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Filters
Click here to access the Shudent Browse,

What is a Filter?

Filters allows vou to select =

what and how information displays on a screen.
This feature is available throughout the Web product.,

When would I use a Filter? { Ward—°°m®
Filters allows for quick access
to specific information.
Utilizimg this option along with Browse View
will help vou to work more efficiently. t Cyctea
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2. Selecting View Filter |

only allows vou to see
how it is setup and

1. This is the
Student Browse Filter Options screen.

Skyward has created several filters

Murnber of Recards; it camnot be altered,
that vou can select to use. \
Browse Views: | Studes Details w Filter
Fiters: {211 students View Filter
*Only Actiwe Students
*Only Inactiwe Students
)! Clone Filter
- o, Create
3. Selecting Clone Filter allows vou to ernporary
i ikl i Filter
ptars iz < TOdify the highlighted Skyward filter to meet your needs.
. . Back
Click Clone Filter. | Back |

Details: Cisplay on
Locked Columns: 1
5: At
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r Filter Information Save
Browse View: Student Details
Reset
* Fifter Name: |Only Active Students 11-12 Grade Back
Fitter Details: pisplay only students marked as active in the current entity with Grad Yr of 2009 and 2010.
\\
[ This is a temporary fiter. When checked, this fiter is deleted 1 1. Cloning allows woll 10 create a unique Name
- Browse Options and enter details of what the filter will display.
Nurmber of Locked Columns: a o i i
[ Display Totals Count Only This |r_wformat|or_w d|splays
LN _ on the Filter Option screen.
2. Number of Locked Columns I. _
freezes the specified number of columns  1Eh__|Low Value High Value
on the browse, 00%
00Pe
Display Totals Count Only 001%
displays only a number =
and no student names 00fe [A A Reset
| that fall within the filter that has been setup,  J00F%
& |6y 100[% 2009 2010 Reset
& |oE 100/% 7
& |schl 100% [7222 n ; 3. Inthis ex?mple, ;
~ — e Graduation Year of 2009 and 2010
Birthdate 10002 [01/01/1900 |EE= 12/31/29¢
i has been set as well as the Use Custom Sort
s} - n
& |Age 100/% 9,595,999,999.99 of Graduation Year.
& |G 1009%
< |otherm 100 77777IFITITT
b  |Student Key 1009%
< |Primary Phone # 100[%
| Address 100/%
< | Advisor 1009%
r Custom Sort
Use Custom Sort
Sort #1: | GY w Aacending ™
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[FFOME Page | DLIOeis | olIOelt BTOWEe - SLOOaent Detals | Moany Ficer
r Filter Information
Save
Browse \iew: Student Detais |,"’ maset
* [ c =7 E f e |
l_=|rter Name. Only Active Students 11-12 Grade L 2 Click Save. ack
Fitter Details: pisplay only students marked as active in the current entity with Grad Yr of 2009 and 2010. /
[ This is a temporary fiker. When checked, this fiter is deleted the next time you log into Skyward on the web.
r Browse Options
Number of Locked Columns: 8
[ Display Totals Count Only
r Column Display Options and Filters
Move |Label Display Width Low Value High Value
Last Name 1003
& |First 100/%
< |viddle 100
Gl Nl — ] A Reset
p 1. Ancther option available
— is the ability to arrange the columns — — m—
|« to best meet your needs. =
¢
E Simply click a field in the Move column 7777
7 and drag it up or down to the desired location. 1/01/1000 o] 12/31/2990 |55
|« You can also click on a Move field once 9,999,999,339.99 9,999,999,399.99
4 and it will switch with the field below it.
+ FITFFFF7iviv
¢ MNote: The Last Mame field
— can not be moved.
- —
| Address 100/%
< | Advisor 1009%
r Custom Sort
IUse Custom Sort
Sort #1: | GY w Aacending ™
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2. Click Apply Filter. |

1. The filter now displays
in the list for selection.

Mumber of Records: &pply Filter

Motice when highlighted,

the Details, Locked Columns and | Petails | EEOOEE
other options can be viewed, dents _Edit Filter |
ctive Students Dialete
*0nlyd Inactive Students Filter
Only Actiwve Students 11-1Z Grade Clane Filter
Create
Temparary
; r—— . Filter
Aitars with ™ are praviged By Shyward —
Back
o Display only students marked as active in the current entity with Grad Y of 2009 and
Details: 2010
Locked
Columns: g
c . Aobe W

