like to have a
discussion on agenda procedures.

Consideration of Policies for First Reading

Policy 5117. Tuition & Residency

Mr. Edgecombe reported that Policy 5117, Tuition and Residency, had been reviewed by the
Superintendent and the Interim Principal and revised in an effort to decrease the number of
enrollment steps and to be responsible to the citizenry of these two communities as it related to
the enrollment of students. He continued that there was a major change to Item F in which the
school is asking non resident students whose parents intend to live in the District to demonstrate
that they will establish residency within thirty (30) calendar days versus sixty (60) days, as
presently stated. Exceptions would be made on a case-by-case basis, as appropriate.

Ms. Patchak-Layman asked what problems had needed addressing. Dr. Weninger stated the

following:
1} The policy did not flow well;
2} Some items were procedural rather than policy;
3) In reviewing the enrollment process, regarding principal residency and counseling,

the school needed systematic way of approaching residency in order to attend the
high school;



4} There were some procedures that had not conformed to the policy, e.g., the 60-day
time period by which someone must prove residency versus the new proposed 30-day
time period.

It was noted that the substance of this policy conforms strictly to state law and had been vetted
by legal counsel and sent to the ISBE for approval. The timeline of thirty (30) days as
mentioned earlier is necessary because the school believes that there are still a large number of
students attending this school who are not residents. A discovery period of 60 days is much too
long.

Ms. Patchak-Layman found the policy difficult to read and understand and felt it would be
difficult for families to comprehend, as well. Her bigger concern was that the policy wording
matched state law with regard to definitions regarding homelessness, immigration, etc. Ms.
Patchak-Layman was informed that nothing in the old policy regarding homelessness had
changed. She suggested adding under 3E State law. She felt that it should be designated “only
as an exchange student.” In terms of residency, Ms. Patchak-Layman felt there were issues of
great concern for the local and general population. The wording in this policy should not suggest .
that the District would not discriminate against students from another country living here as
immigrants. The procedures should fit the policy, not the opposite. Mr. Edgecombe was not
certain that homelessness was not defined, as the definition fully conforms to The School Code
of Mllinois and from a procedural standpoint the change was made to reflect the District’s non-
questioning of someone who says he/she is homeless.

While Ms. Patchak-Layman felt that the definition on the ISBE’s website should be listed for
immigrant students, Mr. Edgecombe pointed out that the wording in Ttem E2 satisfied that
definition. Ms, Patchak-Layman reiterated her thought that if there were common definitions
that the state uses, they should be part of the policy. Dr. Weninger noted that the policy was
reworded to be broader based. He stated that the policy did not have to incorporate the entire
body of what is in the School Code.

Ms. Patchak-Layman asked what the timeline was for certifying residency afier an application
was is received. The response was that parents must provide residency documentation within
thirty (30) days. Ms. Patchak-Layman asked about the timeframe and the processes and
procedures of letting a family know that residency is being questioned after submitting their
paperwork. Mr. Edgecombe stated that in the transition of feeder school, students going from the
eighth to ninth grades, the majority of those students will provide appropriate documentation.
Another set of parents are told at the time they submit their information what needs to be
provided. Another set of parents receiving regular communication from the school have their
residency questioned when mail is returned; if there is no forwarding address, it would trigger a
question of residency. Communication is regularly sent to the parent at the address on file; if
there is a problem, the parents have thirty (30) days to provide clarifying information.

Mr. Vogel explained that there will be two sets of enrollment packets in the future which have
been reviewed by both the District’s legal counsel and the ISBE for 1) incoming freshmen from
associate districts (due May 1); and 2) incoming freshmen outside of the district (due within
thirty (30) days). Both packets contain checklists of information to be provided. The school



tries to resolve the issue of residency within thirty (30) days. Procedures have been implemented
to follow that course of action. Because a number of students are always late providing their
information to the school, the District plans to hire two or three additional people prior to the
beginning of school to assist in the registration process. Dr. Weninger reiterated that there would
be no backlog. Mr. Edgecombe stated that it is to the school and to the families’ advantage to
get students enrolled as quickly as possible. While that is the objective, parents and guardians
still have to demonstrate residency. Ms. Patchak-Layman asked if a formal letter was sent to the
parents requesting additional information when residency information is questioned. She also
asked if the District would then begin the formal procedures if the student was already in school.
Mr. Conway stated that he did residency for four vears and reported that it was more than having
a deadline; students have to take placement tests and meet with the counselors, etc. He was
hopeful that the new process would help, but acknowledged that much work needs to occur fo
get these things done in a short period of time. Dr. Weninger stated that in order to prove
residency, the parent/student must submit five pieces of information. If the parent gives a
questionable piece of information, the school will not only send a letter, but it will call the parent
and explain the situation. The school does home visits and that process will be expedited in the
SUMMer.

Dr. Lee, Ms, Patchak-Layman, and Mr. Edgecombe felt that a paragraph noting the District’s
good intentions to enroll students as quickly as possible could be added to the policy. Ms.
Patchak-Layman also suggested a list of the formalized procedures be given to parents if there is
a question about their residency before the student is enrolled in the school, i.e., timeline for
residency, procedures in place, etc. Mr. Edgecombe responded that if a student is not in the
building and they present questionable documentation, the parent is advised immediately by the
registrar about what is needed to prove residency in person or by mail. The parents of students
already enrolied receive information by mail when there are residency concerns. Such
information outlines the procedures to be followed and their rights.

Ms. Patchak-Layman asked whether the appeals process would be given to new students. She
also asked if there were a delay in time where someone says this is a red flag and telling parents
further information was required. Dr. Weninger stated that was not the school’s issue; the school
wants the information as soon as possible. The District believes that it has internally fixed the
problems and it is now the parent’s responsibility.

Dr. Weninger noted that some people claim homelessness because they can’t provide necessary
residency requirements. Ms. Patchak-Layman noted that a state form must be completed so that
there is some piece of information that triggers procedures for admittance; then the work to
verify the residency 1s there.

Ms. Patchak-Layman did not feel the policy should go forward because

1) A general policy statement is needed that more carefully explains the Board of
Education’s intentions regarding the enrollment of students. The statement should
indicate that the school district accepts the responsibility for processing the paperwork,
doing an investigation and coming up with answers as quickly and reasonably as
possible.



2} The residency forms to be used should be written into the policy. Dr. Lee disagreed.

3) Regarding immigrant students, Ms. Patchak-Layman stated that a family cannot be asked
for information that only a citizen would be able to access. Dr. Weninger noted that
immigrants were included in the reference to The State Code of Illinois in another part of
the policy. Ms. Patchak-Layman felt that this should be specifically spelled out so that
the staff understands the policy. :

Dr. Lee noted that the current statement talks exclusively about the responsibility of the parent
and student and he suggested adding a brief, general statement about the responsibilities of the
District itself is willing to take on regarding the timeliness with which the District responds to
problems. Dr. Weninger, Mr. Edgecombe, and Mr. Vogel will review The School Code of
Illinois regarding immigrant students and a broader definition of homelessness and determine
how much should be incorporated into the policy.

Ms. Fisher hoped that the Board of Education would not need to have an introduction and
include the wording of The School Code of Illinois in every policy. The Board of Education’s
job is to insert policy that conforms to the law, but the logical extension of this is that the District
would wholesale the state law and there is no reason to do it. She did not understand why the
Board of Education should have introductory language in every policy set forth. It is the
District’s job to carry out policy.

Both Dr. Lee and Mr. Edgecombe felt the issue of residency was very sensitive and was the
source of more friction or disagreement than most other policies. Mr. Edgecombe concurred
with Ms. Fisher about having an introductory paragraph for every policy.

Mr. Allen stated that the entire burden of responsibility to prove residency is that of the parents.
The parents have the responsibility to give the right information. At a certain point, the
boundaries are enforced. Once the student is enrolled in school, the burden is on the school to
remove the student, He believed the school needed to adhere to the letter of the law and it would
be burdensome on the school to include a timeline.

Ms. Fisher stated that if the District does not follow its rules, it is another issue. She did not feel
any policy should be handled differently. It should conform to The School Code of Illinois and
there was no reason to treat any policy differently. She agreed that some things have more
weight, but the Board of Education’s job is to set policy as clearly as possible and in
conformance with state law. She concurred with Mr. Allen that additional language was not
needed. A policy cannot be generic; it must be clear. Ms. Fisher stated that it was the District’s
policy that families in Oak Park and River Forest attend this school.

Ms, Fisher and Mr. Allen were prepared to approve the policy for first reading, as presented.
Mr. Conway supported including an introductory paragraph.

Policy 5115, Bus Conduct—=Special Education

The purpose of introducing this new policy is to satisfy the requirement that the District must
have a policy concerning bus conduct when video cameras have been installed on all buses.



Discussion ensued. It was the consensus of the majority of Policy Committee members to the
Board of Education that it approves Policy 5115, for first reading and action at its regular
January Board of Education meeting, contingent upon investigation of

if parents cannot provide transportation for a student who has his/her bus privileges
removed, is it the parents' or school's duty to provide transportation to school?

during any appeal of a discipliné situation for which a student's bus privileges were
removed, is the student to continue riding the bus?

if the discipline issue is found to be part of a student's handicapping condition, do the
parents or the school have the duty to provide transportation to school?

Adjournment

The Policy Committee adjourned at 10:35 am.
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POLICY 5117, RESIDENGY AND TUITION

{ Deleted: , TUITION AND
| RESIDENTIAL STATUS OF
| STUDENTS

L Ay student is required to reside within the boundaries of the District. in order to afttend | Deleted: To attend school in the
sohool in the Distiel without tuition chargs. Under the provisions of Section 10- . ‘_;Dism‘:’w“h"“‘m"m charge,
20.1%a of The School Code of Illinois, the Board of Education has the duty to charge | Peletedia
tuition to any non-resident student permitied to attend a District school.

_Each student, with hig ardian, wi il be required to {iamnm‘%mtc residency. . " Deleted: 1.
§uch me E Delgted% A smdentlvsfho lives within the
personnel using District enrollment and residency forms, B | Distric ;;‘?}Sﬁ:i‘{ﬁ%‘i“&i gﬁ:ﬁfﬁ: i
will be presumed to be a District resident
The Boasrd of Béucarion recognizes the importance of and the rasnm‘;si%&é}%ﬁv ;}E‘ j‘;;g:‘;"tsﬁgi‘;;gt’giis ififef‘g’d"“bt
conducting the residency verification process as gxpeditiously gs possible in bowever, or if the swdent claims
order o climinate _or reduce the loss of instructional time for students, E)S)‘dTSC(YE;"YO‘;‘;‘:‘il‘ii‘;?‘;‘f"ggé‘;ﬁc ;“
Therefore, the Superintendent will establish rules and procedures intended o the smadent will be equired o respond to
earol students as mlxpaﬂ_{mmmi as possible and in a manner that vespects the g:\?li“c‘l‘:c:;“gt’i’;(f:?;‘r’;{)‘;2’;1;‘3
digmity of each individual, Ag used in this policv, the term "Superimendent” | residency.
includes the desienee of the Superintendent, ¢ Deteted: .

