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5)95/43

\/Event Information sheet
" Addendum A
/Ru!es and Regulations signed
/Complete COVID protocols (details needed)
Fee Calculations M)Pr
Rent
Utilities
Security (for times when public is there)
Custodial Services
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Does this event recur annually and how long has the vendor been
using facilities?



Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUST be fied at least SIX WEEKS before the day for which # i made,
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date. Date \5 ) a / ““2._.3

To the Board of Education: .
The undersigned hereby make application on behalf of _Hamden Veterans Commission
(Name of Organization)
as assaciation formed for M@Lﬂw _ for permission to use the
{Event Title)
(please check the box next to buiiding AND rooms):
Hamden High $chool Tl HHS: O Auditorium/Black Box/Dressing Rooms Equipment Needed:
O Gymnasium
Hamden Middle School O c1o7 _ HH5/HMS: See Addendum A and
gg:';::f;:m return with this form.
O Athletic Field/Pool {please circte option
Elementary Schools: = Eeol 3 pion) Elementary Schools:
Bear Path 1 HMS: xm.rd torium
Church Street [ O Gymnasium 0 Tables (how many)
ol Q Cafetena O Chairs (how many)
Helen Street 0 O Ctassroom O Other Needs:
Ridge Hil O O Mus.c/8and Room
Shepherd GlenC]
Spring Glen O Elementary Schools:
West Woods O S gvgnﬂa?ium
areteria
Wintergreen OO 0 Classroom
EVENT INFORMATION REHEARSAL / PREPARATION
“¥ multiple dates, please indicala clearly information for sach date
Date Time (From/To)
Date Arrival Time Evenl Time End Time
512812023 10:30 am 11:45 am 1:00 pm

How many peaple will attend the rehearsal?

Number of Performers/Presenters;__ 15 Will your event require setup? Yesd  No O

Anticipated Attendance: 100 I yes, when do you plan o set up?
Admission Charge: 0

Percentage of Hamden Performers:

If said permission is granted, we hereby agree to strictly comply with the rules and regulaticns of the Board of Education governing the use of
public school bulldings, to take the utmost care in the use of the school property, to make good any damage ta or loss of school property arising

from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all Organizations not
affiliated with the Hamden Public School District is required.

Jj‘#jﬂﬁtial)
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PRINT names of applicants.

Contact Name

Elissa Lupi

Dave Lewis

Address {[Number, Street, Town, Zip)

85 West Shepard, Hamden, CT 06514

Reginald Jackson

35 Alenier Street, Hamnden, CT 06514

1. The use of the Hamxden Public School Buiidings for other than
use thereof must be made o the Board of Education on tha b
nature of the activily for which the building is to be used and
loss of property arising from such use,

in accordance with the Rules and Regulation
hour after close of avent. There will be a mi

3. if police attendance is necessary (to be delermined by the

B38 Wintargreen Ave., Hamden, CT 06514

When pemmission for the use of any bulldin

LE REGULATIONS

attendance and give the Pclice Permit Number (o the Board of Education,

4. The building is io be used only an the date specified and for the
buiiding prior to the time stipulated in this contract. Setup and rel

5 A pJ!lmit can be canceled without notice provided its

FSOW.__° N

Ielephone Email Address
203-288-7561 eloopie@sbegiabal net
203-654-1894 lewishcert@yahoo.com

203-214-7809  Reginaldand diane jackson@comcast.net

provisions or intent are violated in any vJa

3513R

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

fegular schoolwork is under the direct control of the Board of Education. Al applications for the
lank form prescribed for that purpose. The application must state in evary detail the purpose and
must be signad by three responsible persons, who will be hekd responsible for any damage or

g has been granted the Board will appeint a custadian andlor sacurity personnel 1o act as its personal
representative. This appoiniee is to supervise the mesting and enforce the Rules and Regulations of the Board with power to close tha meeting if itis not held
5. Custodian(s) will report 8 minimum of ane-half hour bafore scheduled ime and remain & minimum of one-half
nimum charge of three hours of custodial coverage for any svent.

Admiristration), the persons in charge of the event will be required to provide such police
purpase namad in the permit. Nobody from the renting organization will be allowed lo entar the
hearsal time must be reflecled on the application.

