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Whenever possible, no money, other than petty cash, shall be kept in any school building overnight. 

All money must be secured in the school safe. The Superintendent of Schools shall inform all 

employees of this requirement and enforce this policy. 

 

School employees are held personally responsible for funds which they collect during the course of 

their assigned duties and responsibilities. 

 

All school employees, officials, and members of the Board of Education authorized to sign checks or 

required to handle school funds will be covered by a blanket bond furnished by the school district in 

such amounts as recommended by the Superintendent and approved by the Board of Education and 

the law and such blanket undertaking will indemnify against any losses (a) through the failure of the 

officers, clerks and employees covered there under faithfully to perform their duties or to account 

properly for all monies or property received by virtue of their positions or employment, and (b) through 

fraudulent or dishonest acts committed by the officers, clerks and employees covered there under. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reference: Public Officers Law § 11.00 
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