Page 5 of 7



Filters Thursday, November 06, 2008

Slide 6 - Slide 6

2 [—=——r—}

Wravorites »  ElNotes "Preferences LsCreate New Window @Service Cal ELogin History  ®Help @Mv Print Queue

Jeffeyr—— " ~ User Name: JODI MAYEK Thursday, November 6th, 2008
[Homd 2. The triangle under GY indicates the sort Back |
that has been applied to this filter, Fiter
Studénc Stuusin eans winnorma oo . Return to default sort (8] Obtions
5
Last Name * Birthdate Age|G | Other D —='L I
ACCETTASCR VILMA L A 400 tst 08/21/1991 F | 000003854 0 A A
ALTEMBURGSCR. TRACEE H A |12 | 200% (400 SHS 03/07/1988 20|F |4389 4 Cll(:k Fllter Optlons' ’l
AMNTHOMY LADOMMA M A |12 [ 200% (400 SHS 04,27/71392 16 |F [00002651 ANTHOLADOOO [{555) 3 TemIar
ANTOMNE JOSIAH G A |12 [ 2009 (400 SHS 03/17/13390 18 |M |00005419 ANTONIOS000 Pseudo Edit
ABDULLASCR HIRAM u A |11 [ 2010 (400 SHS 04/12/1992 16|M |00000397 RBDULHIROOO |((555) 23
AIMSLIESCR RICARDO x A |11 [ 2010 (400 QEQ 04/07/1993 15|M [00000751 AINSLRICOOO |[(555) 23
ALANTSCR JOHN A |11 ]2010]400  |sHS 05/15/1992 16 [M 00005850 ALANTJOHOOD
AMDREPOMTSCR CARRIE R A |11 [ 2010 (400 SHS OB/ 30/15352 15|F 00000557 ANDRECAROOO |(555) 23
ANMASCR WALDO ¥ A |11 [ 2010 (400 SHS 1271171591 16|M |00001273 ENMZSWATOO0 |(555) 23
ARMAGOSTSCR EMILE X A |11 [ 2010 (400 SHS 09/07/1992 16|M |67668504 RARMREEMIOOD |((555) 23
1. The Only Active Students 11-12 Grade filter
is applied to the screen.
P
' 3. In addition,

if the scroll bar was moved to the left
the Schl column would be frozen
because the Number of Locked Columns
was set to 8, )

< >

Last Name /|
All 01 2 3456 7Z89ABCDEEGHIIEKLMNOEORSIUMWIY/Z Student ID:

M ¢ » ¥ 10 records displayed
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Home Page | Students | Student Browse - Student Details

Back |
Student Stude
Last Name s Add
[+ ACCETTASCR L A 08/21/1931 00000854 accETvILooo ((555) 23 Edit |
[ ALTEMBURGSCR. TRACEE H A |12 | 2009 | 400 SHS 08/07/1988 20|F 4369 ALTENTRZOO0 |(555) 23 Delete
ANMTHOMY LADOMNMA M A |12 | 2009 | 400 SHS 04,/27/1932 16 |F 00002651 ANTHOL&DOOO |(555) 52 Transfer
ANTOMNE JOSIAH €] A |12 | 2009 | 400 SHS 08/17/1930 18 (M | 00005419 ANTONJOS000 Psaudo Edit
[ ABDULLASCR HIRAM ] A |11 | 2010(400  |SHS 04/12/1992 16| |00000897 AEDULHIROOO |(355)23 -~ — —
[#] AINSLIESCR RTCARDO ¥ A 111 | 2040|400 OF0 470771 a%R 15M |000na7a1 aTwsT.RTennn  1(555) 23
AR Filter Option ~ | Apply Filter]|
AMDREPOMTSCR p— 0 ] 5) 23
[ ANNASCR V| Browss Wiews: | Student Details v/ [ dd Filter ||523
EE} FRHAGERTRCR 5 Filters: [[+a11 srudents —| LEdit Fiter | 25
*Only hotive Students Delete
*0nly Inactive Students Filter
Only Active Students 11-12 Grade Clone Filter!
S Create
Other filter options available include; | Temporary
— Add, Edit, Delete and - Filter |
Create Temporary.
5 Y Back
... Display . nd o~
Details: .\ The Edit and Delete
Locked are only available for non-Skyward filters.
Columns:
o
= The Create Temporary allows you to create a filter,
however it will be gone from the list
the next time vou log into Skyward on the Web.
£ This concludes the tutorial. &l

JAast Name ]

&0123456?89ABCDEE.QH1J

¢ ¢ % ¥ 10 records displayed

N U F

L= W

Student ID:L
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