¥, and the Board of Education or its representatives shall be the

Sole judge of such violation. In addition, the Board of Education reserves the righl Yo cancel a permit should a school function be in confiict with the permitied

avent.

6. Apemit is nol transferable,

7. Apemitis not valid unless signed by the Superintendent or hisher designee.

8 When use of a kitchen is required, details must be worked out in cansultation with the

are to be sarved or ealen
gymnasium, auditorium or pool.

will be needed. If a cafeleria worker is nesded, the pemitiee will be responsibile for the cost.

10.  When use of Audio Visual or Telavision a

school} or the building media spacialisi {elementary schools). Ifit is determined a tachnician is need

-
=

Use of auditoriums does not include use of theatrical |
Direclor of Fine Arts. Only tra

quipment Is needed, details must ba worked ot in consuliation with the Director of Fing Arts (high school and middle

ed, the permitiae will be responsible for the cost,

on the premise, unlass specifically mantioned in conlract. Food ot drink [s not to ba braught info
Vialation of this provision may result in Immediate revoeation of the permit and is grounds for future denials.

food services contractor, who will determine whether a caleleria worker

ighting or sound equipment. if needed, use of equipmant must be worked out in consultation with the
ined school-appainted technicians will be able to use stage technology equipment. Casts for thess services will be invoiced aflar

the event is completed. If using the high school or middle schoot auditoriums, you must fill oul Addendum A to determine your technical and staffing needs.

el
N

A statement of insurance to cover loss or damage to equipment must be presenled to the Superintenden prior (o approval {Board Policy #1330.2)

We cannot reserve any date(s) before recaipt of this application. Therefore, retum this application as soon as possible.

Requestor(s) must comply with the State of CT andfar CIAC opening guidefine requiremsnts and must ensure compliance duting eveni of risk losing future
rental status. (Please inftal)

The charges for this building use application will be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved; lighting and
technical services fees will be billad separately. These charges are to be paid, by check or money order, to the Hamden Board of Education. The fee schedule is

available on-line at www hamden.org
Approved by Board of Education:

{Initial)

or by contacting the Facilities Department at {203) 407-2207.

Data:

——— T,




- e ..

Please describe how you plan to com Ply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage {masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

At the time of the event, we will check and foliow | precautions/protocols the Board of Education

is following according to CDC guidelines.

Mtial)




ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and &l in when appiopriate)

Will you need a podium? Yas M NoO
How many tables will you need? 0 Location:

How many movable chairs will you need? _5__ Location: dnfrontof Stage

Will you need stage lighting for your event? Yes O Nov
"I no, you will NOT be aliowed to access any slage lighls, only the overhead work lights.

How many follow spotlights will you need? 0 10 20
*Only our trained technicians are sliowed lo use our spollights,

Will you need sound for your event? YesM No O

*You may bring in your own sound for the event I you choose that oplion, our sound System including mixing board, ampifiers, Speakers and
microphones will nol be available for your use.

Will you need us to play music during your event: Yesv No O
*Must be on a single CD or USB stick in the correct order. Nole: We wil nof be able io do any editing.

Will you be using our microphones? Yas NoO

I¥yes, # of wireless handhetd microphones 2
*Up fo two are available at each location

If yes, # of wired handheld microphones ____
‘Up to six are available at each location

i yes, # of fioor (tap} microphones
*Only available at the high school location

Wil you need Stage Manager / Hands provided by us? Ov 10 20

‘Note: If you plan to have curtains opan/close or anything fiown in, @ minimum of 1 slage hand must be coniracted. If you need contac! with both
sides of the stage, then 2 stage hands wil be needed.

Will you be using any projections for your event? Yes{ Ne D

Will your projections include sound (movies)? Yeos No O

Check One:

We will provide our own person to handie the projections
O Irequest that a technician from HPS handle the projections DFFICEIBEQ’R.Y
Special requests/instructions: “%MM
**A technical supervisor will contact you to verify afl requests — M .
Initial) —_ASM
——— Projeciion Spaciafist
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Building Use Checklist

\/Event information sheet
/Addendum A
/ Rules and Regulations signed
/ Complete COVID protocols {details needed)
O Fee Calculations
Rent
Utilities
Security (for times when publicis there)
. Custodial Services

Additional information needed

AC@&QM] 0{ bﬂnc&_
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Does this event recur annually and how long has the vendor been

using facilities?