W | Deleted: 9

JL  As used in this “policy, the term “parent” i includes a person with legal custody of the {Darerads 1
student who has established histher primary : residence in the District. Legal custody o Betoieds o
exists in any one of the following circumstances, B :

| Deleted: .
A. Custody is exercised by a natural or adoptive parent with whom the student
resides.
B. Custody has been granted by court order to a person with whom the student
resides for reasons other than to have access to the educational programs of this
District.
C. Custody is exercised under a short-term guardianship for reasons other than to
have access to the cducational programs of this District.  Shori-term
guardianship is transferred by a document containing information specified by
law and signed by the parent transferring guardianship to another person.
Unless court approval is obtained, the transfer cannot exceed 60 calendar
days.
D. Custody is exercised by a caretaker adult relative who is receiving aid under
the Tilinois Public Aid Code for the student who resides with that caretaker for
purposes other than to have access to the educational programs of this District.
E, Custody is exercised by an adult who demonstrates that, in fact, hejshe has { peleted: or

assumed and exercises legal responsibility for the student and provides the




student with a regular fixed nighttime dwelling for purposes other than to have

access to the educational programs of this District.

I A student will be deemed a resident of this District and enrolled on a tuition-free
basis in the following mrcumstance&.

A, I all cases in which Specisl Fducation services and facillucs are
wovided pursant fo Article 14 of The School Code of Hbngis,
;‘m%z‘kjncv hall be determined in accordance with Sections 14-1,1a and
14-1.11 of The %m{;ol Code of HHnois.

B.  The student has been placed with a foster parent or child care facility
by the Department of Children and Family Services outside this
District, but DCES has determined it to be in the best interest of the
student to maintain atiendance in this District. Tn this instance, the
responsibility for provision of transportation wiil rest with DCFS.

The student is at least 18 years old and has established hischer primary
residency in the District and intends to remain in the District
indefinitely or for a substantial period of time.

D The student is under 18 years old, but has been emancipated by court

District and intends to remain in the District mdeﬁmialy or for a
substantial period of time.

H* e ﬁAL‘L&%

E i 105 ‘ii
homeiess student is one who, (l) lackgs a ﬁxe{i, regular a.nd adequate mghttnne piace
of abode; or (2) has a primary nighttime place of abode as defined in the procedures
forthispolicy:

1 Deleted: D, The student is homeless

‘| provide temporary Hving

order or marriage and has established his/her primary residence in the

S

F “'Non-re';ldcnt students “whose parents " demonstrate sufficient intent to
establish residency within 60 calendar days from the student’s first day of

attendame shall be permitted to attend subject to the provedures lor this | Deleted: ViL. ]

] A regular education student who is a resident and who becomes a non-
resident during a school term may complete that term without payment
of tuition. However, a special education student may be subject to dis-

: Peleted: As used in this policy, the

; term "Superintendent/Principal” includes
the designee of the
Superiniendent/Principaly

Deleted: 1V. . In ail cases in which
Special Education services and facilities
are provided pursuant o Article 14 of
The School Code of Hiinois, residency
shali be determined In accordance with
Sections }4-1,1a and 14-1.11 of The :
Schoal Code of [linois. |
Deleted: vV ;
Deteted: additional i
i
J
|

:[ peleted: B. .
i

| Deleted: or
/i Deleted: C. ;
‘ J Deleted: or

: Deleted: § i
Deleted: . . ]

1 as described in Seation V11 hereof.y
il

| VL.

Deteted: that is ) |

Deleted: . A. . A supervised publicly
1 or privately operated shelter designated 1o

accommodations (including welfare
hotels, congregate shelters, and
transitional housing)¥
%

B. . Aa mstitution that provides a
temporery residence for individuals
intended io be institutionalized; orf

. C.. A public or private place not
designated for or ordinarily used as a
regular sieeping accommodation for
fruman beings.§

¥

A parent or guardian of a homeless
student may enroll that student in either
the "school of ongin” or i the school for
the attendance area in which the student
actually Hved. "Schiobl of origin” is the
school that the student artended when
permanently housed ar the school in
which the student was last enrolied.§

Deleted: payment of tuition in advance
by cashier’s or certified check for the
number of school days within the 60
calendar day period. Demonstration of
sufficient intent must be by a real estate

| purchase contract; of 4 closing stal” Fy7 ]

“{ beleted: V1ii. |




"of Education may, but is not reqmred to, admlt non-resident students Pue

If the District has not certified residency for a stud

enrollment upon becoming a non-resident in accordance with the
School Code.

A student whose parenis are cmzens and re‘;xdentq of a foreign country

stadent subject w E%r nrocedures for this policy,
number of exchange students meeting these criteria who will be
accepted in wict_in a given school term will be six subicer 1o
the prov;sions of the exchange programs. included in the Advisory List
‘of International Travel and Exchange Programs. lmmigran, sindents
are not considered o be exchange smdents and are subject fo the
ordinary rules of residency,

to limited capacity in the school, it is the policy of the Board of
deny admission to non-resident students. If in exceptional circumstances,
the Board of Education permits a non-resident student to enroll or continue
enrollment or if an unauthorized non-resident student attends, the student
must be charged tuition in accordance with the mandate of the School Code,

‘that student will not be

pcnmtted to enroll and begin attendance in the Dlsmc on a tuition-free basis until
District residency is certified.

‘communication from the Sup

Antepdent der

or the Board m, ththez

the result of a decision, notice of a heanng, a request for information or otherwise,
shall be deemed conclusively given as of the time the communication is deposited
in the United States mail, postage prepaid, addressed to the person to whom the

communication is directed at the fast known address in possession of the District.

Amended:

Adopted Date:
Review Date:

December 22, 2005; August 28, 2003; February 22, 2001; May 22,
1997; July 8, 1993; November 8, 1989; November 20, 1986; QOctober
17, 1985; December 19, 1984; November 15, 1983; November 18,
1982; July 26, 1979; June 8, 1978; October 20, 1977; January 22,
1976; October 17, 1974; December 17, 1976; October 17, 1968; and
December 20, 1967
February 25, 1965

_September 2005

Ty

Deteted: IX.

Deleted: Superintendent/Principal

Deleted: for a period of time not o
exeeed one school term without payment
of tuition only iff (1) the student is
participating in an imternational exchange
program spectﬁcwﬂy hsted in the

Exchange
the Council on Standards for inlematxom}
Educational Trave! in Reston, Virginia;
{2 the student cxchange program has
heen approved by the State Board of
Education: {3) the stadent is sufficiently
proficient in the English language to do
coursework without special language
assistance; and {4) meets any other
requizements enumerated by the Office of
Homeland Security or other
govemnmental entity or authority.

. i Peleted: at Oak Park and River Forest
\i High School i

Deleted: the greater of (i)

)

| Deleted: |, and (i) the total number of
Qak Park and River Forest High School
students placed in foreign countries i
that schaol term

i Deleted: under

.| Deleted: s

f Deleted: X

S W | N —

* | Deleted:

Belated: §
%

. The Superintendent/Principal is
autharized to permit adsnission of a non-~
resident student, if the
SuperintendentPrincipal determines in
his or her discretion that the student is
about {0 become a resident of the District,
or to permit continued enroliment beyond
the end of the current school term should
a student become a non-resident white
enrolled, if in each case the
Superintendent/Principal determines in
his or her discretion that the benefits of
such enroliment to the student and the
school substantially outweigh the burdens
such enroliment imposes. Transportation
of nenresident siudents is the
responsibility of the student’s parent(s) or

guardian of record

%
| The school auditor provides, aspd 797

| Deleted: X1V
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j

f Deteted: Superinteadent/Principal
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Law Reference: 105 1LCS 5/10-20.12a & b; 105 TLCS 5/10-22.5; 105 IL.CS 3/14-1
et.seq.; 105 ILCS 45/1-1 et.seq.,
Related Policies:
Related Instructions
And Guidelines:
Cross Ref:




PROCEDURES POR POLICY 5117,

I Homeless Stedents

A primary nivhttime slace of abode for a homeless student is defined a3 one

that is,

A, a sunervised publicly or privately operared sheller designated o
provide mmporary lving accommodations {including welfare hotels,
songregate sheltors, and ansivonal houging

B, an institution that orovides s temporary residence for individuals
imtended 1o be institulionabized: or

C. a_public or private place not designated for or ordinarily vsed as a
regular sleepine accommodation for human beings,

A parent or guardian of & homeless student ymav sorel] that student in gither
the "sehoo! of oriein’ or in te school for the attendance arcg in which the
stpdent sotunlly bves.  "School of ongin’ is the school that the student
atiendod when permunently housed or the schopl in which the student was last
enrolicd.

Al The school avditor provides. as wart of the armusl audit informafion
necessary for the Board of Fducation to charee each nog-resident pupil
twition equal to the per canita cost of maintaining the high school for the
wreceding school term, Tuition is pavable by caghier’s or certified check
pricr fo 1he beginning of each semesrer, Tuition shall be provated when
por-resident atendance is Tor less than a complete semestorn.

B. Parents/ouariians may make the navment of tuition m advance by cashier’s
or certified cheek tor the number of school days within the 60-calendar day
seriod. Demonsuation of sufficient intent must be by a real espic purchase
contract or & closing  statemiend or g lesse, showing  entitdement 1o
nossession within the 60-day peripd.  Within the &li-day period, residency
must be demonstated subiect o verificntion by Distnet personnel ysing
District enroliment with residency forme, I residency is not established
within the 80-day period, the stdent shall be disenrelled effective at the
end of the 60-dav pericd or as soon therealier as reasonably possible,
subiect to the pevment of tuition for any additional devs of adendsnce

hevond the 60 davs. I regidency 1s established within the 60-day veriod

the tuition for this period will be refunded.

| Formatted: Bullets and Nurmbering ]




HIL

Citizens/Residenis of a Foreien Country Living with Resident of District 200

A student mav enroll i the District for a period of time not o exceed ong sghool

IV,

terrn without pavment of twition only if (1) the siudent iz participating in ag
imternafional exchange proevam specifically listed in the  Advisory List of
bernational Travel and Fachenee Programe nrepared annuslly by the Councl on
Standards for Inmemational Vdocational Travel in Feston, Vaginiag {2) the student
sypimnee provram hag been approved by the State Board of Fducation: (3} the
student is sufficiently proficlent in the English lancuage 0 6o coursewark without
special language assistance; and (4) meets any other requirements cnumerated by
the Office of Homeland Security or other governmental entity op authority,

Nop-Hesidents

A The Sunesrintendent is authorized to permit admission of a son-resident

studernt. if the Sunerintendent determines in higther discretion thu the
studeny s phout (o become g vesident of the District, or o permif
continued enrollment bevond the end of the current \{;imol term shouid
4 sfpdent becorne a poreresident while enrolled, 37 10 each case the
Syperinfendent determines in hisfher discretion a!'u.zz the heneflis of
such enroliment to the wiudent and the school subsiantisily outweigh
she burdens such enrollment imposes, Trensportation of nonresident
students is the responsibility of the student’s parent(s) or puardian of

