
BID REQUEST FORMPurchasing and Warehouse
2326 Bisso Lane

Concord, CA 94520

Bid Name:      
(as it will be titled on Planroom etc...)

Bid Scope: 
(a brief summary of the work MUST be provided)

Sites involved: 

Project Manager:  Ext. 

To Contra Costa Times By:

Advertising Dates -  1st: 2nd:
(provide 2 at least 7 days apart – notes at bottom of this page)

Last Addenda By:

Bid Opening Date & Time: 

Mandatory Walk Date & Time:

Mandatory Walk Location: 

Liquidated Damages: $ per calendar day per site

License(s):   

Funding Source:          

Budget Amount:  
(Engineers Estimate – $###,###.##)

Target Board Date: Docket Due:

Expected Begin Date: Completion Date:

Name and Fax of Contractors that you would like Notified for this project: 

**We need all information requested on this form before we can assign a bid number****We need all information requested on this form before we can assign a bid number**

LEGAL DEADLINES:LEGAL DEADLINES:
4 PM Monday for Thursday  –  4 PM Tuesday for Friday  –  4 PM Wednesday for Saturday and Monday  –  LEGALS DO NOT4 PM Monday for Thursday  –  4 PM Tuesday for Friday  –  4 PM Wednesday for Saturday and Monday  –  LEGALS DO NOT

PUBLISH ON SUNDAYS  –  4 PM Thursday for Tuesday  –  4 PM Friday for WednesdayPUBLISH ON SUNDAYS  –  4 PM Thursday for Tuesday  –  4 PM Friday for Wednesday

Bid Number:
(will be assigned by Purchasing)
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