Building Use Checklist

Event Information sheet
Addendum A
Rules and Regulations signed
Complete COVID protocols (details needed)
Fee Calculations
Rent
Utilities
Security (for times when public is there)
Custodial Services
Additional information needed

Does this event recur annually and how long has the vendor been
using facilities?
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Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

Date_ //7F, [Z5
To the Board of Education:

The undersigned hereby make application on behalfof ékg:‘f MY _ar Dance LL C

(Narwe of Organization)
as association farmed for D daee 2023 for permission to use the
(Event Title}
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School I’J/ .

O Auditorium {Black Box EfDressing Rooms Elementary Schools Equipment Needed:

O Gymnasium Bear Path O HHS/HMS: See Addendum A and

gti07 ) Church Street O return with this form.

O Cafeteria Dunbar Hill O

L) Helen Street O Elementary Schools:

O Athletic Field
Ridge Hill O 01 Tables (how many)
Shepherd G";‘D O Chairs {how many)
Spring Glen O Other Needs:

Hamd_en !Vllddle School West Woods O

O Auditorium

O Gymnasium Wintergreen O

8 E?feteria . N

assroom Please choose from

O Music/Band Room the elementa
room optiong, .,

Central Office below:

0O Gymnasium
[ Board Room
[J Room 101

O Classroom
{0 Cafeteria
O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION
*I{ multple dates_ pleasae ndicate clearly informabon lor each date

Date Time (From/To)

,g:l{,,;' '%Q o235 g 3L 103D Date Arnval Time Event Time End Time
&j;ﬂ,{'gué} .30 & oD 9.30

How many people will atiend the rehearsal? _| » O

' O
Will your event require sel up? Yarf NeO Number of Performers/Presentars__ 1 9 O
If yes, when do you plan lo set up? Anticipated Attendance: s &0
o & Al
1 E Ji? v Admission Charge 2 5.8 0
Tfoe Ve O € 75

T
Percantage of Hamden Performers.___ /0 /6

Page 1of 4
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PRINT names of applicants. Please write legibly if not typed

Contact Name Address (Number, Street, Town, Zip} Telephone Email Address
“Trsn G’aﬂlﬂ{nf(Jtl\OL TTwe CAsT Haveoce PF R03 199-5981 TV derew 1236
BeawFord | €T 0605 comtast. Ve

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social

distancing, etc). We must have this information before the Board will consider your request for facility use. [If easier,
you may attach a separate document with your protocols}

: - 1 ]
We 1ol Connfl\i Wity Ate CDC GuideliaeS € Necd.\'ha.-’{c%___

Shmnr PRAENVEE RS we dd TFore —lhe 2OA!

D&-Vf/ thL,l)((zS-C_— "D-u'-[ér#\éc" a1l /—Iz(mde.k_,a -H‘[.f/lq&ho::vfl
PleAse <6 The Athiebhotnt

Page 20l 4
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Academy of Dance LLC

Hamden Board of Directors;

Academy of Dance LLC will follow all necessary protocols to ensure the safety
of all our students, teachers, and faculty at Hamden High School. Since
August 24th, 2020, we have created many safety guidelines that we intend on
continuing while using the Hamden High Auditorium.

Prior to Rehearsal/Showcase we will have a COVID release consent form filled
out by all dancing participants and their parents. Prior to arrival we can have
all hair and make-up done ahead of time. We will take temperatures at the
door and have hand sanitizer available before entering the building. Each
Person will be masked at all times. We will then escort them to the dressing
areas. Ea'ch group will be sectioned off using white tape on the ﬂoo‘r.

We will be using 4 rooms for changing purposes. 107, C109 the black box and
the dressing rooms in the back of the stage. We will stay within the room
capacity at all times. Any door that can remain open for ventilation would be
good and also | will bsing my HEPA air purifier to keep in the big dressing
room.