3, The Superintendent mav investiente and determine the residency of

any  student hefors or after epsollment in accordange with fhe
sonhcable provisions of Blinols law and may require ihe nvolved
wersons o wrovide addiions] infdrmation_to be_considerced by the
Trietrict in determiming residency,  Such informarion mayv include, but
iv ot limited to. real estate contracis, leases, financial _docwmegnts,
voter registration, tax documents, bills, and vehicle regiswations and
Geenses.  The investipation mav inclode. byt not be lmited to
fmu’wms_ completion of guestionnaires, observatiogs, and home
. Whenever the Suneriniendent receives in%mna%it“:n believed (o
be relizhle suestioning the residency of the siudent. the Supenntendent
shall conduct an investigation o defermine WI'}QJ}&?‘ the studen 18 2
resident of the Dhatrigt.

i u student hns not begun attendance in school when residendy is quesiioned,
the Superintendent shall generally deny atiendance pending dotermination of
the student’s residency: however, studenis who are considered homeless under
ihe Education for Homeless Children Act. F05ILCS 45/1-1 ef seg. and Section




VIT of this pobiov, aball be enrplled immediately. At the conclusion of the
irvestization and after providing the student and the student’s parents or other
anpropriaie person an opportunity (o digcuss the matier, the Supernntondent
shall wake 2 decision as to the siudent’s residency. 11 the Superiniendent
determines that the student iv pot o resident, the Superintendent will take
appronriate action, which shall include refbging to coroli the studeny,

I the Sunerintendent determines that a student already crolled is not a residens of the
Sehont District, notice of the decision. the amount of twition owed, and an opporiunily
for 2 hearine shall be oiver in accordance with the precedures specified in the The
School Code of Hlineis. The siudevt shalt be disenrolled and tuition charged for the
neriod of non-residency, if non-resideney is found by the Superintendent, subiect 1o
anneal to. andfor affienation by, the Board of Bducation: however, pendine any
anneal to, and/or aifirmation by the Board of Fducation or the Superintendent’s
detormination of non-residency. a student enrolied and atending school in the [Hstrict
may continue o attend school. The serson responsible for the student, or the student
18 vears or older, is responsible for tuition pending an appeal if non-residency s

found by the Board of Bducaiion. as well ag tuition for the balance of the period of
pon-residency, R , . .. beleted: §

£ the Superiniendent defermines that the stadent is nol 8 resident. the notice (1)

Y.

shall be given 1o the person whe enrolled the students (2) shall state the amount of

ition due and, if apnlicable, the intent to disenroll the student: and (3 shall be
oiven v cortilied madl, retum recetnt requested. No student shall be disenrolied

il wf least 10 dave after receint of the mitdon notice or, if a hearing is reguested
under Section X and it is requested that the student romains in school pending the
hearine, untid the conclusion of the hearing process,

Teview of adverse residency decisions shall be subject to the following rules.

Al The person who enrelled the siudent may rsouest 4 review hearing within 1§« 1 rFormatted: Bullets and Numbering

dave of receint of the Superintendent’s novice of decision, Ha bearing is
reanested. the Board of Fducation, or the Supsriniendent. shall notify the
reauestor within 10 davs, by certified mail, ol the time and place of the
bearing. The hearine shall be held not less thag 10 and not more than 20
davs after the date of the potice of the hearipe,

B, The Board of Fducation mev hold the bearing itself or desisnate o hearing
officer 1o do se. The reguestor may also be represented by the
representative of iis choice, and has the burden of providing evidence of fhe

. Hal cer conducted the hearing, the hearing officer shall send
wisfher findines to the Roard of Ddocation and the person who enrolled the
student within fve (33 dave aller the sipse of the hearing, The person who
enrolled the student mav THe written objections to the Superintendent within




frve (51 davs afier receiving the findings. Within 15 davs of the he: sing, the
Beaard of Education shall make g final determination as to the students
residency and send i decision 0 fae person who enrolled the student.




Oalk Park and River Forest High School
District 200

201 North Scoville Avenue ® Oak Park, IL 60302-22%6

TO: Board of Education

FROM: Jason Edgecombe, Assistant Superintendent for Human Resources
DATE: February 19, 2008

RE: Policy 51135, Bus Conduct—Special Education Students
BACKGROUND

During the Policy Committee’s first reading of the above, concern was expressed about the District’s
obligation to transport Special Education Students to school when parents claimed that the suspension
from the bus created a hardship for them to transport the student themselves, Attached is the opinion
of John Relias, counsel for the District.

SUMMARY OF FINDINGS

Essentially, John indicates that a bus suspension for Special Education students does not obligate the
District to transport the student to school during the period of suspension. However, any suspension
from transportation privileges which results in the student missing school starts the 10-day
suspension rule from school for Special Education students.

RECOMMENDATIONS

The onset of the ten-day rule suggested that it would be in the best interest of the District to be as
creative as possible when dealing with Special Education students who are disruptive while being
transported to school, such as finding appropriate restrictions in school that potentially would result
in better behavior on the bus e.g., restricted Junch, loss of timeout privileges, etc.

TEL: (708) 383-6780 WEB: www.oprfhs.org TTY/TDD: (708) 524-5500 FAX: (708) 434-3914



POLICY 5115, BUS CONDUCT—SPECIAL EDUCATION STUDENTS

While being transported to and from school, students will be expected to maintain the same
degree of orderliness and decorum as in school. All rules of reasonable conduct should be
obeyed by students riding school buses in order fo maintain their riding privileges.

authorized to suspend a student from riding the school bus for up to ten (10} consecutive
school days for engaging in gross disobedience or misconduct, including but not limited to,
the following:

The Superintendent {or hiwher designee), as permitted in The School Code of Hlinois, is

1 Prohibited student conduct as defined in the District’s Student Code of Conduct.

2. Willful injury or threat of injury to a bus driver or to another rider.

3. Willful and/or repeaied defacement of the bus.

4. Repeated use of profanity.

5. Repeated willful disobedience of a directive from a bus driver or other supervisor.

6 Such other behavior as the Superintendent or designee deems to threaten the safe
operation of the bus and/or its occupants.

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus,
it becomes the responsibility of the pareni/guardian to provide transpertation to the
educational placement during the term of the suspension. The Board may suspend a student
from riding the school bus for a period in excess of 10 days for safety reasons. The District’s
regular suspension procedures for Special Education students are in effect when a student’s

privilese (o ride the school bus has been suspended,

" Electronic Recordings on School Buses

Electronic visual and audio recordings may be used on school buses to monitor conduct and
to promote and maintain a safe environment for students and employees when transportation
is provided for any school related activity. Notice of electronic recordings shail be displayed
on the exterior of the vehicle’s entrance door and front interior bulkhead in compiiance with
State law and the sules of the Ilinois Department of Transportation, Division of Traffic
Safety.

Students are prohibited from tampering with electronic recording devices. Students who
violate this policy shall be disciplined in accordance with the District’s Student Code of

Conduct and shall be subject to reimbursing . the District - for anj_f recessary repairs or
replacement. ' s SO e : _ _

The content of the electronic recordings are studernt records and are subject to District policy
and procedures concerning student records. Such recordings are exempt from the
Eavesdropping Act. Only those individuals with a legitimate educational or administrative

R “ Dedeted: shall be uscd to suspend a

student’s privilege to ride a schoo! bus




purpose may view and/or listen to the electronic video and/or audio recordings. If the
content of an elecironic recording becomes the subject of a student disciplinary hearing, it
will be treated like other evidence in the proceeding.

Amended Date(s):
Adopted Date:

Review Date: Law Reference: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 CFR.
Part 99; 105 ILCS 5/10-20.14, 3/10-22.6, and 10/1 et seq.; 720 ILCS 5/14-3(m}. 720 1LCS 5/14-3{(m) as
amended by P.A. 95-352

Related Policies:

Related Instruciions

And Guidelines:

Cross Ref.: Student Code of Conduct




ADMINISTRATIVE PROCEDURE: ELECTRONIC RECORDINGS ON SCHOOL BUSES

Review of Electronic Recordings

Electronic video and audio recordings are viewed to investigate an incident reported by & bus
driver, administrator, supervisor, student, or other person. They are alse viewed at random.
Viewing and/or listening to ejectronic video and/or audio recordings is limited to individuals
having a legitimate educational or administrative purpose. In most instances, individuais
with a jegitimate educational or administrative purpose will be the superintendent (or his/her
designee). A written log will be kept of those individuals viewing the video recordings
stating the time, name of individual viewing, and date the video recording was viewed.

An electronic video or audio recording may be reused or erased affer 14 days unless it is
needed for an educational or administrative purpose.

Notice of Electronic Recordings

Notice of the adopted policy regarding video and audioc recordings shail be: (1) clearly
posted on the front door and interior of the school bus, (2) provided to students and
parents/guardians, and (3) included in student handbooks and other documents.



From: . A toJARETranczak. o
Sent: ursday, Januvary 17, 2008 Z:23 PM

To: Weninger, Attila

Subject: RE: Query

The responses To your inguairy are:
removed due to & discipli
provide transportation. the parents are nct able to
p ovide trangportation then the bus suspension becomes a school
nspension with all the attendant special education protectionsz, i.e.,
srvices required after the 10th day of suspension and other
porotecticons. 4 R pus suspension 1s only 10 days or less then
“he penalty can be Lmpo hefore any appeal. However LI the parent
cannot drive the student to school then we get into the sane scenaric
menfion@d in % 3) Since a school can discipline a ; education
for 10 da without providing any services even 1L the nduct is
related the handicapping condition, the parent
responsibility of transporting. Riter the initi i
misconduct is related thnen while you can still suspend
a second Infracrioni{but nct more than 1 f
transport then the ssc¢ond suspension
suspension and soma services need Lo
the school needs to be re-instlituted.
if more detail is needed please cail me.
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[
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bus for
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BOARD OF EDUCATION 20

II.

AUTHORITY

The powers and duties of the Board of Education are defined by the statutes of the
State of llinois and directed by the precedents of common law. Local schools and
local school districts are the products of legislative action and are subordinate to
the State of Tllinois. The state legislature has, however, followed the pattern of

. delegating the operation of the local school district to a local Board of Education

and has granted it specific powers. The Board also has powers implied,
necessarily incidental, and essential to achieve its purposes.

The powers and duties of the Board of Education include but are not limited to:

A. Formulating, adopting, and modifying Board of Education policies, at its
sole discretion, subject only to mandatory collective bargaining
agreements; and State and federal law.

B. ‘Employing a Superintendent and approving personnel employment and
dismissal recommendations. '

C. Directing, through policy, the Superintendent, in his or her charge of the

District’s administration. .

D. Approving the annual budget, tax levies, major expenditures, payment of
obligations, annual audit, and other aspects of the District’s financial .
operation. :

E. Entering contracts using the public bidding procedure when required.

F. Providing, constructing, controlling, supervising, and maintaining
adequate physical facilities. :

G. Adopting the curriculum, textbooks, and educational services.

H. Evaluating the educational program and approving School Improvement
and District Improvement Plans when they are required to be developed or
revised.

Establishing and supporting student discipline policies; designed to maintain an
environment conducive to learning, including hearing individual student
expulsion cases brought before it.

