NEWPORT-MESA UNIFIED SCHOOL DISTRICT

Office of the Personnel Commission

Regular Meeting of the Personnel Commission
Board Room
2985 Bear Street, Building A, Costa Mesa, CA 92626

March 16, 2023 — 4:00 p.m.
MINUTES

OPENING CEREMONIES:

Susan Meyer, Chairperson, called the meeting to order with a silent invocation followed by the Pledge
of Allegiance.

ROLL CALL:
Commission roll call was taken and the following were present:

Susan G. Meyer, Chairperson

Charlene J. Metoyer, Vice-Chair

Tristan L. Aley, Commissioner

Kristen M. Clark, Secretary to the Personnel Commission

Staff present:

V-Esther Caldwell, Administrative Assistant-Confidential
Theresa Nguyen-Lorenzo, Associate Human Resources Analyst
Elizabeth Peterson, Human Resources Technician

Visitors present:

Amy Ching, CSEA Chapter 18
Eleanor Rebard, CSEA Chapter 18
Valeria Martinez-Soria, Human Resources Technician

ADOPTION OF AGENDA:
It was recommended that the Commission adopt the agenda for March 16, 2023, as submitted.

Motion made by: Charlene Metoyer
Seconded by: Tristan Aley

Votes:
Tristan Aley Yes
Charlene Metoyer Yes
Susan Meyer Yes
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It was recommended that the Commission adopt the minutes of the regular meeting of February 16,

2023, as submitted.

Motion made by: Tristan Aley
Seconded by: Charlene Metoyer

Votes:
Tristan Aley
Charlene Metoyer
Susan Meyer

Yes
Yes
Yes

5. PUBLIC PRESENTATIONS TO THE PERSONNEL COMMISSION:

No public comment cards were submitted or presentations made.

6. RATIFICATION OF VACANCY ANNOUNCEMENTS:

It was recommended that the following vacancy announcement(s) be ratified as submitted:

Administrative Assistant IT

Financial Analyst
Payroll Technician

hoe e o

Motion made by: Charlene Metoyer

Seconded by: Tristan Aley

Votes:
Tristan Aley
Charlene Metoyer
Susan Meyer

Technology Support Technician

Nutrition Services Assistant I Cover
Nutrition Services Assistant IT Cover

Yes
Yes
Yes

7. CERTIFICATION OF NEW ELIGIBILITY LISTS:

It was recommended that the following eligibility list(s), as submitted, be certified

Office Assistant 111

Instructional Assistant

Job Transition Coach

Custodian-Substitute Only

— AT PR w0 A0 O

Office Assistant-Bilingual

Student Supervision Assistant
Instructional Assistant-Early Learning

Student Supervision Assistant
Instructional Assistant-Bilingual
Instructional Assistant-Behavior Intervention

Instructional Assistant-Special Education

Instructional Assistant-Extended Day Program

63-23
64-23
65-23
66-23
67-23
68-23

153-23
154-23
155-23
156-23
157-23
158-23
159-23
160-23
161-23
162-23
163-23
164-23
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Motion made by: Tristan Aley
Seconded by: Charlene Metoyer

Votes:
Tristan Aley Yes
Charlene Metoyer Yes
Susan Meyer Yes

8. APPROVAL OF CLASSIFICATION MODIFICATION: FINANCIAL ANALYST

Based on the needs of the District, it was recommended that modifications to the classification Financial
Analyst be approved. These modifications have no additional pay allocation.

Motion made by: Charlene Metoyer
Seconded by: Tristan Aley

Votes:
Tristan Aley Yes
Charlene Metoyer Yes
Susan Meyer Yes

9. PERSONNEL DIRECTOR:

Ms. Clark highlighted the following items:

Referring to the cover positions mentioned in item 6, Ratification of Vacancy Announcements, Ms.
Clark mentioned that there were 6 new cover positions added. Other positions approved were an
Administrative Assistant II, Payroll Technician, six additional School Community Facilitators, as
well as an additional position for District Translator, and Coordinator Facilities Planning, which is
a supervisory position. A half-time Occupational Therapist position was added, which was
combined with a current part-time position making that employee full time. She has also been asked
to create a new management position, Coordinator, District Safety. A total of 18 classified positions
have been added.

So far this month, Personnel Commission staff have cleared 30 people who started in March, which
include 15 new hires, 5 promotions, 1 reinstatement, 1 substitute to permanent, 1 displacement, 1
transfer, 2 P2 jobs (which is the addition of Student Supervision Assistant assignment to a current
position) and 3 “Range Lower” which is someone in a higher range who applied for a position in a
lower range which is generally taken by someone looking to increase their hours or moving to full-
time. In addition to newly cleared employees, 29 offers for open positions were made from the
beginning of March to date, and during the month of February, 56 offers were made.

Labor Management Initiative second all day training is scheduled to be held at the District office
this month.

She will be out of the office on March 23, 2023, to serve on a panel at Downey USD for the selection
of candidates for the replacement of the Director Classified Personnel BethAnn Arko.

Posting for Summer School Sessions has begun and the deadline for Secondary Education is March
17, 2023, ESY postings open on March 22, 2023, Elementary Education postings open April 5,
2023 and two weeks from that date, posting for the Warehouse will be opened.

10. NEXT MEETING DATE: Thursday, April 20, 2023, at 4:00 p.m.

11. ADJOURNMENT: 4:20 p.m.