The backstage area will consist of two teachers, stage lefl and right and we
will have one teacher on deck to escort dancers to and from the wing area.
We will have quick changers in the black box to assist with costume changes if
necessary. All dancers, teachers and parents will remain masked at ali times.

Dancers etc wiil be given a short break to go outside and get some fresh air.
We will use exit doors available to release the students at the completion of
the dress rehearsal. We can sanitize the stage using appropriate germ
cleaners. We will Lysol all doeors and handles of the areas thal we use.

All tickets will be allocated according to the student's registration number
ahead of time. Using the seating chan provided, we will section off families in
groups of pods and separate them with at least three seats apart. The school
will provide an accurate seating chart updating us on damaged or lost seats so
we can accurately configure placement. We will stay under 300 to ensure we
do not exceed the 50% person capacity in the auditorium. Tickets will be



e T ey

done electronically so we will just count heads and take temperatures at the
door.

On the day of the Showcase, we will keep people outside in a socially
distanced line. When entering the door, we will take temperatures and after
using hand sanitizer they can be seated.

Families will be seated together and we will remind each famity to arrive on
time, so that our Show can start on time. We will take a 15 intermission in
between acts to allow for more time exiting the buliding and then re entering.
Our MC from the booth can call out groups in an orderly fashion. The right side
of the center aisle can exit to the right into the haliway and the ieft side could
exit out the back. There will be absolutely no visiting with the Dancers. This is
samething we have never permitted and is also an important safety precaution
of ours.

All Video proceeds will be handled ahead of time and our Videographer will
be positioned on a platform or riser and kept 3 feet apart from other
attendees,

At the completion gf the show, we will use the same exiting procedure as we
have done for the intermission segment, maintaining socially distant rules as
they safely exit the building. Please let us know if there are any other
concerns or suggestions. We were one of the first dance studios to use the
auditorium and have always had a great experience here at the High School.
We appreciate your continued professionalism especially concerning the
safety and well being of cur students during this pandemic. On behalf of all of
us at Academy of Dance, we want to thank you for your time in reviewing our
application today. We are all so very excited to get back on stage :)

Sincerely,

Teresa Gambardella, Director
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FSD #

RULES AND REGULATIONS 3513

For the Usa of the Hamden Public School Buildings for Other Than Regular School Purposas
Please Initial sach numbered guideline

The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building Is to be

used and must be signed by three responsible persons, who will be held respansible for any damage or ioss of property
arising from such use.

When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian{s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

If police attendance is necessary (to be determined by the Administration}, the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract, Setup and rehearsal time must
be reflected on the application.

A permit can be canceled without l’uotice provided its provisions or intent are violated in any way, and t+e Board of
Education ar its representatives shall be the sole judge of such violation, In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

A permit is not transferable.

A permit is not valid unless signed by the Superintendent or his/her designee.

No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or
drink is not to be brought into gymnasium, auditorium or pool. Vielation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

When use of a kitchen is required, details must be warked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

()/J 10 Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services wilt be invoiced after the event is completed. if using the high school
or middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

(). 2 11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director

of Fine Arts {high schoo! and middle school) or the building media specialist {elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

Q)
A 12 Astatement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
(Board Policy #1330.2)

Page 3 of 4



FSD #

q d 13 We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon aspossible.

Q;/ éf 14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

()/ ,_:y_ 15. Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly,

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occuparicy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not offiliated with the Hamden Public School District is required

I have read and aqree with /‘gznve Eles anq.r_equlatjons set forth by the Hamden Board of Education:
(Sgnature} - ood 7

The charges lor this building use application will be reflected on a "calculation sheet® and invoice thal you will receive once the usage is approved, lighting and

technical services fees will be billed separately. These charges are 1o be paid, by check or money order, to the Hamden Board of Education, The fee schedul= |
available on-line at www hamden avg, or by contacting the Facilities Department at (203) 407-2207

| Approved by Board of Education: Dai

Page 4 of 4



SCHEDULE OF RENTAL CHARGES FOR USE OF PUBLIC-SCHOOL
FACILITIES AND SITES

All applications are based on tentative approval and are subject to revotation at BOE
discretion.