ELECTION

The Oak Park and River Forest Board of Education shall consist of seven (7)
members elected pursuant to provisions of The School Code of Illinois.  School
District elections are non-partisan, governed by the general election laws of the
State, and include the election of Board of Education members, various public
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“ policy propositions, and advisory questions. Board of Education members are

elected at the consolidated election. If, however, that date conflicts with the
celebration of Passover, the consolidated election is postponed to the first

Tuesday following the last day of Passover. The election authority conducts the

canvass of votes within twenty-one (21) days after the election. The Board of
Education’s election duties are:

A. The Board, by proper resolution, may place public policy propositions on
the ballot;

B. The Board President, Secretary, and the member with the longest
continuous service, whose nominating petition is not being challenged or
who is not running for re-election will compose the Education Officers
Electoral Board to hear and rule on objections to candidate nominating
petitions and voter petitions; and

C. The Board Secretary or Clerk of the Board serves as the local election
official, assisted by designated representatives appointed by the Board.

The term of office for a Board of Education member begins immediately after:

A The election authority canvasses the votes and declares the winner(s); this
occurs within 21 days after the consolidated election held on the first
Tuesday in April in odd-numbered years. If, however, that date conflicts
with the celebration of Passover, the consolidated election is postponed to
the first Tuesday following the last day of Passover;

B. The successful candidate takes the oath of office as provided in Section
111, Board of Education Qath and Conduct.

The term ends four (4) years later when the successor assumes office.

BOARD OF EDUCATION OATH AND CONDUCT

Fach Board of Education member, before taking a seat on the Board, shall take
the following cath of office:

I, (name) do solemnly swear (or affirm) that I will faithfully discharge the
duties of the office of member of the Board of Education of Oak Park and
River Forest High School, in accordance with the Constitution of the
United States, the Constitution of the State of Illinois, and the laws of the
State of Illinois, to the best of my ability.

I further swear (or affirm) that.

I shall respect taxpayer interests by serving as a faithful protector of the
School District’s assets;

Section 10 ~ Page 2



V.

1 shall encourage and respect the free expression of opinion by my fellow
Board of Education members and others who seek a hearing before the
Board of Education, while respecting the privacy of students and
employees;

1 shall recognize that a Board of Education member has no legal authority
as an individual and that decisions can be made only by a majority vote at
a public Board of Education meeting; and

I shall abide by majority decisions of the Board of Education, while
retaining the right to seek changes in such decisions through ethical and
constructive channels.

The Board of Education President will administer the oath in an open Board of
Education meeting; in the absence of the President, the Vice President will
administer the oath. If neither is available, the Board of Education member with
the longest service on the Board of Education will administer the oath.

The Board of Education adopts the Illinois Association of School Boards® Code of
Conduct for Members of School Boards.”

ORGANIZATIONAL BOARD OF EDUCATION MEETING -

In odd-numbered years, the Board of Education will establish a date for its
organizational meeting to be held sometime after the election authority canvasses
the vote, but within twenty-eight (28) days after the consolidated election. The
consolidated election is held on the first Tuesday in April of odd-numbered years.
If, however, that date conflicts with the celebration of Passover, the consolidated
election is postponed to the first Tuesday following the last day of Passover.

At the organizational meeting the following shall occur: |

A. Fach successful candidate, before taking his or her seat on the Board, shall
take the oath of office as provided under the section on Board of

Education Oath and Conduct.
B. The new Board of Education members shall be seated.
C. The Board of Education shall elect its officers who assume office

immediately upon their election.

D. The Board of Education shall fix a time and date for its regular meetings.
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OFFICERS - ELECTIONS AND DUTIES

The Board of Education officers are: President, Vice President, and Secretary.
These officers are elected at the Board of Education’s organizational meeting.

A.

President

The president of the Board of Education shall be elected by the members
of the Board from among their number and serve for one year.

The President is permitted to participate in all Board meetings in a manner
equal to 2ll other Board members, including the ability to make and
second motions.

If the president is absent from any meeting, or refuses, or is unable to
perform the required duties, the vice-president shall serve as president pro
iempore.

Vice President

A vice president of the Board of Education shall be elecited by the
members of the Board from among their number and serve for one year.
The vice president shall perform the duties of the president if there is a
vacancy in the office of president or in case of the president’s absence or
refusal or inability to act.

A vacancy in the Vice Presidency is filled by a majority vote of the sitting
Board of Education members.

Secretary

The secretary of the Board of Bducation shall be elected by the members
of the Board from among their number and serve for one year.

If the secretary is absent from any meeting, or refuses, or is unable to
perform the required duties, a secretary pro tempore shall be appointed
from among the members of the Board.

SPECIAL AND STANDING COMMITTEES

The Board of Education may establish committees to assist with the Board of
Education’s governance function and, in some situations, to comply with State
law requirements. These committees are known as Board of Education
committees and report directly to the Board of Education. Committee members
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IX.

may include both Board -of Education members and non-Board of Education
members depending on the Committee’s purpose. The Board of Education
President makes all Board committee appointments. Board committee meetings
shall comply with the Open Meetings Act. A Board Committee may not take
final action on behalf of the Board of Education, it may only make
recommendations to the Board.

Nothing in this policy limits the authority of the Superintendent or designee to
create and use committees that report to the Superintendent or to other staff
members. '

BOARD OF EDUCATION MEETINGS

For all meetings of the Board of Education and its committees, the Superintendent
or designee shall satisfy all notice and posting requirements contained herein, as
well as in the Open Meetings Act. Unless otherwise specified, all meetings are
held in Room 213 of the Oak Park and River Forest high School located at 201 N.
Scoville Avenue, Oak Park, Illinois.

DISTRICT WEBSITE

The Clerk of the Board or designee shall post the Board of Education’s annual
schedule of regular meetings, which shall remain posted until the Board of
Education approves a new schedule of regular meetings; the public noticed of ali
Board of Bducation meetings; and the agenda for each regular meeting, which
shall remain posted unti] the regular meeting is concluded.

AGENDA

The president of the Board of Education is responsible for focusing the Board of
Education meeting agendas on appropriate content. The Superintendent shall
prepare agendas in consultation with the Board President. The President shall
designate a portion of the agenda as a consent agenda for those ttems that usually
do not require discussion or explanation before Board of Education Action. Any
Board of Education member may request the withdrawal of any item under the
consent agenda for independent consideration. Any Board of Education member
with topics they would like discussed may contact the President of the Board of
Education, the Superintendent, the respective committee chair, or the Clerk of the
Board about including those items on an agenda.

The Superintendent shall provide a copy of the agenda, with adequate data and

background information, to each Board of Education member at least 48 hours
before each meeting, except a meeting held in the event of an emergency.
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The Board of Education President shall determine the order of business at regular
Board of Education meetings. Upon consent of a majority of members present,
the order of business at any meeting may be changed.

OUORUM AND VOTING

The District is governed by a Board of Education consisting of seven members.
The Board of Education’s powers and duties include the authority to adopt,
enforce, and monitor all policies for the management and governance of the
District’s schools.

Official action by the Board of Education may only occur at a duly called and
legally conducted meeting at which a quorum is physically present. Four
members, a majority of the full membership, shall constitute a quorum. Board of
Education members, as individuals, have no authority over school affairs,
excepted as provided by law or as authorized by the Board of Education.

Unless otherwise provided by law, when a vote is taken upon any measure before
the Board of Education, with a quorum being present, a majority of the votes cast
shall determine its outcome. A vote of” abstain” or “present,” or a vote other than
“yea” or “nay,” or a failure to vote, is counted for the purposes of determining
whether a quornm is present. A vote of “abstain” or “present,” or a vote other than
“yea” or “nay,” or a failure to vote, however, is not counted in determining
whether a measure has been passed by the Board, unless otherwise stated in law.
On all questions involving the expenditure of money and on all questions
involving the closing of ameeting to the public, a roll call vote shall be taken and
entered in the Board’s minutes.

A quorum of the Board of Education must be physically present at all Board of
Education meetings. A majority of the full membership of the Board of
Education constitutes a quorum.

Provided a quorum is physically present, a Board of Education member may
attend a meeting by audio conference if he or she is prevented from physically
attending because of 1) personal illness or disability, 2) employment or District
business, or 3) a family or other emergency. If a member wishes fo attend a
meeting by video or audio means, he or she must notify the Clerk of the Board or
Superintendent at least 24 hours before the meeting unless advance notice is
impractical. The recording secretary or Superintendent will inform the Board
President and make appropriate arrangements. A Board member who aitends a
meeting by audio or video means, as provided in this policy, may participate in all
aspects of the Board of Education mecting including voting on any item, provided
the Board of Education member participating electronically is in possession of
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documents related to the vote being taken. The meeting must be open to the
public or have been properly closed in accordance with law. '

Actions of the Board of Education shall be taken in accordance with the laws of
the State of Illinois, the customs of the Board, and the judgment of the president.
The president may refer to the procedures outlined in the current edition of '
Robert's Rules of Order as a guideline. When a vote is taken upon a measure
before the Board, a quorum being present, a majority of the votes of the members
voting on the measure shall determine the outcome thereof except where
exceptions are set forth in The School Code of lllinois.

AUTHORITY OF MEMBERS

The Board and its individual members may act only in a properly convened
meeting, and no member shall have the authority to act for the Board or under the
title of a Board position unless specifically authorized by statute or by the Board

at such meeting.

MINUTES

The Board Secretary or Clerk of the Board shall keep written minutes of all
Board of Education meetings (whether open or closed), which shall be signed
by the President and the Secretary. They shall include the following:

A. The meeting’s date, time and place;

B. Board of Education members recorded as either present or absent;

C. A summary of the discussion on all matters proposed, deliberated or
decided and a record of any votes taken;

D A record of who voted yea and nay on all matters requiring a roll call

vote;

If the meeting is adjourned to another date, the time and place of an

adjourned meeting;

F. The vote of each member present when a vote is taken to hold a closed
meeting or portion of a meeting, and the reason for the closed meeting
with a citation to the specific exception contained in the Open Meetings
Act authorizing the closed meeting;

e

G. A record of all motions, the members making the motion and the second;
and
H. The type of meeting, including any notice and, if a reconvened meeting,

the original meeting’s date.

The minutes shall be submiited to the Board of Education at its next regularly
scheduled open Board meeting for approval or modification.
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At least semi-annually in an open meeting, the Board: 1) reviews minutes from
closed meetings that are currently unavailable for public release, and 2) decides
‘which, if any, no longer require confidential treatment and are available for
public inspection. The Board of Education may meet in a prior closed session to
review the minutes from closed meetings that are currently unavailable for
public release.

The official minutes are in the custody of the Board Secretary or Clerk of the
Board. Open meeting minutes are available for inspection during regular office
hours within seven days after the Board’s approval; they may be inspected in the
District’s main office, in the presence of the Secretary, the Superintendent or
designee, or any Board of Education member. Minutes from closed meetings
are likewise available, but only if the Board of Education has released them for
public inspection. Only minutes that have been approved by the Board are
available. The minutes shall not be removed from the Superintendent’s office
except by vote of the Board of Education or by court order.

