
Printing Textbook Barcodes on the Web 

1. Access the following menu path: AD/TE/PS/UT 

 

2. Select Create Textbook Bar Codes 

 

 
 

3. Clone the “All Textbooks” Skyward template to edit the settings 

 

 
 

 



4. Name your new template. You can choose to print barcodes for ranges of textbooks of individual textbooks. Once you 

make this choice, click either the “Range” or “Individual” button to select your book(s). From the Template Settings 

screen, you can select how many labels you wish to print. Also, be sure the File Format is “Barcode Report.” You will 

only be able to print Avery 5160 (or 5960) labels. If using larger labels, you may have to cut them in half. There are 

Advanced Print Options you can utilize to adjust the settings to match your printer (some printers have differing 

margins). After making your selections, click “Save and Run.” Your barcode report will process and you will then be 

able to view and print. Like other reports on the Web, you can access this report from your Print Queue for the next 

two days.  

 

 
 

 