Group | Official Town organizations and agencles such as Parks & Recreations, Mayor's
Office, Legislative Council, Registrar of Voters, etc.; Organizations whose
activities are conducted for the benefit of children such as PTa, PTSO, etc.,
Organizations that carry out Board of Education sponsored activities such as
after school tutoring, summer school programs, professional development, etc.

Group 1l Civic organizations for the benefit of Hamden residents that carry out offictal
Hamden civic or recreational activities such as: neighbarhood associations, sports
associations sponsored by the Parks & Recreation department, arts assoclations
sponsored by the Town of Hamden Arts Commission, etc., Town of Hamden
sponsofed community events such as parades, concerts, etc.

Group )l Hamden-based community organizations and non-profit groups whose activities
are uynrelated to school children or education, such as: Women's and men'sservice
clubs or fraternal organizations, religious groups, political groups {(including any
Hamden-based political organizations) Boy Scouts, Girl Scouts, YMCA, etc. o

Group IV All other organizations or groups and “for profits” such as dance studias, private
schools, commercial entities, etc, as well as non-Hamden based community
organizations, non-profit groups, and private events.

Group | = No fees
Group Il - Direct labor costs and technical fees == CAVE A CHCIK LAST Yeart

Group 11l — Utifities, direct labor costs and technical fees T #T L NoVER CoT Back .

technial fees

Group |I, Ifl, and IV applicants will be assessed a $45.00 processing fee. This fee |5
refundable only if application is denled. Fayments may bs malled ar hand
delivered to 60 Putnam Awvenue, Hamden, CT 06517 sttentlon to Finance of
Fadiitles Departmant

Technical Fees [Sou hiing, equl n

Sound Supervisor $130 per hour
Lighting Supervisor $130 per hour
Professlonal Technician $50 per hour
Student Technician $30 per hour
Sound System Usage (performance or rehearsal day) $50 per hour
Ughting System Usage (performance or rehearsal day) $90 per hour

*Technician, Supervisor, and System Usage fees will be billed after event. _

** Based on HPS Energy Program, events must use minimal space reguested and time
frame.

THeZRe SAvucd B A ORCDIT,

ROOM RENTAL FEES
GROUP I, It, 1t GROUP IV
Audlitorium (Capacity 600} 50 $1500/day
= | Black Box 50 5750/day
T | oressing Rooms 50 5150/ day
4 |Gymnasium 50 $750/day
E lcio? 50 5450/day
= | cateteria 50 $600/day
Classroom 50 5225/day
K
3 |Auditorium [Capacity 500) 50 5$1500/day
Z |Gymnasium 50 $450/day
.m Cafetecia 50 5600/day
E Classroom S0 $225/day
=
m.. Auditorium $0 $450/day
E |Gymnasium 50 5450/day
2 |catetena 50 $375/day
nc. Classroom so 5225 /day
Custodian Fees":
Time and one-half $45.54 per hour Monday — Saturday

Double Time $60.72 per hour Sunday and Holidays
Security Fees?:

Time and one-half $31.76 per hour Monday —Saturday

Double Time $42.34 perhour Sunday and Holldays

Utility Fee (Group Ili & IV) $60.00 per hour [Was $30/Hour)

tGroup H, I, and IV applicants are responsible for direct custodial costs. Custodial fees are
based on a minimum of three hours, including one hour to open/set up, two
hours{minimum) to close and the actual hours of the event. Custodians will be hired based
on the amount of anticipated attendance. (i.e: 150 = 1 custodian, 151-300= 2 custodians,
300-450 = 3 custodians, etc}

1Group 1, I, and IV are responsible for security fees when security officers are required

for an event. Security fees are based on a minimum of three hours or the actual hours of
the event, whichever Is greater. Guards will be hired based on the amount of anticipated
attendance. [l.e: 150 = 1 guard, 151-300 = 2 guards, 300-450 = 3 guards, etc)
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ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropiiate)

Will you need a podium? Yes O No B/

How many tables will you need? JZ Location: Lo b 13 _%r_-'

How many movable chairs will you need? _§  Location: _ L_oloh -

Will you need stage lighting for your evemt? Yes B/ NeO
*If no, you will NOT be allowed fo access any stage lights, only the overhead work lights
How many follow spotlights wilf you need? 00 10 2 E/

*Only our trained technicians are allowed fo use our spollights

Will you need sound for your event? Yes E/ Ne O

“You may bring in your own sound for the event. If you choose that oplion, our sound system inclutiing mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yes E/ No O
*Must be on a single CD or USB stick in the commect order Note- We will not be able to do any ediling.