The Board of Education’s open meeting minutes shall be posted on the District
website within seven days after the Board of Education approves them; the

minutes will remain posted for at least 60 days.

Verbatim Record of Closed Meetings

The Board Secretary or Clerk of the Board shall audio record all closed
meetings. If the Secretary or Clerk is not present, the Board President or
presiding officer shall assume this responsibility. After the closed meeting, the
Secretary or Clerk shall assume this responsibility. After the closed meeting,
the Secretary or Clerk shall store the audio recording in a secure location. The
Superintendent shall ensure that: 1) an audio recording device and all necessary
accompanying items are available to the Board for every closed meeting, and 2)
a secure location for storing closed meeting audio recordings is maintained close
to the Board’s regular meeting location.

During the Board’s semi-annual meetings to review the closed session minutes,
the Board will also review the audio recordings of closed meetings in order to
determine whether: 1) there continues to be a need for confidentiality, or 2) the
recordings no longer require confidential treatment and are available for public
inspection. At no time will an audio recording be released that would violate
State or federal privacy or confidentiality requirements, including, but not
limited to, any matter concerning 1} a named student, 2) an employee’s or
applicant’s personnel file and personal information, 3) school security plans, 4)
communications between the Board and an attorney representing the District,
and 5) all information exempted from disclosure under the Illinois Freedom of
Information Act, 5 ILCS 140/1 et seq. '
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After eighteen (18) months have passed since being made, the audio recording
of a closed meeting is destroyed provided the Board approved 1) its destruction,
and 2) minutes of the particular closed meeting.

Individual Board members have access to recordings of closed meetings.

XII. BOARD OF EDUCATION POLICY DEVELOPMENT

The Board of Education governance includes the development and adoption of
written policies. Written policies ensure legal compliance, establish Board
processes, articulate District goals, delegate authority, and define operating hmits.
Board policies also provide the basis for monitoring progress toward District

ends.
Amended: September 27, 2007, December 21, 2006; April 27, 2006;
December 18, 2003; June 27, 1996; April 23, 1992; June 28, 1984;
June 28, 1984; January 19, 1982; March 19, 1981; March 15, 1979
Adopted: March 18, 1976

Review Date:
Law Reference:

Related Policies:
Related Instructions
And Guidelines
Cross Ref.:

105 ILCS 5/2-3.25d, 5/10-1 et seg., 5/17-1, 5/27-1, 115 ILCS 5/1
et seq., 325 ILCS 5/4, 10 ILCS 5/2A-1.1, 5/8-1, 5/8-2, 5/8-3, 5/8-6,
5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 5/10-13, 5/10-13.1,
5/10-14, 5/10-16.5, 10-16.7, 5/17-1, 5/10-21.4, 5/22-17, and 5/22-
18; 5/27-1, 5/10-20.5, 5/10-20.14 and 10/1 et. Seq. [LCS 120/1 et
seq., 120/2, 120/2a, 120/2.02, 120.05, 120/2.06, 120/2.06(c),
120/2.06(d) 120/2.206(e); 120.7, 420/4A-106; 10 ILCS 5/2A-1 et.
seq.: 105 ILCS 5/9-18, 5/10-5; 5/10-6, 5/10-7. 5/10-16; 105 ILCS
5/10-16.5. and 5/28-1 et seq.. 105 ILCS 5/9-1 et seq.; Prosser v.
Village of Fox Lake, 438N.E.2d 134 (1982), 23 1. Admin. Code

Part 226., 325 ILCS 5/4.
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PHILOSOPHY OF GRADING 1064

The philosophy of greding at Oak Park and River Forest Hiph School strongly affirms
and supports the school's philosophy of education "to provide all students & superior
education so that they may achieve their full human potential.” We believe that:

. Grading i T i+ gerves the multiple roles of -ehiefameng-these . -
" WAV e T L T e, T L S e
"4 Formatted

are evaluation, motivation, and communication.

. Gradesywhish-renge-from—trte-E; are primarily indicators of the degree to which .-
students have achieved the geeds srandards of acourse. | T
. Tn accordance with the school's mission statement that "a partnership (exists)

between the student, family, school and community," there also exists 2 shared
responsibility for communication about the student’s mea Ly a-aiza; :

ellimes progress toward achisving the siandards of a course b% among teachers, ..

students and parents.

At the beginning of a course, the Baeh teacher will provide his/her Division Head and

cach student with & course gyliabus 55

that outlines expectations, course SUImary, required texts. orading scale and the
finalcoursegrade. .

components to be used in determining e the.

Amended Date(s):  June 26, 1999
Adopted Date: October 18, 1979
Review Date:

I.aw Reference:

Related Policies:

Related Instructions

And Guidelines:

LEiross Ref.:
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Potlicy 104, Definition of Terms

Curriculum: a set of courses constituting an area of specialization.
| Cusriculum Guides: ___ the specific delineation of course content including course . .o-| Deleted: §
description, materials, objectives, topics and units as
_ appropriate.
Course: a class for which a student receives a grade. :
" Course Offerings: the listing of the courses as they appear in the O.P.RF.HS.

Acadermic Catalog that inciud course descriptions, which .- Deleted: Generd

represent brief namrative summaries of course content.

Teacher Course Bredde Svilabms: - A one- to two-page document which contains the

)
)
!
]
:
)
J
J
)
)
|

following:
1. CouwseDescripion, ...
A list of required textbook and materials, .
3 A, course outline which gives the concepts and
content to be tanght,
4. Alisting of teacher expectations for homework, .
make-up work, grading factors and weights and { beieted: &
office hours, “{ Deleted: A
5, Otther information as deemed necessary by the e {_ Formatted: Buliets and Numbering
teacher such as attendance, classroom riles. exira
credit. etc.
Communication Responsibilities
Student
1. Be aware of his/her standing in a class at all times in relation to assignments,

homework, tests and quizzes, and seek clarification from the teacher as necessary.
2. Seek exira help as needed.
3 Confer with the teacher following any absence from class about missing
assignments and review the content covered during the student's absence.

4, Notify the teacher in advance of any planned absence 0 review what material will
be covered and to obtain assignments.

5. Share Teacher Course Profiles with parents.

Teacher

1. Complete interim progress, éligibility and tracking reports as reguired by school

policy.
Return parent Jetters. notes. phone calls, and/or emails in a timely fashion.
Notify parents when a student has the possibility of failing,

Hw

Complete grade sheets as required by District policy. ]| peleted: ¢
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‘5. Retum all assignments in a timely fashion.
6. Provide Teacher Course Profiles at the Open House and Parent/Teacher
Conferences and upon request.

Parent

{. Contact the counselor if progress reports or grade reports are notreceived. . .+ Deleted: dean
2 Contact the connselor or teacher if the progress of a student is in question.

3. Attend parent/teacher conferences.

4 Attend Open House,

5 Call the appropriate division head if a counselor or_teacher fails to contact the

parent as yequested.

e {Beieted:

6. Review the Teacher 66&55”??&%"féif”é‘l‘i"b'iéé;ééé”i}i"&i{{éﬁ“"iii'éiiiéi?"éﬁffd”ié'"
enrolled.
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POLICY 1100, PARTNERSHIP WITH THE COMMUNITY

The Board recognizes that the high school works in partnership with the community to -
provide for the educational needs of its young people. From its beginnings, the high

school's strength has come from the community's willingness to provide necessary
resources and leadership.

For community pride and confidence to flourish, it is necessary for citizens to have the
opportunity to be fully informed, to express their opinions and expectations, and fo
influence the development of the school.

The Board of Education and school administration, therefore, accept the responsibility for
encouraging the use of all appropriate means of keeping the community accurately
informed about the school, for understanding community attitades and aspirations for the
school, and for initiating processes through which citizens may participate in the
continued development of the school.

Amended Date(s);

Adopted Date: July 26, 1979
Review Date:

Law Reference:

Related Policies:

Reiated Instructions

And Guidelines:

Cross Ref.:
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ACCESS TO DISTRICT PUBLIC RECORDS 1120

The District’s “public records” are those documents, tapes, photographs, letters, and any
other recorded information or material, regardiess of physical form or characteristic, that
were prepared, used, received, or possessed by, or under the control of, .the District,
school, a school official, or an_employee. Public records shall be preserved and

cataloged, including e-mail messages, if they: (1} are evidence of the District’s

organization, function, policies, procedures, or activities, or {2) contain informational -

data appropriate for preservation. Public records that are required to be preserved and
cataloged may be destroyed when authorized by the Local Records Commission.

1. ihe requested material is,

a.  jpota“public record” as defined in this policy;

b exempt from inspection and copying by fhe Treedom of

Information Act or any other State or federal law; or

c.  notrequired to be preserved or catalogedior

. <'@eleted:

- '[r Deteted:
-{ Deleted:

2. complying with the request would be unduly burdensome.

When responding to a request for a record contaiping both exempt and nongxempt

material, the Superintendent, {or his/her designee) shall delete exempt information from ...

the record before complying with the request. Access fo stodent records shall be
accordance with District Policy 5126, Student Records. The Board President or

Superintendent, shall report to the Board of Education at each regular meeting any -

Freedom of Information Act requés%é_ as well as the status of the response.

The Superintendent, shall implement this policy with administrative procedures. The .-

Board of Education shall periodically establish copying fees.

Amended Date(s):  March 24, 2005; October 26, 2000; April 23, 1992

Adopted Date: June 28, 1984
Review Date:
Law Reference: 3 ILCS 140/1 et seq., 105 ILCS 5/10-16.

Related Policies: Policy 5126, Student Records
Related Instructions

And Guidelines:
Cross Ref:

Policy 1120 - Page 1
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PROCEDURES FOR ACCESS TO DISTRICT RECORDS

Policy 1120

The following procedures have been established for the inspection and for the copying of
| the District records,

1. ACCESS TO RECORDS

A.

A written request to inspect or to copy records must be submitted to the

Assistant Principal for Student Services. The request must specify which .-

records are to be inspected or copied.

The Assistant Principal for Student Services will comply with or deny .-

written requests within seven (7) working days after the receipt of the
request. The Assistant Superintendent for Pupil Support Services may
extend the time 4mit for responding to a request for records for an
additional seven (7) working daysif
1. the requested records are stored in whole or in part at other
locations than the office having charge of the requested records;

2. the request requires the collection of a substantial mumber of
specified records;

3. the request is couched in categorical ferms and requires an
extensive search for the records responsive to it;

4. the requested records have not been located in the course of routine
search and additional efforts are being made to locate them;

5. the requested records require examination and evaluation by
personnel having the necessary competence and discretion to
determine if they are exempt from disclosure under Section 7 of
the Freedom of Information Act (the "Act") or should be revealed
only with appropriate deletions;,

6. the request for records cannot be comphied with by the District
within the time limits prescribed by the Act without unduly
burdening or interfering with the operations of the Districg and/ox

7. there is need for consultation, which shall be conducted with all
practicable speed, with another public body or among two or more
components of a public body having 2 substantial interest in the
determination or in the subject master of the request.

Policy 1120 - Page2
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In the event of such delay, the Assistant Principal for Student
Services shall notify the person who made the request by letter .-

which shall include the reason(s) for the delay and the day by
which the records shall made available or the request be denied.

Any person denied access to records may appeal by sending a written

notice to the Principal Upon receipt of such notice, the Principal shall .-

promptly review the public records, determine whether under the
provisions of the Freedom of Information Act such record is open to
inspection and copying and notify the person making appeal of such
determination within seven (7) working days after the notice of appeal.
Any person making a request for public records shall be deemed to have

exhausted histher administrative remedies with respect to such request if ..
to act within seven (7) working .

the Principal affirms the denial or fails
days after the notice of appeal.

The records shall be inspected or copies made at Oak Park and River
Forest Figh School, 201 North Scoville Avenue, Oak Park, 1llinois 60302,
in the presence of the Assistant Principal for §
designee).

The PDistrict reserves the right to imit individual inspection time o one
hour on any single occasion,

iL LIMITATIONS ON ACCESS

Consistent with applicable law, a request to inspect or copy records

[ may be denied whenever,

A,

fhe records are expressly exempt by Section 7 of the Freedom of .-
..--1 Deleted: :

Information Act.apd/or,

the records are in immediate use by persons exercising official duties
which require the use of those records, provided that such records shall be
made available for public inspection as soon as such records are no longer
needed for such official duties, or within the legal time requirements,

whichever occurs first.
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1L

FEES

The District reserves the right to charge reasonably calculated fees to reimburse
its actual cost for reproducing and certifying school records and for the use of
equipment to copy records and shall not exceed the actual cost of reproduction
and certification. A standard scale of fees shall be established by the Board and
made public at the District's office.

Documents shall be furnished without charge or at a reduced charge, as
determined by the District, if the person requesting the documents states the
specific purpose of the request and indicates that a waiver or reduction of the fee
is in the public interest if the principal purpose of the request is to access and
disseminate information regarding the health, safety and welfare or the legal
rights of the general public and is not for the principal purpose of personal or
commercial benefit. Requests by the news media for the principal purpose of
accessing and disseminating information regarding the health, safety, or welfare
or the legal rights of the genera! public are not considered to be for commercial
benefit. In setting the amount of the waiver or reduction, the District may take
into consideration the amount of materials requested and the cost of copying
them.

_...-—"] Deleted: school

Accepted Date(s): March 24, 2005; October 26, 2000; April 23, 1992
Adopted Date: June 28, 1984

Review Date:
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POLICY 1125, SCHOOL AUXILIARY ORGANIZATIONS

Recognizing that community support is fundamentally related to the success of the

educational programs at Oak Park and River Forest High School, the Superintendent,

may seek to build such support by granting school auxiliary status to organizations

which meet the criteria and conditions set forth in this Policy. The Superintendent may

limit the number of school-auxiliary organizations in order to avoid duplication of effort

or conflict among organizations. The Superintendent, may revoke school-auxiliary statas

should an auxiliary organization fail to meet the criteria specified in this Policy.

Non-profit adult organizations based within the attendance area of Oak Park and River
Forest High School may seek school-auxiliary status from the Board of Education.
Such approval may be granted provided the primary purpose of the organization, as

specified in its by-laws or constitution, supports the policies of curricular and go-

curricular programs of Oak Park and River Forest High School. A member of the
Board of Education and administration shall be appointed as a liaison to all auxiliary
organizations.

Organizations granied school auxiliary status will be assigned a room for meetings, on a
space-available basis, as designated by the Superintendent {or his/her designee) and
may utilize school facilities as specified under Policy 1130, Use of Mailboxes and
Maiiing Privileges.

Amended Date(s):
Adopied Date: January 24, 2002
Review Date:
Law Reference: .
‘Related Policies: POLICY 1130, Use of Mailboxes and Mailing Privileges
Related Instructions ' '
And Guidelines:
Cross Refl:
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POLICY 1130, USE OF MAILBOXES AND MAILING PRIVILEGES

| Faculty and staff mailboxes in the Siaff Center are for the purpose of receiving mail _ ..-| Peleted: Facuy

delivered under the auspices of the United States Post Office and for receiving
internally generated documents necessary in the day-to-day operations of the school.

These mailboxes are not to be used for general distribution of political documents;

commercial, for profit documents: or for any purpose not officially sanctioned by the .| Deleted:

school.

Each qualifying auxiliary organization of the school is provided a mailbox. These
organizations may distribute information to faculty and staff mailboxes regarding
meetings and sponsored events. They may also request that information concerning
their organizations be included in general school mailings already scheduled provided
space is available.

| Qualifying auxiliary organizations are the following, . { Deleted: -
Alumini Assoclation, .. Deleted: LUMNI ASSOCIATION
v A PILE | Deleted:

| Deleted: APPLE

{ Deleted: BOOSTER CLUB

"1 Deleted: §
i1

Deleted: CITIZENS’ COUNCIL .

- peleted: CONCERT TOUR
. ASSOCIATION

Amended Dates: February 24, 2005, Janvary 24, 2002 Deleted: § ‘
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GIFTS TO THE DISTRICT 1140

This policy is established to govern the acceptance of all gifts, from any sources, made fo
Oak Park and River Forest High School, whether such gifts are lifetime gifts or gifts from
estates. No gift may pose restrictions that obligate the District to unexpected
expenditures or responsibilities, infringe on academic freedom, expose the District to
adverse publicity, or involve unlawful discrimination and such gifts must be used in a
manner compatible with the District’s educational objectives and policies. While the
Board of Education encourages unrestricted gifts, donations to fund specific purposes are

Recognition

| The Board of Education shall recognize all gifts at its regularly scheduled Board .. -{ Deleted: board s
meetings regardless of value. The identity of anonymous donors shall remain Deleted: &
| confidential; however, the Board of Education shall still recognize the gift and itsuse. _ ...-{peleted:,

h l beleted: the Board

— N LS —

Acceptance

All gifts above a minimum value of $500 may be subject to review by the Board of .| Deleted: te Bourd
Education prior to acceptance in accord with established procedures. The Superintendent, ...—{ Deleted: /Principal

{or his/her designee} is hereby authorized to establish procedures regarding the
acceptance of gifts by employees in accordance with this policy.

Anonvmous Gifts

Gifts may be accepted anonymously; however, the identity of the donor must be provided .. { Deleted:

to the Superintendent President of the Board of Education,_and they { Deleted: 1l

shall determine if such a gift should be presented to the Board of Education for ™ peleted: rrincipat

acceptance. " { Deleted: the Board
| All accepted gifts become the property of the District. . | Deleted: Schooi

Amended Date(s):

Adopted Date: Tanuary 24, 2002

Review Date:

Law Reference: 1051L.CS5/16-1

Related Policies: Procedures for Policy 1140

Related Instructions

And Guidelines:
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Policy 1150, STUDENTS, PUBLICITY AND MEDIA RELATIONS

The Board of Education and school administration accept responsibility for accurately
communicating with their communities about the decision-making processes and activities of

the school. On behalf of the District, the Superintendert (or his/her designee] shall be the .-

official channel for communications with media representatives. Representatives of the
media shalf be encouraged to be in attendance at public meetings of the Board of Education
and school events of general interest to parents and the larger community, Meeting
announcements and other pertinent information shall be made available to the media in
accordance with the Iilinois Open Meetings Act.

District 200 students may be photographed, videotaped, and/or iterviewed by District 200
stafl’ members, other students, District 200 parents or other authorized District-affiliated
groups for infozmational and publicity purposes. The ‘names, works photographs Videos

including, but not limited tq, qchool yearbooks, school newspapers | and newsletters, DlStﬁCt____

200 nEws 1e1cases p}esemauom at professmnal conferences and Board of Educatlon

c,ons:stent with the 1llinois School Student Recorde Act and the Famlly Fducational Rights
and Privacy Act.

Representatives of non-District media shall have access to students age 17 and under on

campus only with the approval of the Supenntendent, {or his/her designee} and with the .-

writien consent of parents or guardians of record given through a signed District Publ icity
Consent Form which is valid for one year. Students age 18 or over, without an appointed
guardian, may provide their own consent. Such access shall be for purposes consistent with
the District’s mission and objectives. Publicity must not be for commercial purposes or gaim.

A staff member designated by the Superintendent {or his/her designee) shall be present .-

during all interviews or photography sessions with students involving non-District media.

Employees of the District have the right to speak with media representatives; however, .-
comments by District employees other than the Superintendent (or his/her designee) shall not et

be deemed to be official statements or positions of the District.

The Superintendent, {or his/her designee) will develop written procedures fo im
policy.

Amended Date{s):

Adopted Date: December 22, 2005

Review Date:

Law Reference: 105 ILCS 10/t ef seq. and 20 U.5.C. 1232g

Related Policies:
Related Instructions
And Guidelines:

2535234,

slement this .-

( Deleted:

School P

/Principat

7{ Deletea:

.--1 Formatted: Font color: Auto

| Peleted:

| Deleted:

---{ Formatted: Font colar: Auto

| Deleted:

fPrincipal

1 Deleted:

Principal

| Deleted:

{ Deleted:

f

{ Deleted:

[Principal

{ Deleted:

/Principal

| Deleted:

in support of

| Formatted: Font: & pt

2855231

(S N—

7| peleted:



POLICY 1150, STUDENTS, PUBLICITY AND MEDIA RELATIONS -
PROCEDURES

The procedures provided below are intended to govern District and student znteracnons
with the media that occur on Oak Park and River Forest High School property or at
school events in which District students are participants.

A. Information provided to media representatives should be given in a timely
manner; be consistent with the District’s mission and objectives; must not

violate the confidentiality of students or their families or District staff, or be .-

disruptive to the educational environment. Publicity must not be for commercxal
purposes or gain,

B. Media representatives seeking information regarding District-wide activities

should contact the Superintendent (or his/her designee’s) office.  The .-
Communications and Community Raiatmns Lomdmdtoz is generally thf: e

preferred District contact person for facilitating matters related to media
relations and school publicity,

C. The Superintendent, {or his/her designee) is authorized to speak to members of .-
the media on behalf of District-wide issnes,

D. Staff members choosing to respond to media inquiries should make it clear to
what extent they are authorized to speak on behalf of the District and to what

extent they are expressing personal opinions, e

E. Staff members are encouraged to participate in in-District and out;of;District ..~

publicity events regarding educational and co-curricular related activities,
F. Exceptin circumstances exempted below in L, students age 17 and under, or age
18 or oider with an appointed guardian, must have the written consent of the
student’s parent, appointed guardian or guardian of record prior {o any
interview, photograph, or publicity session with members of the media that
includes identifiabie student information.  Parents, appointed puardians or
guardians of record will annually be asked to provide such consent. Completion
of the District’s Publicity Consent Form will be considered an obligation of the
registration process. Students who are age 18 or older, without an appointed

representative must be present.
G. A master list of students who do not have permission to be interviewed or

_ photographed by media will be updated annuaily. It is the responsibility of
District representative(s) who are facilitating such contacts to ensure appropriate
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comsent has been granted prior to providing student access to the media, except
as exempted below in L '

H. Representatives from the media must obtain permission from the Superintendent .-~ Deleted: /Frincipat ]

(or his/her designee) prior to speaking to any student on school grounds or at

school activities, except as noted in L. below. Students with the consent of their

parent, appointed guardian or guardian of record, or of an age fo provide their

own consent, will be permitted to be interviewed or photographed by the media

or other entities in the presence of school representatives. Under no

circumstances will representatives from the media be permitted to interview or

photograph a student during scheduled academic periods or at any other time

when such interview or photograph will cause a disruption to the educational

environment.