Will you be using our microphones? Yes B/ No O

If yes, # of wireless handheld microphones 2 Tuci s'ht'}ﬂ
*Up to two are available at each location 5’ - L q h‘h n 7 B lxa" "'\

1&: # of wired handheld microphones __ | |\ »1 wa 4 ‘DI asoth

to six are available al each location

Ifyes, # of floor (tap) microphones A
*Only available at the high school focation

Will you need Stage Manager / Hands provided by us? 00 1 E/ 20

*Note: If you plan lo have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. if you need conlact with both
sidas of the stage, then 2 stage hands will be needed

Will you be using any projections for your event? Yes[J No IE/
Will your projections include sound (movies)? Yes No E/
Check One:

O We will provide our own person to handle the projections

OFFICE USE ONLY
0 | request that a technician from HPS handie the projections
Supervisor
Lighting Board Operator
Special requests/instructions L.llalmf"i A -;r}f;_u».tj Mz T ||
Gebes  Wund Appropdiodely 57, —— Sound Operator
Flogt Chnu‘h" Rired Fof Tialp Sootiioht 1
Aoy, day SHowys —— Spotigh
Cye Inwc M uc‘ ‘Lr’or MY JeunrS with E4ic
f a ____SM
"*A technical supervisor will contact you to verify all requests Ny A S+ and  Bvame
—  AGSM
TE  (imitial) Projection Specialist
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Gfr-Cf2)ax

Building Use Checklist

/Event Information sheet

/Addendum A

v/ Rules and Regulations signed

/Complete COVID protocols (details needed)

(D Fee Calculations
Rent
Utilities
Security (for times when public is there)
Custodial Services
Additional information needed

Does this event recur annually and how long has the vendor been
using facilities?



To the Board of Education:

The undersigned hereby make application on behalfof

as association formed for

Summer Dance Recital

F5D #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHO

The Joan Lynn Dance Company
{Name of Qrganization)
for permission ta use the

(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

e

\ Hamden High School -w.ll
@ Auditorium @B8lack Box BDressing Rooms |
0O Gymnasium
@A cio7
O Cafetena
O Classroom

| [ Athletic Field [

.|
\\._’_.___,_

Hamden Middle School

O Auditorium

O Gymnasium

O Cafeteria

O Classroom

O Music/Band Room

Central Office
0O Gymnasium
{3 Board Room

Elementary Schools Equipment Needed:

Bear Path O HHS5/HMS: See Addendum A and
Church Street O return with this form.

Dunbar HillO

Helen Street Elementary Schools:

Ridge Hill O O Tables (how many)

Shepherd Glen[J
Spring Glen O
West Woods [

£1 Chairs {how many)
3 Other Needs:

Wintergreen O

Please choose from :
the elementary

room options
below:

[0 Cclassroom
O Cafeteria

O Room 101 ‘
O Gymnasium
REHEARSAL / PREPARATION EVENT INFORMATION
"It multiple dates please indicale clearly information for each date
Date Time {From/To}
6/2/23 3pm to 8pm Date Arrival Time Event Time
613722 12pm 2pm
How many pecple will attend the rehearsai? _ 70
Will your event require setup? Yes@  NoOJ Number of Performers/Presenters 60
If yes, when do you plan to set ur_.? . Anticipated Attendance:_200-250
et up is included in the time range
Jisted ahove Admission Charge $25-35
90%

Page 10f 4

Percentage of Hamden Performers



FSD &

PRINT names of applicants. Please write legibly if not typed.