1.__Jf publicity is related to participation in o attendance at public events such as« Formatted: Indent: Hanging: 0.25"
athletic or performing arts events, student awards or honors ceremonies, of 77 { Deleted: 3 ]
Board of Education meetings, parent or guardian of record permission will not

‘be required.

Accepted December 22, 2005



| Formatted: Font: {Defauit) Times

MANDATORY O.P.R.F.H.S. PUBLICITY CONSENT FORM e

In order for Oak Park and River Forest High School to provide non-District news media with access to
stadents for interview or photography sessions, and general information for publicity purposes, ene of the
students” parents or guardians of record must have signed a general publicity consent form. This form is
valid for one school year, including summers. Publicity will not be used for commercia! purposes or gain.

Parents/puardians may decline to provide consent.

PLEASE NOTE: Consent is not required for media coverage of students participating or attending public
events such as athletic and performing arts events, awards and honors ceremonies, or Board of Education
mestings. Therefore, a denial of permission below will not preclude such coverage.

Piease complete the following form and return with other regiswation materiais. This publicity consent
form is an obligation thai must be returned (o the District annually as a mandatory part of the annual
registration process. Failure to refurn the form will be considered denial of consent for your student’s
participation in media-retated publicity except as boted above,

Please direct guestions concerning this form to Katherine Foran, Communications, 708-434-3099,
kforan@oprihs.org.

. -1 Deleted: for O PRFH.S |

District pohcy and procedures, to non-Distriet media for pubhmty/mfurmaison parposes -4 Deleted: ]
Publicity will not be used for commercial purposes or gain. . g - 3
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C [ deny permission for/OPRFHS to grant gceess to media to my student(s) and understand it is
my responsibility to_inform my student(s) of this denial

Student Name(s) 1D No(s).

Parent/Guardian Name:

Parent/Guardian Signature:

-1 Deleted:
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BOARD MEETINGS 1200

As provided for in the Illinois Open Meetings Act, all regular and special meetings of the
Board of Education shall be open to the public. In addition, the meetings shall be
conducted in a manner and location which will encourage public attendance and
understanding of the issues under consideration.

Visitors to Board meetings shall be provided appropriate reports and materials related to
the agenda items. Such materjals shall be available to local media .in advance of each
meeting. Visitors may record or broadcast an open Board of Education meeting subject 10
reasonabie rules established by the Roard of Education. including that of mforming the
Superintendent_or Board President of the fact that the mecting was_being recorded or
broadeast.  Reguests for special need such ag geatine. writing _surfaces, and accgss 10
electrical power_shouid be directed o the Sumeriniendent {or his/her designes) af least
one working dav before the meeting,

The recording or broadcasting of meglings shall not disgact_or_disturh Board of
Fducation members, other meeting participants. or members of the sublic. The Board of
Education niesideni mav designate a location for recording eguipment. may restrict the
movements of individuals using the recording equipment. or may take such other steps as
are deemed necessary to preserve decorum and facilitation of the meeting,

A person giving testimony has the rieht to request that his/her testimony not be recorded
or broadcast,

Members of the public and employees of the District may make comments to or ask
questions of the Board of Education according to procedures adopted by the Board. The
Board reserves the right to limit the number of speakers on any given topic, to confine the
length of each individual presentation, to restrict the tota] amount of time for questions or
comments to the Board if it deems the comments or questions to be repetitive or abustve,

and to hear in closed meeting comments pertaining to topics gualifying as exceptions in
the Open Meetings Act.

Amended Date(s):  June 28, 1984

Adopted Date: July 26, 1979

Review Date:

Law Reference: SILSC 120/2.03; 5:120/1-120/6: 10SILCS 5/10-22.31¢
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PROCEDURES FOR ADDRESSING THE BOARD

1. Emplovees and members of the public wishing to address the Board may be
placed on the agenda of any regular meeting or any special meeting which is open
to the public by filing a written request with the Superintendent, at least ten (10) ...t Deleted: /Principal ]
days before the scheduled meeting uniess the Superintendent _otherwise permits. ... Deleted: /Principal }

Unless the Beard decides otherwise, presentations on amy given topic may not
exceed fifteen (15) minutes.

2. At each regular meeting and at each special meeting open to the public, time will
be set aside for comments and questions from employees and members of the
public. The Board may also allow comments from employees and members of the
public during the discussion of any item on the agenda. The Board reserves the
right to limit the time for individual comments.

3. During the Comments from Visitors section of the Board meeting, comments on
non-agenda items concerning matters within the jurisdiction of the Board of
Fiducation are invited, Comments or questions relating to other governmental

bodies or to other employees should be directed fq them, -{ Deleted: . ]
4. A member of the public having a specific complaint concerning a district

employee should first address that complaint to the employee's supervisor or o

the Superintendent, A member of the public having & complaint concerning the .| Deleted: frincips J

disciplining of e particular student shouid first address that complaint to the

.+t peleted: Assistant Superintendent for
| Pupil Support Services

If, in the case of either complaint, an interested party believes that he/she has not
received 2 satisfactory administrative respomse, then the inferested party may
submit the complaint in writing to the President of the Board of Education.

[ Amended Date(s):  April 24, 1997, April 23, 1992
Adopted Date: June 28, 1984

Review Date:
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Cross Ref.: Policy 1200
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POLICY 1230, SCHOOL ATTENDANCE ON DAYS OF RELIGIOUS
OBSERVANCES

L Generally

Students whose religious practice dictates that they be absent from ‘'school to
observe a religious day or days shall be excused from attending school and from
participating in their usual curricular and co-curricular activities on the day of
the religious observance. :

. L Parental Notice

The parents or guardians of students whose religious practice dictates that they
be absent from school to observe a religious day should notify the school prior

to the absence. Such notice should be given directly to the Attendance Office, .-
Since generally none of the major Christian holidays occurs when school isin

session, absence for Christian observance days is generally not an issue. Two
major Jewish observance days, Rosh Hashanah and Yom Kippur, occur
frequently when school is in session, and notice by the parent or guardian should
be given to excuse students for these holidays. Excusal for major religious
observance days in religions other than Christianity or Judaism will be granted if
parents or guardians follow this notice procedure.

II. Guidclines

The Superintendent, as the designee of the Board of Education, shall establish .-

guidelines relating to the make-up of classwork, quizzes, examinations, projects,
or other work that was to be completed during the absence for a religious
observance. Teachers cannot assign any penalty or deduction from the value of

make-up work resulting from an excused absence for a religious observance, .-

Since some students may not be able to prepare for tests, projects, or quizzes
during the religious observance day or days, teachers must give 2 reasonable
amount of time for make-up work after students return to school.

Amended Date(s):  March 25, 1993
Adopted Date: November 18, 1982
Review Date:
Law Reference: 1L Rev.Stat. ch. 122, pars. 26-1(5) and 26-2b
Related Policies:
Related Instructions
And Guidelines:
Cross Ref.:
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POLICY 1250, INTERNET SAFETY POLICY

The Board of Education of Qak Park and River Forest High School District No. 200 has
adopted the following policy in accordance with the Children’s Internet Protection Act
(P.L. 106-554).

L

I1.

Use of Technology Protection Measures

It is the policy of the Board of Education, through the use of internet filtering or
blocking devices, to block users of the District’s computers from accessing

visual depictions that are a) obscene ja) ehild forms of pomography or, in the . ! Deleted: (
case of use by minors, ¢) harmful to minors. Such fijtering or blocking devices .| Deleted: |
shall be used on all District computers with Internet access and during all use of " { Eormatted
such computers, except as specitically provided below. " Deleted: (
Tt shall be the responsibility of the administration of the District to assess those -/ Deleted: School

filtering or blocking devices available for use and, in consultation with the
Board of Education, to determine the filiering device most effective and

appropriate for the District’s needs. | Deleted: School
The Superintendent, {or his/her designee) may, on a case-by-case basis, authorize .-+{ Deleted: /Principal
the disabling of filtering or blocking devices to permit adults to engage in bona
fide research or other lawful purposes, Disabling requests will not be granted if
the Superintendent, determines that the potential harm or disruption incident to .. -i Deleted: /Principal
the request outwelghs its educational or professmnal benefit.
All online activities of students and minors shall be monitored by those school
officials with direct supervisory responsibility for those activities. In addition,
school officials shall monitor students’ and minors’ orline activities on District
computers when not under the direct supervision of school staff. Such
monitoring may consist of @) direct observation of online activities; ) review of _..-{ Deleted: i
Internet logs and other use records; ¢ J generation of Internet actw1ty repoits or | Deleted: (i
summaries; or ) any other method that the Superintendent determines ?ﬁi@ﬁﬁé@S 7 { Deleted: i
appropriate for the effective review and monitoring of online activities. h { Deleted: (v
".. [ Deleted: rincipal
. . " 1F d
Access {o Inappropriate Materjals on the Internet and the World Wide Web i ormatte
It is the policy of the Board of Education, to the extent permitted by law, to limit
access by minors to inappropriate matter on the Internet and the World Wide ./ peleted: i
Web. This policy shall be accomplished through ») the use of the filtering or - [peteted: ¢
T

blocking devices described in Section 1, 1) enforcement of the District’s .-~

-1 Deleted:
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Acceptable Use of Techmology policies, and ¢) providing education and .- { Deleted: iii

counseling to minors and students who use the District’s computer system
regarding the proper use of Internet resources.

For purposes of this policy. “inappropriate matter” shall mean materials,

whether written, graphic or in other media, that are a} obscene, b) ghid forms of .- Deleted: (

pornography, ¢} harmful to minors, or d) disruptive or detrimental to the "\ Deleted: ¢
District’s educational activities. o { Formatted

o . . | Deleted:
Electronic Mail, Chat Rooms and Other Forms of Electronic Communications (" Deleted: (
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Tt is the policy of the Board of Education to ensure the safety and security of
minors when using electronic mail, chat rooms, and other forms of direct
electronic communications. For this purpose, school officials shall regularly
review minors” online and internal communications on the District’s computer
network to assure the safety of students and minors. School officials shall

further communicate to minors, through the District’s Student Handbook and | _,_-'{’_Deleted; 5
Code of Conduet, its aAcceptable aUse of Technology pohay, or other means, 1 Deleted: 1

information regarding the safety risks raised by oniine communications and .{ Formatted

appropriate practices to protect against these risks. *{ Formatted

{ Formatted
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Hacking, Unauthorized Access, and Unlawful Activities of Minors Online

Minors who use the District’s computer network shall be permitted to do so only

for authorized purposes and for lawful activities. This policy applies fo g} . --{ Deleted: ¢

access to the District’s own computer network, and b) access by minors to other ...-{ Deleted: i

networks and computers when using the District’s network.
Unauthorized Disclosure, Use and Dissemination of Personal Information

It is the policy of the School District, consistent with State and Federal student
records laws, o protect students and minors against the unauthorized disclosure,
use and dissemination of personal information through the District’s computer
system. Users of the District’s computer system shall be prohibited from
disclosing personally identifiable information regarding students of minors
outside the District’s computer system, except in specifically authorized
instances. This prohibition shall apply to all electronic communications either
directed to non-District computers or accessible to non-District users, such as
web page postings and other Internet accessible files.

Definitions
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Terms used in this policy, including “minor,” “obscene,” *“child pornography,”
and “harmful to minors,” shall have the meanings set forth in the Children’s
Internet Protection Act.

School officials shall communicate these restrictions to minors through the

District’s Student landbook_and Code of Conduct, gAcceptable wUse of -
Iet.%moloov policy, or other means. Any misuse of computers or technoiogy use
{ Formatted

{ Formatted

shall result in disciphine under the Student Acceptable Use Policy No. 1240.
Unlawful or unauthorized oniine activities shall further be identified as forms of

misconduct subject to discipline under the District’s student discipline code.

Amended Date(s);
Adopted Date: June 27, 2002
Review Date:
Law Reference: 47 USCS 234(h)
Related Policies:
Related Instructions
- And Guidelines:
Cross Ref.:
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POLICY 1320, SCHOOL VISITORS

Opportunities shall be made available for community residents to observe the school in
its daily operations, to visit classrooms, and to become familiar with school programs
through personal observation. Parents, graduates, education students, and other visitors
are welcome to visit the school, provided their presence will not be disruptive to school
operations or violate the confidentiality of students,

Primary consideration in accommedating visitors shall be given to student welfare and
the continuity of educational programs. Amny person wishing to confer with a staff
member shall make prior contact with that staff member to establish a mumally
convenient meeting time. Conferences with classroom teachers are to be held outside of
school hours or during the teacher’s conference/preparation period. All visitors shall
initially report to the Welcome Center (Room 105) to obtain an identification badge
before visiting any area of the building or any individual in the building. Visitors must
wear the identification badge at all times while on school property.

Any District empioyee may request identification from any person entering the high
school building, grounds, or property which is owned or leased by the Board of
Education and used for school purposes. Refusal to provide such information is a
criminal act. The Superintendent {or his/her designee) shall seek the immediate

removal of any person wha, 1) refuses o provide requested identification, 2) interferes
with, disrupts, or threatens to disrupt any schoo! activity or the learning environment, 3) s
or engages in an activity in violation of general District policies. Authorized agents of

an exclusive bargaining representative, upon notifying schoo! officials, may meet with
school employees in the school building during duty free times of such employees. The

Superintendent, {or hig/her designee) will develop administrative procedures in support

of this policy.

Amended Date(s): June 20, 2005; March 20, 1997
Adopted Date: Adopted July 26, 1979

Review Date:

Law Reference: 105ILCS 5/24-25

Related Policies:

Related Instructions  See Procedures
And Guidelines:

Cross Ref.:
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PROCEDURES FOR POLICY 1320, SCHOOL VISITORS

Visitors entering Oak Park and River Forest High School must stop at the Welcome . | Deleted: Byery v
Centel (Room 105) for the purpose of obtdmmg ;denuhcatmn badg_e_x_ All visitors are | peleted: an
expecled to wear tha identification badges while on school property. In addition,
1. jnake prior contact with the staff member being visited regarding a mutually  Deleted: M
convenient meeting time;, ! peleted: .
2. ghow valid identification in the form of a photo [D 0 any requesting District { Deleted: 5
employee;, | Deleted: .
3. cooperate i providing the information requested on the Guest Log Sheet (name, fDe;ete e
date, sign-in time, individual being visited, sign-out time); _ ‘ B
4. egxpect verification that the staff member or office being visited expects the visit;, : -
5. yisit only the areas of the bulldmg authorxzed by the Welcomc Center, unless R Deleted: 2
they are escorted elsewhere by their host, . | Defeted:
6. wear the identification badge visibly at all t;mas and to return it to the Welcome . | Deleted: v
Center at the conclusion of the visit, " pefeted:
7. fefrain from disrupting school activities and/or the lear Ting environment;, and To . Deleted: w
8. cooperate with general District pohcles and standaxds of behavmx _ % Deleted: .
‘ ‘_ Deleted: R
Visitors who do not comply with the expectations above are subject to criminal - | Deleted:.
penalties as outlined by the Schoel Code of [llinots. ) ! Deleted: ¢

Amended Date(s):
Accepted Date: June 20, 2005
‘Review Date:
Law Reference:
Related Policies:
Related Instructions
And Guidelines:
Cross Ref:




POLICY 1325, BUILDING SECURITY

To maintain a safe environment for students, employees, and visitors and to secure
District property, the Board of Education of District 200 will maintain a combination of
security personnel and security technology on the high school campus twenty-four (24)
hours perday seven (7) days per week, 365 days per year. '

Security personnel will be employees of District 200 or employees of a contracted
security service. In either case, security personnei will be trained in strategies that have
proven to be effective in maintaining a safe and secure buiiding. .

Security technology will be used to support the efforts of security personnel. Video
cameras will be positioned in common traffic areas, at entryways, and in hallways of the
building. Images picked up by cameras will be relayed to a central monitor in the
security office where they can be viewed by security personnel and recorded. The
cameras shall have a capacity for video only.

Video cameras will be in operation twenty-four (24) hours per day, seven (7) days per
week. 365 davs per vear. Images relayed by the cameras to the monitor will be
recorded at real-time or time-lapsed rates. Typically, video recordings will be preserved
for a period of fourteen (14} days from the day the recording was made. They may be
used as records of inappropriate actions by persons in commen traffic areas on campus
or in the building, or as records to show that persons have been falsely accused of such
actions.

Use of video recordings must be authorized by District 200 personnel, except where
they are formally subpoenaed by law enforcement agencies.

The Board_of Educaticn will post a notice at primary entrances to the schooi building
alerting students, employees, and visitors that video cameras are in operation. Students
and their parents/guardians will be given additional notification in school publications.

The Superintendent, {or his/her designee) will develop administrative procedures in ...--| Deleted: Frincipal

support of this policy.



Amended Datefs):  June 20, 2005
Adopted Date: Qctober 24, 1996
Review Date:

Law Reference:

Related Policies:

Related Instructions

And Gaidelines:

Cross Ref.:




POLICY 1400, RECOGNITION NAMING OF DISTRICT 200 FACILITIES OR
EVENTS

No District 200 facility or school-sponsored event or activity, including but not limited
to any classroom, theatre, office, athletic facility, music facility, District-owned
property. athletic event, or activities event shall be named in honor or recognition of any
person or persons, including a past or present employee of the District, a past or present
student of the high school, a past or present member of the Board of Education, or a
past or present financial supporter of District activities or events.

Amended Date(s):

Adopted Date: May 23, 1996
Review Date:

Law Reference:

Related Policies:

Related Instructions

And Guidelines:

Cross Ref.:




POLICY 1410, RENTAL OF FACILITIES

The Board of Education recognizes the investment which the community has made in
the Oak Park and River Forest High School building and facilities. The rental policy
shall encourage utilization by community groups.

L Guidelines

A School buildings and grounds may be temporarily used—under such
provisions and contro] as the Board of Education may see fif to impose-—
for educational, recreational, religious, social and civic activities, and for
such other purposes as the Board deems proper. {School Code: Section
10-22.10)

B. The Board holds the conviction that school facilities should be made
generally available for use by citizens of the community for Permitted
Purposes, as long as such use does not substantially disrupt or interfere
with school activities. “Permitted Purposes” include educational,
recreational, religious, social and civic activities, and exclude
commercial or political fundraising activities. The Board of Education
may at any time deny or refuse to grant any application or cancel,
without liability, any rental whenever the use—in the reasonable
judgment of the Board_of Education—is not for a Permitted  Purpose,
presents or may present a clear and present danger to persons or
property, or may be in violation of or contrary fo applicable federal,
state, or Jocal law or ordinance, or to Board_of Education policies.

C. The renter will providﬁ property damege and bodily injury liability
insurance, naming this high school as “additional insured,” with the

following minimums:

Bodily injury liability $100,000/1,600,000
Property damage liability $100,000/500,000

D. Rental rates shall be approved by the Board_of Education upon

recommendation of the Superintendent and shall be based on the . .-{Deleted: frincipe

following categories:

Class I Renters representing taxing bodies in the District will be __.---{ Deleted: schoot

charged only for personnel expenditures incurred beyond
the normal operation of the school.
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10.

11,

12.

13.

14,

i5.

Procedures

Rentals will not be made for commercial or political fund-raising
purposes.

Except for grandfathered organizations, all renters must be
registered, non-profit organizations.

At the discretion of the head custodian, clean-up and set-up costs
will be assessed as necessary.

In cases of canceflation afier an event has been scheduled, the
renter will be required to pay for any expenses relating to the

Although every effort will be made to honor rental agreements,
occasions may arise in which schedules change and the needs of
the high school conflict with the rental. In such cases, the high

school will cancel the rental without Hability for any expenses .

incurred by the renter.

Renters using the high school’s facilities for the first time and all
Class I renters must pay a deposit equal to the rental fee at least
ten {10) days prior to their event.

Class 11 renters conducting a fundraiser, and/or charging
admission, must pay Class III rates, except those holding tax
exempt status,

The Stadium Field will be rented only by special approval of the .-
[ Deleted: Board of Education

Superintendent.

When confliciing facility requests are submitted, priority will be
given to groups providing services to youth.

Applications for the use of school facilities are to be directed to the Assistant
Superintendent for Operations who is authorized to approve requests, which
meet the policy guidelines. Questionable requests will be referred to the

Superintendent, of the District. Applications are to be kept on file for two years. .-

When approved by the Assistant Superintendent for Operations, the applications
will be submitted to the Chief Financial Officer who will review them and
provide assurances regardine imsursnce and liability coverage, and to the

Director of Building and Grounds who will prepare gental contracts.
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Insurance certificates and billing for rentals and related fees will be handled by
the Coordinator of Building Rentals.

Amended Date(s):  April 27, 2006; January 25, 2001, November 15, 1983, July 26,
1979, November 21, 1974

Adopted Date: May 20, 1971

Review Date:

Law Reference:

Related Policies:

Related Instructions

And Guidelines:

Cross Reference;




POLICY 1420, CITIZENS’ COUNCIL

To encourage community and parent awareness of the school's programs, procedures,
problems, and plans and to seek suggestions from community representatives regarding
proposed plans the Board of Education authorizes a Citizens' Council._The Council shall
serve in an-advisory capacity.

Council members, appointed by the Board of Education, shail serve two-year terms with
half the members appointed each year and shall be representative of the residents of the
two villages. The Council will elect a chairperson in May and adopt a meeting schedule

| for the school year. Representatives from the Board of Education, administration, and
faculty will attend the meetings. '

Amended Date(s):  January 23, 1975
Adopted Date: April 10, 1968
Review Date:

Law Reference:

Related Policies:

Related Instructions

And Guidelines:

Cross Ref.:
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