Contact Name Address {Number, Street, Town, Zip} Telephone Email Address
Joan Christensen 1 McMahon Lane, North Branford, 06471 203-880-7327  JoanLynnDanceCompany@gmail com

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protocols)

We plan to comply with all state and federal guidelines considering Covid-19. If required, we will limit seating capacity

per performance and/or stagger seating. Also if required, we will require staggered entry and exil, as well as social distancing.

Masks will be provided at the door, as well as backstage for any performers or crew who would like them. If there are any other

requirements put in place, we are happy to work with the town of Hamden o implement them.

Page 20f4



JC

JC

JC

JC

JC

—_—

JC

FsD#
RULES AND REGULATIONS 313
For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Please initial each numbered guldefine

1. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct contral of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpose and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use.

2 When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel

to act as its personal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

3. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

4. The building is to be used only on the date specified and for the purpose named in the permit. Nobody fram the renting

organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on the application.

5. A permit can be canceled without notice provided its prav}sions or intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

6. A permit is not transferable.
7. A permit is not valid unless signed by the Superintendent or his/her designee.

8. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink is not to be brought into gymnasium, auditorium ar pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denials.

9. When use of a kitchen is required, details must be worked out in consultation with the food services contractar, who will

determine whether 3 cafeteria worker will be needed. If a cafeteria worker is needed, the permittee will be responsible for
the cost.

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must he
worked out in consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment. Costs for these services will be invoiced after the eventis completed. If using the high school
or middle school auditoriums, you must fili out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audic-visual equipment and workers as the district cannot
guarantee staffing for every event.

11. When use of Audio Visual or Television equipment is needed, details must be worked out in consultation with the Director
of Fine Arts [high school and middle school) or the building media specialist {(elementary schools). If it is determined a
technician is needed, the permittee will be responsible for the cost.

12. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval

{Board Policy #1330.2)

Page 3 of 4



“FSD#

JC
——13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.
Jic 14. Requestor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.
JC

— 15, Payments may be mailed or hand delivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affilioted with the Hamden Public School District is required

1 have read and agree with the above rules and regulations set forth by the Hamden Board of Education:
Joan Chiristensen 1211722

(Signature) (Dete)

The charges for this building use application will be reflected on a “catculation sheet” and invaice that you will receive once the usage is approved; lighting and
technical services faes will be billed separately. These charges are to be paid, by check or money order, to the Hamdgn Board of Edycation, The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at {203) 407-2207

Approved by Board of Education: Dale

Page 4 of 4
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ADDENDUM A - For High School and Middle School Auditorium Events
(please check your response and fill in when appropriate)

Will you need a podium? Yes O Nold

How many tables will you need? 2 Location: Backstage Left

How many movable chairs will you need? 0 Location:

Wil you need stage lighting for your event? Yes [ No[J
*if no, you will NOT be effowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? 117 10 20
*Only our lrained technicians are allowed fo use our spotlights.

Will you need sound for your event? Yes 14 NeO
*You may bring in your own sound for the event. If you choose that option, our sound sysfem including mixing board, amplifiers, speakers and
microphones will not be available for your use.

Will you need us to pfay music during your event: Yes No DO
*Must be on a single CD or USB stick in the correct order. Nole: We will not be able fo do any editing.

Will you be using our microphones? Yes @ No D

if yes, # of wireless handheld microphones 1
*Up lo two are available at each location

ifiyes, # of wired handheld microphones
'bp lo six are available af each localion

if yes, # of floor {tap) microphones
“Only available at the high school focation

Will you need Stage Manager / Hands provided by us? 0 10 20
*Note: If you plan to have curtains open/close or anything flown in, 8 minimum of 1 slage hand must be coniracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.

Will you be using any projections for your event? Yes O No @
Will your projections include sound (movies)? Yes O No O
Check One:
O Wae will provide our own person to handie the projections
OFFICE USE ONLY
O Irequest that a techniclan from HPS handle the projections 3 o
— Superviser
.‘ijw'm M u.'- E
ial requests/Instructions: : i
Spocialreq e Soumd Operator
——Spotight 4
—. Spotight 2
. , M
A technical supervisor will contact you to verify all requesis
ASM
_ € (i) Profection Speciafis
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